MHdopmaums 06 naMeHeHusix:

HaumeHogaHue usmeHeHo ¢ 21 anpens 2020 a. - [lpuka3s yrnpasrneHuss UMyu,ecmeeHHbIX U
3emernbHbIX omHoweHul Jluneuykot obnacmu om 17 anpens 2020 e. N 50

Cm. npeodbidywyto pedakyutro

Mpuka3 YnpaBneHUs UMyLLeCTBEHHbIX U 3eMefibHbIX OTHOLIEeHUI Jlnneukon obnacTtu
oT 5 aBrycta 2016 r. N 52
"O6 yTBepXAeHMN aAMUHUCTPATUBHOIO perfiaMmeHTa npeaocraBneHus
rocyaapctBeHHou ycnyru "lpepnocraBneHne 3emMenbHOro yyacTtka, rocyaapcTBeHHas
COOCTBEHHOCTb Ha KOTOPbIN He pa3rpaHMYeHa, Ha TepPUTOPUN CefIbCKUX NOCENEeHUHN,
BXoAsWwmX B cocTtaB Jluneukoro myHuumnanbHoro panoHa Jimneukon obnactu, unu
Haxopsuerocsa B o651aCTHOM COGCTBEHHOCTU, NpeAHa3Ha4YeHHOro AnA BeAeHUs
CeNlbCKOXO3SINCTBEHHOIro NPOU3BOACTBA, B apeHAy 6e3 npoBeAeHUs TOProB nyTem
3aKs1ro4YeHust HOBOro AoroBopa apeHabl TaKoro 3eMesibHOro y4yacrtka™

MHdopmaumsa 06 nameHeHusx:

[Mpeambyna usmeHeHa ¢ 21 anpens 2020 e. - [lpuka3 ynpasneHuss UuMyuecmeeHHbIX U
3emeribHbIX omHoweHul Jluneykot obracmu om 17 anpens 2020 e. N 50

Cm. npedbidywyto pedakuyuro

PykoBoactBysice ®epeparnbHbiM 3akoHoM oT 27 wuonsa 2010 roga N 210-03 "O6
opraHusauum npenocTaBneHuns rocyaapCTBEHHbIX " MYHMLUMNANbHbIX yenyr",
nocTaHoBreHnemMm agMuMHUcTpauumn obnactm ot 9 asrycta 2011 roga N 282 "O6 yTBepxaeHum
Mopsgka pa3paboTkM M yTBEPXAEHWUS aAMWHUCTPATUBHBLIX PErfaMeHTOB MNpeaoCTaBreHus
rocygapCTBEHHbIX YCIYr UCMOMHUTENbHBIMW OpraHaMy rocygapCTBEHHOW Bnactu Jluneukon
obnactu, lNopsiaka npoBedeHUs 3KCMNepTM3bl NPOEKTOB agMUHUCTPATMBHLIX pPernamMeHToB
npenocTaBeHns rocy4apCTBEHHbIX YCnyr", NpukasbliBato:

YTBEPAUTb aAMUHUCTPATUBHBINA pernameHT NpeaocTaBeHns rocyaapCTBEHHOW YyCyrn
"lNpenocTaBneHne 3eMenbHOro yyacTtka, rocygapCTBeHHas COOBCTBEHHOCTb Ha KOTOPbIA He
pasrpaHuyeHa, Ha TeppuTopuUM CENbCKUX MOCEeNneHun, BXoaswmx B coctaB Jlnneukoro
MyHUUMNanbHOro pavioHa Jluneukon obnactn, wnuM Haxogsuwerocas B obGnacTHom
COBCTBEHHOCTU, NpeaHa3Ha4YeHHOro Ans BeAeHUsi CeflbCKOXO3ANCTBEHHOIO NPOM3BOACTBa, B
apeHay 6e3 npoBedeHWA TOProB MyTEM 3aKMKOYEHUS HOBOrO OOroBopa apeHabl Takoro
3eMenbHOro yyactka" (npuroxeHue).

HavanbHWK ynpasneHus O. KptoykoBa

MHdopmaums 06 nameHeHusIx:

lNpunoxeHue usmeHeHo c¢ 21 anpensa 2020 a. - [lpuka3 ynpasneHuss UMyuw,eCcmeeHHbIX U
3emersibHbIX omHoweHul Jluneykou obracmu om 17 anpens 2020 e. N 50

Cm. npeodbidywyto pedakyuro
MpunoxeHue
K NpuKasy
ynpaBfieHUA UMYLLEeCTBEHHbIX
M 3eMenbHbIX OTHOWeHuNn Jluneukon obnacTtu
"O6 yTBepXXAeHU agMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHus rocyaapcTBeHHOU
ycnyru "lMpenocraBneHne 3eMesibHOro y4yacTka,
rocyaapcTBeHHasi COOCTBEHHOCTb Ha KOTOPbIN He
pa3rpaHu4yeHa, Ha TeppUTOPUN CeNIbCKUX NOCENIeHNN,
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BXOAsLWKUX B cocTaB Jluneukoro MyHMLMNanbLHOro
panoHa Jlnneukon ob6nacTu, unu HaxoasiLWerocs B
obGrnacTtHon coO6CTBEHHOCTU, NpeAHa3Ha4YeHHOro Ans
BeAEeHMUA CeNlbCKOXO3ANCTBEHHOro NPOU3BOACTBA,

B apeHAy 6e3 npoBeAeHMA TOProB NyTeM 3aKnoyYeHus
HOBOro AOoroBopa apeHAbl TaKoro 3eMesibHOro yyacrtka"

AQMWHUCTPATUBHbLINA pernamMeHT
npeanocTaBrieHUs rocygapcTteeHHon ycnyru "lMpepnocrtaBneHue 3eMenbHOro y4yacTtka,
rocyaapcTBeHHasi COOCTBEHHOCTb Ha KOTOPbIMA He pa3rpaHu4YeHa, Ha TeppuTopuun
CeNbCKUX noceneHnn, BXoasilmx B coctaB JIuneukoro MyH1MUMnanbHOro pamoHa
JIuneukon obnacTn, UNn HaxoasLWerocs B 006y1acCTHOM COOCTBEHHOCTH,
npeaHasHa4YeHHOro Ans BeAeHUs CerlbCKOX03AUMCTBEHHOro NPou3BOACTBAa, B apeHAay
6e3 npoBeAeHUs1 TOProB NyTeM 3aKJIHOYEHUSA HOBOIo AOroBopa apeHAbl Takoro
3emMernibHOro yyacrtka"

Paspgen |. O60Lwme nonoxeHus

1. MpeameT perynupoBaHuA perrnameHTa

1. AOMUMHUCTPAaTMBHBLIN perfiamMeHT npefocTaBneHns rocyaapCTBEHHOW  yCryru
"lNpenocTtaBneHne 3eMenbHOro yyacTtka, rocygapCTBeHHas COBCTBEHHOCTb Ha KOTOPbIA He
pasrpaHuyeHa, Ha TeppuTopuUM CENbCKUX MOCEeNneHunn, BXoaswmx B coctaB Jlnneukoro
MyHUUMNanbHOro pavoHa Jluneukon obnactn, wnuM Haxogsuweroca B ob6GnacTHOM
COBCTBEHHOCTU, NpefHa3Ha4YeHHOro Ans Be4eHUsi CerlbCKOXO3MCTBEHHOIO NPOM3BOACTBA, B
apeHay 6e3 npoBedeHWA TOProB MyTEM 3aKMKOYEHUS HOBOrO OOroBopa apeHabl Takoro
3eMenibHOro yvactka" (ganee - rocygapCTBeHHasi ycrnyra) YycTaHaBnMBaeT CPOKU W
nocriegoBaTenbHOCTb  agMUHUCTPATUBHBIX npouenyp (4encTBumr) npuv npeaocTaBreHumn
rocygapCTBEHHOW YCNyrn, B TOM 4UCMEe B 3MEKTPOHHOW opMe, C UCMNONb30BaHNEM
WHGOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  "MIHTepHeT", BKMoYas eguHbln  1n
permoHanbHbIM NopTanbl rOCygapCTBEHHbBIX U MyHULMNASbHBIX YCAyr, C cOBNoaeHneM HOpM
3akoHogartenscTBa Poccunckon depepaumm O 3alimTe nNepcoHanbHbIX OaHHbIX, BKAOYas
OCYLLECTBIEHNE B paMKax Takoro rnpeaocTaBfieHUs 3NEeKTPOHHOrO B3aMMOLENCTBUSA Mexay
rocygapCTBEHHbIMW OpraHamMu u 3asBUTENEM.

2. Kpyr 3asBuTtenen

2. 3asBUTENSIMM Ha MNOJlyYeHne rocyaapCTBEHHOW YCMyrM SIBNSIOTCA rpakaaHuH Unm
topuanYeckoe nuUo, ABMSAKLLMECS apeHOAaTOpPOM 3eMerbHOro yyactka, npegHasHayeHHOro
ANsi BeAeHNs1 CeNbCKOX035NCTBEHHOIo NPON3BOACTRA (anee - 3asBuTeNb).

3. Tpe6oBaHusA K nopsaaKy UHPOPMUPOBaAHUA O NpeaocTaBeHUN rocyaapcTBeHHON
ycnyrum

3. MlHdopmaums no Bonpocam npeaocTaBneHnst rocyaapCTBEHHOW YCIyri, CBeAeHNs O
XoQe NpedocTaBfieHusl  rocydapCTBEHHOW  yCryrM  NpeaocTaBnsloTcs  ynpaBrieHuem
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UMYLLLECTBEHHbIX M 3eMenbHbIX OTHOWEHWN Jluneukon obnactu (ganee - Ynpaenewue) c
ncnosib3oBaHNEM UNHPOPMALIMOHHO-TENEKOMMYHUKAUMOHHON ceTn  "MHTepHeT", BKno4vad
EouHbin noptan rocyaapCTBEHHbIX M MyHWUMNanbHbIX ycnyr (pyHkumn) (nanee - EMIY)
(http://www.gosuslugi.ru) n PernoHanbHbIn nopTan roCyaapCTBEHHbIX M MYyHUUMNANbHbIX
ycnyr Jlnneukon obnactn (ganee - PIIY) (http://pgu.admlr.lipetsk.ru), cpeacts TenedoHHOM
CBA3W, CpeacTB  MaccoBOW  uHoOpMauuu, MHMOPMALMOHHBLIX MaTepuanoB, MyTem
pasmMeLleHna nHdgopmauum Ha oduumansHoMm canTte Ynpasnenus (http://uizo.ru/) (pnanee -
canT YnpaBneHusl) U HanpasfeHWs NMUCbMEHHbLIX OTBETOB Ha obpalleHus 3asBuTenen no
noyrte (B TOM YuCrie Mo ANIEKTPOHHOM MoYTE), a TakkKe Npu NMNYHOM npuemMe 3aaBuTenen.

4. Ha wHpopmauUMOHHOM cauTe YnpasneHus, B MWHMPOPMAUMOHHOW CcuUCTeEME
"PernoHanbHbIM peecTp rocyAapCTBEHHbIX U MyHUMLUMNanbHbIX yenyr" (ganee - PernoHanbHbIn
peecTtp), Ha EITY n PMIY, Ha THOPMALMNOHHLIX CTEHAAX B NOMELLEHUN, NpeaHa3HA4YEeHHOM
Ana npuema 3assuternien B YnpasreHuu, pasmeLlaeTca crnegyowas nHpopmaums:

MECTO HaxoXaeHms u rpadpukn paboTbl YnpaBneHuss n obnacTHoro OroKETHOro
yuypexgeHmss  "YNOSIHOMOYEHHbIA  MHOTO(YHKUMOHAmNbHbIA  LEHTp  npedocTaBreHus
rocygapCTBEHHbIX M MyHMUMnanbHbIX ycnyr Jluneukon obnactn", ero cdunuanos (ganee -
MHOTFO(PYHKLNOHAMNBHbIN LIEHTP);

cnpaBoYHble TeNnedOoHbl YNpaBneHus;

agpeca oumumanbHOro canTta, a Takke 3f1IeKTPOHHOM NoYThl 1 (Unn) oopmbl 0BpaTHOM
cBA3N YnpaBneHusi B MHPOpMaLMOHHO-TENEKOMMYHUKaLMOHHOM ceTn "UHTepHeT".

5. B uensax obecnedyeHns paBHOro JOCTyna K nosly4eHuto Heobxoanmonm nHgopmMaumm
O nopsagke npefocTaBfeHus rocydapCTBEHHOW YyCryru cauT  YnpaBreHus [OOSTKeH
pacrnonaraTb Bepcuen ans nogen ¢ orpaHNYeHHbIMU BO3MOXHOCTSIMN 3pEHUS.

6. lMNpn oTtBeTtax Ha TenedOHHbIE 3BOHKM M YCTHble OOpalleHns cneunanncTbl
YnpasneHnsa, B YHKUMM KOTOPbIX BXOAUT nNpuemM rpaxgaH, nogpobHo M B BEXIMBOM
(KOppeKTHOM) OPME KOHCYNbTUMPYIOT 0OpaTMBLUMXCA 3asBUTENEN MO WHTEPECYHLMM WX
Bonpocam. OTBeT Ha TenegOHHbIN 3BOHOK [OIMKEH coAepXaTb WHQopMauuio o
HaMMEeHOBaHWN OpraHa, B KOTOPbIA MO3BOHWUI 3asBUTENb, (PamMunuu, MMeHW, OTYecTBe U
AOJDKHOCTM crneynanncTa, NpUHSBLIEro TenledOHHbIA 3BOHOK.

Paspgen Il. CtaHpgapT npegoctaBneH1s rocyaapCTBeHHOM yCnyrm

4. HanmeHoOBaHUue rocyaapCcTBEHHOW yCnyru

7. TlpepocTtaBneHne 3eMenbHOro y4vacTka, rocygapCTBeHHasi COBCTBEHHOCTb Ha
KOTOPbIA HEe pasrpaHn4yeHa, Ha TeppuUTOPUN CernbCKUX MNOCENEHUN, BXOAALMX B COCTaB
Jlnneukoro myHuumMnanbHoOro panoHa Jlnneukon obnactn, unum Haxogswerocs B obnacTtHoOm
cobCTBEHHOCTN, NpeaHa3Ha4YeHHOro Ans BeAEHNSA CEenbCKOXO3SAMCTBEHHOIO NPON3BOACTBA, B
apeHay 6e3 npoBedeHWA TOProB MyTeEM 3aKMYEHUs HOBOrO [OroBopa apeHdbl Takoro
3eMeribHOro yyacTka.

5. HaumeHoBaHMe UCNONHUTENBLHOIO opraHa rocyaapcTBeHHOW BnacTu Jiuneukon
obnacTu, npenoCcTaBAIOLWEro rocyaapCTBEHHYIO yCnyry

8. [ocymapCTBeHHyK YyCnyry npeaocTaBnseT ynpasfieHMe WMYLLECTBEHHbIX W
3eMenbHbIX OTHOLIEHWI Jlnneukon obnactu.

3aasutenam obecnevmBaeTCs BO3MOXHOCTb NOLayun 3asiBNEeHUs O npeaocTaBreHun
rocygapCTBeHHOW yCnyru yepes MHOroqyHKUNOHAITbHbIN LEHTP.



CornacHo nyHkty 3 vactu 1 craten 7 ®egepanbHoro 3akoHa ot 27 wonsa 2010 roga
N 210-03 "O6 opraHusauuun npeaocTtaBneHnsa rocygapCTBEHHbIX M MyHMUMNANbHbIX ycnyr"
(nanee - ®enepanbHbii 3akoH N 210-$3) YnpasneHue He BnpaBe TpeboBaTb OT 3aABUTENS
OCYLLIeCTBMNEHNss OENCTBUA, B TOM YuCle CcOornacoBaHum, HeobxoauMmblX ANS NonyyYeHus
rocyaapCTBEHHOM YCIyrM U CBA3aHHbIX C ObpalleHneM B WHbIE FrOCyOapCTBEHHbIE OpraHbl,
opraHbl MECTHOro camoyrnpaBfieHUs, OpraHnsauun, 3a MWCKMYEeHUEM MOMyvYeHus ycryr u
nonyyYeHnss JOKYMEHTOB U MHGOPMALMK, BKITKOYEHHBIX B [epeyeHb ycryr, KOTopble SIBRAKTCS
HeobxoouMMbIMM 1N OBs3aTenbHbIMX AN NpefoCTaBNeHns roCcygapCTBEHHbIX — YChyr,
YTBEPXKAEHHbIN MOCTaHOBMEHMeM agMuHuUcTpaumn Jluneukon obnactm ot 23 Hosbpsa 2011
roga N 414 "O6 yrtBepxaeHun [lepedHsa ycnyr, KoTopble SBNAKTCA HeobxoaMmbiMU U
oba3aTenbHbiMM AN NPeaoCTaBMEHNA WUCMOMHUTENbHBIMA  OpraHaMm rocyaapCTBEHHOM
Bnactu Jluneukon obnactu rocyaapCTBEHHbIX YCNYr U MNpedoCTaBnsalTCA OpraHusauusamu,
y4yacTBYHOLLMMWN B NpeoCTaBfeHUM rOCYyAapCTBEHHbIX yCnyr".

B npegocTaBneHnn rocygapCTBeHHON ycnyru yyacTBYyIOT cnegyrowue
TepputopmasbHble eneparnbHble OpraHbl  UCMOSHUTENbHOM BlaCTU W OpraHu3auuu,
obpalleHne B KOTOpble HEOBXo0ANMO NS NPefOoCTaBneHUs rocyaapCTBEHHOW YCIyru:

YnpasneHne ®enepansHon cnyxbbl rocygapCTBEeHHOW peructpauuu, Kagactpa u
kapTorpadum no Jlmneukon obnactu (YnpasneHne Pocpeectpa no Jlnneukon obnactn);

YnpasneHne degepanbHon Harnoroson cnyx6bel no Jinneukon obnactn (YOHC no
Jlnneukon obnactun).

6. OnucaHue pesynbTaTa NpeAoCTaBMNeHUs rocyaapCTBEeHHOMN ycnyru

9. PesynbTaToOM npegocTaBrieHns rocy4apCTBEHHOM YCNYrn ABSETCS:
HanpaBneHue (Bblgaya) NnpoekTa 4OroBopa apeHAbl 3eMefbHOro y4acTka;
HanpaeneHue (Bblgaya) pelueHnsa o6 oTkase B NpegoCTaBNeHMM 3EMENTbHOMO y4acTka.

7. Cpok npeaocTaBneHUs rocyaapCcTBeHHOW ycrnyru

10. NocypapcTBeHHas ycnyra npegoctasnseTtcsa B cpok 30 kaneHgapHbIX gHEN.

[MpoekT poroBopa apeHgbl 3eMenbHOro ydactka wunm peweHne o6 oTkase B
npegocTaBfeHnn 3eMernbHOro yyacTka HanpaBnsieTcs WNn  BbldaeTcd B TeyeHue 3
KaneHaapHbIX AHEN.

8. HopmaTuBHbIe NpaBoBbLIe aKTbl, perynupytowme npegocraBreHme rocyqapcTBeHHOM
ycnyru

11. llepeyeHb HOpPMATUBHbLIX MPABOBbLIX aKTOB, PerynupyrLwmx npegoctaBrneHne
rocygapCTBEHHOW yCnyrn, pasmMeLleH Ha oduumnansHoMm cante Ynpasnenus (http://uizo.ru/), B
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM ceTn "MIHTepHeT", B PernoHansHOM peecTpe, Ha
EMCY nPOIY.

9. UcuepnbiBarowmm nepevyeHb AOKYMEHTOB, He0OX0ANMbIX B COOTBETCTBMM C
HOpPMaTUBHbLIMU NPaBOBLIMU aKTaMu AJisl NpeaocTaBfieHUs rocyfapCTBEHHOWN yCnyru u
yCnyr, KOTOpble SABNSATCA HeO6XoaANMbIMU U 06si3aTeNbHbIMU ANA NpeaocTaBneHus
rocyaapcTBEHHOM yCryru, noanexalwmx npeacraBneHuIo 3asasuTtesieM, Cnocobbl ux
nony4YyeHus 3aasBUTENEM, B TOM YMCIie B 3NIEKTPOHHOW ¢hopme, Nopsa[oK ux
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npeactaBlieHUA

12. [Ina nonyyYyeHna rocy4apCTBEHHOM YCIyrn 3adaBuTenb NpeacTaBngeT B YnpasneHve
UM MHOTOQYHKUMOHASTbHBLIM LEHTP C npeabsBrieHneM [OOKYMeHTa, YAOCTOBEepsHLero
NIMYHOCTb, 3asiBNeHne O 3aKMYeHUU HOBOro A0roBopa apeHAbl 3eMeflbHOro yyacTtka Ans
BeJeHUs CenbCKOXO3SMCTBEHHOrO Npou3BoAcTBa Mo oopme cornacHo rnpunoxeHuo 1 (gns
rpaxagaH) v npunoxexuto 2 (ANs pUANYECKUX NnL) K agMUHUCTPaATUBHOMY pernamMmeHTy.

B cnyyae HanpaBneHus 3asBneHuMs NOCPeACTBOM MOYTOBOW CBSA3M Ha OGymMakHOM
HOCUTene K TakoMy 3asiBfieHUI0 npunaraeTca Konua [OOKYMeHTa, MOATBepXaatoLwero
NNYHOCTb 3asBUTENd, a B Cly4yae HanpasfieHUs Takoro 3asBfeHus npegcraBuTenem
IOPUONYECKOro nnua Unn rpaxgaHuHa - Konua OOKyMeHTa, NoATBepXAatoLero nosiHOMo4ms
npeacTaBUTENS KOPUONYECKOrO Nnua Unn rpakagaHnHa B COOTBETCTBUN C 3aKOHOOAaTENbCTBOM
Poccunckon ®epepaunn.

B cnyyae ob6paweHns 3aaButens 4epes npencraBuTens, nuuo, nogawouiee
3aaBneHne, npeaobsaABnseT [OOKYMEHT, MOATBEPXAAlLWwmMi MOMHOMOYNS npeactaBuTens
3as1BUTENS B COOTBETCTBUM C 3aKOHOAaTenbCcTBOM Poccuiickon degepauum.

B cnyyae, ecnu 3assutenem sBNseTCAa MHOCTPaAHHOE HOPUAMYECKOE NIULO K 3asBNEHNIO
0 NpefocTaBneHnn rocyaapCTBEHHOM YCIyrn npunaraeTca 3aBepeHHbIn NepeBo Ha PYCCKUm
A3bIK JOKYMEHTOB O rocyapCTBEHHOW perncrpauum iopuandeckoro nmua B COOTBETCTBUN C
3aKoHOAATEeNTIbCTBOM MHOCTPAHHOIO rocyaapcTBa.

3asBsneHuve n AOKYMEHTBI, npeaycMoOTpeHHbIe HacToALLMM MNYHKTOM
aAMWUHUCTPATUBHOIO pernameHTa, MoryT ObiTb HanpasfeHbl B OpMe 3NEeKTPOHHbIX
AOKYMEHTOB.

10. UcuepnbiBaowmmn nepeyeHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUU C
HOPMaTMBHbLIMU NPaBOBLIMU aKTaMu A1l NpeaoCTaBlIeHNA rocyaapCTBEHHOMN YCNyru,
KOTOpble HaXOAATCSA B pacrnopsikeHUN UCNONHUTENbHbIX OPraHOB rocyfapCTBEHHOMN
Bnactu Jliuneukon o6nacTu, MHbIX OPraHoOB M OpraHu3auun U KoTopble 3asaBUTesNb
BrnpaBe NpeAcTaBUTb, a TaKXKe Cnocobbl UX NOSyYeHUs 3asaBUTENIAMU, B TOM Yucrie B
3NeKTpoHHOU popMme, NOPAAOK UX NpeacTaBreHns

13. [JokymeHTamn, HeobxoanMbIMU ANA NPeaoCTaBleHNs rocygapCTBEHHON yCrnyrn m
nognexawumMmm nosly4eH1o NoCPeacTBOM MEXBEAOMCTBEHHOIO B3aMMOLAENCTBUS, ABNSAKOTCS:

BbiMMCKa w3 EguMHOro rocygapCTBeHHOro peectpa  HeaBwkumoctn 06 obbekTe
HeaBMXMMOCTK (06 McnpalumMBaemMoM 3eMENBHOM y4acTKe), nonydyaemasi B TeppmMTopmanbHOM
opraHe degepanbHOro opraHa NCNOMNHUTENBbHOMN BnacTu, OCYLLECTBNALLEro
rocygapCTBEHHbIA KagacTpOBLIM Y4YeT, TOCYAapCTBEHHYK pernctpaumio npas, BegeHue
EovHoro rocygapCTBeHHOro peectpa  HeOBMXXMMOCTM U NpedocTaBfeHne CBeAEeHUNn,
cogepxawmxca B EanHom rocygapcTtBEHHOM peecTpe HEABMXUMOCTU;

BbINMCKa M3 EANMHOrO rocyaapcTBEHHONO peectpa lpuagnyeckmx nuy, o0 tpuanyeckom
niue, SBNSAKOWEMCS 3asdBUTENEM, MnonydYaemas B YnpaeneHun PegepanbHom cnyxobl
rocygapCTBEHHOW pernctpauuun, kKagactpa u kaptorpadgum no Jinneukon obnacty;

BbINMcKa n3 EanHoro rocyaapcTBEHHOro peecTpa nHAMBUAYanbHbIX
npegnpuHumaTenen o6 wuHOMBMAyanbHOM NpegnpuHumaTtene, SBSKLWEMCS 3asiBUTENEM,
nony4yaemas B YnpasneHun ®egepanbHon Hanoroson crnyxobl no Jinneukon obnactu.

3aaBuTenNb BnpaBe NpeacTaBuTb Yka3daHHble AOKYMEHTbI MO COOCTBEHHOW UHULMATUBE.

HenpeacrtaBneHne 3asiBATENEM YKa3aHHbIX OOKYMEHTOB He SIBISIETCS OCHOBaHMEM
ANs OTKa3a 3asiBUTEN0 B NpeaoCcTaBeHnn yCnyru.



11. Yka3aHue Ha 3anpeT TpeboBaTb OT 3aABUTENA

14. 3anpeweHo TpeboBaTb OT 3asABUTENS:

npeacraBneHns [OOKYMEHTOB W WHOpMauum WnNu OCYLEeCTBIEeHUs [OeWCTBUMN,
NpeacTaBfieHne WUnu  OCYLLECTBIIEHWE KOTOPbIX He MNpeayCMOTPEeHO HOPMaTMBHbLIMM
NpaBOBbIMW  aKTamu, pPerynupylowmmMn  OTHOWEHUS, BO3HMKaWWWe B CBA3NW C
npeaocTaBneHnemM rocyaapCTBeHHOW YCnyru;

npeacraBneHns [OOKYMEHTOB W MHOpMauun, KoTopble B COOTBETCTBUM C
HOpMaTMBHbIMK MpaBoBbIMK akTamu Poccunckon Pegepaumm, HOpMaTUBHLIMU NPABOBLIMM
aktamu Jlvuneukon o6nacTM HaxogATCA B PacrnopsXKeHUUM UCNONMHUTENbHbBIX OpraHoB
rocygapctBeHHon Bractu Jluneukon obnacTtu, npefocTaBnsloLWMX rocyqapCTBEHHYIO YCNyry,
WMHbIX TOCYOApCTBEHHbIX OpraHoB, OPraHoB MECTHOro camMoyrnpasrieHus u  (1nu)
NoABEeOOMCTBEHHbLIX WCMOMHUTENbHLIM  OpraHam rocyAapCTBeHHOM Bractu  Jlvneukon
obractTm ©“ opraHam MeCTHOrO CaMOYMpaBIieHUs OpraHu3auui, Yy4yacTBYWOLWMX B
NpefocTaBneHn roCcyAapCTBEHHbIX WM MyHUUMNAanbHbIX — YCryr, 3a MWCKITOYEeHUeM
AOKYMEHTOB, yKa3aHHbIX B 4acTu 6 ctaten 7 ®egepansHoro 3akoHa N 210-93;

npeacTaBreHns AOKYMEHTOB U MHAOpMauMu, OTCYTCTBME U (UNM) HELOCTOBEPHOCTb
KOTOpbIX He YyKasblBanucb [Mpu MNepBOHaYanbHOM OTKase B MpueMe [OOKYMEHTOB,
HeobxoauMMbIX Ans NpefocTaBfieHUs rocyaapCTBEHHOW Yycnyrn, nmbo B npefocTaBeHum
rocyapCTBEHHOM YCIyru, 3a UCKIMIYEHMEM CriydaeB, NPpeayCMOTPEHHbIX MyHKTOM 4 4actu 1
ctatbn 7 ®egepanbHoro 3akoHa N 210-03.

