Mpuka3 MuHdcpuHa PD ot 2 nronsa 2012 r. N 99H
"06 yTBepxaeHun AQMUHUCTPaATUBHOrO pernameHTa ®eagepanbHON HaNOroBou CryXoObl
no npenocTaBlieHUIO rocyaapCTBEHHOM yCcrnyru no 6ecnnatHomMy nHcpopmupoBaHuio (B
TOM Yucrie B NTUCbMeHHOM (hopme) HanoronnarenbLMKOB, NaTenbLMKOB COOPOB U
HanoroBbIX areHTOB O AEeNCTBYIOLWMX Hanorax u coopax, 3akoHoaaTenbCTBE O Hanorax u
cb6opax U NPUHATbIX B COOTBETCTBMM C HUM HOPMaATUBHbIX NPaBOBbIX aKTax, nopsgke
MCUYUCINEHUA U ynnaTbl Hanoros n c60poB, NpaBax U 06s3aHHOCTAX
HanoronnaTenbLWMKOB, NNaTeNbLWMKOB COOPOB M HaNOroBbIX areHTOB, MONTHOMO4USAX
HanoroBbIX OPraHOB U UX AOMKHOCTHbIX NUL, a TaKXKe NO NpuemMy HanoroBbiX AeKnapauumn
(pacuyeToB)"

B cooTtBeTcTBMM C nyHkTOM 4 [paBun pas3paboTkm n yTBEPXAEHUS agMUHUCTPATUBHbIX
perrnamMeHToB nNpefoCTaBfEeHUs TOCYAAPCTBEHHbIX YCMyr, YTBEPXOEHHbIX MOCTaHOBIEHNEM
MpasutenbctBa Poccuiickon ®degepauumn ot 16 mas 2011r. N 373 "O paspaboTtke wn
yTBEPXOEHUN aOMUHUCTPATUBHBLIX PEerriameHToOB MWCMNOSIHEHUS TOCYAAapPCTBEHHbIX (PYHKUMKA U
agMVHUCTPATMBHbBIX perfnaMeHToB npefocTaBrneHus rocygapcTBeHHbix ycnyr' (Cobpanue
3akoHogartenbctBa Poccuinckon ®depepaunn, 2011, N 22, cr1.3169; N 35, c1.5092),
npuKasbiBato:

1. YTBepauTb npunaraemblin AOMUHUCTPATUBHBIN pernameHT PegepanbHON Hanorosom
cnyx6bl MO NpPeaoCTaBMNEHUIO rocyAapCTBEHHOM ycnyrn no 6ecnnatHomMy MHPOPMUPOBAHMIO (B
TOM 4ucne B NUCbMEHHON hopme) HanoronnaTenbLUKOB, NraTenbWmnKoB cOOPOB U HANOroBbIX
areHToB O JeWCTBYIOLWMX Hanorax u cbopax, 3akoHogaTernbCTBe O Hanorax u cbopax wu
NPUHATBIX B COOTBETCTBUM C HUM HOPMATUBHBLIX MPAaBOBbIX aKkTax, Mopsagke WUCYUCIEHUS WY
ynnaTbl HanoroB u cBopoB, MpaBax W 06A3aHHOCTAX HanoronnaTenbLMKOB, NraTenbLnKOB
cbopoB M HaNoOroBbIX areHTOB, MOMHOMOYMAX HaNoOroBbIX OPraHOB U UX OOSMKHOCTHbBIX Nuuy, a
TakKxKe Nno nNnpuemy HaroroBbIX Aekrnapaumm (pacyeToB).

2. T[lpusHate yTpatuBwmm cuny npukas MwuHuctepctBa duHaHcoB Poccunckon
depepaumm ot 18 anBaps 2008 r. N 9+ "O6 yTBepxaeHUn ALMWHUCTPATUBHOIO perfiameHTa
denepanbHON HaNoOroBow cryx6bl N0 UCNOMHEHUIO TOCYAApPCTBEHHON (OYHKUMM No GecnnaTHOMY
MHPOPMUPOBAHUIO (B TOM YUCME B NUCbMEHHOW hOpMe) HanoronnaTenbLlMKoB, NnaTenbLMKOB
cbOpoB 1 HAMNOroBbIX areHTOB O AEWUCTBYIOLMNX Hanorax n cbopax, 3akoHogaTenbCTBE O Hanorax
n cbopax M NPUHATBIX B COOTBETCTBMM C HUM HOPMATUBHbLIX MNPABOBbLIX akTax, Nnopsake
MCYMCNeHMs M ynnaTtbl HamoroB M cBopoB, MpaBax M 0BSA3aHHOCTAX HanoronnaTenbLINKOB,
nnaTtenbwmkoB COOPOB W HaAMNOroBblX areHTOB, MOSIHOMOYMSX HanoroBbIX OpPraHoOB W UX
OOSDKHOCTHBIX UL, a Takke npeactaBneHntio opM HanoroBbIX Aekrapauun (pacyeToB) u
pasbACHEHUIO Mopsiaka WX 3anonHeHns" (3apeructpupoBaH MuHUCTEPCTBOM  HOCTULMK
Poccunckon ®epepauun 14 anpensa 2008 r., pernctpaumoHHbeln Homep 11521, "Poccuickas
razeta", 2008, N 100).

3. ®epepanbHon Hanoroson cnyxbe (M.B.MwuwyctuH) obecneuntb UCNONHEHWE
AOMUHUCTPATMBHOIO pernameHta degepanbHOM HamoroBon Cnyxbbl No npegocTaBreHuto
rocygapcTBeHHOM ycnyrn no 6ecnnatHOMy MHAOPMUPOBAHWMIO (B TOM 4ucCre B MUCbMEHHOM
dopme) HanoronnaTenbLMKOB, NNaTenbLWMKOB COOPOB 1 HANOrOBbIX areHTOB O AEWCTBYHOLLNX
Hanorax u cbopax, 3aKkoHoAaTenbLCTBE O Hanorax u cbopax n NPUHATLIX B COOTBETCTBUM C HUM
HOPMaTUBHbLIX NPABOBbLIX aKTaX, NOPSAKE UCYMCNEHMS W ynnaTbl HANoros u cbopos, npaBax u
0683aHHOCTAX  HanoronnaTenbLMKOB, MMnaTenbWwMKoB COOPOB WM HANOrOBbIX areHToB,
NOSTHOMOYMSIX HaANOroBbIX OPraHOB U MX AOSDKHOCTHLIX NUL, a Takke MNo fnpuemy HamoroBbIX
Aeknapaunin (pacyeTos).

MwuHncTp A.l'. CunyaHoB



3apeructpupoBaHo B MuHocte PO 29 aBrycta 2012 .
PernctpaunoHHsin N 25312

NHdopmaumsa 06 nameHenusax: [lpukazom MuHgpuHa Poccuu om 26 Oekabpsi 2013 2. N 138H
8 AOMUHUCMpamueHbIl peariaMeHm BHECEHbl U3MEHEHUS, ecmyrnaruwue 6 cusy Mo
ucmeyeHuu 00HO20 Mecsiua co OHS ohuyuaibHo20 onybrukoeaHusi Ha3eaHHO20 rMpuKa3sa

CmMm. mekcm peeniameHma 8 rpedbioywed pedakuyuu

MpunoxeHue

AAQMWHUCTPATUBHbLINA pernameHT
®denepanbHOU HanNoroBomn cryo6bl NO NpeaocTaBleHNIO0 rocyaapCTBEHHOM YCIyru no
6ecnnatHoMy MHOPMUPOBaHUIO (B TOM Yucne B NMCbMEeHHOW chopme)

HanoronnaTtenbLWMUKOB, NNaTeNbWMUKOB COOPOB U HANOroBbIX areHTOB O AEUCTBYOLWMUX
Hanorax u coopax, 3akoHoAaTeNnbCTBE O Hanorax u cbopax 1 NPUHATLIX B COOTBETCTBUMN C
HUM HOPMaTUBHbIX MPaBOBbLIX aKTaX, NOPAAKEe UCHYUCIIEHUA U YyNNaTbl HANOroB U cO0poOB,

npaBax U 06A3aHHOCTSAX HanoronmnarTenbLMKOB, NNaTesbLWUKOB COOPOB U HaNoroBbIX
areHToB, MNOJIHOMO4YUSAX HANOroBbIX OPraHOB U UX AOJMKHOCTHbLIX NUL, a TaKXKe No npuemy

HanoroBbIX AeKnapauun (pac4yeToB)

FAPAHT: O6 okasaHum ycnyrm no 6ecnnaTHOMY WMH(OPMUPOBAHMIO HANOronnaTesbLIMKOB,
nnaTenbLmMkoB COOPOB M HANMOroBbIX areHTOB C MCMOMb30BaHWEM €OUHOro TenedgoHHOro
HoMepa Ha Tepputopun PO cm. npukasz PHC Poccum ot 30 anpens 2015 . N CA-7-17/180@
Cwm. cnpaBky 06 agMUHUCTPATUBHbBIX pernameHTax UCMOMHEHUS roCy4apCTBEHHbIX (OYHKLMIA 1
alMUHUCTPATUBHBIX perfnameHTax NnpegocTaBneHns rocygapCTBEHHbIX YCIyr

|. O6wWwme nonoxeHus

I'Ipep,meT perynupoBaHua agMUHUCTPATUBHOIO pernamMeHTa

1.  AOMuHUCTpaTMBHBLIN  pernameHT  PepepanbHOM  HamnoroBom  cnyxbbl  no
npeaoCTaBNEHNO roCygapCTBEHHON ycnyri no 6ecnnaTHoOMy MHPOPMUPOBaHMIO (B TOM YUChe B
MMCbMEHHOW hOpMe) HanoronnaTenblMKOB, NNaTtenblmkoB cOOPOB M HANMOroBbIX areHToB O
AENCTBYIOWMX Hanorax n cbopax, 3akoHOAaTenbCTBE O Hanorax M cbopax M MPUHATBIX B
COOTBETCTBUM C HUM HOPMAaTMBHbIX NPAaBOBbLIX aKTax, MOPsiAKe UCYUCIIEHUS U yNriaTbl HANOros U
cbopoB, npaBax M 06513aHHOCTAX HaNOronsaTenbLWMKOB, NNaTenbLMKoB COOPOB M HANMOroBbIX
areHToB, MOJSTHOMOYMAX HASIOroBbIX OPraHOB WM WX OOSMKHOCTHbLIX MWL, a Takke Mo npuemy
HanoroBsbIX Aeknapaunn (pacyeToB) (fanee - rocyaapCTBEeHHas ycnyra) ycTaHaBfMBaeT CPOKU U
nocnefoBaTenbHOCTb  aAMUHUCTPATUBHBLIX  npouedyp  (OeWCTBUM),  OCYLLECTBISEMbIX
depepanbHon Hanorosoun cnyxbon (ganee - PHC Poccuun), TepputTopmanbHbIMU HANOroBbIMK
opraHaMnm ” UX [JOSDKHOCTHbIMM JfiMuamu, a Takke MopsaoK B3auMOAEUCTBUS  Mexay
CTPYKTYPHbIMW  NoApa3fdeneHns Mn  HaroroBblX OpPraHoB M UX  OOMMKHOCTHBIMWU - JNMLaMMU,
HanoroBblX OpraHOB C HanoronnatenblMkamu, nnatenbwukamm cbopos, HanNoroBbiMu
areHTamu, nx npeacrtaBuTenaMu, MHbIMU doeeparibHbIMU OpraHaMm UCNOSTHUTENBHOW BRacTw,
X TeppuTopuanbHbiMU OpraHamu, opraHaMmm UCMONHUTENbHON BriacTu cybbekToB Poccuiickon
depnepaumm, opraHamun ynpasreHnsi rocyaapCTBEHHbIMU BHEGIODKETHBIMU (hoHAAMKN, opraHamm
MECTHOro camoyrpasneHnsa npu npegocTaBneHnn rocyaapCTBEHHOW YCryru.

Kpyr 3asButenen

2. 3asBuTenamMu SBNSAOTCS HanoronnaTtenblMkn, nnatenblimMkn cOopoB, Hamnoroeble
areHThbl.

3. lMonoxeHusi, NpeagycMOTpPeHHble HacToAWwuM AAMWHUCTPATUBHBLIM pernameHToM B
OTHOLLEHWM 3asiBUTENS1, PACNpPOCTPaHSAOTCA Ha ero NnpeacTaBuUTeNs B criyyasix, korga 3asiBUtenb



y4yacTBYeT B OTHOLUEHUSX, PErynmpyemblX 3akoHOA4ATENbCTBOM O Hamnorax u cbopax uepes
npeacTaBuTens, ¢ y4eToM 0Cob6eHHOCTEN, NPeayCMOTPEHHbBIX HACTOAWMM AAMUHUCTPATUBHBIM
pernaMmeHToM.

MonHomouMs npeactaBuTens OOMKHbl  OblTb  AOKYMEHTaNbHO MNOATBEPXKAEHbI B
COOTBETCTBUM C nyHkTamun 3 N 4 ctatebn 26 Yactm nepson Hanorosoro kogekca Poccuinckon
depepaumm (Cobpanune 3akoHopaTtenbctBa Poccuiickon depepauun, 1998, N 31, ct. 3824),
WHBbIMW heaepanbHbIMU 3aKOHAMK N HACTOALLMM ALMUHUCTPATUBHBLIM PErflaMeHTOM.

Tp96OBaHI/IF| K nopAaAaKky VIH(bOpMI/IpOBaHVIﬂ O npepnocTaBJiIieHUN rocy,qapCTBeHHoﬁ ycnyru

4. Mecto HaxoxaeHna ®HC Poccun: r. Mockea, yn. HernnHHag, a. 23. NoyTtoBbI agpec
®HC Poccuu: yn. HernunHHag, g. 23, r. Mocksa, 127381.

5. TenedoH cnpaBoyvHon cnyxbbl PHC Poccum: (495) 913-00-09.

6. Agpec oduumanbHOro camta B WUHAPOPMALNOHHO-TENEKOMMYHUKALMOHHOMN CeTn
"HTepHeT" (oanee - ouumansHbii cant) PHC Poccum: www.nalog.ru.

Ons HanpaeneHns B PHC Poccun 3anpocoB B 3MEKTPOHHOM hopme Ha oduumansHOM
cante ®HC Poccum pasmelleH cneunanbHbin online-cepsuc.

7. Mecta HaxoxgeHusi TeppuTopuanbHbIX HanoOroBbIX OpPraHoB, MX MOYTOBLIE agpeca,
HOMepa TenegOHOB CMpPaBOYHbLIX CHYyXO, aKCOB M UHAA KOHTaKTHas WHdopMauus
ykasbiBaloTCca Ha oduuymnansHom cante PHC Poccum B pasgene online-cepuca "Y3Han agpec
NOHC", odmumnaneHbix cantax ynpasneHun OHC Poccum no cybbektam Poccuiickon
®epepaumm (www.rXX.nalog.ru, rae XX - kog cyobekta Poccuickon degepaumm).

8. pacumk pabotel ®HC Poccunm n mexpermoHanbHbix nHcnekumn P®HC Poccum no
KpynHEenLwnmM HanoronnatenbLimkam:

noHeaernbHWK - YeTBepr: 9.00-18.00;
NATHULA: 9.00-16.45;
cyb6oTa, BOCKpeCeHbE: BbIXOOHbIE OHW.

NHdopmaumsa 06 nameHenusax: [lpukazom MuHgpuHa Poccuu om 26 Oekabpsi 2013 2. N 138H
8 MyHKmM 9 8HeCeHbI U3MEeHEeHUSs, scmyriatoujue 8 cusiy ro ucmedyeHuu 00H020 Mecsua Co OHS
oguyuanbHo20 onybrukoeaHuUsi Ha38aHHO20 rpuKasa

CmMm. mekcm riyHKkma 8 rnpedbidyuwed pedakyuu

9. [lpacduk paboTbl TeppuTOpuanbHbIX HANOroBbIX OpPraHoB, NPeAoCTaBMSLLNX
rocygapCTBEHHYH YCRyry:

noHeaenbHuK, cpeaa: 9.00 - 18.00;
BTOPHWK, YeTBepr: 9.00 - 20.00;
NATHULA: 9.00 - 16.45;
AaBe cy660Tbl KaXablin MecsiL: 10.00 - 15.00;
ocTanbHble cy600TbI, BOCKPECEHBLE: BbIXOAHbIE OHMW.

Mo pelweHnio HavyanbHWKa (3amecTutensa HavanbHuka) nHcenekumn ®HC Poccun rpadmk
paboTbl nHcnekunn PHC Poccnmn MoxeT ObiTb NU3MEHEH.

FTAPAHT: O6 opraHusauuu rpaduvka npmema Hanoronnatenblmnkos cMm. nucbMo ®PHC Poccumn
oT 11 deBpans 2013 r. N 3H-4-12/2002

10. YTpaTtun cuny.

NHdopmaums 06 nsmeHenusx: Cm. mekcem riyHkma 10
11. YTpaTtun cuny.

NHdopmaumsa 06 nameHenusax: Cm. mexkem nyHkma 11

12. WHdopmauusa o npegocTaBneHuMM rocydapCTBEHHOW  yCnyrm  pasmellaeTcs
HEenocCpeacTBEHHO B MOMELLEHUAX HanoroBbIX OPraHoB C UCMONb30BaHMEM MH(OPMALMOHHBIX



CTeHOoB, Ha oduumnanbHbix cantax ®HC Poccun n ynpasnenun ®HC Poccumn no cybbektam
Poccunckon ®depepaunn, B degeparnibHOW rocygapCTBEHHON WHAPOPMAaUMOHHOWM CcUcCTeEMe
"EOVHBIV nopTan rocygapCTBEHHbIX M MyHUUMNAanbHbIX yenyr (pyHkuuin)', ganee - EguHbIn
nopTan rocygapcTBEHHbIX U MyHUUMNANbHbLIX yCnyr (PYHKLUUIW), MHOrOYHKLNOHANbLHOM LEHTpe
npefocTaBneHns rocyAapCTBEHHbIX U MyHUUUNansHbIX yenyr (ganee - M®Ll), npeacrasnsercs
no TenegoHam CNpaBOYHbIX CryX0 HanoroBbIX OpPraHoB, B TOM 4YUCME C WUCNOSNb30BaHWEM
cpeacTB aBTOMHOPMUPOBAHUS (MpU Hanuuuu), TernedoHy "ropsden nuHun", GecnnaTtHoMy
HOMepy TenedoHa ueHTpa TenedoHHOro obcnyxmBaHua (NPU HanmMyuKM), C UCNOSIb30BaHMEM
KOMNbIOTEPOB CO CMNpPaBOYHO-NPAaBOBbIMM CUCTEMaAMU W C NPOrpaMMHbIMUA  NPOAYKTaMu,
paspabotaHHbiMm  ®HC Poccuu, nocpeactsom nybnukauum B CpeacTBax MacCOBOM
nHopmauun (ganee - CMWN), nsgaHna nHPoOpMaLMOHHbLIX MaTtepuarnos (B TOM 4yucrne B Buae
Bpowutop, BykneToB), a Takke HeNnocpeCTBEHHO AOMKHOCTHbIMU MNUL@AMWU HArNoroBbIX OPraHoB,
OTBETCTBEHHbLIMU 32 NpefoCTaBlieHne rocyapCTBEHHOW YCMyTri.

MHpopmauma o npegoctaBrneHUM rocydapCTBEHHOM  yCnyrMu  pasmellaeTcd  Ha
MHPOPMAaLMOHHBLIX CTeHAax U oduymnanbHbix cantax PHC Poccun n ynpasnednn ®HC Poccun
no cybvektam Poccunckon degepauum B nNopsagke,  YCTaHOBIEHHOM  HAaCTOSLMM
AOMWHUCTPATMBHLIM  pPErnaMeHToOM MPUMEHUTENTIbHO K  KOHKPETHOW  agMWHUCTPaTUBHOM
npoueaype.

WMHpopmaums o MOLL, yepes koTopbi npeacTaBnseTcs MHQOpMauUss O MNOYTOBbIX
agpecax HaroroBblXx OpraHoB, HOMepax MX TernedOoHOB CNpPaBOYHbIX CNYyxO, hakcoB U MHasA
KOHTaKTHas MHopmaums, pasmellaeTca Ha oduumarnbHbix cantax ynpasneHun ®HC Poccun
no cybvektam Poccunckon degepauum n MHPOPMALMOHHBLIX CTEHAAX B HANOroBbIX OpraHax.
Mopagok B3aMMoOAOencTBus HamnoroBblx opraHoB u  MO®L, onpegensieTcs cornawleHvem
B3aMMOENCTBYIOLLNX CTOPOH.

13. Ha odwvumnansHom caunte ynpaeneHus SHC Poccum pgormkHa pasmeliatbes
cnegyowaa nHopmMaums:

1) nonHoe un cokpawieHHoe HaumeHoBaHua PHC Poccuun, ynpasneHna ®HC Poccumn un
cooTBeTCTBYOWMX MHCnekunn ®HC Poccuun, npefoctaBnsawowWmMx rocyaapCTBEHHYO YCryry, UX
noyToBbIE agpeca, rpadukn (pexxmumel) paboTbl;

2) agpeca oduumansHbix cantos PHC Poccun n ynpasneHuns HC Poccuu;

3) Homepa TenedoHOB CnpaBOYHbIX crnyxb, cdakcos ®PHC Poccuu, ynpasnenna OHC
Poccun n cootBetcTBytowmnx nHcnekumn ®HC Poccun, npegoctaBnalowmx rocygapCTBEHHYHO
ycnyry;

4) Homep TenedoHa '"ropaven numHUK", 6GecnnaTHbIi HOMep TernedgoHa LUeHTpa
TenedOHHOro o6CcnyxmBaHus (NpU Hanuyum).

14. Ha wHdpopmauunoHHbiXx cTeHgax wuHcnekuun OHC Poccun, npepoctasnsiollen
rocyapCTBEHHYIO yCryry, AOMKHaA pa3MeLlaTbes cnegyrowas nHpopmauus:

1) HanmeHoBaHue uHcnekumn ®HC Poccuun, ee noyToBbIN agpec, NOeHTUMUKALNOHHbIN
HOoMep Hanoronnartensiwuka (ganee - MHH), kog npuynHbl noctaHoBKM Ha y4yeT (ganee - KIM),
agpeca ee TepputopuanbHo 060cobneHHbIX pabounx MecT;

2) HauMeHOBaHNSA BbILLECTOSALLMX HANOroBbIX OpraHoB, UX noyToBble agpeca, HH, KIMMT;

3) agpeca odwmumanbHbix cantoB PHC Poccun, cootseTcTBylowero ynpasrneHma ®HC
Poccuu;

4) Homepa TenedoHOB cCnpaBOYHbIX Ccnyxb, TenedoHa "ropayenm  nMHUK",
TenedoHa-aBTOMHpopmMaTopa (npy Hanudum), Homepa dakcoB uHcnekunun PGHC Poccum un
BbILLECTOSILLUMX HaNoroBbIX OpraHoB, 6ecnnaTtHbli HOMep TenedoHa ueHTpa TenegoHHOro
obcnyxunBaHua (Npy Hanu4mm);

5) rpacoumku (pexnmbl) paboTtebl nHcnekumn PHC Poccun, ee CTpyKTYpHbIX NOApPa3aeneHuni
N TeppuTopmanbHO 060CcobneHHbIX pabounx MecCT, BbILLECTOSALLMX HANOrOBbIX OPraHoB;

6) rpacdukn (pexunmbl) paboTbl TenedOHHOW CNpaBOYHOW CHYXObl, W BbILLECTOALLMX
HasoroBbIX OPraHoB;

7) rpacdvkn npuema 3adBuTENEen OOSMKHOCTHbIMW  NULAMKW, OTBETCTBEHHbIMU 33
npepocTaBneHne rocyagapCTBEHHON yCnyru;

8) o mecTax (06 onepauMOHHbIX 3anax, 0 kKabnHeTax) NpeaocTaBNeHNa rocyaapCTBEHHOM
ycnyru.

15. MNpun oTBeTax Ha TeneoHHbIE 3BOHKM U YCTHble OOpaLleHNa B HANOrosble OpraHbl O



BXOOSLLEN KOPPECMOHAEHUUN MO BoOMpocaM npefoCcTaBrieHUsi rOCYAapCTBEHHOW  yCnyru
npeacTaenAeTca MHpopmauus no crnefyoLwmm Bornpocam:

1) o0 BXxogdwWMX HOMepax, nod KOTOopbIMM  3aperucTtpupoBaHa B cuUCTeMe
AEenonpon3BoACcTBa NMMCbMEHHasa KOPPECNOHOAEHUUS;

2) 0 HanpaBrieHun oTBeTa NPy NPeaocTaBNeHnn rocygapCTBEHHON YCIyru;

3) 0 MecTe pasmelleHus Ha oduuymnaneHbix cantax ®HC Poccuum, ynpasnenun OHC
Poccun cnpaBoyHbIX MaTepuarnos.

16. [JomKHOCTHbIE nyUa, OTBETCTBEHHbIE 3a NpefoCcTaBrieHne rocy4apCTBEHHON YCIyru,
0653aHbI:

1) pencrtBoBaTb B CTPOroM COOTBETCTBMM C HarnoroBbiM kogekcom Poccunckon
depepaunmn, uMHbIMM akTamu 3akoHogartenobctBa Poccuinckon depepaumm M HACTOALWMUM
AOMUHUCTPATUBHBLIM pernaMmeHToM;

2) npuHUMaTb BCce HeobxoauMmble Mepbl ANS NpeacTaBneHuss cHepnbiBaloWmMX OTBETOB
Ha obpalweHns 3asButenen, WUCNOMNb3yss WMHAPOPMALMOHHbIE PECYPCbl HAanoOroBblX OpPraHoBs,
NHPOPMALIMOHHO-CNPAaBOYHbIE  CUCTEMbI, HOpPMAaTMBHble MPAaBOBble aKTbl, pPa3bSACHEHUA
MuHuctepctBa d¢uHaHcoB Poccuirckon  depgepaumm - MeTogudeckue  maTtepuansl,
HanpaeneHHble ®HC Poccun B TeppuTopuarnbHble HanoroBble OpraHbl, B TOM 4ucre Ans
JoBeaeHust 0o 3asBUTENEN;

3) KOPPEKTHO W BHUMATENIbHO OTHOCUTBLCA K 3asiBUTENISAM, He YHWXaTb WX 4YecTb U
AOCTOMHCTBO, a TaKke B BeXnMBoM qopMe WH(OpMUpOBaTb 3asBUTENEen Mo CyllecTBy
3anpocoB, O Mnopsiake NpefocTaBrieHUs roCyAapCTBEHHOW YCMyrn, MakCMMarbHbIX CpOKax ee
npegocTaBneHnsi, 06 OCHOBaHMAX, MNPU HanmuMyuuM KOTOPbIX FOCyOQapCTBEHHAs Yycnyra He
npepocTaBnsAeTcd, a Tawkke npeacTaBnsaTb B npefenax CBOEW KOMMETEHUMU  UHYIO
NHopMaLNo, MHTEPECYIOLLYIO 3asiBUTENEeN, B COOTBETCTBUN C HACTOALLMM AAMUHUCTPATUBHBLIM
pernamMeHToMm;

4) cobniogaTb npasBuna AenoBOW 3TUKM MpU OTBeTe Ha YCTHble (B TOM 4ucne no
TenedoHy) N NUCbMEHHbIE ObpalLeHns 3asBUTENEN.

17. JOMKHOCTHbIE NyUa, OTBETCTBEHHbIE 3a NpefoCTaBrieHne rocy4apCTBEHHON YCIyru,
He Brpase:

1) npeacTaBnaTb 3asBUTENSM HEOOCTOBEPHY WHAOPMauuio, He COOTBETCTBYHOLLYHO
3aKoHogaTenbCTBY O Hanorax n cbopax, MHbIM HOPMaTUBHBLIM NPaBOBbLIM aKTaM;

2) NnpeacTaBnATb 3a9BUTENSAM CBEAEHUS, He noanexalume pasrnalleHnio B COOTBETCTBUN
C 3aKkoHogaTenoctBoM Poccunckon ®enepaumm, BKNOYas CBeAEHUs, OTHOCALUMECH K
cobcTBEeHHON 6e30MacHOCTM HanoroBbIX OPraHOB, a TaKkKe COCTaBnsALWMe rocygapCTBEHHYIO
NN UHYIO OXPaHSAEeMYI0 3aKOHOM TarHy, UNn cBeeHnsa KOHPUAEHLManbHOro xapakrepa;

3) AaBaTb MpaBOBYK OLEHKY aKTOB (pelueHun), AenctBun (6e3pencTBus) HamoroBbiX
OPraHoB Wn NX OOMKHOCTHbIX NNL, UHBbIX 0BCTOATENBLCTB U COBLITUN.

Il. CranpapT npegocTaBneHuUsi rocyaapCcTBEHHOWN yCnyru

HanmeHoBaHue rocynapcTBeHHOM ycnyru

18. lNocygmapctBeHHas ycnyra no 6ecnnaTHOMy WHGOPMUPOBAHUIO (B TOM 4ucne B
MMCbMEHHOW (hopMe) HarnoronnaTenbLMKOB, NnaTenbLmMkoB c6OpoB M HanoroBblX areHToB O
AeNCTBYIOWNX Hanorax u cbopax, 3akoHodaTenbCTBe O Hamorax u cbopax U MPUHATbIX B
COOTBETCTBUM C HUM HOPMATMBHbIX MPaBOBbIX akTax, NOPsiAKe UCYUCIIEHUS N ynnaTbl HAnNoros n
cbopoB, npaBax U 06s3aHHOCTSX HanoronnaTenbLMKOB, NNaTenbLmMKoB COOPOB 1 HANOroBbIX
areHToB, MOMIHOMOYMSAX HAaroOroBbIX OPraHOB W WMX AOMKHOCTHbIX NWU, a Takke no npuemy
HanoroBbIX Aeknapaunn (pac4eTos).

HaumeHoBaHue theaepanbHOro opraHa UCMOJSIHUTENIbHOW BNacTu, NpeaoCcTaBAAoLWero
rocyaapcTBEHHYIO yCryry

19. lNocypnapcTtBeHHasa ycnyra npepoctasnsetca ®HC Poccuun, ee TepputopuarnbHbiMu



opraHamu - ynpasneHusamn ®HC Poccum no cybwvektam Poccuiickon depepauuun (ganee -
ynpasneHus ®HC Poccun, YOHC Poccun), mexpernonanbHbiMu nHcnekunamm ®HC Poccun no
KpynHenwunm Hanoronnartenswimnkam, uHcnekunamm ®HC Poccum no panoHam, panoHam B
ropogax, ropogam 6e3 panoHHoro genexus, nicnekumamm ®HC Poccnn mexpanoHHOro ypoBHS
(nanee - nHcnekuun ®HC Poccuun, NPHC Poccun).

20. lMNpwn npepocTaBneHUn rocygapCTBEHHOM YCNYrM HarnoroBble OpraHbl He BrpaBe
TpeboBaTb OT 3adBMTENEN OCYLEeCTBMEHUS [LEWUCTBMW, B TOM 4MCNe COrfacoBaHum,
HeobxooMMbIX ANSA NONYyYEeHUsa rocyaapCTBEHHOW YCNYrM U CBA3aHHbIX C obpalleHnemM B UHble
rocygapcTBeHHble OpraHbl, OpraHM3auuun, ecnu nHoe He NpeaycMoTpeHo HanoroBbiM KOOeKcoMm
Poccunckon depnepaumm.

OnucaHue pe3ynbTaTa NpeAocTaBlieHUA rocyfapCcTBEHHOM yCIyrm

21. Pe3ynbTaTOM npenocTaBneHnst rocygapCTBEHHOW ycnyrn sBnsietcs ©GecnnatHoe
NHOPMMpPOBaHME (B TOM YMUCHE B MMCbMEHHOW (bopme) HanoronnaTenbLMKOB, NnaTenbLnKoB
cb0opoB 1 HaANoOroBbIX areHTOB O AEMCTBYHOLLMX Hanorax n cbopax, 3akoHoAaTeNbLCTBE O Hanorax
n cbopax M NPUHATbBIX B COOTBETCTBMM C HMM HOPMATMBHBIX MPAaBOBbLIX akTax, Mopsiake
MCUYMCNEHNS M ynnaTbl HanoroB M cbopoB, nNpaBax M 0B6A3aHHOCTSX HanoronnaTenbLMKOB,
nnatenbWuKoB COOPOB WM HAMOrOBbIX areHToB, MOSIHOMOYMUSAX HAroroBblX OPraHoB W KX
AOJDKHOCTHbLIX ML, a Takke npuvem (0Tkas B NpueMe) HanoroBbixX Aeknapauun (pacdetoB) nmbo
HanpaBneHne ysegomneHnsa (coobLueHne) 3aaBUTENO O HENpPeaoCTaBNEeHUN roCygapCTBEHHOM
ycnyru.

Cpok npeaoctaBneHus rocyaapCcTBEHHOW yCnyru, CpokK Bblaayun (HanpaBneHus)
AOKYMEHTOB, ABMAIOWMNXCA pe3ynbTaToM NpeaocTaBrieHUs rocyJapCTBEHHOMU YCIyru

22. Cpok npenocrtaBneHus rocygapCTBEHHOM YyCryry, Bblgayn (HanpaBneHus)
OOKYMEHTOB, SABNAOWUXCS  pe3ynbTaToM  NpeaoCTaBfeHUs  rocyfapCTBEHHOW  yCnyrw,
onpeaensieTca HacToAWwuM AAMWHUCTPATUBHBLIM PErnameHTOM MPUMEHUTENBHO K KOHKPETHON
agMVHUCTpaTMBHOW NpoLleaype.

MepeyeHb HOPMATUBHBLIX NPaBOBLIX aKTOB, PErynupyoLnX OTHOLEHNSA, BO3HUKaloWwme B
CBSI3U C NpefocTaBfieHMeM rocyfapCTBeHHOM yCrnyrm

23. lpepocTtaBneHne rocygapCTBEHHOM YCNyrn OCYLLECTBNSAETCA B COOTBETCTBUMU CO
cnenylowmMm HOpMaTUBHLIMWU NPaBOBLIMU aKTaMM:

1) 3akoHom Poccunckon Pepepauum ot 21 mapta 1991 r. N 943-1 "O HanorosbIx
opraHax Poccuiickon Pepepauun" (Begomoctn Covesga HapogHbix pgenytatoB PCOCP un
BepxosHoro Coseta PCOCP, 1991, N 15, cT. 492; Begomoctn Cbesga HapogHbIX AenyTaToB
Poccuinckon ®epepaunn n BepxosHoro Coseta Poccuinckon ®epepaumn, 1992, N 33, cT. 1912;
N 34, cT1.1966; 1993, N 12, cT. 429; CobpaHune 3akoHogaTenbctBa Poccurickon degepauum,
1997, N 47, c1.5341; 1999, N 28, cT1.3484; 2000, N 46, c1.4537; 2002, N1, cT1.2; N 22,
cT. 2026; 2003, N 21, c1.1957; 2004, N 27, ct.2711; 2005, N 30, ct.3101; 2006, N 31,
cT. 3436; 2009, N 29, ct.3599; 2010, N 48, cT1.6247; 2011, N 27, cT1. 3873; N 30, cT. 4575;
N 48, ct. 6730);

2) nognyHktom 1 nyHkta 1 ctateu 21, nognyHktamn 4, 6 n 10 nyHkta 1 ctatbu 32,
ctatben 80 yactn nepson Hanorosoro kogekca Poccunckon degepaumm;

3) ®epepanbHbiv  3akoHom  oT 27 wuona 2010r. N 210-03 "O6 opraHusaumm
npenocTaBneHnst rocygapCTBeHHbIX M MyHuumnanbHbix yenyr" (CobpaHue 3akoHogaTenbCcTBa
Poccuinckon ®epepaumn, 2010, N 31, cT1.4179; 2011, N 15, cT1.2038; N 27, 3880; N 29,
cT. 4291; N 30, cT1. 4587; N 49, cT. 7061);

4) lMonoxeHvem o denepanbHON HANOroBon cryxde, yTBepXXO4eHHbIM NoCcTaHOBIEHNEM
MpasutenbctBa Poccuiickon ®epepauum ot 30 ceHtabpa 2004 r. N 506 (CobpaHue



3akoHogartenocTBa Poccurckon ®Pepepaunmn, 2004, N 40, ct. 3961; 2005, N 8, cT. 654; N 23,
CT. 2270; 2006, N 23, cT1.2510; N 24, cT.2602; N 33, cT1. 3638; N 52, cT1. 5587; 2007, N 15,
cT. 1800; N 24, c1. 2920; 2008, N 9, cT1. 853; N 29, cT. 3527; N 46, ct. 5337; 2009, N 6, cT. 738;
N9, ct. 1119; N 30, cT. 3805; 2010, N 11, cT. 1224; N 26, cT1. 3350; N 50, cT1. 6725; 2011, N 12,
ct. 1639; N 14, ct. 1935; 2012, N 1, cT. 192).

