Mpukas YnpaBneHus coumanbHON 3awmuTbl Hacenenus Jlneukon obnactum
oT 28 ntoHa 2016 r. N 639-I1
"O0 yTBEPXXAEHUN AAMUHUCTPATUBHOIO perfnaMmeHTa npenocTaBneHusi rocyaapCcTBEHHOM
yCnyru no HasHa4YeHMo eXXeMeCAaYHON OEHEXHOW BbiNnaThl B CBA3UN C POXAEHNEM TPETLETO
N nocnegywmx geten o A0CTMXKeHNA pebeHKoM Bo3pacTa Tpex neT v npusHaHum
yTpaTUBLLMMU CUITY HEKOTOPBLIX NPUKA30B yNpaBrieHNs coumanbHOM 3allnTbl HaceneHnsa"

Mo pesynbTatam nNPoOBeAEHHOr0 MOHUTOPMHIa U B LENSX NpuMBeOEeHUs npukasoB B
COOTBETCTBUE C AENCTBYIOLUM 3aKOHOA4ATETbCTBOM NpUKasbIBato:

1. YTBepanTb agMUHUCTPATUBHLIN perfiameHT npefocTaBneHns rocygapCTBEHHON
YyCAyrn nNo Ha3Ha4YeHUO eXXeMECSYHON AEHEXHOM BbiNfaTbl B CBA3U C POXAEHMEM TPETHEIO U
nocnegyowmnx geten o AOCTMXEHNA pebeHKoM Bo3pacTa Tpex neT (NpuroxeHue).

2. NpusHaTb yTpaTUBLLMMWU CUNY:

- npukas ot 02.09.2013 N 559-1 "O6 yTBepXOoeHUM agMUHUCTPATUBHOIO perfiaMmeHTa
npefoCTaBfieHNs rOCy4apCTBEHHOW YCAYrM MO Ha3HA4YeHUK U BbiNfnaTe exemeCA4yHOU
AEHEeXHOW BbINSaThbl B CBA3M C POXAEHNEM TPETbLEro 1 nocneayrwmx geten 4o JOCTMXKEHNUN
pebeHkoM Bo3pacTa Tpex net";

- npukas ot 18.11.2013 N 765-I1 "O BHeceHun mameHeHnn B npukas ot 02.09.2013
N 559-[1 "O6 yTBepXaeHUn  aaMUHUCTPATUBHOIO  pernaMmeHTa  npegocTtaBeHuns
rocygapCTBEHHOW YCIyrnm NO Has3HA4YeHUI0 U BbINnaTte eXeMecsYHOW OeHEXHOW BbinnaTtbl B
CBSI3M C POXOEHWEM TpPeTbero u nocrnenywmx geten oo AoCTukeHus pebeHkoMm BoapacTta
Tpex net";

- npukas ot 17.04.2014 N 309-I1 "O BHeceHun nameHeHun B npukas ot 02.09.2013
N 559-[T "O6 yTBepXaeHUn  agMUHUCTPATUBHOIO  pernaMeHTa  npegocTtaBneHus
rocygapCTBEHHON YCryrnm no HasHA4YeHUI0 U BbiNnaTte eXeMecsYHOW OeHEXHOW BbinnaTtbl B
CBSI3M C POXAEHWEM TPETbEero n nocrneayrwmx geten 4o AoCTmxkeHna pebeHKom Bo3pacTa
Tpex net";

- nyHkT 8 npuka3 ot 16.03.2016 N 202-1 "O BHeCeHMM WN3MEHEHUA B HEKOTOpble
npukasbl ynpasneHns coumanbHOM 3alnTbl HaceneHus Jlmneukon obnactun".

HayanbHWK ynpaBneHus C. Opycb

ALOMUHUCTPATUBHbIN pernaMmeHT
npeaocTaBneHus rocyaapCcTBEHHOW YCIyrm nNo Ha3Ha4YeHUIo eXxXeMeCAYHON fEeHeXHOMN
BbINJsiaTbl B CBA3U C POXAEHUEM TPeTbero U nocreayrwmx aeten 40 JOCTUXKEHUS
peb6eHKOM Bo3pacTa Tpex netr

Pa3pgen |. O6wme nonoxeHusa

1. MpeameT perynupoBaHnsa pernamMmeHTa

1. AOMUHMCTPATUBHLIN pernaMmeHT npeaocTaBfieHUs roCyAapCTBEHHOM YyCcnyrn no
Ha3HAYEeHUID EXEeMEeCAYHOM [OEHEXHOM BbINNaTtbl B CBA3W C POXOEHWEM TpeTbero u
nocregywowmx geten [oO OOCTWXKeHWA pebeHKkom Bo3pacta Tpex net (ganee -
agMVHUCTPATUBHBLIN  pernameHT)  yCcTaHaBnMBaeT CPOKM UM nocnefoBaTeNnbHOCTb
afMVHUCTPATUBHBIX Npouenyp (4encTeuin) Npyu NpegocTaBreHnn rocyaapCTBEHHON yCnyru, B
TOM 4YUCIe B 3NIEKTPOHHOM (popme, C ucnonb3oBaHnemMm EgmMHoro noprana rocyaapCTBEHHbIX U
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MYHUUUNANbHbIX YCIyr U I/IH(bOpMaLI,I/IOHHO-KOMMyHVIKaLI,MOHHOI7I cetTn ¢ cobnogeHnem HOPM
3akoHogartenscTBa Poccuinckon CDe,u,epau,MM O 3aulunTte nepcoHalbHbIX AOaHHbIX, BKIo4Yas
ocyulecTtBrieHne B paMKax TaKoro npeaocrtaBfieHUd 3J1€KTPOHHOro B3aMMOLENCTBUS MeXxay
rocygapCcrBeHHbIMKU OpraHamMmn n 3asdaBUTENEM (p,anee - rocygapcCTtBeHHas ycnyra).

2. Kpyr 3asiButeneun

2. 3aaBuTeneM Ha npefocTaBrieHMe rocyfapCTBEHHOW ycrnyru (ganee - 3asiBUTErb)
SBNAETCA OAWH W3 poauTenen, SABNAKOWNMKCA rpaxgaHuHoMm Poccuinckon depepaumn, B
cnyyae poxaeHus B ceMbe TpeTbero u nocnegywowmx geten nocrne 31 gekabps 2012 roga,
NOCTOSIHHO MPOXMBAIOLINI Ha TeppuTopun Jluneukon obnacTu.

Mpy Hanuuun y cembn OAHOBPEMEHHO MpaBa Ha eXeMeCAYHYH OEHEXHYI0 BbinnaTy B
CBSI3M C POXOEHUEM TpeTbero n nocrneayrwmx geten 4o AocTmkeHna pebeHkom Bo3pacTa
Tpex netT u mMepy coumanbHOW NoaaepKKW, NpesyCMOTPEHHY cTaTbein 7 3akoHa Jluneukon
obnactn ot 27.03.2009 N 259-O3 "O coumanbHblX, MOOLPUTESNbHBIX BbINflaTax U Mepax
coumanbHOM NogaepXkn B cchepe cemenHom n gemorpaduyeckon NonNuUTUKK, a Takke nuuam,
nmerowmm ocobble 3acnyrm nepen Poccuiickon depepaumen mn Jluneukon obnacTtbio",
peanusauus JaHHOro npaesa OCyLeCcTBNsSeTCs N0 OAHOMY M3 OCHOBaHMUIM MO BbIOOPY CEMbMN.

3. TpeboBaHus K NnopsaaKy MH(poOpMUpPOBaHUSA O NpefoCTaBIeHUU rocyfapCTBEHHOMN
ycnyru

3. VIHdopmupoBaHue o0 nopsgke n xone npefoctaBfieHNA rocyaapCTBEHHOM YCryru
OCYLLIEeCTBNAETCA ynpaBreHMeM coumanbHOM 3almTbl HaceneHus Jinneukon obnactu (ganee
- YnpaBneHue), yypexnoeHusaMu couManbHOW 3allMTbl HacereHus no MeCTy XWUTenbCcTBa
(oanee - YupexgeHus) ¢ Mcnosib3aoBaHnemM MHMOPMaLMOHHO-TENEKOMMYHUKALUNOHHON CeTn
"MiHTepHeT", BKNoYaa EOuHbIM nopTan rocygapCTBEHHbIX M MyHuumunanbHbiX ycnyr (http://
www.gosuslugi.ru) u noptan rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCnyr (pyHKumn)
JInneukon o6nactu (http://pgu.admir.lipetsk.ru) (ganee - lMopTtan), cpeacts TenegoHHON
CBA3W, CpeacTB MaccoBoM UMHopmMauuu, MHMPOPMAUMOHHLIX MaTepuarnos, MyTem
pasmeLleHnsa nHpopmaunm Ha lNMopTtane n HanpaBreHs NMCbMEHHOIo OTBETa Ha obpalleHune
3aaBUTENSA NO NoYTe, B 3NEKTPOHHOM BUAE, NPU JIMYHOM Npueme 3assuTenen B YnpasneHuu.

MHdopmupoBaHne o  nopsgke  NpefocTaBfieHUst  rocydapCTBEHHOWM  YCryru
ocyLuecTBnsaeTcA obnacTHbIM OloaKEeTHbIM yuypexgeHmem "YNONHOMOYEHHbIN
MHOTOYHKUNOHANbHbIN LLEeHTP NpeaoCcTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr
Jlnneukon obnactn" wn ero CTPYKTypHbIMM nogpasgeneHnammn (ganee - YMOL) c
NCNoSib30BaHNEM CpPeacTB TenedoHHOW CBA3M WU MpU JIMYHOM MpuemMe 3asiBuTenen B
YM®LI.

4. CBefeHVs 0 MeCTax HaxOoXAeHusi, 0 HoMepax TenedoHOB ANA CnpaBokK, agpecax
WHTEPHET-CANTOB U 3NEKTPOHHOW MOMYTbI, rpaduke (pexmnme) padotbl YupexaeHun, YMOLI,
OoKasblBaWOLWMX  rOCyQapCTBEHHYK  ycryry, cogepxaTca B npunoxeHun 1 K
agMVHUCTPATUBHOMY perfnamMeHTy, pasmMeLlalnTcsa Ha oduumanbHOM canTe YnpasreHus u
MopTane.

MecTto HaxoxgeHMs W no4ytoBbin  agpec Ynpasnewus: 398038, r. Jluneuk,
yn. MNnexaHosa, g. 33.

ALpec anekTpoHHOW NoYThbl YnpasneHus B MHOOPMaLVOHHO-TENEKOMMYHUKALMOHHOM
cetn "HTepHeT": e-mail: sozan@admir.lipetsk.ru.

Apgpec ouumansHoro camta YnpasneHusa: szn.lipetsk.ru.
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5. YupexgeHusa unn YMOL ocywecTBNAKT npvem 3asBuTtenen onsg npegocrtaBneHuns
rocygapCTBEHHOW YCIyrm B COOTBETCTBMM C rpaduKoM, YTBepXOaeMbliM pyKOBOAUTESEM
YnpasneHus, YupexgeHus unm YMOLI.

6. lNpu oTBeTax Ha TenegOHHbIE 3BOHKM W YCTHble oOOpalleHns cneuuanucThbl
YnpasneHus, YuypexgeHun, B YHKUMM KOTOPbIX BXOAUT MpueM rpaxgaH (ganee -
crneuunanucT), nogpobHO 1 B BEXITMBOW (KOPPEKTHON) bOpMe KOHCYSbTUPYOT 06paTUBLLMXCS
3asiBUTENEn no uHTepecywwmmMm umx Bonpocam. OTBeT Ha TeneOHHbIA 3BOHOK [OOSKEH
cogepxatb MH(popMauMlo O HaMMEeHOBaHUW opraHa, B KOTOPbIA MO3BOHWUN 3asiBUTESb,
daMmmnnuun, UMeHKn, OTYeCTBE U OSHKHOCTUM cneunanucTa, NPUHABLLErO TeNEedOHHbIN 3BOHOK.

Mpn HEBO3MOXHOCTM cneunanncTa, MPUHSBLLIErO 3BOHOK, CAMOCTOATESNIbHO OTBETUTH
Ha nocTaBfeHHble BONPOCHI TeNedOHHbIN 3BOHOK JOMMKeH ObITb NepeagpecoBaH (nepeseaeH)
Ha Opyroro cneuunanucTa unm xe 3asBuTento JomKeH 6biTb coobLLeH TenedOoHHbIM HOMepP, No
KOTOPOMY MOXHO NOSTy4UTb MHOPMaLMIO.

MucbmeHHble obpalleHMst O nopsiake npefocTaBfieHUs TOCyAapCTBEHHOW YCIyrn
paccMatpmBaroTCa  cneuuanuctamm - YnpasneHus, YdpexgeHuss € y4eTOM  BpeEMEHMU
noaroToBkn oTeeTa 3asisutento. OTBET Ha NUCbMeHHoe obpalleHne faeTcsa cneynanncTtomM B
NPOCTON, YETKOM W MOHATHOW (OpMe C YyKasaHueM amMununm u uHMUManoB, Homepa
TenedoHa WUCMNOMHUTENS B CPOK, He npeBbiwawowmn 30 KaneHgapHbIX OHEW C MOMEHTa
permcTpauum obpatlleHums.

Mpn KOHCYNbTUPOBaHMUM MO 3NEKTPOHHOW MOYTe OTBET Ha obpalleHne HanpaBnsaeTcs
Ha 9NEeKTPOHHLIN afpec 3asBUTENS B CPOK, He npesbiwarwmn 30 kaneHaapHbIX OHEN C
MOMEHTa perucTpaumm obpalleHus.

KoHcynbTaumm npegoctaBnsaTCcs No BONpocam:

rpacdvka pabortbl;

nepeyHss  OOKYMEHTOB, HeoOXoAuMmbIX AN NpefocTaBfeHns  3asBUTENAM
rocyaapCTBEHHOM YCIyru;

nopsigka 3anoSyiHeHUS1 PEKBU3UTOB 3asiBfieHUs O MpeaocTaBfneHun 3asiBUTENIO
rocyaAapCTBEHHOW yCnyru;

nopsiaka v ycrioBun npegocTaBneHns rocyapCTBEHHON yCnyru;

CPOKOB NpeAoCTaBNeHNs rocygapCTBEHHON YCnyru;

OCHOBaHWUWN NpeKpaLleHnsa npegocTaBneHnst rocyaapCTBEHHOW YCnyru;

nopsigka obxanoeaHus gencteun (6es3nenctend) 4OSMKHOCTHLIX NN,

Ecnu 3asButens nogasan 3asBKy Ha NpedocTaBreHne rocygapCTBEHHON yCnyru Yyepes
MopTan, To MHdoOpMauMo O xohe npefoCcTaBfieHUA rocyfapCTBEHHOW YCnyrn 3aaBuUTeslb
MOXET NOCMOTPETb B IMYHOM KabuHeTe Ha lMopTtane.

[na npocmoTpa cBedeHuMn O xode npefocTaBfieHNA rocydapCTBEHHOM YCnyrn yepes
MopTan 3asBuTento HeobxoaAnMo:

aBTOpM3MpoBaTbcA Ha NopTane (BONTW B NNYHbLIA KAOUHET);

HaNTN B MNYHOM KabMHEeTe COOTBETCTBYIOLLYIO 3asBKY;

NpOCMOTpPETb MH(POPMaLMIO O Xxoae NpeaoCTaBNeHUs rocy4apCTBEHHON YCNyru.