12. AcuepnbiBaowWwmn nepeyeHb OCHOBaHUN ANS OTKa3a B NpuemMe AOKYMEHTOB,
HeoOGXxoauMbIX ANA NpeaocTaBleHns rocyaapCcTBEHHON ycnyru

15. OcHoBaHMa pgna oTKasa B NpueMe [JOKYMEHTOB, HeobxooumbiX Ans
npegocTaBfeHns rocy4apCTBEHHON YCNyru, OTCYTCTBYIOT.

16. OcHoBaHuAMM OS5 BO3BpaTa 3asiBNEeHUs SABMSIOTCA:

3asBfIEHME HE COOTBETCTBYET (hopme, ykaszaHHOW B npunoxeHun 1 (ana rpaxnaH) m
NPUOXeHUN 2 (N8 KpUaNYecknx nuy);

3asiBfieHne nogaHo B UHOM YNONMHOMOYEHHbIN OpraH;

K 3asBMEHN0 He MpUNoXeHbl [OKYMEHTbl, NpefocTaBnsemMble B COOTBETCTBUMM C
MyHKTOM 12 afMUHUCTPATUBHOIO perfiameHTa.

13. UcuepnbiBalowmi nepevyeHb OCHOBaHUM ANsi NPUOCTAaHOBIIEHUSA UMK OTKa3a B
npeAocTaBlieHUU rocyaapCcTBEHHOM ycnyru

17. OcHoBaHust ANs NPUOCTAHOBMEHUA MNPeaoCTaBfEeHUs rocydapCTBEHHOW YCMyru
OTCYTCTBYIOT.

18. OcHoBaHMAMM AN oTKasa B NpeoCTaBfeHNN rocy4apCTBEHHON YCIyrn ABNAOTCS:

Hanuune xoTa Obl OOHOrO W3 OCHOBAHWWA, NPEeAyCMOTPEHHbIX cTaTteen 39.16
3emenbHoro kogekca Poccunckon degepaunu;

HanMyme uHGOPMaLMM O BbISBMEHHbIX B paMKax rocygapCTBEHHOro 3eMefibHOro
Hag30pa M HeycTpaHeHHbIX HapyleHusx 3akoHodaTenbcTBa Poccuiickon degepauum npu
NCronb30BaHUM NCNpaLInBaemMoro 3eMerbHOro y4acTka;

nogaya 3asiBfieHUss 00 [OHS WCTEYEeHUs Cpoka [LEVUCTBUSA paHee 3aKMio4YeHHOro
AorosBopa apeHabl 3eMeribHOro y4yacTtka.
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14. MNepeyeHb ycnyr, KOTOpble ABNAITCA HeO6X0AUMbIMM U 06si3aTeNIbHLIMU ANA

npeAocTaBlieHUA rocyfapCcTBEHHOM YCIyru, B TOM Yucrie CBeAeHUSA O AOKYyMeHTe

(mokymeHTax), BbigaBaeMoM (BblgaBaeMbIiX) OpraHu3aumMsaMu, y4acTBYHOLWUMU B
npeAocTaBleHUN rocyfapcTBEHHOW yCnyru

19. VYcnyrn, KoTopble SBRAAKTCS HeobxoaMMbiMM U obs3aTenbHbIMKU - Ans
npegocTaBneHns rocyAapCTBEHHOM YCyr, He NPeayCMOTPEHbI.

15. Mopsaok, pasmep U OCHOBaHUSI B3UMaHUA rocyfapCTBEHHOM NOLWIUHbLI UM UHOM
nnartbl, B3MMaeMon 3a npeaocTaBrieHne rocyJapCTBeHHOM yCnyru

20. [pepocTtaBneHWe rocygapCTBEHHOM ycnyrn ocyllectersieTtcs GecnnaTtHo,
rocyaapCcTBEHHasi NoLwnMHa He B3MMaeTCs.

16. NMopsgok, pasamep n oCHOoBaHUS B3UMaHUSA NnaTbl 3a NpegocTaBsieHMe YCnyr,
KOTOpble ABMAITCA HEO6X0AUMbIMU U 06sI3aTeNbHbLIMU ANA NpeaocTaBrneHus
rocynapcTBeHHOM ycryru, BKnroyas uHdopmauuio o MeToamke pacyeTta pasmepa Takou
nnaTbl

21. lNpepoctaBneHne ycnyr, KOTopble ABNAITCA HEOOXOOUMbIMU U 00s3aTENbHBIMU
ANs NpeaoCTaBneHNs rOCYyAapCTBEHHOM YCyrn, HE OCYLLECTBNSETCS.

17. MakcumManbHbIW CPOK OXUAAHUA B o4epeaun npuv nogaye 3anpoca o
npeaocTaBfieHUM rocyaapCTBEHHOM YCIyrn U Npuy NONyYeHuu pesynbraTta
npeaocTaBrieHUsi rocyAapCTBEHHOW yCIyru

22. MakcumanbHbIi  CPOK  OXMOaHus B o4vepean nNpu  nogjadvye 3adBneHuMs o
npegoCcTaBfieHMM roCy4apCTBEHHOW YCyrM M Npu NONyyYeHuU pesynbTaTa npenocTaBfieHus
rocyapCTBEHHOM YCNYrn He O0SMKEeH npeBblwaTtb 15 MUHYT.

18. CpoK 1 nopsaaoK perncrpayum 3anpoca 3asBUTenNsi 0 npeaocTaBrieHun
rocyaapcTBeHHOM yCrnyru, B TOM YMUche B 3NIeKTPOHHOMU chopme

23. 3asBneHne o nNpeaoCcTaBleHNN rocygapCTBEHHOW YCRyrn perucTpupyeTcs B AeHb
NoCTynfneHus crneunanucTtoMm YnpasreHusi, OTBETCTBEHHbIM 3a perucTpauuio BxoasLien
KoppecnoHaeHunn.

3anpoc 0O npenocTaBNeHUM TrOCyoapCTBEHHOW ycnyrm B (popMe  3feKTPOHHOro
AOKYMEHTa perucTpupyetcsas He nosgHee paboyero [Hs, cregywuwero 3a AHEM €ero
NOCTYMNMEeHUs.

Peructpauusa 3asiBneHus o npenocTaBreHnm rocygapCTBEHHON yCryru U JOKYMEHTOB,
Heobxo4MMbIX NS NpefoCTaBneHusi roCygapCTBEHHOW YCNyrn, B TOM YMcie NoAaHHbIX Yepes
PIIY, n noctynusewnx B Hepabounin (BbIXOLHOM UM NPa3gHUYHbBIN) AEHb, OCYLLLECTBSIETCA B
nepBbIN CreayrLWwnin 3a HUM pabounin AeHb.

Peructpauua 3anpoca OcCyLleCTBSeTCsa MNocpeacTBOM BHECEHWSA 3anvcu O npueme
3a8BNEHNA M OOKYMEHTOB B CUCTEMY 3NEKTPOHHOrO [OKyMeHTOobopoTa agMuHMCTpaumm
Jlnneukon oGnactM M UCMNOMNHUTENbHBLIX OpPraHoB rocygapCTBEHHOW Briactn Jlvneukomn



obnactn.

Pernctpauus 3asiBfieHUss 0 npeaocTaBreHUn rocyAapCTBEHHOW YCryru, MOoAaHHOro
3asBMTENEM C ucnonb3oBaHneMm PIITY, ocyllecTBnsieTcd B NPOrpaMMHO-TEXHUYECKOM
KOMrrekce aBTOMaTUYECKN.

19. Tpe6oBaHMA K NOMELLEHUAM, B KOTOPbIX NPeAoCTaBMAETCA rocygapcTBeHHasn
ycnyra, K MecTy OXXuaaHusa 1 npuemMa 3asiButesnen, pasmeLleHnto u opopmreHunro
BU3yaribHOW, TEKCTOBOU U MyNnbTUMeAUUHON NHdOpMaL MM 0 nopsgke
npeaocTaBrieHUs1 TaKOM YCNyru, B TOM Yucne K obecneyeH1o 4OCTYNHOCTU ANA
MHBaNMAoB yKa3aHHbIX 0ObEKTOB B COOTBETCTBUU C 3aKOHOAATeNIbCTBOM Poccumnckoun
depepauum o coumanbHON 3aWmUTe MHBaNUaoB

24. LleHTpanbHbIn BXO4 B 34aHWe, B KOTOPOM MNpedocTaBnseTcs rocygapCTBeHHas
ycnyra, AofmKeH ObiTb 06opyaoBaH MHGOPMALMOHHOM TabnmMykon (BbIBECKOW), coaepallen
WHpopMauuio O  BbllLEyKa3aHHOM  OpraHe,  OCYLECTBMSOWEM  npefocTaBneHve
rocygapCTBEHHOW yCnyru (ero HaMMEeHOBaHWUM N pexnme paboThl).

25. MNMprem 3asaBuTEnNEn OCyLLECTBNSAETCA B creumanbHO BblAeMNeHHbIX MOMELLEHMAX U
3anax obcnyxumBaHuss  (MHGOPMAUMOHHBIX  3anax) - MecTax npefocTaBneHus
rocyapCTBEHHOM YCIyru.

MecTa oxuaaHust OOSMKHbI COOTBETCTBOBATL KOMMOPTHLIM YCMOBUAM AS1S 3asBUTENEN
n onTUMasnbHbIM YCNoBMAM Ansa paboTbl CNeLManmncToB.

KonnyectBO MeCT OXuaaHus onpenensietca mcxogs m3 akTUY4eCKoM Harpyskm wu
BO3MOXHOCTEN A1 UX pa3MeLLeHNs B 30aHUN, HO HE MOXET COCTaBMATb MEHEE ABYX MECT.

Mecta pgns 3anonHeHust (oopmneHnsa) [OOKYMEHTOB obopyaytoTcs CcTonamu,
CTYNbsIMW,  KpecenbHbIMM  cekumamnm 1 obecneudmBatoTcs  obpasuyamu  3anofHEHUs
AOKYMEHTOB.

MomelleHne Ana HenocpeacTBEHHOrO B3aUMOAEWCTBUS crneumanucTa C 3asiBUTENEM
AOIMKHO ObITb OpraHnM3oBaHO B BMAE OTAENbHOro paboyero mecrta Ans Kaxaoro BeayLliero
npuem creyuanucra.

Paboune wmecta OomkHbl ObITb 060pyaoOBaHbl MHMOPMAUMOHHBIMK - Tabnmykamm
(BbIBECKAMMN) C yKa3aHUEM:

hamMmnmm, UMeHn, oTY4eCTBa U JOIMKHOCTU CneunanucTa;

BpeMeHN nepepbiBa Ha obea.

Kaxxgoe pabouyee MecTo cneuwanucta AOMKHO ObiTb 000pyooBaHO MNepCOoOHanbHbIM
KOMMNbIOTEPOM C BO3MOXHOCTbIO JOCTYNa K He0bXxoanMbIM MHGOPMaLUMOHHbIM 6a3am OaHHbIX,
neyaTaroLnM YyCTPONCTBAM.

MecTta nHGOPMMPOBaHUA, NpefHasHadeHHble AN O3HAKOMSIEHUs noceTuTenem c
MHOPMaLNOHHBIMK MaTepuanamm, obopyaytTca MHPOPMALMOHHBIMX CTEHAAMU, CTONaMu,
CTYNbsIMM AN1S1 BO3MOXXHOCTN OQOPMITEHUST JOKYMEHTOB.

26. lMomelleHns, B KOTOPbIX MPefoCTaBnAeTCsl rocygapCTBeHHas ycnyra, OOSKHb
obecneunBaTtb 4ns 3asBUTENEN, B TOM YMCIe MHBANWAOB:

ycrnosusa ans 6ecnpensaTCTBEHHOro JoCTyna Ha O6bekT, B KOTOPOM NpeaocTaBnseTcs
rocyaapcTBeHHas ycnyra;

BO3MOXHOCTb CaMOCTOATENbHOIO MEPEeABMKEHMS MO TEppuUTOpUM, Ha KOTOPOW
pacnonoxeH o6bEKT, BXOAa M BbiIXO4a M3 HEro;

BO3MOXHOCTb NMOCafKNU B TPAHCMNOPTHOE CPEACTBO W BbICAAKM U3 HEro nepen BXOAOM
Ha OObeKkT, B TOM 4uCfne C WCMONb30BaHWEM KpPECIa-KOMsICKM U Npyu HeobXxoaMmocTu C
NMOMOLLBIO;

COMPOBOXAEHME MHBANMOOB, UMEKLWMUX CTOMKME pacCTpPoMcTBa (PyHKUMWU 3peHUst u



CaMOCTOATENBHOIO NepenBuKeHNs;

Hagnexawlee pasmelleHne obopygoBaHus U HocuTenen nHopmalmm, HeobXoaANMbIX
ana obecneyveHna GecnpenAaTCTBEHHOrO [OCTYyNa MHBANUAOB C YY4ETOM OrpaHUYEeHUn Ux
XN3HEeOEeATeNbHOCTY;

AybénvpoBaHne HeobGXxoAMMON NS MHBANMAOB 3BYKOBOW U 3pUTENbHOM MHOpMaunn,
a TaKkkKe Haanmcen, 3HaKOB U MHOWM TEKCTOBOM U rpadpuyeckon WMHdopmaumm 3Hakamu,
BbIMOSIHEHHBLIMU  peNnbedHO-TOYeYHbIM LWpUdTOM bBpannga, gonyck cypgonepeBogyvvka u
TUocypaonepeBoaymka;

Aonyck Ha oObekT, B KOTOPOM NpeaocTaBnaAeTCA rocyaapCTBEHHas ycnyra,
cobakn-NpoBOAHMKA NPW  HanNUuMM OOKyMEeHTa, noaTBepXatollero ee cneunanbHoe
oby4yeHue;

oKasaHve MWHOW HeobxoOuMOW MWHBanNugam nomMowm B rnpeofoneHun 6apbepos,
MeLLaoLWmMX NOSTyYEHUIO rOCY4apCTBEHHOW YCNYrM HapaBHe C ApYyruMn nuuamu,

BblaeneHne He meHee 10 NpoLEHTOB MECT (HO HE MeHee OHOro MecTa) AN NapKOBKK
crneumarnbHbIX aBTOTPaHCNOPTHLIX CPeACTB MHBaNMOoB.

Mpu OTCYTCTBUM BO3MOXHOCTU MOMHOCTbIO 060pyaoBaTh 34aHne u nomelieHne (Mecto
npefocTaBfeHns rocygapCTBEHHOW  ycrnyru) C  y4eToM  NoTpebHOCTEn  MHBANUOOB
npegocTaBfieHne rocygapCTBEHHOW YCIyrM OCYLLEeCTBSETCS B creuuanbHO BblOeNeHHbIX
ANa 3TUX Lenen nomeweHnsax (KOMHaTax), pacrnosfioXeHHbIX Ha NepBOM aTaxe 3aaHus, nmbo,
Koraa 9370 BO3MOXHO, obecneuntb npegocTaBneHne HeobxoauMbIX YCnyr no MecTy
XUTenbcTBa MHBanNuga unn B AUCTaHUNOHHOM peXuMe.

BusyanbHasa, TekctoBas M MynbTMMeAuMHaa  MHQopmauuMs O nopsiake
npefocTaBfeHnss rocyaapCTBEHHOM YCyrm odopMIISieTCa U pasmeLllaeTca onTMMasibHbIM
ANSA 3pUTENBHOIO U CyXOBOro BOCMNPUSATUS CNOCOB0oM.

20. NokasaTenu [OCTYNHOCTU U KayecTBa rocyJapCTBEHHOM yCIyru, B TOM YuUcne
KONMYeCcTBO B3aUMOAEMNCTBUM 3asiBUTENS C 4OJDKHOCTHBLIMU NIULAMU NpU
npeAocTaBfeHUU rocyfapcTBEHHOM YCNyru U UX NPOAOITKUTENIbHOCTb, BO3MOXHOCTb
nony4eHusi rocyfapcTBEHHOM yCIyru B MHOro)yHKLIMOHANbLHOM LieHTpe
npeAocTaBlieHUs rocy[apCTBEHHbIX U MyHULMNANbHbIX YCIYr, BO3MOXHOCTb NnM6o
HEeBO3MOXHOCTb MOJIy4YeHUs rocyfapCcTBEHHOMW yCrnyru B NIIOGOM TeppuTOprUanbHOM
noapasaernieHnuu opraHa, NpeAoCTaBMALEro rocyAapCcTBEHHYO YCIyry, No BbiIGopy
3anaBUTenNs (3KCTeppuTopUanbHbIf NPUHLNUM), BO3MOXHOCTb NOMy4YeHuUsi UHopMaLmum
0 XoAe NpefocTaBfeHUsi roCy[apCTBEHHOMW YCIyru, B TOM YMcCrie C UCNOSIb30BaHUEM
WH(POPMaLMOHHO-KOMMYHUKALMOHHbIX TEXHOJOIMMN

27. VYnpaeneHue obecnednmBaeT KayecTBO W OOCTYNMHOCTb NpeaoCTaBneHus
rocygapCTBEHHOW YCyriu.

28. TlNokasaTtensiMm [OCTYMHOCTU W KayecTBa MNpedoCTaBNEeHNa rocyaapCTBEHHOM
yCInyru siBns0TCS:

OTKPbITLIN  AOCTYyNn Ansa 3asBuMTened K WHgopmauum O nopsiake W cpokax
npegocTaBfeHns rocyaapCTBEHHOW yCrnyr, nopsake obxanosaHusa gencteun (besgencrasnsd)
AOIMKHOCTHbIX ML, OCYLLECTBNSAOLWNX NPegoCTaBeHne yenyru;

cobntogeHne ctaHgapTa NpegocTaBieHns rocy4apCTBEHHON YCNYTu;

oTcyTCTBME OOOCHOBaHHbLIX »arnob 3assutenen Ha pencteua (6esgencrteue)
AOIMPKHOCTHbIX NML YNpaBneHusa npy npeaocTaBneHmm rocyaapCTBEHHON YCRyru;

BO3MOXHOCTb MOAaun 3asiBNEeHUs Ha nosflydeHue rocyaapCTBEHHOW YCnyru w
MHpopmauumn o xoge ee NpeoCcTaBreHns B MHOTO(OYHKLMOHANbHOM LEHTPE;

npegocTaBneHne  BO3MOXHOCTM  MOAayn  3asBNEeHna O  NpegocTaBrieHuu



rocyAapCTBEHHOM YCMyrn U OOKYMEHTOB (COAepKalUMXCs B HUX CBeAeHMMn), HeobBXoanmbIX
ANSa npefocTaBneHnsa rocygapCcTBEHHON yCnyrn, B (oOpMe 3rEeKTPOHHOIO AOKYMEHTA;
npegocTaBfieHMe BO3MOXHOCTM MNOMyvYeHna uHopmaumMm O Xode npefocTaBrieHns
rocyapCTBEHHOM ycnyru, B TOM yucne c ncnonb3oBaHneM
MHPOPMALNOHHO-TENEKOMMYHUKALNOHHBLIX TEXHOSTOMMN;

npyn obpalleHnn B MHOMOYHKUMOHAmNbHbLIN LIEHTP 3asBUTENb UMEEeT BO3MOXHOCTb
nosly4eHmss MHdopMauun o xode npefocTaBfneHns rocyaapCTBEHHOM YCIyrn B JIMYHOM
kabuHete PIITY;

pasmMelleHne uHopmMaumm O gaHHou ycnyre Ha  EMNY wn  PIIY, B
MHOIOYHKLNOHANbHOM LiEHTpE.

KonunyectBOo B3avMoOLEeNCTBUW [LOSMKHOCTHBIX NUL, YNpaBreHus C 3adaBuTenemM npu
npegocTaBnNeHnn rocygapCcTBEHHON YCIyrn No MHUUMaTMBE OOSIKHOCTHBIX NvL YNpaBneHus
He [O/MKHO npeBbllwate AOBYX pa3 (nogaya [OOKYMEHTOB W Bblgada pesynbTaTta
npegocTaBneHnsa ycnyru), NpoOOOSPKUTENbHOCTb OOLWEHUA C AOMKHOCTHLIM  fINLUOM  MpK
npegocTaBfieHnn rocy4apCTBEHHOM YCryrn coctaBnseT He 6onee 15 MUHyT.

Bo3MOXHOCTb nony4yeHns rocygapCTBEHHOW ycnyrn B nobom  TeppuTopuasnibHOM
nogpasgeneHum opraHa, npeaocTaBnsoWero rocygapCTBEHHYH ycnyry, no Bblbopy
3aaBuUTend (3KCTeppuUTOpUanbHbIA NPUHLMI) HE NpeayCMOTpeHa.

21. UHble TpeboBaHuA, B TOM YUCHe YYUTbIBaloLWmMe 0CO6eHHOCTU NpeaocTaBneHus
rocyaapcTBEHHOM yCryrm B MHOropyHKLUMOHaNbHbIX LUeHTpax npeaocTaBreHns
rocyaapCcTBEHHbIX U MyHULMUNANbHbIX YCIYyr, 0COOEHHOCTU NpefocTaBneHus
rocyaapCcTBEHHOM yCIyrm no 3KcTeppuTopuanbHOMy NnpuHUuuny (B criy4yae, ecnum
rocyaapcTBeHHasi ycrnyra npefocraBrisieTcsl N0 3KCTeppuUTopuarbHOMY NPUHLUNY) U
OCOOEHHOCTU NpenoCcTaBfIeHUA rocyaapCTBEHHOM YCIyru B 3N1eKTPOHHOMU chopme

29. OcobeHHoCTH npegocTaBneHus rocygapCTBeHHOM ycnyrm B
MHOTFOYHKLMOHANbHbLIX LEHTpax npeaoCcTaBfieHnsl FOCYAapCTBEHHbIX U MyHUUMMANbHbIX
ycnyr onpegenstoTes pasgernom VI agMMHUCTpaTMBHOIO perfnamMeHTa.

30. lMpn obpaweHnn 3aaBuTENS 3a NpPeaoCTaBfeHWEM FOCyAapCTBEHHOW yCnyru B
3MEKTPOHHOM (hopMe 3asiBNeHne W npunaraemble K HeMy [OKYMEHTbl MOAMNUCLIBAKTCS B
cooTBeTCTBUM C [locTaHoBneHnem NpaButensctea Poccunckon depepaumm ot 25 noHs 2012
roga N 634 "O Buaax aNeKTPOHHOM MOAMUCKU, UCMOSb30BaHME KOTOPbIX OOMycKaeTcs npu
obpaleHnn 3a nofnyyYeHMeM rocyaapCTBEHHbIX W MyHMUMMANbHbIX YCNyr' npocTon
9NEeKTPOHHOM NoANUCLI0 NIMBO YCUNEHHOW KBanMULMPOBaAHHOW 3NIEKTPOHHOW NOAMUCHIO.

3asBneHus v npunaraemble K HAM AOKYMEHTbl NPefoCTaBnsAlTCA B YNpaBreHue B
opMe ONEeKTPOHHbIX [OOKYMEHTOB B Buae aunoB B dopmate XML, co3gaHHbIX C
ncnonb3oBaHmeMm XML-cxem n obecneumBatoLmMX CYNTbIBAHNE U KOHTPOSb NpeacTaBreHHbIX
AaHHbIX.

3asiBneHus npeactaBnalTca B YnpasneHue B Buae annos B popmaTe doc, docx, txt,
xls, xIsx, rtf, ecnu ykasaHHble 3asBneHUs NPefocTaBnAlTCA B OPMe 3NEKTPOHHOro
AOKyMeHTa NnocpeAcTBOM 3M1EKTPOHHOM MOYThI.

OnEeKTPOHHbIE [OOKYMEHTbl (3NEeKTPOHHble o06pasbl [OKYMEHTOB), nNpuiaraemble K
3asBlIeHN0, B TOM YUCre JOBEPEHHOCTWN, HanpasnawTca B Buae annos B popmatax PDF,
TIF, Ka4ecTBO KOTOPbIX AOSMKHO NO3BOSIATL B NOSIHOM 06beMe nNpodnTaTb TEKCT LJOKYMEHTa U
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

31. MNpn HeobXxoANMOCTU MCNOMb30BaHUA WH(OPMAaLNN INEKTPOHHOIO AOKYMEHTa B
OymaxHOM [JOKyMeHToobopoTe MoxeT ObiTb caenaHa OymaxHas Konus 3feKTPOHHOro
AOKyMeHTa.
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ByMaxkHbI [OKYMEHT, MONyYeHHbIN B pe3ynbTaTe pacrneyaTtku COOTBETCTBYHOLLEro
9NEKTPOHHOIo AIOKYMEHTA, MOXET NpU3HaBaTbCs BYMaXXHOW KOMUen aNeKTPOHHOIro AOKYMeEHTa
npv BbINOMHEHMM CREAYLWNX YCOBUN: ByMaXHbIN OOKYMEHT COOEPXUT BCHO MH(OpPMaLNIO
N3 COOTBETCTBYIOLLLErO ANEKTPOHHOIrO IOKYMEHTA, a TaKxXe:

OTTUCK LTamMna C TEKCTOM (MnM CcOBCTBEHHOPYYHYK 3anucb C TekctoM) "Konus
31EKTPOHHOIo JOKYMeHTa BepHa";

COBCTBEHHOPYYHYO NOANUCL AOSMKHOCTHOrO nuua, ero amunuio 1 gaTty co3gaHus
ByMaXKHOro JOKyMEHTa - KOMuM 3NEKTPOHHOIo JOKYMEHTA.

YkasaHHas vHopMaLuuMs pasMeLlaeTca Ha TOM Xe CTOpPOHe Nnucta JOKyMeHTa, Ha
KOTOPOM Havyarnocb pasmelleHne MHopmauumn coOOTBETCTBYIOLLENO 3MEKTPOHHOIO JOKYMEHTA.
Ecnn pokymeHT npopormkaetcs Ha Opyron CTOpOHe nucTa Wnu Ha Opyrux nucrax, To
AoNonHUTENbHas 3aBepstowas nognnucb 6e3 pacwmngposkn hamMunmm u AOMKHOCTU CTaBUTCA
Ha KakgoMm nMcTe, Ha O4HOM UM Ha 06enx CTOPOHaXx, Ha KOTOPbIX pasMeLleHa MHopmauus.

CTpaHuubl MHOrOCTPaHWYHbIX AOKYMEHTOB criegyeT npoHymepoBaTb. [donyckaeTcs
OpolopoBaHMe NUMCTOB MHOFOCTPaHUYHbBIX JOKYMEHTOB U 3aBepeHne nepBov M NnocneaHemn
CTpaHuL.

32. [lo oakcTeppuTOpManbHOMY  MPUHUMNY  rOCygapCTBEHHad  ycnyra  He
npegocTaBnsaeTcs.

Pasgen lll. CocTtaB, nocnegoBaTeribHOCTb U CPOKU BbIMOJSIHEHUA aAMUHUCTPATUBHbIX
npoueayp (aencTeumn), TpeboBaHUsA K NOPAAKY UX BbINOSIHEHUA, B TOM Yucne
OCOOEHHOCTMU BbINOSIHEHUSA aAMUHUCTPATUBHLIX NpoLueayp (AeNcTBUMA) B INEKTPOHHOMN

c¢opme

22. UcuepnbiBarowmm nepevyeHb aAMMHUCTPATUBHBIX Npoueayp

33. [llpepoctaBneHne rocygapCTBEHHOM YCnyrM BKNoYaeT B cebs  cnegywowme
agMWHUCTPATUBHbIE NpoLeaypbl:

npuemM n pernctpauus 3asiBfieHns O NpeaoCTaBNEHUN rOCyaapCTBEHHOW YCNyrn u
AOKYMEHTOB;

pacCMOTPEHNE 3asiBMEHMS HA HanuMune OCHOBaHWM ANS ero BO3BpaTa, MPUHATUE
peLLeHns 0 BO3BpaTe 3asiBreHus;

dopMUpoBaHME U  HanpaBlieHWEe MEXBEOOMCTBEHHbIX 3arnpoOCOB B  OpraHbl
(opraHusauum), y4acTBytoLLMe B NpeaoCcTaBneHnm rocyaapCTBEHHOW YCNyru;

pacCMOTpEHNE 3asBMEHMS M AOKYMEHTOB Ha HanuuMe OCHOBaHMK AN OTkasa B
npeaocTaBneHnn 3eMeribHOro y4vacTka, MpuUHSTUE pelleHns o6 oTkale B npenocTaBreHuu
3eMenbHOro y4yacTka;

noaroToBka, nognucaHne v HanpasneHue (Bblgada) NnpoekTa HOBOro A0roBopa apeHabl
3eMenbHOro yyacTka.

23. NMpuem n pernctpauus 3asBneH1s o NpeaocTaBlieHUN rocyaapCTBEHHOW YCNYru n
AOKYMEHTOB

34. OcHoBaHveM Ans Havyana aaMUHUCTPaTUBHOW Npoueaypbl SBAsSeTcs NocTynneHve
B YnpaBrieHve 3asiBfieHNst U JOKYMEHTOB B COOTBETCTBUMN C NyHKTOM 12 agMUHUCTPaATUBHOIO
perrnameHTa npu HenocpeacTBEHHOM obpalleHun 3asBuTens 3a npeaocTaBleHneMm
rocyaapCTBEHHOW YCMyr Unu npu ero obpatleHn NocpeacTBOM NOYTOBOrO OTMNPaBNEeHUs.