McuepnbiBarowmin nepeyeHb AOKYMEHTOB, HEOO6X0AUMBIX B COOTBETCTBUM C
HOPMaTMBHLIMU NPaBOBbLIMU aKTaMu ANA NPefoCTaBleHNs rocygapCTBeHHOM yCnyru,
nognexawux npeacraBrieHUIO 3asiBUTeNIeM, Cocobbl UX NoJyYeHUs 3asiBUTeNieM, B TOM
yucrne B 3N1IeKTPOHHOM (hopme, NOPAAOK UX NpeacTaBfieHnsA

24. WcuepnbiBalolwmi nepevyeHb [OOKYMEHTOB, HEeOOXOAWMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMW MPAaBOBbLIMW  aKTaMu Ons  NpefoCTaBNeHus rocygapCTBEHHOW  YCryru,
noanexawnx npeacTaBneHunto 3asaBuTenem, cnocobbl X NONyyYeHns 3asBUTENEM, B TOM YMCNE B
9NEeKTpoHHOM  dopMe, MOPSAOK  UX  NpeacTaBneHus  nNpegyCcMOTPEHbl  HACTOSALWUM
AOMWHUCTPATMBHLIM  pPErnaMeHTOM MPUMEHUTENTbHO K  KOHKPETHOW  agMWHUCTPaTUBHOM

npoueaype.

McuepnbiBarowmin nepeyeHb AOKYMEHTOB, HEOOX0AUMBIX B COOTBETCTBUM C
HOPMaTMBHLIMU NPaBOBbLIMU aKTaMn ANA NPeAoCTaBreHNs rocyJapCTBeHHOM yCnyru,
KOTOpble HaXOOATCA B pacnopsi)XeHUU rocyJapCTBeHHbIX OpraHoB, OPraHOB MECTHOro

camoynpaBlieHUsl U KOTOpble 3asiBUTeNb BripaBe NpeAcTaBUTb, a TaKXKe cnocobbl ux
nony4yeHus 3asiBUTeNeM, B TOM Yucrie B 3NIeKTPOHHOMU chopMe, NopsaoK ux
npeacTaBneHns

25. WcuepnbiBaowmin nepevyeHb [OOKYMEHTOB, HEOOXOAWMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMW MPAaBOBbIMU akTamu ANS NpefocTaBeHns rocygapCTBEHHOW YCnyru, KoTopble
HaXOAATCA B pacnopsXeHUN rocyfapCTBEHHbIX OpPraHoOB, OPraHOB MECTHOro caMoyrnpaBfieHus U
KOTOpble 3asBUTENb BNpaBe NpeacTaBUTb, a Takke Crnocobbl MX NOMyYeHus 3asBUTeENeEM, B TOM
yucne B 3IMEKTPOHHOW opMe, MNOpPSAOK WX MpeAcTaBrieHUs MnpeaycMOTpeHbl HacTOSALWUM
AOMWHUCTPATMBHLIM  pErnaMeHTOM MPUMEHUTENTbHO K  KOHKPETHOW  agMWHUCTPaTUBHOM
npoueaype.

26. 3anpewaetca TpeboBaThb OT 3asABUTENA:

1) npeacrtaBneHuMss OOKYMEHTOB W  WHAOPMauun WM OCYLECTBIEHUA [OeUCTBUN,
npegcraBneHne Unn ocyLecTBrieHne KOTOpPbIX He NpeayCMOTPEHO HOPMATUBHbLIMU NPaBOBbIMA
aKkTaMmn, perynvpyrowmMMn  OTHOLLEHWS, BO3HUKaWLWMe B CBA3NM C NpegocTaBrieHneM
rocyapCTBEHHOM YCIyru;

2) npegctaBneHUa OOKYMEHTOB M UMHGOpMauuu, KOTopble B COOTBETCTBUM C
HOpMaTMBHbIMW MpaBoBbIMW akTamu Poccurckon depepaumn, HOpMaTUBHLIMW MNPABOBbLIMU
akTamu cybbektoB Poccuinckon depepaumm n MyHuUmnanbHbIMY NPaBoBbIMW aKTaMm HaxogaTcs
B pacrnopsikKeHUN HanoroBbIX OPraHoB, WHbIX FOCYJapCTBEHHbIX OPraHoB, OpPraHOB MECTHOro
camoynpasneHus n (unv) NogBegoOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHamM 1 opraHaMm MeCTHOro
camoynpasfeHus opraHu3aumin, y4acTBYOLWNX B NPpeaoCcTaBneHnn rocygapCTBEHHON yCnyru, 3a
NCKITIOYEHMEM [OOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctaten 7 ®efepanbHOro 3akoHa oT 27 uons
2010r. N 210-9#3 "O6 opraHusaumMm npegocTaBneHUs rOCygapCTBEHHbIX U MyHUUMMANbHbIX
ycnyr".

UcuepnbiBawowmm nepeyeHb OCHOBaHUN ANs OTKa3a B NpuemMe JOKYMEHTOB,
HeoGXoAUMbBIX ANA NpeAoCTaBNeHUA rocyaapCcTBeHHON ycnyru

27. OcHoBaHWsIMM Ons oOTkasa B MpueMe [OKYMEHTOB, HeobxoauMbiX Ans
npeaocTaBneHnst rocyAapCTBEHHON YCnyru, SBNSOTCS:
1) ana dumanyeckoro nvua, He SIBMAIOWErocs UHAMBUAYarbHbIM NpearnpuHuMmaTtenem, -



OTCyTCTBME nognucn duandeckoro nuua (B 3anpoce, nNpeacTtaBrieHHOM Ha OGymaKHOM
HOocuTene), ykasaHus ero amunumm, uMeHu, oTdectBa (NpW HanuyMm) MU NOYTOBOrO agpeca
(appeca aneKTPOHHOW NOYThI);

2) onga opraHusauuu (MHAMBMAYanbHOro nNpeanpuHUMaTens) - OTCyTCTBME B 3anpoce:

a) yKasaHusi MoSIHOro HauMeHOBaHWA opraHusdauuu (dpamumnuu, UMeHwn, otvyecTBa (npu
HanMyuun) NHOMBMAYanbHOro nNpeanpuHuMaTens);

6) ykasaHus VIHH 3assutens;

B) YKa3aHWA NOYTOBOro agpeca (agpeca 3neKTpOHHOW NOoYThl) 3asBUTENS;

NHdopmaumsa 06 nameHenusax: llpukazom MuHgpuHa Poccuu om 26 Oekabpsi 2013 2. N 138H
8 MoOryHKm "2" eHeCceHbl U3MEeHEeHUsI, scmyrarouue 8 cusly ro ucmedyeHuu oOHO20 Mecsiua co
OHS obuyuanbHo20 orybriukogaHuUsi Ha38aHHO20 rpuKasa

Cm. mekcm nodnyHKma 8 npeodbidywel pedakyuu

r) NOANUCK M yKasaHus PamMuUNuUn U UHULUMANoB (U3NYECKOro nuua - npeacraBUTens
opraHvsauun, npeactaBMBLUEro W (UNK) noanMcaBLLUEro 3anpoc, OTCYTCTBME nNevyaTu
opraHvsauun B 3anpoce, npeacTaBneHHOM Ha OyMaXHOM HocuTerne;

NHdopmaums 06 nsmeHenusx: [lpukazom MuHgpuHa Poccuu om 26 Oekabps 2013 2. N 138H
8 nodnyHKmM 3 8HECEHbI USMEHEHUS, 8cmyrnarouue 8 cusy rno ucmevyeHuu o0Ho20 Mecsya co
OHs1 opuyuasribHo20 orybriukogaHuUsi Ha3eaHHO20 rpuKasa

CM. mekcm nodnyHkma e rpedbidywed pedakyuu

3) OTCyTCTBUE YCUNEHHOW KBanuduuUMpOBaHHOW 3MEKTPOHHOW NOAMUCKU 3aaBUTENS UIU
HEeCOOTBETCTBME [aHHbIX Bnagensua KBanudpuuMpoBaHHOIO cepTuduKaTta Kroda npoBepKu
9NEeKTPOHHOM noanucu (ganee - KBanUOUUUPOBAHHLIM CepTUMUKAT) AaHHbIM 3asBUTENd B
3anpoce, npeactaBrneHHOM B 3NEKTPOHHOW hopMe No TENEKOMMYHUKALMOHHbLIM KaHanam cBs3u
(nanee - TKC);

4) HenpencTaBneHue YMNOMHOMOYEHHbIM MpeacTaBuTeneM 3asBuUTeNnd [JOKYMEHTOB,
noagTBepXdawlmnx B YCTAHOBMNEHHOM nopsgke ero  MofiHoMovvMe Ha npeacTtaBrieHve
COOTBETCTBYHOLLEro 3anpoca Ha BymaxHoMm HocuTerne;

5) oTcyTcTBME Y NMua, NOAMMCABLUErO 3anpoc, NOSIHOMOYUA obpallaTtbCs B HanoroBbli
opraH Ansa nonyvYeHna nHgpopmaunm o 3asBuTerne;

6) npeacTaBneHne 3anpoca, TEKCT KOTOPOro He NoaaaeTcs NMPOYTEHUIO.

28. OcHoBaHVsIMU ONA OTKasa B NpueMe Hanorosou Aeknapauum (pacyeTta) SBnsoTCs:

1) oTcyTCTBME OOKYMEHTOB, YOOCTOBEPSAIOLINX JIMYHOCTb (PU3NYECKOro fivua, Unn oTkas
do13nMyeckoro nuua npeabsaBuUTb OOMKHOCTHOMY Nvuy, NpefoCTaBNAlLWeEMYy rocyaapCTBEHHYHO
ycnyry, Takume [OOKYMEHTbl B Criydae npeacTaBfeHns Hanorosou [Aeknapauuu (pacyeta)
HenocpeacTBEHHO 3TUM NULIOM;

2) OTCyTCTBME OOKYMEHTOB, NOATBEPXOAKOLWMX B YCTAHOBNEHHOM NOPSAKE MOSTHOMOYUSA
dm3mMyeckoro numua - YMNOMIHOMOYEHHOro npeacTaBUTeNs 3asiBUTENs Ha npeacTaBneHve
Hanorosou Aeknapauun (pacyeTa) unv noaTeBepXXaeHne JOCTOBEPHOCTU U MOMHOTbLI CBEAEHUN,
YKa3aHHbIX B HanoroBon geknapauumn (pacyete), NMBO OTKa3 yKasaHHOro nuua npegbsaBuTb
AOSDKHOCTHOMY Ly, NPeAoCTaBnsowemMy rocyaapCTBEHHYIO YCIyry, Takme JOKYMEHThI;

3) npeacTtaBrieHMe HanoroBow Aeknapauum (pacyeTta) He NO yCTaHOBMEHHoW opme
(ycTaHoBneHHoMy dhopmarTy);

4) OTCyTCTBME B HanoroBoW Aeknapauuun (pacyeTe), npeactaBreHHON Ha GymaKHOM
HocuTene, nognucyn pykosoauTens (MHOro npeacraBuTens - oM3n4ecKoro nuua) opraHn3aumm -
3asButens (wusndeckoro nuua - 3aaBUTENS WNUM ero npeacrtaBuTens), YNOSIHOMOYEHHOro
nogTeepxaaTtb LOCTOBEPHOCTb W MOMHOTY CBeOEeHWW, YKasaHHbIX B HanoroBow Aeknapaumm
(pac4yeTe), nevaTn opraHM3aumm;

NHdopmaumsa 06 nameHenusax: llpukazom MuHgpuHa Poccuu om 26 Oekabpsi 2013 2. N 138H
8 rnoornyHKmM 5 8HeCeHbI UBMEHEeHUs, ecmyrnarouue 8 cusy no ucmevyeHuu o0HO20 Mecsiya co
OHS opuyuarbHo20 orybriukogaHuUsi Ha38aHHO20 rpuKasa

CmM. mekcm nodnyHKma 8 npeodbidywel pedakyuu

5) oTcyTcTBME YCUNEHHOW KBanMMUUUPOBAHHOW 3MIEKTPOHHOM MNOANUCK PyKOBOAUTENS
(vHoro npeactaBuTens - M3NMYECKOro nvua) opraHusaumm - 3assutens (uandeckoro nuua -
3aaBuUTENs UM ero  npeacraButend) WNUM - HECOOTBETCTBME  AaHHbIX  Bnagenbua



KBanuuuMpoBaHHOro cepTudukaTta [AdaHHbIM pykoBoauTens (MHOro npeacraBuTens -
dom3myeckoro nuua) opraHmsauuu - 3assutens (PuMs3Myeckoro nuua - 3asBUTENS WK ero
npegcraBuTens) B HanoroBon Aeknapauuvm (pacyete) B crnyyae ee npeacTaBrieHus B
3nekTpoHHon popme no TKC;

6) npeacTaBneHMe HanoroBou Aekrnapaumm  (pacyeta) B HanNoroBbin  OpraH, B
KOMNETEHLMI0 KOTOPOro He BXOOUT NpMeM 3TOW HaroroBou gekrnapauum (pacyeTta).

UcuepnbiBaowmini nepeyeHb OCHOBaHWI ANsi MPUOCTaHOBIIEHUSI UNN OTKa3a B
npenocTaBrieHUN roCyAapCTBEHHOW yCryru

29. OcHoBaHuA [ns nNPUOCTaHOBMNEHUS MpPedoCTaBrneHnss rocyfapCTBEHHOW yCnyru
OTCYTCTBYOT.

30. OcHoBaHUAMHK, NPU HaNM4YMM KOTOPbIX rOCYJapCTBEHHAA ycnyra He NnpegocraBnaeTcs,
ABMAIOTCA coAepKalmecd B 3anpocax:

1) npocbbbl O NpeacTaBNeHNN CBEAEHUN, HE NoAneXallmx pasrnalleHno B COOTBETCTBUM
C 3akoHogaTtenocTtBOM Poccunckon degepauum, BKAYas CBeOEHUs, CcOCTaBnsiowme
rocygapCTBEHHYIO, HasioroByld WM WHYKD OXPaHAEMYK 3aKOHOM TawHy, WM CBedeHus
KOHbMAEHUMANbHOro xapakrepa;

2) npocbbbl 0 NOATBEPXKAEHUN NPABUIIBHOCTM NPUMEHEHMST 3aKOHOL4ATENbCTBA O Hanorax
n cbopax;

3) npocbbbl O MpOBEOEHUM IKCMEepTU3 [OroBOPOB, YYpeauTernbHbIX WKW UHbIX
AOKYMEHTOB, ecrnn 3akoHogaTtenscTtBoM Poccuinckon degepaumm He yCTaHOBIIEHO NHOE;

4) npocbbbl O NpeAcTaBNeHUM B XOAE JIMYHbIX MPUEMOB B HAsoOroBbIX OpraHax
MHOpMaLNK, HOCALLLEN KOH(UOeHUManbHbIA Xapakrep, B YCTHOM (bopmMe Mnu B NMUCbMEHHOW
dopme 6e3 npeactaBneHMs  OOKYMEHTOB, YAOCTOBEPSHOLWMX JIMYHOCTb  3asiBUTENEen
(mnoaTBepXxaaLWmx B YCTAHOBIIEHHOM MOPSAKe NOSTHOMOYNS YNOMHOMOYEHHbIX NpeacTaBuTenen
3asBuTenen);

5) HeueH3ypHble UM OCKOPOUTENbHbIE BbIPAXEHWUSA, YrpO3bl >XWU3HW, 300POBbI U
MMYLLIECTBY AOJTKHOCTHbIX fIUL, HArNOroBbIX OPraHoB U (M) YNEeHOB UX ceMewn;

6) wucripaBneHns u (Unv) nNOBPEXOEHUNA, BrieKyliue HEBO3MOXHOCTb OOHO3HAYHOro
NPOYTEHNSA 3anpoCoB;

7) BOMPOCHLI, MO KOTOPbIM C 3asiBUTENSIMW B YCTAHOBMIEHHOM MOpsAKe npekpalieHa
nepenncka;

8) BONpoc, Ha KOTOPLIN 3asBUTENIO MHOrOKpaTHO (OBa pas3a u 6onee) gaBanucb OTBETHI B
CBA3M C paHee npeacTaBrfieHHbIMW 3anpocaMu, U Npy 3TOM B 3anpoce He NPUBOASTCA HOBblE
AoBoabl unu obctosaTenbcTBa, NMBO npefcTaBneHne TPEeTbero M MNocnenyLwmx 3K3eMnnapoB
OZHOro 3anpoca, HanpaBfeHHbIX B pa3fnyHble opraHbl rocy4apCTBEHHOMW BracTu.

MepeyeHb ycnyr, KOTopble ABNAKTCA HEOOXO0AUMbIMU U 06A3aTeNbHbIMU ANs
npepocTaBlieHMA rocyfapCTBEHHOM YCIyry, B TOM Yucrie CBegeHUsl O AOKYMEHTaXx,
BblAaBaeMbIX OpraHu3auMsamMu, y4acTBYHOLWMMM B NpefocTaBlieHUU rocyaapCcTBeHHON
ycnyrm

31. MNpu NpegocTaBneHUM rocygapCTBEHHOWN YCNyrn oka3aHne UHbIX yCryr, He06X0AMMbIX
n obsasaTenbHbIX ANS NPeAoCTaBleHns rocygapCTBEHHOW YCRyru, a Takke y4vacTue WHbIX
opraHusauun B npefocTaBreHuy rocygapCcTBEHHON YCNyru, He OCYLLECTBISIOTCS.

Mopsapok, pa3mep U OCHOBaHUA B3UMAHUA rOCY[apCTBEHHOMW MOLWSIMHbLI UM MHOW NNaThl,
B3UMaeMoMl 3a NnpeAocTaBfeHue rocyAapcTBeHHOWN ycnyru

32. locymapctBeHHas ycnyra npegocTtaBnaetca 6e3 B3MMaHuMs rocyapCTBEHHOM
MOLUSIMHBI UM MHOW NNaThbl.



nOpﬂ,D,OK, pa3mMmep n oOCHOBaHUA B3AMMaHUA MiaTtbl 3a npeanoctaBrieHUe ycnyr, KotTopblie
ABNAKTCA HEOOXO0AUMbIMU N 06A3aTeNIbHLIMU ANA npeagocTaBrieHUA rocy.qapCTBeHHoﬁ
ycnyru, Bgknro4vas VIH(*)OpMaLWIIO O MeTOoAuKe pacyeTa pa3mMepa Takou nnaTthbl

33. [llnata 3a WHble YyCnyrn, KOTOpble HEe OKa3blBalTCA ONA npenocTtaBneHus
rocygapCTBEHHOW YCNyru, OTCYTCTBYET.

MakcumanbHbIN CPOK OXUAAHUSA B ouepenun Npu nogaye sanpoca o npeaocTaBrneHumn
rocyfapcTBEeHHOM yCIyru U npu nonyvyeHuun pesynbTaTta NpefocTaBreHUs Takon ycnyru

NHdopmaums 06 nsmeHenusx: [lpukazom MuHpuHa Poccuu om 26 Oekabps 2013 2. N 138H
8 rnyHKmM 34 8HeCeHbI U3MEeHEeHUS, scmyrnaroujue 8 cusly rno ucmedYyeHuu o0Ho20 mecsua co OHS
oguyuanbHo20 onybrukosaHuUsi Ha38aHHO20 rpuKasa

CM. mekcm nyHKma e rpeodbidywiel pedakyuu

34. MakcumanbHbI CPOK OXMAaHUs B o4vepeau npu rnogadve 3anpoca 3asiBUTENem
HernocpeacTBeHHO B uHcnekunio ®PHC Poccumn o npegocTaBneHnn rocyfapCTBEHHOW yCnyru u
npu Nony4yeHuun pesynbTaTa NpegocTaBneHns Takon ycryrm coctaBnset He 6onee 15 MUHYT.

35. B cnyvyae HeobxogumocTm 3a 5 pabouumx AOHeW OO YCTAHOBIIEHHOro
3aKoHOOaTenbCTBOM O Hamorax m cbopax cpoka npeacTaBneHWs HarnoroBblX Aeknapauui
(pacyeToB) B HaNoOroBbIN OpraH HavarnbHUK (3amecTuTernb HavansHuka) nHenekunn eHC Poccnn
BrpaBe onpeaenuTb MHOE MaKcuMaribHoe BpeMs OXUAAHUSA 3asBUTENS B o4Yepean C y4eToM
NMEILLMXCH pecypcoB, HO He Bonee AByx YacoB. [Mpu aToM JomkeH GbiTb obecnedeH npuem
BCex 3aaBuTenen, obpatmslumxca B uHcnekumio PHC Poccun He nosgHee, YeM 3a COPOK MUHYT
[0 OKOHYaHWs paboyero OHA, C y4eTOM BO3MOXHOIo NpoAneHus BpeMeHn paboThbl.

Cpok 1 nopsaokK perucTpauum 3anpoca 3asBUTens o NnpeaocTaBfeHnn rocyaapcTBEHHOMN
ycnyru, B TOM YUcre B 3NeKTPOHHOU hopme

36. Cpok ®“ nopsigok peructpauum  3anpoca 3asiBUTenss O NpegocTaBlieHUU
rocyaapCTBEHHOM ycnyrm B HaNoroBbIX  OpraHax  OnpeaenstTcs HaCTOALWMM
AOMWHNCTPATMBHLIM  PEFMAaMEHTOM  MPUMEHUTENBbHO K KOHKPETHOW  agMWHUCTPaTMBHOM

npoueaype.

TpeboBaHuA K NOMeELLEHUSIM, B KOTOPbIX NpeaoCcTaBnAETCA rocyaapCcTBeHHas ycnyra, K
MecCTy OXuAaHus U npvemMa 3asiBuTesnien, pasmMeLieHno U ohopmMmneHnto Bu3yarbHoM,
TEKCTOBOMW U MynbTUMeaAUNHON MHhopMmaLmum o nopsake npeaocTaBreHUs
rocyfapcTtBeHHOM yCcrnyru

37. NHdopmauma o rpadumke (pexnme) paboTbl HANOroBOro opraHa pasMeLliaeTcss Ha
BXOZe€ B 3aHNe 3TOro HafioroBoro opraHa Ha BUOHOM MecCTe.

38. [lpvem 3aaBuTENEN B HArOroBblX OpraHax OCYLWEeCTBMSEeTCHA, KaK MpaBuno, B
cneumanbHO 060pYAOBaHHbIX NOMELLEHUAX (ONepaLMOHHbIX 3anax unn kabuHeTax).

MomeweHns Ona npuema 3adBuUTENEn pasMeLLalnTCsd Ha HWKHUX 3JTaxax 34aHun
HaroroBbIX OPraHoB, MO BO3MOXHOCTU, C OTAESIbHbIM BXOO0M.

Bxog B nomeweHus, B KOTOPbIX MNpefoCTaBNseTcss rocyaapcTBeHHas ycnyra, Wu
nepegBwxeHne MO HUM He [OSPKHbl co3faBaTb 3aTpygHEHUMWA Ons nuy, € OrpaHUyYeHHbIMU
BO3MOXHOCTAMU 30POBbS.

39. [Ina oxmnaaHua npuema 3asdBUTENsIM OTBOAATCA MecTa, 060pyAOBaHHbIE CTYNbAMM,
KpecenbHbIMU CEKLUMAMU UM CKaMbsiMK, CTonaMu (CTorkamu) ana obecnevyeHms BO3MOXHOCTU
0popMIIEHNST OKYMEHTOB.

40. T[lomeweHne gna npuema  3asBuUTENnen  JOMMKHO  OblTb  06OpyAOBaHO
MHPOPMALIMOHHBLIM CTEHAOM, KOMMBIOTEPOM CO CNPAaBOYHO-MPaBOBLIMU CUCTEMAMMU N OCHALLLEHO



CNpaBOYHbIM TerieOHOM.

MHdopMaumoHHbIe CTeHAbl AOIMKHLI pacnoriaraTtbCa B MecTe, JOCTYMHOM ANs NpocMoTpa
(B TOM uncne npu 6onblwom KonuyecTse nocetutenen). MHgpopmaums gomkHa pasMmeLLaTbcs B
yaobHown ana Bocnpuatus gopme.

41. Pabovee MeCTO [OO/MKHOCTHOIO 5uvua, OTBETCTBEHHONO 3a nNpefocTaBlieHne
rocygapCTBEHHOW ycrnyru, [OOMKHO OblTb 060pyooBaHO KOMMbIOTEPOM C  OOCTYNOM K
MHPOPMaLMOHHBIM pecypcaM HanoroBoro opraHa, MHOPMaUNOHHO-CPaBoOYHbLIM U NPaBOBbLIM
cucTemaMm, a Takke K nporpaMmMHbIM NpoaykTam, paspabotaHHeiM PHC Poccuu.

42. lomKHOCTHbIE NyUa, OTBETCTBEHHbIE 3a NpefoCTaBrieHne rocy4apCTBEHHON YCIyru,
06sa3aHbl umMeTb npu cebe Genmxm n (Mnu) Tabnuukm Ha pabodmx MecTax C yKasaHuem
damunni, NMeH, oT4eCTB (NPY HaNN4Mn) N 3aHNMaeMbIX JOIHKHOCTEMN.

43. [ononHuTtenbHble TpeboBaHMS K pasMeweHuto 1M OOPMIEHUID MNOMELLEHUN,
pasMeLLeHnio 1 OPOPMIEHNIO BU3YyarbHOW, TEKCTOBOW W MYNbTUMEAUNHON WHOpMauun He
npegbABNAITCS.

MNMokasaTtenu AOCTYNHOCTU U Ka4yecTBa rocyJapCTBEHHOMW yCIyru, B TOM YUCIe KOJIM4eCcTBO
B3auMOOENCTBUN 3asiBUTENA C AOIMKHOCTHLIMM NULAMU NpU NnpeaocTaBleHnm
rocyfapCTBEeHHOM yCIyru U Ux NPOoAoIKUTENbHOCTb, BO3MOXXHOCTb NOJly4YeHus
rocyfapCcTBeHHOM yCryru B MHOropyHKLUMOHaNbHOM LieHTpe npeaocTaBfieHus
rocyfapcTBeHHbIX U MyHULMNANbHbIX YCIYr, BO3MOXHOCTb Nony4YyeHus nHcpopmaumm o
xoAe npeaocTaBrieHUsi FoCcyAapCTBEHHOM yCNyru, B TOM YUCIe C UCNOJIb30OBaHUEM
MH(OPMaLNOHHO-KOMMYHUKALMOHHbIX TEXHOSOrMM

44. MNokasaTtensammn JOCTYNHOCTU U Ka4yecTBa rocyJapCTBEHHON YCIyry SABNAIOTCA:

1) OTKpbITbIN AOCTYNn Ana  3asBuTenerm K WHopMauum O nopsigke W Ccpokax
npenocTaBneHns rocygapCTBEHHON ycnyrn, nopsigke obxanoBaHust aencteui (6espencrteue)
AOIMKHOCTHbIX 1L, OTBETCTBEHHbIX 32 NpeAoCTaBneHne rocygapCcTBEHHON yCnyru;

2) cobnogeHve ctaHgapTa npefocTaBneHns rocygapcTBEHHON yCnyru;

3) otcytctBMEe o6OCHOBaHHbIX »anob 3aaBuTtenen Ha penctsua (6esgencreume)
AOIMKHOCTHbIX 1L, OTBETCTBEHHbIX 32 NpeAoCcTaBneHne rocygapCTBEHHON yCnyru.

45. 3agsutenam obecrneymBaeTcs BO3MOXHOCTb MONyYeHus uHpopmaumm O nopsagke
npeaocTaBneHNsa rocyadapCTBEHHOM YCIyrn, a Takke KonupoBaHus (POpM 3anpoCOB U WHbIX
AOKYMEHTOB, HEO6X0OMMbIX OS5 NOMyYeHUsA rocyaAapCTBEHHOM YCryrn, Ha ouumnanbHbIX cantax
®HC Poccun wn ynpasneHun SHC Poccun, EguvHom noprtane rocygapCTBEHHbIX U
MyHUUMManbHbIX yenyr (pyHkumin), a Takke yepes ML,

46. 3assuTtenam obecneynmBaeTcd BO3MOXHOCTb OLEHUTb [AOCTYMHOCTb W KayecTBO
rocygapcTtBeHHOM ycnyr Ha oduumansHom cante PHC Poccnmn www.nalog.ru B online-cepsuce
"AHKeTMpoBaHue".

lll. CocTaB, nocnepoBaTeNlbHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp,
TpeboBaHMA K NOPAAKY UX BbINOJSIHEHUSA, B TOM 4YMCIie 0OCOOEHHOCTU BbINONHEHUSA
aAMMHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOU ¢hopme

47. TlpegocTtaBneHve TroCydapCTBEHHOM YCnyrn BKYaeT B ceba  cnegywowme
afiMUHUCTPaTUBHbIE NpoLeaypbl:

1) ny6nnyHoe HopMUpoBaHME:

a) nybnuyHoe MHOPMMPOBAHWE MNOCPEACTBOM  pasMelleHus uHdopMaumm Ha
odumumanbHblx cantax PHC Poccun, ynpasnenun SHC Poccun, B CMW, HanpaBneHue
nHdopmauumn no TKC;

6) nybnuyHoe WHOPMUPOBaAHME MNOCPEACTBOM pa3MelleHns uHdopmaumMm  Ha
NHOPMALMOHHBIX CTeHAax n (Mnn) B kKoMnbioTepax obLiero 4ocTyna co CrnpaBOYHO-NPaBOBbLIMU
cucTtemMamum M NporpaMMHbIMKU NpoaykTamu, paspaboTtaHHbiMn PHC Poccuu;

B) nybnuyHoe wWHGOPMMPOBaAHME MNOCPEACTBOM MPOBEAEHMS CEMWUHAPOB, "KPYrnbiX
CTOMOB" M MHbIX MHPOPMALMOHHO-NPOCBETUTENBCKUX 1 0ByYatOLLMX MEPONPUATUN;



2) vHanBuayansHoe NHPOPMUPOBaHUE:

a) uHameBuayanbHoOe NMHPOPMUPOBaAHME HA OCHOBaHWM 3anpocoB B YCTHOU (POpMeE;

6) nHanBmnayanbHoe NHPOPMUPOBaAHME HA OCHOBAHUK 3anNpoCOB B MMCbMEHHON (DOPME;

B) HauBMAyanbHoe MHPOPMUPOBAHNE HA OCHOBaHWUN 3anNpoCoB B 3fIEKTPOHHOW hopme ¢
YCUNEHHOWN KBanuuumMpoBaHHOM 3neKTpoHHOW nognucbkto no TKC;

NHdopmaumsa o6 nsameHeHusax: [llpukazom MuHgpuHa Poccuu om 26 Oekabpsi 2013 2. N 138H
8 MoOryHKm "2" eHeCceHbl U3MEeHEeHUsI, scmyrarouue 8 cusly ro ucmedyeHuu oOHO20 Mecsiua co
OHS ohuyuarnbHo20 orybriukogaHuUsi Ha38aHHO20 rpuKasa

CmM. mekcm nodnyHKma 8 npeodbidywel pedakyuu

r) MHaMBMAyanbHOE WH(OPMMPOBaAHME O COCTOSIHUM pacyeToB MO Hanoram, cbopam,
neHsM, wrpadgam, NnpoueHTamMm Ha OCHOBaHUKN 3anpoCOB B MMCbMEHHOW popMeE;

NHdopmaumsa 06 nsameHeHusax: [llpukazom MuHgpuHa Poccuu om 26 Oekabps 2013 2. N 138H
8 rMoornyHKm "0" 8HeCEHbI USMEHEHUS, ecmyrnarouwue 8 cusy rno ucmedyeHuu oOHO20 Mecsua co
OHs1 ohuyuasribHo20 orybriukogaHuUsi Ha3eaHHO20 rpuKasa

CM. mekcm nodnyHKkma e rpedbidywed pedakyuu

A) vHOouMBuAyanbHoe WHOPMUPOBAHME O COCTOSIHUM pacyeToB MO Hanoram, cbopam,
neHam, wrpadgam, nNpoueHTaMm Ha OCHOBaHWWM 3anpocOB B 3IEKTPOHHOM (hopMe C YCUIEHHOW
KBannuduumpoBaHHOM 3neKkTpoHHoW nognuckto no TKC;

NHdopmaumsa 06 nameHenusax: llpukazom MuHgpuHa Poccuu om 26 Oekabpsi 2013 2. N 138H
8 NMooryHKm "e" eHeceHbl USMEeHeHUs!, ecmyrnaroujue 8 cusly rno ucmedyeHuu oOHO20 Mecsiya co
OHS obuyuarnbHo20 orybriukogaHuUsi Ha38aHHO20 rpuKasa

CmM. mekcm nodnyHKma 8 npeodbidywel pedakyuu

€) nHamBmayansHoe NHopmMmpoBaHne ob NCNonHeHNN o0Bs3aHHOCTK MO ynnaTe Hanoros,
cbopos, neHen, WTpadoB, NPOLEHTOB HA OCHOBAHUM 3anpOCOB B MMCbMEHHON hopMme;

NHdopmaums 06 nsmeHenusx: [lpukazom MuHpuHa Poccuu om 26 Oekabps 2013 2. N 138H
8 NMoONMyHKM "X" 86HeCEHbI USMEHEHUS, ecmynaroujue 8 cusy rno ucmeyeHuu o0Ho20 Mecsua co
OHs1 opuyuasribHo20 orybriukogaHuUsi Ha3eaHHO20 rpuKasa

CM. mekcm nodnyHKkma e rpedbidywed pedakyuu

X) nHOMBUAYyaneHoe MHopmupoBaHme 06 ncnonHeHnn ob6A3aHHOCTM MO ynnaTe Hanoros,
cbopoB, neHen, WTpadoB, MPOLEHTOB HA OCHOBaHMM 3anNpoOCOB B 3JNEKTPOHHOW bopme C
YCUNEHHOWN KBanuuumMpoBaHHOM 3neKTpoHHOW nognucbkto no TKC;

3) NpveM HanoroBbIX Aeknapaunin (pac4yeTos):

a) NpveM HanoroBbiX Aeknapauun (pac4yeToB), NpeacTaBneHHbIX Ha ByMaxHOM HocuTerne
3asBUTENEM HernocpenCcTBEHHO;

6) npyem HanoroBbIX Aeknapauni (pac4eToB), NPeacTaBeHHbIX Ha ByMaXHOM HocuTene
no nouTe;

B) MpMeM HanorosbIX Aeknapauun (pacyeToB), NpeacTaBfEHHbIX B 9N1EKTPOHHON hopme
no TKC.

48. HavanbHUKN (3aMecTUTENU HavasribHUKOB) CTPYKTYPHbIX nogpasfgesieHui HanoroBbIX
OpraHoB eXemMecCcA4YHO [0 MepBOro 4ucna creayrowero Mecsua HanpaBnslT B CTPYKTypHOe
nogpasgeneHve, OTBETCTBEHHOE 3a npedocTaBfieHMe rocyaapCTBEHHOW YCNyru, CruMCOK W
KOHTaKTHble  TernedoHbl  OOMMKHOCTHbIX  NvL, NPUBIIEKaeMbIX AN NpefocTaBreHns
rocyapCTBEHHOM YCIyrw.