7. Ha nHTepHeT-camntax, tHOpMaLNOHHbIX CTEHAAX B NOMELLEHUN, NpegHasHa4YeHHOM
Ans  npuvema 3asBuTenien B YnpasneHuu, YdpexaeHunm pasMellaeTtca  criegyouas
nHopMaums:

TEKCT aAMUHUCTPATUBHOIO perfiaMeHTa C NPUIOXeHNSAMMU;

M3BNeYeHUss u3 3aKkoHoJaTeslbHbIX W  WHbIX HOPMATUBHbIX MNPAaBOBbLIX aKTOB,
coAepXallumMx HOpMbI, perynupyrowmne AesTenbHOCTb YnpasreHus Mo npeaoCcTaBreHuto
rocyaapCTBEHHOM YCIyru;

nepeyeHb  OOKYMEHTOB, HeobxoaumbIX ONs  NpefocTaBreHus  rpaxgaHam
rocyAapCTBEHHOM yCrnyru, a Takke TpeboBaHus, NpeabsaBnseMble K 3TUM JOKYMEHTaM;

npoueaypa npeaocTaBrieHnst rocy4apCTBEHHON YCIyrn B TEKCTOBOM BuAe UNu B BuAe



OJIOK-CXeMbl;

obpaseL 3anofHeHNs 3asaBNEHNS;

MecToHaxoxaeHune, rpaduk (pexum) paboTbl, HoOmepa TenedoHOB, agpeca
WHTEPHET-CaNTOB M INEKTPOHHOM NOYTbI YNpaBreHus!, YupexgeHuin.

Pasgen Il. CtaHgapT npeaocTaBneHusi rocyaapCcTBEHHOW ycnyru

4. HammeHoBaHMe rocyaapCcTBEHHOM YCIyru

8. HanmeHoBaHMe rocygapCTBEHHOW YCIYrN - Ha3HayYeHue exemMeca4yHOW OeHEeXHOW
BbINfaTbl B CBA3M C POXAEHUEM TPEeTbero u nocreaywmx geten o JOCTUXKEHUST peDbeHKoM
BO3pacTa Tpex fneT.

5. HamumeHoBaHUe NCNOSTHUTENBLHOIO opraHa rocyp,apCTBeHHoﬁ Bnactu Jiuneuykon
obnactu, npepnocTaBndOLWero rocyaapCcTtBeHHyr0 ycnyry

9. MNMpegocTasBneHne rocygapCTBEHHON YCyrn OCYLLECTBRSETCA YnpaBreHnem vepes
YupexaeHus Bo B3anmogenctaum ¢ YMOLL.

CornacHo nyHkTy 3 yactn 1 ctaten 7 ®egepanbHoro 3akoHa ot 27 uionsa 2010 roga
N 210-®3 "O6 opraHusaunm NpeaocTaBnNeHNsi rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr"
YnpasneHue He Bnpase TpeboBaTb OT 3asBUTESNSI OCYLIECTBMEHUA OENCTBUM, B TOM 4uCre
cornacoBaHunin, HeOBXOAUMbIX ONs1 MOMNYyYeHUs rOCyAapCTBEHHOM YCNyrM U CBSA3AHHbLIX C
oOpalleHneM B WHble TOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CamMoOynpaBneHus,
opraHusauuu, 3a UCKMYEHMEM NOSTYHYEHNSA YCAYr U NOMyYEHUA OOKYMEHTOB U MHOpMaLMK,
BKINIOYEHHbIX B [lepeyeHb ycnyr, KOTopble ABMSOTCA HEOBXoaUMbIMN N 06s3aTeNbHbIMN AN
npefoCTaBEHNs FOCYAAPCTBEHHbIX YCNYT, YTBEPXKAEHHbIN NOCTaHOBEHNEM agMUHUCTPaLmmn
Jinneukon obnactn ot 23 HosAbpsa 2011 roga N 414 "O6 yTtBepxaeHwuwn [lepedHa ycnyr,
KoTopble  sBRAKOTCA  HeobxogumbiMM U obsA3aTenbHbIMM AN NpefocTaBleHus
NCNOSTHNUTENBHBIMU opraHamu rocyapCcTBeHHON BNacTu JInneukon obnactu
rocygapCTBEHHbIX YCNYr W NpPedocTaBnsiloTCA  OpraHu3aumsiMi,  yyacTBYHOLWMMW B
npegocTaBfieHUN rocyaapCTBEHHbIX yenyr".

6. OnucaHue pe3synbTaTa NpeaocTaBNeHUsi rocyAapCTBEHHOW ycnyru

10. PesynbTatom NpefocTtaBneHunsi rocygapCTBEHHOM YCIyrn SBNAETCA:

NPUHATUE peLLeHns O NpefoCTaBneHnm rocyaapCTBEHHOW yCnyri;

NpUHATHE pelwleHns ob oTkase B NpefoCTaBeHun rocygapCcTBEHHOW YCNyru;

nepeyncrnieHne [OeHeXHbIX CpeacTB Ha NMLEBOW cyeT nonyyatens, OTKPbITbiA B
KpeanTHOW opraHM3aumm unv B oTAeneHmMmn no4ToBon CBA3M - Mo BbIGOpY nonyyatens.

7. Cpok npenocTaBneHusi rocyaapCTBEHHOM yCnyru

11. MNpuHATHE pelLeHns O NpeaoCcTaBfeHNN roCyaapCTBEHHOM yCnyrn unm ob oTkase B
npenoCcTaBfeHMM rocygapCTBEHHON ycnyru ocyllecTensieTca B TedeHne 10 paboumx gHen co
AHS perucrTpaunm 3asiBfieHns n HeobxoauMbIX AOKYMEHTOB.
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8. I'Iepequb HOPMaTUBHbLIX NMPaBOBbLIX aKTOB, peryJmpyroumx oTHoOLWeHUs,
BO3HUKaLWHne B CBA3U C NpeaocTtaBJyieHnemM rocy,qapCTBeHHoﬁ ycnyrun

12. NpepocTtaBneHne rocyaapCTBEHHOM YCIyrn OCYLLECTBIISAETCA B COOTBETCTBUM C:

KoHcTutyumen Poccunckon degepaumm;

CemenHbiv kogekcom Poccumrckon degepaumm ot 29.12. 1995 r. N 223-93;

®epeparneHbiM 3akoHoMm oT 27.07.2010 r N 210-93 "O6 opraHu3aummn npegocTaBneHus
rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyr";

3akoHom Jluneukonm obnactn ot  27.03.2009r N 259-O03 "O coumanbHbIX,
NOOLLPUTENbHLIX BbINMIATaXx M Mepax couuanbHOW noadepXkm B cdepe CeMENHoOM W
aemMorpacduyeckon NoSIMTUKK, a Takke nuuam, umerowmm ocobsle 3acnyru nepeq Poccuickon
®epnepaumnen v Jluneukon obnactoio" (Aanee - 3akoH);

3akoHowm Jlnneukon obnactm ot 02.12.2004 r. N 142-O3 "O nocobumn Ha pebeHka";

MocTtaHoBneHnem agmuHuctpaumnm Jlnneukon obnactn ot 09.08.2011r. N 282 "O6
yTBepxaeHun [lopsgka paspaboTkm W YTBEPXAEHUS aOMUHUCTPATMBHbBIX pPerfameHToB
NCNOJSTHEHMSA TOCYOAPCTBEHHbIX (PYHKUWA WCMOMHUTENbHLIMU OpraHaMyM rocyAapCTBEHHON
Bnactu Jlvuneukon ob6nactu, [Nopsigka paspaboTku U yTBEpPXOEeHUS agMUHUCTPATUMBHbBIX
pernaMmeHToB NpPeaoCTaBNEHUs roCyAapCTBEHHbLIX YCAYr WCNOSHUTENbHBIMU OpraHaMmu
rocyaapcTBeHHon Brnactu Jluneukon obnactu, MNopsgka npoBeneHus aKcnepTusbl NPOEKTOB
agMVHUCTPATUBHbIX PErfaMeHTOB NpeaoCTaBNeHns rocyaapCTBEHHbIX ycnyr";

MocTtaHoBneHnem agmuHuctpaumnm Jlnneukon obnactn ot 23.11.2011r. N 414 "O6
yTBEpXAeHUN [epeyHs ycnyr, KOTopble SIBMSIOTCA HEOOXoaAnMbIMM K 0Bsi3aTeNnbHbIMU ON1S
npeaocTaBfeHns UCMONMHUTENbHBIMW OpraHamun rocygapcTBeHHON Briacth Jlnneukon obnacTtu
rocygapCTBEHHbIX YCNyr W NPedocTaBnsoTCA  OpraHu3aumMsamu,  yyacTByWOLWMMKM B
npegocTaBfieHNN rocyaapCTBEHHbIX yenyr";

[Mpykaszom ynpasneHuss coumanbHOW 3awuTbl HaceneHusa Jluneukonm obnactn ot
27.12.2013r. N975-[1 "O6 yrtBepxaeHun [lopsiaka nNpeaoCTaBfEHUs  eXeMeCAYHOM
AEHEXHOW BbINMaThbl B CBA3M C POXAEHNEM TPETLEIO N NOCNeayLwmnx AeTen 40 OCTMXKEHNS
pebeHkom Bo3pacTta Tpex".

9. UcuepnbiBaowmi nepevyeHb AOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUM
C HOPMaTUBHbLIMU NPABOBbLIMU aKTaMu1 ANSA NpeAoCcTaBNeHUs rocyaapCcTBEHHOW YyCrnyru
W yCNnyr, KOTopble ABNSTCS He06X0AUMbIMU U 06sA3aTenbHbIMU ANA NpefocTaBleHus
rocyaapcTBeHHOW ycnyru, nognexawmx npeacraBrneHulo 3asiButenem

13. lna npeaocTaBneHUs rocyfapCTBEeHHOW yCnyru 3asBuTenb NpeacTtaBnseT B
YupexaeHue no mecTy Xxutenocrsa unu B YM®L| 3aaBneHue, coctaBrneHHoe no gopme,
npeaycCMOTPEHHON npuroxeHueMm K 3aKOHYy C npeabsBJIieHUEM [OKYMEHTOB,
YAOCTOBEPAIOLMNX JIMHHOCTb KaXXAoro poauTens U CBUAETENbCTB O poxaeHuu geten. K
3asBNEHUIO NpUaralTcs CrpaBKU O COCTaBe CEMbM U [oX0AaX, NOJNTYYEHHbIX KaXabIiM
YNIeHOM CeMbM 3a TpuM Mecsiua, nNpeflecTBYOWMX MecAly obpaleHua 3a
npepocTaBneHneM rocyaapCTBeHHOM YyChyru.

14. 3anpelueHo TpeboBaTb OT 3aABUTENS:

npeactaBneHna  LOOKYMEHTOB W MHOPMauuM WM OCYLLECTBIIEHUS OeUCTBUMN,
npeacTaBneHMe WM  OCYLLECTBMEHME KOTOPbIX HEe NpeayCMOTPEHO HOPMaTUBHbLIMU
NPaBoOBbIMM  aKTamu, pPErynMpyrolMMNU  OTHOLLUEHUSA, BO3HMKAWOWME B CBA3N C
npenocTaBfEHMEM rocy4apCTBEHHON YCIyru;

npeacTaBneHMss OOKYMEHTOB UM WHAGOPMauuK, KOTopble B COOTBETCTBUM C
HOpPMaTMBHbIMK MpaBoBbiMM akTamn Poccuinckon depepaummn, HOpMaTUBHLIMU NPaBOBbLIMU
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aktamu Jlvneukon o06RacTM HaxoOATCA B PaCroOpPsXXEHUU UCMNONMHUTENbHbBIX OpraHoB
rocygapcteBeHHon Bnactu Jlvneukon obnactu, NnpegocTaBNAnLWMUX rocy4apCTBEHHYO YCryry,
WHbIX FOCYAApCTBEHHbIX OpraHoB, OpraHoB MECTHOro camoynpaBneHuss u  (1nu)
NoABEe4OMCTBEHHbIX WCMOMHUTENbHLIM OpraHam rocyaapCTBeHHOM Bractu  Jlvneukon
obnactm u opraHam MeCTHOrO CaMOyrpaBfeHUs opraHusauui, Yy4yacTBYKOLMX B
NpeaocTaBfeHn roCyaapCTBEHHbIX  WAW  MyHUUMNAnbHbIX — YCAYr, 3a MWCKMYEHUEM
AOKYMEHTOB, YyKa3aHHbIX B 4actu 6 craten 7 ®depepanbHoro 3akoHa ot 27.07.2010r.
N 210-$3 "O6 opraHusaumu npefoCcTaBrieHns rocyAapCTBEHHbIX U MyHULMNAnbHbIX ycryr".

10. UcuepnbiBaowmimn nepeyeHb JOKYMEHTOB, HEOO6X0AUMBbIX B COOTBETCTBUMU
C HOPMaTUBHbLIMU NPaBOBbLIMU aKTaMu ANA NpefoCTaBeHUA rocyaapCTBEHHOMN
yCIyru, KoTopble HaXOAATCSA B pacnopsiKeHUU UCMOSTHUTENbHbLIX OPraHoB
rocyaapcTtBeHHou Bnactu Jiuneukon o651act, MHbIX OPraHoB U opraHu3auumn

15. MNepeyeHb OOKYMEHTOB, HEOBXOAMMbIX AN MPenoCTaBNeHMsT FOCyaapCTBEHHOM
ycnyru, nognexawmx MofyYeHuo MNOoCpeacTBOM MEXBEAOMCTBEHHOIO B3aMMOOEWCTBUS,
OTCyTCTBYET.

11. UcyepnbiBaowmn nepeyeHb OCHOBaHUN ANsl OTKa3a B NpuemMe JOKYMEHTOB,
HeoOGXxoaUMbIX ANA NpeaocTaBleHUs rocyaapCcTBEHHOWN yCnyru

16. OcHoBaHMeM Ons OTkasa B MpuemMe [OOKYMEHTOB, Heobxogumblx Ans
npegocTaBrieHNsa rocyAapCTBEHHON YCNyru, ABNAeTCA:

npeacTaBfieHMe HEeMnosiIHOro KOMMSeKTa [JOKYMEHTOB, YKadaHHblXx B rnyHkte 13
aAMVHUCTPATUBHOIO perfiamMeHTa;

Hanuune B [JOKyMEHTaxX MpPUMNUCOK, 3a4YepKHYTbIX CMOB, WCMPaBfeHUW, a Takke
AOKYMEHTOB, WCMOSIHEHHbIX KapaHAalloM, AOKYMEHTOB C CEepPbe3HbIMU MOBPEXOEHUAMU, He
NO3BONALWMMN OOHO3HAYHO WUCTOSKOBATb WX CoAepaHue, AOKYMEHTOB, OPOPMIIEHHbLIX C
HapyLleHnem TpeboBaHuin, NpeayCMOTPEHHbIX 3aKoHO4aTENbCTBOM Poccuickon depepauunu;

HEeCcCOOTBETCTBUE 3asBIieHns hopme, YKkadaHHOM B 3aKkoHe.