Mpwn nopave 3asiBNEHUS M LOKYMEHTOB HEnocpeacTBEHHO AOKYMEHTbl MOryT ObiTb



npeacraBneHsl B criegyrouien popme:

opurnuHan Ha 6yMaxHOM HocuTene;

Konusi Ha ByMaXKHOM HocuTene C NpeabsBlEeHNEM OpUrMHana;

Konus Ha BymMaxxHOM HocuTene, 3aBepeHHas HoTapmasnbHO MO0 opraHoM, BblAaBLUMM
opurMHan JOoKyMeHTa.

3adaBneHne cocTasnsieTcs no d¢opme corfnacHo rnpunoxeHuto 1 (gns rpaxgaH) wm
npunoxeHno 2 (ONa Opuguydeckux nuy) K agMUHUCTPATUBHOMY perfiameHTy B OLHOM
aK3emnngape, NOANUCbIBaeTCa 3asBUTENEM UNu npeacraBuTeneM 3assutens (Npu Hanmmyaum
COOTBETCTBYHOLUNX MOMHOMOYMNA). 3asiBfieHne MoxeT ObiTb 3anofHEeHO OT pPyKM WUnu
MaLUMHOMUCHBIM  cnocoboM, pacrnedyaTtaHo MNOCPEeACTBOM  JMEKTPOHHbLIX — nevyaTaromnx
YCTPOWCTB.

HenocpeactBeHHO B YNpaBneHwe 3adBfieHWe nogaeTcs no rpaduky paboThl
YnpasneHus.

Mpn nopade  3asBNEeHWs  HEMNOCPEeACTBEHHO B YnpasneHue  3asiBUTENIO
obecnevnBaeTCcs M3roTOBMEHWE KOMUW MpeabsBreHHbIX AOKYMeHTOB. [locne u3rotosneHus
KOMWI AOKYMEHTOB MOAIMHHUKN BO3BpPaLLAOTCS 3adBUTENIO.

Mpn nonyyeHun 3asBreHUss U OOKYMEHTOB MNOYTOBbIM OTMNpPaBfieHMEM cneuuanuct
YnpaBneHus, OTBETCTBEHHbIN 3a NpMeM JOKYMEHTOB, NpoBepsieT, YTOObl NpunaraemMble Konum
AOKYMEHTOB OblIfn 3aBepeHbl HoTapuaribHO UK opraHamMu, Bbl4aBLUMMUK JaHHbIE JOKYMEHTHI,
B YCTAHOBMIEHHOM NOpSAAKe.

Mpn nopadve 3asiBNeHNs U JOKYMEHTOB HeNocpeACcTBEHHO B YNpaBreHue cneumanucr,
OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB:

yCTaHaBnMBaeT JNYHOCTb 3adABUTENS, MNPOBEPAA AOKYMEHT, YOOCTOBEPSAIOLNNA
NMYHOCTb 3aABUTENS;

yCTaHaBnMBaeT NOIHOMOYMS NpeacTaBuTens 3asaBuTens;

npoBepsieT NPaBUibHOCTb 3anOfIHEHWS 3asBNEHNS U JOKYMEHTOB.

MakcumarsnbHbIA CPOK BbIMONIHEHUS aAMUHUCTPATUBHOIO AENCTBUA - 15 MUHYT.

Mpn nuyHom obpalieHnn 3asBuTeNs B YNpaBneHue crneumanuct, OTBETCTBEHHbIA 3a
npuemMm [OOKYMEHTOB, M3roTaBfMBaeT KOMWUIO 3asiBfIEHWsl, Ha KOTOpPOM [enaeT OTMETKY O
npueme OOKYMEHTOB, Fde yKasblBalTCA (hamMunusa n nHuumMansl cneumManucta YnpasneHus,
NPUHSABLLErO AOKYMEHTHI, a TakkKe ero Noanuce.

MakcnmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOIO ENCTBUA - 15 MUHYT.

Mpn ycTtaHoBNeHMM (PaKTOB HECOOTBETCTBUS  MpeAcTaBfeHHbIX  OOKYMEHTOB
TpeboBaHNAM crneumanucT YnpaBneHusi, OTBETCTBEHHbIN 3a NpMeM JOKYMEHTOB, yBeaOMNSeT
3asBUTENA O HanMMuuu npenaTtcTBUN AONs NpefoCcTaBNeHus rocyaapCTBEHHOM  YCnyru,
00BbACHAET coaepXaHue BbISBNEHHbIX HEAOCTAaTKOB B MPEeACTaBfeHHbIX AOKYMEHTax W
npegnaraeT BHECTU B OKYMEHTbI COOTBETCTBYHOLLME N3MEHEHUSI.

[Mpu yCcTpaHeHUN BbISIBMIEHHbIX HELOCTATKOB B NPeACTaBIEHHbIX JOKYMEHTax Ha MecTe
nmbo Npu UX OTCYTCTBMM CheumnanucT YnpasreHusi, OTBETCTBEHHLIN 3a NPUEM OOKYMEHTOB,
nepegjaet 3asdBfneHWe W [JOKYMEHTbl creumanucty YnpasneHusd, OTBETCTBEHHOMY 3a
perncTpauuio 4OKYMEHTOB.

MakcumarnbHbI CPOK BbINONHEHUS aAMUHUCTPATUBHOIO OENCTBUA - 15 MUHYT.

Cneunanuct  YnpaBneHusd, OTBETCTBEHHbIN 3@  pernctpaumio  AOKYMEHTOB,
perncTpupyeTt nocTynvBLUEE 3asiBiIeHMe B CUCTEME SfEKTPOHHOro [OKyMeHToobopoTa
agMuHucTpaumm Jivneukon obnactm nm UCNOMHUTENbHBIX OPraHOB roCy4apCTBEHHOW BRacTu
JInneukon obnactn n nepepaeT 3aperncTpupoBaHHOE 3asiBNEHWE N OOKYMEHTbl B nopsiake
Aenonpon3BoACTBa HavyarbHUKY YnpaBneHus.

MakcumarnbHbI CPOK BbIMONHEHUS aAMUHUCTPATUBHOIO AenCTBUA - 30 MUHYT.

MakcumarsnbHbIA CPOK BbINOSTHEHUS aAMUHUCTPATUBHON nNpoueaypsbl - 1 4yac.

Kputepun nNpuHATUA  pelleHus: nocTynrieHve B YNpaBneHne [OOKYMEHTOB,



npeagyCMOTPEHHbIX MYHKTOM 12 aAMUHUCTPATUBHOIO pernamMeHTa.

Pesynbtatom agMWHUCTPATMBHOW npouenypbl SABMASETCA MNpueM  3asiBfieHus W
AOKYMEHTOB, HEOOX0aUMbIX ANSA NpeAoCTaBeHNst rocyaapCTBEHHOW YCAYT.

Cnocobom cbukcaumMm UCMOMHEHUA agMUHUCTPATMBHOW npouenypbl  sBRsieTcs
BHeceHMe 3anucnm o npuemMe 3asiBfieHUss W JOKYMEHTOB B CUCTEMY 3NEKTPOHHOro
AOKyMeHToobopoTa agmMuHucTpaumm Jlvneukon obnactm U UCNOMHUTENbHbBIX OpPraHoB
rocygapcTBeHHoM Briactu Jlnneukon obnactw.

24. PaccmoTpeHue 3aaBNeHUA Ha Hanm4ime OCHOBaHUN ANA ero Bo3Bparta, NpuHAaATne
pelweHnsa o Bo3BpaTe 3afaBNeHns

35. OcHoBaHMeM AN Hayana agMUHUCTPaTUBHOW Npouenypbl SBRASETCHA NOCTynneHne
3asiBrieHNs C JOKYMEHTaMMn HavanbHUKY YnpaBreHus.

HauyanbHuK YNpaBneHus paccmaTpuBaeT 3asiBfieHMe ¢ JOKYMEHTaMM U HanpaenisaeT ux
HavanbHWKY oThena, B MOMIHOMOYMSA KOTOPOro BXOAUT NpefocTaBfieHMe rocyaapCTBEHHOM
ycnyru (ganee - HayanbHUK oTAena).

MakcmManbHbIM CPOK BbIMNONMHEHNA agMUHUCTPATUBHOIO OencTBua - 1 KaneHaapHbIn
JEHb.

HavanbHuK oTgena paccmaTpuBaeT 3asiBfieHMe C OOKYMEeHTaMu U HanpasnseT ux
cneumnanucTty otgena, B YHKUMM KOTOPOro BXOAUT MpenocTaBrieHne rocyaapCTBEHHOM
ycnyru (ganee - cneynannct) Anst paccMoTpeHus.

MakcnmManbHbIM CPOK BbIMOMHEHNA afMUHUCTPATUBHOIO OeNCTBUA - 1 KaneHaapHbIn
OEHb.

CneunanucT paccMmatpmBaeT 3asiBfieHMe W B Crlydae, eCilii OHO He COOTBETCTBYET
dopmMe, YCTaHOBIIEHHOM TnpuroxeHnem 1 (gna rpaxgaH) W npunoxeHvem 2 (ang
IOPUANYECKNX NUL) K aAMUHUCTPATUBHOMY PErfiamMeHTy, Uin K 3asiBIEHUIO HE MPUNOXEHDI
AOKYMEHTbI, NpeayCMOTPEeHHble MNyHKTOM 12 aAMWUHUCTPATUBHOIO perfiameHTa, roToBUT
NPOEKT peLLeHnst O BO3BpaTe 3asBfEHNS B BUAE YBEAOMIEHUS C yKa3aHMEM NPUYNHBI TaKoro
BO3BpaTa 1 nepefaeT ero Ha BU3NpOBaHWE HavanbHUKY oTaena.

MakcnmManbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO AENCTBUA - 3 KaneHOapHbIX
OHA.

HauyanbHuK oTaena BM3MpyeT yBe4OMIIEHNE O BO3BpaTe 3asBNEHUs N NepesaeT ero B
nopsigke 4enonpon3BoacTBa HavanbHUKY YnpaBneHus.

MakcumManbHbIM CPOK BbIMOMHEHNA aAMUHUCTPATUBHOIO OeNCTBUA - 1 KaneHaapHbIn
OEHb.

HayanbHuk YnpaBneHuss nognucbiBaeT YyBeAOMIIEHWE O BO3BpaTe 3asABMEeHUs u
nepegaeTt ero cneuvanucTy, KOTOpPbIA PerncTpupyeTt ykasaHHOe YyBeAOMSIEHWE B CUCTEME
3MEKTPOHHOr0 OOKYMEHToobopoTa agMuHUCTpauuun Jlnneukon obnactM u MCNONMHUTENbHbIX
OpraHoB rocygapcTBeHHon BracTtu Jluneukon obnacrtu.

MakcnmManbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATUBHOIO AENCTBUSA - 3 KaneHOapHbIX
OHA.

Cneumanwcr:

BblAaeT yBeAOMIIEHNE O BO3BpaTe 3asiBNeHUs Npu Nn4yHoM obpalleHnn 3aaButens;

HanpaBnsieT 3asiBUTENIO YBEOOMIIEHME O BO3BpaTe 3asiBfieHMsl 3aKkasHblM NMUCbMOM C
yBEAOMSIEHNEM O BPYYHEHUM.

MakcumarbHbIA CPOK BbINOSTHEHUA aAMWHUCTPATUBHOIO OeWCTBUA - 1 KaneHaapHbIn
OEeHb.

MakcumarnbHbIn CPOK aAMUHUCTPaTUBHON npoueaypsbl - 10 kaneHaapHbIX AHEN.

Kputepum NpuHATUS peLleHns: Hanm4yme OCHOBaHUM ANsi BO3BpaTa 3asiBfeHus.



Pesynbtatom agMMHUCTPATMBHOW Npoueaypbl SBRSETCA MNPUHATME peLleHust O
BO3BpaTe 3asiBreHnsi B BUAE yBEAOMIEHMS.

Cnocob6 wmkcaumm pesynbTaTta agMUHUCTPATUMBHOW nNpouenypbl:  perncrpauus
yBEAOMIIEHNS O BO3BpaTe 3asiBfieHUsi B CUCTEME JMEKTPOHHOro [AOKymeHToobopoTta
agMuHUcTpauun Jinneukon obnactv U UCMOSNHUTENbHBIX OPraHOB rOCyAapCTBEHHOM BNacTu
Jluneukon obnactu.

25. dopMmupoBaHMe U HanpaBneHne MexxBefOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHnsauum), yyacteymlume B npeaocTaBrieHUM rocyaapCTBEHHOWN yCnyru

36. OcHoBaHve Ana Havana agMUHUCTpaATUMBHOW npoueaypbl: HenpeacTaBrieHve
3aaBuTenemM Mo COBCTBEHHOW WHUUMATUBE [OOKYMEHTOB, NPefyCMOTPEHHbIX MyHKToM 13
aZiMUHUCTPATUBHOIO perfiameHTa.

B cnyyae ecnn ana npegoctaBneHUs rocyfapCTBEHHOW YCNyrM Heobxoanmbl
AOKYMEHTbI U CBeAeHNd, NpegyCMOTPEHHble NMyHKTOM 13 aAMWHUCTPATUBHOIO perfiameHTa,
KOoTopble 3asiBUTeNlb NO COOCTBEHHOW uWHMUMaTMBE He npeactaBusi, 1o cbop Takux
OOKYMEHTOB WM WMHOPMauUUM  OCYLLECTBASETCA B  paMKax  MeXBeOOMCTBEHHOrO
B3aMMoZeNCTBMA YnpaBreHnemM.

CneunanncT cocTaBndeT COOTBETCTBYIOLIME 3anpoCbl WU HanpaenseT uX C
NCNOSIb30BaHMEM CUCTEMbI MEXBELOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOAENCTBUS UNN UHBIM
crnocobom. YnpasneHve PefepansHon cnyxbbl rocygapCTBEHHOW perncrtpauuun, kagactpa u
kapTorpadum no Jluneukon obnactn u YnpasneHne degepanbHON HANoOroBon cryxbbl no
Jlnneukon obnacTtn, BblgawoWMe OOKYMEHTbl, yKadaHHble B nyHkTe 13 agMUHUCTPATUBHOIO
pernamMmeHTa, HecyT OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb COAEPXKALUMXCH B 3TUX AOKYMEHTax
CBe[leHUN B COOTBETCTBUM C 3aKoHoAaTeNnbLCcTBOM Poccunckon degepaumn.

Mpn nony4yeHun oTBETa Ha MEXBEOOMCTBEHHbIN 3anpoc cneumanucT npuobLiaeT ero K
nakeTy JOKYMEHTOB, NpeACcTaBlIeHHOMY 3asiBUTENEM.

MakcumanbHbI CPOK aAMUHUCTPATUBHON Npoueaypbl - 5 pabounx gHeNn.

Kputepun npuHATUS pelleHus: HeobXxoaUMOCTb MOMyYeHUs MHopMauun B pamkax
MEXBELOMCTBEHHOIO B3aMMOOENCTBUSA ANnd dOPMUPOBAHUA MOSTHOMO NakeTa AOKYMEHTOB U
npegocTaBfieHnst roCy4apCTBEHHOW YCyru.

Pesynbtatom agMuMHUCTPaTMBHOW Mpoueaypbl SBRSeTCA MOCTynfieHne OTBeTa Ha
3anpoc B paMKax MexXBeOMCTBEHHOIO B3aUMOAENCTBUS.

Cnocob wmkcaumm pesynbTata agMMHUCTPATMBHOM npoueaypbl: opmMumpoBaHme
NOJSTHOro NakeTa AOKYMEHTOB, HeObX0ANMbIX OS5 NPeAoCTaBNeHNs rocyaapCTBEHHOM YCyru.

26. PaccmoTpeHune 3aABnNeHna U AOKYMEHTOB Ha Hann4ne OCHOBaHUW Ans OoTKa3a B
npeaocTaBrieHUM 3eMeSiIbHOro y4yacTKa, NpUHATUE pelueHust o6 oTkase B
npeaocTaBfieHNn 3eMefIbHOro y4yacTKa

37. OcHoBaHWe Ond Havana agMMHUCTPaTMBHOW Npouenypbl: opMMpoOBaHNE NOSTHOMO
nakeTa LOKYMEHTOB, HEOOXOAMMBIX A5 NPeOCTaBNeHNs rocyaapCTBEHHOM YCIyTu.

CneunanucT npoBepsieT NOCTynuBLIEE 3asiBieHNE W [OOKYMEHTbl Ha Hanuiue
OCHOBaHWW A1 OTKasa B npefocTaBfieHMM rocyfapCTBEHHOW YCnyru, npegycMOTPEeHHbIX
NyHKTOM 18 agMWHUCTPATUBHOIO pernamMmeHTa.

MakcumarnbHbIA CPOK BbINOMHEHUA aAMWHUCTPATUBHOIO AeUCTBUA - 9 KaneHOapHbIX
OHEN.

[Mpn HanMuMM ykasaHHbIX OCHOBaHUM OS89 OTKa3a B NpefoCcTaBneHnn rocyaapCTBeHHON



yCcrnyru cneumanucT roToBUT MPOEKT pelleHns o6 oTka3e B NpeaoCTaBfieHUU 3eMESIbHOro
yyacTka u nepefaeTt Ha BU3NPOBaAHME HavanbHWKY oTaena.

MakcnmManbHbIM CPOK BbIMNOMHEHNA agMUHUCTPATUBHOIO OencTBua - 1 KaneHaapHbIn
JEHb.

HavanbHuk oTgena Bu3MpyeT MNpPOEKT peleHuss o6 oTkase B NpeaocTaBneHun
3eMeNbHOro y4yactka W nepefaer ero B nopsgke Oenonpou3BoACcTBa  HayvanbHUKY
YnpasneHus.

MakcmManbHbIM CPOK BbIMONMHEHNA aAMUHUCTPATUBHOIO OencTBuA - 1 KaneHaapHbIn
OEHb.

HauyanbHWK YnpaBneHusa nognucbiBaeT NPOeKT peleHns ob oTkase B npeaocTaBfeHnm
3eMeribHOro yyacTtka u nepegaet ero crneumanucty, KOTOpbld BHOCUT CBEAEHUA O NPUHATOM
peLleHnn B XXypHarn perncrpawumm peLueHni.

MakcnmanbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO AEUCTBUA - 3 KaneHOapHbIX
OHA.

Cneumanucr:

BblAaeT pelleHne o6 oTkasze B nNpenoCTaBfeHMM 3EMESIbHOMO ydacTka npu JIMYHOM
obpaweHnn 3aaBuTens;

HanpaBnseT 3asaBUTenNto pelieHne o6 oTkase B NpeaoCTaBfEHMM 3EMENbHOIO y4yacTka
3aKasHbIM MOYTOBbLIM OTMPAaBMEHNEM C YBEAOMIIEHNEM O BPYYEHUN.

MakcnmManbHbI CPOK BbIMNOSTHEHNA aAMWHUCTPATMBHOIO AENCTBUA - 3 KaneHOapHbIX
OHA.

MakcnmanbHbIN CPOK agMUHUCTPATMBHOW Npouenypbl 17 kaneHaapHbIX HEN.

Kputepun nNpuHATUS pelleHus: Hanuyine wunm OTCYyTCTBME OCHOBaHWW AONisi OTKasa B
npenocTaBNeHNM rocyaapCTBEHHOMW YCyru.

PesynbtatoM agmMuHUCTpaATUBHOW npoueaypbl ABNAeTCs NpuHATME pelleHust o6
OoTKa3e B NpefoCTaBIEHMM 3EMENBHOIO y4yacTka.

Cnocob dukcaumm pesynbTata agMUHUCTPATMBHOM NpoLeaypbl: BHECEHUE CBeLeHUN
O NPUHATOM PELUEHUN B XXYpPHan permcTpauumn peLleHun.

27. NMNoaroToBKa, noagnMcaHue U HanpasrieHWe (Bblga4ya) NpoeKkTa HOBOro JoroBopa
apeHAbl 3eMeflbHOro yyacTtka

38. OcHoBaHMeM Anis Havyana agMUHUCTPaTUBHOW npoueaypbl SBNSeTCs OTCYyTCTBME
OCHOBaHW Ansl OTkasa B NPeaoCTaBleHNN rocyaapCTBEHHOM YCNyTN.

CneunanncT ocyuwecTBnsieT MOArOTOBKY MpOeKTa HOBOro [oroBopa apeHabl
3EMENbHOro yyacTtka B Tpex 3K3emnndpax WU nepegaet e€ro Ha BM3MPOBaAHWE HayarbHUKY
otaena.

MakcnmManbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO AEUCTBUA - 3 KaneHOapHbIX
OHA.

HavanbHuK oToena BusnpyeT NpoekT HOBOro 4OroBopa apeHabl 3eMefnbHOro ydacTtka u
nepegaeT ero B Nopsiake 4enonpon3BOACTBa HayarbHUKY YnpaBneHus.

MakcumarbHbIA CPOK BbINOSTHEHUA agMWHUCTPATUBHOIO OeWUCTBUA - 1 KaneHaapHbIn
OEeHb.

HavanbHuK ynpaBneHnsa nognucbiBaeT NPOEKT JOroBopa apeHdbl 3eMeSibHOro yvacTtka
W nepegaeT ero cneumanucty.

MakcnmManbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO AEUCTBUA - 3 KaneHOapHbIX
OHA.

Cneumanucr:

BblJaeT MPOEKT HOBOro [OroBopa apeHAbl 3eMerlbHOro yyacTtka HenocpencTtBEHHO



3a8BUTENIO MPU €ro NMMYHOM obpaLleHun;

HanpaBnseT yKasaHHbIM MPOEKT [oroBopa 3asBUTEN0  3akasHbIM  NOYTOBbIM
OTnpaBlieHNEM C yBeOMIIEHNEM O BPYYEHUN U BHOCUT CBEAEHUS O HanpasneHuun (Bblgade) B
XXypHan Bblgayn JOKYMEHTOB.

MakcumarsbHbIA CPOK BbINOMHEHNA aAMWUHUCTPATUBHOIO OEUCTBUSA - 3 KaneHOapHbIX
OHS.

MakcumarnbHbIN CPOK aAMUHUCTPaTUBHOW npoueaypsbl 10 KaneHaapHbIX AHEN.

Kputepun NnpuHATUS pelueHns: OTCYyTCTBUE OCHOBaHUM A58 OTKa3a B NpegocTaBneHnm
3eMeribHOro y4yacrka.

Pesynbtatom agMuMHMUCTpaTMBHOW npoueaypbl ABNAETCA MNOAMUCAHHBLIN HavyanbHUKOM
YnpasneHnsa NpoekT HOBOro AoroBopa apeHabl 3eMernbHOro yyacTka.

Cnocob dukcaummn pesynbTaTta agMUHUCTPATMBHOM NpoLeaypbl: BHECEHUE CBeLEHUN
O NPOeKTe A0roBopa apeHbl 3eMeSIbHOro y4acTka B XXypHan Bbldavyu JOKYMEHTOB.

28. UcuyepnbiBarowmim nepevyeHb aAMUHUCTPATUBHBLIX Npoueayp B INeKTpoHHou dopme

39. [llpepoctaBneHne rocygapCTBEHHOM YCnyrM BKNoYaeT B cebs cnegywowme
aZlMUHUCTpaTUBHbIE Npoueaypsbl:

npueMm u peructTpauus 3asBreHns O NpeaoCTaBfieHUN TOCYLapCTBEHHOW YCNyrn u
AOKYMEHTOB;

pacCMOTPEHNE 3asiBfiEHMs Ha HanuMyne OCHOBAHWW ANA ero Bo3BpaTa, NpUHATHUE
peLleHns o Bo3BpaTe 3asBneHus;

dopMnpoBaHME U  HanpaBfieHMe MEXBEeAOMCTBEHHbIX 3arnpoCOB B  OpraHbl
(opraHusauum), y4acTBytoLMe B NpefoCTaBleHnm rocyaapCTBEHHOW YCRyru;

pacCMOTpPEHNE 3asiBfieHUss U [OOKYMEHTOB Ha HanuMyne OCHOBaHUW AN OTkasa B
npegocTaBfeHnn 3eMefnbHOro yvactka, NpuHATUE peleHna o6 oTkase B npefocTaBreHuu
3eMeribHOro y4acTka;

noarotoska, nMoOAMWCaHWE W HarnpaefeHue nMpoekTa HOBOro [JoroBopa apeHabl
3eMeribHOro y4yacrtka.

40. OcHoBaHMEM Ansa Havyana agMMHUCTPaTMBHOM Npoueaypbl NpuemMa u pernctpauum
3asBMeHna O nMpedocTaBfeHUn rocygapCTBEHHOW YCNyrM SBRASeTCA MNOCTyNfeHne B
YnpaBneHue 3adaBneHns N AOKYMEHTOB B COOTBETCTBUU C MyHKTOM 12 agMUHUCTPATUBHOIO
pernameHTa B 35IEKTPOHHOM hopme nocpeactsom PIITY.

Mpun nonyvyeHnn 3asiBNEeHUs N JOKYMEHTOB B 3reKTpoHHOW hopme nocpeactsom PIITY
cneumnanucT YnpasfeHusi, OTBETCTBEHHbIA 3a MNpueM [OOKYMEHTOB, MNpoBepsAeT, 4TOObI
npunaraemble Konum JOKYMeHTOB Obinv 3aBepeHbl HOTapuasibHO UM opraHami, BblAaBLLNMM
AaHHble JOKYMEHTbI, B YCTAHOBNEHHOM NOpsAKe.

MakcumarnbHbI CPOK BbINONHEHUS aAMUHUCTPATUBHOIO OENCTBUA - 15 MUHYT.

CneuunanncT, OTBETCTBEHHbIN 3a NpUeM AOKYMEHTOB, HanpasBnsieT B JIMYHbLIN KaOMHET
3assutensd Ha PI1'Y yBegomneHue o Havarne npoueaypbl NpeaocTaBfeHus rocyaapcTBEHHOM
ycnyrm (O npueme M peructpauuu 3asBfieHMss U OOKYMEHTOB, HeobxoaumbiX Ond
npegocTaBfeHns rocyaapCTBEHHON YCNyri).

MakcumarnbHbIA CPOK BbIMONIHEHUS aAMUHUCTPATUBHOMO AENCTBUA - 15 MUHYT.

Cneunanuct  YnpaBneHusi, OTBETCTBEHHbIN 3a  perncTpauuio  LOKYMEHTOB,
n3rotaBnmBaeT OyMaXkKHyKO KOMUIO OOKYMEHTOB, nocTynuslumx uYepes PIITY, peructpupyet
NMoCTynuBLLEE 3asiBfieHWe B CUCTEME IMEKTPOHHOro [OKYMEHTOODbOopOoTa aaMUHUCTpaLMu
Jlnneukon oGnactM M UCMNOMNHUTENbHBLIX OpPraHoB rocygapCTBEHHOW Briactn Jlvneukon
obnactTm un nepepaeT 3aperncTpupoBaHHOE 3asiBfieHMe W [OOKYMEHTbl B MNoOpsiake
AenonponsBoACcTBa HavyarnbHUKY YnpaBneHus.



MakcumarnbHbI CPOK BbINONHEHUS aAMUHUCTPATUBHOIO AeNCTBUA - 30 MUHYT.

MakcnmManbHbIN CPOK BbINOMHEHUS agMUHUCTPATMBHOW npouenypsl - 1 yac.

Kputepyn nNpuHATUA  pelleHus: nocTynfieHMe B YNpaBneHune [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 12 aAMUHUCTPATUBHOIO perfnamMeHTa.

PesynbtatoMm agMuMHUCTpPaATMBHOW npouedypbl SBRASETCA NpueM  3asiBNeHus U
AOKYMEHTOB, HEOBX0ANUMbIX N5l NpeaoCcTaBeHNs rocyaapCTBEHHOW YCyrn.

Cnocobom pukcaumm MCNOSTHEHUS ALMWHUCTPATUBHOM Npoueaypbl B 3NEKTPOHHOM
dopme, dABnNAeTcA perucTpauns MnocTynMBLUNX OOKYMEHTOB B MPOrpaMMHO-TEXHUYECKOM
komnnekce PITY n B cucteme anekTpoHHOro AOKYyMeHToo6opoTa agMuHUCTpauun Jinnewukon
obnacTtu 1 CNONHUTENbHbBIX OPraHOB rocygapCTBEHHON BriacTu Jlunewkon obnactu.

41. OcHoBaHMEeM [fia Havana aAMWUHUCTPATUBHOW npouenypbl paccMOTPeHUs
3adBNeHMss Ha Hanuyue OCHOBaHWM [N BO3BpaTa, MNPUHATUA pelleHnda o Bo3BpaTe
3asiBlieHNs BNSETCSA NOCTYNNeHne 3asBreHns ¢ JOKYMeHTaMn HavanbHUKY YnpasreHus.

HavanbHuK YnpaBneHus paccMmaTpuBaeT 3asiBlieHne ¢ JOKYMEHTaMW U HanpaeBnseT nx
HavanbHWKY oTaena.

MakcnmManbHbIM CPOK BbIMOMHEHNA aAMUHUCTPATUBHOIO OeNCTBUA - 1 KaneHaapHbIn
OEHb.

