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Paspgen |. O6wme nonoxeHus

1. MpenmeT perynMpoBaHuUA pernamMeHTa

1. AOMUWHUCTPATMBHBLIN perfiaMmeHT npefocTaBneHns rocygapCTBEHHOW  yCnyru
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"MpepocTaBnenne rocygapcTtBeHHOro umyuiecrtsa Jluneukon obnactn B apeHgy" (panee -
rocyfapCTBeHHas ycriyra) yctaHaBnmBaeT CPOKU M NocneaoBaTenbHOCTb agMUHUCTPATUBHbIX
npoueayp (OencTteun) nNpu npeaocTaBfeHUn rocyaapCTBEHHOM YCIyrn, B TOM 4uUcre B
3MEeKTPOHHOM (popMe, C UCMOSb3oBaHNEM MH(OPMALMOHHO-TENEKOMMYHUKALIMOHHON CeTU
"MIHTepHeT", BKMOYass eaduHblii W pervoHanbHblA - nopTasnbl  rOCYy4apCTBEHHbIX U
MyHUUMNanbHbIX yCnyr, ¢ cobniogeHnemMm HOpM 3akoHoaaternsctea Poccuickon ®egepauum o
3almTe nepcoHarnbHbIX AaHHbIX, BKITOYas OCYyLLECTBNEHNE B paMKax Takoro npeaocTtaBreHuns
9NEKTPOHHOIo B3aMMOLENCTBUSA MEXAY rocyAapCTBEHHbIMU OpraHamMu 1 3asiBUTenem.

2. Kpyr 3asBuTtenen

2. 3aaBuTeEns MM Ha MONyyYeHUe rocyaapCTBEHHOM YCNyrn (goanee - 3asiBUTENDb)
aBnaTca  rpaxgaHe Poccuinckon  depepauuun, WHOCTpPaHHble rpagaHe, nuvua 6e3s
rpakgaHcTBa, MHAMBMAYyarnbHbIE NpeanpuHMMaTenu, puandeckue nuua.

3. TpeboBaHusA K nopsaaKy MHPOPMUPOBaAHUA O NpPeaoCTaBNEeHUN rocyaapCcTBEHHON
ycnyru

3. Hdopmaums no Bonpocam npefocTaBneHns rocyaapCTBEHHOW yCnyru, CBegeHUs O
Xoae npedocTaBneHns  rocydapCTBEHHOW — YCNyrM  NpefoCTaBnsioTCs  ynpaBrieHueM
UMYLLIECTBEHHbLIX U 3eMeSibHbIX OTHOLWEeHun Jluneukon obnactn (ganee - Ynpasnewue) c
ncnosib3oBaHNEM UNHGPOPMALIMOHHO-TENEKOMMYHUKAUNMOHHON ceTn  "HTepHeT", BKkno4vad
EovHbin noptan rocyaapCTBEHHbIX M MyHWUMNanbHbIX ycnyr (pyHkumn) (nanee - EMIY)
(http://www.gosuslugi.ru) n PervoHanbHbIi nopTan roCyaapCTBEHHbIX U MyHMLUMNANbHbIX
ycnyr Jluneukon obnactn (ganee - PITY) (http://pgu.admlir.lipetsk.ru), cpeacts TenedoHHOM
CBA3W, CpeacTB  MaccoBoW  uHoOpMauuu, MHMOPMALMOHHBLIX MaTepuanoB, MyTem
pasmMeLleHna nHgopmauum Ha oduumansHoMm cante Ynpasnenus (http://uizo.ru/) (nanee -
canT YnpaBneHusl) 1 HanpasneHWa NMUCbMEHHbIX OTBETOB Ha obpalleHus 3assuTenemn no
no4yrte (B TOM YuCrie Mo ANEKTPOHHOM MoYTE), a TakkKe Npu NNYHOM npuemMe 3asaBuTenen.

4. Ha wHpopmauMOHHOM cauTe YnpasneHusi, B MWHMOPMAUMOHHOW CcuUCTeEME
"PernoHanbHbIN peecTp rocyAapCTBEHHbIX U MyHULMNAanbHbIX yenyr" (danee - PernoHanbHbIn
peecTtp), Ha ElMTY n PMIY, Ha tHOPMALMNOHHbLIX CTEHAAX B NOMELLEHUN, NPpeaHAa3HAYEHHOM
Ans npuema 3assutenien B YnpasneHuu, pasmelaeTca cnegyrowas nHpopmaums:

MECTO HaxoXaeHums u rpadukn paboTbl YnpaBneHuss n obrnacTHOro OrOKEeTHOro
yuypexgeHmss  "YNOSIHOMOYEHHbIN  MHOTO(YHKUMOHAmNbHbIA  LEHTp  npeaocTaBreHus
rocygapCTBEHHbIX M MyHMuMnanbHbIX ycnyr Jluneukon obnactn", ero cdpunuanos (ganee -
MHOFO(YHKLNOHANbHbIN LIEHTP);

crpaBoOYHble TenedoHbl YrpaBneHus;

agpeca ounumanbHOro canTa, a Takke 3NeKTPOHHOW NoYThl U (Unn) oopmbl 06paTHOM
CBS3M YnpaBneHnsa B MH(POPMaLMOHHO-TENEKOMMYHUKaLMOHHON ceTu "UHTepHeT".

5. B uensx obecneyeHns paBHOro JOCTyna K nosly4eHuto Heobxoanmom nHgpopmMaumm
O nopsake npefocTaBfieHUs TOCySapCTBEHHOW YCNyrm cauT  YnpaBrieHus  OOJDKEH
pacnonaraTb Bepcuen ans nogen ¢ orpaHNYeHHbIMU BO3MOXHOCTSMN 3pEHUS.

6. lNpu oTBeTax Ha TenegoOHHbIE 3BOHKM W YCTHble oOOpalleHns cneunanucThbl
YnpasneHunsa, B QYHKLUMM KOTOPbIX BXOAUT nNpuemM rpaxgaH, nogpobHo M B BEXIMBOM
(KOppeKTHOM) (hopMe KOHCYNbTUPYIOT 0OpaTMBLUMXCS 3asdBUTENENW NO WMHTEPECYHOLUM WX
Bonpocam. OTBeT Ha TenegOHHbIN 3BOHOK [OJKEH coAepXaTb WHdopMauuio o
HauMeHOBaHWN oOpraHa, B KOTOPbIA MO3BOHWUIT 3adABUTENb, aMUnnuKn, UMEHU, OTYECTBE WU
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OOJNXHOCTU cneunanncra, npuHaBLLero TeJ'qu)OHHbIIZ 3BOHOK.

Paspen Il. CtanpapT npegoctaBneHns rocyaapCTBeHHOM yCnyru

4. HanmeHoOBaHMe rocyaapCcTBEHHOW yCnyru
7. NpenocTtaBneHune rocygapCTBEHHOro nmyLecTsa Jineukon obnactv B apeHay.

5. HanmeHoBaHMe NCNONHUTENBHOrO OpraHa rocyaapcTBeHHOW BnacTu Jimneukon
obGrnacTu, npeaocTaBnAKOLEro rocyaapCTBEHHYO yCnyry

8. [locypapcTBeHHyl ycnyry npefocTaBnseT YyrpaBfieHWe WUMYLLECTBEHHbIX WU
3eMenbHbIX OTHOLWIEHUN Jlnneukon obnacTtu.

3asButenam obecnednBaeTcss BO3MOXHOCTb NoJadn 3asiBNEeHWs O npefocTtaBreHuun
rocygapCTBEHHOW YCnyrn yepes MHOrogYHKUMOHASTbHbIN LEHTP.

CornacHo nyHkty 3 yactu 1 craten 7 ®egepanbHoro 3akoHa ot 27 wonsa 2010 roga
N 210-®3 "O6 opraHusaunm npefocTaBneHns rocyaapCTBEHHbIX U MyHULMNarbHbIX ycnyr"
(nanee - ®epepanbHbii 3akoH N 210-903) YnpasneHne He BrnpaBe TpeboBaTb OT 3asBUTENS
OCYLLEeCTBMEHNA OENCTBUW, B TOM 4YUCMEe cornacoBaHuUm, HeobXoauMblX ANA nosiyvYeHus
rocyaapCTBEHHOM YCIyrM U CBA3aHHbIX C obpalleHneM B WHble FroCygapCTBEHHble OpraHbl,
opraHbl MEeCTHOro camoynpaBfeHusi, opraHu3auuu, 3a WCKIIIOYEHMEM TMOSyYeHnsa ycnyr u
nonyyYeHnss JOKYMEHTOB U MHAPOPMaLIMK, BKITFOYEHHBIX B [lepeyeHb ycryr, KOTopble SBMSITCS
HeobxoouMMbiMn U 0Bsi3aTenbHbIMM AN NPedoCTaBNEeHNs rOCyQapPCTBEHHbIX  YChyr,
YTBEPXAEHHbIA NOCTaHOBMEHNEM agMUHUCTPauun Jlnneukon obnactn oT 23 HosGps 2011
roga N 414 "O6 yrtBepxaeHun [lepedHs ycnyr, KOTopble €ABNANTCS HeobXxoguMbIMU U
oba3aTenbHbIMM AN NPEefOCTaBfEHUS WUCMOSMHUTENbHBIMA  OpraHaMn rocyaapCTBEHHOM
Bnactn Jlnneukon obnacTn rocyaapcTBEHHbIX YCRyr M NpefocTaBnaAlTCs OpraHM3aumsMu,
y4acTBYIOLLMMU B NPeLOCTaBNeHUM roCyaapCTBEHHbIX yCnyr".