B cnyyae nogayn OOKYMEHTOB B 3feKTPOHHOW (bOpMe OCHOBaHWEM AN OTKasa
ABNAETCA  HEKOPPEKTHOE  3arofiHeHMe  [daHHbIX  3MEKTPOHHOW  POpMbl  3asiBNEHUS
(HesanonHeHne oba3aTenbHbIX MOMerW B 3asABEHWW, 3arofHeHWe Mornen 3asiBNeHnsa C
owmbkamn).

12. UcyepnbiBalowmn nepeyeHb OCHOBaHMN ANsl NPUOCTAHOBIIEHUSA UMK OTKa3a
B NpeAocTaBNeHun rocyfapCTBEeHHOMN ycnyru

17. OcHoBaHVeM ans oTkasa B NpedoCTaBNeHNn rocy4apCTBEHHON YCIyru ABNATCA:

npeacraBrieHne 3agaBuTeneM JOKYMEHTOB, coaepKallunx HeJOCTOBEPHbIE CBEAEHUS;

OTCYTCTBME OCHOBaHWM1, AalOLLMX NPaBO Ha NpeaoCcTaBeHne rocyaapCTBEHHOM YCIyru.

18. OcHoBaHMEM AnNs NPUOCTaAHOBIIEHUS NPEOOCTaBNEHUS FOCY4apCTBEHHOW YCyrn
ABNSETCA HenpeacTaBreHne 3asaBUTENeM exerogHo B TeveHne 15 kaneHgapHbIX gHen nocne
NUCTEYEHNS TOAMYHOIO CPOKa Ha3HAYEeHUs eXeMeCAYHOM [LEHEXHOMW BbinnaTbl B CBA3W C
poXOeHMeM TpeTbero U nocrneayrLwmnx getTen o JOCTUXeHUs pebeHKoM Bo3pacTa Tpex net
CrpaBoOK O COCTaBe CeEMbW 1 O JOXO4aAX.
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13. MNMepeyeHb ycnyr, KOTopble ABMAAITCA HEOOXOANMbIMU U 06A3aTeNbHbIMU
ONA npeaocTaBreHUsi rocyaapCcTBEHHOW yCIyru, B TOM Yucrie cBeieHUs1 0 AOKYMEHTe
(AokymeHTax), BbigaBaeMoM (BblaaBaeMbiX) OpraHU3aumsMm, y4acTBYHOLWUMMU
B NpeaocTaBfieHUM rocyaapCTBEHHOW yCnyru

19. [Onsa npefocTtaBfeHUst rocygapCTBEHHOM YCIyrn 3asiBUTENnt0  Heobxogumo
nosilydyeHne crnegyrowen Heobxoanmom n obasaTenibHOM yCnyru:

Tabnuua
HanmeHoBaHue ycnyru OcHoBaHus npegocTaBieHnst PesynbTtar
npegocTaBfeHn
S ycnyru
NHpopmaumnoHHo-cnpaBoyHble | [ocTaHoBNeHNe agMUHUCTpaLUK CnpaBska
yCnyru opraHmsaugum JInneukon obnactu ot 23 Hos6p4A
XUMNLLHO-KOMMYHansHOro 2011 roga N 414 "O6 yTBepxaeHun
X03491CTBa, Heobxoammble onga | NepeyHs ycnyr KoTopble ABASOTCS
npegocTaBfieHns Mep HeobxoauMbIMKU U 0Bs3aTeNbHBIMKY AN
couunanbHOM NOAOEPXKKM npegocTaBneHns UCNONMHUTENbHbIMU
HaceneHuio. opraHamu rocygapCTBeHHOW BracTu

JInneukon obnacTtu rocyaapCTBEHHbIX
ycrnyr u npegocTaBnsoTCA
opraHmsauusiMu, y4acTBYHOLLNMU B
npenocTaBnNeHnn rocyaapCTBEHHbIX
ycnyr"

14. NMopspok, paamep U OCHOBaHUA B3MMaHUA rocyfapCTBEHHOMN MOLUNUHbI UITU UHOWM
nnaTbl, B3MMaeMoOU 3a npeaocTaBrieHne rocyaapCTBEHHOU yCnyru

20. TllpepocTtaBneHve rocygapCTBEHHOW ycnyrM ocyulectsnsetcsa 6ecnnaTHo,
rocyaapCTBeHHasi NoLWMHA He B3UMaeTCs.

15. MNopsaok, paamep U OCHOBaHUA B3MMaHUA NaThbl 3a NnpegocTaBneHue ycnyr,
KOTOpbIle ABNAKTCA HEOOXO0AUMbIMM U 06A3aTeNIbHbIMU ANA NpeaoCTaBNeHus
rocypapcTBeHHOM ycryry, BKkno4vasa nHopmauumio o MeToauke pacyeta pasmepa Takown
nnarbl

21. MNpepocTaBrieHne ycnyr, KOTopble SBASOTCA HEOOXoOUMbIMKM K 06s3aTeNbHBIMM
ANsi NpefoCcTaBneHNsi roCyJapCTBEHHOW YCINyru, HE OCYLLECTBISIETCS.

16. MakcumManbHbIN CPOK OXXUAAHMUA B 0Yepeamn npu nogaye 3anpoca
O npepocTaBrieHMU rocyaapCTBEHHOW YCIyrM U Npu NofyYyeHun pesyrnbraTa
npenocTaBrieHUA rocyaapCTBEHHON YyCIyru

22. MakcumanbHbI CPOK OXMAAHUS B odvepeau npu nogade 3asiBATENEeM 3arnpoca o
npegocTaBfieHNN rocyaAapCTBEHHON YCAYyrn U Npu NOnyYeHun pesynbTtata npefocTaBreHus
rocygapCTBEHHOWN YCIyrn He OOMKeH npesbiwaTtb 15 MUHYT.
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17. CpoK 1 NopsiAoK perucTpauum sanpoca 3asiBuTens o npeaocTaBreHuun
rocynapcTBeHHOM yCrnyru, B TOM Yncrie B aNeKTPOHHOMU chopme

23. 3anpoc 0 nNpefocTaBfneHUU rocygapCTBEHHOW YCRyrn pernctpupyeTcss B OeHb
NOCTYNMEeHNs cneunanucToM YuYpexaeHusi, OTBETCTBEHHbIM 3a perncrpauuio Bxogsuen
KoppecnoHaeHUnn.

Pernctpauusa 3anpoca o npefocTaBfieHMM FOCyLapCTBEHHOM YCIyrM U OOKYMEHTOB,
HeobXxoauMbIX ANs NpeAoCTaBeHnsa rocy4apCTBEHHOM YCnyry, NOCTYNUBLLUNX B YUYpexaeHus
B BbIXOOHOM (Hepaboyui nnu npasgHUYHbIN) AeHb, OCYLLECTBNAETCS B NepBbIA, Crieaytowwmmn
3a HUM paboynin OeHb.

18. TpeboBaHMA K NOMELEHUAM, B KOTOPbIX NpefocTaBnseTcs rocyaapcTBeHHasn
ycnyra, K MecTty OXXuaaHus U npvema 3asiButesien, pasmeLlueHnro u ocpopmneHuto
BU3yaribHOW, TEKCTOBOWU U MyNbTUMeAUUHOU MHOPpMaLMK O nopsake
npeaocTaBfieHUs1 TaKOW yCryru

24. LlleHTpanbHbln BxO4 B 34aHue YdypexaeHuss p[ommkeH Obitb  obopyaosaH
MHOPMaUNOHHOM Tabnuykon (BbIBECKOW), coaepxalien MHGpopMaumio O BbilleyKa3aHHOM
opraHe, MecTe HaxXOXAEeHUS.

Mpuem 3asBUTENEN OCYLECTBNSAETCA B CneunanbHO BblOEMNEHHbIX MOMELEHUSX U
3anax obcnyxuBaHuss  (MH(POPMALMOHHBLIX  3anax) - MecTax npeaocTaBrieHus
rocyapCTBEHHOM yCIyru.

MecTa oxuaaHusa OOMKHbI COOTBETCTBOBAaTbL KOMMOPTHLIM YCNOBUAM AS19 3adABUTENEN
n onTUMarnbHbIM YyCNoBUAM Ana paboTbl cCneumManncToB.

MecTta oxuaaHuss Ha npencraBneHve u odopmreHne OOKYMeHTOB obopyaykTcs
cTonamu, CTynbaAMU, KpecernbHbIMU CEKLUNAMM.

[MomeleHne ana HenocpenCcTBEHHOrO B3auMMOLEWCTBUA crieumnanucra ¢ 3asBuTenem
OOIMKHO ObITb OpraHM3oBaHO B BMAE OTAENbHOro pabodero mMecrta Afis KaXaoro BeayLiero
npuem cneuuanucra.

KabuHeTbl npuvema 3asButene OOSMKHbl OblTb 06OpPYyAOBaHbI WMH(OPMALVNOHHBIMK
Tabnuykamu (BbiIBECKAMM) C yKasaHUEM:

HoMepa KabuHeTa;

damnnuun, UMeHu, oTYyecTBa U AOSHKHOCTU creunanucTa;

BpeMeHU nepepbiBa Ha 06ef, TEXHNYECKOro nepepbiBa.

Kaxxpoe paboyee MecTo cneuuanucta AOMKHO ObiTb 060pyaoBaHO MepPCOHanbHbIM
KOMMbIOTEPOM C BO3MOXHOCTbIO 4OCTYNa K He06XxoaMMbIM MHPOPMaLMOHHBIM 6a3am JaHHbIX.

Mecta wuHOpMMpPOBaHUSA, MNpefHa3HAYeHHble AN O3HAKOMIIEeHUs MnoceTuTenen ¢
MHOPMALMNOHHBIMX MaTepuanammn, obopyaytoTca MHPOPMaLUMOHHBIMU CTEHAAMU, CTOMaMMU,
CTYINbAMMU AJ19 BO3MOXHOCTU O(POPMIIEHNA JOKYMEHTOB.

B uensax nonyyeHus wnHBanugamu rocygapCTBEHHOW ycnyru YdpexxaeHus OOSDKHbI
obecneunsarsb:

BO3MOXHOCTb 6ecnpensaTCTBEHHOro BXo4a U BbIXOA4a U3 34aHWS;

BO3MOXHOCTb CaAMOCTOATESIbHOIO NepeaBuXeHna No 34aHuio B Lienax JOCTyna K MecTy
npegocTaBrieHUs yCryru;

oCcHalleHne nomMeweHnn (MecT npeaocTaBneHNa rocyaapCTBEHHOM  YCryru)
HaanNMCAMU, MHOW TEKCTOBOW U rpadmnyeckorn MHgopmaumen B OOCTYMHbIX ONA UHBanuga
dopmartax;



AONyCK B 30aHue, B KOTOPOM NpefocTaBndeTcs ycnyra, unm K Mecty npeaocTtaBrieHns
ycnyrn cobakm-npoBOAHUKA NpU HanuuMmM OOKYMEHTa, NOATBEPXKAAKLWEro ee cneyuanbHoe
obyyeHune, BblgaHHOrO No dopme M B Nopsigke, KoTopble onpeaensatTca MuHUCTEpPCTBOM
Tpyaa v coumansHom 3awmTel Poccunckon degepaunu;

AONyCcK B 3haHuWe YdpexpgeHun cypgornepesoayvka, TudpriocypgonepeBogyuka; ans
WHBaNMOoB, MWMEWLWMX CTONKME HapyLeHUs (QyHKUMM 3peHUss U CaMOCTOSTENbHOro
nepeasmxeHusi, obecrnevymBaeTcsl NOMOLLb CreUuannucToB YUYpexaeHun B nepemMeLLeHmm no
34aHMI0 N MpuUnerawLwen TeppuTopun, a Takke okasaHue WHOW HeobxoaummMowm MHBanNMgam
noMowm B npeogoneHun 6GapbepoB, co3dalWMX MNPEenaTcTBUS AN NOSyYeHUa UMU
rocygapCTBEHHOWN YCIyrn HapaBHe C ApyruMn nuuamu;

obopydoBaHMe Ha npunerawwen K 34aHUI0 TepputopuM MecT [OfS MapKOBKM
aBTOTPaHCMNOPTHbIX CPEACTB UHBANNOOB.

Mpn oOTCcyTCTBUM BO3MOXHOCTM OOOpyAoBaTh 34aHMEe W MnoMmelleHue (MecTo
npefoCTaBfieHUs FOCYyAapPCTBEHHOM YCryrn) BbllenepeynucneHHbiM TpeboBaHusaM npuem
rpaxkgaH, sBASKOLWMXCA MHBaNngaMm, ocyLecTBNAeTCs B cneumanbHO BblAeNeHHbIX AN1s 3TUX
uenen nomelwleHnax (KOMHaTax), pacnofioXeHHbIX Ha MepBbiXx 3Taxax 3gaHud, nmnbo
npefocTaBfieHMe rocygapCTBEHHOW YCryrM OCYLLEeCTBSIETCA MO  MECTy XKUTenbCTBa
WHBaNMga WM B AUCTAHUMOHHOM peXumMe npuv  Hanuydum BO3MOXHOCTM  TaKoro
npeaocTaBfeHuns.

19. NokasaTenu AOCTYNHOCTU U Ka4yecTBa rocyAapCTBEHHOMU yCnyru, B TOM Yncne
KONM4ecTBO B3aUMOAeMCTBUMN 3asiBUTENS C AOMKHOCTHLIMMY NULamMm
npuv npeaocTaBNeHUN rocyfapCcTBEHHOM YCIYyrn U UX NPOAOIIKUTESNTbHOCTb,
BO3MOXHOCTb NOJIy4eHUA rocyaapCcTBEHHOW yCryru B MHOrochyHKLUMOHaNbHOM LieHTpe
npeaocTaBrieHUs rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIYr, BO3MOXHOCTb
nony4yeHuns nHcopmaLmm o xoae npeaocTaBneHUs rocyaapcTBeHHOWN yCrnyru, B TOM
yucrne ¢ ucrnonb3oBaHneM MHOPMaLMOHHO-KOMMYHUKALNOHHbIX TEXHONOMMMN

25. NokasaTenamMmm JOCTYNHOCTN U KayecTBa rocyapCTBEHHOM YCIYyrn ABMSOTCA:

yOOBNETBOPEHHOCTb 3asdBUTENEN Ka4yeCTBOM rocyAapCTBEHHOM YCIyru;

OTKPbITbIXN  JOCTYN ANa  3asBuTeNien K KWHopMauuuM O nopsagke U cpokax
npefoCcTaBfieHNst rOCygapCTBEHHOW ycnyru, nopsake obxanosaHna gencteum (6e3nencrams)
OOIMKHOCTHbIX J1L, CneumanucToB YupexaeHun;

cobntofeHne cTaHgapTa NpegocTaBfeHnsa rocy4apCTBEHHOM YCIyru;

oTCcyTCTBME O0OOCHOBaHHbIX anob 3asBuTenenm Ha pgencteus (besgencrteune)
AOIPKHOCTHBIX 1WL, CNeuManncToB YYpexaeHun npu npefocTtaBneHuu rocygapCTBEHHON
ycnyru;

npegocTaBfieHne  BO3MOXHOCTM  MOAdayu  3asiBNeHWa O  NpefocTaBrieHUn
rocyAapCTBEHHOW YCNyrm M OOKYMEHTOB (COOAEPXallMXCA B HUX CBeAEeHWIn), HeobBXOaAMMBbIX
ANa npeaocTaBneHns rocyaapCTBEHHON YCnyrn, B popme 3MeKTPOHHOrO AOKYMEHTA;

npefocTaBfieHne BO3MOXHOCTU MNOSTyYEeHUS WHopMauunm O Xxode npenocTaBlieHus
rocyaapCTBEHHOM ycnyru, B TOM yucne c ncnosnb3oBaHMeM
NHOPMaLMOHHO-KOMMYHUKALNOHHbBIX TEXHOMNOMN;

pasmeLleHne nHpopmaumm o JaHHown ycnyre Ha lNopTane;

pasmelleHne opmbl 3aaBneHna Ha [loptane, obecnevyeHve pocTtyna Aans
KOMMPOBaHUA U 3aMOfHEHUS B ANIEKTPOHHOM BUAE.