HavanbHuK oTgena paccmatpuBaeT 3asiBieHMe C OOKYMEeHTaMu W HanpasndeT ux
crneumnanucTy ansa pacCMOTPEHUS.

MakcnmManbHbIM CPOK BbIMOMIHEHNA aAMUHUCTPATUBHOIO OeNCTBUA - 1 KaneHaapHbIn
OEHb.

CneunanncT paccMmatpmBaeT 3asiBfieHMe W B Crlydae, eClii OHO He COOTBETCTBYET
dopMe, YCTaHOBIIEHHOM npuroxeHnem 1 (gna rpaxgaH) W npunoxeHvem 2 (ang
IOPUANYECKUX NUL) K aAMUHUCTPATMBHOMY pPErfamMeHTy, UM K 3asiBIEHUIO HE MPUNOXEHDI
AOKYMEHTbI, NpeayCMOTPEeHHble MNyHKTOM 12 aAMWHUCTPATUBHOIO perfiameHTa, roToBUT
NPOEKT peLleHna O Bo3BpaTe 3adBfneHns B BUae yBeAOMSIEHNA C yKa3daHNeM NpPUYmHbI Takoro
BO3BpaTa 1 nepefaeT ero Ha BU3NpOBaHWE HavarnbHUKY oTAaena.

MakcnmManbHbIM CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO AEUCTBUA - 3 KaneHOapHbIX
OHS.

HavanbHuK oTaena Bu3npyeT yBeOMSIEHME O BO3BpaTe 3asiBIIEHUS U nepeaaeT ero B
nopsigke 4enonpon3BoacTBa HavanbHUKY YnpaBneHus.

MakcnmManbHbIM CPOK BbIMOMHEHNA aAMUHUCTPATUBHOIO OeNCTBUA - 1 KaneHaapHbIn
OEeHb.

HavanbHuK YnpaBneHuss noanucbiBaeT yBeAOMSIEHWME O BO3BpaTe 3asiBfieHUs WU
nepegaeTt ero cneuvanucTy, KOTOpPbIA PerncTpupyeT ykasaHHOe YyBeAOMSIEHWE B CUCTEME
3MIEKTPOHHOr0 OOKYMEHTOOOopoTa agMuHuUcTpauum Jlnneukon obnactm u MCNONMHUTENbHbIX
OpraHoB rocygapcTBeHHon BriacTtu Jluneukon obnacrtu.

MakcnmManbHbIM CPOK BbIMOMHEHNA aAMUHUCTPATUBHOIO OENCTBUA - 1 KaneHaapHbIn
OEeHb.

CneuunanncT HanpaenseT yBe4OMIEHME O BO3BpaTe 3asiBNEHUS B JIMYHbIN KaOUHET Ha
PIry sassurens.

MakcumarbHbIA CPOK BbINOSTHEHUA aAMWHUCTPATUBHOIO OeWUCTBUA - 1 KaneHaapHbIn
OEeHb.

MakcumarnbHbIN CPOK aAMUHUCTPATUBHON Npoueaypbl 8 KaneHaapHbIX HEN.

KpuTepum NpuHATUS peLleHuns: Hanm4me OCHOBaHUM ANsi BO3BpaTa 3asiBleHus.

PesynbTatoM agMUHUCTPATUBHOW npoueaypbl SABNSETCA MNPUHATUE pPEeLUeHust O
BO3BpaTe 3asBfeHns B BUae yBeAOMIIEHNS.

Cnocob dukcaummn pesynbTaTta agMUHUCTPATMBHOM NPOoLEeaypbl: BHECEHME CBeOEHUM
00 yBeJOMMEHUM B NpOrpamMmHoO-TeXHUYecknn komnnekc PMIY n B cuctemy anekTpoHHOro
AOKyMeHTOoO6opOoTa agmMuHuUcTpaumm Jluneukonm obnactm M UCNOMHUTENbHLIX OpPraHoB



rocygapcTBeHHOM Briactu Jlnneukon obnactw.

42. OcHOBaHMEM ANs Havana agMUMHUCTpPaTMBHOM npoueaypbl (OOpMUPOBaHUS W
HanpaBfieHUs1 MeXBeOOMCTBEHHbIX 3anpoCOB B oOpraHbl (opraHu3aumn), yyacTeyloline B
npegocTaBneHnn rocyaapCTBEHHOM YCNyrn: HenpeacTaBreHne 3aasuTernieM no cob6CTBEHHOM
MHULMaTMBE JOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM 13 aAMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae ecnn gna npegoctaBneHUs rocygapCTBEHHOW ycnyrm Heobxoaumbl
AOKYMEHTbI U CBefleHNd, nNpefyCMOTPEHHble NMyHKTOM 13 aAMWHUCTPATUBHOIO perfiameHTa,
KOoTopble 3asBuTeNlb NO COOCTBEHHOW uWHMUMaTMBE He npeactaBusi, 1o cbop Takux
OOKYMEHTOB W WMHOPMauuM  OCYLLECTBASEeTCS B  paMKax  MeXBeOOMCTBEHHOrO
B3aMMoZeNCTBMA YnpaBrieHnemM.

Cneunanuct cocTaBnseT COOTBETCTBYKOLIME 3anpoCbl W HanpasnsieT ux C
NCNOSIb30BaHMEM CUCTEMbI MEXBELOMCTBEHHOIO 3IEKTPOHHOrO B3aMMOAENCTBUS UNN UHbIM
cnocobom. YnpaBsneHve degepanbHOM Cnyxbbl rocygapCTBEHHOW perncrpauun, kagactpa u
kapTorpadumn no Jluneukon obnactm n YnpasneHne denepanbHOM HANOroBon criyxbbl no
Jlnneukon obnacTtu, BblgalOWMe LOKYMEHTbI, yKasaHHble B nyHkTe 13 agMUHUCTPATUBHOIO
pernamMeHTa, HecyT OTBETCTBEHHOCTb 3a JOCTOBEPHOCTb COAEPKALUMXCH B 3TUX AOKYMEHTax
CcBe[leHUN B COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccunckon ®epepaunu.

Mpn nony4yeHun oTBETa Ha MEXBEAOMCTBEHHbIN 3anpoc cneumanncT npuobLuaeT ero K
nakeTy JOKYMEHTOB, NpeAcTaBleHHOMY 3asiBUTENEM.

MakcumarnbHbI CPOK aAMUHUCTPATUBHON Npoueaypbl - 5 pabounx gHeN.

Kputepun npuHATUS pelleHus: HeobXoaUMOCTb MOMNyYeHUs MHopMauun B pamkax
MEeXBeLOMCTBEHHOIo B3aMMoOencTBna Ana hopMMpOBaHUA MOSTHOMO MakeTa AOKYMEHTOB U
npefocTaBieHnst roCy4apCTBEHHOW YCryru.

Pesynbtatom agMuVHUCTPaTMBHOW Npouedypbl SBMSeTcs MNoCTynneHne oTBeTa Ha
3anpoc B paMKax MexBeJOMCTBEHHOIO B3aNMOAENCTBUS.

Cnocob umkcaumm pesynbTata agMUHUCTPATMBHOM npoueaypbl: dopmmpoBaHme
NOJSTHOro NakeTa AOKYMEHTOB, HeOb6X0ANMbIX OS5 NPeAoCTaBNeHNs rocyaapCTBEHHOM YCyru.

43. OcHOBaHMEM [Ons Havana aaMUHUCTPATUBHOW npoueaypbl pPacCMOTPEHUS
3asBfeHns M [OOKYMEHTOB Ha Hanuyinme OCHOBaHUM [fs OTKa3a B NpegocTaBrieHuun
3eMeNnbHOro yyacTtka, NpUHATUA pelleHns 06 oTkase B NpeaoCcTaBeHnn 3eMeNibHOro ydacTka
aBnseTca opMmnpoBaHne NosHOro naketa AOKYMEHTOB, HEOOXOAUMbIX ANs NpeaocTaBneHns
rocyapCTBEHHOW YCNyru.

CneunanucT npoBepsieT MOCTynvBLIEE 3asiBieHNWe U OOKYMEHTbl Ha Hanuive
OCHOBaHWN ANs oOTKasa B MpeaoCTaBfeHuM rocyaapCTBEHHOW YCNyru, NpeayCMOTPEHHbIX
NyHKTOM 18 agMUHUCTPATUBHOIO pernamMmeHTa.

MakcumManbHbI CPOK BbIMNOSIHEHNA aAMWHUCTPATMBHOIO AENCTBUA - 9 KaneHOapHbIX
OHen.

Mpy Hanuumm ykasaHHbIX OCHOBaHWMW [ONs OTKasa cheuuanuct roTOBUT MPOEeKT
peweHns 06 oTkase B NpeaoCTaBfeHUN 3eMerlbHOro yyactka M nepegaet Ha BU3MPOBaHUE
HavanbHWKY oTaena.

MakcumarsbHbIA CPOK BbINOSTHEHUA afMWUHUCTPATUBHOIO AEWCTBUA - 1 KaneHaapHbIn
OEHb.

HavanbHuK oOTAena Bu3MpyeT MNPOEeKT peleHna ob oTkase B npenocTaBfieHuun
3eMeribHOro yyactka v nepefaeT Ha NoANUCb HavaribHUKY YnpasreHus.

MakcumarsbHbIA CPOK BbINOMHEHUA agMWHUCTPATUBHOIO OEWCTBUA - 1 KaneHaapHbIn
OEHb.

HayanbHVK YnpaBneHnsa nognucbiBaeT NPOeEKT pelleHns ob oTkase B NpeoCTaBeHum
3eMeribHOro yyacTtka u nepegaet ero crneumanucty, KOTOpbid BHOCUT CBEAEHUA O NPUHATOM
peLleHnn B XXypHar perucrpaumm peLleHui.

MakcumarnbHbIA CPOK BbINOMHEHUA aAMWHUCTPATUBHOIO OEWCTBUSA - 3 KaneHOapHbIX



OHA.

Cneunanuct HanpaBnsieT MNpUHATOE pelweHne o6 oTkase B NpeaocTaBreHun
3€eMenbHOro yyacTka B NMMYHbIN kKabnHeT Ha PITY 3assutens.

MakcnmManbHbIM CPOK BbIMONMHEHNA afMUHUCTPATUBHOIO OencTBUA - 1 KaneHaapHbIn
OEHb.

MakcnmanbHbIN CPOK aMUHUCTPATUBHOW Npouenypbl 15 kaneHaapHbIX HEN.

Kputepum nNpuHATUA pelleHnd: Hanuyine OCHOBaHWK Ofsa OTKasa B NpeaocTaBfieHUU
rocyapCTBEHHOW YCNyru.

Pesynbtatom agMuMHUCTPaTMBHOW Mpoueaypbl SBNSAETCA MNpuHATUE pelueHns o6
OoTKase B NpefoCTaBfiEHMM 3EMENbHOIO yyacTka.

Cnocob6 wmkcaumm pesynbTaTa agMUHUCTPATMBHOW nNpoueaypbl:  perncrpauus
NPUHATOrO peLueHnsa B NporpaMmMHo-TEXHUYeCcKoM komnnekce PIITY.

44. OcHoBaHMeM [ns Havana agMUHUCTpPaTMBHOM npoueaypbl  MOLrOTOBKM,
nognucaHna W HarnpasfeHUs npoekTa HOBOro A0roBopa apeHAbl 3eMeribHOro ydacTtka
SBMSIETCA OTCYTCTBME OCHOBAHWUIN NS OTKasa B NpeaocTaBreHnn rocyaapCTBeHHON YCyru.

CneunanncT ocywlecTBNsieT MOAroTOBKY MpPOEKTa HOBOrO AOoroBopa apeHAabl
3eMeribHOro yyacTka B Tpex 3k3emnndpax u nepegaet ero Ha BU3MPOBaHWE HayasrbHUKY
otaena.

MakcmanbHbIM CPOK BbIMNOSTHEHNA aAMWHUCTPATMBHOIO AENCTBUA - 3 KaneHOapHbIX
OHA.

HayanbHWK oTaena Bu3npyeT NPOeKT HOBOro JOroBopa apeHbl 3eMeSIbHOro yyacTka u
nepenaeT ero B NOpsiAKe 4enonpon3BOACTBA HayanbHUKY YnpaBneHus.

MakcmManbHbIM CPOK BbIMNONMHEHNA agMUHUCTPATUBHOIO OENCTBUA - 1 KaneHaapHbIn
JEHb.

HayanbHWK ynpaeneHnsa NoanucbiBaeT NPOEKT JOroBopa apeHabl 3eMernbHOro yyactka
N nepegaeT ero cneumnanucry.

MakcmanbHbIM CPOK BbIMNONTHEHNA aAMUHUCTPATMBHOIO AENCTBUA - 3 KaneHOapHbIX
OHA.

Cneunanuct  HanpaBnseT  yBedomMreHne 00  OKOHYaHMM  NpefocTaBreHus
rocygapctBeHHon ycnyrn (0 NOAroTOBKE M HampasfieHUMM HOBOroO [A0roBopa apeHabl
3eMeribHOro yyacTtka) B NM4YHbIN kKabuHeT Ha PIITY 3aasutens.

MakcnmManbHbIM CPOK BbIMOMHEHNA aAMUHUCTPATUBHOIO OENCTBUA - 1 KaneHaapHbIn
OEeHb.

MakcnmanbHbIN CPOK aAMUHUCTPATMBHOW NpoLenypbl 8 KaneH4apHbIX OHEN.

Kputepun npuHATUSA pelleHns: OTCYyTCTBUE OCHOBAHUW ON1si OTKa3a B npefocTaBfeHum
rocyapCTBEHHOW YCNyru.

PesynbtatomM agMUHUCTPATUBHOW Npouenypbl ABNSeTCs NOAMUCAaHHbIN NPOEKT HOBOIo
AO0roBopa apeHabl 3eMenbHOro yyacTtka.

Cnocob umkcaumm pesynbtata agMUHUCTPATMBHOM Mpouenypbl:  perncrpaums
yBeOMIIEHNS O MNOArOTOBKE M HanpaBneHMM HOBOro AOroBopa apeHabl 3eMerSibHOro yyacTtka
B NpOrpamMmMHoO-TEXHUYeckom komnnekce PIITY.

29. Mopanok ocywecTBrIeHNS B 3NIEKTPOHHOU popMe afAMMHUCTPATUBHbIX npoueayp
(aencTBUN) B COOTBETCTBUMU C NOsoXeHUAMMU ctatbu 10 PeaepanbHOro 3akoHa
N 210-®3

45. NHdopmaumna o npasunax okasaHus rocygapCTBEHHOW yCryru pasmellaetcs Ha
EMCY n POIY.
CBefeHus O rocygapcTtBeHHOM ycnyre pasmelatotcs Ha EMMY u PIITY B nopsgke,



ycTaHoBreHHoM [lpasunamu BegeHus degeparibHOW rocyaapCTBEHHOWM WMHE(OPMaLMOHHON
cuctemMbl "®enepanbHbli PEECTP FOCYAAPCTBEHHbLIX M MYHUUMNANbHbLIX yCnyr (yHKUMA)",
yTBEepXaeHHbIMu [ocTtaHoBneHvem lMpasutenbctBa Poccuinckon ®epepaumm ot 24 oktabps
2011 ropa N 861.

46. 3asButenb BnpaBe o6paTUTbCA 3a MNONyYeHWEM [OCyAapCTBEHHOW YCryrn B
9NEKTPOHHOM BUAE C UCMOSMb30BAHWEM 3IIEKTPOHHOM NOYTbl B COOTBETCTBUM C nyHKTOM 30
aZlIMUHUCTPATUBHOrO pernamenTa unm PIY.

dopmnpoBaHue 3asdBreHMs O NpedocTaBfeHuM rocygapCTBEHHOW  ycryrm B
anekTpoHHOM Buae depe3 PIIIY ocyuwiectBnseTcs nocpeacTBOM 3anofiHeHUS 3aaBUTENeM
3NeKTpPoOHHOM hopMbl 3asBreHuns Ha PIITY.

3anonHeHHble 06pa3supl 3asiBreHus pasmeLdatotca Ha PITY.

dopmaTtHo-norn4yeckass nposepka CHPOPMUPOBAHHOIO 3asBMEHUs OCYLLEeCTBISeTCs
aBTOMaTU4YeCKN Mocre 3arnofiHEHUs 3asBUTENEM Kaxgoro u3 nosierm 3NeKTPOHHOM (OopMbl
3aaBneHnda. [lpyu BbIABMEHUM HEKOPPEKTHO 3arnoSyIHEHHOrO MOMs 3MNEKTPOHHON OOPMbI
3asiBreHnsa 3asiBUTenb YBEAOMISIETCA O XapakTepe BbIsIBIEHHOM OWWMOKM K nopsgke ee
yCTpaHeHst NocpeaCcTBOM MHAPOPMALMOHHOIO COOBLLEHNST HEMOCPEACTBEHHO B 3IEKTPOHHOM
dopme 3aaBneHU.

Mpn hopmmpoBaHn 3a8BNEHNN 3anaBUTENtO obecneunBaeTcs:

BO3MOXXHOCTb KONMUPOBAHUSA U COXPaHEHNS 3asBNEHUS U UHBIX JOKYMEHTOB, YKa3aHHbIX
B nyHkTe 12 agMUHUCTPATMBHOIO perfameHTa, HeobxoauMblX ANA npefocTaBreHus
rocyaapCTBEHHOM YCnyru;

BO3MOXHOCTb Mneyatu Ha OyMaxXHOM HocuTerne KONMUM SNEKTPOHHOW OpMbI
3asiBreHns;

COXpaHEeHMEe paHee BBEAEHHbIX B ANIEKTPOHHYO dOpMY 3asiBNEHUSI 3HA4YEHUn B ntobon
MOMEHT MO >XenaHuw 3asiBuTens, B TOM 4ucrie npu BO3HMKHOBEHUM OWWMOOK BBOAA U
BO3BpaTe 41151 NOBTOPHOIo BBOAA 3HAYEHUN B ANIEKTPOHHYI0 (hOpMY 3asBNEHNS;

3anosiHEHNEe Mofien 3NEKTPOHHOM dOpMbl 3asiBieHNS A0 Hadana BBO4A CBeOEHUN
3adBuUTENEM C UCMNOSb30BaHNEM CBEAEHUIN, pa3MeLLeHHbIX B oefeparibHOM rocygapCTBEHHOW
WHoOpMaunoHHon cucteme "EauHas cuctema wugeHTudpukaumm u o ayteHTudukaumm B
NMHpacTpykType, obecneumBarowen MHGPOPMAaALMOHHO-TEXHONOIMYECKOE B3anMOAENCTBME
MHAPOPMALUMNOHHBLIX CUCTEM, UCMNONb3yeMbIX AN MNpefoCTaBNeHUs roCyaapCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr B 3NEKTPOHHON hopme" (aanee - eanHasn cuctema naeHtudpmkaumm m
ayTeHTUmnKauumn), n ceegeHun, onybnmkoBaHHbix Ha PITY, B 4acTtu, kacatowencs ceegeHun,
OTCYTCTBYIOLLUNX B €QNHON CUCTEME NOEHTUMMKALMM N ayTeHTUduKaumm;

BO3MOXHOCTb BEPHYTbCS Ha OO M3 3TanoB 3anofiHEHUSA 3SIEKTPOHHOW (OOPMbI
3asBneHnsa 6e3 notepu paHee BBEAEHHOW MHpOpMaLnW;

BO3MOXHOCTb AocTyna 3asisutensa Ha PIIIY k paHee nogaHHbIM MM 3asiBieHUSM B
TeYeHne He MeHee OAHOro roga, a Takke 4acTUYHO C(OPMUPOBAHHBLIM 3asBEHUSM - B
TeYyeHne He MeHee 3 MecsILEB.

CcopmmnpoBaHHoe U NOAMWCAHHOE 3asiBliEHWE U WHble [AOKYMEHTbl, YKa3aHHble B
NyHKTE 12 agMWHUCTPATUBHONO perflaMeHTa, HanpaBnsalTcs B YnpasreHue nocpeacTtsoM
PITY.

47. 3aaBuTtenb UMeeT BO3MOXHOCTb NOSTy4eHUst MHbopMaLumm 0 Xxoae NpenocTaBineHuns
rocygapCTBEHHOW YCNyriu.

Mpn obpalleHnn 3asBuTens 3a MofydeHnemMm rocygapcreBeHHon ycnyrm ¢ Py
MHdopMaUusa o xode n pesynbTaTe NpeaocTaBreHns rocygapCTBEHHON yCryrn nepegaeTcs B
NN4YHbIN KabnHeT 3aaButens Ha PIITY.

[lna npocmoTpa cBedeHun 0 xode npeaocTaBfieHUsa rocygapCTBEHHOW YCnyrn vyepes
PMIry sassurento Heob6xoanmo:

aBTopusoBaTbcs Ha PITY (BOWTK B NNYHbINA KABUHET);
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HaWTK B NMMYHOM KabuHeTe COOTBETCTBYIOLLYHO 3asBKY;

NpOCMOTPETb MHPOPMaLMIO O Xo4e NpeaoCcTaBieHNs rocyAapCTBEHHOMN YCNYru.

MHdopmaumss o xoge npenocTaBrieHUs rocydapCTBEHHOW YCryrn Hanpasnsetcs
3aaBuTento YnpasreHMeM B CpOK, He npeBblwawwmn ogHoro pabodvero gHa nocne
3aBepLUEeHs BbIMOJSTHEHUA COOTBETCTBYIOLLIErO AENCTBUSA, HA agpec SMNEKTPOHHOW MOYTbl UMn
¢ ncnonb3oBaHueM cpeacts PIIY no Bbibopy 3asiBuTens.

[Mpu npepocTaBneHnn rocyfapCTBEHHOW YCryrn B 3IIEKTPOHHOW hopMe 3asBUTENO
HanpaenseTcs:

yBeIOMIIeHne O Hadvane npouenypbl NpefocTaBrieHus rocyaapCTBEHHOW ycnyrn (o
npueme 1 pernctTpaumm 3asiBlieHNs U UHbIX JOKYMEHTOB, HeOb6Xo4MMbIX A58 NpefoCTaBneHus
rocyapCTBEHHOM YyCryru);

yBeioMNeHne 06 OKOHYaHUW NpefocTaBnNeHnsa rocygapCTBEHHON YCNyrn ¢ ykasaHueMm
pesynbTata  pacCMOTPEHMS]  OOKYMEHTOB,  HeobXxoauMblX  Ans  NpedocTaBneHus
rocyapCTBEHHOW YCNyru.

48. 3asButenamMm obecneymBaeTCs BO3MOXHOCTb OLEHWUTb LOCTYMHOCTb M KayecTBO
rocygapcTtBeHHoun ycnyrmn Ha PITY.

30. Mopsigok ncnpasneHUs 4ONYLEHHbIX OMe4YaTok U OWKNGOK B BbiAAHHbLIX B
pe3ynbTaTe NpeaoCcTaBreHUs rocya4apCcTBEHHOW yCnyru AOKYMeHTax

49. B cnyyae BbisiBrieHus 3asiBuTernieM oneyaTtok M (Mnv) owmboK B MOMy4eHHOM
3aaBuUTENEeM [OOKYMEHTe, SBMAKLWEMCHS pesynbTaTtoM MNpeaoCTaBfeHns rocyaapCTBEHHOM
ycnyru, 3asiBuTenb BnpaBe obpaTuTbCs B YnNpaBneHwe C 3asiBeHnem o6 ucnpasneHuu
AONyLLEHHbIX OneYaToKk u (Mnn) ownboK B BblAaHHbIX B pe3ynbTate npefocTaBreHns yecnyrm
AOKYMEHTaXx.

OcHoBaHueM Ong Havana npoueaypbl MO UCNPaBMEHUIO onevyaTok M (Mnn) owmnbok,
AONyLLEHHbIX B AOKYMEHTaX, BblOaHHbIX B pes3ynbTaTte npenocTaBfieHUs rocygapCTBEHHOWN
ycnyrn (ganee - npouedypa), SBASETCA NOCTynfeHne B YnpasneHue 3asaBreHns o6
nucnpaeneHnm oneyaTok M (unu) owmboK B AOKYMEHTaX, BblAaHHbIX B pe3ynbTaTe
npenocTaBneHns ycnyru (ganee - 3aasisneHne o6 ncnpasneHum oneyaTok n (Mnu) owmnbok).

3asBrneHne 06 wucnpaBrneHun orneyaTtok wn  (unu) ownbok npeacraBnseTca B
ynpaBreHue B Npon3BosibHON oopMe.

Mpn nogaye 3asBneHns o6 mucnpasneHUn oneyaTok u (Mnn) owmboK U AOKYMEHTOB
HenocpeacTBEHHO B YNpaBneHue crneuvanvcToMm, OTBETCTBEHHbIM 3a MPUEM OOKYMEHTOB,
obecneuynBaeTcs N3roToBIEHNE KOMUIA AOKYMEHTOB, NPeACTaBMEeHHbIX 3asBUTENEM, B MOMEHT
NPUHATUA 3aaBneHns. [locne N3roToBreHUs KON AOKYMEHTOB MOAMMHHMKN BO3BpaLLaloTCS
3a8BuTENIO.

Mpuem wn peructpaums 3asBneHuss o6 ucnpaBneHun onevatok wm (unu) owmnbok
OCYLLIECTBMSETCA B COOTBETCTBUM C noppasgerniom 23 HacTosiwero agMuMHUCTPaTMBHOIO
pernamMeHTa, 3a WCKIYEHNEM MOSIOKEHUN, KacCalLWUXCH BO3MOXHOCTU MNpeacTaBnAaATb
AOKYMEHTbI B 9NEKTPOHHOM BUAE.

50. CneumanucTt YnpasneHusi, OTBETCTBEHHbI 3a perucTpaumio  AOKYMEHTOB,
nepegaet 3asiBrieHme o6 ncnpaBneHnn oneyvaTkm n (Unm) ownMOKM U LOKYMEHTbI CNeunanmcTy.

CneuunanucT paccMmatpuBaeT 3asBrneHne o6 ncnpasneHMn oneyvyaTkm U (Unu) ownbkm m
npoBepsieT NpeacTaBneHHble AOKYMEHTbI Ha NpeaMeT Hannumst onevyaTok u (Mnm) owmnbok.

Mo pesynbTaTam paccMOTpPeHUs 3asBreHuss o6 wncnpaBneHun onevatok u (unu)
owmnboK crneumanicT noarotTaBnMBaeT NPOEKT pelueHust 06 ncnpaeneHMm oneyaTok u (Mnwm)
ownbOK, AOMyLEHHbIX B AOKYMEHTaX, BblAaHHbIX B pes3ynbTate npeaocTaBreHus
rocyaapCTBeHHOM ycnyrn, nmbo o6 OTCyTCTBUM HEOOXOAMMOCTM UCNpPaBNEHUA ONevyaTok U



(vnn) owmnboK, [ONYLEHHbIX B OOKYMEHTax, BblgaHHbIX B pe3ynbTaTe npefoCcTaBneHus
rocyapCTBEHHOM YCNyru, 1 nepefaeT ero HayanbHUKY YnpasreHus.

51. HavanbHuK YnpaBneHna nognucbiBaeT MNPOEKT pelieHns o6 wmcnpaBneHun
one4yatok wn (Mnu) owuboK, [ONYyLWEHHbIX B [OOKYMEHTax, BblOaHHbIX B pesynbrarte
npegocTaBneHnsa rocygapcTBeHHon ycnyrn, nmbo o6  oTcyTCcTBUM  HEOBXOAMMOCTM
nucnpasneHna ornevyatok u (Mnn) ownbok, [ONYLWEHHbIX B [AOKYMEHTax, BblAaHHbIX B
pesynbTate NpegocTaBneHnsa rocygapCTBEHHON YCNyru, C ykasaHneM rnpuymnH otkasa.

Cneumanucr:

HanpasnseT 3adaBUTENIO NPUHATOE pelleHMe 3aKa3HbiM MOYTOBbIM OTMPaBlEHUEM C
yBeOM/IEHNEM O BpPYYEHUU M BHOCUT CBEAEHWA O HanpasfeHuM B XypHan Bblgayv
AOKYMEHTOB;

BblaeT 3aaBUTESO NPUHATOE peLleHne npu NMyHoM obpalleHnn 3asaBuTenst 1 BHOCUT
cBeZleHUs 0 Bblgade B XypHan Bblgauyn JOKYMEHTOB.

MakcumarnbHbI CPOK MCMONHEHUS NpoLeaypbl cocTaBnseT 5 pabounx gHen.

Kputeprem npuHATUA pelleHna o6 ncnpasreHmm oneyaTok n (Mnn) owmnbok sasnseTcs
Hanuyve onevatok n (MnNu) owmnbOoK, ONYLIEHHbIX B OKYMEHTaX, SBMAIOWNXCH pe3ynbTaTom
npefocTaBieHnsi roCy4apCTBEHHOM YCryru.