B npegocTaBneHnn rocygapcTBeHHOM ycnyru y4yacTBYyIOT cnegyrowue
TeppuTopunanbHble degepanbHble OpraHbl  UCMNOSIHUTESNbHOW BracTM U OpraHuM3auumu,
obpalleHne B KOTOpble HeO6X0ANMO AN NpefoCTaBNeHUs roCy4apCTBEHHON YCIyr:

YnpaesneHne degepanbHon HanoroBon cnyxObl no Jinneukon obnactm (YOHC no
Jlnneukon obnactun).

6. OnucaHue pesynbTata NpeaocTaBneHusi rocyAapCTBEHHOW yCnyru

9. PesynbTaToOM NpefoCTaBneHns rocyaapCTBEHHOM YCIyru siBnsieTcs:

HanpaBneHve (Bbldaya) NpoeKkTa AOroBopa apeHAbl roCyfapCTBEHHbIM MMYLLECTBOM
obnacTHOro ypoBHsA COBCTBEHHOCTH (danee - NPoeKkT Jorosopa);

HanpaeneHve (Bblgaya) nucbMa 06 OTKase B MNpedoCTaBfieHUM rocyaapCTBEHHOrO
nmyLiecTea 06acTHOro ypoBHsi COGCTBEHHOCTM B apeHay.

7. CpoK npefocTtaBneHUsa rocyaapCTBeHHOW ycnyru

10. Cpok npegocTaBrieHUs rocyfapCTBEHHOW ycnyrn (3a WUCKNIYeHWeM npoueaypsbl
NOAroTOBKU M NpoBeAeHns Topros) 30 KaneHAapHbIX QHeN CO AHS MNOCTYNNeHUs 3asiBneHns B
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YnpasneHue.

lMpoekT poroBopa wunv nucbeMo 06 oOTKa3e B NpeaoCTaBfieHUU roCcyaapCTBEHHOro
nmyLiecTsa obnacTHOro ypoBHS COOCTBEHHOCTM B apeHy HanpaBnsieTCa Win BblOaeTcs B
TeyeHne 3 KaneHgapHbIX AHEN CO OHS NOgNUCaHUA.

8. HopmaTuBHbIe NpaBoBbLIe aKTbl, perynupyrowme npenocraBreHe rocygapcTBeHHOM
ycnyrm

11. TllepeyeHb HOPMATUBHBLIX MPABOBbLIX aKTOB, PerynupyrLwwmx npegoctaBrneHne
rocygapCTBEHHOW yCnyrn, pasMeLleH Ha oduumansHom cante YnpasneHus (http://uizo.ru/), B
MHOPMaLNOHHO-TENEKOMMYHUKaUNoHHon cetn "MHTepHeT", B PernoHanbHOM peecTtpe 1 Ha
PITY.

9. UcuepnbiBalowWwmii nepeyeHb AOKYMEHTOB, HEOOGXOAUMbIX B COOTBETCTBUMU C
HOpPMaTMBHbIMU NPaBOBbLIMU aKTaMu AN NpeaoCcTaBNeHusi rocyAapCTBEHHOW ycnyru u
ycnyr, KoTopble ABNAITCA HEO6X0AUMbIMU U 06s13aTeNbHLIMU ANs NpeaoCcTaBreHus
rocyfapcTBeHHOM ycrnyru, noanexaiwmx npeacTaBreHuIo 3asiBUTenem, cnoco6bl ux
nony4veHusl 3asBuTesieM, B TOM YuUCHe B 311IeKTPOHHOM hopmMe, NoOpsAaoK Ux
npeacTaBneHus

12. 1N nonyyeHus rocyaapCTBEHHOW YCnyru 3adaBuTenb NpeacraBndeT B YnpasneHve
UM MHOTOMYHKUMOHAnNbHbIA LEHTP 3asiBfieHne no dopMe corfacHo npurnoxeHuno 1 (gnsa
PU3MYECKMX NUL) U NPUNoXKeHu 2 (aNna  puavyeckx nuy) K agMUHUCTPATUBHOMY
perrnameHTy.

B cnyyae o6paweHns 3aasutens 4epes npeactaBuTens, nuuo, nojawuiee
3asiBrneHne, npenobsBnseT OOKYMEHTbl, MOATBEpPXAAloWMe MONHOMOYMS MnpeacTtaBuTens
3aaBuUTENS B COOTBETCTBMU C 3aKOoHoAaTenbCcTBOM Poccuinckon egepaunu.

K 3asBneHuio npunaralTcs yypeamTenbHble LOKYMEHTbl topuaumdeckoro nuua (co
BCEMWN U3MEHEHNAMM U AOMNOSTHEHUSMWN Ha ATy Nogayn 3asBfieHuns).

B cnyyae, ecnu 3asBuTenemMm 4BMNAETCA MHOCTPAHHOE tpuaudeckoe nuuo, K
3asiBMIEHNI0 O NpefoCTaBNeHNM rocygapCTBEHHOW YCIyrn npunaraeTcsl 3aBepeHHbIN NepeBos
Ha PYCCKMMA $3blKk OOKYMEHTOB O rOCYAApCTBEHHOW perncrpaumMmM lopuavyeckoro nuua B
COOTBETCTBUM C 3aKOHOAATESNTbCTBOM MHOCTPAHHOIO rocyaapcTBa.

3asaBneHue, npeaycMOTpPEHHOE HaCTOALLUM MYHKTOM aAMWHUCTPATUBHOIO
perrnameHTa, MOXeT OblTb HanpasfeHo B POpPMe 3MEKTPOHHOIO JOKYMEHTA.

10. UcuepnbiBaOWmMM NepeyYeHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUMU C
HOpPMaTUBHbLIMU NPaBOBLIMU aKTaMu Afsl NpeaoCcTaBlIeHNUs rocyaapCTBEHHOMN YCNyru,
KOTOpPble HAaXOAATCSA B pacnopsXKeHUN UCNONHUTENbHbIX OPraHOB rocyJapCTBEHHOMN
Brnactu Jiuneukon o65acTu, MHbIX OPraHOB N OpraHU3auuin U KoTopble 3asBUTEsNb
BrnpaBe NpeacTaBUTb, a TaKKe cnocobbl UX NOJNy4YeHUs 3aaBUTENSAMU, B TOM Yucrne B
3NeKTPOHHOMN hopme, NOPAAOK UX NpeacTaBrieHus

13. JokymeHTamu, HeobxoamMMbIMN AN NPeaoCTaBNEHNA rocyaapCTBEHHOW yCnyrn u
nognexawumMmm nosly4eHnto NoCpeacTBOM MEXBEAOMCTBEHHOIO B3aMMOAENCTBUS, ABSKOTCS:

BbiNYCKa U3 EAWHOroO rocydapCTBEHHOro peectpa lpuandeckux nuy O puandeckom
niuye, sBnsalWEMcs 3aaButenem, nonyyaemasa B YnpasneHun degepanbHOM HanoroBow
cnyx6bl no Jlnneukon obnactu;



BbINnckKa n3 EauHoro rocygapCcTBeHHOro peecTtpa NHOMBUAYaAIbHbIX
npegnpuHumatenen o6 nHaMBMAyanbHOM npeanpuHUMaTene, SABMSIOWEMCH 3asBUTENEM,
nony4aemas B Ynpasnenun ®egepanbHon Hanoroson crnyxo6bl no Jinneukon obnactu.

3asiBuTens Brnpase NpeAcTaBUTb YKa3aHHble AOKYMEHTbl MO COBCTBEHHOM MHULMATMBE.

HenpencraBneHne 3asiBUTENeM YyKa3aHHbIX [JOKYMEHTOB He SBMSIeTCH OCHOBaHWEM
ANSA OTKasa 3asBUTENO B NPeoCTaBeHnmn yenyru.

11. Yka3aHue Ha 3anpeTt TpeboBaTb OT 3aABUTENA

14. 3anpeweHo TpeboBaTb OT 3asABUTENS:

NpeacTaBneHns [OOKYMEHTOB U MHOpMauuW UnM  OCYLLEeCTBMEHUs OeWCTBUN,
npeacraBfeHne WNu OCYLEeCTBIIEHME KOTOpPbIX He NpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBoOBbIMWU  aKTaMu, PerynupylowmMMM  OTHOLLUEHUS, BO3HMKalWMe B CBSA3M C
npegocTaBneHnemM rocyaapCTBEHHOM YCIyru;

npeacraBneHns [OOKYMEHTOB W MHOpPMauun, KOTopble B COOTBETCTBUM C
HOpMaTMBHbIMM NpaBoBbIMM akTamn Poccuinckon degepaumm, HOpMaTUBHLIMU MPaBOBLIMU
aktamun Jluneukon o6nacTM HaxXoOAATCA B PaACNOPSXEHUU UCMONMHUTENbHBIX OpraHoB
rocyaapCcTBeHHOM Briactu Jlvneukon obnactu, NpeaocTaBnsowmX rocyaapCTBEHHYO YCnyry,
WHbIX TOCYOApCTBEHHbIX OpraHoB, OPraHoB MECTHOro camoyrnpasrfieHusa u  (Mnu)
NoABEAOMCTBEHHbIX WCMOMHUTENbHBIM  OpraHam rocydapCTBeHHOW Bnactu Jlnneukon
obrnactTm ©“ opraHam MeCTHOrO CaMOYMpaBIieHUs OpraHu3auuin, Yy4yacTBYHOLMX B
npegocTaBfNeHnn rocyaapCTBEHHbIX WM MyHMUMNAmNbHBIX  YCIYr, 3a UCKIIOYEeHNEM
AOKYMEHTOB, YKa3aHHbIX B 4acTu 6 ctaten 7 ®egepansHoro 3akoHa N 210-93;

npeacTaBneHns JOKYMEHTOB U MHGOPMaLMK, OTCYyTCTBUE U (MNN) HEAOCTOBEPHOCTb
KOTOpPbIX He YyKasblBanucb Mpuv MNepBOHavyanbHOM OTKa3e B MpuUeMe [OOKYMEHTOB,
HeobxooMMbIX ANSA NpeaocTaBreHnss rocyaAapCTBEHHOW ycnyr, nuMbo B npenoctaBreHuu
rocyapCTBEHHOM YCIyru, 3a UCKIMIYEHMEM CriydaeB, NPpedyCMOTPEHHbIX MyHKTOM 4 4actu 1
ctatbn 7 ®egepanbHoro 3akoHa N 210-03.