49. Cxembl nocnegoBaTenbHOCTM AEUCTBUM [OOSDKHOCTHbLIX 5L, OTBETCTBEHHbIX 3a
npegocTaBneHne rocygapcTBeHHon ycnyru, npusedeHsl B npurnoxeHnax NN 1-5 k HacTosawemy
AOMWHNCTPATMBHOMY perfameHTy.

My6nnyHoe nHdopmupoBaHume

50. MNy6nnyHoe MHOPMMPOBAHNE OCYLLIECTBASETCS NO UHMLMATUBE HANOroBbIX OPraHoB.
51. MNy6nuyHoe MHMpOPMMPOBaHME B HarOroBbIX OpraHax OCYLLEeCTBASAT OOMMKHOCTHbIE
nuua CTPYKTYPHbIX nogpasfgenieHuin, OTBETCTBEHHbIX 3a npefoCTaBfieHMe rocyaapCTBEHHOM



ycnyru, pasmelleHne nHgpopmauun B CMW, HanpasneHue nHgopmaumm no TKC.

52. [lofmKHOCTHbIE NUUAa, OTBETCTBEHHbIE 3a NpefoCTaBfeHne rocygapCTBEHHOM YCIyru,
npy Ny6nInM4YHOM MHpOpMUpoBaHMM 0B6s3aHbI:

1) obecneuyuBatb 3asBuTENnen WHgoOpmaunen B COOTBETCTBMM C  HACTOALLMM
AOMWHUCTPATMBHBLIM pernaMmeHToM;

2) nopgepxmBaTtb B aKTyarlbHOM COCTOSIHUM MH(OPMaLUMOHHble MaTepuanbl Ha
odumumansHbelix cantax PHC Poccun, ynpasneHnn ®HC Poccuun, nHpopmaumoHHbIX cTeHaax, B
KOMMblOTEpax obLero AocTyna CO CNpaBOYHO-MPABOBbIMM CUCTEMaMM U C NPOrpaMMHbIMMI
npoayktamu, paspaboTtaHHbiMn PHC Poccuu;

3) NpoBOAMTbL aHanu3 akTyarnbHbIX M NPOBGNEMHbIX BONPOCOB, OMpeaensTb TemaTuKy
CEMUHApOB, "KpPyrnbIX CTOMOB" U MHbIX WH(OPMALMOHHO-NPOCBETUTENBCKUX U 0ByYatoLwmx
MEepPOrpPUATUN.

53. B uenax npoBeaeHnss aHanmsa akTyanbHbIX U NPpoBneMHbIX BONPOCOB AOSMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a MnpefocTaBlfieHne rocyfapCTBEHHOW YCIyrn, eXekBapTarbHO He
nosgHee 15 yucna mecsua, criegyrowlero 3a npowenwmnm KeapTtanom, opMupyeT TUNoBble
BOMPOCHLI 3asiBUTESieM Ha OCHOBaHUM MX 3arnpocoB B YCTHOW popme, npeacTaBrieHHbIX
HenoCpeaCTBEHHO uNM No TenedoHy CNpaBOYHOW ChYXObl WU HanpaBnseT WX HavanbHUKY
(3amecTuTENIO Ha4arnbHMKa) CBOEro CTPYKTYPHOro noapasaeneHus.

54. PykoBoauTenb (3aMecTUTeNb PYKOBOAUTENS) HANOroBOro opraHa no npeacrasneHuio
HavanbHWKa (3aMecTuTensa HayarnbHWKa) CTPYKTYPHOro nogpasfeneHus HaroroBoro opraHa,
OTBETCTBEHHOrO 3a npefoCTaBrieHne TrOoCyAapCTBEHHOW YCryrn, MNpuHUMaeT pelleHne o
noaroToBKe TUMOBLIX OTBETOB Ha COOTBETCTBYHOLIME BOMPOCHI 3asiBUTENEN U pasMeLLeHun
MHPOPMALIMOHHBLIX MaTepuarnoB Ha oduumanbHblx cantax ynpasneHun SHC Poccuu, B
ny6nmkyemMbix omumanbHbIX M34aHMax Hanoroebix opraHos, B CMI.

55. KOHe4yHbIM pesynbTaTOM BbINOMHEHUS aAMUHUCTPATUBHOW npouenypbl Mo
ny6rnMyHOMY  MHGOPMMPOBAHUIO  SABNAIOTCA  MNpoBeAeHue HanoroBbiIMM  opraHamu
NH(POPMALMOHHO-NPOCBETUTENBCKUX N obByvarowmx MeponpuaTmn 1 npegcraBneHve
3asBUTENSAIM COOTBETCTBYHOLLEN NHOopMaLU.

My6nnyHoe nHdpopmMmupoBaHme NnocpeacTBOM pa3MelleHUsa nHcpopmauum Ha
odmumanbHbix cantax PHC Poccun, ynpasnenun ®PHC Poccuun, B CMU, HanpaBneHue
uHcpopmauum no TKC

56. Ha odwmumanbHom cante ynpaeBneHna OHC Poccum pomkHa pasmelaTbes
NHJOpMaUnSA, yKkasaHHaa B rnyHkTe 13 HacTodwero AAMUHUCTPATUBHOIO pernameHTa, a Takke
crneayowas nHpopmaums:

1) Kogbl knaccudurkaumm JOX0L00B OOKETOB;

NHdopmaums 06 nsmeHenusx: [lpukazom MuHgpuHa Poccuu om 26 Oekabps 2013 2. N 138H
8 NodrnyHKmM 2 8HeCEHbl USMEHEHUS, scmyrarouue 8 cusy rno ucmevyeHuu o0Ho20 Mecsya co
OHs1 opuyuasribHo20 orybriukogaHuUsi Ha3gaHHO20 rpuKasa

CM. mekcm nodnyHkma e rpedbidywed pedakyuu

2) pekBn3NTbI COOTBETCTBYHOLLMX cyeToB PeieparibHOro KasHa4yencTBa N UHble CBEAEHNS,
HeobxoouMMble AONS 3anofiIHEHWSA MOPYYEHUMM Ha NepeyncrneHve Hanoros, cHopoB, MNEHEWN,
WTpadoB, NPOLEHTOB B BrogkeTHY0 cuctemy Poccuinckon ®epepaumu;

NHdopmaumsa 06 nameHenusax: [llpukazom MuHgpuHa Poccuu om 26 Oekabpsi 2013 2. N 138H
rnooryHKmM 3 U3/10)KeH 8 Ho8oU pedaKkyuu, scmyratrouiet 8 cusly rno ucmedyeHuUU o0Ho20 mecsua
Co OHS ogbuyuansbHo20 ornybrnukogaHUss Ha38aHHO20 rpukKka3sa

CmM. mekcm nodnyHKma 8 npeodbidywel pedakyuu

3) nepeveHb TEPPUTOPUMA MyHUUMNANbHbIX O0Opa3oBaHUW, MNPUCBOEHHbIE MM KOAbl B
cootBeTcTBMM € OOBLLUEPOCCUNCKMM  KNacCUUKaTopoM  TEPPUTOPUA  MYHULMNAnbHbIX
obpasoBaHui;

4) HOpMaTMBHble MNpPaBOBble aKTbl O MOCTAHOBKE Ha y4YeT B HAmoroBblX OpraHax
opraHmsaunm n n3nyecKnx nuu;

5) nopsgok nonyydeHuns MHH npu obpalueHnn B Hanoroebli opraH oM3mMyeckoro nuua ans



nony4YyeHnst AOKyMeHTa, nogreepxgatowero npucsoeHne NHH;

6) nopspok nonyveHuss B6ecnnatHo 6GnaHKOB HaMNoOroBbIX Aeknapaunmn (pacqeTos),
yTBepXaeHHble (PopMbI (hopmaThl) HANOroBbIX AeKrapaunin (pacyeToB);

7) NopaAOoK 3anofIHEHNA HANOroBbIX Aeknapaunin (pacyeTos);

8) o6pasubl 3anoNHEHNSA NNATEXHbIX MOPYYEHUN;

9) obpasubl 3anonHeHusa popmbl 3-HODST;

10) o6pasupbl 3asBrIEeHMI NO NPEOCTABIEHUIO KaXK40ro HAroroBoro Bbl4eTa;

11) o6pa3supbl 3anNpoCoB.;

12) nepeyeHb CTaHAAPTHbLIX, COUMAnNbHbIX, WMYLLECTBEHHbIX, MNPOdEeCCMOHarnbHbIX
HanNoroBbIX BbIYETOB MO Hanory Ha 4oXo4bl PU3NYECKMX NuL;

13) kaneHgapb HanoronnaTenbLuKa;

14) 6ecnnatHoe nporpammHoe obecneveHune, paspabotaHHoe PHC Poccuu;

NHdopmaumsa 06 nameHenusax: [llpukazom MuHepuHa Poccuu om 26 Oekabpsi 2013 2. N 138H
8 NodnyHKm 15 eHeceHbI UBMEHEeHUSs, scmynarouwue 8 cusy no ucmevyeHuu o0Ho20 Mecsya co
OHS obuyuaribHo20 orybriukogaHuUsi Ha38aHHO20 rpuKasa

CmM. mekcm nodnyHKma 8 npeodbidywel pedakyuu

15) nepeyeHb W KOHTaKTHblE PEKBU3UTbI YAOCTOBEPSIOLMX LLEHTPOB, BXOASALWMNX B CETb
AOBEPEHHbIX yaocToBepsaowmnx LeHtpos ®PHC Poccun, nepeyeHb M KOHTAKTHbIE PEKBU3UTHI
onepaTtopoB  3NEKTPOHHOro [OKyMeHToobopoTa, obecneymBawowmx OOMEH OTKpbITON U
KOH(pmnaeHumansHon nHgopmauymen no TKC B paMkax afekTpoOHHOro JOKYMEeHToobopoTa Mexay
HanoroBbLIMM OpraHaMn 1 3asiBUTENsaMU (ganee - onepaTopbl ANIEKTPOHHOIO AOKYMEHTO06opoTa)
N 3aKNIOYMBLUMX OOroBOp O coBMeECTHbIX gencteusax ¢ PHC Poccun mnu YnpasneHnem OHC
Poccuu;

16) TMNOBbIE BOMPOCHI M OTBETbI HA HUX;

17) rpaduk npoBeaeHns CeMUHapoBs, "Kpyrnbix crtonos" n NHbIX
MHPOPMALIMOHHO-NPOCBETUTENBCKMX M 0ByYaloLMX MEPONPUATUN;

18) TekcT HacToswero AOMUHUCTPATMBHOIMO pernaMmeHtTa W MNPUITOKEHUA K HeMmy.
WMHdopmauma, ykaszaHHasa B rnognyHktax 3-8, 14 HacTosdwero nyHKTa, pasmMellaeTca Takke Ha
odumumansHom cante PHC Poccun.

57. [JOMKHOCTHOE N1L0, OTBETCTBEHHOE 3a NpeaocTaBlieHne rocy4apCTBEHHOM YCIyru, B
TeyeHne 3 paboumx OHEM C MOMEHTa co3gaHusa (perucTpauuu) OOKYMEeHTa, noanexaiiero
pasmMeLleHno Ha oduumanbHomMm cante ynpasnedns ®HC Poccumn n (nnn) B CMU, HO He pexe
OAHOro pasa B MecCsil, HanpaensieT ero B CTPYKTYpHOe nogpasgenieHve, OTBETCTBEHHOe 3a
B3aMMOLENCTBME HANoOroBoro opraHa c npeacrasurensavum CMU.

58. [omKHOCTHOE nUUO, OTBETCTBEHHOE 3a B3aMMOLEWCTBME HANOroBOro opraHa c
npegcrasutenamm CMW, cornacoBbiBaeT C pykoBoguTenem (3aMectuTenem pykoBoauTENs)
HanoroBoro opraHa WHOPMAUWOHHbLIE MaTepuanbl Ansa nyérnMyHoOro MHGOPMMPOBaHUS W
HanpaBnsieT UX B CTPYKTYpHOEe noapasfeneHne, OTBETCTBEHHOE 3a pa3MelleHne nHgpopmaumm
Ha oduumansHom cante ynpasneHna PHC Poccumn n (unm) B8 CMU.

59. OTBeTCTBEHHOCTb 3a [AOCTOBEPHOCTb MWHMOPMALMOHHbLIX MaTepuanos un 3a
OTCYTCTBME B HUX WHGOPMaUUKM, COCTaBMSAKOLWEN [OCYyAapPCTBEHHYI, HanoroBywd W WHYLO
OXpaHsaeMyto 3aKkoHogaTtenbcTBoM Poccurckon degepaumm TanHy, Bo3naraeTcst Ha CTPYKTypHoe
nogpasgeneHne, OTBETCTBEHHOE 3a NpeaoCTaBrieHne rocyaapCTBEHHOM YCIyTn.

60. CrtpykTtypHOoe nogpasgeneHve ynpaeneHuns ®HC Poccun, oTBeTCTBEHHOE 3a
pasmeLleHne nHgpopmaumm Ha ocdpuumnansHom cante ynpasneHna ®PHC Poccum u (unm) B8 CMU,
MOXeT CaMOCTOATENbHO OCYLWEeCTBNATb NoAbOpKy WHOPMAUMOHHBLIX MaTepuanoB Ans
pasmMelieHns Ha oduumanbHom canTte ynpasneHna ®HC Poccum u (unm) B CMW npwm
cornacoBaHMM WX CO CTPYKTYPHbIM noapasfeneHnemM, OTBETCTBEHHbIM 3a npefocTaBneHue
rocyapCTBEHHOW YCNyru.

61. [JormKHOCTHOE NuLO, OTBETCTBEHHOE 3a pa3MeLleHne nHdopmaunm Ha ouumansHOM
cante ynpasneHus ®HC Poccum n (unn) B CMWU, B cpok oT ogHoro yaca o 3 pabounx gHen
pasmMeLLaeT MofyYyeHHy MHgpopmMaumio Ha oduumansHom cante ynpasneHns PHC Poccun n
(vnn) obecneumBaeT ee ganbHenwee pasmelleHne 8 CMU.

62. MNpn HeobxoaMMOCTU MOnyyYeHHas MHopmauMs HanpasnseTca B mHcnekuun OHC
Poccumn onsa ee pasamelleHnsa Ha MHOPMALMOHHBLIX CTEHAAX M (MNKW) HanpaBneHUs 3asaBUTENSAM



no TKC.

My6nuyHoe nHchopmmpoBaHue nocpeacTBOM pasmelleHus UHcpopmaumm Ha
MH(OpPMaLMOHHbIX CTeHAax U (MnK) B KOMNbIOTEepax obwero gocryna co
CnpaBoOYHO-NPaBOBbLIMU CUCTEMAMU U NPOrPaMMHbLIMU NPOAYKTaMU, pa3paboTaHHbIMU
PHC Poccum

63. HavanbHuK (3amecTuTenb HavarnbHUKa) CTPYKTYPHOro nogpasfefnieHusi WUHCMeKuuu
®HC Poccuu, OTBETCTBEHHOro 3a npefoCTaBrieHVMe roCydapCTBEHHOW ycnyru, onpegenset
AOIMKHOCTHOE §WUO, OTBETCTBEHHOE 3a OpraHu3auuio pasmelleHns WHgopmauun Ha
MHPOPMaLMOHHBLIX CTeHAax B nHcnekuun ®HC Poccun.

HavanbHuK (3amMecTuTenb HavyanbHWKa) yKasaHHOro CTPYKTYpPHOro rnoapasaeneHusi Hecet
NnepcoHanbHyt OTBETCTBEHHOCTb 3a akTyanusaumio uHoOpMauuu, pasMeLlleHHon Ha
MHOPMALUMOHHBIX cTeHgax B wuHcnekumn OHC Poccun. KoHTponb MHMpOpMaLMOHHOIro
HamnoSIHEHMS1 YKa3aHHbIX CTEHOOB OCYLLEeCTBNSET HadanbHWK (3aMecTuTenb HadarbHUKa)
nHcnekumm ®HC Poccum.

B cnyvae, ecnu wvH(popmaumsa pasmellaeTcsd Ha WHQPOPMAaUMOHHLIX CTeHOdax B
nomeweHmn MOL|, OOMKHOCTHOE nWUO, OTBETCTBEHHOE 3a OpraHu3aumilo pasMelleHus
MHpopmaumnn, HasHavyaeTcs HadanbHUKOM (3amecTuTernem HadvanbHuka) uHcnekumn OHC
Poccun. HavanbHuk (3amectutens HadanbHuka) uHcnekummn ®HC Poccum ocyuwlectenset
KOHTPOSb UHAPOPMALMOHHOIO HaMoOSIHEHUS YKa3aHHbIX CTEHA0B.

64. lpu pasmeleHn MHPoOpMaUnn Ha MHEPOPMALMOHHBIX cTeHaax B uHcnekunn GHC
Poccun gomxkHbl yKasbiBaTbCA NOAMUCH HavasibHUKA (3aMecTuTensa HadarbHuKa) CTPYKTYPHOro
nogpasgeneHns  uHcnekumn  O®HC  Poccun, OTBETCTBEHHOro  3a  npefocTaBrieHune
rocygapCTBEHHOW YCNyru, N aaTta pasMmeLleHns nHdopmMauuu.

Mpn pasmeweHnn uHoOpmauum Ha WMHPOPMALMOHHLIX CTeHAax B nomelteHun MoL
AOSDKHBI  yKasblBaTbCA MNOANUCH HayarbHUKa (3aMecTuTend HavanbHuka) wuHcnekumm OHC
Poccuun 1 gaTta pasmelteHuns nHgopmaumu.

65. Ha wuHdopmaumnoHHbix cTteHgax B uHcnekumn OHC Poccumn, npegocTtasndatowen
rocygapCTBEHHYIO YyCnyry, OOrfbkKHa pasmewartbcss uHopMauus, ykasaHHass B ryHkTe 14,
nognyHkrax 1-13, 16, 17 nyHkrta 56 Hactoswero AAMWHUCTPATUBHOIO perfameHTa, a Takke
cnegyowiaa nHpopMaums:

1) nepeyeHb OCHOBaHWMA, MNPU HaNU4MM KOTOPbIX rOCyJapCTBEHHAA ycnyra He
npepocTaBnsaeTcs;

NHdopmaumsa 06 nameHeHusax: [llpukazom MuHepuHa Poccuu om 26 Oekabpsi 2013 2. N 138H
8 rnoornyHKmM 2 8HECEHbI UBMEHEHUSs, ecmyrnarouue 8 cusy no ucmevyeHuu o0HO20 Mecsiya co
OHS obuyuanbHo20 orybriukoeaHuUsi Ha38aHHO20 rpuKasa

CmM. mekcm nodnyHKma 8 npeodbidywel pedakyuu

2) nepeyveHb N KOHTaKTHble PEKBU3UTbI YOOCTOBEPAIOLNX LEHTPOB, BXOAALWMX B CETb
AOBEPEHHbIX yaocToBepsaowmnx uLeHtpos ®PHC Poccun, nepeyeHb M KOHTAKTHbIE PEKBU3UTHI
onepaTtopoB  AfIEKTPOHHOIO  AOKYMEHTOOOOpOoTa, 3aKMiouYMBLUMX [JOrOBOP O COBMECTHbIX
penctemax ¢ PHC Poccuu;

3) nopagok obxanoBaHMsi aKTOB (peLUeHW) HanoroBblX OpPraHoB, AOEWUCTBUA  UNuU
6e34encTBuA UX JOMMKHOCTHbIX NNL;

4) nepeyeHb W W3BNEYEHUA U3 HOPMATUBHBLIX MNPAaBOBbLIX aKTOB, PErynupyoLLmnx
npenocTraBneHne rocyaapCTBEHHON YCyri.

TekcTbl nevatawTcs yooOHbIM AnNs 4yTeHus wpudTom, 6e3 mcnpasneHun, Hambonee
BaXKHble MeCTa NOAYEPKMBAIOTCA.

Mpy Hannymm 6onbLoro obbema nognexawen pasmeLweHmo nHopmMmauumn (Hanpumep, o
nopsgke 3anofIHEHMSI HanoroBbiX AeKnapauui, TUMoBble BOMPOCbI U OTBETbl Ha HUX) ee
pasMeLLleHne BO3MOXHO TOMbKO B KOMMbKTEPAX CO CMNPaBOYHO-MPABOBLIMA CUCTEMaMU U C
nporpaMMHbIMK NpoaykTamu, paspaboTaHHbiMm ®HC Poccumn, pacnosnioXeHHbIX B MHCMHEKLUN
®HC Poccun.

66. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a OpraHM3auuio pasMeLleHnst maTtepuarnoB Ha



NH(POPMALMOHHBIX CTeHOax, He no3aHee 3 paboumx gHEW CO AHS NOoNyyYeHusa uMHdopmaumm
obecneunBaeT ee pasmelleHne Ha MHPOPMAaLIMOHHBIX CTEHOAX.

67. [JOmKHOCTHOE N0, OTBETCTBEHHOE 3a OpraHu3aumio pasmelleHna matepmarnoB Ha
NHPOPMALMOHHBIX CTEHAAX, He no3gHee 5 pabounx AHEN CO AHA NONyYeHUs COOTBETCTBYIOLLEN
nHpopmauun  obecneunBaeT  HanpaBneHWe B AMEKTPOHHOW  hopme  3aaABUTENsM,
B3aMMOAENCTBYIOLLNM C HanoroBbIMu opraHamu B anekTpoHHon ¢opme no TKC, nHgpopmaumio,
pasmellaemMyto Ha WH(OPMAUUNOHHbIX cTeHaax B uHcnekumn PHC Poccum n Heobxogumyto
3aaBUTENSAM AN WUCMNOSIHEHUA UMM CBOMX 0O0S3aHHOCTEN, NpPeayCMOTPEHHbIX Hanorosbiv
kogekcom Poccurckon ®eaepaumn.

My6nunyHoe nHcpopmmMpoBaHme NOCpeacTBOM NpoBefeHNA CEMUHAPOB, "KpYyribiX cTonos"
M UHbIX NHPOPMALMOHHO-NPOCBETUTESNILCKUX N O0y4YaroLWwmMx MeponpusaTum

68. HavanbHuk (3amMecTuTenb  HavanbHUKA)  CTPYKTYPHOro  nogpasferieHus,
OTBETCTBEHHOrO 3a OpraHuM3auuilo  MHPOPMALMOHHO-MPOCBETUTENBLCKUX U OByYaroLmnx
MEpOornpuUsaTUA, B TOM 4uUCre 3a npoBedeHVEe CEMUHapOB C 3asBUTENSMU, exXeKkBapTanbHO
paspabaTtbiBaeT M yTBEpXAAeT y pykoBoAUTENs (3amecTuTens pPyKOBOAMTENS) HaroroBoro
opraHa rpaduk npoBedeHUs CeMUHapOB C 3aaBUTENSMU, a TaKke ornpegenseTr A0SHKHOCTHoe
nnuo, OTBETCTBEHHOE 3a OpraHM3aunio NpoBeaeHnsa Taknx cCeMMHapoB.

69. Npu paspaboTke rpadmka NpoBeAeHNss CEMUHAPOB C 3asBUTENSMN PEKOMEHOYETCS:

1) BbIABUTb akTyarnbHble Npobrembl Ha OCHOBE aHanu3a BOMPOCOB, MOCTYMMBLUMX OT
3aABUTENEN;

2) cchopmynupoBaTb TEMbl CEMUHAPOB, ONpeaenvTb AaThl UX NPOBEAEHUS U cornacoBaTb
MX C COOTBETCTBYIOLMMN CTPYKTYPHbIMU NoApasaeneHnaMm HanoroBoro opraHa;

3) onpefenntb OOIMKHOCTHbLIX fUL, OTBETCTBEHHbIX 3a OpraHuM3aumio npoBeneHUs
KOHKPETHbIX CEMWUHAapPOB.

70. CeMuHapbl MpoBOAATCA C 3asBUTENSAMW C Uenbld UX WMHMOPMUPOBaHUS B
COOTBETCTBUMN C HACTOAWMM AOMUHUCTPATUBHBLIM PErNaMeHTOM.

B kadecTBe OOKNagyYMKOB HA CEMUHAapaXx BbICTYNakT AOSMKHOCTHbIE Nua, OTBETCTBEHHbIE
3a opraHmMsauuio nNpoBeaeHna COOTBETCTBYHOLMX CEMUHAPOB.

71. OomxHocTtHoe nuuo ynpaeneHus OHC Poccum (nHenekummn ®HC  Poccun),
OTBETCTBEHHOE 3a OpraHM3aunio NpoBeeHna ceMuHapa:

1) cocTaBnsieT nporpammMmy cemuHapa un onpegenseT uernb ero npoBeaeHus;

2) cornacosbiBaeT C pykoBoauTenem (3amectutenem pykosoautens) ynpasneHns ®HC
Poccuun (HavyanbHYKOM nnu 3amecTutenem HadvanbHuka nHenekunn ®HC Poccuun) kaHaunaaTtypsl
AOIMKHOCTHBIX NUL, CTPYKTYPHbIX noapasaenernun ynpasnenus ®HC Poccuum (uHcnekumn ®HC
Poccun), BbicTynarmowmnx Ha cemuHape;

3) yTBepXgaeT nporpaMmMmy CeMuHapa y pykoBoauTensa (3amMecTuTens pyKoBOAUTENS)
ynpasneHuns @OHC Poccun (HavanbHMKa unn 3amMecTuTens HadanbHuka uHcnekuun OHC
Poccun);

4) pasmelwlaet o0ObsABNEHWE O nNpPOBEAEHMM CeEMMHapa Ha oduuuanbHOM caunTe
ynpasneHus ®HC Poccumn (nHpopmaumoHHom cteHae B uHcnekummn ®HC Poccuun), B CMU He
MeHee 4yeM 3a 14 kaneHgapHbIX OHEW A0 NpOoBedeHus 3TOro ceMmHapa (He meHee 4yem 3a 7
KaneHaapHbiX AHEW npu HeobxoouMMOCTM MNpoBeAeHMs ceMuHapa B Onwkanwee Bpems Mo
aKTyaribHOn Teme).

72. PexomeHayeTcs 3apaHee o6ecneymTb BO3MOXHOCTb 3asBUTENAM 3a4aTb BOMNPOCHI NO
Teme cemMuHapa vyepes opuumnanbHbi cant ynpasneHns PHC Poccun.

73. MNpu npoBegeHUN cemMMHaApPOB PEKOMEHAYETCA MCMNOoMb3oBaTh HarnggHble nocobus,
MEeTOOMYECKYO nuTepaTypy, NpoBoauTb pas3bop Hanbonee TUNMYHLIX OWMBOK 3asBUTENEN Ha
KOHKPETHbIX NpuMepax.

74. [Ina nony4eHna OT3bIBOB 3asiBUTENEN O MPOBEAEHHbIX CeMUHapax pekoMeHOyeTcs
MCMNonb30BaTb aHKETbI NO 3aBEpPLUEHUM KaXaoro ceMmmHapa.

75. OpraHuvsauma npoBefdeHns C  3asgBuTendamu  "KpyrfbiX  CTONMOB" W MHbIX
NHOPMALMOHHO-NPOCBETUTENBCKUX N 00yYaroLMX MEPONPUATUIA OCYLLECTBNSAETCA C Y4E€TOM
NONOXEHWNN, NPegyCMOTPEHHbIX rMyHkTamu 70-74 HacToswero AQMUHUCTPaATMBHOIO pernamMeHTa.



76. JomkHOCTHOE nuLo, OTBETCTBEHHOE 3a NpefoCTaBlieHne rocyapCTBEHHOW yCnyru,
npu Ny6rMyHOM MHOPOPMUPOBAHUN yKa3blBaeT B MHOPMaLMOHHOM pecypce HanoroBoro opraHa
TemMaTuKy maTtepuana rno MHPOPMUPOBaHWUIO, AaTy N MECTO pasMeLleHns MHopmauumn, Tmpax
neyaTHOM MpPOAyKUWW, TUN W3JAHUSA, BPEMA U MeCTO [MPOBOAUMOro MEepPOnpUATUS C
3aABUTENSAMMU, YNCINO YHACTHMUKOB MEPONPUATUSA U T.A.

UupguBmnayanbHoe nHopmmpoBaHme

NHpamBuayanbHoe nHpopMmupoBaHMe Ha OCHOBaHUM 3aNpPoOCoOB B YCTHOM hopme

77. OcHOBaHMeM ONA NHAMBUAYarbHOro MHPOPMUPOBAHUSA B COOTBETCTBUN C HACTOALLINM
noapasgenom saenseTcsa obpalleHve 3aaBuTENs C 3anpocoOM B YCTHOW hOopMe B WMHCMEKUMIO
®HC Poccum no MecTy ero yyeTa HeNnocpeACTBEHHO WUNU MO TenedoHy, B BbILLECTOALNN
HanoroBbIN opraH No TenedoHy, B LeHTp TenedoHHoro obcnyxmanua nnu B MOLL B Lensx
nony4yeHust MHpopmaumn.

78. B cnyyae obpalieHma dpuandeckoro nuua ¢ 3anpocom B uHcnekuuio PHC Poccun
HenocpeACcTBEHHO rocygapCTBEHHasd ycryra npegocraBnseTcs npu npeabsasrneHnn usanyeckum
NUUOM  OOKYMeHTa, YAOCTOBEpSLWero JfuYHOCTb (MoATBepXKOawlwero B YyCTaHOBNEHHOM
nopsgke MOfIHOMOYME  YMOSMIHOMOYEHHOro  NpeacTaBUTENs  3asBUTENS Ha  MonyyYeHue
COOTBETCTBYHOLLEN MHOPpMaLMK).

79. NHomBnayanbHoe WHOPMUPOBAHWE Ha OCHOBaHUM 3arnpocoB B YCTHOM popme
OCYLLEeCTBNAT AOIMKHOCTHbIE Nvua CTPYKTYpHOro nogpasgeneHus uHcnekummn ®HC Poccuwm,
OTBETCTBEHHOIO 3a Takoe MH(OpMUpPOBaHME.

80. lMNpu nHaMBMayanbHOM MH(POPMMPOBAHMM HA OCHOBAaHMM 3arnpoca B YCTHOW hopme
OTBET NpeAcTaBnsAeTca B MOMEHT obpalyeHus.

MakcumanbsHoe BpeMs npeacTaBrneHns 3asasBuTesito MHpopmMaunm coctasnseT 15 MUHyT.

81. [JomkHOCTHOE nuLo, OTBETCTBEHHOE 3a NpefoCTaBeHne rocyapCTBEHHOW yCnyru,
npy NHANBMAYANbHOM MHPOPMUPOBAHMM Ha OCHOBaHMKM 3anpoca B YCTHoM bopme 0643aHo:

1) npeanoxutb U3NYecKkoMy nuuy, obpaTuBlIEMYCS C 3anpocoMm, NpencTaBUTbCH,
Ha3BaB (pamunnio, M4, 0THECTBO, a TaKKe Ha3BaTb OpraHn3auuio, eCrv OH ee NpeacTaBIiseT;

2) BbiCnywaTtb 3anpoc u npy Heo6xoaMMOCTUN YTOYHUTb COAEPXaLlMecsi B HEM BOMPOCH!;

3) NnpeacraBnTb B YCTHOW hopMe MHGPOpMaUUIo MO CyLLEeCTBY BOMpoca B rnpeaeriax ceBoeun
KOMNeTeHUMNn B COOTBETCTBUM C HACTOAWMM AOMUHUCTPATUBHBLIM pPerriaMeHToM B CPOK,
ykasaHHbIv B ryHkTe 80 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa.

82. [JomKHOCTHOE nuLo, OTBETCTBEHHOE 3a NpefoCTaBeHne rocyaapCTBEHHOW yCnyru,
npv HANBUAYanNbHOM MHOPMMPOBaHMM No TenedoHy 06a3aHo:

1) Ha3BaTb HaNoOroBbIN OpraH, B KOTOPbIA MNOCTYNWN 3anpoc;

2) npeacTaBUTLCA, Ha3BaB PamMuUnNunio, UMS, 0THECTBO (NPU HANMYMK), JOSMPKHOCTb;

3) npeonoxutb usnyeckoMmy nuuy, obpaTMBLlEMYCA C 3anpocoM, NpeacTaBUTLCS,
Ha3BaB (pamMununio, UMHA, OTYECTBO, a Takke Ha3BaTb OpraHM3aunio, ecriv OH ee NpeacTaBnseT, u
KOHTaKTHbIA HOMep TenedoHa;

4) BBeCTM MHGOPMALMIO B COOTBETCTBYIOLNN NH(POPMALMOHHBIN PecypC Harnorosoro
opraHa;

5) BbiCNywWwaTb 3anpoc 1 Npy HeOBXOAUMOCTM YTOYHUTbL COAEPXKalmecsi B HEM BOMPOCH!;

6) npeacTaBuTb B YCTHON dhopMe MHGOpMaUUIo Mo CyLecTBY BOMpoca B rnpeaeriax ceBoeun
KOMNeTeHUMNn B COOTBETCTBUM C HACTOAWMM AOMUHUCTPATUBHBLIM pPerriaMeHToM B CPOK,
ykasaHHbIV B ryHkTe 80 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa.

83. [omKHOCTHOE nuLo, OTBETCTBEHHOE 3a NpefoCTaBieHne rocyapCTBEHHOW yCnyru,
npoBepsAeT HanuyMe OCHOBaHWUN, yKasaHHbIX B rnyHkTe 30 HacToswero AAMWUHUCTPATUBHOMO
perrnameHTa.

84. B cny4ae, ecnu paccMoTpeHne BOMPOCOB, COAepXaluxcs B 3anpoce, He BXOAUT B
KOMMETEHUMIO HanoroBblX OpraHoB, cooOOWaAeTcs O HEBO3MOXHOCTM MNpeAcTaBneHnd
NHTEpecCyoLen NHpopmauuK, a Takke o Npase 3asaBUTeNs 1 nopsiake obpaleHnsa B MHOW opraH
rocyaapCTBEHHOM Bractu (rocy4apCTBEHHbIA  BHEOGHODKETHbIN  POHAO, OpraH MeCTHOro



camoyrnpaBfeHns), B KOMNETEHUMIO KOTOPbIX BXOAUT pacCMOTPEHMNE YKa3aHHbIX BOMPOCOB.

B cnyyae, ecnn paccMoTpeHue BOMPOCOB, COAEPXaliuxcs B 3anpoce, He BXOAUT B
KOMNEeTEeHLMI0 HarnoroBoro opraHa, nosyymBLUEro 3TOT 3anpoc, U yKa3aHHble BOMPOCbl HOCAT
KOHMAEHUManNbHbIN XapakTep, 3asBUTENO coobLiaeTcss O HEBO3MOXHOCTU MpeaCcTaBneHus B
YCTHOW pOpME UHTEpecyloLen ero nigopmaumm n npegnaraetca obpatutbCs B NMMCbMEHHON
dopmMe B HanoroBbld OpraH, B KOMMETEHUMIO KOTOPOro BXOAUT pPaACCMOTPEHME YKa3aHHbIX
BOIMPOCOB.

85. B cnyyae, ecnn Ha BoNpoCkl, cogepxalmecs B 3anpoce, OTBET HE MOXET OblTb AaH
HenocpeacTBEHHO AOSDKHOCTHBLIM nnuom, OTBETCTBEHHbIM 3a npegocraBneHve
rocyaapCTBEHHOMW YCRyrn, U Ans nogrotToBkM oTBeTa TpebyeTrcs nonyyeHwe uHdopmauum ot
CTPYKTypHOro nopgpasgeneHns uHcnekuumn O®HC Poccuu, B KOMMETEHUMIO KOTOPOro BXOAMUT
paccMOTpeHWe TakMx BOMPOCOB, K MOAroTOBKE OTBeTa MpuBreKaeTcs [OOMMKHOCTHOE nnuo
yKa3aHHOro CTPYKTYpPHOro nogpasgerneHus.

lMpuBnekaemoe K MOAroTOBKE OTBeTa [AOIMKHOCTHOE nNuuo 06583aHo npeacTaBuTb
HeobxoanMyo MHOPMAaLMIO MO CyLLEeCTBY BOMPOCOB AOMKHOCTHOMY MWL, OTBETCTBEHHOMY 3a
npefocTaBneHne rocyaapCcTBEHHON yCnyrn, Nnbo HenocpeacTBEHHO 3asBUTENHO.