Pesynbtatom agmMuMHUCTpaTMBHOW npoueaypbl SABNSETCA nognucaHve pelwieHns o6
ucrnpaeneHnn onedatok n (Mnn) owunboK, AOMNYWEHHbIX B [AOKYMEHTax, BblAaHHbIX B
pesynbTaTte NpeaocTaBfeHns rocygapcTBeHHON ycnyru, nmbo 06 oTcyTCcTBUM HEOBXOANMOCTH
nucrnpaeneHna onevatok u (Mnn) owmnboK, AOMNYWEHHbIX B [AOKYMEHTax, BblOaHHbIX B
pesynbTaTte NpeaocTaBneHnsi rocygapCTBEHHOW YCMyri.

Cnocob dwmkcauumn pesynbtata agMUHUCTPATMBHOM Mpouenypbl - perncrpauus
NPUHATOIO pPELLUEHNA B XypHane peweHun. [JOKyMeHT, coaepxawum onedatkm u (unum)
OLUNBKK, NOocne 3aMeHbl NOASIEXNT YHUUYTOXEHUIO.

52. Tpu wucnpaeBneHun onevatok u (Mnu) owMBOK, AOMYLWEHHbIX B OOKYMEHTaX,
BblAaHHbIX B pe3ynbTaTe npegocTaBfeHnsi rocy4apCTBEHHOWN YCIyrn, He AOMyCKaeTCA:

N3MEHEeHne coepXaHuss OOKYMEHTOB, SABMSKOWMXCA pe3ynbTaTtoM npefoCcTaBreHus
rocygapCTBEHHOW YCNyr;

BHECEHME HOBOM WHGOPMaUUKW, CBEOEHUA U3 BHOBb MOSyYEHHbIX [OOKYMEHTOB,
KoTopble He OblIM npeactaBneHbl MNpyM  nogade  3adBfeHus O  npefocTaBfieHuu
rocyapCTBEHHOW YCNyru.

Pasgen IV. ®opMbl KOHTPOSIA 3a UCMOSIHEHUEM perflaMmeHTa

31. Mopsaok ocywecTBNEeHUs TEKYLLEro KOHTPOsA 3a co6naeHneM U UCNONHEHUEM
OTBETCTBEHHbLIMU JOMMKHOCTHLIMU NTULAMU NONOXEHUN perfnaMmeHTa U UHbIX
HOPMaTUBHbIX NPABOBbIX aKTOB, YCTaHABNMBaKOLWMUX TPe6oBaHUSA K NpPefoCTaBNeHUIo
rocyfapcTBeHHOM yCcryru, a Takke NPUHATUEM UMW peLLUeHUN

53. Tekywuin KOHTpPONb 3a cobGniodeHMeM nopsaka M cTaHgapTa npeaocTaBreHus
rocydapCTBEHHOMW  YyCnyrM,  agMUHUCTPATMBHBLIX  nNpoueayp MO NpedocTaBleHuto
roCydapCTBEHHOW YCNyrM W MPUHSATUEM peLUeHUA cneumManucTtamm  OCYLLECTBNSIETCS
HayanbHUKOM YnNpaBneHusl, AOMKHOCTHbIMW nuuaMu YnpaBrneHUsi, OTBETCTBEHHbIMW 3a
opraHunsauuio paboTbl MO NPeaoCTaBNEHMIO FOCYAapCTBEHHOW YCMYIW.

TeKkylmMin KOHTPOMb OCYLLECTBIISIETCA MyTeM MNPOBEAEHWUs NMPOBEPOK COGnoAeHUs U
MCMNOSHEHMS MONOXEHUIN HACTOSILLErO pernamMeHTa.



32. NMopsaok n NepmMoaNYHOCTb OCYLLECTBIIEHUA NTAaHOBbIX U BHEMJTAHOBbLIX MPOBEPOK
NOSIHOTbI U Ka4yecTBa NpeaoCcTaBlieHUsi rocyAapCTBEHHOM ycnyru, B TOM Yucne
nopsaaokK n opmMbl KOHTPONSA 3a NOSIHOTOM U Ka4eCTBOM NpefocTaBrieHus
rocyaapCcTBEHHOM ycrnyru

54. KOHTpOsib 3a NOSIHOTOM U Ka4yeCTBOM MNpefoCTaBIIeHUs rOoCyAapCTBEHHOM YCryru
BKMOYaeT B cebs npoBedeHWe NPOBEPOK, BbISIBIIEHWE M YCTPaHEeHWe HapylleHu npas
3asiBUTENEN, paccMoTpeHue, NpUHATUE B npederiax KoOMNeTeHUuun pelleHUun U NoAroTOBKY
OTBETOB Ha obpalleHns 3asBuTenen, cogepxawme xanobbl Ha peleHud, OencTBus
(6e3pencTBme) 4OMKHOCTHBIX NUL,.

55. MNpoBegeHne NPoOBEPOK MOXET HOCUTb MSIAHOBLIN XapakTep (OCyLeCTBNATLCA Ha
OCHOBaHWUW rogoBbIX MNaHOB paboThbl, HO He pexe 1 pasa B roA) U BHEMNNAHOBLIN XapakTep.

56. [lpoBepkn MNOMNHOTbI M KayecTBa NPeaOCTaBlIEHUS rOCYAAPCTBEHHOM YCnyru
OCYLLECTBMAITCA Ha OCHOBaHMM MpuKasa HadanbHuka (MNn  YNONHOMOYEHHOro nmua)
YnpasneHuna. [Ina nposeaeHus NpoBepkn dOpMUpyeTcs KOMUCCUS, OeATEeNbHOCTb KOTOPOW
OCYyLLEeCTBNAETCA B COOTBETCTBMM C MPUKA3OM HadvanbHuKa (UM YNONIHOMOYEHHOro nuua)
YnpasneHus.

57. Tlpn npoBepke MOryT paccmaTpuMBaTbCsi BCE BOMPOCbl, CBSA3aHHble C
npegocTaBfeHnemM rocyaapCTBEHHON YCryrn (KOMMEKCHble MPOBEPKU), WNU OTAENbHbIE
BOMPOCHI (TeMaTnyeckme nNpoBepKN).

58. PesynbTaTbl NpoBeAeHHbIX NPOBEPOK OOopMIIAIOTCA B BUAE akTa nposepku. B
crnyyae BbISIBIEHUA HapyLleHUW npaB 3adBuTenen HavanbHUKOM (MK YNOHOMOYEHHbLIM
nvuom) YnpasneHus OCyLLEeCTBISIeTCA MpuUBIieYeHNe BUHOBHbLIX UL, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccurckon degepaumn.

33. OTBeTCTBEHHOCTb AOMKHOCTHbIX JIUL, OpraHa, npefocTaBnAaoLWero
rocyaapcTBEHHYH YChyry, 3a pelleHus n aencteua (6esgencrTaue), NpUHUMaeMble
(ocywecTBnAembie) UMK B Xoae NpeaocTaBrieHUA rocyaapcTBeHHOM yCnyrn

59. Mo pesynbTatam MNpOBEPOK, B Clly4ae BbIABNEHUA HapyLeHun cobnogeHns
NOMNOXEeHUN aAMUHUCTPATUBHOIO pernameHTa M WHbIX HOPMAaTMBHbIX MNPAaBOBbLIX AaKTOB,
yCTaHaBnMBawLWmx TpeboBaHMs K MNpeaoCTaBfeHUo rocydapCTBEHHOM YCRyri, BUHOBHbIE
crneumanncTbl HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATeNnbCTBOM Poccuinckon
depnepaumm n 3akoHogaTenbCcTBOM Jluneukon obnacTtu.

60. lNepcoHanbHas OTBETCTBEHHOCTb CMEUManuncToB YrnpaBfeHna 3akpennseTca B nx
AOJDKHOCTHbLIX — pernaMmeHTax B COOTBETCTBUM C  TpeboBaHMsSMM  3akoHoAATeNbCTBa
Poccuinckon ®epepaunn.

61. Cneumanuctbl YnNpaBneHuUst HeCyT MepCcoHarnbHYyld OTBETCTBEHHOCTb 3a
CBOEBPEMEHHOCTb M Ka4eCTBO NpeaoCcTaBlieHUsl roCy4apCTBEHHOMW YCryri.

34. NonoxeHusn, xapakTepusyruime TpedboBaHUs K NnopsaaKy U chopmMmam KOHTpons 3a
npeaocTaBfieHWEM rocyfapCTBEHHOW YCNYru, B TOM YUCSie CO CTOPOHbLI rpaxaaH, ux
06beanHeHUN N opraHn3auum

62. KoHTponb 3a npegocTtaBfieHMEM FOCYOapPCTBEHHOW YCIyr, B TOM 4uUChe CO
CTOPOHbI rpaxdaH, MX OObeaAuHEeHUM W opraHM3auun, OCYLLeCTBNSETCs MNoCcpeacTBOM
OTKPbLITOCTU  OEeATEeNbHOCTU  YNpaBrneHnda U MHOroOQYHKUMOHAIbHOMO  UEeHTpa npu
npegocTaBfieHUN rocyaapCTBEHHOM YCNyru, NOSIy4eHUS NOMHOW, akTyarnbHOW U JOCTOBEPHOM



WHpopMauun O nopsiake NpPeaoCTaBNEHUss TFOCYAApPCTBEHHOM YCRAyrM UM BO3MOXHOCTU
aocynebHoro paccMoTpeHnsa obpaleHui (kanob) B npouecce nonyyYeHns rocygapCTBEHHON
ycnyru.

Paspen V. [locyne6HbIN (BHecyaebHbIN) NOpAAOK 06XXanoBaHMUA pelueHun u AencTBun
(be3pencTBun) opraHa, NnpeaoCcTaBsAIOLWEro rocyAapCcTBEHHYH YCIyry, a Takke ero
AOJMKHOCTHbIX UL,

35. UHdbopmauma ansa 3aaBuTensa o ero npase nogaThb Xanoby

63. 3asBuTenb MMeeT npaBo nogaTb xanoby Ha peweHus wn (Unu) OencTBus
(6e3pencTBne) UCMNOMNHUTENbHBIX OPraHoOB rOCYyA4ApCTBEHHOM BRactn, a Takke Wux
AOIMKHOCTHbIX UL, MPUHATLIE (OCYLLECTBNAEMbIE) B XOA4€e NpeAoCcTaBrneHus rocygapcTBeHHON
ycnyru.

36. NMpeameT xxanobbl

64. 3asBuTenb MOXeT 06paTUTLCS C Kanobon B TOM YMcCne B CneayoLwmnx cryyasx:

1) HapylwleHue cpoka permcrpaumm sanpoca O npefoCTaBNeHUM rocygapCTBEHHOW
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®deagepanbHoro 3akoHa N 210-93;

2) HapyLleHue cpoka npefoCcTaBeHns rocygapCTBEHHON YCIyru;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB MU MHGOpMauuuM nnbo ocCyLlecTBreHUs
AEeNCTBUI, NpeacTaBeHne Unn ocyLLeCcTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMA
npasoBbIMK akTaMn Poccuinckon depepaumm, HOpMaTUBHLIMU NPaBOBbIMU akTamu Jlnneukomn
obnacTtu ansa npegocTaBfieHnst FoCya4apCTBEHHOM YCnyru;

4) oTkaz B nNpuemMe [OOKYMEHTOB, MpeAoCTaBfieHNe KOTOpbIX MpeayCMOTPEHO
HOpMaTUBHbLIMW NpPaBOBbIMM akTamu Poccuickon deagepaumm, HOPMATUBHBIMU NPaBOBbLIMM
aktamu Jluneukon obnacTtu ons npegocTaBneHns rocyaapCTBEHHOM YCryrn, y 3aaBuUTens;

5) oTkas B MpegocTaBfeHUn rocygapCTBEHHOW YCMyrk, ecrnm OCHOBaHUS OTKasa He
npegycMoTpeHbl begeparnbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU UHbIMU
HOpMaTUBHbIMA NpaBoBbIMK akTamm Poccuinckon Pepepaummn, 3akoHaMU U MHbIMU
HOPMaTUBHbLIMW NPaBoOBbIMK akTamu Jlvnewkon obnactu;

6) 3aTpeboBaHue C 3aABUTENS NpU NpeaoCcTaBneHnn rocyaapCTBEHHOM YCyrn nnatbl,
HEe npeagyCMOTPEHHOW HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccuinckon depepauumm,
HOpMaTUBHbLIMW NPaBOBbIMW akTaMu Jlnnevukon obnacty;

7) oTKa3 opraHa, NpeaoCcTaBnALLIEro rocyaAapCTBEHHYO YCNyry, OOMMKHOCTHOro nuua
opraHa, NpeaoCTaBnsOWEro rocyaapCTBEHHY YCnyry, B UCMpPaBAeHUn LOMYLEHHbIX UMK
onevyatok M (Mnu) owmnboK B BblOAHHbIX B pe3ynbTate NpeaoCTaBreHus rocyaapCTBEHHOM
ycrnyrn gOKymMeHTax nmbo HapyLleHne YyCTaHOBEHHOMO CPpOKa TakMx UCNpaBeHnn;

8) HapyweHue cpoka wnNu nopsaka Bblgadn  OOKYMEHTOB MO  pe3ynbTaTam
npegocTaBfieHns rocy4apCTBEHHOWN YCIyru;

9) npuocTaHoBNEeHWe npeaocTaBfeHnss roCyaapCTBEHHOW YCNyru, €cnv OCHOBaHWUSA
NPUOCTaAHOBMEHNST He nNpeaycMoTpeHbl deaepanbHbiMM  3aKOHAMU U NPUHATbBIMU - B
COOTBETCTBUN C HUMU UHBIMU HOPMAaTMBHbIMW NpaBoBbIMU akTamun Poccuiickon degepauuu,
3aKOHaMWN U UHBIMW HOPMATUBHbLIMW NPaBOBbIMK akTamu Jlnnewkon obnacTu;

10) TpeboBaHve Yy 3aaBMTENs MNpyU NPEOoOCTaBfEHUN TOCYAapCTBEHHON YChyru
OOKYMEHTOB WM MHOpMaumnM, OTCyTCcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHayarbHOM OTKa3e B MNpuemMe AOKYMEHTOB, HeobXxoouMbix s
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npegocTaBneHnsa rocygapCTBeHHON ycnyru, nubo B NpeaocTaBNeHUM rocyaapCTBEHHON
yCnyru, 3a WCKIIlOYEHNEM criyvaeB, MpPefyCMOTPEHHbIX MyHKToM 4 4actu 1 craten 7
depepanbHoro 3akoHa N 210-93.

37. OpraHbl rocyaapCcTBEHHOW BNacTu, OpraHu3auumn, JOMKHOCTHbIE Nuua, KOTOPbIM
MOXeT ObITb HanpaBreHa xanob6a

65. XKanoba Ha pelueHns n gencteus (6es3genctame) JOMKHOCTHBIX ML YNpaBneHus B
pocynebHom (BHecyaebHOM) nopsgke nogaeTcs HadvanbHuKy YnpasneHusi. Xanoba Ha
peweHns wn pgenctena (6esgenctBvMe) HavanbHUKa  YnpasneHuss B gocyaebHom
(BHecyaebHoM) nopsiake nogaeTcs B agMUHUCTpaumio Jlinneukon obnactu.

38. Nopsagok nogaym n paccMOTPEHUA XKanobbl

66. XXanoba Ha peweHns n genctena (6esgencrteve) opraHa, NpeaocTaBnAoLLIEro
rocydapCTBEHHYIO  YCryry, AOIMKHOCTHOMO  Nunua opraHa, npeaocTaBnAlLLEro
rocydapCTBEHHYKO  yCryry, roCyAapCTBEHHOrO  Chnyalero, pyKoOBOAUTENSA  OpraHa,
npegoCcTaBNAOLWEro rocyaapCTBEHHYO YCnyry, MoXeT ObiTb HanpasneHa no nodvte, yepes
MHOrOoyHKLMOHANbHbIN LEeHTp, c NCNonb3oBaHMEM
NHGOPMAaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTu "MHTepHeT", odmumnanbHOro canta opraHa,
npefoCTaBnAILWEro rocygapctBeHHyto yenyry, nuoo PIITY, a Takke mMoxeT 6bITb nNpuHATa
npv NMMYHOM MpUeMe 3asaBUTENS.

67. >Kanoba gomkHa cogepxartb:

1) HauMMeHOBaHMe opraHa, nNpefoCTaBMAOWEr0  roCygapCTBEHHYK  YCnyry,
AOIMDKHOCTHOIMO  fvua  opraHa, nNpeaoCTaBrsOWEro rocyaapCTBEHHy — ycnyry, nmbo
rocygapCTBEHHOIO Cry>Kallero, peleHnsa n gencTena (6e3gencTeme) KOTopbix 06KanyTcs;

2) hamunuio, uUM4, OTYEeCTBO (nocnegHee - NpU Hanuuuu), CBeAEHUs O MecTe
XUTENbCTBa 3adABUTENS - rpaXgaHuHa Nnbo HaMMeHoBaHue, CBeAEHNS O MeCTe HaxoXaeHUs
3aaBUTENSA - IOPUOMYECKOrO NnLa, a Takke Homep (HoOMepa) KOHTaKTHOro TernedoHa, agpec
(apgpeca) anekTpoHHOM NoYThl (NPX HanNM4MM) U NOYTOBbLIA adpec, MO KOTOPbIM OOMMKEH ObITb
HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHuss 06 obxkanyembix peweHusix U agencteuax (6esgencteum) opraxa,
npeaocTaBnsAoLLErO roCydapCTBEHHYKD  YCryry, OOJDKHOCTHOrO  nmua opraHa,
npeaoCcTaBNAOLLErO rocyaapCTBEHHYIO YCNyry, NMbo rocyaapCTBEHHOIO CyXaLlero;

4) noBOAbl, HA OCHOBAHUM KOTOPLIX 3asiBUTENb HE COrfaceH C pelleHneM n 4ENCTBUEM
(6e3pencTBnem) opraHa, NPeaoCTaBMSAOLWEro rocygapCTBEHHYHO YCNyr, AOMKHOCTHOMO nuua
opraHa, NpefoCTaBsOLWEro rocygapCTBEHHY ycnyry, nnbo rocygapCTBEHHOMO Cryallero.
3asButenem Mmoryt OblTb NpeAcTaBneHbl AOKYMEHTbl (MpW Hanmuvuuun), NOATBEpXAaroLme
A0BOAbI 3aaBUTENS, NMB0O X KONUN.

68. OTBeT Ha xanoby He JaeTcs B credyroLmnx cnyvyasx:

ecnn B NUCbMeHHOM obpallleHnn He ykasaHbl hamunusa 3asBuTens, HanpaBMBLUETO
obpalleHne, nnu NoYToBbIM aapec, NO KOTOPOMY A0SPKEH OblTb HanpaBfieH OTBET;

€eCnn TeKCT NUCbMEeHHOro obpalleHnsi He NoadaeTcs NPOYTEeHUIO (0 Yem B TeyeHue
CEMM [OHEeW CO [OHA pernctpaumm obpalleHnsa coobulaeTcs 3asBUTENHO, HanpaBUBLLEMY
obpalleHne, ecnv ero hamunms 1 NOYTOBLIN agpec NOAAAKTCA MPOUTEHMIO);

€Cnn TEKCT MUCbMEHHOIo obpalleHna He NO3BONAET OnpeaennTb CyTb NPEaSIOKEHMS,
3aaBnNeHnsa unu xanobbl (0 YemM B TeyeHMe CemMu OHEen CO OHA perucTtpaumm obpalleHus
coobLaeTcs 3aaBUTENtO, HanpaesusBLLEMY obpalleHue).
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69. YnpaBneHue BnpaBe oCTaBUTb Xanoby 6e3 oTBeTa no CyLecTBY B CriyYasx:

nonyyYeHnss NUCbMeHHOro obpalleHusi, B KOTOPOM CoAepXaTCca HeueH3ypHble nnbo
OCKOPOUTENbHbBIE BbIPAXXEHWUSA, YrpO3bl XN3HW, 340POBbI0 N UMYLLLECTBY AOMKHOCTHOIO Nvua,
a TakKe 4neHoB ero ceMbu. 3asiBuTento coobllaeTcss 0 HEAOMYCTMMOCTU 3rioynoTpebneHns
npaBsoMm;

ecnn OTBeT MO CyLeCcTBY NOCTaBNEHHOro B obpalleHnn Bonpoca He MOXEeT ObiTb AaH
6e3 pasrnaweHnss CBeAEHWUN, COCTaBMSIOWMX FOCYAAPCTBEHHYIO WAW UHYID OXpPaHseMYyto
depgepanbHbIM 3aKOHOM TanHy. 3asBUTESNO CoobLaeTca O HEBO3MOXHOCTU AaTb OTBET MO
CyLLIEeCTBY MNOCTaBIIEHHONO B HEM BOMpoOCa B CBA3W C HeOOMNyCTMMOCTbIO pa3srfnalleHus
yKasaHHbIX CBeeHUN.

70. B cnyyae, ecnn B NMCbMEHHOM ObpalleHnn 3asaBUTENSA COOEPXKUTCS BOMPOC, Ha
KOTOpbIN €My HEOLHOKPaTHO AaBanUCb NMUCbMEHHble OTBETHI MO CYLLECTBY B CBA3WU C paHee
HanpaBnsieMbiM1 oBpaLLeHNsSMN, 1 Npu 3TOM B obpalleHnn He NPUBOASTCS HOBble AOBOAbI
nnn obCToATeNbCTBa, AOIMKHOCTHOE NUUO NMBO YNOMIHOMOYEHHOE Ha TO NWUUO Brpase
NPpUHATbL peleHne o 6e30CHOBATENbHOCTM oO4vepedHoro obpalleHuss M npekpalieHum
nepenuckn ¢ 3asaBuTerneM no JaHHOMY BOMPOCY MpuU YCrOBUKU, YTO yKasaHHOe obpalleHue u
paHee HanpaBnsemble obpalleHns HanpaBnAUCbL B O4MH U TOT XK€ roCyAapCTBEHHbIN OpraH
NN O4HOMY 1 TOMY Xe AOSMKHOCTHOMY nuuy. O AaHHOM pelueHnn yBeAOMIISeTCs 3asaBUTENb.

71. ObpalleHne, B KOTOpoM obxanyetca cyaebHoe pelueHune, B Te4eHue CeMu OHeEN
CO [HA perucTpaumm BO3BpallaeTcs 3asaBUTEnNo, HanpasuslemMy obpalieHve, cC
pa3bsiCHEHMEM NopsiAka 06XxanoBaHUsA aHHOro cyaebHOoro peLleHus.

72. B cnyyae ecnu npuyuHbl, MO KOTOPbIM OTBET MO CYLUECTBY MOCTaBMEHHbIX B
oGpalleHnn BOMpocoB He Mor G6biTb AaH, B nocnegywowemM Obinn yCTpaHeHbl, 3asBUTENb
BrpaBe BHOBb HanpaBuTb obpallieHne B opraH, NpeaocTaBnAloLmMIA roCygapCTBEHHYIO YCIyry,
nnM60 BbILECTOALLEMY OOMKHOCTHOMY fnLLy.

39. CpoKM paccMOTpPEHUA Xanobbl

73. XXanoba, noctynmeLuas B YnpasneHue nudo agmuHucTpaumio Jinneukon obnactn,
NnoanexuT pacCMOTPEHUIO B TEYEHNE NATHaAUATh paboymx QHEN CO OHA ee perncrpaumm, a B
cnyyae obxanoBaHusa OTkasa YnpasrieHust B Npueme OOKYMEHTOB Yy 3asButens nvbo B
nUcnpaBfeHNUN [OOMYLUEHHbIX onedyaTok Wu (Mnu) owmbok wunm B cnyyae ob6xanoBaHus
HapyLleHWs1 YCTaHOBMEHHOIO CPOKa TakMX UCMpaBfeHnn - B TedyeHne Natn pabounx gHen co
OHS ee permcrTpauumn.

40. PeaynbTaT paccMOTpPEHMUA XXanobbl

74. PesynbTaT pacCMOTPEHUs Xanobbi:

1) »xanoba ygoBneTBopsieTcd, B TOM yucne B hopMe OTMEHbI MPUHATOrO peLUeHns,
nucnpaBneHna AOMyLeHHbIX oneyaTtok W (unu) owmnbok B BblAaHHbIX B pesynbrarte
npefoCcTaBeHnst rocyaapCTBEHHOM YCNyrn AOKYMEHTax, BO3BpaTta 3asiBUTENO LEHEXHbIX
CpeacTB, B3MMaHWe KOTOpbIX He npefyCMOTPEeHO HOPMaTUBHBIMU MNPaBOBbLIMU akTamu
Poccuinckon ®egepaunmn, HOpMaTUBHBIMU NPaBOBbLIMKU akTaMmu Jlnneukon obnacTtu;

2) B yAOBNeTBOpPEHUM xanobbl OTKasbiBaeTCs.

41. MNMopsaaok nHcpopMmMpoBaHUs 3asiBUTENS O pe3yrfibTaTaX pacCMOTPEHUSA XKanobbl

75. He nosgHee fOHs, cneaylowero 3a AHEM MPUHATUS pPeLUeHusl, 3asiBUTEN0 B
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NMUCbMEHHON (pOopMEe M MO XeNaHu 3asBUTENA B ONEKTPOHHOW opmMme HanpasndeTca
MOTMBUPOBAHHbIA OTBET O pe3yfbTaTax pacCMOTPEHUs XKanobbl.

B cnyyae npusHaHusa xanobbl noanexailen yooBneTBOPEHMIO, B OTBETE 3asiBUTENIO
aaeTtcsa  uHopmauMsi O OEUCTBUSIX, OCYLLECTBNSEMbIX OpraHoM, nNpeaoCcTaBsoWmMMm
rocygapCTBEHHYIO ycnyry, B LUendx He3amMeanuTernbHOro YCTPaHeHUA  BbISBIEHHbIX
HapyLlEeHW MPU OKasaHWW rocygapCTBEHHOW YCMyrn, a Takke MNPUHOCATCA WM3BUHEHMUS 3a
AOCTaBneHHble HeyaobcTBa W ykasbiBaeTCAa WHGoOpMauus O JanbHenuwux AeucTBUSIX,
KOTOpble HEOBXOAUMO COBEPLUNTL 3adBUTENIO B LENsX NOSy4YeHUst FoCyAapCTBEHHOM YCyr.

B cnyyae npusHaHus xanobbl He nognexawen YyaoBeTBOPEHUo, B OTBeTe
3asBUTENO0 AAl0TCs apryMeHTUPOBAHHbIE Pa3bACHEHMSI O MPUYMHAX MPUHATOrO peLleHus, a
Takke MHpopmMauma o nopsake o6xxanoBaHUA NPUHATOIO peLUeHus.

B cnyyae ycrtaHoBneHuss B xo4e WNu nNo pesynbTataM pPacCMOTPEHMst XanooObl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUS UNW NPECTYNNEeHN A0SMKHOCTHOE
nMUo, HageneHHoe MOSIHOMOYMAMW MO PacCMOTPEHUO  Xanob, HesameanuTenbHO
HanpasfiseT MMelLmnecs maTepumarnsl B OpraHbl MpoKypaTypbl.

76. TlMonoxeHuns ®epepansHoro 3akoHa N 210-®3, ycTaHaBnuBawowme nopsgok
paccMOTpeHns xarnob Ha HapylleHusl npaB rpaxgaH U opraHmsauun npu npegocTaBfieHUn
rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCIYr, HEe pacnpoCTPaHATCSA Ha OTHOLIEHUS,
perynupyemble ®egeparnbHeiM 3akoHoM oT 2 masa 2006 roga N 59-03 "O nopsake
paccMoTpeHunsa obpalleHun rpaxgaH Poccuinckon degepaummn’.

42. NMopspok o6xanoBaHUA peLleHUsA no xanobe

77. 3asBuTenb MMeET npaBo obXxanoBaTb pelleHue Mo xanobe B npokypaTypy
Jlnneukon obnacTu, a Takke B cygebHom nopsiake.

43. MNpaBo 3asBUTENs Ha Nony4vYeHne NHopMaLmMm n 4OKYMEHTOB, HEOOXOaAUMbIX ANnA
0060CHOBaHMA U PaCCMOTPEHUA XKanoobl

78. 3asBuTENbL UMEET NpPaBo Ha:

1) o3HaKoMneHne ¢ AOKyMEeHTaMn 1 Mmatepuanamu, HeobxoanmbiMn ansa 060CHOBaHUS
N pacCcMOTpeHUs xanobbl, ecrnn 3TO He 3aTparnBaeT npaea, cBOOOAbI U 3aKOHHbIE NHTEPECHI
APYrMx nNuu M ecrniv B YKasaHHbIX JOKYMEHTax W maTepuanax He cogepxatcs cBedeHus,
COCTaBAOLME FOCYAAPCTBEHHYIO UMN NHYHKO OXPaHAEMYIO 3aKOHOM TanHY;

2) nonyvyeHve WHGOPMaUUM U OOKYMEHTOB, Heobxoaumbix Ans oboCHOBaHUSA W
paccMOTPEHNS Xarnoobi.