3asiBuTEnNb B3aMMOAENCTBYET C AOSPKHOCTHLIMU NMLaMn He Goree O4HOro pasa - npwm
obpalleHun 3a NnpeaocTaBneHeM rocyaapCTBEHHON YCNyru.



20. UHble TpeboBaHuUs, B TOM YUCHe yYUTbIBaroWme oCO6eHHOCTU NpeaocTaBiieHUsA
rocyaapcTBeHHOM yCryrm B MHOrohyHKLUMOHaNbHbIX LIeHTpaxX npeaocTtaBneHus
rocyaapcTBeHHbIX U MyHULUMNAaNbHbLIX YCIYyr U 0COGEHHOCTU NpeaocTaBneHus
rocyaapcTBEHHOM yCIyru B 351IeKTPOHHOU chopme

26. OcobeHHoCTH npegocTaBneHuns rocygapCTBeHHOM ycnyru B
MHOrOQyHKLMNOHAsNbHbIX LIEHTpax npeaocTaBneHust roCyAapCTBEHHbIX WU MyHMUMNANbHbIX
ycnyr.

3adaBneHne n AoKyMeHTbl MoryT 6bITb NOAaHbl HenocpeacTBeHHO B YMOL.

3aaBneHue nogaetca no rpaduky padotel YMOLU, ykaszaHHOMy B npunoxeHun 1 K
aAMWUHUCTPATUBHOMY perfiaMeHTy.

MpuHaTne 3aaBneHuss onepatopom YMOLL ocywectsngetca B COOTBETCTBUM C
pernameHTom paboTtbl YMOLI.

27. [Ons nonyyeHus rocydapCTBEHHOM YCnyrn 3asiBUTendam npegocTaBnsieTcs
BO3MOXHOCTb NpeAcCTaBUTb 3asdBNeHne O npeaocTaBfeHUn rocygapCTBEHHOW YCyrn u
AOKYMEHTbI, Heobxoaumble ONA NpefocTaBneHusi rocydapCTBEHHOW ycnyrn, B opme
3MEKTPOHHOIrO OOKyMeHTa 4yepead [lopTan nytemM 3anofiHEHUS crneuuanbHOW WUHTEPaKTUBHOM
dopMmbl (C NpegocTaBneHMEM BO3MOXHOCTM aBTOMaTMYECKOW MAEHTUMUKaLUKN (Hymepaummn)
oOpalleHun).

Ycnyra MOXeT npeaocTaBndaTbCAa B 9N1EKTPOHHON (hopMe B YacTu nofayun 3asaBrieHns u
npunaraemblXx K HeMy [OOKYMEHTOB, B TOM 4uCNe C MNPUMEHEHUEM YHUBEpPCasbHOWN
3MEKTPOHHOM KapTbl, WUCNonb3yemMon Ans uaeHTudukauum 3assutena Ha [lopTtane u
nognucaHns JOKYMEHTOB 3S1IEKTPOHHOM MOAMNUCHIO.

28. lMpn obpaweHnn 3asBuTens 3a NpefocTaBfieHMEeM rocygapCTBEHHOW YCNyru B
3MNEKTPOHHOMW (popMe 3asBfieHMe O NpPefoCTaBfeHMn T[oCyJapCTBEHHOM  yCInyrm W
npunaraemble K HEMY AOKYMEHTbI NOAMNUCHIBAIOTCHA B COOTBETCTBMM C PefeparibHbiM 3aKOHOM
oT 6 anpenda 2011 r. N 63-®3 "O6 anekTpoHHON noanucn" NPOCTON 3NEKTPOHHOM NOAMUCHIO,
nmbo  yCuneHHon HekBanMUUMPOBAHHOW 3MEKTPOHHOW MOAMUCHLI0, NUBO  YCUNEHHOW
KBanmuumMpoBaHHON 3MNEKTPOHHOW MNOAMUCLIO, COOTBETCTBYIOLWEN OOHOMY W3 CrneaytoLwmx
KnaccoB cpefcTtB anektpoHHoun nognucu: KC1, KC2, KC3.

29. Npu HanpaBneHun 3asaBNeHNs N JOKYMEHTOB B (pOpMe 9NEKTPOHHbIX JOKYMEHTOB
obecneynBaeTca BO3MOXHOCTb HanpaBlieHUs 3adBUTENO COOBLLEHNA B 3MEKTPOHHOM BUAE,
noaTBepXaatoLLero nx Nnpuem 1 perncTpaumio.

Pazpgen lll. CocTaB, nocnenoBaTefibHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpedboBaHMA K NOPAAKY UX BbINOSTHEHUA, B TOM YMCIle 0COOEeHHOCTH
BbINONMHEHUA aAMUHUCTPATUBHLIX Npoueayp B 3N1eKTPOHHOW chopme

21. UcyepnbiBalowmm nepevyeHb aAMUHUCTPATUBHbIX Npoueayp

30. [lMpepoctaBneHne rocyaapCTBEHHOM YCnyrM BKAOYaeT B cebs cneaylowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

npuem 3asiBfieHMs W [OOKYMEHTOB, YCTAHOBMIEHME npaBa 3asBUTENsd Ha
npegocTaBfieHne rocyaapCTBEHHOM YCIyrn 1 oopMMpOBaHUE y4ETHOro Aena 3asBuTens;

NPUHATME pelleHMss O npefocTtaBneHMM wunu o6 oTkase B NpeaocTaBfieHUn
rocyaAapCTBEHHOW YCryrn, HanpasfieHne yBeJOMITEHMS O NPUHATOM peLLEHUM.

31. ADMUHUCTpaTMBHagA npouenypa - npuem 3asiBfieHns U JOKYMEHTOB, YCTaHOBMEHME
npasa 3adBUTENSA Ha NpefocTaBfeHne rocygapCTtBEHHON ycnyru u OpMmnpoBaHue y4eTHOro


garantf1://12084522.21/
garantf1://12084522.0/
garantf1://12084522.21/

nena 3asButens.

OcHoBaHMeM [nsi Hadana agMUHUCTPATMBHOM npoueaypbl sBngetca obpalieHue
3assutend B YdpexaeHne unv YMOL| ¢ nakeToM OOKYMEHTOB, YKa3aHHbIX B MyHkTe 13
alMUHUCTPATUBHOIO perfameHTa, MOCTYMMeHne YKa3aHHOro KOMMMekTa [AOKYMEHTOB O
no4yte NMoo B popme INEKTPOHHOIO JOKYMEHTA.

Cneuuwanuct YupexgeHus unm YMOL], ynonmHOMOYEHHbLIM MO nNpuemy OOKYMEHTOB,
yTOYHAEeT npeameT obpalleHus, npoBepseT [OOKYMEHT, YOOCTOBEPAOWNA NNYHOCTb
3asBuTend. MakcumanbHbIA CPOK BbINONHEHUS AencTBusa coctaBnseT 10 MUHYT.

Cneuuwanuct YupexgeHus unm YMOL, ynosiTHOMOYEHHbIM MO npuemMy AOKYMEHTOB,
npoBepsieT KOMMMEKTHOCTb M MOASIMHHOCTb MpeAcCTaBrfieHHbIX 3asiBUTenem LOKYMeHToB. B
cnyyae npeacTtaBrieHUss KOMuU OOKYMEHTOB CBepsieT UX C NOASIMHHWKaMKM, 3aBepsieT CBOeu
noanNuUCbO C yKasaHMeM paMuUnnun 1 UHULMANoOB U CTaBUT Ha NpeacTaBfeHHbIX AOKYMEHTax
aaTy npyema. MakcmanbHbIA CPOK BbIMOSIHEHUSA OENCTBUA cocTaBnsaeT 15 MUHYT.

Mpn ycTaHoOBRNeHUM akToB OTCYTCTBUS  HEOOXOAUMBbIX  [JOKYMEHTOB  nubo
HeCOOTBETCTBUSA NPeaCcTaBMeHHbIX JOKYMEHTOB TpeboBaHMsM crneunanmucT, YNorHOMOYEHHbIN
no npuvemy [OOKYMEHTOB, YyBeOOMSSieT 3adBUTENs O HanuMyuu npendarcTBuni  Ons
npefoCcTaBfieHNs  rOCyAapCTBEHHOM  ycnyrk, OObsCHAET cogepxaHue  BbISABIEHHbIX
HeOCTaTKOB B NpeAcTaBrieHHbIX JOKYMEHTaxX N BO3BpaLLaeT JOKYMEHTbI 3asBUTENIHO.

Cneuynannct, YMNOMIHOMOYEHHbIA MO nNpUeMY [OOKYMEHTOB, 00s13aH pasbsCHUTH
NPUYNHBI, B CBA3N C KOTOPbIMU BO3HUKN MPENSTCTBUSA B NpuemMe AOKYMEHTOB, U 0603Ha4nNTb
Mepbl MO YCTPAHEHMNIO Ha3BaHHbIX NPUYKH.

MakcumanbHbIA CPOK BbINOSIHEHUS AencTBUSA cocTaBnseT 10 MUHYT.

Mpn HanpaBneHun 3asiBNEeHUs1 3aKa3HbiM NMOYTOBbLIM OTMNPaBfiEHNEM C YBEAOMIIEHNEM
O BPYYEHUWN MNpuraraemble KONUM AOKYMEHTOB OOMKHblI ObiTb 3aBepeHbl HOoTapuasribHO Unu
opraHamu, Bbl4aBLUMMK AaHHbIE JOKYMEHTbI B yCTAHOBIEHHOM NOpPSKe.

B cnyyae ecnu 3adBneHne M OOKYMEHTbI, HamnpaBfieHHblIE B YYpexaeHne 3akasHbiM
NOYTOBbIM OTNpPaBfieHNEM UMM B OPME IfEKTPOHHOIO [OOKYMEHTa, OdopmMmreHbl C
HapyweHnem TpeboBaHUN, YCTAHOBMEHHbIX Aa4MWHUCTPATUBHBLIM pernameHTom, u (unu)
AOKYMEHTbI, YKa3aHHble B aAMWHUCTPATUBHOM perfameHTe, npeactaBfieHbl HE B MOSTHOM
obbeme NMBO He 3aBepeHbl Hagnexawmm obpasom, cneumanucT YUpexaeHust B TeyeHue
Tpex paboumx OHEeW cO OHS npuema 3asiBfieHUd BpydvyaeT 3asiBUTEN0 yBEOOMSIEHME O
HeobX0OMMOCTM YCTpaHEeHUs B TpPUALATUOHEBHbIN CPOK BbISBMEHHbBIX HapyLeHWA un (unu)
npeacTaBneHns JOKYMEHTOB, KOTOpble OTCYTCTBYIOT, UMW HanpaBnsieT Takoe yBeAOMIeHune
3aKkasHbiM MOYTOBLIM OTMPaBfEHNEM C YBEAOMIIEHMEM O BpyYeEHUM wnNu B dopme
3MIEKTPOHHOI0 AOKYMEHTA, NOAMUCAHHOMO 31EKTPOHHOW NMOAMUCHIO.

B cnyyae HenpencrtaBneHus 3asiBUTeneM B TpuALATUOHEBHbIN CPOK Hagnexalimm
obpasom oOcopMNIEHHOro 3asaABneHns n (Unu) B MNOSTHOM OObEMe npunaraemblX K HeMy
AOKYMEHTOB paHee npeacTaBfieHHOE 3asiBieHWEe W npunaraemble K HEMY [OOKYMEHTbl B
TeYeHune Tpex AHEN CO OHS UCTEYEHNS YKa3aHHOro Cpoka noasiexart Bo3BpaTty 3asBUTENIHO.

Cneuuwanuct YupexgeHus unm YMOLL, ynonHOMOYEHHbLIM MO NPUEMY OOKYMEHTOB,
dopMmnpyeT y4eTHOe Oeno 3asiButens, opopmMnseT pacnucky O NPUHATAN OOKYMEHTOB B 2
aK3emnnsipax, B KOTOPOW yKa3blBaeTCs nepeyvyeHb NPUHATBLIX JOKYMEHTOB B COOTBETCTBMM C
nyHKTOM 13 agMUMHUCTPATMBHOIO perfameHTa, NepBbi 3KIEMMNAP pacnuckn nepepaeT
3a8BUTENIO, a BTOPOW 3K3EMMNNAP NOMELLAET B yYETHOE Oen0 3asaBUTENS.

MakcrmanbHbIN CPOK BbIMOMHEHUS aenctaus coctasnseT 30 MUHYT.

Cneuyuwanuct YMO®L|, ynonHOMOYEHHBbIM NO MpPUEMY AOKYMEHTOB W perncrpaumm
AOKYMEHTOB, (POpPMUPYET Yy4YeTHOe AeNio 3asBUTENS M NepefaeT ero B YdpexaeHune B
TeyeHme 1 paboyero gHS CO OHA NPUHATUS OOKYMEHTOB.

CneuunanucT YuypexaeHus, yNoSIHOMOYEHHbIA N0 NpUeMy AOKYMEHTOB U perncrpaumm
AOKYMEHTOB, (bOpMMpYyeT y4yeTHOe Leno W nepefaeTt crneumanucty, OTBETCTBEHHOMY 3a
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npegocTaBfieHne rocy4apCTBEHHOW YCyru.

Cpok BbINonHeHus genctensa 1 pabounn aeHo.

Kputeprem npuHATUS pelleHust SBSIeTCA COOTBETCTBME 3asBfEHUA YCTaHOBNEHHOW
dopme, a Takke COOTBETCTBME MNPeACTaBMEHHbIX OOKYMEHTOB TpeboBaHuam nyHkta 13
aZlMUHUCTPATUBHOIO perfiameHTa.

PesynbtatoMm agMuHUCTpATUBHOW npouenypbl  SBASeTCA nNpueM  [OKYMEHTOB,
HeobXxoauMbIX Onsi NpeaoCcTaBreHnsa rocyaapCTBEHHOW ycnyru, U (oOpMMpoOBaHUE YY4EeTHOro
Jerna 3asBuTens unuv oTkas B NpuMemMe [OOKYMEHTOB MO OCHOBaHUSM, MpeayCMOTPEHHbIM
NyHKTOM 17 agMWUHUCTPATUBHOIO pernamMmeHTa.

Cnocob® dwumkcaumm pesynbtata agMUHUCTPATMBHOM Mpouenypbl:  crneumanucr,
OTBETCTBEHHbIA 3a NpeaocTaBfieHMe rOCyAapCTBEHHOW YCIyrn, BHOCUT OaHHble B XXypHan
peructpauum 3asiBfieHMn No NpegocTaBieHno rocygapCTBEHHON YCnyrn n BBOAUT AaHHbIE B
MHOPMaLNOHHYI0 Ba3y AaHHbIX.