12. UcuepnbiBalowmi nepeyeHb OCHOBaHUI A4St 0TKa3a B NpueMe AOKYMEHTOB,
Heo6xo0AMMbIX ANA NpefoCTaBleHUsA rocyfapCTBeHHOM yCnyrm

15. OcHoBaHnsa [Ons oOTkasa B NpuemMe [JOKYMEHTOB, Heobxoaumblix Angd
npegocTaBneHns rocyqapCTBEHHON YCNyrn, OTCYTCTBYHOT.

16. OcHOBaHMsIMU ON4 BO3BpaTa 3asaBreHnsa ABNATCS:

3asBfiEHME He COOTBETCTBYET (hopme, ykasaHHOW B npuroxenun 1 (ans uamyeckmx
ny) N NpUoXeHnn 2 (4Ns tpuandeckmux nuuy) K agMUHUCTPATUBHOMY perfamMeHTy;

K 3asBMEHN0 He MpUNoXeHbl [OKYMEHTbl, npefocTaBnsemMble B COOTBETCTBUMU C
MyHKTOM 12 agMUHUCTPATUBHOIO pernamMmeHTa.

13. UcyepnbiBarowum nepevyeHb OCHOBaAHUW A1 MPUOCTaHOBSIEHUSA UMK OTKa3a B
npeaocTaBfieHUN rocyaapCTBEHHOM yCryru

17. OcHOBaHMSA AN MPUOCTAHOBIEHUSI NPedoCTaBreHUs roCyAapCTBEHHOM YCNyru
OTCYTCTBY!OT.

18. OcHoBaHMAMM ANS OTKasa B NpeAoCTaBNEHNN rocy4apCTBEHHON YCNyru SABNSATCS:

OTCYTCTBME WMYLLUECTBA, YKa3aHHOro B 3asiBIEHUW, B COOCTBEHHOCTM Jlvneukom
obnacty;
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Hanmune obpeMeHeHUn nMyLLecTBa, NPensTCTBYIOLWMX Nepedayde ero B apeHay.

14. NMepeyeHb ycnyr, KOTopbie ABMATCA HEOOXOAUMBbIMU U 06A3aTeNbHbIMU ANA
npenocTaBlieHUA rocyfapCTBEHHON YCIyru, B TOM Yucrie CBeAeHUsA O JOKYMeHTe
(moKkymeHTax), BbigaBaeMoM (BblAaBaeMbIX) OpraHu3aumsaMm, y4acTByowmMMn B
npenocTaBlieHMU rocyaapCTBeHHOW yCnyru

19. Ycnyrm, KoOTOopble SBASAKTCA HeobxoauMbiMM U obBaA3aTenbHbIMU - ONS
npegocTaBneHns rocy4apCTBEHHOW YCIyrun, He NpeayCMOTpPeEHbI.

15. NMopspok, paamep U 0OCHOBaHUSA B3UMaHUA rocyfapCTBEHHOW MOLWSUHbI UITU NHON
nsartbl, B3MMaeMoMU 3a npeaocTaBrieHue rocyaapcTBeHHOWN yCrnyru

20. [llpepoctaBneHne rocygapCTBEHHOW ycnyrM ocyulectsnsietca 6ecnnaTtHo,
rocygapcTBeHHas NoLfMHa He B3uMaeTcs.

16. MNopspok, pasamep U OCHOBaHUA B3IUMaHUSA NfaTbl 3a npeaocTaBrieHue ycnyr,
KOTOpble ABMAKTCA HeO6X0ANMbIMU U 00si3aTeNIbHLIMU ANA NpeaocTaBreHus!
rocynapcTBeHHOM ycryru, BKnroyasa uHdopmauuio o Metoamke pacyeTta pasmepa Takou
nnaTbl

21. MNpepocTaBneHne ycnyr, KOTopble SBNSATCA HeobxoauMbIMKM M 06s3aTeNbHLIMU
Ans NpegocTaBreHns FocyAapCTBEHHOM YCMYru, HE OCYLLECTBSIETCS.

17. MakcumanbHbIM CPOK OXUAaHUA B o4epeau npu nogaye sanpoca o
npeaocTaBfieHUM rocyaapCTBEHHOM YCIyrn U Npuy NONTyYeHUU pesyrnbTaTta
npeanocTaBrieHUA rocyaapCTBEHHOW yCnyru

22. MakcumanbHbIi  CPOK  OXWOaaHust B o4vepean Mpu nogadvye 3adBneHus o
npenocTaBfeHMM roCyaapCTBEHHOM YCNyrn U Npu NonyvyeHun pesynbTaTa NpeaocTaBreHus
rocygapCTBEHHOW YCNyrn He JOMKEH npeBbIwaTth 15 MUHYT.

18. CpoK 1 NopsAoK perncTpauum sanpoca 3aasB1UTensA o NpeaocTaBleHUN
rocynapcTBeHHOM ycryru, B TOM Yucrie B aNIeKTPOHHOMU ¢hopme

23. 3agBneHne 0 NpeaoCTaBneHnn rocyaapCTBEHHOM YCyrn perncTtpupyeTcs B AeHb
NOCTYNMNEeHns cneunanucTtoM YnpaBneHusi, OTBETCTBEHHLIM 3a perucTpauuio Bxoasuen
KoppecrnoHAeHUMN.

3anpoc O npefocTaBneHUM rocygapCTBEHHOW ycnyrm B )OpPMe  3MEKTPOHHOro
AOKYMEHTa peructpupyetcss He nosgHee pabodero AHA, creaylowero 3a [HEM €ero
NoCTynneHus.

Peructpauus 3assneHus o npegocTaBfieHUM rocyaapCTBEHHOM YCyrn U JOKYMEHTOB,
HeobXxoauMbIX ANA NpeaoCTaBfeHUst FOCYAAaPCTBEHHOM YCNyru, B TOM YMCne NoAaHHbIX Yyepes
PIIY, n noctynmewnx B Hepabouunn (BbIXOAHOW MU NpasgHUYHbIN) A€Hb, OCYLLECTBNSETCS B
nepsbIv cregyLwmn 3a HUM paboynin geHb.

Pernctpauusa 3anpoca ocyLlecTBNSieTCA NoCpeacTBOM BHECEHUSA 3anucu O npueme



3a8BNEHNA M JOKYMEHTOB B CUCTEMY 3IEKTPOHHOrO [OKyMeHToobopoTa agMuHMCTpaumm
Jlnneukon obnactM WM UCMNONHUTENbHbLIX OPraHoOB rOCy4apCTBEHHOW Briactu Jlvneukom
obnactn.

Pernctpauusa 3aaBneHus 0 npenocTaBfieHUM rocydapCTBEHHOW YCRyrk, nogaHHOro
3asBuTenemM c wucnosnb3oBaHnem PlIIIY, ocywectBnderca B NporpaMMHO-TEXHUYECKOM
KOMMekce aBTOMaTUYECKN.

19. TpeboBaHMA K NOMeLLEHUAM, B KOTOPbIX MpPeAoCcTaBnseTCA rocygapcTBeHHas
ycnyra, K MecTy OXXuaaHusa 1 npuemMa 3asiButenen, pasmeLleHnto u opopmreHunro
BU3yaribHOW, TEKCTOBOU U MyNnbTUMeAUUHON MHOpMaLMK O nopsigke
npeaocTaBfieHUs1 TaKOM YCnyru, B TOM Yucre K obecneyeHmio 4OCTYNHOCTU Ans
MHBaNMAoB yKa3aHHbIX 0OBEKTOB B COOTBETCTBUU C 3aKOHOAATeIbCTBOM Poccumnckoun
dPepgepauum o coumanbHON 3aWmMTe MHBaNUaoB

24. LleHTpanbHbln BXO4 B 34aHWe, B KOTOPOM MNpedocTaBnseTcs rocygapCTBeHHas
ycnyra, AoSfmKeH ObiTb 06opyaoBaH MHAOPMALMOHHOM Tabnn4ykon (BbIBECKOW), coaoepKallen
WHpopMauuio O  BbllLUEyKa3aHHOM  OpraHe,  OCYLECTBMSOWEM  nNpefocTaBneHve
rocygapCTBEHHOW yCnyru (ero HaMMeHOBaHWUM U pexnume paboTbl).

25. MNMprem 3asaBuTEnNEn OCyLLECTBNSAETCA B creumanbHO BblAeMNeHHbIX MOMELLEHMAX 1
3anax obcnyxumBaHus  (MHGOPMAUMOHHBIX  3anax) - MecTax npefocTaBneHus
rocyapCTBEHHOM YCIyru.

MecTa oXxuaaHust OOSMKHbI COOTBETCTBOBATE KOMMPOPTHLIM YCMOBUAM 418 3asBUTENEN
n onTUMasnbHbIM YCNOBMAM AN paboTbl CNeUManmncToB.

KonnyectBO MeCT oOXxuaaHus onpegensietca mcxogs m3 ¢akTUYeCKOM Harpyskm u
BO3MOXHOCTEN A5l UX pa3MeLLEHNs B 30aHUN, HO HE MOXET COCTaBMATb MEHEE ABYX MECT.