44. Cnocobbl MHPOpPMUPOBaAHMA 3aABUTENEN O NOpsiAKe NoAavYn U pacCMOTpPEHUS
Xanoobl

79. WHdopmaumss 0 nopsagke nogayM M pacCcMOTpeHUs xanobbl pasmellaeTcs B
MHGOPMALUNOHHO-TENTEKOMMYHUKAUMOHHON ceTu  "WHTepHeT" Ha cauTe YnpasneHus,
MHOroyHKUMOHanNbHOro ueHtpa, Ha ENMIY, PIIIY, a Takke MoxeT OblTb coobuieHa
3aaBUTENO0 NpY NMYHOM ObpalleHnn B YNpaBneHne unm MHOrogyHKUNOHaNbHbINA LIEHTP.

45. Nopsaaok o3HaKOMINEeHUs 3asABUTENS C AOKYMEHTaMU U MaTepuanamu,
KacarLlMMUCA pacCMOTPEeHUA obpalleHns, ecnu 3TO He 3aTparMBaeT npaBa, cBo6oabl


garantf1://12077515.0/
garantf1://12046661.0/
garantf1://10002673.101/

M 3aKOHHbIe UHTEpecChl APYruX SIUL U eCNU B YKa3aHHbIX JOKYMEeHTax U maTtepuanax He
coaepxaTcA cBefleHUs1, COCTaBnsloWMe rocyaapCcTBEHHY MU UHYIO OXpPaHAeMyto
3aKOHOM TauHy

80. [llopagok oO3HakoMneHuUs 3aaBuTensd C  OOKYMEHTaMu U maTepuanamu,
KacalLlMMnUCca paccMoTpeHns obpalleHusi, ecnn 3TO He 3aTparvmBaeT npaea, cBoboabl U
3aKOHHblIE WHTEPECHI APYrUX NUL M eCnu B YKasaHHbIX AOKYMEHTaX WM marepuanax He
copgepxatcsa CBeAeHWsi, COCTaBMAILWMNE rOCYLAPCTBEHHY UMM UHYIO OXPaHAEMYH) 3aKOHOM
TauHy:

1) npuem wun peructpauma 3asBneHnss o6 O3HaKOMMeHMM C AOKYMEeHTamMu U
Martepuanamm, KacarowmMMncss paccmMoTpeHus obpalleHns;

2) cornacoBaHue C 3asBUTENEeM [fAaTbl, BPEMEHW W MecTa O3HaKOMIIEHUs1 C
AOKyMEeHTaMu 1 maTepuanamu;

3) O3HakOMneHwe 3aaABUTENst C [OKYMEHTaMn W Martepuanamm, ecnm 3TO He
3atparmBaeT npaBa, CcBOOOAbl M 3aKOHHbIE MHTEPECHbI OPYrMX NUL, U eCnn B YKasaHHbIX
AOKYMEeHTax U MaTtepuanax He coaepXaTcsa CBeAeHWUs, COCTaBNAOLME rOCYAapCTBEHHYO UMK
WMHYIO oxpaHaemyo dPegepanbHbIM 3akKOHOM TanHy. O3HakOMSieHME C OOKYMEHTaMu U
Martepmanamm npoBoauTCa ¢ yd4eToM HopMm depeparnbHoro 3akoHa ot 27 wuwons 2006 roga
N 152-03 "O nepcoHanbHbIX aHHbIX";

4) nognucaHue 3aasutenem Akta 06 03HAKOMMEHUN C JOKYMEHTaMu U MaTepuanamu,
KacalLwmMmmncsa paccmoTpeHmnsi obpalleHums.

Pasgen VI. Oco6eHHOCTU BbINONMHEHUA aAMUHUCTPATUBHbIX Npoueayp (AencTtsun) B
MHOrocyHKLMOHaNbHbIX LIEHTPaX NpeaocTaBreHNs rocyAapCTBEHHbIX U
MyHULMNANbHbIX YyCNyr

46. BbinonHeHne agMUHUCTPATUBHbIX npoueayp (AeNCTBUMN) B CTPYKTYPHbIX
nogpasaeneHNAX MHOropyHKLMOHaNbLHOro LeHTpa

81. OpraHmszauus npegocTaBneHnsl rocyaapCTBEHHOW YCIyrM B CTPYKTYPHbIX
nogpasgeneHnax MHOroyHKUMOHANbHOro LEeHTpa OCYLeCTBRsSeTCcs B COOTBETCTBUM C
3emernbHbIM kKogekcom Poccurckon depepauuun, CornaleHmem o B3aMMOOENUCTBUN MexXay
MHOTFOYHKUMOHANbHbIM LEHTPOM U YnNpaBneHnem U BKNOYaeT B cebsa cnegylowmn
ncyepnbiBawoLWMM  NepeyYeHb agMUHUCTPATUBHLIX npoueayp (4eWCTBU), BbINOSTHAEMbIX
COTPYAHWKaMM CTPYKTYPHbIX NogpasgeneHmi MHOrogyHKUMOHaNbLHOro LieHTpa:

1) uHdOpMUpOBaHWE 3asiBUTENEN O nopsgke npeaocTaBfieHUs rocy4apCTBEHHOW
yCcryrm B MHOTO(QYHKLIMOHANbLHOM LiEeHTpe, O Xo4e BbIMOMHEHUA 3anpoca O npeaocTaBrieHumn
rocygapCTBEHHOW ycnyrM, nNo WHbIM BOMPOCaM, CBSI3@aHHbIM C NpeaoCcTaBfeHneEM
rocygapCTBeHHOW YyCNnyru, a Takke KOHCYNbTUpOBaHWE 3asBuTenen o nopsake
npegocTaBfieHnsi roCy4apCTBEHHOWM YCNyr B MHOrOOYHKLMOHANTbHOM LEHTPE;

2) np1MeM 3anpocoB 3adBUTENEN O NPeOCTaBEHNN rOCYAAPCTBEHHOM YCIYrn U UHbIX
AOKYMEHTOB, HEOBX0AUMbIX A5l NpeaocTaBneHns rocyaapCTBEHHON YCNyriu;

3) nepepada  3anpocoB  (3asBMIEHUWN) W KOMMMEKTOB  [OKYMEHTOB U3
MHOrOOYHKLMOHANBbHOrO LieHTpa B YNpaBneHue;

4) nepepaya pesynbTaTa NpegoCTaBreHUs FOCY4apCTBEHHOW YCRAyrM M KOMMMeKTa
AOKYMEHTOB 13 YNpaBneHust B MHOro(OyHKLNOHaNbHbIN LIEHTP;

5) Bblgava 3aaBuTento pesynbTaTa NpegocTaBneHnsa rocygapCTBEHHON YCnyru;

6) nHble gencTBus, Heobxoanmble NS NpPedoCTaBfieHUsl TOCYgapCTBEHHOW yCryru, B
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TOM 4YUCrEe CBSI3aHHble C MPOBEPKOM AENCTBUTENbHOCTU YCUIEHHOW KBanuduumMpoBaHHOM
9NEKTPOHHOW NoAnucK 3asdBuUTEnNs, WUCMONb30BaHHOM nNpwu obpalleHun 3a nonyvyeHnem
rocygapCTBEHHOW YCMyrn, a Takke C YCTAHOBIIEHMEM MNepeyHs cpeacTB YAOCTOBEPSOLLNX
LEeHTPOB, KOTOpble AOMycKawTCA ANA MCMNoMb30BaHUA B Lensx obecneyeHus ykasaHHOW
NMPOBEPKM W ONpeAenstoTCs Ha OCHOBaHUW YTBepXZaemMoW OpraHoM, MnpeaoCcTaBnsAoLLUM
rocygapCTBEHHYHO YCrnyry, no cornacosaHuio c¢ degepanbHon cnyxbon 6esonacHoOCTU
Poccuiickon ®epepaunm mogenun yrpo3 6e3onacHOCTU MHOpMauuM B UHGOPMaLMOHHOWN
cucTeMe, UCMOoNb3yeMon B LENAX npvema obpalleHnin 3a noryvyeHMem rocyaapCTBEHHOM
ycnyru v (unu) npeaocTaBneHns Takon yenyriu.

47. UHcbopmMmupoBaHuMe 3aaBUTENEN O NopsaaKke npeaocTaBreHusl rocyaapcTBEHHOM
ycrnyru B MHOropyHKLIMOHaNbLHOM LIeHTpe, O XoAe BbINOJSIHEHUS 3anpoca o
npeaocTaBleHnn rocyaapCTBeHHOM YCIyru, nNo MHbIM BONpocaM, CBA3aHHbIM C
npeaocTaBrieHWEeM rocyfapCTBEHHOM YCIYru, a Takke KOHCYNbTUpOBaHUe 3asBUTenen
O nopsake npefocTaBrieHUA rocyfapCcTBEHHON yCnyru B MHOroO@yHKLMOHaNbHOM
LeHTpe

82. OcHoBaHMeM ONda Hayana agMUHUCTPATUBHOW npouenypbl SBnsieTcs obpalieHne
3asBUTENS UNKU ero YNosIHOMOYEHHOIo NpeacTaBuTens B Lensx NnpegocTaBneHns 3eMefibHOro
yyacTka, rocygapctBeHHad cOOCTBEHHOCTb Ha KOTOPbIN He pasrpaHuveHa, Ha Tepputopuu
CenbCKUX MoceneHnn, BXoaswmx B coctaB JlMneukoro myHuuunanbHOro pavoHa Jluneukon
obrnactn, unu Haxopgsueroca B 06rnacTtHon coO6CTBEHHOCTU, NpeAHa3HaYeHHOro ANns BeAeHUs
CENbCKOXO3SIMCTBEHHOINO MPOM3BOACTBa, B apeHay 6e3 npoBedeHWa TOproB nyTem
3aKSIOYEHNss HOBOrO [OroBopa apeHAdbl TaKoro 3eMernbHOro y4yacTka B CTPYKTYpHoOe
nogpasgenieHe MHOroyHKUMOHANMbLHOMO LEeHTpa (NMYHOe nocelleHne, no TenedgoHy, B
3MEKTPOHHOM BUae).

NHpopmmpoBaHue ocywecTensaeT YNOSTHOMOYEHHbIN COTPYAHWUK
MHOrOYHKLMOHANbHOrO LieHTpa.

3aasuTento npegocTaBnseTca nHpopmMmauus:

O NopsaKe 1 Cpoke NpeaocTaBneHns rocyaapCTBEHHOM YCIyIu;

0 nepeyHe JOKYMEHTOB, HEOOXOAMMbIX ANS NOSTy4YeHUs1 FOCYAapCTBEHHOM YCyru;

O pa3mepe rocygapCTBEHHOW MOLUMWHBI, yNriadynBaeMon 3asiBuTenem npu nonyyeHum
rocygapCTBEHHOW YCNyr;

O XOA€e BbINOSIHEHNS 3anpoca O NpefoCTaBneHnn rocyaapCTBEHHOW YCNyru;

0 nopsagke pgocygnebHoro (BHecygebHoro) obxanoBaHua peleHui u  OercTBUmn
(6e3pencTBmnsa) MHOrOYHKLMOHANBHOMO LEeHTPa 1 ero paboTHUKOB;

0 rpacumke paboTbl MHOrOQYHKUMOHASBLHOMO LIEHTPA;

Nno WHbLIM BOMpOCcaM, CBSA3aHHbIM C NpeaocTaBrieHneM rocyaapCTBEHHOW YCIyru.

YNOMHOMOYEHHbLIN  COTPYOHUK  MHOFOYHKUMOHANbHOrO  LEeHTpa  OcyuwlecTBnsieT
KOHCYNbTUPOBaHWE 3asiBUTeNnen no BOMpocam, KacawwmMmca nopsgka npeaocTaBrneHns
rocyaapCTBEHHOW YCNyrn B MHOTOYHKLMOHANBHOM LIEHTPE.

MakcumarnbHbI CPOK BbINONMHEHUS aAMUHUCTPATUBHOIO AeCTBUA - 10 MUHYT.

PesynbtatoMm  agMuHUCTpATMBHOW  npouedypbl  ABNsSieTCs  npegocTaBrieHve
HeobxoaMMon NHopMaLMN N KOHCYTbTauun.

Cnocob umkcaumm pesynbtata agMUMHUCTPATMBHOW Mpouenypbl:  perncrpaums
obpaLyeHus 3asaBuUTeENS B aBTOMaTU3NPOBaAHHON MHOPMaLMOHHON cucreme
MHOroyHKUMOHanNbHOro ueHTtpa (ganee - AIC MoL).

48. NMpuem 3anpocoB 3aABUTESIEN O NpeaocTaBlIEHUN rocyAapCTBEHHOU YCNYIrU U UHbIX



AOKYMEHTOB, He06XoAUMbIX ONs NpefoCTaBNeHnUs rocyaapcTBEeHHOM ycnyru, B
MHOroyHKLMOHaNbLHOM LieHTpe

83. OcHoBaHMeM Ansa Hadana agMUHUCTPATUBHOM Npouenypbl senseTca obpalieHve
3as1BUTENS UNKN ero YNofIHOMOYEHHOIO NpeacTaBUTENS B LENSX NpegocTaBneHns 3eMefibHOro
yyacTka, rocygapctBeHHas COOCTBEHHOCTb Ha KOTOPbIN HE pasrpaHuveHa, Ha Tepputopum
CeSibCKNX MoceneHun, Bxoaawmx B coctas JlMneukoro MyHuUMnanbHOro pavoHa Jlnneukon
obnactn, unu Haxogsweroca B 06nacTtHon co6CTBEHHOCTU, NpeAHa3HaYeHHOro Ans BeAeHns
CENbCKOXO3SIMCTBEHHOINO MPOM3BOACTBA, B apeHay 6e3 npoBedeHWss TOpProB nyTem
3aKM4YeHNss HOBOro [OroBopa apeHObl Takoro 3eMersibHOro y4vacTka C 3asBfeHueM o
npegocTaBneHum rocyaapCTBEHHOM ycnyrm B CTPYKTYypHOE nogpasgenexue
MHOrO(PYHKLNOHANBHOrO LieHTpa.

84. VcuyepnbiBalolwmin nepeyeHb OOKYMEHTOB, KOTOpble SIBASKTCA HeobxogumbiMu Y
obsizaTtenbHbiMM  ONA  NpefoCcTaBfieHUs  FTOCYAapCTBEHHOW  ycnyry,  nognexatimx
NpeacTaBNeHUo 3asiBUTENIEM B CTPYKTypHOE noapasgeneHne MHOroyHKUMOHaNbHOro
LeHTpa:

3a8BfEHME O 3aKM4YEHUM HOBOrMO [JOroBopa apeHdbl 3eMEeNibHOro y4yacTka ans
BeJeHUs CenbCKOXO3SIMCTBEHHOIO Npou3BoacTBa no oopme cornacHo rnpunoxeHuo 1 (gns
rpaxkgaH) u NpunoXeHuto 2 (N8 puandeckux nuy) K agMMHUCTPaTUBHOMY pernamMeHTy.

85. B cny4ae oOpaweHus 3aaBuTena 4depes npencTaBUTeENs, nuuo, nogarollee
3asiBrneHne, npeabsBnseT AOKYMEHT, MOATBEPXOAlWMiA MNOMHOMOYNA npeacTtaBuTens
3as1BUTENS B COOTBETCTBUM C 3aKOHOAaTenbCcTBOM Poccuiickon degepauuu.

86. B cnyyae, ecnu 3aaButenemM SBMSETCA WMHOCTPAHHOE topuanveckoe numuo, K
3asiBMIeHNI0 O NpefoCTaBNeHnn rocygapCTBEHHON YCIyrn rnpunaraeTcsl 3aBepeHHbIN nepeBos
Ha PYCCKMMA $3blk OOKYMEHTOB O rOCYAapCTBEHHOW perncrpaumMm lopuamyeckoro nuua B
COOTBETCTBUU C 3aKOHOAATESNTbCTBOM MHOCTPAHHOIO rocygapcraa.

87. 3asButenem no cobCTBEHHON MHMUMATUBE MOTYT BbITb NpeacTaBneHbl AOKYMEHTHI:

BbiMMCKa w3 EQuMHOro rocygapCTBeHHOro peectpa  HeaBwkMmoctn 06 obbekTe
HegBMXMMOCTN (06 wmcnpawmBaemMoM 3eMENbHOM y4acTke), noflydaemasi B YnpaBneHuu
depgepanbHoOM CryObl rOCyAapCTBEHHOW perncTpauuun, kagactpa W KapTorpadun no
Jluneukon obnactu;

BbiNMCKa M3 EAWHOroO rocyaapCTBEHHOro peectpa Hpuandeckux vy O KpuandYeckomM
nuue, gaBnslOLEMCa 3asBuTenem, norfydaemass B YnpasneHun depepanbHOM HanoroBow
cnyx6bl no Jlnnewkon obnactu;

BbINMcCKa n3 EauHoro rocygapCTBEHHOIo peecTtpa NHOMBMAYANbHbIX
npegnpuHumaTtenen o6 wuHOMBMAyanbHOM MpegnpuHumaTtene, SBSKLWEMCS 3asiBUTenewM,
nonyyaemas B YnpaesneHun degepanbHon Hanoroon cnyxowel no Jinneukon obnactu.

88. Konun OOKyMEHTOB, yKasaHHbIX B MyHKTe 87 HacTosIWero agMUHUCTPaTUBHOIO
pernameHTa, NpeacTaBngemMble 3asiBUTENEM CaMOCTOATENbHO, OOSMKHbI ObiTb 3aBepeHbl B
YCTaHOBIIEHHOM MOPSIAKE.

89. YNOnHOMOYEHHbIN COTPYOHUK MHOTO(YHKLIMOHANBHOIO LeHTpa:

yOOCTOBEPSET NIMYHOCTL 3asBuTens (NnpeacraButens);

npy OTCYTCTBMM HEOOXOAUMBIX KOMWA [OKYMEHTOB, YMOSTHOMOYEHHbIA COTPYAHWK
MHOrOOYHKLIMOHANbHOIO LIEHTPa ocyLlecTBnsieT GecnnaTtHoe KOnNMpoBaHWE LOOKYMEHTOB W,
CpaBHUB KONWUWN AOKYMEHTOB C UX OpPUrMHanamMu, BbIMOMHAET Ha Takmx KONusxX Hagnucb 06 mx
COOTBETCTBUWN OpuUrMHanam, 3aBepsieT CBOEN NOANUCHIO C yka3daHueM haMunum u MHULMarnos;

OCYyLLEeCTBNAET perucrpaumto 3anpoca 3assutensa B AIC MOLL v Bbigaet 3asButento
pacnucky B MofyyYyeHUn OOKYMEHTOB, B KOTOPOW yKasblBaeTCs HOMep obpalleHus, nepedeHb
NPUHATBIX ~ OOKYMEHTOB, [JaTa  MNPUHATUA  OOKYMEHTOB, CPOK  npenocTaBneHus
rocyfapCTBEHHOW YCNnyru.



MakcumarnbHbI CPOK BbINONHEHUS aAMUHUCTPATUBHOIO OENCTBUA - 15 MUHYT.

Pesynbtatom agMWHUCTPATMBHOW npouenypbl SABMASETCA MNpueM  3asiBfieHus W
AOKYMEHTOB, HEOOX0aUMbIX ANSA NpeAoCTaBeHNst rocyaapCTBEHHOW YCAYT.

Cnocob dukcauun pesynbTata agMUHUCTPATMBHOW Npouenypbl: perncrpaums sanpoca
3assutensa B AIC M®L n Bbligaya pacnmcku.

49. Nepepaya 3anpocoB (3asABNIeHUN) U KOMNJIEKTOB JOKYMEHTOB U3
MHOroyHKLMOHANbLHOrO LieHTpa B YnpaBreHue

90. OcHoBaHMeM [gns  Hayana agMUHUCTPaATMBHOWM  Mpouenypbl  sIBRsieTcA
opMmnpoBaHNE ONMUCKU OOKYMEHTOB M NOLrOTOBKA KOMMMEKTOB LOKYMEHTOB AN OTNpaBku B
YnpasneHue.

MHOroyHKUMOHaNbHbIN  LEeHTP nepefaeT B YnpasreHwe 3asiBNeHMe W naket
NPUIOXEHHbIX JOKYMEHTOB Ha ByMakHOM HOCUTENE NO CONPOBOAUTENbHBIM peecTpam B ABYX
aK3emMnnsipax KypbepoM MHOrogyHKLMOHASTbHOMO LieHTpa.

MakcumarnbHbIA CPOK BbINOMHEHUA aAMUHUCTPATUBHOIO AencTtena - 1 pabounin aeHb
CO OHSA npuemMa JOKYMEHTOB.

3asaBneHne 0 npeaocTaBfieHMM 3eMENbHOro yyactka U OOKYMEHTbI, MOCTYNUBLUME B
YnpasneHne, Ha OyMaXHOM HocuTene u3 MHOTOYHKLMOHANBHOIO LeHTpa npuHUMaeT
cneumnanucT YnpaBneHusi, OTBETCTBEHHbIN 3@ NPUEM LOKYMEHTOB.

MakcumMarsnbHbIA CPOK BbINONTHEHUS aAMUHUCTPATUBHOIO AencTBUSA - 10 MUHYT.

PesynbtatoMm agMMHUCTpPaATMBHOM Mpoueaypbl SABMSETCA nepegada  KoMMnekta
AOKYMEHTOB B YrpaBreHue.

Cnocob dukcaummn pesynbTaTta agMUHUCTPATMBHOM Npoueaypbl: noanucaHue onucu
KOMnneKkTa AOKYMeHTOB, BHeceHue ceegeHun 8 AIC ML,

50. NMepenaya pe3ynbTaTa NpefocTaBreHUA rocyfapCTBEeHHOM YCIyrn U KOMNnekTa
OOKYMEHTOB U3 YnpaBneHusi B MHOroqpyHKLUMOHaNbHbINA LIEHTP

91. OcHoBaHMeM [fis Havana agMWHUCTPATMBHOW npouenypbl SABMSETCS OKOHYaHue
NnoaroToBKKU pe3ynbTaTta NpeoCcTaBneHns rocyaapCTBEHHON YCIyTin.

CneunanucT YnpaBneHusi, OTBETCTBEHHbIN 3a Bbl4ady JOKYMEHTOB, NepefaeT rotToBbIn
pesynbTaT  OKa3aHHOW  rOCY4apCTBEHHOW  YCNyrn  YNOSIHOMOYEHHOMY  COTPYAHWUKY
MHOrOYHKLMOHANbHOrO LieHTpa.

lMepegaya KOMMNNEKTOB [JOKYMEHTOB Ha OymaxHOM HOcuUTene OcCyLecTBnAeTcs
KypbEePCKOW Cry>k60 MHOrogYHKLUMOHANbHOMO LIEHTPA.

MakcumarnbHbIA CPOK BbINOMHEHNA npoueaypbl - 1 paboynin geHb CO OHS NOArOTOBKM
pesynbTata NnpegocTaBreHnsa rocygapCTBEHHON YCNyru.

lMepenaya KOMNMIEKTOB AOKYMEHTOB B 3NIEKTPOHHOM BMAe He npeaycMoTpeHa.

Kputepun npuHATUA pelleHns: opMupoBaHue 1 NnoarotoBka KOMMIIEKTOB AOKYMEHTOB
OS5 OTNPaBkn B MHOrOMOYHKLNOHAMBbHbIN LIEHTP.

PesynbtatoMm agMunHUCTpaTMBHOM npouedypbl  SBMSEeTCA nepegada  KOMIMekra
AOKYMEHTOB B MHOTOQYHKLIMOHASTbHBIN LEHTP.

Cnocob dukcauumm pesynbtata agMMHUCTPATMBHOW Npoueaypbl: nognucaHne onucu
KOMMNneKTa AOKYMEHTOB.

51. Bbigaya 3aaBuTeno pesyrnbTaTa npeaocTaBfeHusa rocyaapCcTBeHHOU ycnyru



92. OcHoBaHueM A51a Havana aaMUHUCTPATUBHOW Mpouenypbl SBMsSeTca nepegaya us
YnpasneHusa B MHOTOYHKLMOHASbHbIN LEeHTp pesynbTaTta npegoctaBneHns
rocyapCTBEHHOM YCIyru.

Bblgaya [OKyMeHTOB nNO pesynbTaTaM nNpeaoCTaBNeHUA rocyaapCTBEHHOW YCnyru
OCYLLEeCTBNAETCA YMNOSIHOMOYEHHbLIM COTPYOHUKOM MHOTMOoQYHKUMOHANBLHOIMO LeHTpa npu
nMYyHOM obpalleHnmn 3aaBuUTens.

YNONHOMOYEHHbIN COTPYAHUK MHOTOYHKLIMOHANBHOIO LeHTpa:

yCTaHaBNMBaET NMIMYHOCTb 3aABUTENS;

BbldaeT pesynbTaT roOCyQapCTBEHHOW YCnyrM JMYHO  3assutento  nmnbo  ero
YNOMHOMOYEHHOMY MpeAcTaBUTENto MO  MpeabsBNEeHNUN [OKyMeHTa, YAOCTOBEPSHOLEro
NNYHOCTb, N OBEPEHHOCTY,;

OTKasblBaeT B Bbldaye [JOKYMEHTOB B Criyyae, ecnv 3a Bblgaderh [OOKYMEHTOB
obGpaTunocb NMUO He ABNAlLEeeca 3asABUTENEM WUNM NpeacTaBuUTenieM 3asButend, nubo
obpaTuBLLEECS NULIO OTKa3anoch NpPeabABUTbL JOKYMEHT, YAOCTOBEPSIOLMNIN €ro JIMYHOCTD.

MakcumMarsnbHbIA CPOK BbINONIHEHUS aAMUHUCTPATUBHOIO AencTBUSA - 10 MUHYT.

Pesynbtatom agMWHUCTpaTUBHOW Npouenypbl SABNAETCA BblAaya 3asaBuUTenNto (OTkas B
Bblaye) pe3ynbTaTa NpeaoCcTaBreHns rocya4apCTBEHHOM YCyru.

Cnocob dukcaumm pesynbtata agMUHUCTPATMBHOW Npouenypbl: BHECEHME AaHHbIX O
Bblaye pesyrnbTaTa npegocTtaBneHnsa rocygapcreeHHon yenyrm 8 AUC MOL.

52. NHble pencTBus, Heob6xoaMMbIe ANA NpeaocTaBlieHUs rocyfapCTBEHHOM yCnyru, B
TOM 4Yucre CBA3aHHble C NPOBEPKON AeNCTBUTENBHOCTU YCUITEHHOW
KBanMuunupoBaHHON 3NIEKTPOHHOMN NOANUCY 3asaABUTENA, UCNOJIb30OBaHHOMN Npu
obpalyeHnu 3a noniy4yeHMeM rocyaapcTBEHHOM YCIyru, a Takke ¢ yCTaHOBIEHUEM
nepeYHsA CpeAcTB YAOCTOBEPSAIOLWMX LIEHTPOB, KOTOpPbIe AONYyCKalTCA AN
MCnonb30BaHUA B Liensix obecneyeHUs ykazaHHOM NPOBEPKU U onpenensoTcs Ha
OCHOBaHWM yTBepXXAaeMon opraHoM, NpeaAoCTaBNAOLWMUM rocyAapCTBEHHYIO yCcnyry,
no cornacoBaHuto ¢ PeagepanbHON cnyxo6on 6esonacHocTn Poccunckon depepaumm
Mopenu yrpo3 6esonacHocTu nHopmauum B MHPOPMaLMOHHOM CUCTEME,
Mcnonb3yemMoun B Liensix npvmemMa obpalieHun 3a nonyyeHmemM rocyaapcTtBeHHOM ycrnyru
1 (MnNKn) npegocTaBNeHUs Takon ycnyru

93. [encTtBus, Heobxoanmble ANA NpeaocTaBneHna rocyaapCTBEHHOM YCIyrn, B TOM
yucne CBsi3aHHble C MPOBEPKOW [OEUCTBUTENBbHOCTU YCUNEHHOW KBanuuLMpoOBaHHON
3NIEKTPOHHOM MOoANUCK  3asiBUTENS, WCMNOSIb30BaAHHOM Npu obpalieHnn 3a MnofnyyeHueMm
rocydapCTBEHHOM YCMyrn, a Takke C YCTaHOBMEHMEM NepeyvHs CPeacTB yOoOCTOBEPSHOLLMX
LEHTPOB, KOTOpble [OMycKalTcsa A1 UCMONb30BaHUA B Lenax obecnevyeHus ykasaHHOW
NPOBEPKN N ONpPedenstoTCa Ha OCHOBaHUM YTBEPXOAEeMOW OopraHoM, MpefocTaBnsiowum
rocygapCTBEHHYHO YCrnyry, no cornacosaHuio c¢ degepanbHon cnyxbon 6esonacHOCTU
Poccuiickon ®epepaunm mogenun yrpo3 6e3onacHoOCTU MHoOpMauum B UHGOPMaLMOHHOWN
cucTeMe, UCMONb3yeMon B LENAX npyema obpalleHuin 3a nonyvYeHnemM rocyaapCTBEHHOM
ycnyrm un (unu) NnpeaocTaBneHNsa Takon YCnyru - He NpeayCMOTPEHbI.