32. AoMnHUCTpaTUBHaAA npoueaypa - NPUHATUE pelleHuss 0 npegocTaBfieHnn nnm ob
oTKase B npefoCTaBfieHMU rocy4apCTBEHHOM YCyru.

OcHoBaHMeM Ans  Havana npouenypbl  SIBASieTCA  MOArOTOBKA WM nepejada
cneunanucToMm YuYpexaeHusi, OTBETCTBEHHbIM 3a nNpueM W pernctpauuio OOKYMEHTOB,
NMOSIHOrO YYEeTHOro fena cneuyvanucty YupexaeHusi, OTBETCTBEHHOMY 3a npefocTaBrfieHune
rocygapCTBEHHOWN YCIyru.

[Mocrne nNoOCTynneHust MOMHOro Y4YeTHOro Adena  cneumanuct  YypexaeHus,
OTBETCTBEHHbIA 3a NpeaoCcTaBfieHMe rocyfapCTBEHHOW YCRyrk, OCYLeCTBNSIeT MPOBEpPKY
nNpeaCTaBMEHHbIX 3asiBUTENEM [OKYMEHTOB Ha NpeaMeT MX COOTBETCTBUS LEWCTBYHOLLEMY
3aKoHO4AaTeNbCTBY WM FOTOBUT MNPOEKT pelleHns o npegocTaBneHMm unu ob oTkase B
npefoCTaBfieHMM TOCYyAAPCTBEHHOM Yycnyrn (npunoxenns 3 - 4 K agMUHUCTPaTUBHOMY
pernaMeHTy) W nepedaeT ero C Y4YEeTHbIM [JEerioM pPyKOBOAUTEM YupexaeHus nmnbo
YNOMHOMOYEHHOMY WM nUUy, a Takke yBedOMSieHMe O HasHadeHun unn ob oTKase
npenocTaBfieHnn rocyaapCTBEHHOW YCyru.

PykoBogutens YupexgeHusa nmbo ynosIHOMOYEHHOEe MM NMLO NoAnucbiBaeT MPOEKT
pelleHnss 0 NpeaocTaBneHun rocyfapCTBEHHON YCNyrM Uiy MNpoekT pelleHns ob oTkase B
npegocTaBieHM rocyAapCTBEHHOM YCyru € ykasaHueM npu4rH oTkasa.

[Mocne nognucaHus pykoBOAWUTENEM peLleHUs O NpefocTaBfeHun rocyaapCTBEHHOM
ycnyrim mnn o6 oTkase B NpedoCTaBfeHUM rocyaapCTBEHHOM YCIyrn pelleHne 3aBepsieTcs
nevartblo YupexgeHusa v noAlmvBaeTca B y4eTHOe erno 3aaBUTENs.

YBegomrneHne o npefocTaBfieHUU rocyfjapcTBeHHoW ycnyrm nunbo o6 oTkase B
npegocTaBfieHNN rocyaapCTBEHHOM YCIyrn HanpasnseTcs 3aaBuTento B TedeHne 3 pabounx
AHEeWn Co OHSA NPUHATUA peLleHuns.

MakcumanbHbIA CPOK MCMOSTHEHUS NpoLeaypbl COCTaBnseT 6 pabounx gHEN.

Kputepvem npuHATUA pelleHns dBnaeTca  pesynbtar pacCMOTPEHUS MpoekTa
pelweHnss 0 NpeaocTaBneHun unu ob oTkase B NPeaocTaBfieHUU rocyfapCTBEHHOW YCIyru
pykoBoauUTeneMm YupexaeHus.

Pesynbtatom agMuHUCTpaTMBHOW npoueaypbl SBMASEeTCA nognucaHne pelueHns o
npegocTaBfieHUn rocyaapcTBeHHOM ycnyrm nunbo o6 oTkase B npefocTaBreHuu
rocyapCTBEHHOM YCIyru.

Cnocob umkcaumm pesynbTaTa agMUHUCTPATUBHOW nNpoueaypbl - perncrpauuns
pelweHnss nogwmBaeTcs B YydeTHOe [eno 3asButend U BHocuTCca B 6asy [OaHHbIX
aBTOMaTU3NPOBAHHOW MH(POPMALMOHHON CUCTEMBDI.

33. YupexgeHune nepedncnsaeT OeHeXHble CpefcTBa Ha NULEBOW CYET nonyyartens,
OTKPbITbIN B KPEAUTHOW OpraHusauun, unm B OTAEeNeHMe NO4YTOBOM CBA3WM MO Bbibopy
nonyyartens He nosgHee 15 yucna kaxgoro mecsua.



22. MNopspok ocywecTBNEeHUA B 3NIEKTPOHHOU chopMe, B TOM YUCSie C UCNOJNIb30BaHUEM
"UHopMaLMOHHON CUCTEMbI PperMoHanbLHOro noprana u peectpa rocygapCcTBeHHbIX
M MyHMUMNnanbHbIX yenyr Jiuneukon obnactn”, otaenbHbIX aAMUHUCTPATUBHbIX
npoueayp

34. NHdopmaumsa o npaBunax okasaHusl rocyfapCTBEHHOW YCIyrn npeaoctaBnsieTcs
no obpatleHnsam 3aasutenen B YupexaeHune unm YMOLL, a Takke pasmelltaetcs Ha [NopTtane.

35. 3agaButenu Bnpase nogartb 3anpoc O NpeaoCcTaBfieHUn rocyaapCTBEHHON YCNyru B
YnpaBneHne unu YdypexgeHume npu  nudHom obpauleHun, UCnonb3oBaHMM CPeacTB
TenedOoHHOM, MOYTOBOW CBS3W, MOCPEACTBOM 3JfIEKTPOHHOM MOYTbl, a Takke npwu
NCrnonb30BaHNMN NHMOPMALMOHHO-TENEKOMMYHUKALUMOHHBIX ceTen obliero nonb3oBaHus (B
TOM vuncne cetn NHTepHeT), MNopTana.

36. Mpwn obpaleHnn 3asaBuTENS 3a NONyYEeHMEM rocygapCTBEHHON ycnyrn ¢ [NopTtana
MHOpMaUUsa 0 xo4e u pesynbtate nNpeaocTaBneHnsa ycrnyrn nepefaeTcs B NIMYHbIN KabuHeT
3agButena Ha [loptane. [Ona npocmoTpa cBegeHM O Xxode npeaocTaBneHus
rocygapCtBeHHon ycnyrm 4vepes [loptan 3assuTento HeobxoguMmo: aBTOPM3NPOBATbLCA Ha
MopTane (BONTU B SINYHLIN KAaBWHET); HANTU B JIMYHOM KabuHeTe COOTBETCTBYHOLLYIO 3asiBKY;
NPOCMOTPETb UHAOPMALINIO O X04e NPeaoCTaBeHNsI FOCYAapCTBEHHOM YCNYTW.

37. bnok-cxema npenocTaBneHUs rocydapCTBEHHOW YyCryrM npeAactaBfeHa B
MNPUITOXEHNN 2 K HACTOSLWLEMY aaMUHUCTPATUBHOMY perfameHTy.

Pasgen IV. ®opmMbl KOHTPOSA 3a NpeAocTaBNeHNneM rocyfapCTBEeHHOU yCnyru

23. Nopsaaok ocylecTBNEeHUs TeKYLLEro KOHTpPosis 3a cobnroaeHMemM u UCNOSTHeHUeM
OTBETCTBEHHbIMU JOJMKHOCTHLIMU NULAMUN NOSTOXEHUN perfiaMmeHTa U UHbIX
HOPMaTUBHbIX NPaBOBbLIX aKTOB, yCTaHaBIMBaKOLWMX TpeboBaHUA K NpeaoCcTaBleHUo
rocyaapCTBEHHOM YyCIyru, a Takke NPUHATUEM UMU peLUeHUN

38. Tekywnn KOHTPOSIb OCYLLUECTBNAETCA [OOSMKHOCTHbIMM nuuamMn  YnpasneHus,
YypexaeHusi, OTBETCTBEHHbIMM 3a oOpraHmsauuio paboTbl MO  NPeaoCTaBEHUIO
rocyapCTBEHHOM YCIyri.

24. MNopsaaoK n NepuoanyYHOCTb OCYLUECTBIIEHUSA NNTAaHOBbIX U BHEMNMaHOBbIX NPOBEpPOK
NOJIHOTbI U Ka4YecTBa NpeAocTaBlieHUsl rocyfapCTBeHHOMW yCnyru, B TOM Yucne
nopsAaAoK U opMbl KOHTPOJISi 3a MOJSTHOTOM U Ka4eCTBOM NpeaocTaBreHus
rocyaapCcTBeHHOM ycnyru

39. [lepMogMyHOCTbL  OCYLLUECTBMIEHMST TEKyLlero KOHTPOSis  ycTaHaBnvMBaeTcs
pykoBoauTenem YupexaeHus, HayanbHUKOM YnpaBreHus.

40. [MpoBepkn MONHOTBHI WM Ka4yecTBa MNpPeAoCTaBlIEHUS TrOCYAAPCTBEHHOM YCnyru
OCYLLECTBNAITCA Ha OCHOBaHUM MpUKa30B pyKoBOAUTENA YupexaeHus, HadanbHuKa
YnpasneHus.

41. MNpoBeaeHne NPOBEPOK MOXET HOCUTb NIAHOBLINA XapakTep (OCYLLECTBNATLCA Ha
OCHOBaHUW rofoBbIX nNfaHoB paboTbl) M BHENNaHOBbLIN xapakTep (MO KOHKPETHOMY
obpalleHunto).

[MepMoanYHOCTL  OCYLLECTBIIEHMS  TEeKyLlero KOHTpPONs 3a NpeaocTaBfieHUEM
rocygapCTBEHHOW YCNyrn ycTaHaBNMBAETCA pPyKOBOAUTENEM YuUpexaeHus, HadarbHUKOM



YnpasneHus. [pn 3TOM KOHTPOSb JOMMKEH OCYLLECTBNATLCA He pexe 1 pasa B kKaneHgapHbIn
rog.

42. KOHTpOmb 3a MOMHOTOW U Ka4yeCTBOM NpefoCTaBfiEHUS TOCyAapCTBEHHOW YCIyru
BKMoYaeT B cebs npoBegeHWe nNpoOBEPOK, BbISIBIEHME W YCTPaAHEHWEe HapylwleHuh npas
3asiBUTENEN, paccMoTpeHue, NPUHATUE B npederniax KoMrneTeHUUn pelleHUn U noproToBKY
OTBETOB Ha oObpalleHus 3asiBuTenen, coaepxawue >Xanobbl Ha pelleHusi, OencTBusa
(besgencTBme) OOMKHOCTHLIX AL, CNeunanncTos.

43. PesynbTaTtbl NpoBefeHUsi NPOBEPOK OMOPMIIAIOTCA B BUAE akTa, B KOTOPOM
OTMEYaloTCS BbISBMIEHHbIE HEQOCTATKN N NPeasIoXKeHNsA No UX yCTPaHEHUIO.

25. OTBeTCTBEHHOCTb AOJMKHOCTHBLIX NUL, 3a peleHust u aencrteus (6espencraeue),
npvuHUMaemble (ocylecTBsieMble) MMM B XoAe NpefocTaBneHus rocyaapcTBeHHOU
ycnyru

44. MNepcoHanbHas OTBETCTBEHHOCTb CMNELWanncToB 3akpernseHa B UX AOSMKHOCTHbIX
WHCTPYKLUMSX B COOTBETCTBMU C TpeboBaHnAMM 3akoHogaTenbcTBa Poccumnckon ®epepauinm un
Jluneukon obnactw.

45. Mo pesynbTaTtam NpoBeAEeHHbIX MPOBEPOK, B CryyYae BbISABEHUS HapyLIeHU npas
3adBuUTENsd, OCYLIEeCTBNAETCA MpuBneYeHne BUHOBHbLIX ML, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccurickon degepaumm.

26. NonoxeHusn, xapaktepuayrowue TpeboBaHUA K NOpAAKY U cpopme KOHTpons
3a npeaocTaBfieHUeM rocyaapCTBeHHOM YCNyru, B TOM YUCIe CO CTOPOHbI rpaxaaH,
MX 06beanHEeHN n opraHn3auum

46. KOHTponb 3a WCMOSMIHEHMEM aAMWUHUCTPATMBHOINO pernameHTa CO CTOPOHbI
rpaxkgaH, ux o6beanHEeHN 1 opraHM3aunmn ABMSIETCS CaMOCTOATENbHOW POPMOKN KOHTPONS 1
OCyLLeCTBNSAeTCsa nyTeM HanpaeBneHus obpaweHnn B YnpaBneHve, a Takke nyTem
obxanoBaHust genctemn (6e34encTBus) U peLleHni, OCyLecTBNseMbIX (MPUHATBIX) B Xxo4e
WCMONHEHUS agMUHUCTPATUBHOIO pernameHTa, B YnpasreHne n agMuHuctpaumo Jinneukon
obnactu.

Paspen V. [locynebHbin (BHeCcyaeOHbIN) NnOpAAoOK 06xanoBaHUs peLeHnuin u1 4encTBumn
(6e3pencTBUS) UCMOSNTHUTENBLHOrO OpraHa rocyfapCcTBeHHOW BNacTu,
npenocTaBrAOLWEro rocyAapCcTBEHHYH YCIyry, a TakKe ero AOSMKHOCTHbIX NuLy

27. UHdopmauma ana 3asBuTens o ero npase Ha gocynebHoe (BHecyaebHoe)
obGxxanoBaHue aencTBun (6e30eNCTBUA) U peLUeHUN UCTIOSNTHUTENbHOrO opraHa
rocyaapcTBeHHOWM BrnacTu, NpeAoCTaBNAOLWEro rocyaapCTBEHHYIO YCNyry, a Takke
AOJIKHOCTHbIX NUL, NPUHATBLIX (OCyLLleCTBNAeMbIX) B Xo4e npeaocTaBrieHus
rocyaapCcTBEHHOM ycnyru

47. 3asBuTenb MMeeT NpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne OEeNCTBUI
(6esgenctBnsa) M peweHun, NpUHATBbIX (OCYLLECTBRSIEMbIX) LOSMKHOCTHBIMU NULAMU U
cneumanuctamm YupexaeHusa nnm YMOLL B xoge npefocTaBneHust rocygapCTBEHHON YCIyri.