Mecta pgns 3anonHeHuss (ocopmneHns) [OOKYMEHTOB 0OopyaytoTcsi  CTonamu,
CTYNbsIMW, KpecenbHbIMM  cekumsamnm 1 obecneudmBatoTcs obpasuyamu  3anofHEeHUs
AOKYMEHTOB.

MomelleHne ana HenocpeacTBEHHOrO B3aUMOAEWCTBUS crneumanicTa ¢ 3asiBUTENEM
AOIMKHO ObITb OpraHnM3oBaHO B BuAe OTAENbHOro pabodero mecra ANns Kaxgoro BeayLllero
npuem creyuanucra.

Paboune wmecta OomkHbl ObiTb 060pyaoOBaHbl MHMOPMAUMOHHBIMK - Tabnmykamm
(BbIBECKAMMN) C yKa3aHUEM:

hamMmnmm, UMeHn, oTYeCTBa U JOIMKHOCTU CneunanucTa;

BpeEMeHN nepepbiBa Ha obea.

Kaxxgpoe paboyee MecTo cneumanuicrTa OO/MKHO OblTb 060pyaoOBaHO NepCOHasbHbIM
KOMMbIOTEPOM C BO3MOXHOCTbIO JOCTYNa K He0bXxoanMbIM MHGOPMaLUMOHHbIM 6a3am OaHHbIX,
nevararmLnM yCTPONCTBAM.

MecTta MHGOPMMPOBaHUA, NpefHa3Ha4YeHHble AN O3HaKOMIeHUst MnoceTuTenem c
MHPOPMaLNOHHBIMK MaTepuanamm, obopyaytTca MHPOPMALMOHHBIMU CTEHAAMU, CTONaMu,
CTYNbsIMM AN1S1 BO3MOXXHOCTN OQOPMITEHUSI JOKYMEHTOB.

26. lMomelueHns, B KOTOPbIX MNpefoCTaBnsAeTcsa rocygapCTBEHHaAa ycnyra, OOJSTKHbI
obecneunBaTtb 4nsi 3asBUTENEN, B TOM YMCIe MHBANWAOB:

ycrnosua ana 6ecnpenaTCTBEHHOro 4OCTyna Ha O6bekT, B KOTOPOM MpeaoCcTaBnseTcs
rocyaapcTBeHHas ycnyra;

BO3MOXHOCTb CaMOCTOATENbHOIO MEPEeABMKEHMS MO TEppuUTOpUM, Ha KOTOPOW
pacnonoxeH o6bEKT, BXOAa W BbIXOAa U3 HErO;

BO3MOXHOCTb NMOCafKN B TPAHCMNOPTHOE CPEACTBO W BbICAAKM U3 HEro nepepn BXOAOM
Ha OObEeKkT, B TOM 4uCfne C WCMONb30BaHWEM KpeCna-KOMsiCkKu 1 npu HeobXxoaMMOoCTU C



NMOMOLLBIO;

COMNpPOBOXAEHNE MHBaNUAOB, MMEILWNX CTOMKME pacCTpOMCTBa (PYHKUUW 3pEeHus n
CaMOCTOATENBHOIO NepenBumKeHns;

Hagnexauwlee pasmelleHne obopygoBaHus U HocuTenen nHopmalmm, HeobXoANMbIX
ana obecneveHns GecnpenAaTCTBEHHOrO OOCTyNa WHBANMOOB C YYETOM OrpaHUYeHUn ux
XN3HEeOEeATeNnbHOCTH;

AybénvpoBaHne Heob6xoaAMMON NS MHBANMAOB 3BYKOBOW U 3pUTENBHOM MHOopMauuu,
a TakkKe Haanmcen, 3HaKOB U MHOWM TEKCTOBOW U rpadouyeckon WMHdopmaumm 3Hakamu,
BbIMOSIHEHHBbIMU  peNnbedHO-TOYEeYHbIM LWpUdTOM bBpannga, gonyck cypgonepesogyvka U
TUocypaonepeBoaymka;

Aonyck Ha oObekT, B KOTOPOM NpeaoCcTaBnaAeTCA rocyaapCTBEHHast ycnyra,
cobakn-NpoBOAHMKA NPW  HanNUuMM OOKyMEeHTa, noaTBepXdatollero ee cneunanbHoe
oby4yeHue;

oKkasaHve MWHOW HeobxoOuMOW WHBanNugaMm nomMowmn B npeoforeHmn 6Gapbepos,
MeLLaoLWmMX NOSTyYEHUIO rOCY4apCTBEHHOW YCNYrM HapaBHe C ApYrMMn nuuamu;

BblaeneHne He meHee 10 NpoLEHTOB MeCT (HO He MeHee OHOro MecTa) A5 NapKOBKM
crneumarnbHbIX aBTOTPaHCNOPTHLIX CPeACTB MHBaNMOoB.

[Mpn OTCYTCTBUM BO3MOXXHOCTU MOMHOCTbIO 060pyaoBaTh 34aHue N NoMeLleHne (MecTo
npefocTaBfieHns rocygapCTBEHHOW  ycrnyru) C  y4eToM  noTpebHOCTen  MHBaNUOoOB
npegocTaBfieHne rocygapCTBEHHOW YCIyrM OCYLLECTBASETCH B cCreuuanbHO BblOeNeHHbIX
ANa 3TUX Lenen nomeweHnax (KOMHaTax), pacrnosfioXeHHbIX Ha NepBOM aTaxe 3aaHus, nmbo,
Korga 9370 BO3MOXHO, obecneuntb npegocTaBneHne HeobxoauMbIX YCnyr Mo MecTy
XUTenbcTBa MHBanNuga unn B AUCTaHUNOHHOM peXuMe.

BusyanbHada, TekctoBas M MynbTUMeAuMHaAA  MHQopmaumMs O nopsigke
npefocTaBfeHnss rocyaapCTBEHHOM YCyrm odopMIISieTCA U pasmeLliaeTca onTMMasibHbIM
ANSA 3pUTENBHOIO U CAyXOBOrO BOCNPUSATMS CNOCOBOM.

20. NokasaTenu OOCTYNHOCTU U KayecTBa rocyJapCTBEHHOM yCrnyru, B TOM 4ucrne
KONMYeCcTBO B3aUMOAEMNCTBUM 3asiBUTENS C AOSDKHOCTHBLIMUM NIULAMU NpU
npeAocTaBleHUU rocyaapCcTBEHHOM yCnyru U Ux NpoAoIKUTENbHOCTb, BO3MOXHOCTb
nony4yeHusi rocyfapcTBEHHOM yCIyrn B MHOro)yHKLIMOHANbLHOM LieHTpe
npeAocTaBlieHUs rocy[apCcTBEHHbIX U MyHULMNANbHbIX YCNYr, BO3MOXHOCTb 60
HEeBO3MOXHOCTb MOJIy4YeHUA rocyfapcTBEHHOMW yCrnyru B NIOGOM TeppuTOopUanbHOM
noapasaenieHnu opraHa, NpeaoCTaBMAOLWEro rocyAapCcTBEHHYHO YCnyry, no BbI6opy
3anaBUTenNs (3KCTeppuTopUanbHbIi NPUHLNUM), BO3MOXHOCTb NONyYeHuUsi UHopMaLmum
0 XoAe NpefocTaBfieHUsi FOCYAapCTBEHHOM YCnyru, B TOM YUChe C UCNOJNIb30BaHMEM
WH(OPMaLMOHHO-KOMMYHUKALMOHHbIX TEXHOJOIMMN

27. VYnpaeneHue obecneunBaeT KayecTBO W AOCTYNHOCTb MNpeaocTaBneHus
rocygapCTBEHHOW YCNyru.

28. TlokasaTtensmMm [OCTYMHOCTU M KayecTBa MNpPenoCTaBeHUs1 rocyaapCTBEHHOM
yCInyru siBNsTCA:

OTKPbITbIN  AOCTYyNn Ansa 3asBuMTene’d K WHgopmauum O nopsiake W cpokax
npegocTaBneHns rocyaapCTBEHHOW yCryr, nopsgke obxanosaHusa gencteui (besgencrans)
AOIMKHOCTHbIX ML, OCYLLECTBNSAOLWNX NPegoCTaBeHne yecnyru;

cobntogeHne ctaHgapTa NpegocTaBieHns rocy4apCTBEHHON YCNYTu;

oTcyTCTBME OOOCHOBaHHbLIX »anob 3assutenen Ha pencteua (6esgencreue)
AOIMKHOCTHbIX NML YNpaBneHnsa npy npeaocTaBneHmm rocyaapCTBEHHON YCRyru;

BO3MOXHOCTb MOAayn 3asiBNEHUs Ha MofydYeHne rocyadapCTBEHHOW YCNyru U



MHdopMauuKn o xoae ee nNpeaocTaBrieHNs B MHOTOYHKLMOHANbHOM LIEHTPE;
npegocrasneHme BO3MOXXHOCTM nogayu 3aaBneHus o] npegocTaBneHnn
rocyAapCTBEHHOM YCMyrn U OOKYMEHTOB (COAEpKalUMXCA B HUX CBeAEHMMN), HeobBXoanMbIX
ANs NpeaoCTaBMeHNs FOCYAapCTBEHHOM yCnyrk, B OpMe SNEKTPOHHOIO LOKYMEHTA;
npefocTaBfieHMe BO3MOXHOCTM MoSlydeHuss uHdopmauum o xode npeaocTaBrieHns
rocygapCTBEHHOWN ycnyru, B TOM yucne c NCNonb3oBaHNEM
MHPOPMALNOHHO-TENEKOMMYHUKALNOHHBLIX TEXHOSTOMUN;

npu obpalleHnn B MHOroYHKUMOHAIbHbLIN LIEHTP 3asiBUTENb UMEET BO3MOXHOCTb
nosly4eHuss MHdopmMauun o xode npefocTaBfeHns rocydapCTBEHHOM YCnyru B JIMYHOM
kabuHete PITY;

pasmMelleHne uHopmMaumm O gaHHou ycnyre Ha  EMNY wn  PIIY, B
MHOrOOYHKLNOHANBHOM LEHTpE.