53. BbinonHeHne agMMHUCTPATUBHbIX Npoueayp (AeNCTBUN) B CTPYKTYPHbIX
noapasfeneHUAX MHOroyHKLMOHaNbLHOro LeHTpa npu npegocTaBreHnmn
rocyaapcTBeHHOW yCIyru nocpeAcTBOM KOMMJIEKCHOro 3anpoca

94. lMpepocTtaBneHne rocygapCTBEHHOM YCNYrnM OCYLWECTBSIETCS B COOTBETCTBUM C
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3aKSHOYEHHBIM COrnalleHnemM 1 BKNOYaeT B ceba crneayowmin ncdepnbiBaoWmMn nepeyeHb
agMWHUCTPATUBHLIX Npoueayp (AeNCTBUI), BbINOSTHAEMbIX MHOrO(YHKLMOHASTbHBIM LEHTPOM:

1) wHoOpMMpoBaHWEe 3asBUTenen O nopsake npefoCcTaBNeHUs rocygapCTBEHHON
yCrnyrmu B MHOrO(OYHKLMOHaNbHOM LIEHTPe, O Xo4e BbINOMHEHUs 3anpoca O nNpeaocTaBneHumn
rocydapCTBEHHOM yCnyrM, MO WHbIM BOMpPOCaM, CBSA3aHHbIM C MNpeaoCTaBfEeHNEM
rocydapCTBEHHOM YCNyrM, a TakkKe KOHCYNnbTMpOBaHWe 3asaBuTernerM o nopsiake
npeaocTaBfeHns rocygapCTBEHHOW YCnyrM B MHOMO(YHKUMOHANbHOM LIEHTPE MOCPeaCTBOM
KOMMEKCHOro 3anpoca;

2) NpMeM KOMMMEKCHOro 3anpoca U JOKYMEHTOB, HeOBXoauMbIX AN NpefoCTaBneHus
rocyapCTBEHHbIX YCIyr, BXOASLLMX B KOMMMEKCHbIN 3anpoc;

3) nepepadva 3anpocoB (3asiBNeHUM) Ha NpenocTaBfeHne rocyaapCTBEHHbIX YCNyr,
BXOOALNX B KOMIMMEKCHbIN 3anpoc, U KOMMMEKTOB JOKYMEHTOB M3 MHOrO(YHKUMOHANbHOro
LeHTpa B YnpaBneHue;

4) nepepada pesynbTaToB NpPefoCTaBNEHUA roCyAapCTBEHHbIX YCMyr, BXOAALMUX B
KOMMEKCHbIN 3anpoc, U KOMMMEKTOB OKYMEHTOB U3 YNpaBneHns B MHOrOYHKLNOHANbHbIN
LeHTp;

5) Bblgaya 3asBUTENIO pe3ynbTaToOB NPEeaOCTaBEHUs TOCYAaPCTBEHHbIX YCNYT,
BXOOALLMX B KOMMMEKCHbIV 3anpoc;

6) nHble gencTBus, Heobxoanmble NS NpedoCTaBfieHUs] TOCYJapCTBEHHOW yCryru, B
TOM 4uCrie CBsi3aHHble C NPOBEPKON OENCTBUTESNIbHOCTU YCUITEHHOW KBanuuuMpOBaHHOW
SNEKTPOHHOM MNoANUCK  3adBUTENs, WUCNONMb30BaHHOM MNpu obpalweHun 3a nonyvyeHuem
rocydapCTBEHHOM YCMyrn, a Takke C YCTaHOBMIEHMEM MNepeyvHs CpeacTB yOOCTOBEPSHOLLMNX
LEeHTPOB, KOTOpble AOMycKalwTCA ANd MCMNOoNb30oBaHUA B Lensx obecneyeHus ykaszaHHOW
NpoBEPKN WM OnpefensitoTCs Ha OCHOBaHWM YTBEPXOAaeMOW OpraHoMm, npenocTaBfisioLUM
rocydapCTBEHHYK YCryry, no cornacosaHuio ¢ ®PepgepanbHon cnyxbon 6GesonacHOCTU
Poccunckon depepaumm mogenn yrpo3 6esonacHoCcTu mHdopmauun B MHGOPMaLMOHHOM
cucTeMe, UCnonb3yeMon B Lensx npuema obpalleHuin 3a MnonyyYyeHWeM rocyaapCTBEHHOM
ycnyrn v (unu) npeaoCcTaBneHNst TakoW YCNyru.

54. UHdhopmMUpoBaHue 3asiBUTeNen o nopsigke NpeaocTaBreHUs rocygapcTBeHHOMN
ycnyru B MHOropyHKLMOHaNbHOM LieHTpe, O XoAe BbINOMHEeHuUs 3anpoca o
npeAocTaBlieHUU rocyaapCcTBEHHOW yCnyru, No UHbLIM BONpPocaMm, CBA3aHHbIM C
npegocTaBreHUeM rocyaapCcTBEHHOM yCnyru, a Takke KOHCYNbTUpPOBaHUe 3asaBuUTenen
O nopsiake NpefocTaBreHNs rocygapCcTBeHHOM yCnyrn B MHOro(pyHKLMOHaNbHOM
LleHTpe NocpeacTBOM KOMMJIEKCHOro 3anpoca

95. OcHoBaHMeM ANsa HavYana agMUHUCTPaATUBHOW npouenypbl senseTca obpalleHve
3asBUTENS UNKU ero YnosIHOMOYEHHOro NpeacTaBUTeNs B Lensx NnpegocTaBneHns 3eMefnbHOro
yyacTka, rocygapctBeHHas COOCTBEHHOCTb Ha KOTOPbLIA He pasrpaHuveHa, Ha Tepputopuu
CenbCKUX MocerneHnn, BXoasawmx B cocTtas JlMneukoro MyHuuunanbHOro pawmoHa Jlvneukon
obnactn, unu Haxogsweroca B o6rnacTtHon coOBCTBEHHOCTU, NpeAHa3Ha4YeHHoro Ans BeAeHu s
CernbCKOXO35INCTBEHHOINO MNpPOM3BOACTBa, B apeHay 6e3 npoBedeHUs TOpProB nyTeMm
3aKMYeHNss HOBOro [OroBopa apeHdbl Takoro 3eMernbHOro Yy4yacTka B CTPYKTYpHOe
nogpasgerneHne MHOroyHKUMOHANbHOMO LEeHTpa (NMyHoe nocelleHue, no TenedoHy, B
9NEeKTPOHHOM BUAE).

NHpopmupoBaHue ocyuiecTBnsaeT YNONTHOMOYEHHbIN COTPYOHUK
MHOIFO(PYHKLNOHANBHOrO LieHTpa.

3asBuTento npegoctaBnseTca MHopmaums:

O nopsgke W Cpoke NpedoCTaBNeHUs roCydapCTBEHHbIX YCryr, BXOOAWMX B
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KOMMSEKCHbIN 3anpoc;

O fnepevyHe AOKYMEHTOB, HeoOXoOAuMMbIX AOnsi MNOSyYeHUs TOCYLapCTBEHHbIX YCNYT,
BXOAALWMX B KOMMMEKCHbIN 3anpoc;

O pasmMepe rocyfapCTBEHHOW MOLUSMHBI, YNnadnBaemMon 3asiBUTENEM Mpu nonyvyeHum
rocy4apCTBEHHbIX YCIyr, BXOASALMX B KOMMSIEKCHbBI 3anpoc, NOPSAOK UX ynnaThbl;

O X0[e BbINOSIHEHMS 3anpoca O NPeaoCTaBEHUN FOCYAAaPCTBEHHbIX YCNYr, BXOOALWMX
B KOMMSIEKCHbIN 3anpoc;

o nopsagke pocynebHoro (BHecygebHOro) obxanoBaHus peLleHun U OENCTBUN
(6e3pencTBmst) MHOrOYHKLMOHANBHOIO LieHTpa 1 ero paboTHNKOB,

0 rpacdmke paboTbl CTPYKTYPHbIX NogpasaenieHnin MHOrogyHKUMOHANbHOMO LEHTPA;

No WHbIM BOMPOCaM, CBSA3aHHbIM C MpPedoCTaBfiEHUEM [OCYOapPCTBEHHbIX YCNYT,
BXOASILLMX B KOMMJIEKCHbIN 3anpoc.

YNONMHOMOYEHHbLIN  COTPYOHUK  MHOrOOYHKLMOHANbHOro  LEeHTpa  ocyuwlecTBnseT
KOHCYNbTUPOBAHWE 3asiBUTENEN MO BOMpoOcaM, Kacawwumcs nopsiaka npenocTaBlieHus
rocy4apCTBEHHbIX YCIyr, BXOASLLMX B KOMMMEKCHbIN 3anpoc, B CTPYKTYPHbIX NoApasaeneHnsax
MHOrOOYHKLMOHANbHOrO LieHTpa.

MakcumMarsnbHbIA CPOK BbINONIHEHUS aAMUHUCTPATUBHOIO AencTBus - 10 MUHYT.

Pesynbtatom aAMWUHUCTPATUBHOMN npouenypbl ABNseTcs npegocraBneHne
HeobXxoauMon MHAOPMAaLMKN N KOHCYSbTaLUuK.

Cnocob6 dwmkcaumm pesynbtata agMWMHUCTPATMBHOW Mpoueaypbl:  perncrpaums
obpaweHunsa 3aasutena B AIC MOL.

55. Mpuem KOMNMEKCHOro 3anpoca 1 AOKYMEHTOB, HE06X0AMMbIX ANSA NpefocTaBreHus
rocyaapCcTBEHHbIX YCIyr, BXOAALWMX B KOMMJSIEKCHbIW 3anpoc

96. OcHoBaHMEM ANs Ha4Yana agMUHUCTPATUBHOM NPoLEeaypbl SBnseTca obpalleHne B
MHOTFO(OYHKLMOHAMNbHbLIM LEHTP 3asBUTENS UMM ero YnorIHOMOYEHHOro npeactaBuTensd B
Lenax npegoctaBrieHns 3eMeNbHOro yyacTka, rocygapcTBeHHas COOCTBEHHOCTb HA KOTOPbLIN
He pasrpaHuyeHa, Ha TeppuUToOpUN CENbCKUX MOCENeHUN, BXOOSAWMX B cocTaB Jluneukoro
MyHUUMNanbHOro pavoHa Jluneukon obnactn, wnuM Haxogsweroca B ob6GnacTHOM
cobCTBEHHOCTH, NpeAHa3HA4YeHHOro ANs BeAeHNS CernbCKOX03SNCTBEHHOIO Npon3BoaCTBa, B
apeHgy 6e3 npoBedeHWst TOProB MNyTEM 3aKOYEHMS HOBOrO [OroBopa apeHdbl Takoro
3eMeribHOro yyactka C 3anpocom O npeaocTaBreHun OByxX U bornee rocyaapCTBEHHbIX yCnyr
(oanee - KOMNNEKCHbIN 3anpoc).

YNOMHOMOYEHHbIN ~ COTPYOHUMK  MHOTO(OYHKLUMOHANbHOIO  LEeHTpa  BbINOSHAET
cnegywowne aencTeuns:

1) ycTaHaBnuMBaeT NMNYHOCTb 3aABUTENS;

2) npoBepsieT NpeAcTaBfneHHble 3asdBfeHMe W [OOKYMEHTbl, Heobxogumble AOnis
npefocTaBfieHnsl rocydapCTBEHHOW YCRyrM B COOTBETCTBUM C MNyHKTOM 12 HacToswero
afMUHUCTPATUBHOIO perrfameHTa, a TakkKe npedocTaBrieHHble [OOKYMEHTbl Ha apyrue
rocygapCTBEHHbIE YCyrn, BXoAsALWME B KOMMIIEKCHbIN 3anpoc;

3) onpepensetr nocnefoBaTeNbHOCTb MNPeAOCTaBNEHNS TFOCYLapCTBEHHbIX YCNYT,
Hanudne "napanneneHbix" KW "nocnegoBaTtesibHbIX" TOCYOAPCTBEHHbIX YCIyr, Hanuyue
(oTcyTCTBME) MX B3aMMOCBA3M (NpeaocTaBfieHne rocyaapCTBEHHbIX U (UNM) MyHULMNANbHbIX
yCrnyr ocyLecTBnsieTcs napannenibHo, T.e. O4HOBPEMEHHO N HE3aBMCUMO ApPYr OT Apyra, unm
rnocrnegoBaTenbHO, Korga pes3ynbTaT OAHOW ycnyrn Heobxooum ang obpalweHna 3a
nocnenyLen ycrnyron);

4) onpepenseT npeaernbHble CPOKN MpPedoCTaBreHUss OTAENbHbIX rOCYyAapCTBEHHbIX
yCnyr n obLmin CPoK BbIMOSTHEHUS KOMMIEKCHOMO 3anpoca Cco AHSA ero npuema;



5) wuHdopmupyeT 3aaBuTEns O TOM, YTO pe3ynbTaTtbl NpefocTaBreHus
roCcydapCTBEHHbIX YCMyr, BXOAAWMX B KOMMSEKCHbIA 3anpoc, BO3MOXHO MOMNy4YnTb
UCKMIOYUTENBHO B MHOTOQYHKLMOHATbHOM LIEHTpPE;

6) UHopMUpyeT 3aaBUTENA O BO3MOXHOCTU MOMYYMTb pesyrnbTaTbl NpeaocTaBneHns
OTAENbHbIX rOCY4apCTBEHHbIX YCMyr, BXOAALWMX B KOMMMEKCHbIM 3anpoc, A0 OKOH4YaHUS
obLero cpoka ero BbINOMIHEHNSA (MO Mepe MNOCTYNNeHUs pe3ynbTaToB U3 YNpaBneHus) unm
BCe pe3ynbTaTbl NpefoCcTaBneHus rocygapCTBEHHbIX YCIyr, BXOAALWMX B KOMMSIEKCHbIN
3anpoc, O4HOBPEMEHHO;

7) cdopmupyeT M pacnedaTbiBaeT KOMMSEKCHbIN 3anpoc No ¢popMe, YCTaHOBMEHHOM
MHOrOYHKLMOHANbHbLIM LIEHTPOM;

8) npeanaraeT 3asBUTEN0 NPOBEPUTb MHGOPMALMIO, YKa3aHHYH B KOMMSIEKCHOM
3anpoce, U NoOCTaBuUTb MNOAMNUCb, MOATBEPAUB, YTO CBeOEHUS, yKasdaHHble B KOMMIIEKCHOM
3anpoce, JOCTOBEPHbI;

9) BblgaeT 3aABUTEMO KOMUIKO MOAMUCAHHOIO KOMMJSIEKCHOrO 3anpoca, 3aBEepeHHYH
YNONTHOMOYEHHbBIM  COTPYAHUKOM CTPYKTYPHOro nogpasgeneHnsa MHOrodyHKLMOHaNbLHOro
LeHTpa;

10) npuHATbIE Yy 3aaBUTENS KOMMMEKCHbIM 3anpoCc W OOKYMEHTbl nepegaeT
YNOMHOMOYEHHOMY COTPYOHWUKY CTPYKTYPHOro nogpasgernieHns MHOrogyHKUNOHaNbHOro
UeHTpa, OTBETCTBEHHOMY 3a  (popmupoBaHMe  3asBNEeHMW O  nNpeaocTaBneHun
rocydapCTBEHHbIX YCINYr Ha OCHOBE CBeAEeHWMN, YyKasaHHbIX B KOMMSIEKCHOM 3arnpoce U
npunaraembiX K HEMy OKYMEHTax.

Kputepmnem NPUHATUSA peLueHus aBnseTcs NOCTynsieHne  OOKYMEHTOB,
npegyCMOTPEHHbIX aAMUHUCTPATUBHBIMWU perfiaMmeHTamMu rocy4apCTBEHHbIX YCNyr, BXOAALWNX
B KOMMSEKCHbIN 3arnpoc.

MakcumarsnbHbIN CPOK BbINOSTHEHUS npouenypbl - 20 MUHYT.

Pesynbtatom aaMMHUCTpPATUBHOM Mpoueaypbl SBMASETCS MpUEM  KOMMEKCHOro
3anpoca M [OOKYMEHTOB, HeoOXoguMbIX ANa nNpeaoCcTaBfieHUs TOCYAApPCTBEHHbIX YChYr,
BXOOSALLMX B KOMMSEKCHbIV 3anpoc.

Cnocob (ukcaumm pesynbTata agMMHUCTPATMBHOM Npoueaypbl: pernctpauus sanpoca
B AVUC M®L| no kaxgon rocygapCTBEHHOW M (MNM) MyHUUMNANbLHOW ycnyre, BXOASLLEN B
KOMIMMEKCHbIN 3anpoc.

56. Nepepaya 3anpocoB (3assBNeHUN) Ha NpeaocTaBrieHne rocyfapCTBeHHbIX YCnyr,
BXOAALMX B KOMMNMEKCHbIN 3anpoc, U KOMNNEKTOB JOKYMEHTOB U3
MHOroyHKLMOHaNbLHOro ueHTpa B YnpasreHue

97. OcHoBaHMeM AN Hayana agMUHUCTPATUBHOW npouenypbl sIBASETCA Npuem
KOMMMEKCHOrO 3anpoca W KOMIMMEKTOB LOKYMEHTOB, HeEobOXoauMbIX Ons NpeaoCTaBreHust
rocy4apCTBEHHbIX YCIYr, BXOAALLMX B KOMMSIEKCHbIN 3anpoc.

YNONHOMOYEHHBIN COTPYAHUK MHOrOYHKLMOHANBHOrO LeHTpa opMmmnpyeT onncu Ha
nepefaBaemMble  KOMMMEKTbl [AOKYMEHTOB B YnpaBreHue, OTAenbHO MO  Kaxaow
rocyfapCcTBEHHOM ycnyre, BXoAsLWen B KOMMEKCHbIN 3anpoc.

MHoroyHKUMOHanNbHbIN  LEeHTP nepedaeT B YNpaBreHue 3asBfieHne u naket
NPUIOXEHHbIX JOKYMEHTOB Ha ByMakHOM HOCUTENE NO CONPOBOAUTENbHBIM peecTpam B ABYX
aK3emnnsipax KypbepoM MHOrogyHKLUMOHAbHOMO LieHTpa.

MakcumarnbHbI CPOK BbINOMIHEHNS aAMWUHUCTPATUBHOIO Aencteusa - 1 pabounn aeHb
CO OHSA Npuema KOMMIEKCHOro 3anpoca.

3asaBneHne 0 npeaocTaBfieHMM 3eMENbHOro yyacTtka M OOKYMEHTbI, MOCTYNUBLUME B
YnpasneHne, Ha OyMaxXHOM HocuTene u3 MHOroOMYHKLMOHANbHOIO LeHTpa nNpuHUMaeT



crneunanucT YnpasneHusi, OTBETCTBEHHbIV 3a NpUeM JOKYMEHTOB.

MakcmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOIO encteus - 10 MUHYT.

Kputeprem npuHATUS pelleHnsa asnseTcs popMmpoBaHne M NoaroToBka KOMMSEKTOB
AOKYMEHTOB AN1A OTNPaBku B YnpasneHue.

PesynbtatoMm agMumHUCTpaTMBHOM npouedypbl  SBMSETCA nepedada  KoOMMekTa
AOKYMEHTOB B YnpaBneHue.

Cnocob dwmkcaumm pesynbtata agMUMHUCTPATMBHOW Npouenypbl: NOANMCaHWE Onucu
KOMMneKkTa AOKYMEHTOB, BHeceHue ceegeHun 8 AIC ML,

57. Nepepaya pe3ynbTaToB NpeaoCcTaBlIeHUA rocyAapCTBEHHbIX YCNyr, BXOAALWMUX B
KOMMNMEKCHbIX 3anpoc, U KOMMJIEKTOB AOKYMEHTOB U3 YnpaBneHus B
MHOroyHKLUNOHasbHbINA LEHTP

98. OcHoBaHMeM Ons Hayana agMUHUCTPATMBHOM Mpouenypbl SABNSIETCA 3aBepLUEHNE
noaroToBKWM  pes3ynbTaToB MNPeAoCTaBieHUs  FOCYAapCTBEHHbIX  YCIyr, BXOAAWMX B
KOMMSEKCHbIN 3arnpoc.

CneuunanucT YnpasrneHusi, OTBETCTBEHHbIN 3a BblAady JOKYMEHTOB, NepeaaeT roToBbIn
pesynbTar  OKa3aHHOW  rOCYAapCTBEHHOM  yCrAyrM  YNOAHOMOYEHHOMY  COTPYOHUKY
MHOIrO(PYHKLNOHANBHOrO LieHTpa.

lMepegaya KOMMMNEKTOB [JOKYMEHTOB Ha OymMaxHOM HocuTene OcCyLecTBNsAeTcs
KypbepCcKom Criy>kbon MHOrogYHKLMOHAbHOMO LleHTpa.

MakcumarnbHbIA CPOK BbINOMHEHNA npoueaypbl - 1 paboynin geHb CO OHS NOATrOTOBKM
pesynbTata NpegocTaBreHnsa rocygapCTBEHHON YCNyru.

MNepegaya KOMNNEKTOB JOKYMEHTOB B 9NIEKTPOHHOM BUAE He NpedyCcMOTpeHa.

Kputepun npuHATUA pelleHns: dopMupoBaHue 1 NnogrotToBka KOMMIIEKTOB AOKYMEHTOB
AN OTNPaBkn B MHOTOMYHKUMOHAMNbHbIN LEHTP.

PesynbtatoMm agMuMHUCTpaTMBHOM Mpoueaypbl  SBMSETCA nepegada  KoMMnekta
AOKYMEHTOB B MHOTODYHKLMOHASbHbIN LIEHTP.

Cnocob dukcaumm pesynbTata agMUHUCTPATMBHOM MNpoueaypbl: nognucaHue onucu
KOMMNeKTa AOKYMEHTOB.

58. Bbigaua 3asiBUTENIO pe3ynbTaToB NpeaocTaBieHUsl TocyAapCTBEeHHbIX YCNyr,
BXOAALMX B KOMNJIEKCHbINA 3anpoc

99. OcHoBaHveM And Havana agMMHUCTPaTUBHOW Npoueaypbl SABAsSEeTCA nosyvyeHe ns
YnpaBneHus pesynbTata nNpegocTaBfieHUs rocyfapCTBEHHOW  yCryri, BXOogswen B
KOMIMMEKCHbIN 3anpoc.

Bblgaya OOKyMEHTOB MO pesynbTaTaM MpeaocTaBreHns rocyfapCTBEHHOW yCnyru
OCYLLECTBNAETCA YMOSIHOMOYEHHbLIM COTPYOHUKOM MHOrOoQYHKUMOHANMBHOMO LEeHTpa npu
nnyHoM obpalleHnmn 3aaBuTens.

YNOMHOMOYEHHbIN COTPYAHMK MHOTOYHKLMOHANBHOMO LeHTpa:

yCTaHaBnMBaeT NIMYHOCTb 3asBUTENS;

BbldaeT pesynbTaT roCygapCTBEHHOW YCnyrM JMYHO — 3assutento  nnbo  ero
YNONMHOMOYEHHOMY MpeacTaBUTENiO MO MpeabsBreHUn [OOKYMEeHTa, YOOCTOBepSoLLero
NINYHOCTb, N OBEPEHHOCTY;

OTKasblBaeT B BblJaye [JOKYMEHTOB B Clyyae, €Ccnu 3a Bblgaden [OKYMEHTOB
obpaTunocb nuuo, He fABNAKLEeeca 3asBuTenemM unu npeacraBuTenemMm 3assutens, nmbo
obpaTuBLLEECS NNLIO OTKA3anoch NPeabABUTbL JOKYMEHT, YAOCTOBEPSIOLWMNIN €ro JINYHOCTb.



MakcumarnbHbI CPOK BbINONTHEHUS npouenypbl - 10 MUHYT.

PesynbTaTtom agMUHUCTpaTMBHOM Npoueaypbl ABNSETCA BblAaya 3assuTento (oTkas B
Bblaye) pesynbtarta npegocTaBrieHns rocyAapCTBEHHOW YCNyru, BXoAsALWen B KOMIMIEKCHbIN
3anpoc.

Cnoco6 dukcaumm pesynbtata agMUHUCTPATMBHOWM npouedypbl: NpocTaBreHue
NoAnucK 3asiBUTENS B KOMMIEKCHOM 3anpoce O MofyvYeHun pesyrnbrata npefocTaBreHus
rocyapCTBEHHOM YCNyru, a Takke BHeceHne AaHHblx o Bbigade B AUC MOLL.

59. UHble pencTBus, HeobxoaumMbie ANA NpeaocTaBlieHUsi FoCyAapCTBeHHOM ycnyru, B
TOM YunCIe CBA3aHHbIe C NPOBEPKON AENCTBUTENTbHOCTU YCUNEHHOM
KBanupmumpoBaHHOMN 3NIEKTPOHHOM NOANUCU 3asABUTENA, UCNONb3OBaHHOMN NMpU
obpallueHnu 3a nony4yeHMeM rocyaapCcTBEeHHOM yCnyru, a Takke ¢ yCTaHOBIeHUEM
nepe4yHs CpeaAcTB YAOCTOBEPSAIOLWMX LLIEHTPOB, KOTOpPbIe AoNyCKalTCcA AN
MCNoNb30BaHUsA B Lensix obecneyeHnsi ykasaHHOW NpPOBEpPKU U onpeaensioTcA Ha
OCHOBaHUM yTBepXXaaemMon opraHoM, NpefoCcTaBNAOLWMM rocyaapCTBEHHYH yCcnyry,
no cornacoBaHuto ¢ ®eaepanbHON crnyxo6omn 6esonacHocTu Poccumnckon deapepauumn
Mopenu yrpo3 6esonacHocTu nHopmaumm B MHPOPMaLMOHHOM cCUcTeMe,
Mcnonb3yemMou B Lensx npvmemMa obpallieHun 3a nony4yeHmemM rocyaapctBeHHOM yCcryru
1 (MnNKn) npenocTaBNeHUA Takowu ycnyru

100. encteus, Heobxoanmble ANa NpegocTaBnNeHns rocygapCTBEHHON YCIyrn, B TOM
yucne CBsi3aHHble C MPOBEPKOW [OEUCTBUTENBbHOCTU YCUNEHHOW KBanuuLMpoOBaHHON
SNEKTPOHHOM MoANUCK  3aaBUTENs, WUCNONMb30BaHHOM MNpu obpalweHun 3a nosyvyeHnem
rocyaapCTBEHHOM YCMyrn, a Takke C YCTAHOBMEHWEM MepeyYHs CPeacTB YAOCTOBEPSHOLNX
LEeHTPOB, KOTOpble AOMycKalwTCA ANA MCMNOoNb30BaHUA B Lensx obecneyeHus ykaszaHHOW
NpoBEPKN W OnNpefensitoTCs Ha OCHOBaHWM YTBEPXOAeMOW OpraHoMm, npenocTaBfisioLUM
rocygapCTBEHHYH YCrnyry, no cornacoBaHuio ¢ PegepanbHon cnyxbon 6GesonacHOCTU
Poccunckon ®epepaumm mogenn yrpo3 6esonacHocTu mHdopmauum B MHEGOPMaLMOHHOMN
cucTeMe, UCMonb3yemMon B LEeNax npyema obpalleHun 3a nonyvYeHnem rocyaapCTBEeHHOM
ycnyrm v (unu) NnpeaocTaBneHNsa Takon yCnyru - He NpeayCMOTPEHbI.

60. UHdbopmaumsa ana saaBuUTens O ero npase noagaTb Xanoby

101. 3asBuTtens umeeT npaBo nogaTtb xanoby Ha peweHus n (MnNn) OEncTBus
(6e3pencTBne) MHOrOYHKUMOHANBLHOMO LEHTpa, a Takke ero pabOTHUKOB, MPUHATbIE
(ocywiecTBnsiembie) B XO4€ NPeAOCTaBNEHUSA rOCYyAapCTBEHHOW YCIyT.

61. MNpeameT xxanobbl

102. 3agBuTenb MOXET 06paTUTBLCA C Kanobor B TOM YUCre B CReayowmx cryvasx:

1) HapyweHue cpoka peructpaumm 3anpoca O NpeaocTaBfieHMUM FOCyAapCTBEHHOM
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 degepanbHoro 3akoHa N 210-93;

2) TpeboBaHue y 3asBUTENS AOKYMEHTOB WUNW WHGOpMauuu nnbo ocCyLecTBreHUs
AEenCcTBuKn, NpeacTaBneHne UM ocywecTBieHNe KOTOPbIX HE NpeayCMOTPEHO HOPMATUBHbIMU
npaBoBbIMK akTaMun Poccuinckon degepaumm, HopMaTUBHLIMW NPaBOBbIMU akTamu Jlnneukon
obnacTtu ansa npeaocTaBneHnsi roCya4apCTBEHHOW YCNyru;

3) oTkaz B npuveme [OOKYMEHTOB, npenoCTaBfieHMe KOTOpbIX MpeayCMOTPEHO
HOpPMaTMBHbIMM NpPaBoOBbIMM akTamMu Poccuinckon depepaummn, HOpMaTUBHLIMU NPaBOBbLIMU


garantf1://12084522.54/
garantf1://12084522.54/
garantf1://12077515.1510/

aktamu Jluneukon obnactu ons npegocTaBneHns rocyaapCTBEHHOM YCIyru, y 3asBuUTens;

4) 3aTpeboBaHuMe C 3aaBUTENS NPU NPeoCTaBlEHNN roCcyaapCTBEHHOM YCryrin nNnaThl,
He npegyCMOTPEHHOW HOpMaTMBHbIMKA MpaBoBbIMKM akTamu Poccunckon dPepgepauuu,
HOPMaTUBHbBIMW NPaBOBLIMW akTaMu Jlnneukon obnacTu;

5) HapyweHue cpoka unM nopsgka BblgaynM OOKYMEHTOB MO  pesynbTatam
npenocTaBfieHnsi FOCy4apCTBEHHOW YCyru.