28. NpeameT xanobbl

48. 3agBuTenb MOXET 06paTUTBLCA C Kanobou, B TOM YKCIie B CreayoLWmnx cnyyvasx:

HapylleHne cCcpoka perncrpaumMm 3anpoca 3aaBuTend O  npeaocTaBrieHuun
rocyapCTBEHHOM YCryru;

HapyLLleHne cpoka NpeaoCTaBeHUst roCyAapCTBEHHOW yCyru;

TpeboBaHne y 3asBUTENS [OOKYMEHTOB, He npeayCMOTPEHHbIX HOPMaTUBHbLIMA
npasoBbiMK akTamn Poccuinckon ®epepaumm, HOpMaTUBHLIMW NPaBOBLIMW akTamu Jlnnewukomn
obnacTtu 4na npegocTaBfieHNs rocy4apCTBEHHOW yCnyru;

OTKad B npuemMe [OOKYMEHTOB, nMpeAcTaBfieHne KOTopbIX  MNpedyCMOTPEHO
HOpMaTMBHbIMK MpaBoBbiMM akTamn Poccuinckon depepaumm, HOpMaTUBHLIMU NPaBOBbLIMU
akTamu Jluneukon obnactu ans npegocTaBfieHnsi ToCy4apCTBEHHOW YCyrK, Y 3adBUTENS;

OTKa3 B MNpeaocTaBfieHUN TOCyAapCTBEHHOW YCIyrn, €Criv OCHOBaHUS OTKasa He
npegycMoTpeHbl doegepasnbHbIMU 3aKOHaMW U MPUHATBIMA B COOTBETCTBUN C HUMU UHBIMA
HOpMaTMBHbIMK MpaBoBbiMM akTamu Poccuinckon depepaumm, HOpMaTUBHLIMU MPaBOBbLIMU
aktamum Jluneuykon obnactu;

3aTpeboBaHue C 3aaBUTENS NpU NPeLoCTaBieHUM rocygapCTBEHHON yCryrn nnaTtbl, He
npegyCMOTPEHHONW  HOPMAaTMBHbIMM  MpaBoBbIMM  akTamu  Poccumnckon  degepauun,
HOpPMaTMBHbIMUK NPaBOBbIMM akTamu Jluneukon obnacTu;

0oTKa3 YuYpexaeHus, OOMMKHOCTHOrO nuua YYpexaeHnsa B UCnpaBreHun OONYLLEHHbIX
onevyaTok M OWMBOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBfieHNsa rocya4apCTBEHHOMW YCIyrn
AOKyMeHTax Nnbo HapyLlleHne yCTaHOBIEHHOMO CpoKa Taknx UcnpaBneHni.

29. OpraHbl rocyfapCTBEHHOM BIIacTU U YNOJTHOMOYEHHbIe Ha pacCMOTpPeHue Xarnoobl
OOJDKHOCTHbIE NMLUA, KOTOPbIM MOXeT ObITb HanpaBneHa Xxanoba

49. 3assutenn MoryT obxanoeaTb AencTBua wunu 6e3gencrene cneumnanucToB u
OOIMKHOCTHbIX N1L, B YNpasneHme nnm agMmHucTpauunto Jinneukonm obnactu;

MocTynmBLLee B YnpaBneHue 3asBrieHMe unm xanoby 3anpewaeTcd HanpaBnaTb Ha
pacCcMOTPEHME NnnLy peLleHne unn gencteme (6esnencTane) KOToporo obxanyeTcs.

30. Mopspgok nogaym n paccMOTPEHUA XKanoobl

50. OcHoBaHmneM Ans Havana npoueaypbl gocyaebHoro (BHecyaebHoro) obxanosaHus
saBnsieTca obpalleHme 3asaBmUTENS C XXanobon.

51. YKanoba nogaetca B NnUCbMeHHON doopme Ha ByMaXHOM HocuTene unn B gopme
3NEeKTPOHHOro OKYMEHTA.

XKanoba moxeT OblTb HanpasBrieHa no noyTe, Yepe3 MHOroYHKLUNOHAMNbHbIN LEHTP, C
MCMNOJSIb30BaAHNEM  TENIEKOMMYHUKAUMOHHOW ceTu  WHTepHeT, oduumanbHoro canta
Ynpaenenus, NopTana, a Takke MOXeT ObITb NPUHATA NPU NIMYHOM NpUemMe 3asBUTENS.

52. XKanoba pormkHa cogepxarb:

1) HaMmeHoBaHMe YYpexaeHus, crneumnanucta, AOIMKHOCTHOroO nuua YdpexaeHus,
nmMbo OOMKHOCTHOrO Nnua, peweHnsa n genctena (6e3gencTBme) KOTopbiX 06XKanyTCs;

2) damunuio, MMA, OT4EeCTBO (MocnegHee - Mpu Hanuudum), CBEOEHUSI O MecTe
XUTENbCTBA 3asBUTENS, a Takke HOMep (HOMepa) KOHTakTHoro TenedoHa, agpec (agpeca)
ANEKTPOHHOW MOYTbl (MPY HanMuMyMn) M MNOYTOBLIN afpec, MO KOTOPbIM AOSMKEH ObiTb
HanpaBfeH OTBET 3a8BUTENIO;

3) cBegeHua o6 obxanyembix peleHusx n gencteuax (6esgencTeum) YupexaeHus,



crneumanucTa, JOMMKHOCTHOrO nvua YupexaeHus;

4) noBoAbl, HA OCHOBaHUM KOTOPLIX 3asiBUTENb HE COrNaceH C peLleHneM U 4eNCTBMEM
(6e3genctemnem) YupexaeHus, cneumanncTa, JOSMKHOCTHOrO nuua YypexaeHus. 3assutenem
MoryT ObITb NpeacTaBneHbl AOKYMEHTbl (MpYM  Hanuuuu), noaTBepXgawwmne [oBoAb
3aasutens, NM6o nx Konuw.

31. Cpoku paccMOTpeHuUs XKanobbl

53. XKanoba, nocrtynmeLlaa B ynpaBneHme, noanexmt pacCcCMoOTpeHUO OOJPKHOCTHbLIM
Jmuom, HageneHHbIM NOoJIHOMOYMAMKU MO PaCCMOTPEHUIO Xanob, B TeyeHue nATHaguaTu
p860‘-I|/1X OHEen co OHsa ee pernctpauumn, a B Cliy4ae obxanoBaHusi OTKasa y‘-lpG)KJJ,eHI/IFI,
OOJPKHOCTHOro nuvua umin cneuunanncta y‘-lpe)K,D,eHI/IFI, B npunemMe OOKYMEHTOB Yy 3adABUTEIA
nméo B ncnpasneHnn AonyuweHHbIX one4vyaTtok u owmnbok wmnn B cny4yae obxanoBaHus
HapyweHna yCTaHOBJTIEHHOIO CpOKa TaKmMX MCﬂpaBﬂeHMVI - B Te4eHune ndatun pa60t-||/|x OHen co
OHA ee perncrpauun.

32. NepeyeHb OCHOBaHMUW A1 NPUOCTAHOBIIEHUSA PaCCMOTPEHUSA Xanobbl B cnyyae,
ecyin BO3MOXHOCTb NPUOCTaHOBIIEHNS NpeaycCMOTpPeHa AeUCTBYHOLWUM
3aKoHogaTerIbCTBOM

54. OcHoBaHMI ONsi NPUOCTAHOBIIEHUS PACCMOTPEHMS Xanobbl He NPeayCMOTPEHO.

55. OTBeT Ha xanoby He gaeTcsa B cnegyloLwmx cryvasx:

1) ecnu B NUCbMEHHOM obpalleHnn He yka3aHbl haMunns 3asaBuUTenNs, HanpasBMBLLErO
obpaLyeHune, 1 NoYTOBbIM apec, N0 KOTOPOMY AOMMKeH BbITb HanNpaBneH OTBET;

2) ecnn B xanobe, noctynuewen B popMe 3NEKTPOHHOIrO LOKYMEHTA, He yKasaHbl
dhamunusa nMbo nma 3asasuTens u agpec ANEeKTPOHHOM NoYThl;

3) ecnv B NCbMEHHOM ObpalleHun cogepatcsa HeleH3ypHble NIMBO ockopbuTenbHbIe
BbIpaXeHWsl, Yrpo3bl XWU3HU, 340POBbLI0 U UMYLLECTBY LOMKHOCTHOrO nuua nmbo YneHoB ero
ceMbM;

4) ecnv TEKCT NUCbMEHHOro obpalleHnst He nogaaeTcs NPOYTEHMIO;

5) ecnn B nMCbMeHHOM OBpaLleHUn 3aaBUTENS COLEPXKMUTCHA BOMNPOC, HA KOTOPbLIA eMy
HEOOHOKpaTHO [daBanucb MNWUCbMEHHble OTBEeTbl MO CywecTBy B CBA3M C paHee
HanpaBnseMbiMn obpalleHnsIMn, u Npu 3Tom B obpalleHun He NpUBOLATCS HOBble LOBOAbI
nnn obCToATENLCTBA;

6) ecnn OTBET NO CYLLECTBY NOCTaBfIEHHOrO B 0OpalleHnn Bonpoca He MOXET ObiTb
AaH 6e3 pasrnalleHns cBeeHuin, COCTaBNALWNX FOCYAapCTBEHHYIO NN UHYIO OXpPaHAEMYHo
deaepanbHbIM 3aKOHOM TalHy;

7) paccMOTPeHUs1 AaHHOW Xanobbl CyaOM W HanNUuMsa BbIHECEHHOrO cyaebHoro
peLLeHnsa no Hew.

33. PesynbTaT paccMOTpeHUs Xanoobl

56. o pesynbTaTtam pacCcMOTPeHUA Xarnobbl YnpaBneHue npuHMMaeT OOHO U3
cneayLwmnx peLeHunn:

yooBneTeopsieT xanoby, B TOM u4ucne B OpMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHns AONyLEeHHbIX Y4YpexaeHnem, NpeaoCcTaBnsAoWNM roCygapCTBEHHYIO YCnyry,
onevyatok M owunboK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBreHns rocygapCTBEHHOW YCIyru
AOKyMeHTax, BoO3BpaTa 3adABUTENI0 [OEHEeXHbIX CpeacTB, B3MMaHWe KOTOpbIX He



npeaycMoTpeHo HOPpMaTUBHbLIMIA npaBoOBbIMA aKTaMM Poccuinckon Cbep,epauvu/l,
HOPMaTMBHbIMU MNMPaBOBbIMAN akKTaMn JInneukon obnacTu, a TaKkke B UHbIX d)opmax;
OTKa3blBaeT B yAOBJ1€ETBOPEHNN Xanoobl.

34. MNopsaaok nHcpopmMUpoBaHUS 3asiBUTENSA O pe3yribTaTaX pacCMOTPEHUSA XKanob

57. He nosgHee [OHSA, cneaylowero 3a AHEM MPUHSTUS peLUeHusi, 3asiBUTENO B
NMUCbMEHHON (opMe U MO XXenaHu 3asBUTENS B 3NEKTPOHHOW opMe HanpaBnseTcs
MOTMBUPOBAaHHbIA OTBET O pe3yfbTaTax pacCMOTPEHUS XKanobbl.

35. Nopsaok o6xxanoBaHMA peLleHUst No xanobe

58. 3asBuTenb BnpaBe obxarnoBaTb pelleHue no xanobe B cyaebHom nopsgke. B
crniydae YCTaHOBMNEHWUSI B XO4e WM NO pes3ynbTataMm pPacCMOTPEHMs Xanobbl MpuM3HaKoB
cocTaBa agMUHUCTPATMBHOIO MNPaBOHAPYLUEHUS UMM NPEeCTynfieHns LOMKHOCTHOE nvuo,
HageneHHoe MOMHOMOYMSIMA MO PACCMOTPEHMIO Xanob, HesameanuTenbHO HanpasBnseT
nMeroLmecss Matepuarbl B opraHbl NpokypaTypbl.

36. NpaBo 3asaBUTENA Ha Nosly4YeHne nHopMaLm U JOKYMEHTOB, HEOOXOAUMbIX
Ansi o60cHOBaHUA U pacCMOTPEHUS XKarnoobl

59. 3agButenb nMeeT Npaeo Ha:

O3HaKOMIIEHMEe C JOKYMEHTaMu 1 maTepuanamum, HeobxogmmbiMn Ans 060CHOBAHUA U
paccMOTpeHUs xarnobbl, ecrniv 3To He 3aTparvsBaeT npasa, cBOOOAbl N 3aKOHHbIE UHTEPECHI
ApYrux InvL M ecnv B yKas3aHHbIX AOKYMEeHTaxX M maTepuarnax He CoAepXaTcsa CBeAeHus,
COCTaBNALLME rOCYyJapCTBEHHYIO UMM MHYIO OXPaHSAEMYHO 3aKOHOM TanHy;

nonyyeHne uHoOpMaLMM W [OOKYMEHTOB, Heobxoaumbix Ans o6ocHoBaHUSA W
paccMOTPEHNS XKanobbil.

60. [Ona o3HakoMneHuss C [OKYMeHTaMn W MaTepuanamu, HenocpencTtBeHHO
3aTparmsaroLLMMn npasa u cBobobl 3asBUTENS, OH JOMKEH 06paTUTLCA C COOTBETCTBYHOLLUM
3asBNeHNeM K 3aMeCTUTENIO HavyanbHWKa YnpasneHus, KypupyrowemMy Bornpochl, No KOTOPbIM
nopaetcs »anoba.

61. [JokyMmeHTbl U MaTepuanbl, HENOCPEACTBEHHO 3aTparnBaloLme npasa M ceodoabl
3aaBUTENA, NPeoCTaBnATCA eMy ANS O3HaKoMeHUs B TedeHne 3 pabouux gHen co OHSA
pacCMOTPEHNS 3asBEHUS.

37. CnocoObl MHhOpMMpPOBaHUA 3aaBUTENEN O NOpsiAKe NoAayYm U pacCMOTPEeHUA
Xanoobl

62. VIHpopmauma o nopsgke nogavm u paccMoTpeHust xanobbl pasmMellaeTcs Ha
omumanbHbIX canTax YnpasneHus, YdpexaeHun, Ha [loptane, Ha WHMOPMALNOHHBLIX
cTeHAax B MNOMeWeHun YnpasneHusa, YypexaeHus, a Takke MoxeT ObiTb cooblieHa
3aaBUTEN0 cneumanuctammn YnpaeneHusi, Y4YpexgeHus npu numyHom obpauweHuun, c
NCNOJSIb30BaHNEM NOYTOBOM U TeNe(POHHOM CBA3WN, ANEKTPOHHOM MOYTHI.

63. Pesynbtatom pgocypgebHoro  (BHecygeOHoro) obkanoBaHust  sIBRNsieTCA
pacCMOTPeEHNE BCeX MOCTaBMEHHbIX B anobe BOMpPOCOB, MPUHATME HEODXOAUMbIX Mep n
HanpaBfeHve MNUCbMEHHbIX OTBETOB (B npedenax KOMMeTeHuMuM) MO CyLecTBy BCex



NnocTaBrieHHbIX B »kanobe BOMpPOCOB.