86. B cnyyae, ecnu ansa oteeTa Ha 3anpoc B YCTHOW hOpMe No BONpocam, BO3HUKAKOLLNM
MO KOHKPETHbIM OBCTOATENbCTBAM (B TOM YMCAE O MOPSIAKE MUCHUCINEHUA W ynnaTbl HaNoros,
npaBax M 06a3aHHOCTAX 3aaBuTENs), TpebyeTca npeacTaBneHne n3BneYeHNn n3 HoOpMaTUBHbBIX
NpaBOBbIX aKTOB, NosiydeHne pasbacHeHurn MuHuctepcTBa cmHaHcoB Poccuickon degepaunn
N MeToOuYecKUX MaTepuanos, 3asiBUTENO nperaraeTcs HarnpasuTb 3arnpoc B MUCbMEHHOW
hopmMe B HanNoroBbI OpraH 1 coobLuanTca HeobxoanMble PEKBM3UTbI 3TOr0 HANOroBOro opraHa.

87. B cny4ae, ecnn 3aaBuTENb He yAOBNeTBOpeH MHGOopMauuen, npencraBneHHon rno
TenedoHy, eMy npeararaeTca HanpaBuUTb 3anpoc B NMMCbMEHHOW (popmMe B HANoroBbIN OpraH, n
coobLarTcs HeobxoauMble PeKBMU3UTLI ATOr0 HANOroBOrO OpraHa.

88. KoOHe4yHbIM pe3ynbTaTOM BbINOMHEHUS aAMUHUCTPATUBHOW npouenypbl Mo
NHOMBUAYaNbHOMY MHOPMUPOBAHUIO HA OCHOBAHUW 3anNpoCoB B YCTHOM (popMe SBMSOTCA:

1) vHanBMayansHoOe NHPOPMUPOBaHME B YCTHOM (popme Mo CyLLeCTBY 3anpocCoB;

2) NpennoXeHns O HanpaBneHuu 3anpocoB B NMUCbMEHHOW hOpMe B HarnoroBbl OpraH
WNW  WHOW oOpraH rocydapCTBEHHOW Bnactu (opraH  MECTHOro  camMoyrnpaBsrieHus),
roCyAapCTBEHHbIN BHEOKMKETHbIM (POHA, B KOMMNETEHLMIO KOTOPOro BXOAUT pPacCMOTpPeEHME
BOMPOCOB, COAEPXaLLMXCA B 3TUX 3anpocax;

3) coobLeHnsi o HenpegocTaBneHMn rocy4apcTBEHHON YCMYTu.

MuauBuagyanbHoe MHpOpMUMpPOBaHME HA OCHOBaHMM 3aNPOCOB B NUCbMeHHOMN hopme

89. OcHoBaHMeM Onga nHaMBUAYarbHOro MHPOPMUPOBAHUSA B COOTBETCTBMM C HACTOALLINM
nogpasgenomMm gasnsdetcs obpalleHune 3asBuTenst C 3anpocoM B NUCbMEHHOW dopme (fanee -
NMMCbMEHHbIA 3anpoc) B uHcnekunto PHC Poccum no MecTy ero yyeta B UensiX MNONyYeHus
nHopmauum.

PekomeHgoBaHHas opma MNUCbMEHHOrO 3anpoca, NpPeayCMOTPEHHOro HaCTOALLMM
nogpasgenom, npueegeHa B rnpunoxkeHun N 6 kK HacTosiwemMy AAMUHUCTPATUBHOMY PerfiaMmeHTy.

90. lNnCbMEHHbIN 3anpoc MOXeT ObiTb NpeacTaBneH 3asaBUTENEM HENOCPeaCTBEHHO,
HanpasneH MNo noyTte, nepegaH B 3NEKTPOHHON dopme 0e3 3MEKTPOHHOM NOAMNUCK Yepes3 CeTb
"HTepHeT" (ganee - IHTepHeT-3anpoc).

91. [Ona npuema WHTepHeT-3anpoca wucnonb3yeTcs nporpammHoe obecneyeHune
HanoroBbIX OpraHoB, MOCPELCTBOM KOTOporo obecneynBaeTcsi 3anofiHEHWE 3asBUTenem
obs3aTenbHbIX PEKBU3NTOB, HeobxoauMMmbiX Ana paboTbl C TakuMum 3anpocamu U Ons
HanpaBneHuss oTteBeTa (B MNUCbMEHHOW dOpMe WM SNEKTPOHHOW dopme), a B cnyyae
He3anosIHEHNS1 yKa3aHHbIX PEKBM3UTOB - MHGOPMUPOBaHME 3adABUTENS O HEBO3MOXHOCTU
npuema 3anpoca.

MHTepHeT-3anpochl pacneyaTbiBaloTCS AOSDKHOCTHbLIM nMuom CTPYKTYPHOro
nogpasgeneHunsi, OTBETCTBEHHOMO 3a AEeNONPOM3BOACTBO, Y pacCMaTpmUBatOTCA Kak MUCbMEHHbIE
3anpocskl, NOCTYNMBLLME MO MNoYTE.

92. WHpuBuayanbHoe WHMPOPMUPOBAHME HA OCHOBaHUW MNUCbMEHHbLIX 3arpocoB



OCYLLECTBNAT AOIMKHOCTHbIE NuUa CTPYKTYpHOro nogpasgenexHvs uHcnekuun ®HC Poccun,
OTBETCTBEHHOIO 3a Takoe MHPOPMUPOBAHME.

93. WHamBmayanbHoe WHPOPMUPOBAHME Ha OCHOBaHUM MUCbLMEHHOro 3anpoca
ocyuwectBndaetca B TedeHne 30 kaneHgapHbIX OHEW CO OHA ero perncrpaumm B nHcnekumm ®OHC
Poccuw.

Mpn HEOBXOAMMOCTN CPOK PACCMOTPEHUSA MUCbMEHHOrO 3anpoca MoxeT ObiTb npoaneH
HayanbHUKOM (3amecTuTenem HavanbHuka) uHcnekumn ®HC Poccun, Ho He BGonee yem Ha 30
KaneHaapHbix gHen ¢ obasatenbHbIM MHOPMUPOBAHWEM 3asiBUTENA O NPOASIEHMM CpPOKa
paccMOTPEHUs TaKoro 3arnpoca C ykasaHueM MNpUYMH MPOANEHNs Cpoka He nosgHee, Yyem 3a 3
pabounx OHA A0 UCTEYEHMS CPOKa ero UCMOMHEHNS.

94. T[lpn npencraBneHMM MNUCbMEHHOrO 3anpoca 3asiBUTeneM HenocpeacTBEHHO
AOIMKHOCTHOE NULIOo, OTBETCTBEHHOE 3a NpefocTaBlieHne rocygapCcTBEHHOW yCnyru, nposepseT
HanmMyne OCHOBAHWI, YKa3aHHbIX B MyHKTe 27 HacTosAwero AAMUHUCTPATUBHOIO perfnameHTa.

Mpn Hanuumm xoTa Obl OAHOrO W3 OCHOBAaHWMW, YKa3aHHbIX B MyHKTE 27 HaCcToALero
AOMUHUCTPaATUBHOIO perrnameHTa, MMCbMEHHbIN 3anpoc BO3BpaLlaeTcs 3asdBUTENIO.

Mo npocbbe 3asBUTENs OOIMKHOCTHOE nuMUO, OTBETCTBEHHOE 3a npefocTaBreHue
rocygapCTBEHHOW ycryru, NpocTaBnseT oTMeTKy 06 oTkase B npueme MMCbMEHHOro 3anpoca,
yKasbiBaeT CBOM (DaMununio, MHMLUMansl n JOMKHOCTb, a Takke AaTy oTkasa B npueme 3anpoca.

[Mpn oTCYyTCTBUM OCHOBAHWWN, YKasaHHbIX B MyHKTe 27 HacTosAwero AAMUHUCTPATUBHOIO
pernameHTa, [AOMMKHOCTHOE IMLO, OTBETCTBEHHOE 3a MpefoCTaBneHne rocyaapCTBEHHOM
ycryru, npuHMMaeT MUCbMEHHbIM 3anpoc, PerucTtpupyetr ero B BeAOMCTBEHHOW cuUCTeMe
9MNEeKTPOHHOro AOKyMeHToobopoTa, no npocbbe 3asBUTENd Ha BTOPOM 3K3eMMnspe 3anpoca
npocTaBnsieT OTMETKY O MpUeMe 3TOro 3anpoca n npunaraembix K HEMy JOKYMEHTOB, a Takxe
ykasbiBaeT cBOM haMununio, MHULUMansl 1 JOIMKHOCTb, AaTy npyvema 3anpoca.

[lomKHOCTHOE NWLO, OTBETCTBEHHOE 3a NpefoCTaBrieHMe rocyfapCTBEHHOW YCnyru, He
nosgHee cnegyouwero pabodero AHA nepegaeT Mo peecTpy NPUHATbIM MUCbMEHHbIM 3anpoc B
CTPYKTYpPHOE rnoapasaeneHve, OTBETCTBEHHOE 3a [eronpon3BoicTBO.

95. luCbMeHHbIN 3anpoc, NpeAcTaBfeHHbI MO Mo4vTe, PerncTpupyeTcs He nosgHee
crnegywowero pabodero AHA 3a AHEM €ro MNOCTYNfeHUs OOMKHOCTHbIM MULUOM CTPYKTYPHOrO
nogpasgeneHns, OTBETCTBEHHOrO 3a [erionpou3BOACTBO, B BeOOMCTBEHHOM cuUcTeme
SMNEeKTPOHHOro AOKyMeHToobopoTa.

MHTepHeT-3anpoc perucTpypyeTcsa aBTOMATUY4EeCKM B [eHb €ero [MoCTynneHns B
BEJOMCTBEHHOW CUCTEME IMNEKTPOHHOIO JOKYMEeHTOOBbopoTa U pacneyaTbiBaeTCa OSMKHOCTHBIM
NNLOM CTPYKTYPHOrO noAapasfeneHns, OTBETCTBEHHOrO 3a 4eronpon3BOACTBO.

96. Bce 3aperucTpupoBaHHble MUCbMEHHbIE 3anpocbl B [O€Hb WX MOCTYNreHns
HanpaBsnalTCHA [AOIMKHOCTHLIM NULOM CTPYKTYPHOro nogpasferieHus, OTBETCTBEHHOro 3a
[AEenonpon3BoACTBO, HaYarnbHUKY (3aMecTuTento HavanbHuka) nHenexkunn eHC Poccuw.

97. TlMncbMeHHbIM 3anpoc C pes3onoumMen HavarnbHWKa (3amecTuTens HavarnbHuKa)
nHcnekumn ®HC Poccun He nosgHee cnegytowero paboyero gHA 3a AHEM NPOCTaBMEHUST 3TON
pes3oniouun,  HanpaeBnseTcs B CTPYKTYpHOe  nogpasgerneHve, OTBETCTBEHHOe  3a
npegocTaBneHne rocyaapCTBEHHON ycnyru, Ans NoAroToBkM OTBeTa.

98. [lMncbMeHHbIM 3anpoc C pes3onoumMen HavarbHWKa (3amecTuTens HavarnbHuKa)
nHcnekumn ®HC Poccuu, nocTynuBLUMW B CTPYKTYPHOE noApasgeneHne, OTBETCTBEHHOE 3a
npeaocTaBneHne rocyaapCTBEHHOW YCMyri, B CPOK He no3gHee 3 paboumx gHEW CO OHSA ero
perncTpauum UKCMpyeTca C YKasaHMeM BXOSALWEro HomMepa [JOKyMeHTa W JdaTtbl ero
NoCcTynneHns B HopMaunmoHHoM pecypce nHenekumn HC Poccuu.

99. B cnyyae, ecnu paccMoTpeHre BOMPOCOB, COAEPXaLLMXCA B MUCbMEHHOM 3aripoce,
He BXOOAWT B KOMMETEHUMIO HaroroBoro opraHa, AOIMKHOCTHOE Ivuo, OTBETCTBEHHOe 3a
npeaocTaBneHne rocyaapCTBEHHOM ycnyru, He no3gHee 6 paboumx gHen Co OHS permcrpaumm
NMMCbMEHHOIO 3anpoca B COOTBETCTBUM C rMyHKTOM 94 nnun 95 HactodAwero AOAMUHUCTPATUBHOIO
pernameHTa MoAroTaBnMBaeT B ABYX 3K3eMnnsdpax nMCcbMO O HarnpasneHun 3Toro 3anpoca no
NPUHAONEXHOCTU U MUCbMO 3aABUTENIO, B KOTOPOM MH(POPMUPYET O HarnpasneHNn NUCbMEHHOTO
3anpoca no nNpuHagnexHoCTun.

YKka3aHHble nucbMa, OPOpPMIIEHHbIE B YCTAHOBMEHHOM MOPSAKe, OOIMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a npefocTaBreHne rocygapCcTBEHHON yCryru, He nosgHee 7 paboymx AHen co
OHS  peructpauum MNUCbMEHHOro 3arnpoca nepefaeT B CTPYKTYpHOe nojpasferieHve,



OTBETCTBEHHOE 3a [Oerionpou3BOACTBO, ANA HanpaBneHus 9TUX NUCeM MO MPUHAONEXHOCTU U
3asBUTENIO NO NoYTe.

BTopble ak3eMnnsApbl YyKasaHHbIX MUCEM OCTalTCH Ha XpaHEeHUUM B CTPYKTYPHOM
nogpasgeneHuu, OTBETCTBEHHOM 3a NpefocTaBneHne rocyaapCTBEHHOW YCyri.

[laTy n Homep ucxogsuwlero NMCbMa 3asiBUTEN0 AO0SMKHOCTHOE SMLUO, OTBETCTBEHHOE 3a
npegocTtaBneHne rocygapCTBEHHOMW YyCNyru, YykasblBaeT B WHAOPMAUWOHHOM  pecypce
nHcnekunn ®HC Poccun.

100. Mpun Hanuumm xoTa 6bl OOHOTO U3 OCHOBAHUWN, YKasaHHbIX B nyHkTe 30 HacToswero
AOMWHUCTPaATMBHOIO pernamMeHTa, AOSDKHOCTHOE IvUO, OTBETCTBEHHOe 3a npefocTaBneHue
rocyaapCTBEHHOM YCrnyru, He no3gHee 6 paboynx AHEeW Co AHS permctpaumm NUCbMEHHOro
3anpoca JoknagbiBaeT O COOTBETCTBYHOLEM (PakTe HayvanbHUKY (3aMecTUTento HavarbHUKa)
CBOEro CTPYKTYpHOro nogpasgeneHuss u noarotaBnuBaeT B ABYX 3K3emnnsgpax MUCbMO O
HenpegoCTaBNeHUM rocy4apCTBEHHOM YCMYrn € yKadaHUeM NpUYmH.

YkasaHHOe nucbMO, OPOPMISIEHHOE B YCTaAHOBIIEHHOM nopsgke, OOSMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a NpefoCTaBrieHne rocyaapCTBEHHOW YCrnyru, He nosgHee 7 paboymx AHen co
OHA  peructpaumm MUCbMEHHOrO 3anpoca nepefaeTr B CTPYKTYpHOe nogpasgernieHue,
OTBETCTBEHHOE 3a 4enonpon3BoacTBO, A5 HanpaBreHna 3aaBUTENIO MO MNoyTe.

BTopon ak3emMnnsgp ykasaHHOro nUCbMa OCTaeTCA Ha XpaHeHUn B CTPYKTYPHOM
nogpasgeneHuu, OTBETCTBEHHOM 3a NpefocTaBneHne rocyaapCTBEHHOW YCryru.

[laTy n HomMep ucxogsuwero NMCbMa 3asiBUTEN0 AO0SMKHOCTHOE SMLO, OTBETCTBEHHOE 3a
npegocTtaBneHne rocygapCTBEHHOMW yCnyru, YykasblBaeT B WHAOPMAUWOHHOM  pecypce
nHcnekunn ®HC Poccun.

101. B cnyyae, ecnn Ha BONpoChbl, coaepxawmeca B NMUCbMEHHOM 3anpoce, OTBET He
MOXET ObITb AaH AOMKHOCTHBLIM NNLOM, OTBETCTBEHHbIM 3a NpefoCTaBneHne rocyaapCTBEHHOM
ycrnyru, u ans noAroToBkM oTBeTa TpebyeTca nonydeHve WHgopmauum OT CTPYKTYPHOro
nogpasgenexHmsa nHcnekummn ®HC Poccuun, B KOMMETEHLUMIO KOTOPOro BXOAWUT PaCCMOTPEHUE
TakuMx BOMPOCOB, U (MNK) OT opraHa (opraHuM3aunn, JOSMKHOCTHOMO fvua), yKasaHHOro B ctaTbe
85 Hanorosoro kogekca Poccuinckon degepaumum, Unm MHOro opraHa rocyapCcTBEHHOM BracTu,
rocyaapCTBEHHOIro BHEBKOAKETHOro poHaa, opraHa MECTHOro camoynpaBfeHusi, JOMKHOCTHOe
nnUo He no3gHee 7 pabounx gHEN CO AHS permcTpaumm NMCbMEHHOro 3anpoca:

1) NnpuBnekaeT K NOAroToBke OTBETa AOSDKHOCTHOE NMLO CTPYKTYPHOro nogpasgeneHus
nHcnekumn ®HC Poccun, B KOMMETEHUMIO KOTOPOro BXOAUT pPacCMOTPEHUE YKa3aHHbIX
BOMpoCOB. Takoe [OMKHOCTHOE Nuuo 06s13aHO npefcTaBuUTb HEobBXoanmyto MHOpPMauMo no
CylwlecTBy BOMPOCOB  [OO/MKHOCTHOMY  nuuy, OTBETCTBEHHOMY 3a MpefocTaBrieHune
rocyapCTBEHHOM YCIyru;

2) HanpaBnseT 3anpoc B COOTBETCTBYIOLLMI OpraH (opraHn3auunio, JOSMKHOCTHOMY Nnuuy),
B TOM 4ucCfne C WCNOSfIb30BaHWEM e€OVHOW CUCTEMbl MEXBELOMCTBEHHOIO 3NEKTPOHHOIO
B3aMMOAEWNCTBUS, BKIOYash pernoHasibHble CUCTEMbl MEXBEOOMCTBEHHOIO 3feKTPOHHOro
B3aUMOAENCTBUS.

YKasaHHbIN  3anpoc, HanpaenseMbln C  UCMONb30BaHMEM  €OWHOWM  CUCTEMbI
MEXBEeJOMCTBEHHOIO 3IIeKTPOHHOrO B3aUMOAEWCTBUS, a TakkKe MOfyYeHHbI OTBET Ha 3TOoT
3anpoc He nosgHee cnepytowero paboyero gHA UKCUPYHOTCS B MHGAOPMAaUMOHHOM pecypce
nHcnekummn ®HC Poccunm € ykasaHMEM HOMepa COOTBETCTBYIOLLEro AOKYMeHTa W AdaTtbl ero
OTnpaBku (gaTbl NONy4YeHNa oTBETa Ha 3anpoc).

102. [JomkHOCTHOE NuLo, OTBETCTBEHHOE 3a NpefoCTaBeHne rocyaapCTBEHHOW YCIyru,
noarotaBnvMBaeT OTBET Ha NMUCbMEHHbIN 3anpoc Mo CyLWecTBY COAepKaLlMXCcs B HEM BOMPOCOB B
npegenax CBOEW KOMMETEeHUMM B COOTBETCTBMM C HAcCTOAWMM  AOMUHUCTPATUBHBLIM
pernameHToM B CPOK He nosgHee 4 pabounx OHEW OO0 UCTEYEHUs YCTaHOBMEHHOro CpokKa
npegocTaBneHns rocygapCTBEHHON YCIyrn.

OTBeT Ha NUCbMEHHBIA 3anpoc mM3naraeTca B MPOCTOM, YETKOW U MOHATHOM hopme C
ykasaHnem amunumn, MMmeHu, otyecTtBa (NpM HannumMmM) U Homepa TenedoHa ucnonHuTens
nncbma.

103. B cny4vae, ecnu BbIABNEHO, YTO BOMNPOC, coAepXallumncsa B MMCbMEHHOM 3arpoce, He
yperynupoBaH 3akOHOAATENbCTBOM O Hasnorax u cbopax v NpuUHATbIMU B COOTBETCTBMM C HUM
HOPMaTMBHbLIMWU MPaBOBbLIMW aKTaMW, a TakKe OTCYTCTBYET B HANOroBOM OpraHe pasbsCHeHue
MuHuctepctBa ¢pmHaHcoB Poccunckon depepaumm no 3ToMy BOMNPOCY, B OTBETE 3asiBUTENO



ykasbiBaeTcs 06 3ToM obcTosATENLCTBRE.

Mpn nonyyeHun wuHcnekumen OHC Poccum pasbsacHeHns MwuHuctepcTBa (puHaHCOB
Poccunckon ®depepaumm no BOMpocy, coaepxallemycss B MUCbMEHHOM 3arnpoce, B CPOK,
YCTaHOBIEHHbLIN O115 NOArOTOBKM OTBETa Ha 3TOT 3anpoc, OTBET HarnpasnseTcs 3asBUTENO C
y4eTOM YKa3aHHOro pa3bsACHEHWUS.

104. [JomkHOCTHOE NuLo, OTBETCTBEHHOE 3a NpefoCTaBleHne rocyaapCTBEHHOW YCIyru,
HanpasnseT MOAroTOBIIEHHOE B COOTBETCTBUW C MUCbMEHHbLIM 3anpocoM MUCbMO B [ABYX
3K3eMnrisipax HayarnbHUKY (3amMecTUTento HavanbHuka) nHcenekumm ®HC Poccun Ha noanuch u
nocrne perucrtpauuMvM noAnMCaHHOro NUcbMa ykasbiBaeT AaTy M HOMEep UCXOoAsALWero nicbma B
MHopMaunoHHoM pecypce nHenekumm ®HC Poccuu.

105. llogroToBrneHHoe W MOAMWCAHHOE HayvyanbHUKOM (3amMecTUTerneM HavaribHWUKa)
nHcnekumn ®HC Poccmm nncbmo nepepaeTcsa 3asBuTento cnocobom, ykazaHHbIM B MMCbMEHHOM
3anpoce (HenocpeacTBEHHO, NO NOYTE UMK ANEKTPOHHOM noyTe). Ecnn B nMcbMeHHOM 3anpoce
He yKa3aH crnocob nonyyYeHusi Nnucbma, JOSPKHOCTHOE NULO, OTBETCTBEHHOE 3a NpeaocTaBrneHne
rocyapCTBEHHOM Yycnyru, nepegaeT MUCbMO MO PeecTpy B CTPYKTypHOe noapasfeneHve,
OTBETCTBEHHOE 3a [eNnonpou3BoACTBO, AN HarnpaBneHnsa ero 3asiBUTENIO No NnoYTe.

106. YkasaHHOe MUCbMO MOXET ObiTb NOMyYEHO PUINYECKM NNLOM HEMNOCPEOCTBEHHO
npy  NpeabsBrieHUn  OOIMKHOCTHOMY  nvuy, OTBETCTBEHHOMY 3a  rnpefocTaBrieHve
rocyfdapCTBEHHOM YCNyru, [OOKYMeHTa, YOOCTOBEpSLWEro JMYHOCTL (noaTBepXaaroLlero
NMOMHOMO4ME YNONTHOMOYEHHOIO NpeaCcTaBuTeNs 3adaBUTENS Ha MoslyvYeHne 3Toro nNucbma).

[Mpy nonyyeHnn ykasaHHOro NUCbMa Ha BTOPOM €ro 3k3emnnsape uanveckoe nuvuo
yKasblBaeT CBOW (paMuUinio U nHMUMans!, aTty nosly4eHust nucbma 1 npocTtaBnseT nognuch.

B cnyvae, ecnun dwu3nyeckum nMUOM He nNpeabsABreH OOIMKHOCTHOMY  nuuy,
OTBETCTBEHHOMY 3a NpefoCcTaBlieHne rocygapCTBEHHOW YCNyru, AOKYMEHT, YAOCTOBEPSOLUNA
NNYHOCTL (MOATBEPXAAKLWMN NONTHOMOYME YNOSTHOMOYEHHOro NpeacTaBuTens 3asBUTENs Ha
nonyyeHne nucbma), dusmyeckoMmy nuuy coobliaeTcs, 4YTO yKasaHHoe nucbmo 6Gyaet
HanpaBneHo No No4yTe, NPN HEOBXOAMMOCTU YTOYHSAETCSA NOYTOBLIN agpec 3asBUTENS.

107. B cnyyae, ecnu 3asBuTenb, ykasasBliMiA B MUCbMEHHOM 3anpoce O MosyYeHuu
OTBETa HEMOCPEACTBEHHO, B Te4YeHne 5 pabounx gHen He obpaTtuncsa B nHcnekumo PHC Poccum
3a noriydeHMeM OTBeTa, NepBbld 3K3EMNNAP MOArOTOBMEHHOrO MUCbMa OOIMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MpefoCTaBreHne rocyJapCTBEHHOW YCNyru, He nosgHee cnefyowero
paboyero OHA nepegaeT B CTPYKTypHOoe  nogpasfeneHve, OTBETCTBEHHOE  3a
AEenonpon3BoACTBO, AN HarnpaBrieHns oTBETa 3asgBUTENIO MO MNoyTe.

108. B cnyuyae, ecnn BbibpaH cnocob nonydeHust oTBeTa MO MOYTE MMM SNEKTPOHHOWN
noyTe, MepBbI SK3EMMMSAP NUCbMa AOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MpefocTaBrieHve
rocyfapCTBEHHOM YCrnyru, nepepaeTr B CTPYKTypHOe nogpasferieHne, OTBEeTCTBEHHOe 3a
AEenonpon3BoACTBO, ANSA HarnpasreHnsa 3asBUTENIO.

BTopon ak3emnnAp nucbMa OCTaeTCs Ha XpaHeHuuM B CTPYKTYPHOM noppasferneHuu,
OTBETCTBEHHOM 3a MpefocTaBreHne rocygapCcTBEHHOW YCyTri.

109. [omkHOCTHOe nUUO CTPYKTYpHOro nogpasferieHnsi, OTBETCTBEHHOro 3a
AenonpounsBoAcTBO, He Mo3gHee cnegylowero paboyero OHA 3a OHEM MONyYeHus nucbMa
HanpaBnsieT ero 3asBUTEM0 MO NOYTe UIN 3MEKTPOHHOW NoYTe B COOTBETCTBUM C BblOpaHHbIM
3agBuTENEM cnocobom nonyyeHus oTeeTa.

110. KoHeuYHbIM pe3ynbTaTOM BbINOMHEHUA agMWUHUCTPaATMBHOM Npouedypbl Mo
nHOnBMAOYyarbHOMY WH(OPMUPOBAHUIO Ha OCHOBaHWW 3anpocoB B MUCbMEHHOW opme
ABMAKOTCA:

1) nHgueuayanbHoe NHPOPMUPOBaAHMNE B NMMCbMEHHOW (POpME MO CyLLECTBY NMUCbMEHHbIX
3anpocos;

2) NnucbMa O HanpasfieHUM B MHble OpraHbl rocyAapCcTBEHHOM BracTu (rocygapCTBEHHbIE
BHEOIODKETHble (POHAbI, OpraHbl MECTHOro CamOynpaBrieHUs, opraHu3auun) MNUCbMEHHbIX
3anpocoB 3asBUTENEN No Bonpocam, CoaepXxalmmMcs B 3TUX 3anpocax, pacCMOTPEHNE KOTOPbIX
BXOOUT B KOMMETEHLMIO YKa3aHHbIX OpraHoB (opraHu3auum);

3) nMcbMa O HenpenoCcTaBIieHNN rocy4apCTBEHHOW YCIYTN.

UHamBuayanbHoe nHopMmupoBaHue Ha OCHOBaHUM 3aNPOCOB B 3S1IEKTPOHHOM ¢hopme C
yCUNeHHOM KBanudnumpoBaHHON 3NEeKTPOHHOU noanuckio no TKC



111. OcHoBaHMeM [Ons wWHAMBMAOYaNbHOrO WHAOPMUPOBAHUA B COOTBETCTBUM C
HaCTOALMM noapasaerniom aBnseTcs obpaleHne 3asaBmTenNs C 3anpoCoM B 3N1EKTPOHHOM bopme
C ycurneHHown keanuduumposaHHon anektpoHHon noanuceko no TKC (ganee - 3anpoc no TKC) B
nHcnekumo ®PHC Poccumn no mecty ero yyeta.

PekomeHgoBaHHaa opma 3anpoca no TKC npuBegeHa B npunoxeHun N7 K
HacToswemy AOMUHUCTPaTUBHOMY pernamMmeHTy.

112. HauBmngyansHoe MHOpMMpPOBaHME B COOTBETCTBUM C HACTOSALWMM nogpasgennomM
OCYLLeCTBNSAETCHA, €ecnu 3asBuTens B3aumopencTsyer C wuHcnekunen OSHC Poccun B
anekTpoHHon ¢opme no TKC u 3apernctpypoBaH B KadecTBe Yy4acCTHUKA SNEKTPOHHOro
AOKyMeHToobopoTa, C WCMNOMb30BaHMEM TEXHUYECKUX CPeACTB aBTOMAaTUYECKOro Cco3gaHus
(MpoBepKn) yCUneHHon KeanuuunpoBaHHOW 3r1eKTPOHHOM nognucy B nHenekuumn ®HC Poccun.

113. B npouecce aneKTPOHHOro AOKyMeHToobopoTa npwv NpeacTaBieHUN B MHCMEKLUUIO
®HC Poccum 3anpoca no TKC Tarkke wucnone3dyotcd nucbMo uHcnekummn PHC Poccun,
cofepxallee OTBET Ha 3anpoc, M criefylwme TEXHONOMMYECKNEe IMEKTPOHHbIE [OKYMEHTbI:
noaATBeEpPXAEeHWe AaTbl OTMNPaBKW, WH(OPMAUMOHHOE coobueHne O npencTaBUTENbLCTBE B
OTHOLLEHUSX, PErynupyeMbix 3aKkoHO4ATENbLCTBOM O Hanorax n cbopax, ysegomrneHme ob otkase
B Npueme, n3BeLLeHne 0 NosyYeHNn SNeKTPOHHOIo JOKYMEHTA.

M3BelweHne O MNOMy4YeHUU IMEKTPOHHOrO [JOKyMeHTa OopMUPYEeTCA Ha Kaxablw
nonyyeHHbln no TKC crneyowmin anekTpoHHbIM AOKYMeHT: 3arnpoc no TKC, nMcbMo MHcnekumnm
®HC Poccun, noateepxxaeHve aatbl OTNPaBkK, yBeaomsieHne o6 oTkase B NpueMe.

NHdopmaumsa 06 nameHenusax: [lpukazom MuHgpuHa Poccuu om 26 Oekabpsi 2013 2. N 138H
8 nyHkm 114 gHeceHbl U3MeHeHUsl, ecmyrnarouwue 8 cusly Mo ucmedyeHUU o0HO20 Mecsua co
OHS obuyuanbHo20 orybriukogaHuUsi Ha38aHHO20 rpuKasa

CmMm. mekcm riyHKkma 8 rnpedbidywed pedakyuu

114. MNpun ocywecTBAEHNN 3NIEKTPOHHOrO AOKYMEHTOObopoTa obecnevnBaeTca XxpaHeHue
BCEX OTNPAaBMEHHbLIX W TMPUHATLIX SNEKTPOHHbIX AoKymeHToB no TKC, B TOM uucne
TEXHOSMOMMYECKNX 3NEKTPOHHbBIX AOKYMEHTOB (3a WCKIOYEHMEM WU3BELLEHNA O MNONyYeHUN
3NEKTPOHHOIO JOKYMEHTA), C YCUNEHHbIMU KBannuuMpoBaHHbIMU 3NEKTPOHHBIMU NOAMUCAMU U
KBannMuuMpoBaHHbIMU cepTuUduKaTaMmm, MNPUMEHNABLUMXCA AN POPMUPOBAHNA  YKa3aHHbIX
noanucen.

115. Mpwn nony4veHnn 3anpoca no TKC JOMKHOCTHOE NMLIO CTPYKTYPHOro noapasaeneHuns,
OTBETCTBEHHOrO 3a npuem 3anpocoB no TKC, B TeyeHne ogHoro paboyero OHA C MOMEHTa
Nofly4YeHMs Takoro 3anpoca NpoBepsieT C WUCMOfb30BaHMEM MNpPOrpaMMHoOro obecnedeHus
HanoroBblX  OpraHoB Hanun4ne OCHOBaHuN, yKasaHHbIX nyHkTe 27 HacTosILLEero
AOMUHNCTPATMBHOIO pernamMeHTa.

Mpn oTCcyTCTBMM OCHOBaHWW Ansi OoTkasa B npueme 3anpoca no TKC ykasaHHoe
AOSMKHOCTHOE N0 BbINOMHAET criegyolme 4ENCTBUSA:

NHdopmaumsa o6 nsameHeHusx: [llpukazom MuHgpuHa Poccuu om 26 Oekabps 2013 2. N 138H
rnooryHKm 1 u3f10XXKeH 8 Ho8oU pedaKkyuu, scmyrnarouwel 8 cusy rno ucmedyeHUU o0Ho20 mecsuya
€0 OHs1 ogbuyuanbHo20 orybruKkogaHUsi Ha38aHHOZ0 rpuka3sa

CM. mekcm nodnyHkma e rpedbidywed pedakyuu

1) peructpupyet 3anpoc no TKC, dpopmupyeT nsBeleHMe O MNOMyYeHUU 3ITIEKTPOHHOro
AOKYMEHTa C YCWUMNEHHOW KBannuuUpoBaHHOM SMEKTPOHHOW MNOAMUCHH, MNO3BOMSOLLEN
noeHTMMUMpoBaTb COOTBETCTBYIOLINW HAaroroBbli opraH (Bragesnbua KBanvuUMpOBaHHOMO
cepTudukaTa).

2) oTnpasnseT u3BeLleHe O NosTly4eHUN 3MNEKTPOHHOrO JOKYMEHTa 3asiBUTENNIO.

116. MNpun Hannunmn xoTa Gbl OAHOrO M3 OCHOBaHWUKM ANsl OTKasa B npueme 3anpoca no TKC
(NyHKT 27 HacToswero AOMUMHUCTPATUBHOIO perfamMeHTa) OOSMKHOCTHOE MU0 CTPYKTYPHOro
nogpasaeneHusi, OTBETCTBEHHOrO 3a npueM 3anpocoB no TKC, B TeyeHne ogHoro paboyero gHs
C MOMEHTa nosiydeHWa Takoro 3anpoca BbIMOMHAET C  UCMNONb30BaHWEM MNPOrpaMmMHOro
obecneyeHnsa HanoroBbIX OPraHoB criegyoLime AencTBUS:

NHdopmaumsa 06 nameHenusax: [lpukazom MuHgpuHa Poccuu om 26 Oekabpsi 2013 2. N 138H
8 nodrnyHKmM 1 8HeCEeHbI USMEHEHUS, 8Cmyrnaroujue 8 cusy rno ucmevyeHuu o0Ho20 Mecsua co



OHs1 opuyuasribHo20 orybriukogaHuUsi Ha3gaHHO20 rpuKasa
CM. mekcm nodnyHKkma e rpedbidywed pedakyuu

1) dopmupyeT yBegomneHme ob oTka3e B NpuemMe C YCUIIEHHOW KBanuuumpoBaHHON
SNEeKTPOHHOM MOAMUCHLI, MO3BONALWEN UOEHTUPUUMPOBATL COOTBETCTBYIOLLMIA HAanoroBbln
opraH (Bnagenbua KBanuUUMPOBAHHOIO cepTudukaTta), U ykasaHUeM MpUYMH OTKasa wunu
coobuieHme 06 ownbke (B cnydae HEBO3MOXHOCTU pacmdpoBaTb 3anpoc no TKC);

2) YTpaTtun cuny;,

NHdopmaumsa 06 nameHenuax: Cm. mekcm nodrnyHkma 2

3) oTnpasnseT yBegomreHne o6 otkase B npueme (coobuieHne o6 owmnbke) 3agaBuTento.