62. OpraHbl rocyaapCTBEHHOM BNacTuU, opraHM3auumn, JOJMKHOCTHbIE Nvua, KOTOpPbIM
MOXeT ObITb HanpaBreHa Xxanoba

103. J>Kanobbl Ha peweHns wn  pgenctBua  (GesgenctBue)  paboTHUKA
MHOrO(OYHKLMOHANBbHOrO LEeHTpa MNogalTCcad PYKOBOAUTES 3TOr0 MHOrO(YHKLMOHANbHOIro
ueHTpa. XKanobbl Ha peweHus n gencreusa (6esgencrTeme) MHOroOyHKLMOHANBHOIO LeHTpa
nogarTCca  yypeauTentd  MHOTMOMYHKLUMOHANbHOIO LEeHTpa WM OOSMKHOCTHOMY  nvuy,
YNONTHOMOYEHHOMY HOPMaTMBHbLIM MPaBOBbLIM akToM Jlvneukon obnactu.

63. MNopsaok nogaym N paccMOTPEHUA XKanobbl

104. XXanoba nogaeTcs B NUCbMeHHOM ¢bopMme Ha BymMakHOM HocuTene, a Takke B
3EeKTPOHHOM hopMme.

XKanoba Ha peweHus n genctsusa (6e3gencrTeme) MHOTOMYHKUMOHANBHOMO LEHTpa,
paboTHMKA MHOrOOYHKLMOHANBLHOIO LeEeHTpa MoxeT ObITb HanpaeneHa no noyre, C
NCcnosib30BaHNEM NHPOPMaLIMOHHO-TENTEKOMMYHUKALIMOHHON cetu "UIHTepHeT",
odmuManbHOro camTa MHOrogyHKUMOHaNbLHOro ueHTtpa nuéo PIITY, a Takke MOXeT ObiTb
NPUHSTa NPU JIMYHOM NpUeMe 3asaBUTENS.

105. XKanoba gormkHa cogepxaTb:

1) HaumeHoBaHWEe MHOroYHKUMOHANbLHOIO LeHTpa, €ero pykoBoauTens u (unu)
paboTHMKa, pelieHns n aencteus (6e3gencTauns) KOTopbIX obXxanyTcs;

2) hamunuio, uUM4, OTYEeCTBO (nocnegHee - NpU Hanuuuu), CBeAEHUs O MecTe
XUTENbCTBa 3adABUTENS - rpaXgaHuHa Nnbo HaMMeHoBaHue, CBeAEHNS O MeCTe HaxoXaeHUs
3asBuUTENS - LOPUONYECKOrO NUUa, a Takke HoMep (HomMepa) KOHTakTHoro TenedoHa, agpec
(apgpeca) anekTpoHHOM NOoYThl (NPU HaNM4MM) U NOYTOBBLIA adpec, NO KOTOPbIM AOIMKEH ObITb
HanpasfieH OTBET 3asiBUTENIO;

3) cBegeHuss 006 obOxanyemblx peweHusx u  gencteusix  (b6esgencrteun)
MHOrOOYHKLMOHANBbHOIO LieHTpa, paboTHMKA MHOTOYHKLMOHANBHOMO LIEHTPA;

4) noBoAbl, HA OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHneM n 4eENCTBUEM
(6es3pencTBnemM) MHOTOMYHKLMOHANBHOIO LeHTpa, paboTHMKa MHOroyHKLUNOHANBHOro
ueHTpa. 3assButenem MoryT ObiTb npeacTaBneHbl  OOKYMEHTbl  (MpyY  Hanuu4mmn),
nogTeepxaaroLwme 4oBoAbl 3aaBUTENS, MO0 NX KONUMK.

106. OTBeT Ha xanoby He gaeTcd B cnegylowmx cnyyasax:

ecnn B NUCbMEHHOM obpalleHMM He ykasaHbl hamunusa 3asBuTenNsl, HanpaBUBLLETO
obpalleHne, nnun NoYToBbIM agpec, No KOTOPOMY AO0SKEH ObiTb HanpaBeH OTBET;

€CNN TEKCT NMUCbMEHHOro obpalleHna He nogdaeTcs NPoYTeHWMto (0 YeM B TeveHue
CEMM [OHEeW CO [OHA pernctpaumm obpalleHnsa coobulaeTcs 3asBUTENHO, HanpaBUBLLEMY
oOpalleHne, ecnn ero hammnmnsa n NOYTOBbLIM aapec NOAAAKTCA NPOYTEHUIO);

€CNnn TEKCT NMUCbMEHHOIo obpaLleHnsa He NO3BONSIeT oNpeaenuTb CyTb NPeanoXeHus,
3asBreHNsa uUnm xanobbl (0 YemM B TeYeHue ceMun AHEN CO AHA perucTpauum obpalieHust
coobLaeTcs 3aaBUTENtO, HanpaesusBLLEMY obpalleHue).



107. MHoOroyHKLMOHaNbHbIN LEHTP BMpaBe OCTaBUTb Xanoby 6e3 oTBeTa no
CYyLLIeCTBY B Cnyyasx:

nonyyYeHnss NMCbMEHHOro obpalleHunsi, B KOTOPOM COAepXaTCa HeLeH3ypHble nnbo
OCKOPOUTESbHbIE BbIPaXXeHUS, Yyrpo3bl XU3HW, 340POBbLI0 N UMYLLLECTBY AOMKHOCTHOIO Nvua,
a Takxe YneHoB ero ceMbu. 3asBuTENt0 coobLiaeTcs O HegoMnyCTUMOCTU 3noynoTpebneHuns
npaBsowm;

€ecnn OTBET MO CyLeCcTBY NOCTaBMEHHOrO B oOpaLleHnn Bonpoca He MOXEeT ObiTb AaH
0e3 pasrnaweHnss cBeAeHWUN, COCTaBMSIOWNX FOCYAAPCTBEHHYIO UMW UHYID OXpaHseMyto
depepanbHbIM 3aKOHOM TarHy. 3aaBuTento coobliaeTcs 0 HEBO3MOXHOCTU AaTb OTBET MO
CyLLeCTBY MNOCTaBIIEHHONO B HEM BOMpoca B CBA3W C HeOONyCTMMOCTbIO pasrnalleHus
YKa3aHHbIX CBE4EHUN.

108. B cnyyae, ecnn B NUCbMEHHOM 0ObOpalleHnn 3a8BUTENS COOEPXKUTCSA BOMNPOC, Ha
KOTOPbIN €My HEOL4HOKPaTHO AaBanuCb NMUCbMEHHbIE OTBETHI MO CYLLECTBY B CBSA3WN C paHee
HanpaenseMbiMn obpaLleHnsSMn, 1 Npu 3Tom B obpalleHnn He NPUBOASTCS HOBble AOBOAbI
nnn obCToATENBCTBA, ANPEKTOP MHOMOMYHKUMOHANBHOIO LIEHTPa, AOSMKHOCTHOE Nnuo nnbo
YNOMHOMOYEHHOE Ha TO NMLO BNpaBe NPUHATb pelleHne o 6e30CHOBaTENbHOCTU 0YepeaHOro
obpalleHnsa 1 NpekpaLleHnn nepennckn ¢ 3asBUTENEM MO AAaHHOMY BOMPOCY MpPU YCNOBUW,
YTO yKaszaHHOe obpalleHne n paHee HanpasnseMble obpalleHns HanpaBnsanUcb B OAWH U TOT
Xe rocyaapCTBEHHbIN OpraH, B OOHO WM TO e CTPYKTYypHOe noapasgeneHune
MHOTFOYHKLUMOHANbHOIo LieHTpa UM OOHOMY M TOMY e OOSMKHOCTHOMY nuuy. O gaHHOM
peLLueHnn yBe4OMNAEeTCS 3asaBUTENb.

109. ObpawieHmne, B KOTOPOM obxanyeTcsa cyaebHoe pelleHne, B TEYEHNE CEMU OHEN
CO [HA perucTpaumm BO3BpallaeTcss 3asaBUTENo, HanpaeBuBlieMy obpalieHue, cC
pasbsCHeHEM nopsiaka ob6xanoBaHusa aHHOro cyaebHoro peLueHus.

110. B cny4yae ecnu npu4vHbl, NO KOTOPbIM OTBET MO CYLLECTBY MOCTaBMEHHbIX B
obpalueHnn BOMPOCOB He Mor 6bITb faH, B nocnegywowemMm 6binn yCTpaHeHbl, 3asBuUTENb
BNpaBe BHOBb HanpaButb oObpaweHne B  MHOrOQYHKUMOHAmNbHbIN  LeHTp  nmbo
BblLLECTOSLLEMY AOSMKHOCTHOMY NuLY.

64. CpoKu paccMOTpeHuUs XKanobbl

111. JKanoba, noctynuBwass B MHOrOMYHKUMOHANbHBLIA LEHTP, YydpeauTento
MHOFO(YHKLMOHANBbHOrO  UeHTpa  unM  OOSPKHOCTHOMY — nuyy,  YNOSTHOMOYEHHOMY
HOPMaTUBHbBIM MPaBOBbIM aKTOM Jluneukon obnacTun, NOANEXUT PAacCMOTPEHUIO B TEYEHUe
naTHaguatv pabounMx OHEN Co OHA ee peructpauumn, a B crydae obxanoBaHua OTKasa
MHOrOYHKLMOHANbHOro LeHTpa B nNpuemMe AOKYMEHTOB Yy 3asBuTens nmbo B McnpasrieHum
AONyLWEHHbIX onevyaTtok un (Mnn) ownbok wunu B cnyyvyae obxanoBaHust HapyLlleHus
YCTAHOBMEHHOIO CpOKa TaKMX WCMpaBfeHun - B TevyeHue nATM paboumx gHEenm co OHA ee
peructpauuu.

65. Pe3ynbTaT paccMOTpEeHUs XKanoobl

112. Pe3ynbTaT paccMOTpeHUs Xanoobbl:

1) »anoba yaoBneTBopsieTcs, B TOM 4ucre B hopmMe OTMEHbI MPUHATOrO peLleHus,
nucrnpaeneHnsa OOonyweHHbIX oneyaTtok M (unu) ownbok B BblgaHHbIX B pesynbTaTte
npeaocTaBfieHNa rocygapCTBEHHOW YCNYyrM OOKYMEHTaxX, BO3BpaTa 3asiBUTENIO LEHEXHbIX
CpencTB, B3MMaHWE KOTOpPbIX He npegycMOTPEeHO HOPMaTUBHBIMW MNPAaBOBbIMM  akTamMu
Poccunckon ®egepaummn, HOpMaTUBHBIMU NPaABOBLIMKU akTamu Jlnneukon obnactu;
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2) B yOOBNeTBOPEHMM xarnobbl OTKasblBaeTCS.
66. MNopsaok MHcpopMMpoBaHUSA 3asaBUTENS O pe3ysibTaTaX PpaCCMOTPEHUSA XKanoobbl

113. He nosgHee OHA, cnegywowlero 3a AHEM MPUHATUS peLleHus, 3asiBUTeno B
NMUCbMEHHOW (popMe M MO XeflaHUo 3asBUTENA B SNIEKTPOHHOW opMe HanpasndeTcd
MOTMBUPOBAHHbLIN OTBET O pe3yrfibTaTax PpacCMOTPEHUS Kanoobl.

B cnyyae npusHaHusa xanobbl noanexalien yooBreTBOPEHUIO, B OTBETE 3asiBUTESO
AaeTcs MHopmaumsa O OeNCTBUSX, OCYLLECTBIISIEMbIX MHOMO(YHKLMOHANbHBIM LEHTPOM, B
Luensix HesamMeanuTenbHOro YCTPaHEHUs1 BbISIBMIEHHbIX HapyLEHWUA Mpu  OKa3aHuu
rocyaapCTBEHHOM YCIyru, a Takke MPUHOCATCS U3BUHEHUSA 3a OOCTaBfEeHHble HeyaobcTBa U
yKasblBaeTCa WHGoOpMauus o AanbHEMWNX AENCTBUSX, KOTOpPbleé HEOBXOAMMO COBEPLUUTL
3as1BUTENIO B LensiX NoNyYeHus rocyaapCTBEHHOW YCryri.

B cnyyae npusHaHus kanobbl He noanexaillen YyaoBNeTBOPEHUIO, B OTBETE
3asBUTEN0 AAal0TCs apryMeHTUPOBaHHbIE Pa3bACHEHUS O MPUYMHAX NPUHATOrO pelleHus, a
Takke MHopmauma o nopsagke ob6xxanoBaHUA NPUHATONO peLUeHUs.

B cnyyae ycrtaHoBneHus B xoge WNu nNo pesynbTataM pPacCMOTPEHUst XanooObl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO NpaBOHAPYLLUEHUS UKW NPECTYNNEHUS AOMMKHOCTHOE
nnuyo, paboTHUK, HageNeHHble NOSTHOMOYUAMM MO PACCMOTPEHUIO Xanob, HesameaUTeNbLHO
HanpaBnAT MMELMECH MaTepuarnbl B OpraHbl NPoKypaTypbl.

114. TlonoxeHus ®epepansHoro 3akoHa N 210-$3, ycraHasnmBarwowme MNOPSAOK
paccMOTpPeHNs xanob Ha HapylleHus nNpaB rpaxgaH WU opraHvsaumMin nNpu nNpenocTaBneHun
rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCIYr, He pacnpoCTPaHATCA Ha OTHOLWEeHUS,
perynupyemble ®egeparnbHbiM 3akoHoM oT 2 mas 2006 roga N 59-03 "O nopsake
paccMmoTpeHus obpaweHuin rpaxaaH Poccuinckon ®egepaunn”.

67. MNopsaaok o6xxanoBaHMA pelueHus nNo xanobe

115. 3assutenb uMMeeT npaBo obxanoBaTb pelleHMe Mo xanobe B nNpokypaTtypy
Jlnneukon obnacTu, a Takke B cyaebHOM nopsiake.

68. NMpaBo 3asaBUTENA Ha NoNyYeHue NH(popmMmaLmm N AOKYMEHTOB, HEOOXOAUMbIX Ans
060CHOBaHUA U PaCCMOTPEHUA Xanobbl

116. 3asBuUTEND UMEET NPAaBO Ha:

1) o3HaKoMneHne ¢ AOKYMEHTaMn 1 mMatepuanamm, HeobxoanmbiMmn ans 060CHOBaHMUS
N pacCcMOTpPeHUs xanobbl, ecnn 3TO He 3aTparMBaeT npaea, cBOOOAblI U 3aKOHHbIE MHTEPECHI
APYrMxX NuL M ecnv B YKasaHHbIX OOKYMEHTax M maTepuanax He coaepXatcs CBeAeHus,
COCTaBMSLWME roCyJapCTBEHHYIO UM MHYKO OXPaHAEMYH 3aKOHOM TalHy;

2) nonyvyeHve uHPOPMauMM U OOKYMEHTOB, Heobxoaumbix aAnd obocHoBaHWUS U
paccMOTpeHUs xanobbl.

69. CnocoObl MHhopMUpOBaHUA 3asaBUTENIEN O NOPAAKE NOA4AYN U PaCCMOTPEHUA
XanooObl

117. NHdopmaums o nopsgke nogadm m paccMOTpeHus xanobbl pasmellaeTcsa B
MHGOPMaLNOHHO-TENTIEKOMMYHUKALMOHHOW cetun "MHnTepHeT" Ha caute
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MHOropyHKUMOHanNbHOro ueHTpa, Ha ENMIY, PIIY, a Ttakke MoxeT ObiTb coobuieHa
3a8BMTENIO NPY NTIMYHOM 0OpaLleHnM B MHOFOYHKLMOHATbHBIN LEHTP.

FAPAHT:

Cwm. gaHHyto coopmy B pegaktope MS-Word
MpunoxeHune 1
K aAMVWHUCTPATUBHOMY perfnameHTy
npeaocTaBrieHUA rocyfapCTBEHHON yCnyru
"lMpepnocTaBneHne 3eMenbHOroO y4yacTKa,
rocyaapcTBeHHasi COOCTBEHHOCTb Ha KOTOPbIN
He pasrpaHu4yeHa, Ha TeppPUTOPUU CeNbCKUX
noceneHun, BXxoasawmx B coctas Jluneukoro
MyHUUMNanbHoOro pamoHa Jiuneukomn obnacru,
WU HaxopsLerocs B o6nacTHom
COOGCTBEHHOCTU, NpeAHa3Ha4YeHHOoro Ans
BeOEeHNA CeNIbCKOXO3ANCTBEHHOIO
npou3BOACTBa, B apeHAy 6e3 npoBeaeHUA
TOProB NyTeMm 3aKn4eHUss HOBOro Aorosopa
apeHAbl TaKoro 3emMesibHOro yyacrtka"
(c usmeHeHnsamun ot 17 anpensa 2020 r.)

HayanbHWKy ynpaBneHus MMYyLLECTBEHHbIX W
3eMenbHbIX OTHOLWEeHM Jluneukon obnacTtu

cbamvmvm, MHUUmManbl

hamunus, UMs, OTYECTBO (NPU HaANU4NN)

MeCTO XNTelbCTBa

HauMeHoBaHue AOKYMEHTa,
yAOCTOBEPSAOLLEro NIMYHOCTb (Cepusi, HOMeEp,
KeM 1 Koraa BblaaH)

NOYTOBLIN agpec u (MNKn) agpec dNEKTPOHHON
NoYThl

HOMep TenedgoHa Anga CBA3n




3aaBneHue

I'Ipomy npegocrtaBuUTb 3eMerbHbIN y4qacCTOK C KagacCTpOoBbIM (yCJ'IOBHbIM) HOMEpPOM

, pacnonoXXeHHbIN no agpecy

(MecTononoxeHwue):
nnowagpto KB.M, C ero UueneBbiIM  WUCMNOMb30BaHNEM
Ha npase apeHapl CPOKOM Ha:

0e3 npoBedeHMss TOProB Ha

ocHoBaHuu n.n. 31 n. 2 ct. 39.6 3emenbHoro kogekca P®.

Cnocob nonyyeHus pesynbrara:

HEenocpeACTBEHHO MPW NMMYHOM 0bpaLleHuu;

nocpeacTtBoM NOYTOBOIO OTNpaBJIEHUA,

B 9NEKTPOHHOM dopMe C ucnonb3oBaHnem PIITY (B cnyvyae npuHATUSA
peweHnsa ob oTkase B <1> npefoCTaBfeHMM 3eMENTbHOro y4yacTka ).

<2> [MpunoxeHwne:

B cooTtBeTcTBMM co cTaThen 9 PegepanbHoro 3akoHa ot 27 mnons 2006 roga N 152-03
"O nepcoHanbHbIX AaHHbIX" Jal NMMCbMEHHOE cornacme Ha obpaboTKy MOMX NMepCcoHarnbHbIX
AaHHbIX, BKOYaoWmMX: aMmunmio, UMsi, OTYECTBO, agpec MecTa XUTENbCTBa, KOHTAKTHbIE
TenegoHbl, PEKBU3NTbI LOKYMEHTA, YOOCTOBEPSAIOLErO NMMYHOCTb, CBEAEHNS O AaTe Bblaayu
YKa3aHHOro [AOKYMEeHTa M BblaBWeM ero opraHe; damunuio, umsi, OTYECTBO, agpec
npencraBuTens cybbekTa nepcoHanbHbIX AaHHbIX, PEKBU3UTDI AOKYMEHTAa,
YyAOCTOBEPSIOLLErO IMYHOCTb, CBEAEHMSA O AaTe Bblgayn yKa3aHHOro AOKYMEHTa U BblAaBLUEM
ero opraHe, pPeKBU3UTbl [OOBEPEHHOCTM WM  WMHOrMO AOKyMEHTa, MNOATBEPXOAKLWero
NMOSIHOMOYNS 3TOro NpeacTaBuTens (MpW NOMy4YeHUU cornacust oT npeacraButTens cybbekTa
nepcoHanbHbIX AaHHbIX).

Paspelwiato ynpaBrneHWi0 UMYLLECTBEHHbIX W 3eMeflbHbIX OTHOWEHU Jlvneukown
obnactn 3anpawmBatb Yy TPEeTbUX UL AOMNOMNHUTENbHbLIE CBEAEHWsl, KOTOpble MOryT
notpeboBatbCca ANA nNpefocTaBneHMs 3eMeNibHOro yyacTka, a Takke 3anpaluvBaTb
HeJocTalowmne JOKYMEHTbl U MCNOMb30BaTh AaHHY MH(OpMaUnio Npu peleHMm Bonpoca o
npegocTaBneHnn unm ob otkase B NpegoCTaBeHNN 3eMENbHOro y4acTka.

Cornacme Ha 06paboTKy nepcoHanbHbIX AaHHbIX JEWUCTBYET A0 AaTbl ero OT3biBa.

Cornacue Ha 06paboTKy nepCcoHanbHbIX AaHHbIX MOXET ObiTb OTO3BAaHO NMUCbMEHHbIM
3asBNeHNEM.

CoxpaHsito 3a cobon npaBo OTO3BaTb [aHHOE corfacue NMUCbMEHHbIM 3asiBIEHNEM C
nobown aaTbl.

Cornacne Ha 06paboTKy nepcoHanbHbIX AdaHHbIX MpeacTaBuTens cybbekta
nepcoHanbHbIX AaHHbIX (NPY ero HanNn4MM) NpunaraeTcs.

(naTa) (dbamunus, nHnymnansi (mnognuck 3asBuTens,
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3aaBuUTENS, NpeacTaBuTens npeacraButens
3aaBuTens) 3aaBuTens)

Moanuck coTpyaHuKa, NPUHABLLETO /
AOKYMEHTbI (moanuceb) (dpamunusa, nHumansl)

<1> lNpun obpalleHnn 3a NosydyeHnem rocyaapCTBEHHOM ycrnyrn yepes PernoHanbHbIn
nopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyr Jinneukon obnacrtu.
<2> YkasblBaeTcs npu Hann4mu.

MpunoxeHune 2

K aAMWUHUCTPaATUBHOMY perfiaMeHTy
npenocTaBrieHUs rocyfapCcTBEHHOWN yCnyru
"MpepocTaBreHne 3eMeribHOro y4yacTka,
rocyaapcTtBeHHasi COOCTBEHHOCTb Ha KOTOPbIN
He pasrpaHuyeHa, Ha TeppUTOPUMN CEeNbCKUX
noceneHun, BXxoasawmx B coctas Jluneukoro
MyHUUMNanbHOro panoHa Jiuneukoun o6nacru,
WUIn Haxopgswerocs B o6nacTHOuU
CO6CTBEHHOCTHU, NpeAHa3Ha4YeHHOro ans
BeJeHUA CefIbCKOXO3ANCTBEHHOIO
npou3BOACTBa, B apeHAy 6e3 npoBeaeHUA
TOProB NMyTeMm 3akn4yeHUst HOBOro Aorosopa
apeHAbl TaKoro 3eMesibHOro yyacrtka"

(c usmeHeHusimum ot 17 anpensa 2020 r.)

HayanbHVKY ynpaBneHus MMyLLECTBEHHbIX W
3eMenbHbIX OTHOLWEeHMN Jluneukon obnacTtu

damununs, nHuumansl

HanMeHOoBaHne

MEeCTO HaxoXOeHnd

roCyapCTBEHHbIN PErncTpaumoHHbIn  HOMEP
3anMcu O rocygapCTBEHHOW perncrpaumm B
EMPKOJI

naeHTUPUKaLMOHHbIN HOMeEp
HanoronnaTesnbLlnKa

NnoYyToOBbIN agpec u (Unu) agpec ANEKTPOHHOM
noYThl

HoMmep TenedoHa Ansa CBA3N

<1> 3agaBneHue



MpoLly NpegocTaBUThL 3EMESbHbIN Y4aCTOK C KagacTpoBbIM (YCIOBHBIM) HOMEPOM

, pPacnosiIoXKeHHbIN no agpecy

(mecTononoxeHue):
nnowagpto KB.M, C €ero UueneBbiIM  WUCMNOMb30BaAHNEM
Ha npase apeHapl CPOKOM Ha:

6e3 npoBedeHUs TOProB Ha

ocHoBaHuu rn.n. 31 n. 2 ct. 39.6 3emenbHoro kogekca P®.

Cnocob nonyyeHus pesynetarta:

HenocpeacTtseHHo npu JINYHOM O6anJ,eHI/II/I;

nocpeacTBOM NOYTOBOIO OTNpaBIIeHUA;

B 9NEeKTPOHHOM dopMe C ucnonb3oBaHnem PIITY (B cnyyae npuHATUSA
pelleHnsa o6 oTkase B <2> npefoCTaBfieHMM 3E€MENbHOIo y4yacTka ).

<3> lNpunoxeHue:

B cootBeTcTBUM CcO cTaThen 9 PeaepanbHOro 3akoHa ot 27 uions 2006 roga N 152-903
"O nepcoHanbHbIX OaHHbIX" NpeacTtaBuTeNb 3asdABUTENS OaeT NUCbMEHHOE cornacue Ha
006paboTKy nMepcoHanbHbIX AAHHbLIX, BKAOYAOWMX: aMUnNunio, UMsi, OTYECTBO, agpec MecTta
XUTENbCTBA, KOHTAKTHblEe TenedOoHbl, PEKBU3NTbI AOKYMEHTA, YOOCTOBEPSIOWErO fIMYHOCTD,
CBEAEHUs O JaTe BbldayM yKa3aHHOro OOKYMEHTa M BblaBLUEM €ro opraHe, PEKBU3UTDI
AOBEPEHHOCTM WM MHOMO  [OKYMEHTa, MOATBEpXAatollero  NOSIHOMOYMS  3TOro
npeacraBuTens.

PaspeluiaeT ynpaBneHMt0 WMMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLWeHMr Jlvneukomn
obnactn 3anpawmBatb Yy TPEeTbUX ML AOMNOMNHUTENbHbLIE CBEAEHWsl, KOTOpble MOryT
notpeboBaTbCa ANA NpefoCTaBfeHMs 3eMENbHOro y4vacTka, a Takke 3anpalimBaTtb
HegoOCTalLWmMe AOKYMEHTbI M UCMONb30BaTh AaHHYH MHMOPMaLMIO NPU peLleHnun Bonpoca o
npegocTaBneHnn unu ob otkase B NpegoCTaBeHNN 3EMENbHOMO ydacTka.

Cornacme Ha 06paboTKy NnepcoHanbHbIX aHHbIX 4ENCTBYET 4O AaTbl €ro OT3biBa.

Cornacue Ha 06paboTKy nepcoHanbHbIX AaHHbIX MOXET ObITb 0TO3BAaHO NMUCbMEHHbIM
3asBlIEHMEM.

CoxpaHsieT 3a coboln npaBo O0TO3BaTb AAHHOE corfnacue NMUCbMEHHbIM 3asiBNEHUEM C
nodown garbl.

(naTa) (dbamunus, NHULManbl (mnognuck 3asBuTens)
3aaBuTENS)
M.IT.
Mognuce coTpyaHWKa, NPUHABLLETO /

AOKYMEHTbI (noanuchb) (dbamnnua, nHumnansl)
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<1> 3asBneHne puanyeckmx Ny, MoXxeT ObiTb COCTaBMEHO Ha PMPMEHHOM GnaHke
opraHumsaummn, C obsa3aTefNlbHbIM  yKa3aHMEM HaMMEHOBaHUS,, MecTa  HaxOoXOeHus
IOPUANYECKOTO NNUAa, a TakkKe rocyLapCTBEHHOro perncTtpaumoHHOro Homepa 3anucu o
rocygapCTBEHHOW perucTpauum Iopuanvyeckoro nvua B €anHOM rocygapCTBEHHOM peecTpe
IOpPUANYECKNX NAL, U NOSNUCAHO PYKOBOAUTENEM (ero yrnormHOMOYEHHbIM NpeacTaBuTenem),
noanuch AosmkHa BbITb 3aBepeHa nevaTbio opraHmMsauni.

<2> lNpun obpalleHnn 3a NoslyYeHnemM rocygapCTBEHHOW ycnyrn yepe3 PermoHanbHbIN
nopTarn rocyaapCTBEHHbIX U MyHULMNAnNbHbIX yenyr Jlunewukon obnactu.

<3> YKasblBaeTcd Npu Hanu4unu.