KonnyecTtBo B3auMMOLENCTBMA OOSMKHOCTHbIX NUL, YNpaBfeHust C 3asBuUTenemMm npu
npefoCcTaBNeHMM rocygapCTBEHHON YCNyrM No MHULMATMBE LOSMKHOCTHBLIX Ny, YNpaBneHus
He [O/MKHO npeBbllwate ABYX pa3 (nogaya [OOKYMEHTOB W Bblgada pesyrnbTaTta
npefoCcTaBneHns ycnyrn), MNpOAOIIKUTENbHOCTE OOLWEHUS C AOMKHOCTHBbIM - JIMLOM Mpu
npegocTaBfieHnn rocy4apCTBEHHOM YCryrn coctaBnseT He 6onee 15 MUHyT.

Bo3MOXHOCTb MOMNy4YeHUs rocygapCTBEHHOW Yycnyrn B nobom TeppuTopuanbHOM
nogpasgeneHuM opraHa, npeaocTaBnsoWero rocygapCTBEHHYHO ycnyry, no Bblbopy
3asBuUTENS (3KCTEPPUTOPUASbHBIA NPUHLMM) HE NPesyCMOTPEHa.

21. UHble TpeboBaHusA, B TOM YUche y4YuTbiBalolwme oco6eHHOCTU npeaocTaBneHus
rocyaapcTBEHHOM yCryrm B MHOropyHKLUMOHaNbHbIX LEeHTpax npeaocTaBreHuns
rocyaapcTBEHHbIX U MyHULMNAsbHbIX YCIyr, 0COOEHHOCTU NpeaocTaBneHus
rocyaapCcTBEHHOM YyCIyrm no 3KCcTeppuTopuanbHOMy NnpuHUuuny (B cry4vae, ecnum
rocyaapcTBeHHasi ycrnyra npegocTtaBfisieTcsl N0 3KCTeppUTOpuarnbHOMy NpUHLUNY) U
OCOOEHHOCTU NpenoCcTaB/IeHUA rocyaapCTBEHHOM YCIyru B 3NIeKTPOHHOMU chopme

29. OcobeHHoCcTH npegocTaBneHns rocygapCTBEHHON ycnyrm B
MHOTFOYHKLMOHAmNbHbLIX LEHTpax npeaoCTaBrieHUss TOCYAApPCTBEHHbIX UM MyHUMUMNANbHbIX
ycnyr onpegenstoTcs pasgernom VI agMUMHUCTpaTMBHOIO perfnamMeHTa.

30. lMpn obpaweHnn 3aaBuTENS 3a NpPeaoCTaBfiEHNMEM FOCYyOapCTBEHHOW YCryrn B
3MEKTPOHHOM (hopMe 3asiBNeHue W npunaraemble K HeMy [LOKYMEHTbl MOAMNUCHLIBAKTCS B
cooTBeTCTBUM C [locTaHoBneHnem NpaButensctea Poccunckon depepaumm ot 25 noHs 2012
roga N 634 "O Bmaax aNeKTPOHHOM MOAMUCKU, UCMONb30BaHWE KOTOPbIX AOryckaeTcs npu
obpaleHnn 3a nofnyyYeHMeM rocyaapCTBEHHbIX W MyHMUMMANbHbIX YCNyr' npocTon
9NEeKTPOHHOM NoANUCLI0 NIMBO YCUNEHHOW KBanMUUMPOBaAHHOW 3NIEKTPOHHOW NOAMUCHIO.

3asiBneHus v npunaraemble K HAM AOKYMEHTbl NPefoCTaBnAlTCA B YNpaBreHue B
doopmMe 3NeKTPOHHbIX [OOKYMeHTOB B Buae daunos B d¢opmate XML, cosgaHHbIX C
ncnonb3oBaHmeMm XML-cxem n obecneumBatoLmMX CYNTbIBAHNE U KOHTPOSb NpeacTaBreHHbIX
AaHHbIX.

3asiBneHus npeactaBnalTca B YnpasneHue B Buae gannos B gopmate doc, docx, txt,
xls, xIsx, rtf, ecnu ykasaHHble 3asBreHUsT NPefocTaBnAlTCA B (POpMe 3MEKTPOHHOro
AOKyMeHTa NnocpeAcTBOM 3f1IEKTPOHHOM MOYThI.

OnEeKTPOHHbIE [OOKYMEHTbl (3NEeKTPOHHble o0bpasbl [OKYMEHTOB), nNpuiaraemble K
3asiBleHN0, B TOM YUCe JOBEPEHHOCTHN, HanpasnaTca B Buae annos B popmartax PDF,
TIF, Ka4ecTBO KOTOPbIX AOSMKHO NO3BOSIATL B NOSIHOM O6beMe NpoymTaTh TEKCT JOKYMEHTA U
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

31. MNpn HeobXxoaANMOCTU MUCNONBb30BaHUS WH(OPMaLMKN 3MEKTPOHHOIO AOKYMEHTa B
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ByMaxHOM [OOKyMeHToo6opoTe MoxXeT ObiTb caenaHa OymaxHas KOnusi 3reKTPOHHOro
AOKYMeHTa.

ByMaxHbI [OKYMEHT, MOSy4YeHHbI B pes3ynbTaTe pacrnevyaTtkM COOTBETCTBYHOLLEro
9NEKTPOHHOIo IOKYMEHTA, MOXET NpU3HaBaTbCs BYMaXXHOW KOMUen aNeKTPOHHOIro AOKYMEHTa
NPV BbINOMHEHUN CReaYLWMX YCAOBUA: BYMaxHbIN OKYMEHT COAEPXUT BCHO MHAOpMaLMIo
N3 COOTBETCTBYIOLLIErO ANEKTPOHHOIO IOKYMEHTA, a Takxe:

OTTUCK LTaMna C TEKCTOM (MnM COBCTBEHHOPYYHYK 3anucb C TekctoM) "Konus
3I1EKTPOHHOIo JOKYMeHTa BepHa";

COBCTBEHHOPYYHYIO NOAMNUCH OOSMKHOCTHOrO nuua, ero ammnuio 1u gaTty cosgaHus
ByMaXKHOro JOKyMEHTa - KOMuM 3NEKTPOHHOIo JOKYMEHTA.

YKa3zaHHas uHdopmauuma pasMellaeTcsl Ha TOW e CTOPOHe Nnucta OOKYMeHTa, Ha
KOTOPOM Havyanocb pasmelleHne MHpopmauumn COOTBETCTBYIOLLENO 3MEKTPOHHOIO JOKYMEHTA.
Ecnn pokymeHT npopormkaetcs Ha Opyron CTOpOHe mnucTa WNW Ha OpyrMx nucrtax, To
AONOnHUTENbHas 3aBepstowas nognnck 6e3 pacwmngpoBkn hammnumn n JOMKHOCTN CTaBUTCA
Ha KagoMm InucTe, Ha OAHOM U Ha 06eunx CTOPOHaXx, Ha KOTOPbIX pasMeLleHa MHopmauus.

CTpaHuubl MHOFOCTPaHWYHbIX AOKYMEHTOB criegyeT npoHymepoBaTb. [onyckaeTcs
OpoLuopoBaHMe NIMCTOB MHOTOCTPAHUYHbLIX JOKYMEHTOB W 3aBepeHne NepBov M nocriefHen
CTpaHuL.

32. [lo akcTeppuTOpuanbHOMY  MPUHUMMY  rocygapcTBeHHas  ycryra  He
npegocTaBnsaeTcs.

Pasgen lll. CocTtaB, nocneaoBaTenbHOCTb U CPOKU BbINMOJSIHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeumn), TpeboBaHUA K NOPAAKY UX BbINOJTHEHUA, B TOM YUcne
OCOOEHHOCTMU BbINOSIHEHUSA aAMUHUCTPATUBHBIX NpoLueayp (AeNCcTBUMA) B INEKTPOHHOMN

c¢opme

22. UcyepnbiBarowmm nepev4eHb agMMHUCTPATUBHBLIX Npoueayp

33. [llpepoctaBneHne rocygapCTBEHHOM YCnyrM BKOYaeT B cebs  cnegywowme
agMWHUCTPaTUBHbIE NpoLeaypbl:

npuem n pernctpauus 3asiBfieHUs O NpeaoCTaBNEHUN rOCyaapCTBEHHOW YCNyrn u
AOKYMEHTOB;

pacCMOTpEHME 3asaABMEHMA M OOKYMEHTOB Ha HanuMyne OCHOBaHUW AN ero Bo3BpaTa,
NPUHSTME peLleHnsl 0 BO3BpaTe 3asiBNEHNs;

dopMUpoBaHME U  HanpaBlieHMEe MEXBEeOOMCTBEHHbIX 3arnpoOCOB B  OpraHbl
(opraHusauum), y4acTBytoLLMe B NpeaoCcTaBneHnm rocyaapCTBEHHOW YCNyru;

pacCMOTPEHMNE 3asiBNEHMS U OOKYMEHTOB Ha HanuyMe OCHOBaHUM Ans OTKasa B
npenocTaBfeHMM  FOCYOApCTBEHHOW  yCryru, TMpUHATME  peleHnsas o6 oOTkase B
npeaocTaBneHnn rocyaapCTBEHHOM YCNyriu;

noaroToBka, NognMcaHne 1 HanpasneHne nNnpoekTa gorosopa 6e3 NnpoBeaeHUs TOPros;

noaroToBka, nognucaHve M HarnpasfieHMe NPoeKTa AOoroBopa B Crlydae NpoBeAeHust
TOproB.