NHdopmaumsa 06 nameHenusax: [llpukazom MuHgpuHa Poccuu om 26 Oekabpsi 2013 2. N 138H
8 nyHkm 117 eHeceHbl UBMEHEeHUs, scmyrnarouwue 8 cusly no ucmeyeHUUu oOHO20 Mecsua co
OHS opuyuanbHo20 ornybriukogaHuUsi Ha38aHHO20 rpuKasa

CmMm. mekcm riyHKkma 8 rnpedbidyuwed pedakyuu

117. Oaton HanpaBneHusa 3anpoca no TKC 3assutenem B uHcnekunio PHC Poccum
yepes ornepaTopa 3NIEKTPOHHOrO0 AOKyMeHToobopoTa cumTaeTca aarta, 3aduMKCMpoBaHHas B
noATBEPXXAEHUN AaTbl OTNPaBKM.

NHdopmaumsa o6 nsameHeHusax: [llpukazom MuHgpuHa Poccuu om 26 Oekabps 2013 2. N 138H
8 nyHkm 118 eHeceHblI U3MeHeHUs, ecmyrnarowue 8 cusly fno ucmeyeHuUU o0HO20 Mecsua co
OHs1 opuyuasribHo20 orybriukogaHuUsi Ha3eaHHO20 rpuKasa

CM. mekcm nyHKma & rpeodbidywiel pedakyuu

118. 3anpoc no TKC cuutaetca npuHATbIM nHcnekumen ®HC Poccuun, ecnun 3asiButento
NoCTynnno  M3BeLleHne O  MNOSMyMEeHUW  INIEKTPOHHOro  [AOKYMEeHTa C  YCUIEHHOW
KBanMunumpoBaHHOM 3IEKTPOHHOM noanucbto, NO3BONSAOLLEN naeHTndmunpoBaTtb
COOTBETCTBYHOLLMIA HANOroBbIN OpraH (BragesbLua KBanuuunmpoBaHHOro cepTudukara).

[aton nonydeHna 3anpoca no TKC wuHcnekumen SHC Poccum cumtaetcsa para,
yKaszaHHas B U3BELLEHUN O NONyYEeHUM INIEKTPOHHOIO AOKYMEHTA.

119. JomkHoCTHOe NuuUOo, OTBETCTBEHHOE 3a NpefoCTaBNeHne rocyaapCTBEHHOM YCyru,
npyn nonydeHmn 3anpoca no TKC B TOT ke paboynn feHb pacnedatbiBaeT 3TOT 3anpoc u
nepefaet ero nNo peectpy B CTPYKTypHOe noapasgerneHve, OTBETCTBEHHOe  3a
AerionpovsBOACTBO.

120. T[locnepywoowme p[OencTtenus B OTHOWEHUM nocTynueliero 3anpoca no TKC
BbIMOSTHATCA B COOTBETCTBMM C nyHkTamy 95-104 HacTtoswero AAMUHUCTPATUBHOIO
perrnameHTa.

121. B cny4ae, ecnu 3asButenem BblOpaH cnocob nonyvyeHus oTBeTa B 3NEKTPOHHON
dopme C ycurneHHom KBanuuuupoBaHHOW 3nekTpoHHoM noanucbio no TKC wmnu He ykasaH
cnoco6 nonyyeHunst oTBeTa, NMMCbMO C YCUNTEHHON KBannuUMpoOBaHHOW 3NEKTPOHHOW MOAMUCHIO,
nossonswowen unaeHTUUMpoBaTb COOTBETCTBYIOLWNA  HANorosblin opraH (Bnagensua
KBanuduumpoBaHHOro cepTudukaTa), JOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpeaocTaBrieHne
rocygapCTBeHHOW  ycnyru, nepegaer no peectpy B CTPYKTypHOe noapasgeneHuve,
OTBETCTBEHHOE 3a nepegadvy nucem B anekTpoHHou opme no TKC, onsa HanpaBneHus ero no
TKC no anekTpoHHOMY aZipecy 3asBuUTenNS.

Ha oak3emnnspe nucbMa Ha OymMaXHOM HOCUTene CTaBUTCS MNOAMUCHL YKa3aHHOro
AOJDKHOCTHOrO Nuua M gata nepefadum nucbMa. YKasaHHbIM 3K3eMnndp nucbMa ocTaeTcs Ha
XpaHeHuM B CTPYKTYPHOM  rnogpasfeneHun, OTBEeTCTBEHHOM  3a  npefocTaBneHue
rocyapCTBEHHOM YCIyrw.

122. [JOMKHOCTHOE NUUO CTPYKTYPHOro nogpasferieHusi, OTBETCTBEHHOro 3a nepegadvy
nMcem B anekTpoHHow dopme no TKC, He nosgHee cnepytowiero paboyero AHSA 3a OHEM
nony4YyeHust nucbma no peectpy HanpasnseT ero no TKC no anekTpoHHOMY agpecy 3asBUTEnNS.

123. B cny4vae, ecnu 3aaBuTenem BblopaH cnocob nonyvyeHus oTBeTa HenocpeacTBEHHO
UM no noyte, nocrnegywwme OeUCTBUA B OTHOLWEHWW noctynuewero 3anpoca no TKC
BbIMOMHAKTCA B cooTBeTCcTBUM C nyHktammn 106-109 HacTosiwero AOMWHUCTPaTUBHOIO
perrnameHTa.

124. KoHeYHbIM pe3ynbTaTOM BbIMNOMHEHUA agMWHUCTPaATMBHOM npouedypbl Mo



MHOMBUAYaNbHOMY MHOPMUPOBAHUIO HA OCHOBaHUK 3anpocos no TKC aensoTcs:
1) HanBMAyansHoe NHopMMpoBaHNE B aneKTpoHHon dhopme no TKC;
2) n1ucbMa o HernpeaocTaBneHuy rocygapCTBEHHON yCnyru.

UupuBnayanbHoe nHopmmpoBaHme
O COCTOSIHUM pacyeToB NO Hanoram, coopam, neHAMm, wrpacgam, npoueHTaMm Ha OCHOBaHUMU
3anpocoB B NUCbMeHHOU hopme

125. OcHoBaHMeM [gns uWHAMBMAOYanbHOrO MHGAOPMUPOBAHUA B COOTBETCTBUMM C
HacTosAILWMM noapasaenom sensetcsa obpauleHne 3asBuTENst C MNUCbMEHHbIM 3anpocom O
npeacTaBneHnmM CrnpaBkM O COCTOSIHUM pacyeToB MO Hanoram, cbopam, neHsm, wTpadam,
npoueHTaMm (ganee - cnpaeka O COCTOsIHAM pacdeToB) B nHcnekumto PHC Poccum no mecty ero
yJyeTa.

AG3aL, BTOpOK yTpaTtus cuy.

NHdopmaumsa 06 nameHeHusax: Cm. mekcm absaya emopozo ryHkma 125

PekomeHgoBaHHaa opma NUCbMEHHOrO 3anpoca, NpPeayCMOTPEHHOro HAaCTOALLMM
nogpasgenom, npueegeHa B rnpunoxeHun N 8 kK HacTosiweMy AAMUHUCTPATUBHOMY PerfiaMmeHTy.

dopmbl CNpaBOK O COCTOSHUM pacyeToB MO Hanoram, cbopam, neHsMm, wTpadam,
npoLeHTaMm YTBepXJarTCAa B COOTBETCTBMM C nyHkTom 4 ctatem 31 HanoroBoro kopekca
Poccuinckon degepaumn.

126. NHomBuayanbHOe UHOPMMPOBAHME O COCTOSIHMM pacyeToB MO Hanoram, cbopam,
neHaMm, wTpadam, npouUeHTaM  OCYLWEeCTBNAKT  OOMMKHOCTHbIE  fvua  CTPYKTYPHOro
noapasaenexHnsa nicnekumm HC Poccum, oTBETCTBEHHOIO 3a Takoe MHPOPMUpPOBaHME.

127. CnpaBka 0 COCTOAAHUM pacyeToB NpeacTaBnsaeTcd B TedeHme 5 pabounx gHen co aHa
noctynneHus B uHcnekumo PHC Poccum cooTBETCTBYOLLENO NMMCLMEHHOIO 3anpoca.

128. lUCbMEHHbIN 3anpoc O NPeAcTaBNEeHUN CApPaBKM O COCTOSIHUM PacCYETOB MOXET
ObITb NpeACTaBNeH 3asiBUTENEM HENOCPEACTBEHHO UM HANpaBseH No noyTe.

129. B nMcbMeHHOM 3anpoce O NpeacTaBfeHnn CnpaBKM O COCTOSIHUN pacyeTOB MOXET
ObITb yKa3aH cnocob nonyyYeHns Takown crnpaBku (HENOCPEACTBEHHO UMK MO NoYTe).

B cnyvae, ecnn B NMCbMEHHOM 3anpoce O MpeacTaBfeHUN CNpaBKM O COCTOSIHUM
pacyeToB He ykasaH cnocob nosiyyeHust Takou ChnpaBKW, yKa3aHHas crnpaBka HarnpasnsieTcs
3asBUTENIO NO NoYTe.

130. MNpwn npeacTaBneHMN NMCbMEHHOIO 3anpoca O NPeacTaBfieHUn CNpPaBkN O COCTOSTHUN
pacyeToB  3adABMTENEM  HEnocpeacTBEHHO  [O/MKHOCTHOE  Nuuo, OTBETCTBEHHOE  3a
npegocTtaBneHne rocyaapCTBEHHOM YCRyru, NPOBEPSAET HanMyMe OCHOBaHWKW, YKa3aHHbIX B
nyHKTe 27 HacToswero AQMUHUCTPATUBHOIO perfiameHTa.

Mpn Hanuuum xota 6bl OOHOrO M3 OCHOBAHWW ONA OTKasa B MpPUEME MUCbMEHHOro
3anpoca O TnMpeacTaBfeHUM ChnpaBkKM O COCTOSHMM pacyeToB  (MYHKT 27  HacTosALWero
AOMUHNCTPATMBHOIO pernamMeHTa) NMCbMEHHbIN 3anpoc BO3BpaLLaeTCa 3adBUTENIO.

Mo npocbbe 3asiBUTENd [OOMKHOCTHOE nNULO, OTBETCTBEHHOE 3a npefocTaBneHne
rocygapCTBEHHOW YCIyrn, NpoCTaBnsieT oTMETKY 06 oTka3e B NpMeme NMCbMEHHOro 3anpoca o
npeacTaBneHnn CnpaBkM O COCTOSIHUM pacyeToB, yKasblBaeT CBOM haMunuio, WMHUUManbl wu
AOJDKHOCTb, a TaKke AaTy OTkasa B npueme 3anpoca.

Mpn oOTCyTCTBMM OCHOBaHWW [[NA OTKasa B MpMeEME TMUCbMEHHOro 3anpoca o
npeacTaBneHnn CrnpaBku O COCTOSIHMM pacyeToB (MyHKT 27 HacToswero AAMUHUCTPATUBHOMO
perrnameHTa) [OOSMKHOCTHOE JMUO, OTBETCTBEHHOE 3a npeaoCTaBfieHMe rocynapCTBEHHOWN
ycnyru, NPUHUMaeT 3TOT NMMCbMEHHbIV 3anpoc, NO Npocbbe 3asiBUTENA Ha BTOPOM 3K3eMnnsipe
3anpoca npocTaBnsieT OTMETKY O ero npueme v npunaraemblX K HEMY AOKYMEHTOB, a TaKkKe
yKasblBaeT CBOM haMunuio, nHMLmansl U AOSMKHOCTb, AaTy npuemMa 3anpoca.

MMCbMEHHBbIM  3anpoc O  NpPeACTaBfieHMM  CnpaBKM O  COCTOSSHUW  pacyeTos,
npeacTaBneHHbIn  3adBUTENEM HEMOCPELCTBEHHO, pPerncTpypyeTcs B [OeHb MNOCTYNNeHus
AOSDKHOCTHBIM  JIULIOM CTPYKTYPHOrO nofpasfenieHnsi, OTBETCTBEHHOrO 3a npefocTaBneHue
rocygapCTBEHHOW yCnyru, B HopmaumMoHHOM pecypce uHenekumm ®HC Poccun.

131. MNpK nocTynsieHMM NUCbMEHHOrO 3anpoca O NpeacTaBNeHUN CrnpaBkn O COCTOSIHUU



pacyeToB MO MOYTEe OOMKHOCTHbLIM JIMLOM CTPYKTYPHOro nogpasfierieHus, OTBETCTBEHHOro 3a
Aerionpov3BOACTBO, Ha 3arnpoce NPOCTaBNAKTCA AaTa ero oTrnpaBku No noyte, onpeaensemMas
Nno MOYTOBOMY LUTEMMENO Ha COOTBETCTBYKOLWEM MOYTOBOM OTNpaBfieHun, W pata ero
MOCTYNfIeHNMs B HamnoroBblin opraH. He nosgHee crneaywowero paboyero gHA 3a gHeM
NOCTYNMNeHns 9TOT MUCbMEHHbIM 3anpoc nepefdaeTca B CTPYKTypHOe noapasgeneHue,
OTBETCTBEHHOE 3a [MpefdocTaBrieHne rocygapCTBEeHHOW ycnyru, pAns  perucrpaumm B
MHopMaunmoHHoM pecypce uHcnekumn OGHC Poccum v noaroToBkM CNpaBKM O COCTOAHUM
pacyeToB.

132. TIMCbMEHHbIN 3anpoc O MNpeacTaBneHnun CrnpaBkM O COCTOAHUM pPacyeToB,
npeacTaBneHHbIN No NoYvTe U NOCTYNUBLUMIW B CTPYKTYPHOE nogpasgeneHne, OTBETCTBEHHOE 3a
npeaocTaBneHne rocyaapCTBEHHOW YCMyri, B CPOK He no3aHee 2 paboumx gHEW CO OHSA ero
nepegayun perucTpupyetcs B MHOpMaunMoHHOM pecypce uHcnekumm ®HC Poccuu.

133. Mpwn Hanuumm xots 6bl OOHOMO M3 OCHOBAHW ANA OTKasa B MpUMeMe NMUCbMEHHOrO
3anpoca O npeacTtaBneHun CnpaBkM O COCTOSIHUM pacyeToB, MpeAcTaBrieHHOro rno nodrte (
NyHKT 27 HacToswero AOMUHUCTPATUBHOIO perfiaMmeHTa), OOMKHOCTHOE NULO, OTBETCTBEHHOE
3a npegocTaBneHne rocyaapCTBEHHOM YCyrn, He no3gHee cneaytowiero paboyero gHs 3a gHEM
perncTpauumn Takoro 3anpoca noarotaBnvMBaeT B OOHOM 3K3emnnsipe yBegomneHne ob oTkase B
€ro rnpveme C ykaszaHuveM NnpuynHbl oTkasa.

YkasaHHOe yBefdoMrieHne, O(OpMIeHHOEe B YCTAHOBMEHHOM MOpsAKe, OOIMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a NpeAoCTaBneHWe rocyaapCTBEHHOW ycnyrn, He nosgHee 4 paboumnx
AHEeN Co OHSA pernctpauun NUCbMEHHOro 3anpoca nepefaeT B CTPYKTYPHOe noapasfgereHuve,
OTBETCTBEHHOE 3a 4enonpon3BoacTBO, A5 HanpaBreHnsa ero 3asgBUTENIO Mo noYTe.

[aTty n Homep yBegomneHnsa ob oTkase B NpMemMe NMCbMEHHOrO 3anpoca, HanpaBnaemoro
3a8BUTENNIO, AOMKHOCTHOE L0, OTBETCTBEHHOE 3a NpeaocTaBrieHne rocyaapCTBEHHOM YCIyru,
yKasblBaeT B MHopmaLmoHHOM pecypce nHcnekummn HC Poccun.

134. JomkHOCTHOE NUUO, OTBETCTBEHHOE 3a NpefoCTaBNeHne rocyaapCTBEHHOM YCyru,
nonyymellee MNUCbMEHHbIA 3anpoc O TMpeAcTaBrieHUN CrpaBkM O COCTOSIHUM pacyeToB
npoBepsAeT HanuyMe OCHOBaHWUN, YyKasaHHbIX B rnyHkTe 30 HacToswero AAMUHUCTPATUBHOIO
perrnameHTa.

135. MNMpun Hanuumm xoTta 6bl OOHOTO U3 OCHOBAHUWN, YKasaHHbIX B nyHkTe 30 HacToswero
AOMWHUCTPaATMBHOIO pernamMeHTa, AOSDKHOCTHOE IvUO, OTBETCTBEHHOe 3a npefocTaBneHue
rocyaapCTBEHHOM YCnyru, He no3gHee 3 paboymx AHEW COo AHS permctpaumm NUCbMEHHOro
3anpoca O npeacTaBneHUM CrnpaBkM O COCTOSIHAM pacyeToB MoArotaBnMBaeT B OA4HOM
3K3emnrisipe NMCbMO O HEBO3MOXHOCTU NpeaoCcTaBneHns rocyaapCTBEHHOM YCNyrn ¢ yKkasaHnem
NPUYUHBI.

YkasaHHOe nUcbMO, OPOPMISIEHHOE B YCTaAHOBIIEHHOM nopsgke, OOSMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a NpefoCTaBieHne rocyaapCTBEHHOW yCrnyrn, He nosgHee 4 paboymx gHen co
OHA  pernctpaumm COOTBETCTBYIOLLErO0 MUCbMEHHOrO 3anpoca nepefdaeTr B CTPYKTYpHOe
nogpasgeneHue, oTBETCTBEHHOE 3a AeSioNnpovM3BOACTBO, AN1s1 HanpaBneHus ero 3asBuTernto no
noyre.

[laTy n Homep ucxogsuwlero NMCbMa 3asiBUTEN0 AO0SMKHOCTHOE JMLO, OTBETCTBEHHOE 3a
npegocTtaBneHne rocygapCTBEHHOMW yCNnyru, YykasblBaeT B WHAOPMAUWOHHOM  pecypce
nHcnekunn ®HC Poccun.

136. [llpu OTCyTCTBUM  OCHOBaHWMW, YKa3aHHbIX B nyHkTte 30  HacTosLwero
AOMWHUCTPaATMBHOIO pernamMeHTa, AO0SDKHOCTHOE IvUO, OTBETCTBEHHOe 3a npefocTaBneHue
rocyaapCTBEHHOM YCNyru, B CPOK He no3gHee 3 paboumx OHEW CO OHA peructpaumm
NMMCbMEHHOIo 3arnpoca opMupyeT cripaBky O COCTOAHWW pacyeToB MO COCTOSIHUIO Ha darty,
yKasaHHy0 B 3anpoce.

B cnyyae, ecnn B NMCbMEHHOM 3anpoce He ykasaHa faTa, Mo COCTOSIHUIO Ha KOTOPYH
dopMMpyeTCca crnpaBka O COCTOSIHUM pacyeToB, MMM YykasaHa Oyayuwias garta, cnpaBka o
COCTOSIHUM pacyeToB (POPMUPYETCHA Ha AdaTy perncrpaumm 3Toro 3anpoca B uHcnekummn OHC
Poccuw.

137. CnpaBka O COCTOSIHMM pacyeToB (POPMUPYETCHA C MUCMNOSIb30BAHNMEM NPOrpamMmMHOro
obecneyeHnsa HanoroBbiXx OpraHoB MO AaHHbIM MHPOPMALMOHHBIX pecypcoB uHcnekumn OHC
Poccuun, B KOTOpYK MOCTYNUMA MUCbMEHHBLIN 3anpoc O MpeacTaBrieHUn CrnpaBKM O COCTOAHUN
pacyeToB.



138. CdopMUpOBaHHYO CnpaBKy O COCTOSAHUM pacyeToB [OOSMKHOCTHOE Jvuo,
OTBETCTBEHHOE 3a MNpefocTaBfneHne rocygapCTBEHHOW YCryrn, pacnedartbiBaeT B OOHOM
3K3eMnrisipe 1 B TOT Xe AeHb HanpaBndeT Ha NoAnMUCb HavanbHUKY (3aMecTUTenNto HavanbHUKa)
nHcnekunn ®HC Poccun.

CnpaBka O COCTOSIHMM pacyeToB MOAMUCLIBAETCH Ha4vanbHUKOM (3aMecTuTenem
HavanbHuka) nHcenekuun ®HC Poccuun u 3aBepseTtca nedvatbio nHenekummn ®HC Poccun B cpok
He no3gHee 4 pabounx AHEN CO AHA perncrpaumm sanpoca.

139. [lomkHOCTHOE NULo, OTBETCTBEHHOE 3a NpefoCTaBeHne rocyaapCTBEHHOW YCIyru,
perncTpypyeTt noanucaHHyro CnpaBKy O COCTOSIHMM pacyeToB B WH(OPMAUWOHHOM pecypce
nHcnekunn ®HC Poccun.

140. CnpaBka O COCTOSIHUM pacyeToB MOXeT OblTb nosnydyeHa U3NYECKM NULOM
HEeNnocpeAcTBEHHO NpU  NpeabsBlieHUN  OOSDKHOCTHOMY  Nnuuy, OTBETCTBEHHOMY  3a
npegocrtaBneHne rocygapCTBEHHOW  yCnyrn, [OOKYMEHTa, YOOCTOBEPSAILWEro  JIMYHOCTb
(noaTBepxaatoLero nosIHOMo4YMe yrnoriHOMOYEHHOro npeacTaBuTens 3adaBuUTeNsa Ha NnornyveHue
STOW CrnpaBsKK).

Mpn nonyyeHun cnpaBkM O COCTOAHUW pacyeTOB Ha COOTBETCTBYIOLLEM 3arpoce
dm3myeckoe nuUO nNpocTaBnseT OTMETKYy B MNOSfydeHUW opurMHana cnpaskm U Nognuch,
yKasblBaeT CBOM (paMuUnnio U MHMUUMAnbI, a Takke aaTy nonyyYyeHns cripaBku.

B cnyyae, ecnu uandeckum nuMUOM He MpeabsaABrneH  OOSMKHOCTHOMY  nivuy,
OTBETCTBEHHOMY 3a NpefocTaBneHne rocygapCTBEHHOW YCIyrn, OAOKYMEHT, YAOCTOBEepSHoLmn
NUYHOCTbL (MOATBEPXAAKLWNA NOSTHOMOYME YMNOMHOMOYEHHOro npeacTaBuTens 3asiBUTens Ha
nony4eHne cnpaBkM O COCTOSIHUM pacyeToB), hmamyeckomy nuuy coobLiaeTcs, YTO yka3aHHas
cnpaBka OygeT HanpaeneHa no noyTe, nNpy HeobXoOUMOCTU YTOYHAETCA MOYTOBbIM agpec
3asBuUTens.

141. B cnyyae, ecnn crnpaBka O COCTOAHWW pacyeTOB HanpaBnseTcs 3adBUTENIO Mo
noyte, OOMMKHOCTHOE IMUO, OTBETCTBEHHOE 3a NpeaoCTaBrieHWe rocydapCTBEHHOW YCryru,
nepefaeT CrnpaBKy B CTPYKTypHOe nogpasfgerieHne, oTBETCTBEHHOe 3a 4enonpou3BogcTBo, ANs
HanpaBneHus ee 3asaBUTENtO.

142. B cny4yae, ecnu 3asBuTernb, ykasaBlUMA B NMUCbMEHHOM 3anpoce O fnpeacTaBreHnn
CMpaBKM O COCTOSIHUM pacyeToB O €€ MONyYeHUM HenocpencTBeHHO, He obpartunca 3a
nonyyYeHnem 3TOW CNpaBkm B TeyeHne 5 paboumx AHEW CO OHA UCTEYEHUSs] YCTaHOBIIEHHOrO
Cpoka [Ans ee npeactaBfeHns, OOIMKHOCTHOE JMUO, OTBETCTBEHHOE 3a npefocTaBneHue
rocygapCTBEHHOW YCnyru, He no3gHee cnegylowero paboyero AHA nepegaeT CrnpaBKky O
COCTOSIHUM pacyeToB B CTPYKTYpPHOE nogpasferieHve, OTBETCTBEHHOe 3a [Aerionpov3BOACTBO,
ANS HanpaBIieHNs ee 3adBUTENIO NO noyTe.

143. [omkHOCTHOe nUUO CTPYKTYpHOro nogpasferieHnsi, OTBETCTBEHHOro 3a
AenonpounsBoacTBO, He NnosgHee crnegytowero paboyvero gHA 3a AHEM MOMyYeHWUs CrpaBKU O
COCTOSIHUM pacyeToB, HaNpaBnseT ee 3asBUTENO No rnoyTe.

144. KoHeYHbIM pe3ynbTaTOM BbINOMHEHUA agMWUHUCTPaATMBHOM npouenypbl Mo
NHONBMAOYaNbHOMY MHGOPMMPOBAHUIO O COCTOSIHAM pacyeToB MO Hanoram, cbopam, neHsm,
wTpadam, npoueHTaMm Ha OCHOBaHUM 3arnpoCcoB B MUCbMEHHON hopMe ABNAOTCS:

1) npeacTaBneHve 3adaBUTENSM CNPaBOK O COCTOSHUM PacyeToB;

2) nucbMa o HernpeaocTaBrneHuy rocygapCTBEHHON yCnyru.

MHauBuayanbHoe nHhopMmmpoBaHue 0 COCTOSAHUM pacyeToB NO Hanoram, coopam, neHsamMm,
wrpadcam, npoLeHTaM Ha OCHOBaHWM 3aNpPOCOB B 3NIEKTPOHHOWU (hopMe C yCUNEeHHOMN
KBanMuumpoBaHHOW 3INeKTPpoHHOM noanuckio no TKC

145. OcHoBaHMeM [Ons WHAMBMAOYaNbHOrO MHAOPMUPOBAHUA B COOTBETCTBUMM C
HacTosAIlWMM nogpasgenomMm sasnsetca obpauweHne 3assutenss ¢ 3anpocom no TKC o
npeacraBneHnn CrnpaBkM O COCTOSIHMM pacdeToB B mHcnekumto ®HC Poccum no mecty ero
yJyeTa.

3anpoc no TKC o npeactaBneHMn crnpaBkM O COCTOSAHUM pacyeToB 3asBUTENS,
OTHECEHHOro K KaTeropuym KpynHEeMWwmx HanoronnaTenblMKOB, HanpaBniseTcs B MHCNEKUUIO
®HC Poccum no mecTy ero yyeTta B KadecTBe KpYMHENLEero HanoronnartenbLymka.



PekomeHpoBaHHaa d¢opma 3anpoca no TKC, npeayCcMOTPEHHOro HacTOALWMM
nogpasgenom, npueegeHa B ripunoxeHun N 9 Kk HacTosiweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

146. CnpaBka O COCTOSAHUMN pacYeTOB NPEeACTaBnseTCca B Te4eHne 5 paboumx gHen co gHNA
noctynneHus B nHcnekumo ®HC Poccum cooTBeTCcTBYIOLWLErO 3anpoca rno TKC.

147. NHguBmngyansHoe WMHGOpMMpPOBaHME B COOTBETCTBUM C HACTOSALWMM nogpasgenom
OCYLLeCTBNSAETCHA, €ecnu 3asBuTens B3aumopencTsyer C wuHcnekumen OGHC Poccun B
anekTpoHHon ¢opme no TKC u 3apernctpypoBaH B KadecTBe Yy4acCTHUKA SNEKTPOHHOro
AOKYyMeHToobopoTa, C WMCNONb30BaHMEM TEXHUYECKUX CPeAcTB aBTOMATUYECKOro CO34aHus
(MpoBepkn) yCuneHHon KeannuumpoBaHHOW 3reKTPOHHOM nognucy B nHenekuumn ®HC Poccun.

148. B npouecce aMeKTPOHHOro AOKyMeHToobopoTa npwv NpeAacTaBfeHUN B UHCMEKLUUIO
®HC Poccum 3anpoca no TKC o npeactaBneHMm crnpaBKM O COCTOSIHUM PacHETOB TaKxke
NCMonb3ylTCH CnpaBka O COCTOSHUM pacyeToB U crieaylowme TeXHONOrMYeckne arneKTpOHHbIe
AOKYMEHTbI:  MOATBEpXAeHue  AdaTtbl  OTnpaBkW,  MHAOPMALMOHHOE  coobuieHne O
NpeAcTaBUTENbCTBE B OTHOLUEHUSIX, PEryNMpyeMbIX 3aKOHOA4ATENbCTBOM O Hanorax u cbopax,
KBUTAHUMA O npueme, yBedomsieHMe o6 oOTka3e B nNpueme, MU3BELLEHVME O MONyyYeHun
9NEKTPOHHOIO AOKYMEHTA.

M3BelweHne O MNOMy4eHUU IMEKTPOHHOrO [JOKyMeHTa OopMUPYEeTCA Ha Kaxablw
nonyyeHHoln no TKC cnegytowmnm anekTpoHHbIM A0KyMeHT: 3anpoc no TKC o npeacrasneHun
CrpaBkM O COCTOSIHAM pacyeToB, CMNpaBKy O COCTOSHMM pacyeToB, NOATBEpPXAeHue OaThbl
OTNpaBKK1, KBUTAHUMIO O Npueme, yBegomreHne ob oTkase B npueme.

149. lNMpwn ocyLLeCTBNEHNN INEKTPOHHOIO AOKyMeHToo6opoTa obecnevmBaeTcs XxpaHeHue
BCEX OTNPAaBMEHHbIX W TMPUHATbIX SMNEKTPOHHbIX AokymeHToB no TKC, B ToM 4ucne
TEXHOSIOrMYECKNX 3MEKTPOHHbIX [AOKYMEHTOB (3a WCKIOYEHMEM WU3BELLEHUA O NosyYeHun
9NEKTPOHHOIO AOKYMEHTA), C YCUNEHHbIMWN KBannULUMPOBaAHHBIMN 3NEKTPOHHBLIMU NOAMUCAMN U
KBanuuuMpoBaHHbIMU cepTudukaTaMm, MPUMEHABLUNXCA AN POPMUPOBAHNA  YKa3aHHbIX
nognucen.

150. MNpun nonyyeHumn 3anpoca no TKC o npeacrasneHnn cnpaBkM O COCTOAHUN pacyeToB
OOSDKHOCTHOE  NUUO  CTPYKTYPHOro  noapasfeneHus,  OTBEeTCTBEHHOro  3a  npuem
COOTBETCTBYHOLUNX 3aNpOCOB, B TE€YEHWE OAHOro pabodero AHsS C MOMEHTa MOSTyYEHUS Takoro
3anpoca npoBepsieT C MCNOfb30BaHMEM MPOrpaMMHOro obecneyeHnss HamnoroBbIX OpPraHoB
HanMyne OCHOBaHWM AN OTKasa B NpUEeMe YyKa3aHHOro 3anpoca (MyHKT 27 HacTosLero
AOMWHUCTPATMBHOIO pernamMeHTa).

Mpn oTcyTcTBUM OCHOBaHWU AN OTKasa B npueme 3anpoca no TKC o npegcraBneHuu
CrpaBkM O COCTOSIHUM pacyeTOB YKas3aHHOEe [OOMMKHOCTHOE IMUO BbINONHAET cneaylowue
AencTBus:

1) peructpupyet 3anpoc no TKC, dopmupyeT KBUTaHUMIO O NpuemMe C YCUIEHHOW
KBanMunumpoBaHHOM 3IEKTPOHHOM noanucbto, NO3BONSAOLLEN naeHTndmunpoBaTtb
COOTBETCTBYHOLLMIA HANOroBbIN OpraH (Bragensua KBanvuumnpoBaHHOIo cepTudukarta);

2) oTnpaBnseT KBUTAHUMIO O NpUeMe 3asBUTESTIO.

151. MNpun Hannumm xota Gbl OAHOrO M3 OCHOBaHWUKM ANsl OTKasa B npueme 3anpoca no TKC
O NpeacTaBrieHUN CNpaBKkM O COCTOSAHUM pacyeToB (MyHKT 27 HacToswero AQMUHUCTPaATUBHOIO
perrnameHTa) OO/MKHOCTHOE NUUO CTPYKTYPHOro noapasfeneHns, OTBETCTBEHHOro 3a npuem
COOTBETCTBYHLUUX 3aNpOCOB, B TE€YEHWE OAHOro pabodero AHsS C MOMEHTa MOSTyYEHUS Takoro
3anpoca BbINOMHAET C MCMOMNb30BAaHNMEM MPOrpaMMHOro obecneyeHnss HamnoroBblX OpPraHoB
cnegyolwine OencTBUA:

1) dopmupyeT yBegomneHme ob oTka3e B nNpuemMe C YCUINEHHOW KBanuuumpoBaHHON
SNEeKTPOHHOM MOAMUCHLI, MO3BONALWEN UOEHTUPUUMPOBATL COOTBETCTBYIOLLMIA HAanoroBbln
opraH (Bnagenbua KBanuuUMPOBAHHOIO cepTudukaTta), U ykasaHUEeM MpUYMH OTKasa wunu
coobuieHne o6 owmnbke (B criydae HEBO3MOXHOCTU paclumdpoBaTb 3anpoc no TKC);

2) ytpatun cuny;
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3) otnpasnseT yBegomreHne o6 otkase B npueme (coobuieHne o6 owmnbke) 3agaBuTento.

152. [aTton HanpaBneHusa 3assutenem B uHcnekumo ®PHC Poccum 3anpoca no TKC o
NPeACcTaBNeHNM CrpaBkKM O COCTOSIHUM pacyeToB 4epe3 onepaTopa  3MEeKTPOHHOro
AOKyMeHToobopoTa cuntaeTcsa gaTa, 3aoMKCMpoBaHHas B NOATBEPXKOEHMUM AaTbl OTNPaBKMU.



153. 3anpoc no TKC o npeactaBneHunm crnpaBkM O COCTOAHUM pacyeToB cyMTaeTcs
NpUHATBIM MHCcnekunen ®HC Poccuu, ecnu 3asBuTento nNoctynuria KBUTaHUUSA O Npueme C
YCUNEHHOW KBannuuMpoBaHHOW 351IEKTPOHHOW MOANUCHI0, NO3BOMSOWEN MaeHTUdULMpoBaTh
COOTBETCTBYHOLLMI HANOroBbIN OpraH (Bragensyua KBanuuumnpoBaHHOIo cepTudukara).

HaTton nonyyeHus nHcnekuynen ®HC Poccum 3anpoca no TKC o npeacraBneHnn cnpasku
O COCTOSIHUM pacyeToB CYMTaeTCHa faTa, yKasaHHas B KBUTAHUUM O Npueme.

154. Tllpn oTCyTCTBMM OCHOBaHWM A OTka3a B npueme 3anpoca no TKC o
npeacraBneHnn CrnpaBkM O COCTOSIHUM pacyeToB (MyHKT 27 HacToswero AAMUHUCTPATUBHOIO
perrnameHTa) [OOMMKHOCTHOE JMUO, OTBETCTBEHHOE 3a npedocTaBrfieHMe rocygapCTBEHHON
ycnyru, He nosgHee 3 pabounx AHEW CO OHS ero perucrTpaumm BbIMOMHSET C UCMOMb30BaHNEM
nporpaMmHoro obecnevyeHns HaNOroBbIX OPraHoOB creaytowme 4ENCTBUS:

1) cbopmupyeT cnpaBKy O COCTOSHUM pPacyeToOB C YCUIIEHHOW KBanu@ULUMPOBAHHOWN
SNEeKTPOHHOM MOAMUCHLI, MO3BOMAWEN MOEHTUPUUMPOBATL COOTBETCTBYHOLLMIA HAanoroBbln
opraH (Brnagesnbua KBanvuumpoBaHHOro cepTudukarta);

2) ytpatun cuny;
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3) oTnpaBnseT cnpaBKy O COCTOSAHUM pPac4eToB 3adABUTENIO.