MpunoxeHune 1

K aAMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHUs rocyaapCcTBEHHOM
yCIyrv no Ha3Ha4YeHUIo eXXeMeCAYHOMU
OEHEeXHOMN BbinsaTtbl B CBA3U C POXAEHUEM
TpeTbero U nocneayrLWMxX aeTen Ao
AOoCTUXeHUs pebeHKOM Bo3pacTa Tpex net

CBegeHus

O MeCTax HaxoxaeHusa un rpa(t)wkax pa60Tb| y‘-lpe)KAeHVIﬁ couunanbHOMN 3alWmTbI
HaceJrieHUsA U CTPYKTYPHbIX nop,pasneneﬂuﬁ obnacTHoro 6romaKeTHOro yypexageHus

"YNOoNHOMOY€EHHbIW MHOIFO(PYHKLMOHAbHbINA LLEHTP NpeaocTaBneHus
rocyaapcTBeHHbIX U MyHULMNanbHbIX yenyr Jiuneukon obnactn™

YypexaeHus counanbHOMN 3awWmTbl HaceneHus Jinneukon obnacTtu

HanmeHoBaHume

Afnpec mecTta pacnonoxeHus, rpacdpuk padoThbl,
KOHTaKTHble TeneoHbl, aapec 3NeKTPOHHOM
noyThl

'_\

2

3

O6nacTtHoe 6roaxXeTHOe yupexaeHue
"LleHTp coumanbHOW 3aWmThI
HaceneHus no Bonosckomy panoHy"

399580, Jluneuykasa obnactb, c. Bonoso,
yn. JleHuHa, 5a

noHeaenbHUK - naTHUUa: 8.30 - 16.42,
nepepsbiB: 12.00 - 13.00

cy660Ta, BOCKpeCEHbE - BbIXOAHbIE OHU
T. 8 (47473) 2-14-73
oszn@volovo.lipetsk.ru

O6nacTtHoe 6roaxeTHOE yupexaeHme
"LleHTp coumanbHon 3alunThbl
HaceneHus no [pA3nHCKOMY panoHy"

399056, Jlnneukasa obnactb, r. 'pasu, yn. 1-a
KoHHas, 1a

MoHepenbHKK, YetBepr: 8.00 - 15.00,
BTOPHUK - cpega: 8.00 - 12.00

NATHULA - HENPUEMHbIN AEHb,

cyb660Ta, BOCKPECEHDBE - BLIXOAHbIE OHU

T. 8(47461) 2-41-03

oszn@griazy.lipetsk.ru

O6nacTtHoe GroaxeTHOE yupexaeHme
"LleHTp coumanbHOM 3alunThbl
HaceneHus no [1aHKoBCKOMY panoHy"

399850, Jlnneukasi obnactb, r. [laHKoB,
yn. Ypuukoro, 27

noHeaenbHUK - naTHKYa: 8.00 - 17.00,
nepepsbis: 12.00 - 13.00

cy660Ta, BOCKPECEHbBE - BLIXOAHbIE OHU
T. 8(47465) 6-62-83
sots@dankov.lipetsk.ru

O6nacTtHoe GroaXeTHOE yupexaeHme
"LleHTp coumanbHOM 3alunThbl
HaceneHus no [JobpuHckomy panoHy"

399430, Jlnneukas obnactb, n. [JobpuHka,
yn. M. lNopbkoro, 1

noHeaenbHUK - naTHuua: 8.00 - 17.00,
nepepbiB: 12.00 - 13.00




cy660Ta, BOCKpPECEHDBE - BbIXOAHbIE AHU
T. 8(47462) 2-38-92
oszn@dobrinka.lipetsk.ru

5. ObnacTHoe 6logpkeTHoe yupexaeHue | 399140, Nluneukasa obnacTe, c. [Jobpoe,
"LleHTp coumanbHOM 3aLlUnTbI yn. MHTepHaumoHansHas, 17
HaceneHus no JobpoBckomy panoHy" | noHedernbHUK - naTHuua: 9.00 - 17.00,

nepepsis: 13.00 - 14.00,

cyb660Ta, BOCKpeCeHbE - BbIXOAHbIE OHU
T. 8(47463) 2-14-82
soc@dobroe.lipetsk.ru

6. O6nacTtHoe 6rogxeTHoe yupexaeHue | 399510, Jlnneukasa obnacTtb, ¢. [lonropykoso,
"LleHTp coumanbHOM 3aLlUnTbI yn. Tumnpssesa, 6
HaceneHus no [JonropykoBCKOMY noHeaenbHUK - natHuua: 8.00 - 16.12,
panoHy" nepepsiB: 12.00 - 13.00

cyb660Ta, BOCKpeCeHbE - BbIXOAHbIE OHU
T. 8(47468) 2-12-71
sozan@dolgorukovo.lipetsk.ru

7. O6nacTtHoe 6rogxeTHoe yupexaeHue | 399770, Jluneukasa obnacte, r. Eneu,
"LleHTp coumanbHOu 3alunThbl yn. IleHnHa, 108 noHegenbHuK - yeTtBepr: 8.00 -
HaceneHus no Eneukomy panony" 17.00,

naTHuua: 8.00 - 16.00,

nepepsiB: 12.00 - 12.48

cyb660Ta, BOCKpECEHbE - BbIXOAHbIE OHU
T. 8(47467) 2-04-37

osznelr@lipetsk.ru

8. O6nacTtHoe 6rogxeTHoe yupexaeHne | 399200, Jinneukasa obnacTtb, r. 3ag0HCK,
"LleHTp coumanbHOW 3aWmThI yn. Kpynckon, 49a
HaceneHus no 3agoHCKOMY panoHy" noHegenbHuK - Yetsepr: 8.00 - 17.00,

natHuua: 8.00 - 16.00,

nepepbis: 12.00 - 12.48

cy660Ta, BOCKpECEHbE - BbIXOAHbIE OHU
T. 8(47471) 2-18-62
sozan@zadonsk.lipetsk.ru

9. O6nacTtHoe 6romxeTHoe yupexaeHue | 399000, Jluneukasa obnactb, c. MIamankoso,
"LleHTp coumanbHoOM 3alunThbl yn. JleHuHa, 26
HaceneHus no smankoBckomy noHeaenbHUK - naTHKUa: 8.00 - 16.12,
panony" nepepsbi: 12.00 - 13.00

cyb660Ta, BOCKPECEHbE - BLIXOAHbIE OHU
T. 8(47478) 2-17-34
izmsozan@izmalkovo.lipetsk.ru

10. | O6nacTtHoe 6togpxeTHOE yupexaeHne | 399660, Jlunewkas obnactb, c. KpacHoe,
"LleHTp coumanbHOM 3alunThbl yn. Coumanuctnyeckas, 31a
HaceneHus no KpacHMHCKOMY panoHy" | noHedenbHUK - natHmua: 8.00 - 16.00,

nepepbi: 12.00 - 13.00

cy660Ta, BOCKPECEHbE - BLIXOAHbIE OHU
T. 8(47469) 2-16-49, 2-03-92
oszn@krasnoe.lipetsk.ru

11. | O6nacTtHoe 6togKkeTHOE yupexaeHne | 399610, Jluneukast obnactb, r. JlebensHs,

"LleHTp coumanbHOM 3alunThbl
HaceneHus no JlebegsaHckomy

yn. Mupa, 16
noHeaenbHUK - naTHuUa: 8.00 - 17.00,




panony"

nepepsiB: 12.00 - 13.00

cy660Ta, BOCKpPECEHDBE - BbIXOAHbIE AHU
T. 8(47466) 5-25-73, 5-25-83
socserv@Iebedyan.lipetsk.ru

12. | ObnacTtHoe 6rogxeTHOe yypexaeHune | 399870, Jluneukas obnacTb,
"LleHTp couunanbHOM 3anThl nrt. Jlee Toncton, yn. Bonogapckoro, 29
HaceneHus no Jles-TonctoBckomy noHegenbHuK: 8.00 - 17.00,
panoHy" BTOPHUK - nsaTHMuUa: 8.00-16.00,
nepepsiB: 12.00 - 13.00
cyb60Ta, BOCKpeCeHbE - BbIXOAHbIE OHU
T. 8(47464) 2-22-65
szach@Ilevtolstoy.lipetsk.ru
13. | ObnacTtHoe 6rogxeTHOe yupexaeHne | 398037, r. Jluneuk, boesown npoesn, 28
"LleHTp coumanbHOW 3alunThbl noHeaenbHuK - yetepr: 8.00 - 17.00,
HaceneHus no Jinneukomy panoHy" naTHuua: 8.00 - 16.00,
nepepsiB: 12.00 - 13.00
cyb660Ta, BOCKpeCEHbE - BbIXOAHbIE OHU
T. 8(4742) 34-96-69, 36-96-73
osznlip@admilr.lipetsk.ru
14. | ObnacTtHoe 6togxeTHOe yupexaeHne | 399710, Jluneukas obnactb, c. CtaHoBOE,
"LleHTp coumanbHoOU 3alunThbl yn. CoseTckas, 25
HaceneHus no CTaHOBMSIHCKOMY noHegenbHUK - natTHuua: 9.00-17.00,
panony" nepepsis: 13.00 - 14.00
cy660T1a, BOCKpECEHbE - BbIXOAHbIE OHU
T. 8(47476) 2-18-74, 2-17-69
stsoc@stanovoe.lipetsk.ru
15. | O6nacTtHoe 6togxkeTHOe yupexaeHue | 399540, Nluneukas obnactb, c. TepbyHbl,
"LleHTp coumanbHOW 3aWmThI yn. JlenuHa, 84
HaceneHus no TepbyHcKoMy panoHy" | NnoHegenbHUK - naTHUUa: 8.00 - 16.00,
nepepbis: 12.00 - 13.00
cy660Ta, BOCKpECEHbE - BbIXOAHbIE OHU
T. 8(47474) 2-13-49, 2-13-51
oszn@terbuny.lipetsk.ru
16. | O6nacTtHoe 6togxkeTHOe yupexaeHue | 399370, Nluneukasa obnactb, r. YCMaHb,
"LleHTp coumanbHoOM 3alunThbl yn. CoeTtckasi, 18a
HaceneHus rno YCMaHcKoMy panoHy" noHeaeneHWK - natHuua: 8.30 - 17.30,
nepepbi: 12.30 - 13.30
cyb660Ta, BOCKPECEHbE - BLIXOAHbIE OHU
T. 8(47472) 2-12-49, 2-21-46
osz@usman.lipetsk.ru
17. | ObnacTtHoe 6togxeTHOe yupexaeHune | 399260, Jluneukas obnactb, €. XneBHoe,
"LleHTp coumanbHOM 3aLlUnTbl yn. Ceobogasbl, 53
HaceneHus No XneBeHCKOMY panoHy" | noHedesnbHUK - naTHuua: 8.00 - 16.00,
nepepbiB: 12.00 - 12.48
cy660Ta, BOCKPECEHbE - BLIXOAHbIE OHU
T. 8(47477) 2-23-36, 2-26-75
hlsozan@gmail.com
18. | O6nacTtHoe 6togxkeTHOe yupexaeHue | 399900, Nluneukast obnactb, r. YannbiruH,

"LleHTp coumanbHOM 3alunThbl
HaceneHus no YannbIrMHCKOMY

yn. lNepBomanckas, 23
noHegenbHUK - Yyeteepr: 8.00 - 17.00,




panony"

natHuuya: 8.00 - 16.00,

nepepsiB: 12.00 - 13.00

cy660Ta, BOCKpPECEHDBE - BbIXOAHbIE AHU
T. 8(47475) 2-14-78
szn@chaplygin.lipetsk.ru

19.

O6nacTtHoe 6roaxeTHOe yupexaeHve
"LleHTp coumanbHOM 3aLlUnTbI
HacerneHus no ropody Enbuy"”

399770, I'Nnneukasa obnacTtb, r. Eneu,
yn. KommyHapos, 9

noHeadenbHuK - yetepr: 8.00 - 17.00,
natHuua: 8.00 - 16.00,

nepepsiB: 12.00 - 12.48

cyb660Ta, BOCKpeCeHbE - BbIXOAHbIE OHU
T. 8(47467) 2-32-04
szn@yelets.lipetsk.ru

20.

O6nacTtHoe 6roaxeTHOE yupexaeHue
"LleHTp coumanbHOM 3aLlUnTbl
HaceneHus no ropoay Jlvneuky"

398600, r. Jluneuk, yn. 3erens, 2
noHeadenbHuK - yetepr: 8.30 - 17.30,
natHuua: 8.30 - 16.30,

nepepsiB: 12.12. - 13.00

cyb660Ta, BOCKpECEHbE - BbIXOAHbIE OHU
T. 8(4742) 50-10-01
soczaschita4@cominfo.lipetsk.ru

CTpykTypHble nogpasaeneHns YMOL]|

HanmeHoBaHune

AOpec MecTa pacrofioXXeHu s, Pexum paboThbl,
KOHTaKTHble AaHHble

JInneuknn ueHTpanbHbIN OTAEN

Appec: r. Jluneuk, nn. MNMobeasl, 4. 6a.
MNoytoBbIN MHAaekc: 398001
Call-ueHTp: (4742) 25-77-25
E-mail: lipetsk@umfc48.ru
Bpemsa paboTbl: 6e3 nepepsbiBa.
MH. 8.00 - 18.00.

BT. 8.00 - 20.00.

Cp. 8.00 - 18.00.

Yr. 8.00 - 20.00.

1. 8.00 - 18.00.

C6. 8.00 - 14.00.

Bc. - BbIXOgHOM

Eneukun ropoackon otaen

Appec: r. Eneu, yn. KommyHapos, g. 127.
MNoytoBbIN MHAekc: 399788
Call-ueHTp: (47467) 4-79-20, 4-77-93
E-mail: elets@umfc48.ru

Bpemsa paboTbl: 6e3 nepepsbiBa.

MH. 8.00 - 18.00.

BT. 8.00 - 20.00.

Cp. 8.00 - 18.00.

Yr. 8.00 - 18.00.

M. 8.00 - 18.00.

C6. 8.00 - 14.00.

Bc. - BbIXOgHOM

JInneuknn ropoackon otaen N 1

Appec: r. Jluneuk, yn. Tenepuka, g. 1.




MouTtoBbIn Haekc: 398036
Call-ueHTp: (4742) 388-390
E-mail: teperika@umfc48.ru
Bpems paboTbl: 6e3 nepepbiBa.
MH. 8.00 - 18.00.

BT. 8.00 - 20.00.

Cp. 8.00 - 18.00.

YT. 8.00 - 20.00.

. 8.00 - 18.00.

C6. 8.00 - 14.00.

Bc. - BbIXOogHOM

JInneukunn ropoackon otaen N 2

Agpec: r. Jluneuk, yn. KpuseHkoBa, 4. 11a.
MoyTtoBbIN MHAeKC: 398036
Call-ueHTp: (4742) 72-72-76
E-mail: krivenkova@umfc48.ru
Bpems paboTbl: 63 nepepbiBa.
MH. 8.00 - 18.00.

Bt. 8.00 - 20.00.

Cp. 8.00 - 18.00.

Yr. 8.00 - 20.00.

Mr. 8.00 - 18.00.

C6. 8.00 - 14.00.

Bc. - BbIXOAHOM

JInneukumn ropoackon otaen N 3

Agpec: r. Jluneuk, yn. 40 net OkTabp4, 4. 25.
MNoytoBbIN MHAekc: 398007
Call-ueHTp: (4742) 48-39-01
E-mail: mfcsokol@umfc48.ru
Bpemsa paboTbl: 6e3 nepepsbiBa.
MH. 8.00 - 18.00.

BT. 8.00 - 20.00.

Cp. 8.00 - 18.00.

Yr. 8.00 - 20.00.

M1.8.00 - 18.00.

C6. 8.00 - 14.00.

Bc. - BbIXOgHOM

Bonosckuin otoen

Appec: c. Bonoso, yn. JleHnHa, a. 5a.
MNoytoBbIN MHAekc: 399580
Call-ueHTp: (47473) 2-13-75, 2-22-92
E-mail: volovo@umfc48.ru

Bpemsa paboTbl: 6e3 nepepsbiBa.

MH. 8.00 - 17.00.