23. lNMpwuem 1 pernctpauma 3asiBfeHUsA 0 NpefocTaBlieHUN rocyaapCcTBEHHOWN YCIyrv u
AOKYMEHTOB

34. OcHoBaHueM Anga Ha4vana aD,MMHMCTpaTMBHOIZ npoueanypbl ABNAETCA NOCTynieHne
B YHpaBneHme 3adaBlIEHNA N JOKYMEHTOB B COOTBETCTBUUN C MYHKTOM 12 adMWHUCTPATUBHOIO



pernameHTa npuW HenocpeacTBEHHOM oObOpalleHun 3asBuUTeNnd 3a npegocTaBreHuem
rocyapCTBEHHOM YCNyru unu npu ero obpatleHnn nocpeacTBoM NOYTOBOrO OTNPaBMEHMS.

MNpu nogaye 3asABneHUs U OOKYMEHTOB HenocpeACTBEHHO AOKYMEHTbl MOryT ObiTb
npeacTtaeBneHsl B criegytowlen popme:

opurnHan Ha 6ymaxxHoM HocuTene;

Konus Ha ByMaXHOM HocuTene ¢ NpeabsBlieHneM opurnHana,

konusa Ha BymakHOM HocuTerne, 3aBepeHHas HoTapuarnbHO NMBo opraHoM, BblAaBLLUMM
opuUrMHan SOKyMeHTa.

3asiBrieHne cocrtaBnseTcs no opme cornacHo npuroxeHuto 1 (4na uandecknx nu)
N NpuUnoxeHno 2 (4nNa LOPUANYECKUX NUL) K agMUHUCTPATUBHOMY perfiameHTy, B OOHOM
3K3emnnsape, MOAnNUCbIBaeTCa 3afBUTENEM UNU npeacraButTenem 3assutens (Npu HanmMyuum
COOTBETCTBYHOLUMX MOMHOMOYNA). 3asiBfieHne MoxeT ObiTb 3arnofiHEHO OT PYKU UNK
MaLUMHOMUCHBIM ~ cnocobomMm, pacnevyaTaHO MOCPEACTBOM  3MEKTPOHHbIX — MevaTarowmx
YCTPOWUCTB.

HenocpeactBeHHO B YrnipaBrneHue 3asiBneHwe nogaeTtca no rpaduky paboTsl
YnpasneHus.

Mpn nopade  3aaBNEeHWs  HENOCPEACTBEHHO B YnpaBneHwe  3asBUTENHO
obecneynBaeTca U3roTOBIIEHNE KOMWUA MNPeabsBIIEHHbIX LOKYMEHTOB. [locne u3rotoBneHus
KOMWUM [OKYMEHTOB MOASTMHHUKN BO3BpaLLaloTCs 3asBUTENIO.

Mpy nonyyvyeHUn 3asiBiEHUS U OOKYMEHTOB MOYTOBbLIM OTMNpPaBfeHMEM Cheumnanuct
YnpaBneHusi, OTBETCTBEHHbIN 3a NMpUeM JOKYMEHTOB, NpoBepseT, YToObl NpuraraemMble Konuu
AOKYMEHTOB ObINN 3aBepeHbl HoTapuanbHO UK OpraHamMu, BblAaBLUMMU AaHHbIE AOKYMEHTHI,
B YCTAHOBMNEHHOM MopsiJKe.

[Mpn nogadve 3asBNeHUs U JOKYMEHTOB HENOCPEACTBEHHO B YNpaBneHue crneumanucrt,
OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB:

yCTaHaBNMBaeT JIMYHOCTb 3asABUTENs, MNpPOBeEpPss AOKYMEHT, YyOOCTOBEPSOLLMIA
NUYHOCTb 3asaBUTENS;

yCTaHaBNMBaeT NOSIHOMOYUS NpeacTaBUTens 3asBuTens;

npoBepsieT NPaBUibHOCTb 3anOfNHEHWs 3asBNeHNs U JOKYMEHTOB.

MakcnmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOIO AENCTBUA - 15 MUHYT.

Mpu nuyHOoM obpalleHun 3aaBuTeEns B YnNpasreHue creuuanuct, OTBETCTBEHHbIN 3a
npuem OOKYMEHTOB, M3roTaBNMBaeT KOMWIO 3asiBNiEeHWs, Ha KOTOPOM Aenaetr OTMEeTKYy O
npueme OOKYMEHTOB, rAe yKasblBalTCA hamMunva u nHugmuansl cneumanucta YnpasneHus,
NMPUHSIBLLUErO AOKYMEHTbI, @ TaKkKe ero noanmuch.

MakcrmarbHbIA CPOK BbINOMHEHUS aAMUHUCTPATUBHOIO AENCTBUSA - 15 MUHYT.

Mpn ycTaHoBNeHWn (PakTOB HECOOTBETCTBUA  MNpPeACTaBMEHHbIX  JOKYMEHTOB
TpeboBaHUAM crneumanucT YnpasneHusi, OTBETCTBEHHbIN 32 NPUEM JOKYMEHTOB, yBeaoMIiseT
3a89BUTENA O HanMyuuu npenaTtcTBUA ONs NpeaoCTaBreHuss roCygapCTBEHHOW  YCIyrw,
00BbACHAET coAepXaHue BbISABMEHHbIX HEAOCTAaTKOB B MNpeACTaBIiEHHbIX [AOKYMEHTax U
npegnaraeT BHECTU B JOKYMEHTbI COOTBETCTBYHOLLNE U3MEHEHUSA.

[Mpu ycTpaHeHUN BbISIBIIEHHbIX HELOCTATKOB B NPeACTaBliEHHbIX AOKYMEHTaxX Ha MecTe
nmMbo nMpu MX OTCYTCTBMM CrneumanucT YnpaBreHus, OTBETCTBEHHbIV 3a NpUeM OOKYMEHTOB,
nepegaet 3asiBrieHMe W [OOKYMEHTbl crneuuanucty YnpasneHusi, OTBETCTBEHHOMY 3a
perncTpauuio JOKYMEHTOB.

MakcrmarbHbIA CPOK BbIMNOMHEHUS aAMUHUCTPATUBHOIO AEUCTBUSA - 15 MUHYT.

Cneunanuct  YnpaBneHusi, OTBETCTBEHHbI 33  perncrpauuio  JOKYMEHTOB,
perncTpupyeT nocTynuBellee 3asBfeHWe B CUCTEME 3MEKTPOHHOro [JoKyMeHToobopoTa
agMuHUcTpaumn Jluneukon obnactv U UCNOMHUTENbHbLIX OPraHoB rocyAapCTBEHHOW BMNacTu
INvuneukon obnactn v nepefaeT 3aperncTpUpoBaHHOE 3asiBNEHWE N OOKYMEHTbl B rnopsake
AENONPOn3BOACTBA HavyanbHUKY YnpasneHus.



MakcumarnbHbI CPOK BbINONHEHUS aAMUHUCTPATUBHOIO AeNCTBUA - 30 MUHYT.

MakcmManbHbIM CPOK BbINOSTHEHUA agMUHUCTPATUBHOW npoueaypbl - 1 KaneHgapHbIN
AeHb.

Kputepun nNpuHATUA  pelleHus: NoCTynfieHne B YrnpaBfeHne  OOKYMEHTOB,
npegyCMOTPEHHbIX MYyHKTOM 12 aAMUHUCTPATUBHOIO pernameHTa.

Pesynbtatom agMVHUCTPATMBHOW npouenypbl SABMASETCA MNpueM  3asiBieHus W
AOKYMEHTOB, HEOOX0aUMbIX ANA NpeaoCTaBNeHNst rocyaapCTBEHHON YCnyru.

Cnocobom cbukcaumMm UCMOMHEHWA agMUHUCTPATMBHOW npouenypbl  sBRsieTcs
BHeCceHMe 3anucm O npuemMe 3asBfieHUss W [JOKYMEHTOB B CUCTEMY 3SNEKTPOHHOro
AOKyMeHToobopoTa agMuHucTpaumm Jlvneukon obnactm U UCNOMHUTENbHBIX OpPraHoB
rocygapcTBeHHou Bnactu Jlvnewkon obnactw.

24. PaccmoTpeHune 3aaBrneHnsa N AOKYMEHTOB Ha Hann4ne OCHOBaHUWN Ans ero
BO3BpaTa, NPUHATUE peLueHUs1 0 BO3BpaTe 3asiBJIeHUs

35. OcHoBaHMeM Ansa Hayana agMUHUCTPaTUBHOW Npouenypbl SBMSETCA NOCTynneHne
3asiBreHNs C JOKYMEHTaMMN HavanbHUKY YnpaBreHus.

HauyanbHuK YnpaBneHus paccmaTpuBaeT 3asiBfieHMEe C JOKYMEHTaMM U HanpaBnisaeT ux
HavanbHWKY oThena, B MOSIHOMOYMS KOTOPOro BXOAUT NpefocTaBrieHMe rocyaapcTBEHHOM
ycnyru (ganee - HayanbHUK oTAena).

MakcumManbHbIM CPOK BbIMNONMHEHNA agMUHUCTPATUBHOIO OeNcTBua - 1 KaneHaapHbIn
JEHb.

HavanbHuK oTgena paccmaTpuBaeT 3asiBfieHMe C OOKYMEeHTaMu U HanpasnseT ux
cneumnanucTty otgena, B (YHKUMM KOTOPOro BXOAWUT MpPenocTaBrieHne rocyaapCTBEHHOM
ycnyru (ganee - cneynanuct) onst paccMoTpeHus.

MakcnmManbHbIM CPOK BbIMOMHEHNA aAMUHUCTPATUBHOIO OENCTBUA - 1 KaneHaapHbIn
OEeHb.