155. MNpun nonyyeHumn 3anpoca no TKC o npeacrasneHnn cnpaBkM O COCTOAHUN pacyeToB
3aaBUTENs B LEroMm (B criydae, ecnu B 3arnpoce He ykasaH Kl 3assuTens) n npu oTcyTCcTBUN
OCHOBaHWW O11s1 OTKa3a B ero npueme (rnyHkT 27 HacTtosiwero AOMUHUCTPATUBHOIO perfiaMmeHTa)
AOJDKHOCTHOE ML, OTBETCTBEHHOE 3a NpeaocTaBrieHne rocyAapCTBEHHOM YCIyrn, He no3gHee
cneayrowero paboyvero AHSA CO OHA perncTpauumn 3Toro 3anpoca Ha OCHOBaHWUM AaHHbIX EguHoro
rocygapCTBeHHOro peectpa Hanoronnartenswmkos (ganee - EIMPH) ¢ wucnonb3oBaHvem
nporpaMmMHoOro obecneyeHns HanoroBbix OpraHoB hOPMUPYET N HaMNpaBnsieT COOTBETCTBYOLLNE
3anpocbl B nHble nHcnekumm ®HC Poccun, B KOTOPLIX 3TOT 3asiBUTESb COCTOUT Ha y4veTe Mo
OCHOBaHWAM, nNpeaycMoTpeHHbIM Harorossim kogekcom Poccuickon denepaumu.

156. [JomXHOCTHbIE nuua, OTBETCTBEHHbIE 3a NpefoCcTaBlieHne rocyaapCTBEHHOM YCryru
B WHbIX WHcnekumsax ®HC Poccuu, B KOTOpble B COOTBETCTBMM C MyHKTOM 155 HacToswero
AOMUHUCTpPaTMBHOIO perrameHTa noctynunu 3anpocbl uHcnekuun ®HC Poccun, B TeyeHue
ofHoro paboyero gHA ¢ MOMEHTa NOJTyYeHUs COOTBETCTBYIOLLEro 3anpoca NPoBEPAOT Hanuyune
OCHOBaHWW AN oTka3a B npueme 3anpoca no TKC o npeacrtaeneHun cnpaBkM O COCTOSIHUM
pacyeToB (NyHKT 27 HacTosAwero AOMUHUCTPATUBHOIO pernamMeHTa).

YKka3aHHble [OOIMKHOCTHble nuua fpyv OTCYTCTBUM OCHOBaHWW ANS OTKasa B npueme
3anpoca no TKC o npeacraBneHuu cnpaBkM O COCTOSIHUM pacyeToB (MyHKT 27 HaCTOSALWEro
AOMWHNCTPaTMBHOIO pernamMeHTa) BbINOMHAKT cneayowme AencTBus:

1) peructpupytot 3anpoc rno TKC o npeacrasneHun cnpaBkMm O COCTOSIHUM PacyeToB,
OPMUPYIOT KBUTAHLMIO O NMpUEME C YCUITEHHOW KBanMOULNPOBAHHON 3NEKTPOHHOW NOAMUCHIO,
nossonswowWwen unaeHTuUMpoBaTb COOTBETCTBYIOLWNA  HaANorosblin opraH (Bnagensua
KBanuduumpoBaHHOro ceptudukara);

2) oTNpaBnAT KBUTaAHLUMIO O Npueme B nHcnekumnio PHC Poccuun, HanpasumBLLYO 3anpoc;

3) He no3gHee cnegytowero pabodero AHA CO OHA perncTpauumn 3anpoca hopMUpyT
CrpaBKy O COCTOSIHUM pacyeToB C YCWUIEHHOW KBanuuuUpoBaHHOW SMNEKTPOHHOW MOAMNUCHI,
nossonswwen unaeHTUuUMpoBaTb COOTBETCTBYIOLWNA  HaANorosblin opraH (Bnagensua
KBanuguumpoBaHHOro ceptudukara);

4) ytpaTtun cuny;
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5) oTnpaBngawT cnpaBKky O COCTOAHUM pacyeToB B uHcnekuuio @OHC Poccuu,
HanpasBMBLLYO 3anpoc.

157. MNpun Hannumm xota Gbl OAHOrO M3 OCHOBaHWUKM ANsl OTKasa B npueme 3anpoca no TKC
O npeacTaBreHnn CrpaBku O COCTOAHUN pacyeToB (NyHKT 27 HacTosiwero AQMUHUCTPATUBHOIO
perrnameHTa) OOSMKHOCTHblE nuua, OTBETCTBEHHble 3a npefocTaBfeHne rocygapCTBEHHON
ycnyrn B umHcnekumax ®HC Poccuun, B KoTopble B COOTBETCTBUWM C MyHKTOM 155 HacToswero
AOMWHUCTPaATMBHOIO perrnameHTa noctynunu 3anpocbkl uHcnekuun ®HC Poccun, BbINOMAHSAOT
cnegyolwine OencTBUA:

1) cbopmupyeT yBegomneHne ob oTtkase B npueme 3anpoca no TKC o npeacrasneHun



CrpaBkU O COCTOSHUW PacYETOB C YCUITEHHOW KBanndULMPOBaAHHOW SMEKTPOHHOW MOAMNUCHI,
nossonswowen unaeHTUuMpoBaTb COOTBETCTBYIOLWNA  HANoroeblin opraH (Bnagensua
KBanuduumpoBaHHOro ceptudukaTa), U ykasaHnem npuymH oTkasa;

2) ytpatun cuny;
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3) oTnpaBnsaoT yBegomreHne o6 otkase B npueme 3anpoca no TKC o npeacrtaBneHun
CrpaBKu O COCTOSIHUM pacyeToB B uHcnekumio PHC Poccumn, HanpaBmBLLIYIO 3anpoc.

158. [JomkHOCTHOE NULO, OTBETCTBEHHOE 3a NpefoCTaBieHne rocyaapCTBEHHOW YCIyru,
B uHcnekummn OHC Poccun, HanpaBuBLleE B COOTBETCTBUM C nyHKTOM 155 HacTtosiwero
AOMWHUCTPaATMBHOIO pernamMeHTa 3arnpoc, Npu Mofly4YeHuu CripaBoOK O COCTOAHUW pacyeToB OT
WHbIX MHcnekuun ®HC Poccun, B KOTOpbIX 3asdBUTENb COCTOMT Ha ydeTe MO OCHOBaHUSM,
npegycMoTpeHHbiM HanoroBbiMm kogekcom Poccunckon defepaumn, BbINOMHAET cnegylowuve
AencTBus:

1) dpopmupyeT Ha OCHOBaHUM WMHAPOPMALUMOHHLIX pecypcoB uHcnekunn ®HC Poccun,
HanpasBmBLLEN 3anpoc, CNpaBKy O COCTOSIHUWN pacyeTos;

2) hopMUpyeT KOMIMMEKT CrpaBOK O COCTOSAHUM pacyeToB, B TOM YMCIE€ MOMYYEHHbIX OT
WHbIX MHcnekumn ®HC Poccuun, ¢ ycuneHHoW KBanuuuUMpOBaHHOMW 351EKTPOHHOW MOAMUCHIO,
nossonswowen unaeHTUuMpoBaTb COOTBETCTBYIOLWNA  HANoroeblin opraH (Bnagensua
KBanuguumpoBaHHOro ceptudukara);

3) oTnpaBnseT KOMMEKT CpaBoOK O COCTOSTHUN pacyeToB 3asiBUTENIO.

159. CnpaBka 0 COCTOSAHUU pac4eToB POPMUPYETCH NO COCTOSHUIO HA ATy, YKa3aHHYo B
3anpoce no TKC o npeacraeneHnn cripaBku 0 COCTOSIHUWN pacyeToB.

B cnyyae, ecnn B 3anpoce no TKC o npeactaeBneHnn crnpaBkuM O COCTOSHUM pacyeToB
ykasaHa Oyaywasa gata, cnpaBka opMupyeTca Ha faTy perucrtpaumm Takoro 3anpoca B
nHcnekunn ®HC Poccun.

CnpaBka 0 COCTOSIHUM pacyeToOB COXPaAHAETCA B MH(POPMAaLMOHHOM pecypce WHCMeKUMu
®HC Poccuu B TeyeHue Tpex ner.

160. KoHeYHbIM pe3ynbTaTOM BbINOMHEHUA agMWUHUCTPATMBHOM npouedypbl Mo
NHONBMAOYaNbHOMY MHGOPMMPOBAHUIO O COCTOSIHAM pacyeToB MO Hanoram, cbopam, neHsm,
wTpadpam, npoueHTam Ha ocHoBaHuu 3anpocos no TKC asnsatoTca:

1) npeacTaBneHve 3adaBUTENSAM CNPaBOK O COCTOSHUM PacyeToB;

2) yBeOMIIEHUS O HENPeOOCTaBNEeHNN rocyAapCTBEHHOM YCIyTW.

MugmnBnayansHoe uHpopMmupoBaHue 06 UCNosTHEHUN 06A3aHHOCTU MO ynnaTe Hanoros,
c6opoB, neHen, wWrpadoB, NPOLLEHTOB HA OCHOBaHWUM 3anNpPoCcoB B NMCbMeHHOWU hopme

161. OcHoBaHvMeM [Onsg uWHAMBMAOYaNbHOrO WHAOPMUPOBAHUA B COOTBETCTBUM C
HacToAWMM noapasgenom sBngetca obpalweHue 3asiBUTenss C MUCbMEHHBIM 3anpocoM O
npeacTaBneHnn cnpaekn o6 MCNOMHEHMM 06A3aHHOCTM MO ynnarte Hanoros, cOOpOB, MEHEWN,
wTpados, NpoLEHTOB (aarnee - cnpaska) B nHcnekuuto PHC Poccumn no mecTy ero yvera.

MncbMeHHbIM 3anpoc O NpeacTaBneHnn CripaBku 3asiBUTESNSl, OTHECEHHOro K KaTteropum
KpynHenwmnx HanoronnaTtenbLlmKoB, npeacTtasnseTca B nHcnekumto ®HC Poccun no mecty ero
y4yeTa B KayecCTBe KpyrnHenwero HanoronnarenbLuka.

PekomeHgoBaHHaa opmMa nUCbMEHHOro 3anpoca, npeayCMOTPEHHOro HacCTOALMM
nogpasgenom, npueegeHa B ripunoxeHun N 8 kK HacTosiweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

162. VHgueBmayanbHoe uHGOpMUpoBaHMe 06 WCNonHeHun o0653aHHOCTM No  ynnaTe
HanoroB, cbopoB, neHen, wWTpadoB, MPOLEHTOB OCYLLECTBAIOT AO/MKHOCTHbIE nuua
CTPYKTypHOro nogpasgeneHna uHcnekumm @OHC Poccun, OTBETCTBEHHOro 3a Takoe
MHOpPMUpPOBaHME.

163. CnpaBka npeactaBnsetrca B TedeHne 10 pabounx gHenm CO OHA NOCTYynfeHus B
nHcnekumo PHC Poccum cooTBETCTBYIOLWErO MMCbMEHHOMO 3anpoca.

164. [MncbMeHHbIM 3anpoC O MpeacTaBNeHun cnpaBku MoxeT ObiTb npeacTaBneH
3asiBUTENemM HenocpeacTBEeHHO Ui HanpasfeH Nno noyTe.

165. B nucbmeHHOM 3anpoce O npeacTaBfeHun CrnpaBkM MOXET ObiTb ykasaH cnocob



nony4yeHnsi crnpaskn (HENOCPeACTBEHHO UMK NO MnoyTe).

B cnyyae, ecnu B NMCbMEHHOM 3anpoce O NpeAcTaBNEHUN CNpaBKU He yKasaH cnocob
Nnony4yeHust CnpaBKW, yKa3aHHas crpaBka HanpaBnaeTcs 3asiBUTENO MO noYTe.

166. CnpaBka copmupyeTca B LiefIoOM Mo BCeM Hanoram, cbopam, neHsm, wTpadam,
npoueHTaMm, nognexawum ynrate 3asBuTeneM, C  UCMNONb30BaHWEM  MPOrpamMMHOro
obecneyeHnsa HanoroBbiXx OpraHoB MO AaHHbIM MHPOPMALMOHHBIX pecypcoB uHcnekumn OHC
Poccuw.

167. lNMpn hopmupoBaHMM cripaBkM 3anncb "He MUMeeT HEWCMNOSTHEHHYH 0B6s13aHHOCTb MO
ynnarte Hanoros, cbopoB, neHen, WTpadoB, NPOLLEHTOB, NOAMEXaLUMX yrnate B COOTBETCTBUMN C
3aKoHOOATeENbCTBOM O Hanorax u cbopax" penaetca B Crnyyae OTCYTCTBMS MO [aHHbIM
nHcnekumn ®HC Poccumn no cocTosiHUIO Ha AaTy, yKasdaHHY B MMCbMEHHOM 3anpoce, HeOMMKMY,
HaYUCIEHHbIX, HO He YMnriayeHHbIX 3asBUTeNeM neHen, WTpadgos, NPOLEHTOB, 3a UCKITHOYEHMEM
CYMM:

1) Ha KoTopble MNpefocTaBneHbl OTCPOYKa (paccpoyka), WHBECTULMOHHLIN HamnoroBbIn
KpeauT B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccunckon epgepaumm o Hanorax u céopax;

2) KOTOpble PEeCTPYKTYpUpOBaHbl B COOTBETCTBMM C 3akoHoAaTeribCcTBOM Poccumnckon
depepaunu;

3) Mo KOTOpbIM MMEEeTCH BCTYNUBLLUEE B 3aKOHHYK CUNY pelleHne cyga O Npu3HaHuu
00683aHHOCTU 3aABUTENS NO ynnaTe 3TUX CYMM UCMOMHEHHOMN.

B cny4ae, ecnv B NnMCbMEHHOM 3arnpoce O npeAcTaBrieHnn CnpaBky He yka3aHa fara, no
COCTOSIHUIO Ha KOTOpyl opMUpyeTCcs CrpaBka, WM YykasaHa Oygyuwlas gata, cnpaeka
dopmupyeTca Ha JaTty permctpauumn 3Toro 3anpoca B nHcnekumn HC Poccuu.

168. lNpu Hannumm Ha paTty, NO COCTOSHUIO Ha KOTOpYyK opmupyeTcs cnpaska,
HEeJOMMKN, HAYMCIEHHbIX, HO He YNSayeHHbIX 3adBUTENEeM MeHewn, WTpadoB, NPOLEHTOB, 3a
NCKITIOYEHMEM CYMM, YKa3aHHbIX B noanyHkTax 1-3 nyHkta 167 HacToswero AQMUHUCTPATUBHOIO
pernameHTa, genaeTcs 3anucb "MMeeT HEWUCNOSIHEHHYK 06S3aHHOCTb MO ynnaTte Hanoros,
cbopoB, neHen, wWTpacdoB, MNPOLEHTOB, NoANeXawmx ynnate B COOTBETCTBUM C
3aKoHo4aTenbCTBOM O Hanorax n cbopax”.

169. [JomKHOCTHbIE Nnua, OTBETCTBEHHbIE 3a NPeAoCTaBNeHne rocygapCTBEHHON YCIyru,
B OTHOLWEHUM MUCbMEHHOro 3anpoca O NpeacTaBfeHUU CnpaBky BbIMNOSHAKT OEACTBUA B
cootBeTcTBUM C nyHkTamu 130-135 HacToswero AOQMUHUCTPATUBHOIO perfiaMmeHTa.

170. Tlpu OTCYTCTBUM  OCHOBaHWMW, YKa3aHHbIX B nyHkte 30  HacTosLwero
AOMWHUCTPaATMBHOIO pernamMeHTa, AO0SDKHOCTHOE IvUO, OTBETCTBEHHOe 3a npefocTaBneHue
rocyaapCTBEHHOM YCNyru, He no3gHee cnefytowero pabodero AHA CO OHA perucrtpaumm
NMMCbMEHHOrO 3anpoca O npeacTaBfieHUM CrpaBkM Ha OCHOBaHMM [JaHHbix EMPH ¢
MCNONb30BaHMEM MPOrpaMMHOro obecneyeHns HanoroBbix opraHoB hopMmmpyeT 1M Hanpasnset
COOTBETCTBYHOLLME 3anpockbl B UHble Hcnekunn ®HC Poccun, B KOTOPBIX 3asiBUTENb COCTOUT Ha
y4yeTe Mo OCHOBaHUAM, NpeaycMOTpeHHbIM Hanoroeeiv kogekcom Poccunckon denepauuu.

171. JOmKHOCTHbIE Ny, OTBETCTBEHHbIE 3a NpefoCcTaBieHe rocy4apCTBEHHOM YCnyru
B WHbIX WHcnekumsax ®HC Poccuu, B KOTOpble B COOTBETCTBMM C NyHKTOM 170 HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa noctynunu 3anpockl nHecnekunmn ®HC Poccuun, peructpupytot
9TM 3anpocbl B MHAOPMAUMOHHLIX pecypcax wuHcnekumn PGHC Poccum B TevyeHne ogHOro
paboyero AHs C MOMEHTa Nosly4YeHnst COOTBETCTBYHOLLErO 3anpoca.

[OMKHOCTHbIE NMuUa, OTBETCTBEHHble 3a npefocTaBfieHMe roCydapCTBEHHOM YCnyru, B
CpOK He no3gHee 4 pabounx AHEeW CO AHS perucTpaumm ykasaHHoOro 3anpoca opmupyroT
COOTBETCTBYIOLLYIO CrpaBKy W HanpasnsawT ee B uHcnekuyuio PHC Poccum, HanpasuBLUYHO
3anpoc.

172. JJomkHOCTHOE NUUO, OTBETCTBEHHOE 3a NpefoCTaBNeHne rocyaapCTBEHHOM YCnyru,
B uHcnekummn OHC Poccun, HanpaBuBlien B COOTBETCTBUM C nyHkTOM 170 HacTosiwero
AOMWHUCTPaATMBHOINO perfiaMmeHTa 3anpoc, Ha OCHOBaHUM WHMOPMALMOHHBIX pPecypcoB
ykasaHHon uHcnekuun ®HC Poccum n Bcex crnpaBok, MOMyYeHHbIX OT MHbIX uHcnekumn ®HC
Poccun, B KOTOpbIX 3asiBUTESIb COCTOUT Ha Yy4yeTe MO OCHOBaHUAM, MpeayCMOTPEHHbIM
HanoroeBbim kogekcom Poccunckon ®epepauun, dopmmpyeT cnpaBky 06 MCNOAHEHWUU
3aaBuTENnem ob6a3aHHOCTI MO ynnaTe Hanoros, cOOPOB, NEHEN, LWTpadoB, NPOLEHTOB B LIENOM.

Mpy HanuuMM HemcnonHeHHOW 3asBuTenem 06s13aHHOCTM MO ynnate Hanoros, cH60pOB,
neHen, wTpadoB, NPOLEHTOB B MPUMNOXEHUWN K CnpaBke YyKa3sblBalOTCA kKoabl uHcnekumn ®HC



Poccumn, no cnpaeBkam KOTOPbIX 3adBUTENb UMEET HEUCMOMHEHHY 0693aHHOCTb.

173. JomkHOCTHOEe NUUO, OTBETCTBEHHOE 3a NpefoCTaBNeHne rocyaapCTBEHHOM YCyru,
pacrneyaTbiBaeT CrpaBKy U NPUMOXeHUe K Hen (Mpy Hannu4nm) B OOHOM 3K3eMnnsape u B TOT Xe
AeHb HarpaenseT ee Ha MOAMUCb HayarbHUKY (3aMecTUTeno HadvanbHuka) mHcnekuun OHC
Poccumn.

CnpaBka ” npuroxeHve K Heu (MpU  HanmMyuu) MNOAMNUCHLIBAKOTCA HavyanbHUKOM
(3amectutenem HavanbHuka) nHcnekunn ®HC Poccuun n 3aBepstoTca neyvatbio nHenekumm ®HC
Poccumn.

174. MNocnegywwmne OEeNCTBUA B OTHOLUEHUW MUCbMEHHOro 3anpoca O npeacTaBreHnn
CrnpaBKn BbIMOSHAKTCA B COOTBETCTBUM C nyHkTamu 139-143 HacTosawero AQMUHUCTPATUBHOIO
pernamMeHTa.

175. KoHeYHbIM pe3ynbTaTOM BbIMNOMHEHUA agMWUHUCTPaATMBHOM npouedypbl Mo
nHanBMAYyanbHOMY WHMOPMUPOBAHUIO 06 KUCNONMHEHUM O0BS3aHHOCTM MO ynnaTte Hanoros,
cbopoB, neHen, wTpadoB, MNPOLEHTOB Ha OCHOBAHWW 3anpocoB B MNUCbMEHHOW opme
SABNSAKOTCA:

1) npeacTaBneHve 3aaBUTENSAM CNPaBOoK;

2) nucbma 06 oTkase B NpedocTaBneHnn rocyaapCTBEHHON YCNyri.

UHouBuayanbHoe nHcpopmmpoBaHue 06 MCNONTHEHUM 06A3aHHOCTMU NO ynaTe Hanoros,
cb6opoB, neHen, wWTpadoB, NPOLEHTOB HAa OCHOBaHUU 3aNpOCOB B 3NIEKTPOHHOM ¢hopme ¢
yCcUneHHou KkBanudnunpoBaHHOM 3NeKTPoHHOU noanuckio no TKC

176. OcHoBaHMeM [Ons WHAMBMAOYaNbHOrO MHAOPMUPOBAHUA B COOTBETCTBUMM C
HacTosWMM noapasgenom 4desndetca obpaweHue 3aasutensa ¢ 3anpocom no TKC o
npencraBneHnn cnpaekn B nHcnekumo PHC Poccum no mecTy ero yyeTa.

3anpoc no TKC o npeacraBneHUM crnpaBku 3asiBUTENSl, OTHECEHHOrO0 K KaTeropuu
KpynHenLwmnx HanoronnatenblimMkoB, HanpaenseTcs B nHcnekumto ®HC Poccum no mecty ero
yyeTa B KayecTBe KpyrnHENLEro HanoronnaTenbLmka.

PekomeHgoBaHHaa d¢opma 3anpoca no TKC, npeayCMOTPEHHOrO0 HacTOSLWMM
nogpasgenom, npueegeHa B rnpunoxeHun N 9 k HacTosiwemMy AAMUHUCTPATUBHOMY PerfiaMmeHTy.

177. CnpaBka npeactasnsetca B TedeHne 10 paboumx gHen cCo OHS NOCTYNneHust B
nHcnekumo PHC Poccumn cooTBeTCcTBYOLWErO 3anpoca no TKC.

178. HanBmnayanbHoe MHOpPMMPOBaAHME B COOTBETCTBMM C HACTOSLMM NoapasgernioM
OCYLLECTBNSAETCH, €ecnu 3asBuTenb B3aumoaenctsyetr c uHcnekumen OHC Poccun B
anekTpoHHon ¢opme no TKC u 3apernctpypoBaH B KadecTBe Yy4vacCTHUKA 3NEKTPOHHOro
AOKYMEHTOO60pOTa, C WUCMOMb30BaHMEM TEXHUYECKUX CPeacTB aBTOMATUYECKOro Co3faHus
(MpoBepKK) YCUNEHHOW KBanNMULUMPOBaHHOW 3NEKTPOHHOM nognucy B nHenekuumn ®HC Poccun.

179. B npouecce anekTpOHHOro AOKYyMEHTOObopoTa Mpu NpeacTtaBreHnn B UHCMEKLMIO
®HC Poccumn 3anpoca no TKC o npeacrtaBneHuMu CrnpaBkM TakKe WCMOMb3YOTCA cripaBka W
TEXHONMOrMYECKNE  ONEKTPOHHblE  AOKYMEHTbl, YyKasdaHHble B nyHkTe 148  HacTtoswero
AOMUHNCTPATMBHOIO pernamMeHTa.

M3BeweHne O nMONy4YeHUM IEKTPOHHOrO [OKYMEHTa (OpPMUPYETCS Ha Kaxabln
nonyyeHHbln no TKC cnepytowmm aneKTpoHHbIM AOKYyMeHT: 3anpoc no TKC o npeactaesneHun
crpaBku, CnpaBKy, NOATBEPXAEHME OaTbl OTMPaBKW, KBUTaHUMIO O npueme, ysBegomrieHme ob
OoTKase B rnpueme.

180. CnpaBka ¢hopmupyeTcs B LenomM no BceM Hamnoram, cbopam, neHam, wtpadam,
npoueHTaMm, nognexawum ynnate 3asBuTeneM, C  MCMNONb30BaHWMEM  MPOrpamMMHOro
obecnevyeHna HamnoroBbiX OpPraHoB MO AaHHbIM MHMOPMALMOHHBIX pecypcoB uHcnekumn OHC
Poccun B cooTBeTCcTBUM C nyHKTamn 167 n 168 HacToawero AGMUHUCTPATUBHOIO pernamMmeHTa.

181. [JO/mKHOCTHbIE NnLa, OTBETCTBEHHbIE 3a NpeaoCTaBNeHne rocygapCTBEHHON YyCyru,
B OTHoweHmn 3anpoca no TKC o npeactaBneHMn crnpaBkM BbINOMHAOT AOENCTBUA B
COOTBETCTBUU C nyHkTamn 149-153 HacToswero AQMUHUCTPATMBHOIO perfiaMmeHTa.

182. [lpn oOTCYyTCTBMM OCHOBaHMM [Ansi OTKa3a B npueme 3anpoca no TKC o
npeacraBneHnn  cnpaBku  (NyHKT 27  HacTodAwero  AOMUMHUCTPATMBHOIMO  perfnameHTa),
AOJDKHOCTHOE ML, OTBETCTBEHHOE 3a NpeaoCTaBleHne rocyaapCTBEHHOM YCIyrn, He no3gHee



cneayrowero paboyero AHs CO AHA perncTpauumn 3Toro 3anpoca Ha OCHoBaHUKM AaHHbIX EMPH ¢
MCNONb30BaHMEM MPOrpaMMHOro obecneyeHns HanoroBbix opraHoB hopMmmpyeT 1 Hanpasnset
COOTBETCTBYHOLLME 3anpockbl B UHble Hcnekunn ®HC Poccun, B KOTOPbIX 3asBUTENb COCTOUT Ha
y4yeTe N0 OCHOBaHuAM, npegycMoTpeHHbIM HanoroseiM kogekcom Poccunckon denepaunn.

183. [JormXkHOCTHbIE nuua, OTBETCTBEHHbIE 3a NpefocTaBlieHne rocyaapCTBEHHOM YCryru
B MHbIX uHcnekunax ®HC Poccuu, B KOTOpble B COOTBETCTBUM C MyHKTOM 182 HacTosLero
AOMWHUCTPaTMBHOIO pernamMeHTa nocTynunu 3anpockl nHcnekunmn ®HC Poccuun, peructpupytot
3TU 3anpocbl B MHAOPMAUMOHHLIX pecypcax wuHcnekumn ®GHC Poccum B TevyeHne ogHOro
paboyero AHs C MOMEHTa Nosly4YeHns1 COOTBETCTBYHOLLENO 3anpoca.

[OMKHOCTHbIE NMUa, OTBETCTBEHHble 3a npefocTaBlfieHMe roCydapCTBEHHOM YCIyru, B
CPOK He no3gHee 2 pabounx AHEW CO AHS perucTpaumm ykasaHHOro 3anpoca opmupyroT
COOTBETCTBYIOLLYIO CrpaBKky W HanpasnawT ee B uHcnekuynio PHC Poccum, HanpasuBLUYHO
3anpoc.

184. [JomkHOCTHOE NULO, OTBETCTBEHHOE 3a NpefoCTaBNeHne rocyaapCTBEHHOM YCnyru,
B uHcnekuun OSHC Poccun, HanpaBuBLlEW B COOTBETCTBMM C MyHKTOM 182 HacToswero
AOMWHUCTPaATMBHOIO perfiaMmeHTa 3anpoc, Ha OCHOBaHUM WHMOPMALMOHHBIX pPecypcoB
ykasaHHon uHcnekuun ®HC Poccum n Bcex crnpaBok, MOMyYeHHbIX OT MHbIX uHcnekumn ®HC
Poccun, B KOTOpbIX 3asiBUTESIb COCTOUT Ha Yy4yeTe MO OCHOBaHUAM, MpeayCMOTPEHHbIM
Hanoroeeim kogekcom Poccunckon denepaunm, BbINONHAET cnegyowmne 4encTBus:

1) cdbopmumpyeT cnpaeky 06 MCNONHEHUN 3asBuTenem o6A3aHHOCTU MO ynnaTe Hanoros,
cbopoB, neHen, wTpacdoB, MNPOLEHTOB B LENOM C YCUNEHHOW KBanuuuMpoOBaHHON
SNEeKTPOHHOM MOAMUCHLI, MO3BONALWEN UOEHTUPUUMPOBATL COOTBETCTBYIOLLMIA HAanoroBbln
opraH (Brnagesnbua KBanuuumpoBaHHOro cepTudukarta);

Mpy HanuuMM HemcnomnHeHHOW 3asBuTenem 06s13aHHOCTM MO ynnate Hanoros, cH60pOB,
neHen, wTpadoB B NPUITOXEHUN K CripaBke ykasbiBaTCa Koabl MHcnekumn ®HC Poccuun, no
crpaBKaM KOTOpPbIX 3asiBUTENb MMEET HEUCNOSTHEHHYO 0B513aHHOCTD;

2) oTrnpasnsaeT cnpaBKy 1 NMPUMoXeHNe K Hen (Mpy Hanuyumn) 3asasuTento.

185. KoHeuHbIM pe3ynbTaToOM BbINOMHEHUA agMWUHUCTPaATMBHOM npouenypbl Mo
nHanBMAYyanbHOMY WHMOPMUPOBAHUIO 06 KUCNONMHEHUM O0BS3aHHOCTM MO ynnaTte Hanoros,
cbopoB, neHen, wwTpacoB, NPOLEHTOB Ha OCHOBaHWKM 3anpocoB no TKC o npeacraBneHuu
CrpaBKu SABMAKOTCA:

1) npeacTaBneHve 3aaBUTENSAM CNPaBOoK;

2) yBegomneHus ob oTkase B NpefoCcTaBneHun rocyaapCcTBEHHON YCMYTn.

lNMpuem HanoroBbIX AeKnapauum (pacyeToB)

186. Hactodwas agMuMHMUCTpaTuBHagA npouenypa BbINONHAETCS B OTHOLLEHMM HaNOroBbIX
Aeknapaumin (pac4eToB) Mo KaXXaoMy Harnory.

OcHoBaHueM gnga npuemMa HanoroBbIX Aeknapauui (pacyeToB) ABRsSeTCA npeacTaBneHne
B cooTBeTcTBMM C HanoroBbiM kogekcom Poccuiickon ®depepaumm HanoroBbiX Aeknapauumn
(pac4eToB) NO ycTaHOBNEHHOM hopMe (ycTaHOBNEHHOMY dhopmaTy) 3asiBUTENEM B MHCMEKLMUIO
®HC Poccunm no mMecty ydveta (3adBUTENEM, OTHECEHHbIM K KaTeropum KpynHemwmx
Hanoronnatenblwmkos, - B uHcnekumto PHC Poccum no mecty ero ydeta B KayecTtBe
KpynHenwero HanoronnaTtenbliMka), €Ccrnv WHoe He npefyCMOTPEeHO 3aKoHOAATeNbCTBOM
Poccuinckon degepaunm o Hanorax n cbopax.

dopmbl 1 hopMaTbl HANOroBbIX AeKnapauun (pacyeToB) YTBEPXKOAKTCA B COOTBETCTBUM
c nyHktamu 2 n 7 ctaten 80 Hanorosoro kogekca Poccuiickon degepauum).

187. Hanoroeas pgeknapauusi (pacyet) MoxeT ObiTb npeactaBrneHa Ha 6GymakHOM
HocuTene 3adBUTENEM HENOCPEACTBEHHO UMM MO MOYTE C OMUCbIO BIIOXKEHUS, 3aBEPEHHOM
AOIMKHOCTHBLIM NULIOM OTAENeHust CBA3N, Nnbo nepegaHa B anekTpoHHon dpopme no TKC, ecnu
NHOE He NpeayCcMOTPEHO 3akoHoaaTenbcTBOM Poccuiickon degepauunm o Hanorax n cbopax.

188. lNpuem HanoroBbIX Aeknapaumin (pacyeToB) OCYLLUECTBMAKT OOMMKHOCTHbIE nvua
CTPYKTYPHOro noapasneneHuns, oTBETCTBEHHOIO 3a NpMeM HanoroBbIX Aeknapawummn (pac4eToB).

189. [llpn npenctaBneHUn  HaMOroBoM  Aeknapaumm  (pacyeTa)  3asaBUTENEM
HEenocpeacTBEHHO MPMEM HANoOroBOM Aeknapaumm (pacyeTa) OCYLLECTBMSIETCA B MOMEHT ee



npegcraBneHus.

Mpn aTomM MakcumanbHoe BpeMs npuemMa OOHOM HanoroBow Aeknapauuu (pacyeta)
COCTaBnseT A4eCATb MUHYT.

190. [lomkHOCTHOE NULo, OTBETCTBEHHOE 3a NpefoCTaBeHne rocyaapCTBEHHOW YCIyru,
065a3aHo:

1) npoBepuTb y puU3nM4eckoro nuua, NpeacTaBMBLLErO HANoroBy Aeknapaumio (pacyer)
HenocpeacTBEHHO, [OOKYMEHT, YAOCTOBEPSWMA JfIMYHOCTbL 3TOro  duanmyeckoro nuua
(noaTBepXxgawLWwmMn - MOIHOMOYME  YNOMTHOMOYEHHOro  npeactaBuTend  3asiBUTens  Ha
npegcraBneHne HanoroBon geknapauuu, pacyeTa);

2) npoBepuTb, COOTBETCTBYET 5N HanorosBas [Aeknapaumsa (pacyeT) YyCTaHOBIIEHHOM
dopme (ycTaHOBNeHHOMY dhopMmary);

3) 3aperucTtpuypoBaTb HarnoroByw Aekrnapauuio (pacyeT), npeacrtaBfieHHY Mo
yCTaHOBIeHHOM (hopme (ycTaHoBIeHHOMY doopmaTy), B UHPOPMALNOHHOM pecypce MHCNeKuum
®HC Poccuy;

4) no npocbbe 3aABMTENs NPOCTaBUTb Ha NPeACTaBMEHHOMW WM KOMWW HarloroBOK
Aeknapauum (pacyeTa) OTMETKY O NpuemMe HaroroBou Aekrnapauumn (pacyeTta) n gaty ee npnema
npy MNOMyYeHUM HanoroBon Aeknapauunm (pacyeTta) Ha BymaxHoMm HocuTene nubo nepepatb
KBUTAHLMIO O NpuemMe B dNIeKTPOHHOW bopme Mpu Nosly4eHun HanoroBoun ageknapaumm (pacyerta)
no TKC.

191. OcHoBaHVs Oans oTkasa B NnpuemMe HarnoroBoW Aeknapauuu (pacyeTa) ykasaHbl B
nyHKTe 28 HacTosiwero AQMUHUCTPATUBHOIO perfnamMeHTa.

192. lNMpu Hanu4mm xoTa 6bl OAHOMO U3 OCHOBAHWW, yKa3aHHbIX B NMyHKTEe 28 HaCTosALWero
AOMWHUCTPaATMBHOIO pernamMeHTa, AO0SDKHOCTHOE IvUO, OTBETCTBEHHOe 3a npefocTaBneHue
rocygapCTBeHHOW ycrnyru, MHOpPMUpPYeT 3asiBUTend O TOM, YTO HarnoroBas [Jekrnapauus
(pacyeT) He NpuHATA C yKasaHWEM MNpUYMHBI B YCTHOW (popme (ecnu HanoroBasd gekrapauus
(pacuyeT) npenctaBneHa  3asBUTENEM  HEMOCPEACTBEHHO), NUOGO  COOTBETCTBYHOLLMM
yBeJOMIIEHNEM, HarnpaBfieHHbIM 3asiBUTESII0 MO MNoYTe 3akasHbIM MUCbMOM (ecriv HanoroBasi
Aeknapauus (pacyeT) npeacTtasrieHa rno novTe C OfMUCbI0 BIIOXKEHUSA rnpunaraeMblX AOKYMEHTOB,
3aBEPEHHON [OOIDKHOCTHBIM nMUoM oTAaeneHus cBasm), nnbéo no TKC (ecnu Hanorosas
Aeknapauus (pacyeT) npeacTtasBrieHa B anekTpoHHon popme no TKC).