BT. 8.00 - 18.00.

Cp. 8.00 - 17.00.

Yr. 8.00 - 17.00.

M1.8.00 - 17.00.

C6. 8.00 - 14.00.

Bc. - BbIXOgHOM

pssuHCKMn oTAen

Appec: r. 'pssu, yn. lNpuBoksansHag, 4. 2a.
MNoytoBbIN MHAekc: 398060

Call-ueHTp: (47461) 2-62-66

E-mail: gryazi@umfc48.ru

Bpems paboTbl: 6e3 nepepbliBa.




MH. 8.00 - 18.00.
BT. 8.00 - 20.00.
Cp. 8.00 - 18.00.
YT. 8.00 - 18.00.
MNr. 8.00 - 18.00.
C6. 8.00 - 14.00.
Bc. - BbIXOogHOM

JlaHkoBcKuI oTaen

Appec: r. laHkos, yn. Ctpoutenen, a. 10.
lMNoyToBbIN MHAekKC: 399851
Call-ueHTp: (47465) 6-47-02
E-mail: dankov@umfc48.ru
Bpems paboTbl: 63 nepepbiBa.
MH. 8.00 - 18.00.

BT. 8.00 - 20.00.

Cp. 8.00 - 18.00.

Yr. 8.00 - 18.00.

M. 8.00 - 18.00.

C6. 8.00 - 14.00.

Bc. - BbIXOAHOM

[oGpuHcknin otoen

Apgpec: n. lobpwuHka, yn. JleHuHckas, 4. 4.
MNoyTtoBbIN MHAEKC: 399431
Call-ueHTp: (47462) 2-37-30
E-mail: dobrinka@umfc48.ru
Bpems paboTbl: 6€3 nepepbiBa.
MH. 8.00 - 18.00.

BT. 8.00 - 20.00.

Cp. 8.00 - 18.00.

Yr. 8.00 - 18.00.

1. 8.00 - 18.00.

C6. 8.00 - 14.00.

Bc. - BbIXOgHOM

10.

[obGpoBcknii oTaen

Agpec: c. [lJobpoe, yn. IHTepHaunoHanbHas,
a. 17.

MNoytoBbIN MHAekc: 399140
Call-ueHTp: (47463) 2-12-24
E-mail: dobroe@umfc48.ru
Bpemsa paboTbl: 6e3 nepepbiBa.
MH. 8.00 - 17.00.

BT. 8.00 - 18.00.

Cp. 8.00 - 17.00.

Yr. 8.00 - 17.00.

M1.8.00 - 17.00.

C6. 8.00 - 14.00.

Bc. - BbIXOgHOM

11.

[onropykoBckui otaen

Appec: c. JonropykoBo, yn. CoseTckas, a. 32.
MoytoBbIN MHAekc: 399510

Call-ueHTp: (47468) 2-10-63

E-mail: dolgorukovo@umfc48.ru

Bpewms paboTtbl: 6e3 nepepbiBa.

MH. 8.00 - 17.00.

BT. 8.00 - 18.00.

Cp. 8.00 - 17.00.




YTt.8.00 - 17.00.
MNr. 8.00 - 17.00.
C6. 8.00 - 14.00.
Bc. - BbIXogHOM

12.

Eneukun otaen

Agpec: r. Eneu, yn. JleHnna, a. 108.
lNoyTtoBbIN MHAekc: 399788
Call-ueHTp: (47467) 7-74-47
E-mail: eletskiy@umfc48.ru
Bpems paboTbl: 6€3 nepepbiBa.
MH. 8.00 - 18.00.

BT. 8.00 - 20.00.

Cp. 8.00 - 18.00.

Yr. 8.00 - 18.00.

M. 8.00 - 18.00.

C6. 8.00 - 14.00.

Bc. - BbIXogHOM

13.

3aa0HCcKuM oTaen

Appec: r. 3agoHck, yn. Kpynckon, 4. 49a.
MoyTtoBbIN MHAekC: 399200
Call-ueHTp: (47471) 2-11-32
E-mail: zadonsk@umfc48.ru
Bpems paboTbl: 63 nepepbiBa.
MH. 8.00 - 18.00.

BT. 8.00 - 20.00.

Cp. 8.00 - 18.00.

YT. 8.00 - 18.00.

M. 8.00 - 18.00.

C6. 8.00 - 14.00.

Bc. - BbIXOgHOM

14.

MN3mankoBckuii otaen

Appec: c. Uamankoso, yn. 8 MapTa, 4. 7.
MNoytoBbIN MHAaekc: 399000
Call-uenTp: (47478) 2-25-37
E-mail: izmalkovo@umfc48.ru
Bpemsa paboTbl: 6e3 nepepsbiBa.
MH. 8.00 - 17.00.

BT. 8.00 - 18.00.

Cp. 8.00 - 17.00.

Yr. 8.00 - 17.00.

M1.8.00 - 17.00.

C6. 8.00 - 14.00.

Bc. - BbIXOgHOM

15.

KpacHuHckun otaen

Appec: c. KpacHoe, yn. Nepsomanckas 4. 3.
MNoytoBbIN MHAekc: 399670
Call-ueHTp: (47469) 2-10-01
E-mail: krasnoe@umfc48.ru
Bpewms paboThl: 6e3 nepepbiBa.
MH. 8.00 - 17.00.

BT. 8.00 - 18.00.

Cp. 8.00 - 17.00.

Y. 8.00 - 17.00.

Mr.8.00 - 17.00.

C6. 8.00 - 14.00.

Bc. - BbIXOAHOM




16.

JlebepsaHckunm otoen

Appec: r. JlebegsHb, yn. Mupa, . 16.
lMNoytoBbIN MHAekc: 399610
Call-ueHTp: (47466) 3-82-22
E-mail: lebedyan@umfc48.ru
Bpems paboTbl: 6€3 nepepbiBa.
MH. 8.00 - 18.00.

BT. 8.00 - 20.00.

Cp. 8.00 - 18.00.

Y. 8.00 - 18.00.

M. 8.00 - 18.00.

C6. 8.00 - 14.00.

Bc. - BbIXOogHOM

17.

JleB-ToncToBCKuin otaen

Agpec: n. Jles Toncton, yn. KoMmyHUcTnyeckas,
a. 4.

lMNoyToBbIN MHAekc: 399870

Call-ueHTp: (47464) 2-60-81, 2-60-82, 2-60-83
E-mail: levtolstoy@umfc48.ru

Bpems paboTbl: 63 nepepbiBa.

MH. 8.00 - 17.00.

BT. 8.00 - 18.00.

Cp. 8.00 - 17.00.

YT. 8.00 - 17.00.

Mr.8.00 - 17.00.

C6. 8.00 - 14.00.

Bc. - BbIXOgHOM

18.

Jlnneukun otoen

Appec: r. Jluneuk, yn. boesown npoesg, 4. 28.
MNoytoBbIN MHAekc: 398037
Call-uenTp: (4742) 35-09-03
E-mail: lipetskiy@umfc48.ru
Bpemsa paboTbl: 6e3 nepepsbiBa.
MH. 8.00 - 18.00.

BT. 8.00 - 20.00.

Cp. 8.00 - 18.00.

Yr. 8.00 - 18.00.

M. 8.00 - 18.00.

C6. 8.00 - 14.00.

Bc. - BbIXOogHOM

19.

CTtaHoBRSAHCKUM OTOEN

Appec: c. CtaHoBoe, yn. MockoBckas, a. 10.
MNoytoBbIN MHAekc: 399710
Call-ueHTp: (47476) 2-27-12
E-mail: stanovoe@umfc48.ru
Bpemsa paboTbl: 6e3 nepepsbiBa.
MH. 8.00 - 17.00.

BT. 8.00 - 18.00.

Cp. 8.00 - 17.00.

Yr. 8.00 - 17.00.

M1.8.00 - 17.00.

C6. 8.00 - 14.00.

Bc. - BbIXOgHOM

20.

TepbyHckun oTaen

Appec: c. TepbyHbl, yn. JleHuHa, a. 104.
MNoytoBbIN MHAekc: 399540
Call-ueHTtp: (47474) 2-91-21




F-mail: terbuny@umfc48.ru
Bpems paboTbl: 6e3 nepepbiBa.
MH. 8.00 - 17.00.

BT. 8.00 - 18.00.

Cp. 8.00 - 17.00.

YT. 8.00 - 17.00.

M. 8.00 - 17.00.

C6. 8.00 - 14.00.

Bc. - BbIXOogHOM

YcmaHckun otaen Appec: r. YcmaHb, yn. CoeTtckas, 4. 18a.
lMNoyToBbIN MHAekc: 399373
Call-ueHTp: (47472) 2-33-33
E-mail: usman@umfc48.ru
Bpems paboTbl: 63 nepepbiBa.
MH. 8.00 - 18.00.

Bt. 8.00 - 20.00.

Cp. 8.00 - 18.00.

Yr. 8.00 - 18.00.

MNr. 8.00 - 18.00.

C6. 8.00 - 14.00.

Bc. - BbIXOAHOM

XneBeHcKun otaen Apgpec: c. XnesHoe, yn. Obunennas, a. 2.
MNoyTtoBbIN MHAEKC: 399260
Call-uenTp: (47477) 2-10-87
E-mail: hlevhoe@umfc48.ru
Bpemsa paboTbl: 6e3 nepepsbiBa.
MH. 8.00 - 17.00.

BT. 8.00 - 18.00.

Cp. 8.00 - 17.00.

Yr. 8.00 - 17.00.

Mr.8.00 - 17.00.

C6. 8.00 - 14.00.

Bc. - BbIXogHOM

YannbirMHCKM oTAen Appec: r. Hanneirud, yn. NepBomanckas, g. 23.
MNoytoBbIN MHAekc: 399900
Call-ueHTp: (47475)2-60-00
E-mail: chaplygin@umfc48.ru
Bpemsa paboTbl: 6e3 nepepsbiBa.
MH. 8.00 - 18.00.

BT. 8.00 - 20.00.

Cp. 8.00 - 18.00.

Yr. 8.00 - 18.00.

1. 8.00 - 18.00.

C6. 8.00 - 14.00.

Bc. - BbIXOogHOM

MpunoxeHune 2

K aAMUHUCTPATUBHOMY perfiaMeHTy
npeanocTaBrieHUA rocyfapCcTBEHHOMN
yCnyru no Ha3Ha4eHUIo exeMecsAYHOMN
OEHEXHOW BbinnaTbl B CBA3U C poXaeHnem
TpeTbero u nocrneayroLWwux aeten Ao




AOCTUXEeHuUA peﬁeHKOM BO3pacTa Tpex netTt

Bbnok-cxema
npeaocTaBreHUs rocyaapCTBEHHOWN YCIyrm No Ha3Ha4YeHUKo eXXeMeCAYHOU OEeHEeXHOMN
BbINJSiaTbl B CBA3U C POXAEHMEM TPEeTbEro U nocrieayrowmx Aeten Ao JOCTMKEHUS
peb6eHKOM Bo3pacTa Tpex ner



HpmeM 3a4ABJIEHMA M IOOKYMEHTOB,
YCTAHOBJIEHME TIpakBa 3aA4BUTEIJIA Ha IIpedOoCTaBJIECHUE POCYHapCTBeHHOﬁ yciiyrm,
perrmcrpalird OOKYMEHTOB

| |

v \4
YMoI —> YupexmeHue
\4 \4

bopMMpOBaHME YyUETHOTO IeJjla 3adgBUTEe]IS

\ 4 \ 4
[IpyHaTHMe peumeHMsa o006 oTKasze [[pMHATKE peleHUsa O NPenoCTaBJIEHUU
B IIPemOoCTaBJIEHUM I'OCYHapCTBEHHOMU TOCYINapCTBEHHOW YCJYyIU

YCIIyIT'M C yBeIOMJIEHVMEM 3a4BUTEIIA C yBeIOMJIEHMEM 3aABUTEIIA




FAPAHT:
CwMm. gaHHyto bopmy B pegaktope MS-Word
MpunoxeHue 3
K aAMUHUCTPaATUBHOMY perfiaMmeHTy
npenocTaBrieHUsi rocyaapCcTBeHHOMN
yCnyru no Ha3Ha4eHUo exeMecsAYHOMN
OEHEXHOW BbinnaTbl B CBA3U C pOXAEeHUEM
TpeTbero U nocneayoLWUX geten Oo
OOCTUXeHUs pebeHKOM Bo3pacTa Tpex net

HarviMEeHOBAHME YUYpPEeXIEeHNMA COLMAaJIbHOM 3BallMTh HaCeJIeHUS

PEINEHNE
O HaBHAUEHMM EeXEMEeCSIUHOM [OEeHEeXHOM BHILJIATH B CBSIBU
C POXOEeHMEM TPeThLEer'o M MNOCIEeAYIUMUX NeTel OO LOCTMXEHUS
pebenkoM BOBpacTa TPex JeT
N
Oara " " 20 T.

I'paxzaHuHY (Ke)

(pammnmsa, mMMs, OTUECTBO)
Ha3HaAUUTh E€XeMEeCHAUHYI0 IOeHEeXHYI BHIIJIAaTYy B CBA3M C POXIEHMEM TPEeTbLeIOo U
mocyienymnumMx JeTer OO HOOCTWXeHMS peOeHKOM BO3pacTa Tpex JIeT B pasMepe

py©.
IaTa Hauvaja BHIJIATE: " " 20 1.
IaTa OKOHUAHMA BEILJIATH: " " 20 1.
PykoromuTesib
(momnmceo) (®.11.0.)
Crneunanmct
(momnmce) (®.11.0.)

MecTO @OJjigd nedaTu

FAPAHT:
Cwm. gaHHyto cbopmy B pegaktope MS-Word
MpunoxeHue 4
K aAMWUHUCTPaATUBHOMY perfiaMeHTy
npeanocTaBlieHUsA rocyfapCTBEHHOMN
yCnyru no Ha3Ha4eHUo exeMecsAYHOMN
OEHEXHOW BbInnaTbl B CBA3U C poXaeHnem
TpeTbero u nocneayroLWwux aeten Ao
DOCTUXeHUs1 pe6beHKOM Bo3pacTa Tpex ner

HaVviMeHOBaHVEe Y4YpeXIeHNMA COLMAaJIbHOM 3allMTE HaCeJIeHUS

PEINEHVE
06 oTkase B HaBHAYEHMM EXEMECSIYHOM IEeHEXHOM BHIILJIaTH
B CBSBM C POXJIEHMEM TPETLEI'C M MNOCIeIAYyKIMX IeTen



OO IDOCTMXeHUs1 peBeHKOM BOBpacTa TpexX JieT
N—
ODaTa " " 20 .

I'paxnaHuny (Ke)

(bamMmnmsa, wmMs, OTUECTBO)
OTKaszsaTh B HAB3HAUEHUM eXeMeCHS4YHOM HOEeHEXHOM BEHILJIATH B CBA3M C POXIEHMUEM
TpeThbero M [NOCJenyllMX IOeTel OO HOOCTWXeHMS pebOeHKOM BOo3pacTa Tpex JeT

(¢.1.0. pebeHka (meren))
OcHOBaHMSA OTKasza:

PykoromuTesib

(momnmceo) (®.11.0.)

CrneumaamcT

(mommnmce) (®.11.0.)
MecTO @OJjigd rniedaTu