CneuunanncT paccMmatpmBaeT 3asiBfieHMe W B Crlydae, eCnii OHO He COOTBETCTBYET
dopme, ycTaHOBNEHHOW rpunoxeHvem 1 (Ans uanyYeckux nvu) n npunoxeHvem 2 (ans
IOPUANYECKNX NUL) K aAMUHUCTPATUBHOMY PErfiamMeHTy, Uin K 3asiBIIEHUIO HE MPUNOXEHbI
AOKYMEHTbI, NpeayCMOTPEeHHble MNyHKTOM 12 aAMWUHUCTPATUBHOIO perfiameHTa, roToBUT
NPOEKT pELLEeHNst O BO3BpaTe 3asBfIEHNS B BUAE YBEAOMIEHUS C yKa3aHNEM NPUYNHBI TaKoro
BO3BpaTa 1 nepefaeT ero Ha BU3NpOBaHWE HavanbHUKY oTAaena.

MakcumManbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO AENCTBUA - 3 KaneHOapHbIX
OHA.

HauyanbHuK oTaena Bu3npyeT yBe4OMIIEHNE O BO3BpaTe 3asiBNEHUS U NepenaeT ero B
nopsigke 4enonpon3BoacTBa HavanbHUKY YnpaBneHus.

MakcumarbHbIA CPOK BbINOSTHEHUA agMWHUCTPATUBHOIO OeWUCTBUA - 1 KaneHaapHbIn
OEeHb.

HavanbHuMK YnpaBneHuss nognucbiBaeT yBeAOMSIEHME O BO3BpaTe 3asiBfieHUs WU
nepegaeTt ero cneuvanucty, KOTOpPbIA PeErncTpupyeT ykasaHHOe YBEeAOMSIEHWE B CUCTEME
3MEKTPOHHOr0 OOKYMEHToobopoTa agMuHUCTpauuun Jlnneukon obnactM u MCNONMHUTENbHbIX
OpraHoB rocygapcTBeHHon BracTtu Jluneukon obnacrtu.

MakcnmManbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO AEUCTBUSA - 3 KaneHOapHbIX
OHA.

Cneumanwcr:

BblAaeT yBeAOMIIEHNE O BO3BpaTe 3asiBNEeHUs Npu NM4yHOM obpalleHnn 3aaButens;

HanpaBnseT 3asBUTENIO YBEOOMIIEHME O BO3BpaTe 3asiBfieHUsl 3aKkasHblM NUCbMOM C
yBeAOMSIEHNEM O BPYHEHUM.



MakcumarsbHbIA CPOK BbINOSTHEHUA agMWHUCTPATUBHOIO OeUCTBUSA - 1 KaneHaapHbIn
AEHb.

MakcumarnbHbIN CPOK aAMUHUCTPaTUBHOWN npoueaypsbl - 10 kaneHaapHbIX AHEN.

Kputepumn NpuHATUA peLleHns: Hanudne OCHOBaHWM AN Bo3BpaTa 3asiBfieHUs.

PesynbtatoM agMuUHUCTpPaATUBHOW npoueaypbl SBNSETCA MPUHATUE peLueHna o
BO3BpaTe 3asBfeHns B BUAe yBEOOMIEHNS.

Cnocob6 wmkcaumm pesynbTaTta agMUHUCTPATUMBHOW nNpouedypbl:  perncrpauus
yBEeOMNIEHNS O BO3BpaTe 3asBfeHUss B CUCTEME 3MEeKTPOHHOro [AOoKymeHToobopoTa
agMuHUcTpauun Jinneukon obnactM U UCMNONHUTENbHBIX OPraHOB rOCYyAapCTBEHHOM BNacTu
Jluneukon obnactu.

25. dopMmupoBaHMe U HanpaBneHne MeXxBeAOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHnsauum), yyacteymlume B npeaocTaBrieHUU rocyaapCTBEHHOWN yCnyru

36. OcHoBaHve pfnsi Hayana agMUMHUCTPATMBHOW npouenypbl: HenpeacraBneHve
3asiBUTENEM MO COOCTBEHHOM WHUUMATMBE [LOKYMEHTOB, MNPEOYCMOTPEHHbIX MyHKTOM 13
aAMWUHUCTPATUBHOIO perfnameHTa.

B cnyyae ecnu ana npegocTaBneHWs rOCyAapCTBEHHOW ycnyrM Heobxoanmbl
AOKYMEHTbl U CBEeAEHUS, NPeayCMOTPEHHbIE NMYHKTOM 13 agMWHUCTPATUBHOIO perfiamMeHTa,
KOoTopble 3asaBuMTENb MO COOCTBEHHOM WHMUMATMBE HE nMpeacTaBun, TO cbop Takumx
OOKYMEHTOB M WH(OpMauuM  OCYyLLeCTBRSIeTCA B paMKax  MeXBEAOMCTBEHHOro
B3aMMoZeNCTBMA YnpaBreHnemM.

CneuynanncT cocTaBnsdeT COOTBETCTBYKOLWME 3anpoCbl W HanpasnsieT Uux C
NCNONb30BaHNEM CUCTEMbI MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAENCTBUS UM UHBIM
cnocobom. VYnpaeneHne ®PegepanbHoM HanoroBon cnyxbbl no Jluneukon obnactwy,
BblaloLee LOOKYMEHTbI, yKa3aHHble B MyHKTe 13 agMMHUCTPATMBHOIO perrameHTa, HeceT
OTBETCTBEHHOCTb 3a [JOCTOBEPHOCTb COAEpXallMXCA B I3TUX [JOKYMEHTax CBeAeHUn B
COOTBETCTBUM C 3aKoHOZaTenbLCTBOM Poccurckon denepaumn.

Mpn nony4yeHnn oTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoc cneunanucT npuobLiaeT ero K
nakeTy AOKYMEHTOB, NPEeACTaBEHHOMY 3asiBUTENEM.

MakcumarnbHbIi CPOK aAMUHUCTPATUBHOW Npoueaypbl - 5 paboynx gHeN.

Kputepnn npuHATUS pelleHus: HeobxoaMMOCTb MONyYeHus MHopMauumnm B pamkax
MeXBEJOMCTBEHHOIO B3aMMOAENCTBUSA A51s1 POPMUPOBAHNSA MOSHOMO NakeTa AOKYMEHTOB U
npenocTaBneHnst roCyaapCTBEHHOW YCIyru.

PesynbtatoM agmMuHUCTpaTUBHOW npoueaypbl ABNAETCS MNOCTynsieHMe OTBeTa Ha
3anpoc B paMKax MEXBEAOMCTBEHHOIO B3aMMOAENCTBUS.

Cnocob umkcaumm pesynbTata agMUHUCTPaATMBHOM Mpouenypbl: (opmMmupoBaHue
MOJSTHOrO NakeTa AOKYMEHTOB, HEOOXOANMbIX ANs NPEeAOCTaBEHNS TOCYAAPCTBEHHOW YCNYTN.

26. PaccmoTpeHune 3asBNeHns U AOKYMEHTOB Ha Hann4ne oCHOBaHUW Ans OTKa3a B
npeaocTaBlieHUN rocyaapCcTBeHHOM YCIyru, NPUHATHUE pelueHus ob oTkase B
npeaocTaBlieHUn rocyaapCTBEHHOM yCryru

37. OcHoBaHveM [ns Havana aaMWHUCTPaATUBHOM npoueaypbl: opmupoBaHue
NOJSTHOro nakeTa AOKYMEHTOB, HEOB6XOANMbIX OS5 NPeAOCTaBNEHNS rOCYAapCTBEHHOM YCyrn.

CneumanucT npoBepsieT MNOCTyNuBLUEE 3asiBfieHWe W [OOKYMEHTbl Ha Hanuyue
OCHOBaHWN AN OTKasa B NpefoCcTaBfieHMM FOCy4apCTBEHHOW YCIyrn, npeayCMOTPEHHbIX
NyHKTOM 18 agMWHUCTPATUBHOIO pernamMeHTa.



MakcumManbHbIM CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO OENCTBUA - 5 KaneHgapHbIX
OHen.

Mpn Hanuuun ocHOBaHWM ONA OTKasa B NpefoCcTaBfieHUU rocygapCTBEHHOW yCnyru
crneunanucT roToBUT NPOEKT UTOFOBOr0 AOKYMEHTa - NncbMa 06 oTka3e B NpeaocTaBrieHumn
rocygapCcTBeHHOW ycnyrn (ganee - nucbMo 06 OTKase), B KOTOPOM YKa3blBalOTCS
MOTMBMPOBaHHbIE NPUYMHBI OTKa3a B NpeaoCTaBfieHMM rocyaapCTBEHHOW YCIyrn, U nepeaaeT
ero B nopsiake Aenonpou3BoAcTBa HavanbHUKY oTaena.

MakcmManbHbIM CPOK BbIMONMHEHNA aAMUHUCTPATUBHOIO OencTBuA - 1 KaneHaapHbIn
OEHb.

HavanbHuk oTaena Bu3MpyeT nNpoekT nucbMa 06 OTkase W nepejaetr ero Ha
cornacoBaHve HavanbHUKY YnpaBneHus.

MakcnmManbHbIM CPOK BbIMONMHEHNA aAMUHUCTPATUBHOIO AeNCcTBUA - 1 KaneHaapHbIn
OEHb.

HayanbHuK YnpaeneHus noanucbiBaeT NPoekT nucbMa o6 oTkase n nepenaeTt ero
cneumnanucTy, OTBETCTBEHHOMY 3a [enonpou3BOACTBO, KOTOPbLIA PernucTpupyeTt ykasaHHoe
NMMCbMO B CUCTEME 3NIEKTPOHHOIO AOKYMeHTOObopoTa agmMuHuUcTpauum Jlinneukon obnactu um
NCMONHUTESNbHBIX OPraHoOB rocyaapcTBeHHoM BnacTu Jlinneukon obnactu.