193. KoHeuYHbIM pe3yribTaTOM BbIMOMHEHUA agMWUHUCTPATUBHOM Mnpoueaypbl No npuemy
HanoroBbIX Aeknapaunn (pacyeToB) ABNAOTCA:

1) npu npegcrtaBneHUM  HanoroBow  Aeknapauuu  (pacdeta)  3adBuTENneM
HenocpeacTBEHHO:

a) peructpauus HanoroBow pdeknapauuu (pacdeta) B WHGOPMaUMOHHOM pecypce
nHcnekummn @HC Poccum 1 npocTaBneHne [OO0SMKHOCTHbIM - JIMLUOM, OTBETCTBEHHbIM 3a
npeaocTaBneHne rocygapCTBEHHOM ycnyri, no npocbbe 3asBuTenss OTMETKM Ha Konuu
HanoroBon fAeknapauumm (pacdeTta) O nNpuemMe HanoroBou Aekrnapaumm (pacyeta) v gate ee
npuema;

6) coobLieHne B ycTHOM chopme 06 OTKase B NMpMeMe HanoroBou Aeknapaumm (pacyeTta);

2) npu npeacTaBrieHn HaNoroBou Aeknapaumm (pacdeTta) no noyre:

a) perucTpauus HanoroBow pdeknapauuu (pacdeta) B WHGOPMaUMOHHOM pecypce
nHcnekunn ®HC Poccuu;

6) yBegomneHune ob oTkase B NpuemMe HanoroBow Aeknapauum (pacyeta), HanpasneHHoe
3asBUTESIO MO NOYTE 3aKas3HbIM NMUCbMOM;

3) Npu NnpeacTaBfieHMM HANOroBou Ageknapauum (pacyeTa) B anekTpoHHon coopme rno TKC
- perucTpauus HanoroBow pAeknapaumm (pacyeta) B MH(POPMAaLMOHHOM pecypce WHCMeKuuu
®HC Poccuun, HanpasreHve 3adBUTENIO KBUTaHUMW O NpUEMe U U3BELLeHWe O pesyrbTaTe
npuema (yBegoMneHue O pesyrnbTaTe npuvema) HaroroBov Aeknapauumm (pacdeta) B Buae
9NEKTPOHHOIO [AOKYMEHTa C YCUMEHHOW KBanuuuMpOBaHHOMW 3rEKTPOHHOW  MOAMNUCHID,
nossonswwen unaeHTUUMpoBaTb COOTBETCTBYIOLWNA  HaANorosblin opraH (Bnagensua
KBanuguumpoBaHHOro ceptudukara).

Mpuem HanoroBbIX Aeknapauun (pacyeToB), NpeAcTaBleHHbIX Ha GyMaXXHOM HocuTene
3aABuUTENIeM HenocpeacTBEeHHO



194. [JomkHOCTHOE NULO, OTBETCTBEHHOE 3a NpefoCTaBNeHne rocyaapCTBEHHOM YCyru,
npuv nNnpuemMme HaroroBou gekrnapaunmm (pacyeTta) npoBepsieT Hanuyine OCHOBaHWUN, YKa3aHHbIX B
nyHKTe 28 HacTodAwero AAMUHUCTPATUBHOIO perfamMeHTa, W nNpaBUSIbHOCTb 3arofiHEHUSA
Hanorosou Aeknapauuu (pacyeTta) B COOTBETCTBUM C YCTAHOBMEHHbIM nopsgkoM. B yacTtHocTw,
npoBepsieTCs Hanu4yne B HaroroBown Aekrapauum (pacyeTte) cnegyowmx peKkBU3NTOB:

1) onga usndeckoro nuua: ammnumn, UMeHn, oT4ecTBa (NpYU HaNU4UK);

2) onga opraHu3aummn:

a) MOnHOro HaMMeHoBaHWS oOpraHusauum (ee o6oCcOBNeHHOro nogpasgeneHvsi, npwm
HanMyun ero HamMeHoBaHus);

6) MHH, ecnu nHoe He npegycmoTpeHo HanoroseiM kogekcom Poccunckon epepaumnu;

B) BUOA OOKYMEHTA: NepBUYHbLIN (KOPPEKTUPYIOLLNN);

) HAMMEHOBaHMWS HaNoOroBoro opraHa;

A) nognucen nuu, YNnonHOMOYEHHbIX NOATBEPXKAATb AOCTOBEPHOCTb U NOSTHOTY CBEAEHUN,
yKa3aHHbIX B HArI0roBou eknapauuu (pacyerte).

Mpn Hanumumm xoTa Obl OAHOrO W3 OCHOBaHWMW, YKa3aHHbIX B MyHKTE 28 HacTodAwlero
AOMWHUCTPaATMBHOIO pernaMeHTa, W OTCYTCTBMM B HAnoroBoM [Jeknapaumm (pacdete)
PEKBM3NTOB, YKa3aHHbIX B HACTOALWEM MyHKTe, [OOSMKHOCTHOE 5nuo, OTBETCTBEHHOEe 3a
npegocraBneHne rocygapCTtBeHHOW ycnyru, MHpopmupyeT 3asBuTend O TOM, YTO Hanorosas
Aeknapaums (pacyeT) He NPUHATA, C yKa3aHueM NpUYmHbI.

195. B cnyyasx, ecnu B HanoroBow pAeknapauumm (pacyeTte) HeveTKo (HenpaBuIibHO)
3anornHeHbl OTAernbHble PEeKBU3UTbI UM NokKasaTenun, YTO BfevYeT HEBO3MOXHOCTb WX
OAHO3HA4YHOrO MPOYTEHUHA, [OOMMKHOCTHOE INUUO, OTBETCTBEHHOEe 3a npefocTaBneHue
rocygapCTBeHHOW YCrnyrn, WHAOPMUPYET 3aaBUTENS O nopsgke 3arofiHeHUs HanoroBow
Aeknapauumn (pacdeTa) W BbIFBMNEHHbIX HedoCcTaTkax, a TaKke npegnaraet YCTpaHUTb
AonyLeHHble He4oCTaTku HeMeaneHHo.

196. B cniyyae, ecnu 3asBuTEnb OTKa3biBAETCHA YCTPaHUTb YKa3aHHble HeOoCTaTKu
HEeMeaNIeHHO WM UX YCTpaHeHWe B HaCTOSLWWW MOMEHT HEBO3MOXHO, OOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MpefocTaBfeHne rocygapCTBEHHOW YCryrn, npuUHMMaeT  HanoroByko
Aeknapauuio (pacyeT) M peructpypyetr ee B WMH(OpMaUMOHHOM pecypce uHcnekumm OHC
Poccuw.

Ha TuTynbHOM nncTe HanoroBow Aeknapaumm (pacyeTa) NpOCTaBnsTCSA OTMeTKa 06 ee
npveme 1 gaTta npvemMa c OTTUCKOM wWTtamna "TpebyeT yTouHeHns".

Mo npocbbe 3asBUTENA Ha NPeaCcTaBNEHHON UM KONUKU HANOroBon Aeknapauum (pacyeTta)
NPOCTaBNATCA OTMEeTKa O NpuemMe HarnoroBow aeknapauuu (pacyeTa) u gata npuema. B uensx
MHPOPMUPOBAHNA 3aABUTENSA O pesynbTaTtax npuemMa HaroroBou Aeknapauumm (pacdeTta) Ha ee
konuu npocTtasnseTca wramn "lMpuHaTa. TpebyeT yTouHeHns".

197. lMpn otcyTcTBUM OBCTOATENBCTB, YyKasaHwHbiX B nyHkTax 194, 195 HacToswero
AOMWHUCTPaATMBHOIO perfiaMmeHTa, Ha TUTYNbHOM JIUCTE NPUHATOM HanoroBow Aeknapauuu
(pacdeTa) OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a NpefoCTaBNeHne rocyaapCTBEHHOM YCrnyru,
npocTaBnseT OTMETKY O NpuemMe HanoroBown Aekrnapauuu (pacyeTa) n gaTty npuema ¢ OTTUCKOM
wramna "MpuHaTa".

Mo npocbbe 3asBUTENA Ha NPeaCTaBNEHHON UM KONUKU HANOroBon Aeknapauum (pacyeTta)
NPOCTaBMATCA OTMETKa O NpueMe HaroroBomn Ageknapauum (pacdeTa) n gata npuema.

198. [lomKHOCTHOE NULo, OTBETCTBEHHOE 3a NpefoCTaBieHne rocyaapCTBEHHOW YCIyru,
He nosgHee 2 paboynx AHEWN CO AHS NPOCTaBMEHUss OTMETKM O NpUeMe HaroroBow Aeknapaumm
(pacdeTa) perucTtpuvpyeT Hanorosyk Aeknapaumioo (pacyeT) B WHJOPMALWOHHOM pecypce
nHcnekummn ®HC Poccun 1 npucBavBaeT HanNoroBow Aekrnapaumm (pacyeTy) permcTpaumoHHbIN
HOMep, KOTOPbI NPOCTAaBIISAETCA Ha ee TUTYITIbHOM JIUCTE.

199. 3aperucTpupoBaHHble HarnoroBble Aeknapauumm (pacveTtbl) OOIMKHOCTHOE J1Muo,
OTBETCTBEHHOE 3a MnpefocTaBfeHne rocydapCTBEHHOW Yycnyrn, opmMupyeT B NadkM B
3aBUCUMOCTW OT KaTeropuu 3aaBuTenen (HanoronnaTenblMKX, OTHECEHHble K KaTeropuu
KpYNHEenLwunx, 1 Apyrne HanoronnatenbLlukn) 1 Nno Bugam 6rnaHKoB.

200. He nosgHee cneaywouwero pabovero OHA 3a AHEM perucTpaumm HanoroBbIX
Aeknapaumi  (pacyeToB), [OOIDKHOCTHOE  NUUO, OTBETCTBEHHOE 3a nNpefocTaBrieHve
rocygapCTBeHHOW yCnyru, nepegaeT HanoroBble Aeknapaumm (pacyeTbl), COOPMUPOBAHHbIE B



MaykM B 3aBUCMMOCTM OT KaTeropuu 3asiButenen n no smgam 6naHKoB, C COMPOBOAUTESNbHbLIM
AAPNbIKOM B CTPYKTYpHOE MoapasgeneHve, oTBETCTBEHHOE 3a BBOA4 U 06paboTKy AaHHbIX, ANS
OCYLLIECTBNEHNS BBOAA [aHHbIX, €Crv He YCTaHOBMNEH MHOW NOpSAOOK.

201. B cnydasx ob6HapyxeHus ownbkn B HaroroBom Aeknapaumm (pacuerte),
3aperucTpMpoBaHHOW M nepefaHHOW B YCTaHOBMEHHOM nopsake Ang BBoga u obpaboTku, He
MO3BOJIAIOLLEN OCYLLEeCTBUTL ee BBOJ, yKa3aHHasa HanoroBas Aeknapauus (pacdeT) nepegaetcs
B [OeHb OOHapyxeHuss owubkn B CTPYKTypHOe noapasgeneHne, OTBETCTBEHHOEe 3a
npepocTaBneHne rocyaapCTBEHHOW YCNyru, 3a MOAMUCLIO OOMMKHOCTHOrO nuua CTPYKTYPHOro
noapasgeneHuns, OTBETCTBEHHOrO 3a BBOA U 06paboTKy AaHHbIX.

202. [JomXHOCTHOEe NUUO, OTBETCTBEHHOE 3a NpeAoCTaBleHne rocyAapCTBEHHON YCnyru,
He nosgHee 2 paboyunx gHen, cnegylowmx 3a gHEM BO3BpaTa HanoroBow Aeknapauum (pacyeTta)
N3 CTPYKTYPHOro nogpasgeneHus, oTBEeTCTBEHHOrO 3a BBOA 1 06paboTky AaHHbIX, hopMupyeT n
noanucbiBaeT yBegoMreHne o6 YTOYHEHMM HanoroBOW Aeknapaumu (pacyeTta) y HayanbHuKa
(3amectutens HadvanbHuka) wuHcnekummn OHC Poccum u nepepaet ero B CTPYKTYpHoe
nogpasgeneHune, oTBETCTBEHHOE 3a AeNONpon3BOACTBO.

203. [omkHOCTHOe nUUO CTPYKTYpPHOro nogpasgerieHnsi, OTBETCTBEHHOro 3a
AenonpounsBoacTBO, He No3aHee cneayollero paboyvero AHA 0683aHO HanpaBuTb yBeAOMIEHME
006 yTOYHEHUN HANOroBOW Aeknapaunn (pacyeTa) 3assBUTESNIO NO NoYTe.

Mpuem HanoroBbIX Aeknapauun (pacyeToB), NpeacTaBrieHHbIX Ha 6yMaXXHOM HocuTerne no
noure

204. lpwn npeacrtaBneHUMM HarnorosbIX Aekrapaunn (pacyeToB) MO MOYTEe C OMNUCHIO
BINOXEHUS MnpunaraemMblXx OOKYMEHTOB, 3aBEePeHHOM AOSMKHOCTHbIM NUUOM OTAENeHna CBA3W,
AOIMKHOCTHOE IMLO CTPYKTYPHOro noapasfeneHnsi, OTBETCTBEHHOro 3a [Aenonpov3BoCTBO,
NpocTaBnseT Ha TUTYNbHOM JNUCTE KaXAOW HanoroBou pfeknapauuu (pacyeTa) paTty ee
HanpasrieHus 3asBuUTenem v aaty ee noctynneHuns B uHcnekumio ®HC Poccuu, a Takke CBO
noanuch.

[aTta HanpaBneHus 3asiBUTENIEM HaArioroBou Aeknapauuu (pacyeta) onpegensieTcs no
NMOYTOBOMY LUTEMMENIO HA OMUCU BIIOXKEHUS NPU OTCYTCTBUWU OMUCK BIIOXEHUS MO MOYTOBOMY
LUTEMMEenNto, MPOCTaBNeHHOMY Ha KOHBEpTE.

[aTta nocTtynneHus Hanorosou pfAeknapauuu (pacyeta) B wuHcnekumo PHC Poccun,
onpegernseTcs No No4YToBOMY LUTEMIMENIO, MPOCTaBNEHHOMY Ha KOHBEpTE.

HanoroByto geknapauuio (pacyeT) OOMKHOCTHOE IMUO CTPYKTYPHOro nogpasneneHus,
OTBETCTBEHHOrO 3a eronpov3BOACTBO, Nepedaet 6e3 pernctpaunm B Be4OMCTBEHHON CUCTEME
9MNeKTPOHHOro A0KyMeHToobopoTa He no3gHee cnegytowero paboyero gHA 3a AHEM ee npuema
(koHBEpPT npwunaraeTcs) C COMPOBOAMTENbHBIM JNMCTOM B CTPYKTYpHOE noapasfeneHuve,
OTBETCTBEHHOE 3a NpefocTaBrieHne rocyapCTBEHHOM YCIyru.

205. B cny4yae, ecnu B MOYTOBOM OTMpaBfeHUN, KPOME HaroroBou Aeknapauuu
(pacueTta), cogepxaTcs WHble OOKYMEHTbl, HE OTHOCALUMECA K 3TOW Hanorosou Aekrnapauuu
(pacyeTy), [OOIMKHOCTHOE IMUO  CTPYKTYPHOro nofgpasgerieHusi, OTBETCTBEHHOro  3a
AEenonpou3BoACTBO, MNepedaeT B CTPYKTYpHOe  nogpasfgerieHne, OTBETCTBEHHOe  3a
npegocTaBneHne rocyaapCTBEHHOM YCNyru, Mo COMPOBOAUTENBHOMY JIMCTY Harnorosyko
AeKrnapauuio (pacyeT) ¢ npunaraeMbiM KOHBEPTOM U COMPOBOAUTESbHBIM NMUCLMOM 3asiBUTENS
(NpY HanMuuM aTOro NUCbMa).

YKasaHHble [OOKYMEHTbl, He OTHOCAWMeCcAa K HarnoroBon Jeknapaumm (pacudery),
PErNCTPUPYIOTCA B OE€Hb MNOCTYNMNEeHWs B BEAOMCTBEHHOW CUCTEME  3IIEKTPOHHOro
AOKyMeHToobopoTa AOMKHOCTHLIM NNMLOM CTPYKTYPHOrO mnoAapasferneHns, OTBETCTBEHHOro 3a
Aernonpov3BOACTBO, M HAaNPaBIATCA HavyalnbHUKY (3aMecTUTENIO HavanbHWka) nHenekumm ®HC
Poccuw.

206. [JomkHOCTHOEe NUUO, OTBETCTBEHHOE 3a NpeAoCTaBleHne rocyAapCTBEHHON YCnyru,
nonyymBllee  HamnoroByw Aekrnapauuio  (pacyeT) u3  CTPYKTYPHOro  noApasfeneHus,
OTBETCTBEHHOIO 3a Aenonpon3BOACTBO, NMPOBEPSET COOTBETCTBUE AaHHbLIX CONMPOBOAUTENBHOMO
nncTa PakTMYecKoMy KONMYeCTBY NOSTyYEeHHbIX JIMCTOB HANoOroBow Aeknapaunm (pacyeTa).

B cnyyae HecooTBETCTBMS [aHHbIX COMPOBOAUTENBLHOrO fiMcta  PakTu4eckomy



KONU4YeCcTBY JNIMCTOB HaroroBow Aeknapauuu (pacyeTta) OOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a
npegocTaBneHve rocyaapCTBEHHOW YyCnyru, noarotaBnueBaeT  crnyxebHyi 3anucky 06
YyCTaHOBMEHHOM aKkTe 3a [MOAMUCbI0 HadvarnbHUKa (3aMecTUTensl HadarnbHuKa) CBOEro
CTPYKTYPHOro nogpasgeneHus Ha UMs HadanbHuka (3aMecTuTens HadanbHWKa) CTPYKTYPHOro
noapasgeneHuns, oTBETCTBEHHOMO 3a Aenonpon3BoACcTBO.

207. Tlocnegywoowue [eUCTBUA MpUM  NPUEME HanoroBow [Aekrnapauumn (pacdeta),
npeacrtaBneHHoONW Mo noyTe, [OOMMKHOCTHOE JvUO, OTBETCTBEHHOe 3a npefocTaBrieHne
rocygapCTBEeHHOW YCNyru, BbINOMHAET B COOTBETCTBUM C nyHkTamun 194-203 HacTodLwwero
AOMWHUCTPaATMBHOIO pernamMmeHTa.

OTmeTKa O npueme HanoroBoW Aekrnapauuu (pacyeTta), npeacTaBneHHON Ha HGyMakHOM
HocuTene rno no4yTte, NPOCTaBNAETCA Ha KONUU HanNoroBon Aeknapauumn (pacyeta), npunaraemon
K COOTBETCTBYHOLLEMY NMMCbMEHHOMY 3anpocy 3aaBuTens, npeacrasneHHomy B nHcnekuyuio GHC
Poccumn no mecty ero yyeta u paccmatpmBaemMoMy B COOTBETCTBUM C nyHkTamu 92-98, 104-109
HacToswero AOQMUHUCTPATUBHOIO perfiaMmeHTa.

208. B cnydasx ob6HapyxeHus ownbkn B HaroroBom Aeknapaumm (pacuerte),
3aperncTpupoBaHHOM 1 nepefaHHoON B YCTAHOBMNEHHOM Mopsiake Ans BBoAa M 0bpaboTku, He
MO3BOJIAIOLLEN OCYLLEeCTBUTL ee BBO[, yKa3aHHasa HanoroBas Aeknapaums (pacdeT) nepegaetcs
MO peecTpy BO3BpaTa U3 CTPYKTYPHOro nogpasgeneHnsi, oTBETCTBEHHOIO 3a BBOA M 06paboTky
OaHHbIX, HEe BBEAEHHbIX HanoroBbiX Aeknapauun (pac4yeToB), TPebyOLMX YTOMHEHUA B O€Hb
oBHapyxeHust owmnbkn B CTPYKTYpHOE noAapasgeneHne, OTBETCTBEHHOE 3a npefocTaBreHue
rocygapCTBEHHOW YCIyrn, 3a NOAMUCBLI0 LOMMKHOCTHOrO fiMua CTPYKTYPHOro nogpasgeneHus,
OTBETCTBEHHOrO 3a BBOA U 06paboTKy AaHHbIX.

[lomKHOCTHOE NWLO, OTBETCTBEHHOE 3a NpefoCTaBrieHMe rocyfapCTBEHHOW YCnyru, He
nosgHee 2 pabounx gHen, cnegyowmx 3a AHEM BO3BpaTa HanoroBoun Ageknapauumm (pacderta) ns
CTPYKTYPHOrO noAapasfeneHns, OTBETCTBEHHOro 3a BBO4 M 00paboTKy [aHHbIX, BbINOMHAET
AencTens B cooTBeTCTBMM C  nyHktamu 202 mn 203 Hactoswero AOMWHUCTPATUBHOIO
perrnameHTa.

209. B cnyyae, ecnu nocrne HanpasfeHUsa 3asBUTENO yBeAOMMeHUs 00 yTOYHeHWuu
Hanoroesou Aekrnapauum (pacyeta) rno no4vte 3asiBUTESNIEM He npeacTaBfieHa B YyCTaHOBMEHHbIN
CPOK YTOYHEHHas HarnoroBas Aeknapauus (pacdeT) UNu noyToBOEe OTMpaBfieHne BepHYoCb
BBMAY OTCYTCTBUSA agpecara (Mo novToBOMY aZpecy, yKasaHHOMY B yYpeanTeribHbIX JOKYMEeHTax
3asBUTENs, €CfM WHOM MOYTOBbIN agpec He YyKasaH 3asBuTenem), LOIMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NpeaocTaBrieHMe roCcyaapCTBEHHOW YCryrn, noarotaBAvMBaEeT CryXebHyto
3anncky C MNpPUNOXEeHNEM HanoroBon Aeknapaumm (pacdeta) o6 ycTaHOBMEHHOM dakTe 3a
NoANUCbID HavanbHUKa (3aMecTUTend HadarnbHWKa) CBOEro CTPYKTYPHOro nogpasgeneHus Ha
UMS HaYarnbHWKa (3aMecTUTeNna HavarnbHUKa) CTPYKTYPHOro noapasaeneHns, oTBeTCTBEHHOrO 3a
npoBefeHne KaMmeparibHbIX HanoroBbIX MPOBEPOK.

lNMpuem HanoroBbIX Aeknapauumn (pac4yeToB), NpeacTaBrieHHbIX B 35IeKTPOHHOU hopMe no
TKC

210. OneKTPOHHbIN [OKYMEHTOOOOPOT nNpu NpeAcTaBNeHUM 3asiBUTENEM HanoroBbIX
Aeknapauun (pacdeToB) B anekTtpoHHou ¢opme no TKC ocyulectBnseTrcd, ecrnv 3adaBuUTENb
B3anmogencteyetr c uHcnekunen OSHC Poccun B anektpoHHou ¢dopme no TKC w
3aperncTpupoBaH B Ka4eCTBE yYacCTHMKA INIEKTPOHHOIO AOKYMeHToobopoTa, C MCMOMb30BaHNEM
TEXHUYECKUX CPeACcTB aBTOMATUYECKOro co3aHus (NPoBepKn) YyCUTEHHOM KBanuuLMpoBaHHOM
3NeKTpPoHHOM nognucu B nHenekunn ®HC Poccun.

211. B npouecce 3nekTPOHHOro AOKyMeHToo6opoTa npu NpeacTaBreHuM HanoroBbIX
Aeknapauumn (pacyeTtoB) B anekTpoHHou oopme no TKC Takke MCnonb3yTca TEXHOormyeckme
9NEKTPOHHbIE [OOKYMEHTbl, YyKasaHHble B TMyHKTe 148 HacTtoswero AOMUHUCTPATUBHOIO
pernameHTa, n n3BeLeHne o BBoAe, yBeaoMsieHne 06 yTOYHEHUN.

FAPAHT: O6 ytBepxaeHun pekoMeHOyeMblX popMaToB OOKYMEHTOB, WCMOSb3YyEMbIX MNpU
opraHuM3aumm  JNEeKTPOHHOro  AOKYMEHTOObopoTa MeXay HanoroBbiMM — opraHamu U
Hanoronnatenblukamm nNpu  NpeacTaBNeHMM HamnoroBbiX Aeknapauuni  (pacyetoB) B
3MEKTPOHHOM hopMe NO TENEKOMMYHUKALMOHHBLIM KaHanam cBa3m cMm. npuka3d PHC Poccum ot
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M3BelweHne O MNOMy4YeHUN IMEKTPOHHOrO [JOKyMeHTa OopMUPYEeTCA Ha Kaxablw
nony4yeHHbln no TKC cnenyowmin anekTPoHHbIA AOKYMEHT: HaroroBylo Aeknapauuio (pacyer),
noATBEPXAEHNE OaTbl OTMNpPaBKU, KBUTAHUMIO O npueme, yBegomneHve ob oTkase B npueme,
n3BeLeHne o BBoAE, yBeAOMSIEHNE 06 YTOYHEHUMN.

212. lNMpwn ocyLeCcTBNEHNN 3NEKTPOHHOIO AOKyMeHToobopoTa obecnevmBaeTcs XxpaHeHue
BCEX OTNPAaBMNEHHbIX W TMPUHATbIX SMNEKTPOHHbIX AokymeHToB no TKC, B TOoM 4ucne
TEXHOSIOrMYECKNX 3MEKTPOHHbBIX [AOKYMEHTOB (3a WCKIOYEHMEM WU3BELLEHUS O NosyYeHun
3NEKTPOHHOIo JOKYMEHTA), C YCUNEHHbIMU KBannuumMpoBaHHbIMU SEKTPOHHBIMY NOAMUCAMU U
KBanuuuMpoBaHHbIMU cepTudukaTaMm, MPUMEHABLLUNXCA AN POPMUPOBAHNA  YKa3aHHbIX
nognucen.

213. lNMpwn nony4yeHnn Hanorosou Aeknapaumm (pacdeTa) B anekTpoHHon copme rno TKC
He no3gHee YeTblpex YacoB C MOMEHTa ee MNoJSlyYeHUss JOJMKHOCTHOE NMLO, OTBETCTBEHHOE 3a
npuemM HamnoroBbiX Aeknapaumn (pacdetoB) B 3nekTpoHHow ¢opme no TKC, BbINONHAET C
MCNoNb30BaHMEM NMporpaMMHOro obecneyvyeHns HanoroBbiXx OpPraHoOB crneaytowme 4eNCcTBUS:

1) nposepsieT B HanoroBon pfeknapauuu (pacyete) MOANIMHHOCTL YCUITEHHOW
KBanM@ULMPOBAHHOW 3NEKTPOHHOW NOANUCU 3asBUTENS;

2) dhopMupyeT n3BeLLLEeHNe O NOyYeHUM HaNoroBon Ageknapaumm (pacyeTa) ¢ yCUreHHou
KBanMunumpoBaHHOM 3IEKTPOHHOM noanucbto, NO3BONSAOLLEN naeHTudmunpoBaTtb
COOTBETCTBYIOLLMIA HANoOroBbin opraH (Brnagenbua KBanuuUMPOBAHHOIO cepTudukaTa), u
OTnpaBnsieT ero 3asBUTENIO;

3) npoBepsieT HanuMyue OCHOBaHUMW, YKa3aHHbIX B MyHKTax 28 u 194 HacTtoswero
AOMWHNCTPATMBHOIO pernamMeHTa.

214. lMpu Hanuymm xoTs Obl OOHOrO M3 OCHOBAHUWN, YKadaHHbIX B MyHkTax 28 n 194
HacToswero AOMUHUCTPATUBHOIO perfiaMmeHTa, OO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a Npuem
HanorosbIX Aeknapauun (pacyetoB) B 3anekTpoHHou ¢opme no TKC, B TeyeHuMe OAHOro
paboyero OHA C MOMEHTa MONyYeHUss HaNoroBow Aeknapauum (pacdeTta) BbINOMHAET C
MCNoNb30BaHMEM MpPorpaMMHOro obecneyvyeHns HanoroBbix OpPraHoOB crneaytowme 4eNCTBIS:

1) dopmupyeT yeegomreHve o6 OTka3e B NpuemMe C YCUIIEHHOW KBanuuumpoBaHHON
SNEeKTPOHHOM MOAMUCHLI, MO3BONALWEN UOEHTUPUUMPOBATL COOTBETCTBYIOLLMIA HAanoroBbln
opraH (Bnagenbua KBanuUUMPOBAHHOIO cepTudukaTta), U yKkasaHUEeM MpUYMH OTKasa wunu
coobuieHne 06 owmnbke (B cnyvyae HEBO3MOXHOCTU paclumMdpoBaTbh HaroroByk AeKknapauuto,
pacyer);

2) ytpatun cuny;

NHdopmaumsa o6 nameHeHusax: Cm. mekem nodrnyHkma 2

3) otnpasnseT yBegomreHne o6 otkase B npueme (coobuieHne o6 owmnbke) 3agaBuTento.

215. Tlpn OTCYTCTBUM OCHOBaHWW, YyKa3aHHbIX B rMyHkTax 28 wun 194 HacTosiwero
AOMWHUCTPATMBHOIO pernameHTa, OOSMKHOCTHOE NULUO, OTBETCTBEHHOE 3a MpUeM HaroroBblX
Aeknapaumi (pacyeTtoB) B anekTpoHHon cdopme no TKC, B TeyeHne ogHoro pabodero AgHA C
MOMEHTa MONy4YeHUs HarnoroBoW feknapauumn (pacdeta) BbIMOMHAET C WUCNONb30BaHUEM
nporpaMmHoro obecneveHns HaNOroBbIX OPraHoOB creayowme 4ENCTBUS:

1) perucTpupyeTt Hanorosy Aeknapaumio (pacyeT), hopmupyeT KBUTAHUUIO O npueme C
YCUNEHHOWN KBannuuMpoBaHHOW 35IEKTPOHHOW MOANUCHI0, NO3BOMSKOWEN UaeHTUdULMpPoBaTh
COOTBETCTBYHOLLMI HANOroBbIN opraH (Bragensyua KBanvuunmpoBaHHOIo cepTudukarta);

2) oTnpaBnseT KBUTaHUMIO O NpUeMe 3asBUTESTIO.

216. [Jaton npeacTaBneHUss HanoroBow Jeknapaumm (pacyeta) 3adBuTeneM B
anekTpoHHon copme no TKC 4yepes onepaTopa 3MEKTPOHHOrO OOKYMEHTOObopoTa cuymTaeTcs
AaTta, 3adoMKcMpoBaHHaa B NOATBEPXAEHUN AaTbl OTNPABKMK.

HanoroBasa geknapauus (pacyeT) B anekTpoHHon ¢hopme rno TKC cumTtaeTtca npuHATOM
nHcnekumen ®HC Poccuu, ecnu 3aaBuTento Noctynuia KBUTAHUUA O MpUeMe C YCUINEeHHOW
KBanMunumpoBaHHOM 3SIEKTPOHHOM noanucbto, NO3BONSAOLLEN naeHTudmumpoBaTtb
COOTBETCTBYHOLLMIA HANOroBbIN OpraH (Bragensua KBanuuumnpoBaHHOIo cepTudukara).

[aTton nonyvyeHuss HanoroBow Aekrapaumm (pacdeTa) B anekTpoHHou ¢opme no TKC
nHcnekumen ®HC Poccun cuntaetcsa gaTa, ykasaHHas B KBUTAHUUW O MpUeEMe.

217. o pesynbtatam 06paboTknm HanoroBow Aeknapaumm (pacdeta) B 3NEKTPOHHOM



dopmMe C MCMOnb3oBaHMEM MNPOrpamMHOro obecneyvyeHusi HanorosbiX OpraHoB ¢opMupyeTcs
n3BeLeHne O BBOAE WNM yBegomreHne o6 yTOYHEHMM B Cryvyae BbISIBNEHUA OWMOOK B
npeAcTaBneHHOW Hanorosoun Aeknapaumm (pacyere).

218. [JomkHOCTHOE NULO, OTBETCTBEHHOE 3a NMpMeM HarnoroBbIX AeKrnapauun (pacyeTos) B
anekTpoHHon copme no TKC, B TeueHme 2 paboumx OHEWN CO OHA HanpaBneHWs KBUTaHLMM O
npueme 3asBATEN0 HanpaBfsieT emMy MU3BELLEHWE O BBOAE MM yBegoMrieHne 06 yTOYHeHun ¢
YCUNEHHOWN KBannMuuMpoBaHHOW 35IEKTPOHHOW MOANUCHI0, NO3BOMSOWEN MAeHTUdULMpPoBaTh
COOTBETCTBYHOLLMI HANOroBbIN OpraH (Bragensyua KBanvuumnpoBaHHOIo cepTudukara).

219. Mo npocbbe 3anBUTENS HaNoroeas geknapauus (pacyeT), NPUHATasN B NEKTPOHHOM
dopme no TKC, pacnedaTbiBaeTcs W NpPOCTaBnsieTcs OTMETKa O Mpueme HaroroBowm
Aeknapauumn (pacyeta).

220. Tlpy nonyyeHuUn OT 3aaBUTENSl, OTHECEHHOro K KaTeropuu KpyrnHemwmx
HanoronnaTenbLMKOB, HanoroBon Aeknapauuu (pacveta) B anekTpoHHon dopme no TKC,
KOTOpas OOMmKHa HanpaBnATbCs ANgA AanbHenwen obpaboTkm B uHble nHcnekumm ®HC Poccumn
no MecCTy y4yeTa 3asiBuUTensd MO OCHOBaHUAM, MpeayCMOTPEHHbIM HarorosbiM KOOEKCOM
Poccunckon degepauum, He nosgHee YeTblpex YacoB C MOMEHTa ee MOofyYeHUs LOIMKHOCTHOe
nnuo, OTBETCTBEHHOE 3a MPMEM HaroroBbIX Aeknapaunin (pacyeToB) B 9NEeKTPOHHOW dhopMe Mo
TKC B wuHcnekumn OHC Poccum no mecty ydeta 3asBUTENA B KayeCTBE KPYMHeWLLEero
HanoronnartenbLlinka, OCyLlecTBnsSeT [OeWCTBUA B COOTBETCTBUM C nyHktamu 213, 214
HacTosiwero AOQMUHUCTPATUBHOIO perfiaMmeHTa.

Mpn oOTCyTCTBMM OCHOBaHWW, YyKasaHHbIX B nMyHkTax 28 u 194  HacToswero
AOMWHUCTPAaTMBHOIO perfameHTa, Hanoroeasa gekrnapaumns (pacyeT) He No3gHee YeTbIpex YacoB
C MOMEHTa ee nosiydeHus B arnekTpoHHou ¢opme no TKC HanpaenseTtca ans ganbHeuwen
06paboTkn C KUcCnonb3oBaHMEM MpPOrpaMMHOro obecneyeHnss HaroroBblX OPraHoB B MHblE
nHcnekumn ®HC Poccum no MecTty ydeta 3asBUTENS MO OCHOBAHWAM, MpPeayCMOTPEHHbIM
Hanorosbim kogekcom Poccunckon denepauun.

221. [JdomxHocTHble nuua wuHcnekumn SGHC Poccum no mMmecty yyeTa 3asBuTens,
yKkasaHHbIX B nyHkTe 220 HacToswero AQMUHUCTPATUBHOIO perfiaMeHTa, BbIMOMHAIT AeNCTBUS,
aHanornyHble OencTBUSIM B COOTBETCTBMM C MyHKTOM 213, nognyHktamn 1, 2 nyHkTa 214,
nognyHkrom 1 nyHkta 215, nyHkTom 217 HacToswero AOMUHUCTPATUBHOIO perfiaMmeHTa.

222. KButaHumm o npuveme wnu yBedoMmsnieHuss o006 oOTKase B MpUMeMe HarnoroBbIX
Aeknapaumi (pac4eToB), U3BELLEHMS O BBOAE UM yBeAOMMEHUS 06 YTOYHEHUN, OPOPMIEHHbIE
B YCTaHOBMEHHOM nopsake, AOIMKHOCTHble nuua, OTBETCTBEHHble 3a MNpUEM HarnoroBbIX
Aeknapauuin (pacyetoB) B nHcnekumax PHC Poccuu no mecty yyeTa 3asiBUTENS, yKa3aHHbIX B
nyHkTe 220 Hactoswero AOMUMHUCTPATUMBHOIO perfiameHTa, B CPOKW, NpeayCMOTPEHHbIe
nyHkramu 214, 215, 218 Hactodwero AOMUHUCTPATMBHOIO pernameHTa, OTnpaBnsalT B
nHcnekumo  @PHC Poccum no  MecTy y4yeTa 3asBUTEns B KayeCTBe  KpyrHeuwero
HanoronnatenbLlinkKa Ans ganbHeunwen oTrnpaBku 3asBUTENIO.

223. [JomkHOCTHOE NULO, OTBETCTBEHHOE 3a MpMeM HarnoroBbIX AeKrnapauun (pacyeTos) B
anekTpoHHoun opme no TKC B nHcnekummn HC Poccum no MecTy yyeTa 3asiBUTENSA B Ka4ecTBe
KpynHewnwero HanoronnaTenbLiuka, He No3gHee ABYX YacOB C MOMEHTA NoslyYeHNsa KBUTaHUUN O
npueme, yBegomreHuss o6 OTkase B npueme, M3BELLEHMS O BBOAE WM yBeaomreHust o6
YTOYHEHUN HanpasfisieT COOTBETCTBYIOLUMN TEXHOMOMMYECKNA 3NEKTPOHHbLIN  JOKYMEHT C
YCUNEHHOWN KBannMuuUpoBaHHOW 3IIEKTPOHHOW MOANUCHI0, NO3BOMSOWEN UAeHTUULMPOoBaTh
COOTBETCTBYIOLLMIA HaANoroeblin opraH (Bnagensua KBanuduuMpoBaHHOrO cepTtudukaTa),
3asBUTENIO.

IV. ®PopMbl KOHTpPOSA 3a NpeaocTaBfieHMEM rocyaapCTBEHHOM yCryru

I'Iopn,qox OCyLleCTBJ1eHUA TeKyLlero KOHTpossa 3a coonrgeHnemM u UCNONTHEHUeEM
OTBETCTBEHHbIMU AOJMKHOCTHLIMU FIULLAMU NONOXEHUN HacTosALWwero A.CIMVIHVICTpaTVIBHOFO
pernameHTa U MHbIX HOPMaTUBHbLIX NMPaBOBbLIX AKTOB, yCTaHaBJIMBaOLWNX Tp860BaHMH K
npeagocTtaBJieHUO rocyp,apCTBeHHoﬁ yCcInyru, a Takxke npuHATUeM nMmum pemeHMVl



224. TeKywWwMn KOHTPOMb 3a COOMoAeHMEM U UCMOMHEHWEM [LOMMKHOCTHBIMWU fMuaMu,
OTBETCTBEHHbIMW 3a MpefocTaBrneHne rocygapCTBEHHOW YCIyrh, MOMOXEHUA HacTOSALWEero
AOMWHUCTPaATMBHOIO perflaMeHTa MU MHbIX HOPMAaTMBHbIX MPAaBOBbIX AKTOB, yCTaHaBNUBAKOLLUX
TpeboBaHUA K NpPeaoCTaBleHN0 rocyAapCTBEHHOM YCIyru, a Takke MPUHATMEM UMW peLueHUn
OCyLLieCTBNAETCA:

1) B 4acTv ny6nnyHOro MHPOPMMPOBaAHUS - EXXEMECAYHO HavanbHUKaMM (3aMecTUTENs MM
HayarbHWKOB) CTPYKTYPHbIX noapasgeneHnn nHcnekumn ®HC Poccuun, oTBETCTBEHHbLIX 3a Takoe
WHOPMMPOBaAHME, a Takke HadanbHuKamu (3aMecTUTensMu HavarnbHUKoB) uHcnekuun OHC
Poccuu, pykoBogutensmu (3amectutensamm pykosoamutenen) ynpasneHnn @HC Poccuy;

2) B YacTM wnHOMBUAYarbHOrO WHMPOPMUPOBAHUA HA OCHOBaHMM 3arpoCcoB B YCTHOW
dopmMe - exeOHEeBHO HayanbHuKaMy  (3aMecTUTensaMuM  HadarnbHUKOB)  CTPYKTYPHbIX
noapasgeneHnn HanoroBbix OpraHoB, OTBETCTBEHHBIX 3@ Takoe MHAPOPMUPOBAHUE;

3) B YacTn nHameuayasibHOro UHPOPMUPOBAHNA HA OCHOBaHUU 3arnpoCcoB B MUCbMEHHOM
dopme M Ha ocHoBaHuu 3anpocoB Mo TKC - exegHeBHO HavanbHWKamu (3amMecTuTensmmu
HayarbHWKOB) CTPYKTYPHbIX noapasgeneHnn nHcnekumn ®HC Poccuun, 0TBETCTBEHHbLIX 3a Takoe
MHOPMUPOBAHNE;

4) B YaCcTMm mnHOuBUAYyasrlbHOrO WMH(POPMUPOBAHUSA O COCTOSIHAM pacyeToB MO Hanoram,
cbopam, neHam, wTtpadam, npoueHTam n o6 ucnonHeHum 06s3aHHOCTM MO ynnaTe Hanoros,
cbopoB, neHen, wWTpadoB, MNPOLEHTOB - EXeOHEBHO HavanbHUKaMun (3amectutensamu
HayarbHUKOB) CTPYKTYPHbIX noapasgeneHnin nHcnekumn ®HC Poccuun, oTBETCTBEHHbLIX 3a Takoe
WHOPMMPOBaAHME, a Takke HadanbHuKamu (3aMecTUTensMu HavarnbHUKoB) uHcnekuun OHC
Poccuu, pykoBogutensamu (3amectutensamm pykosoagmtenen) ynpasneHnn @HC Poccuy;

5) B yacTm npuemMa HanorosbiX Aeknapauui (pacyeToB) - eXeAHEeBHO HavalibHUKamu
(3amecTuTENAMM HaYanbHUKOB) CTPYKTYPHbIX nogpasgenedui uHcnekumn @SHC  Poccuw,
OTBETCTBEHHbIX 3a BbINOSIHEHME TaKOW agMUHUCTPATUBHOW Npouenypsbl.

TekylWwMn KOHTPOMb OCYLECTBASEeTCA NO [AaHHbIM  MHMOPMALMOHHBIX pPecypcoB
HarnoroBbIX OPraHoB.

nOpﬂ,D,OK n nepuoanNvyHOCTb OCyLleCTBJIeHUSA NJIaHOBLIX U BHeNJ1aHOBbLIX MPOBEpPOK
NMONMHOTbLI U Ka4YeCcTBa npeagocTtaBrieHUA rocy.qachBeHHoﬁ ycnyru, B TOM 4ucrie nopAaaoK n
(bOprl KOHTpOJIA 3a NOJSIHOTOM MU Ka4eCTBOM npeapocTaBrieHUA rocy,qapCTBeHHon ycnyru

225. KOHTpornb 3a MOMHOTOM M KavyeCTBOM MpefoCTaBIIEHUS rocyapCTBEHHOM YCIyru
ocyllecTBnseTca B opmax:

1) npoBeaeHNa NPOBEPOK;

2) paccMOTpeHus xanob Ha akTbl HanoroBbIX OpPraHOB HEHOPMAaTMBHOIO Xapaktepa,
fencteusa  (besgencteme)  OOMKHOCTHBIX MWL,  OTBETCTBEHHbIX 3@  npefocTaBlieHue
rocyapCTBEHHOW YCnyru.

226. [1poBepkn MONHOTbI M KadecTBa NpeaocTaBSfieHNA rocygapCTBEHHOW YCIyru MoryT
ObITb NAHOBLIMU U BHEMSTAHOBbLIMMU.

Mopsaok M NepuoauyHOCTb  OCYLLECTBEHWSA MNNAHOBbIX W BHEMNSIaHOBbIX MNPOBEPOK
MONHOTBI W KayecTBa  NpefoCTaBieHUs1  FOCYAapCTBEHHOW  yCrnyr  CTPYKTYPHbIMU
nogpasgeneHnamu nHenekumn PHC Poccuun, oTBETCTBEHHLIMU 3a NpeAoCTaBneHne 3aTnux ycnyr,
onpefensrTcs HavanbHUKamMu (3amMecTUTensaMyM HayalnbHWKOB) COOTBETCTBYHOLLMX MHCMEKLMN
®HC Poccum.

OTBeTCTBEHHOCTb AO/MKHOCTHbIX UL, HAaNOroBbIX OPraHOB 3a peLeHuUsA (aKTbl
HEHOPMAaTUBHOIO XapakTepa) u gencreus (6esgencreme), npMHUMaeMble
(ocywecTBnaembie) MMM B Xxoae NpeaocTaBreHus rocyaapcTBeHHOM yCnyrm

227. Mo pesynbTatamMm NpoOBEPOK B Cryyae BbISBIIEHUS HEMNPaABOMEPHbIX peLleHun (akToB
HEeHOPMaTUBHOIO xapakrtepa), AencTBui (6e3gencTBns) AOMKHOCTHbIX NWL, HanoroBblX OPraHos,
OTBETCTBEHHbIX 3a MpefocTaBreHne rocygapCcTBEHHOW YCIyrn, BUHOBHbIE OOIMKHOCTHbIE Nuua
HanoroBblX OPraHOB HECyT OTBETCTBEHHOCTb 3a YKa3aHHble peLleHUs (akTbl HEHOPMAaTUBHOIO



xapaktepa), geucteust (6e3pencTBne) B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccumnckon
depepaumm.

lMepcoHanbHas OTBETCTBEHHOCTb AOSMKHOCTHbIX MWL, HANOroBbIX OPraHoB 3aKpennsaeTcs B
UX [OOSMKHOCTHbIX pernaMeHTax B COOTBETCTBMM C TpeboBaHMsiMM  3akoHOAATeNnbCTBa
Poccunckon depnepaumm.

TpeboBaHusA K nopsaaKy un doopmMmam KOHTPONA 3a NpeaocTaBneHneM rocyfapcTBeHHOMN
yCrnyru, B TOM 4YMcCrie CO CTOPOHbI rpaXxaaH, ux o6bLeAuHeHUn n opraHnsaumm

228. KoHTponb 3a npegoctaBrieHneM rocygapCTBEHHOW yCnyru, B TOM YUCIe CO CTOPOHbI
rpaxgaH, ux obbeduHEeHWA U opraHu3auuii, OCYLLEeCTBRSEeTCA MOCPeaCcTBOM OTKPbITOCTM
AEeATEeNbHOCTU HanoroBbiXx OpraHoB Npy NPeaoCTaBeHNN rocyaapCTBEHHOW YCryru, NonyYeHns
rpaxgaHamu, mx OObEeAMHEHUAMM W OpraHM3aumsiMy akTyarbHOW, MOMHOW WU AOCTOBEPHOM
nHdopmMauum O nopsake NpPedoCTaBfeHUss rocyAapCTBEHHOM  ycnyrn, u  obecneyvyeHuns
BO3MOXHOCTW AgocyaebHoro (BHecyaebHoro) paccMoTpeHus xanob.



V. NocynebHbIn (BHecyaebHbIN) NOpsAOK 06XanoBaHUA peLleHMn U AencTBumn (6esaemcTemnsl) HaNoroBbIX OpPraHoB,
npeaoCcTaBnAOLWUX FOCYAAPCTBEHHYIO YCIYTY, a TaKke UX AOMMKHOCTHbIX UL,

UHdopmauua ana 3aaButens o ero npase noaartb Xanoby Ha peweHue u (Mnu) aencteue (6e3nencTBmMe) HanNoroBoro opraHa u (unu)
ero AOJDKHOCTHbIX UL, NPY NpeAoCTaBleHUM rocyAapCTBEeHHON yCcnyru

229. Ob6xanoBaHve peleHnn (akToB HEHOPMaTMBHOIO XapakTepa) HanoroBblX OpraHoB W (Mnu) gencteun (6es3gencreuns) umx
OOJDKHOCTHBLIX NUL, NpY NpeaocTaBrneHun rocyaapCTBEHHOW YCNyrn, pacCMOTPEHWE COOTBETCTBYIOLLMX Xarnob u rnpuHATUE peLleHnin No HUM
OCYyLLEeCTBNATCS B nopsigke, yctaHoBrneHHoM pasgeriom VIl yactn nepson Hanorosoro kogekca Poccuinckon degepaumn.

MpeameT xanoo6bl

230. MNMpegmeTom xanobbl ABMAKTCA pelleHne (akT HEHOPMAaTMBHOMO XapakTtepa) HanoroBoro opraHa, gevcreue (b6esgencresue) ero
OOIMKHOCTHbIX UL, NPy NPeaoCTaBNEHUN rOCySapCTBEHHON yCryru (aanee - xanoba), KoTopble, N0 MHEHMWIO 3asiBUTENS, HapyLLAKOT ero npasa.

OpraHbl rocyfapcTBeHHOM BNacT U YNOJIHOMOYEHHbIe Ha pacCMOTPEHMeE XKanobbl AOMKHOCTHbIE NULIA, KOTOPbIM MOXET ObITb
HanpasrieHa xanoba

231. XXanoba moxeT OblTb HanpaBreHa B HanoroBbli opraH B COOTBETCTBUM co cTtatbamu 138 n 139 vactm nepson Hanorosoro
kogekca Poccurckon ®enepaunn.

Mopspok noaavmn u paccMOTpPEeHUst XKanoobl

232. XXanoba nogaeTtcsa 1 NoAseXuT pacCMOTPEHUID UM ocTaBnsieTcd 6e3 pacCMOTPEHUsI B COOTBETCTBUM cO cTaTbamn 138, 139,
139.2-140 vactn nepson Hanorosoro kogekca Poccunckon degepaumm.

CpOKMU pacCMOTpPeHUs Xanoobl

233. Xanoba nognexut pacCMOTPEHUID B CPOKWU, MpedyCMOTpeHHble nyHKTom 6 cTtatem 140 yacTu nepson HanoroBoro kogekca
Poccuinckon degepaumn.

Pe3ynbTaT paccmMoTpeHUs xanoobbl



234. lNo pesynbTaTtaM pacCMOTPeHUs *anobbl BbILLECTOSALWMM HanoroBbiM OpraHoM NPUHUMAaETCS pelleHne B COOTBETCTBUN C MYHKTOM
3 ctatbu 140 yacTtn nepBon Hanorosoro kogekca Poccuiickon ®egepaunn.

Mopspok uHcpopMupoBaHUs 3asiBUTENS O pe3yribTaTaX PacCCMOTPEHUSA XKanobbl

235. PeweHune o pesynbTaTax pacCMOTPEHNS anobbl Bpy4aeTcs (HanpaBnseTcs) 3aaBuUTEN0, NogasLUeMy xanoby, B COOTBETCTBUN C
nyHktom 6 ctatem 140 yactm nepsoun Hanorosoro kogekca Poccuinckon degepauuu.

Mopsapok o6xxanoBaHUs peLleHns no xanobe

236. PelueHune no xanobe moxeT bbITb 06XanoBaHO B nopsaake, NpegyCMOTPEHHOM MyHKTOM 2 ctaTbk 138 4Yactu nepsBon Hanorosoro
kogekca Poccuiickon ®egepaunn.

I'IpaBo 3asaBuTend Ha nony4vyeHue VIH(*)OpMaLI,VIM N AOKYMEHTOB, HeobxoauMbIX AN 060CHOBAHUA U paccMoTpeHus Xanoobl

237. lNpaBo 3aABUTENs Ha MNONyyYeHWe WHMOpMaUUN U OOKYMEHTOB, HEOOXOAMMbIX ANA OBOCHOBAHWA U PacCMOTPEHUs xanobbl
OCYyLLeCTBNAETCA B COOTBETCTBMMN ¢ Hanoroseim kogekcom Poccunckon degepaumn.

Cnoco6bl MH(hopMMpoBaHUA 3assBUTENEN O NOpAAKe NoAAYM U PAaCCMOTPEHUA XKanoobl

238. VHopmupoBaHue 3aaBuTeNen O nopsaake nofgaynm M pacCMOTPEHUst Kanobbl OCYLLECTBSETCA B COOTBETCTBUU C MyHKTOM 65
HacToswero AQMUHUCTPATUBHOIO perfiaMmeHTa.

MpunoxeHune N 1

K AAMUHUCTPaTUBHOMY perfiameHTy

Bnok-cxema
MCNOoJNTHeHUA (pyHKLUM no 6ecnnatHoMy MHPOPMUPOBAHUIO 3aABUTENA
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Coobuyedue o
HEBO3MOXHOCTH
npeacrasneHns

uHpopmayumu

3anpoca

MpaBomepHoOCTL
obpatyeHun

OTHOCUTCS K KOMNETEHLN

Hanorosbix opraHos A
Moaroroska
NUCbMEHHOro
ortseTta
'_.__
Mepesaya Ha
HanpaeneHue 3anpoca :::n"c.,
110 NPUHARNEKHOCTI
puHan pykoBoaCTBy
Mpeaocrasnenve
fg‘:\c:':?\ :s::l‘::‘mg; oTBera 3asBuTeNo
no;:' o nexmorc’:'m HENoOCPeACTBEHHO, No
prHan, novte unm no TKC




NHdopmaums 06 nsameHeHusx: [lNpukazom MuHepuHa Poccuu om 26 Oekabpsi 2013 2. N 138H
8 MPUIoXKeHUe 8HECEeHbl USMEHEeHUs], scmyrarujue 8 cusly no ucmeyeHuu oOHO20 Mecsya co
OHS obuyuanbHo20 orybriukoeaHuUsi Ha3eaHHO20 rpuKasa

CmM. mekcm rnipunoxeHus 8 npeodbidywel pedakyuu

MpunoxeHune N 2
K AOMUHUCTPAaTUBHOMY perfiaMeHTy

Brnok-cxema
Bbl4a4yM cnpaBKu O COCTOSIHMM pacyeToB NO Hanoram, cbopam, neHsaMm, wrpacam nnu
cnpaBKu 06 UCMONHEeHUN HanoronnaTenbLWWUKOM, NiaTesibWUKoM c6opa, HanoroBbIM
areHToMm o06s3aHHOCTM NO ynJsaTte Harnoros, cOOpoB, NeHen, WTpadoB

3anpoc 3anBUTENS Ha Bbljauy CNpaBKy O COCTORHMM
pac4eToB no Hanoram, cbopam, neHsM, wrpadam, npoLeHTam
WNN cnpaBku 06 NCNONHEHKM HANOTONHATENBLIUKOM,
nnarensbWMKoM c6opa, HanoroBLIM areHTOM 06A3aHHOCTY
No ynnare Hanoros, ¢G0poB, nexei, wrpados, NPOLIEHTOB

Hanuuue ocHosaKuit gna DA

HET 0TKa3a B npUEMe AOKYMEHTOB,
HeoBX0AUMBIX ANA NPEAOCTaBNEHNA
roCyAapcTBeHHOI
i ycnyrv
Pe;:;;;ilamn Moprotoska
YseaomneHnusa ob
oTKase B npueme

-

Hanuune ocHosaHui gns
0TK23a B fipeaocTasneHun
TOCYAapCTBEHHOW yCnyru

Odopmnenune nucbMa o0
AA HEBO3MOXHOCTH UCNONHERUS
rocyaapcTBeHHoN yenyry ¢
yKa3aHueM NPUUMHLL.
Ornpaska nucbma
3anABUTENIO

dopMUpOBaHNE CNPaBKU

Odhopmnenue cnpasku
OTnpaBka no no4Te unu BpyueHue
3anBuTENO







MpunoxeHne N 3
K AAMUHUCTPaTUBHOMY perfiameHTy

Bbrnok-cxema
Mpunem HanoroBoun geknapauuun (pac4yeTta), npeacTaBneHHOMN 3asiBUTeNIeM HenocpeacTBeHHO



CoobuweHue 0 TOM, 9TO
HanoroeBas  Aeknapauus
(pacuer) He npuHATa

> 3AABUTEND

HET MpoBeepka

HET

NONHOMOuMiR

O0TBETCTBUE
yTBEPHACHHBLIM

CoobuwjeHne 0 TOM, 4TO
Hanorosas  Aeknapauuva
(pacueT) He npuHaTa

chopmam 1 NopsaKY
3anonHeHus

Perucrpauus Hanoroeoit peknapauun
(pacyeta) B UHDOPMAUKOHHBIX
pecypcax NOHC Poccuu; Ha
TUTYNILHOM  fIUCTe  MPOCTaBIRETCA
oTMeTka «TpebyeT yTouHeHusi»

Peructpauuma Hanorosoi Aexknapaymn
(pacueta) B wHOPMaUKOHHBIX
pecypcax UOHC Poccuu

BusyansHblit
KOHTPONb

FOBOW
Nepepaya Hanorosoi {Tpocraenenue otmeTkY ©

(pa cﬁ:::)azz:ualona NPUHATUIA HANOroBOM
& 6azy AGHHLIX Aeknapatum (pacuera)

Ocbopmnenrue, neyars u OTNpaska
NOYTOBbLIM OTNPaBAEHNEM

YBeaoMneHUs 0 HeoGXO0AUMOCTH
BHECEHUS YTOUHEHW]A B HANOroBYi0
Aeknapaumio (pacHer)

Hanuuyue owmbok,
BLIABNEHHLIX NPY BBOAE

basa gaHHbix
NDHC Poccuu

Mpunoxexue N 4
K AAMUHUCTPaTUBHOMY perfiaMmeHTy



Bnok-cxema
Mpuem HanoroBoun geknapauyuu (pacyeTta), npeacTtaBneHHOM Ha OyMaXXHOM HOcUTere Nno noyrte

SAABUTESNbL

» MoutoBan cnyxba UHcnekyun OHC Poccun

]

HET 00TBETCTBME

DA HET

YTBEPKAEHHLIM N Tpebyer
cdopmam 1 nopaaKY g YTOYHEHUMA
3aNONHEeHUA
y
CoobujeHue o TOM, 4TO A
Hanorosas  aexnapayus
(pacueT) He NnpuHRTa
. MNepeaaya
Z)eal'ggf:)uwﬂ :anoraﬂio;::::g:::: Hanorosow Perucrpayua Hanorosoi
R Aexnapauuu Aexnapauuu {pacueTta) B
pecypcax UOHC Poccuu; Ha
TUTYRLHOM  NWCTe  APOCTABARETCS: (pacueta) ans WHOPMAUNOHHLIX  pecypcax
ssoAa B Gaay NOHC Poccun
oTtMmeTka «Tpebyer yTouHeHus» ABHHbIX

OchopmnieHure, nevatb M OTAPaBKa Mo

Hanuune owmnbok,

noute YeeAoMneHus 06 yTouHeHuu

< BLISBNEHHLIX NPU BBOAE
HAnNorosoi Aeknapauuu (pacueTa) P A

Ba3a gaHHbIX
NOHC Poccun




NHdopmaums 06 nsameHeHusx: [lNpukazom MuHepuHa Poccuu om 26 Oekabpsi 2013 2. N 138H
8 MPUIoXKeHUe 8HECEeHbl USMEHEeHUs], scmyrarujue 8 cusly no ucmeyeHuu oOHO20 Mecsya co
OHS obuyuanbHo20 orybriukoeaHuUsi Ha3eaHHO20 rpuKasa

CmM. mekcm rnipunoxeHus 8 npeodbidywel pedakyuu

MpunoxeHune N 5
K AABMUHUCTPATUBHOMY perfiameHTy

Bnok-cxema
Mpuem HanoroBoun geknapauumn (pac4yeTta), npeacTtaBreHHON B 35IEKTPOHHOW ¢hopme no
TKC

SAABUTEND

OnepaTtop 3neKTPOHHOro
[oKyMeHToo6opoTa r

!

WUOHC Poccun

KsuraHuus o npueme
HET [loBepka COOTBETCTBNG g
YTBEPXAEHHLIM hopMam,
Perncrpauus u
3
YBsepomnenue 06 “ "OPCTA:ZP'::; :Hn:::ehm' aBTOMaTU3NPOBaHHbIA
oTkase B npueme BBOJ, NOKasatenewn
dopmaTtam =
HanoroBoii Aeknapauwi
(pacueta) B a3y AaHHbIX

Mposepka Ha Hanuyue owubok B
©ACTaBNeHHON Hanorosow aAeknapaum

Yeeaomnenue 06 yTouHeHuu
I- Hanorosoi aexnapatum (pacuera)

W3Belenne o BeOje

FTAPAHT: Cwm. gaHHyto hopmy B pegaktope MS-Word

MpunoxeHune N 6
K AABMUHUCTPATUBHOMY perfameHTy

MEeCTO WTamra
OpPT'aHM3aALUN

(moJIHOe HaMMEeHOBAaHME OpPTaHU3aLuM,
VHH/KIIII, MecToO HaXOXIeHMS



opranuzauuu; ©.1.0. MHOMBUIOYAJILHOT'O
npennpmuHmMmarensa, VHH; &.M.0. dmsmueckoro
auua, He ABJIAKIEerOoCs MHIOMBUILYAJIbHBIM
npennpmMHamuMaTeneM, JVHH (npm Haamuum) ,
MECTO XUTeJIbCTBa (MBUUEeCKOT'o JiMila)

(yxazaTe TeMy 3amnpoca)

HauanepHUKY

(yxaszplBaeTcsda HaVMMeHOBAHME HAJIOTOBOTO opraHa, &.M.0. HavaJbHMUKA)

[Ilpomy Bac HmaTh NMCBMEHHEM OTBET I[IO BOIPOCY

(KpaTko, MO CyWEecCTBY, Pa300pPUMBEIM MNOUEPKOM MI3JIOXKUTH CYTh BOIpPOCA;
yKas3aTh CHocof MOJydeHMS OTBeTa JIMUHO, [10 IOoUTe MM BJIEKTPOHHOM IouTe)

[loonuch PYyKOBOOUTEJS OpTaHM3alUMU
(dmzmueckoro Jmia) (NpelcTaBUTeIA)

(momnmucob) (pacumbpoBka MOONMUCH)

M.II.

<bpammims, mMs, OTUECTBO (IPM HANWUUUM) WCIOJHUTEJIS>
<KOHTAaKTHHM TejedoH>



FAPAHT: Cwm. gaHnyto oopmy B pegaktope MS-Word

MpunoxeHne N 7
K AOMUHUCTPaTUBHOMY perfiaMmeHTy

Kon o KHIO

Kong M®HC Poccum

oT

HamMeHOBaHMe opraHmszaumm; MHH; &.1.0.
MHOVMBUIOYAJLHOTO HOpennpuHmMmarTesnsa, VHH; &.1.0.
dmsmuUueckoro Jsmila, He ABJIAKIEIOCH MHIMBUIYAJIbHBIM
npennpuHmMaTesiem, MHH (npw Hammuwum)

Homep 3amnpoca

PexBUBUTE BagBUTEJIS:

[loTHOe HauMeHOoBaHMe opraHmsauun; &.M.0. ¢msmyeckoro Jmmla

Ampec MeCcTa HaxXOXIEeHMs OpraHM3aluuM, MecTa XUTEeJbCTBa (OM3MUecKOoIro Jula
(MIOUYTOBEIM MHIOEKC, KOI pPeruMoHa, paloH, TOpOI, HACEJIeHHEM IIYyHKT, yJjaula, IOOM, KOPIyC,
KBapTupa)

VHH opraHmszauuy, MHIMBMUIOYAJILHOTO IIpellpUHMMAaTeJid, KIIIl opraHm3aumm

dM3MUeCcKOTO JMlla, He ABJIANIEeTrOoCAa MHIOVBUIYaJIbHEM
nNpelnpMHMMaTeNeM (OpM HaaudumM)




Kon MO®HC Poccum, kxoTopas QopMUPYET NOIMCBMO ' ' ' ' '

(TexkcT 3amnpoca)

[IpuiioxeHMe : KOJIUYECTBO (anios

Cnocof MoJIydeHMs OTBEeTa: HEeNOoCpPpenCcTBeHHO - 1, no mnoure - 2, no TKC - 3

HammeHoBaHMEe QaMoB NPUIIOXKEHMUM (NIPM HAJIMUMM)

ObpaueHre NPenCTaBJIEHO YIIOJIHOMOUEHHBIM MNpencTaBuUTesieM 3asaBuTess HET - 1, A - 2
PykoBOIUTEJIL OpraHM3aluy, / /
buznyeckoe JMLO, YIIOJHOMOUEHHHM (®.1M.0.)

InpencTaBMUTeJIb 3aABUTEIIA

20 T.

NHdopmaumsa o6 nsmeHenusx: [llpukazom MuHpuHa Poccuu om 26 Oekabps 2013 e. N 138H e npurnoxeHue 6HeCeHbl U3MEeHEeHUs,
gcmynaroujue 8 cusly ro ucmedeHuu o0Ho20 Mmecsiua co OHsS oghuyuansbHo20 ornybrukoeaHuUsi Ha38aHHO20 MpuKa3sa
CM. meKkcm rnpurnoxxeHusi 8 rnpeodbidywelt pedakyuu

FAPAHT: Cwm. gaHnyto coopmy B pegaktope MS-Word n obpasel, ee 3anonHeHus

MpunoxeHue N 8



MEeCTO MmTamia
opTraHmM3aluun

[lpomwy BEIOATL CHOPABKY

IIO0 COCTOAHMK Ha

PexBUBUTEH RagaBUTENIS:

K AOBMUHUCTPATUBHOMY perfiameHTy
(c usmeHeHnsiMun ot 26 nekabps 2013 r.)

HauanbHUKyYy

(HaMMeHORaHME HAJIOTOBOT'O OpTraHa,
®.M.0. HavaJbHMUKA)

(moslTHOe HauMMEeHOBaHMe opraHmsaumu, WHH/KIIN, MmecTo
HaxoxnmeHmda opraHmszaumy,; &.1.0. MHIVMBUIOYAJIBHOTO

npennpmHmuMarens, VHH; ©.11.0. omusmuueckoro Jjmua, He
ABJIANILETOCH MHIOVMBMIYAJIbHEIM NpelnnpuHmuMaTreseM, VHH
(Ipr HaIMUMM), MECTO XUTEJbCTBa OQUIUUECKOTO JMiia)

O COCTOAHUM pacdeToB IO Hajoram, cbopawm, NeHaM, wmrpadam, OPOLEeHTaM

06 MCHOJIHEHUM OOS3aHHOCTM IO YIJIaTe HaJIoToB, CcOOpPOB, MNeHelr, mTpadoB, IPOILEHTOB

(ykazaTe maTy)

(moJsiHOe HauMMeHoBaHMe opraHmzaumuu; &.11.0. dmsmueckoro Jamua)

(ampec MecTa HaxoXIeHMs opTaHM3alMM, MecTa XUTeJbCTBa OM3MUeCKOI'o JiMla (IIOUTOBHM MHIEKC, KOI pPeIMuoHa,

pamnoH,

TOPOI, HACEJIEHHHI OYyHKT, yJulla, IOM, KOPIYyC, KBapTupa))

VHH opraHmszauuy, MHIMBMUIOYAJILHOTO IIpellpUHMMAaTeJd, KIIIl opraHm3aumm
dMBMUEeCKOT0 JiMlla, He SBJISIEeIOCs MHIMBUIOYAJIbHBEM
nNpelnpMHMMaTEeNeM (OIpM HaIudumM)




criocof TNOoJydYeHUSA
oTBeTa HEeNIOCPEeOCTBEHHO

[IOYTOM

(yxazaTe [HOYTOBHIM alpec)

HOHHMCB pyKOBOHMTeJ'[H OpI‘aHMBaLU/H/I
(dmsmueckoro Juua) (ODpencraBUTesid)

(momnuce) (pacumppoBKa NOANMUCH)

Ky TIOJIYYUWJI:

O. PYyKOBOIOMTEJIS OpTraHM3aluM, I[IOJIHOE HaMMeHOBaHMEe OpraHM3alNuM)
.0. dusMUecKOro JimMlia)

O. mpencraBuUTesd HaJIOTOMJIaTesblMKa)

(B cnyyae, ecamM B 3alpoce yka3aH CHOoCOD MOoJIydeHMS HENOCPEOCTBEHHO) (maTa noJIlyJyeHms)

(baMmnvsa, uMsa, OTUECTBO (IpPpM HaJIUUMM) MUCIOJIHUTEJIS)

(kOHTAKTHEIM TeJiedOoH)

NHdopmaumsa o6 nsmeHenusx: [llpukaszom MuHpuHa Poccuu om 26 Oekabps 2013 e. N 138H e npuroxeHue 6HeceHbl U3MEeHEeHUs,
gcmynarujue 8 cusly ro ucmedeHuu o0Ho20 mecsua co OHsS oghuyuansbHo20 onybrukoeaHuUsi Ha38aHHO20 MpuKa3sa
CM. meKkcm rnpurnoxxeHusi 8 rnpeodbidywelt pedakyuu

FAPAHT: Cwm. gaHnyto coopmy B pegaktope MS-Word n obpasel, ee 3anonHeHus
MpunoxeHne N 9

K AAMUHUCTPATUBHOMY perfiameHTy
(c usmeHeHnsaMuM ot 26 nekabps 2013 r.)

| Kong MOHC Poccum | | | | |



[Ipoury
Ha

npenCcTaBUTb

oT

HamvMeHOBaHMe opraHmu3aumum; WHH/ ©.1.0.
MHOVMBUIOYAJbLHOTO HNpennpuHmMmarTesnsa, VHH; &.1.0.
dmsmuUueckoro Jsmila, He ABJIAKIEIOCH MHIMBUIOYAJIbHBIM
npennpuumMmaresieMm, JVHH (npm Hamnuwum)

IOaHHBIE B PaMKax MH@OpMaHMOHHOPO O@CHyXMBaHMH 10 COCTOAHMIO

(ykazaTe IaTy)

PexBUBUTE BagBUTEJIS:

[loslHOe HaMMeHOBAaHUE OpraHM3aluuN,;

®.M.0. PmuBMUeCKOTO JiMlla

Ampec MecTa HaxOXIOeHMI oplraHms3aluuy,

busnyeckorTo Jula
(lInmexc, KOI pPerMoHa,
KBapTupa)

pamoH,

MeCTa XMUTeJIECTBAa

TOpPOHO, HACEJIeHHBM IIYyHKT, yJaula, IOOM, KOpPIyC,

VHH opraHmsaumm
(busmMueckoro Julia)

KIIIl opraHm3aumm
(3anosHAeTCA B Cllydae

HeoBOXOOMMOCTM)

Kon mucnexumm SHC Poccuwu,
OTRBRET

B KOTOpPOM QopMMpyeTCH

1 - cnpaBka O COCTOAHMM PAaCdYeTOB IO HajoraM,
neHaMm, wrpadam, HOpoLeHTaM*

cbopamM,




dopmaT HDpencTaBJIEHMS OTBeTa* RTF
(0oTMETUTE HYXHOE)

XML
Konm =zamnpoca
Excel
2 - crnpaBka OO MCIOJIHEHMM OOS3aHHOCTM IO YyIljlaTe HaJIoOTOB,
cbopoB, MNeHeM, wWTpadoB, MNPOLEHTOB
Sanpoc npencTaBJieH YIIOJIHOMOUYEHHEBIM npencraBuUTeJIEM 3aABUTEIII HET - 1,
* — 3anojiHgeTcd IOpu ofbpalleHMM C 3alpoCcoM O MNPEeIACTAaBJIEHUMM CIPaBKM O COCTOSHMM pPacueTOoB
cbopaM, neHaMm, wmrpadam, NOPOLEHTaM.
PykoBomuTesib opraHmM3aluuy, / /
busnueckoe MO, YHIOJIHOMOUEHHHM (©.1.0.)

npenCraBmUTeJIb 3aAdBUTEIIA

20 T.

oA - 2

10

Hajoram,