MakcnmManbHbIM CPOK BbIMOMHEHNA afMUHUCTPATUBHOIO OeNCTBUA - 1 KaneHaapHbIn
OEHb.

Cneumanucr:

BblgaeT nucbmo 06 oTkase npu NMYHOM obpalleHnn 3aaBnTens;

HanpaBnseTca 3asiBUTEN0 NUCbMO 00 OTKase 3aka3HblM MOYTOBLIM OTMPABEHMEM C
yBeAOMSIEHNEM O BPYHEHUM.

MakcnmManbHbIM CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO AENCTBUA - 3 KaneHOapHbIX
OHA.

MakcmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATMBHOW npoueaypbl - 11 kaneHgapHbIX
OHen.

Kputepuin nNpuHATUS peLleHns: Hanudme unm OTCYTCTBME OCHOBAHWA Onsi OTKasa B
npegocTaBfeHnn rocyaapCTBEHHOMW YCyru.

PesynbtatoMm agMMHUCTPaATMBHOW MNpoueaypbl SBMSETCA HanpaBrieHuMe 3asiBUTENO
nnucbMa 06 oTkase B NpegocTaBneHnn rocygapCTBEHHON YCIyru.

Cnocob dukcaumm pesynbTaTta BbIMOMHEHUS aAMUHUCTPATUBHON Npouenypbl, B TOM
ynucne B ONEKTPOHHOW popme: peructpaumss nucbma o6 oOTKase B nNpegocTaBfieHun
rocygapCTBEHHOW YCryrM B CUCTEME SNEKTPOHHOrO AOKYMEHTOObopOoTa aaMUHUCTPauUK
Jlnneukon oGnactM M UCMOMNHUTESbHBLIX OPraHoOB rocygapCTBeHHOW Briactn Jlvneukomn
obnactn.

27. NoaroToBKa, NnoAnMcaHue U HanpasBrieHUe NpoeKkTa gorosopa 6e3 npoBeAeHUst
TOpros

38. OcHoBaHMeM ana Havana npoueaypbl OMOPMIEHUS MNPaBOOTHOLIEHUA C
3asBuUTENEM SBMNGETCA  COOTBETCTBME Cryvas npefocTaBrfieHUst  rocygapCTBEHHOro
umywiectsa 6e3 npoBegeHuss ToproB TpeboBaHMSM, YCTaHOBMIEHHbIM cTatben 17.1
depepanbHoro 3akoHa ot 26 wmona 2006 roga N 135-03 "O 3awmurte KOHKypeHuun",
nosilyyeHme cneumanmnuctoMm Bcex HeobXOANMbIX AOKYMEHTOB, YCTAHOBMEHHbIX MyHKTamu 12 n
13 agMWHUCTPaATMBHOIO perrfiameHTa, OTCYyTCTBME OCHOBAHWW ONs OTKa3a B NpegocTaBreHnn
rocygapCTBEHHOW YCNyru, ykasaHHbIX B NyHKTe 18 agMUHUCTPATUBHOIO pernamMmeHTa.

CneumanncT ocyLlecTBNsAeT NoAroToBKY NpOEKTa AOroBopa U nepeaaeT ero B nopsiake
Aernonpon3BoACTBa HavyasrbHUKY OoTAena.


garantf1://12048517.171/

MakcumManbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO AENCTBUA - 4 KaneHOapHbIX
OHA.

HayanbHUK oTOena Bu3MpyeT MpPOEKT [oroBopa WM nepegaeT ero B nopsake
Aenonpon3BoACTBa HavarbHUKY YnpaBneHus.

MakcnmanbHbIM CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO AEUCTBUA - 3 KaneHOapHbIX
OHA.

HavanbHMKk YnpaeneHns nognucbiBaeT [[OOrOBOP apeHabl W nepepaet  ero
cneunanucry.

MakcumanbHbIM CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO AEUCTBUA - 3 KaneHOapHbIX
OHA.

CneumanucT BblgaeT 3asBUTENO AN NOAMNUCK BCE 3K3EMMNNspbl AOroBopa npu ero
NMYHOM obpalleHMnM UnM HanpaensieT YKa3aHHbIM NPOEKT AOroBopa 3asiBUTEM0 3aKa3HbIM
NOYTOBbLIM OTNPaBiEHNEM C YBEOOMIIEHNEM O BPYYEHUU.

MakcnmManbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO AENCTBUA - 3 KaneHOapHbIX
OHA.

MakcmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl - 13 KaneHgapHbIX
OHen.

Kputepmsimn npuHATUS peELLEHNa ABNSAIOTCS: OTCYTCTBME OCHOBAHWW ANst OTKasa B
npegocTaBfieHMM uMMyLlecTBa B apeHgy, COOTBETCTBME Chnyyas npefocTaBfieHus
rocygapCTBEHHOro wmmyllectsa 06e3 npoBeaeHns TOproB TpeboBaHUAM, YCTaHOBIEHHbLIM
ctratben 17.1 depepanbHoro 3akoHa ot 26 wuona 2006 roga N 135-03 "O 3awwute
KOHKYpeHumn".

Pesynbtatom agMuMHUCTpaTMBHOM Mpouenypbl SBASETCA NOAMUCAHHLIN YNpasrneHnem
NPOEKT Aoroeopa.

Cnocob® umkcaumm pesynbTaTa BbINOSIHEHUS aAMUHUCTPATMBHOM  npouenypbl:
permctpauus gorosopa, NOAMMCAHHOrO 3asiBUTENEM, B XypHane perncrpaumm LOroBOpPOB
apeHabl UMYLLLECTBOM.

28. NMogroToBKa, nognMcaHMe N HanpaBfieHUe NpoeKTa AoroBopa B criy4yae nposeaeHus
TOpros

39. OcHoBaHueM Aana Havana npoueaypbl OMOPMMEHUS NPaBOOTHOLLIEHUA C
3asiBUTENEM SIBMSIETCA OTCYTCTBME OCHOBaHUM AN 3aKnYeHnsa [oroBopa apeHgbl 6es
npoBefeHns TOProB B COOTBETCTBUM CcO cTaTtben 17.1 depeparnbHOro 3akoHa oOT 26 wuona
2006 roga N 135-03 "O 3awmte KOHKypeHumn", nonyvyeHne chneynanmcTtoMm BCexX
HeobXo4MMbIX [OOKYMEHTOB, YCTAHOBMEHHbIX MyHKkTamu 12 un 13 agMUMHUCTPaTMBHOIMO
perrnameHTa, OTCYTCTBME OCHOBaHUM ANs OTKasa B MNpefoCTaBfeHUU rocygapCTBEHHOW
yCryru, ykasaHHbIX B NyHKTe 18 agMUHUCTPATUBHOIO pernameHTa.

Toprn npoBogATCA B COOTBETCTBUM C npukasom denepanbHOW aHTMMOHOMOSbHOM
cnyx6bl oT 10 dpeBpanga 2010 roga N 67 "O nopsake npoBegeHUs KOHKYPCOB Ui ayKLMOHOB
Ha nNpaBoO 3akmf4yeHUs1 OOroBOPOB apeHdbl, A0roBopoB 6e3BO3ME3OHOro MNosfib30BaHUS,
A0roBopoB AOBEPUTESIBHOTO yrnpaBneHus UMYLLIECTBOM, NHBbIX A0roBOpoOB,
npegycMaTpuBarroLmnxX nepexon npas B OTHOLEHUM rOCyAapCTBEHHOMO MM MyHULUUNANbHOIo
UMYyLLIECTBA, N NepeyHe BUOOB MMYLLECTBA, B OTHOLUEHUM KOTOPOro 3akniyeHne ykasaHHbIX
AOroBOPOB MOXET OCYLLECTBATLCA NyTEM NPOBeAEHNA TOpProB B popmMe KoHkypca". Nocne
nosly4eHus NpoTokona Mo pesynbTaTaM opraHuM3aumm u MNpoBedEeHWA TOPros crneunanuct
roTOBUT MPOEKT [0oroBopa M nepefaet ero B MNoOpsake Aenonpou3BoACTBa HadasbHUKY
oTaena.

MakcumarsnbHbIA CPOK BbINOMAHEHNA afMUHUCTPATUBHOIO AEUCTBUS - 4 KaneHOapHbIX
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OHA.

HavanbHuK oTAena BWM3MPYeT MPOEKT [oroBopa M nepegaeT ero B nNopsiake
Aerionpon3BoACTBa HavasibHUKY YnpasreHnsa A5 BUSUPOBaHUS.

MakcmManbHbIM CPOK BbIMOSTHEHNA aAMUHUCTPATUBHOIO AEUCTBUA - 3 KaneHOapHbIX
OHA.

HavanbHvK YnpaBneHus nognucbiBaeT [OroBOp W nepefjaeTr ero B Nopsiake
AernonponsBoAcTBa cneunanucTy.

MakcmManbHbIM CPOK BbIMOSTHEHNA aAMUHUCTPATUBHOIO AEUCTBUA - 3 KaneHOapHbIX
OHA.

CneunanucT BblgaeT 3asBUTENO AN MOAMMCU BCE 3K3EeMMNNsipbl JOroBopa npu ero
NMYHOM ObpalleHnn UnuM HanpaenseT yKasaHHbIN MPOEeKT AOroBopa 3asBUTEN0 3akasHbIM
NOYTOBbLIM OTMNPaBIEHNEM C YBEAOMIIEHNEM O BPYHEHUN.

MakcnmanbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO AEUCTBUA - 3 KaneHOapHbIX
OHA.

MakcumarsnbHbIA CPOK BbINOSTHEHUS aAMUHUCTPATUBHOW npouenypbl - 13 kaneHgapHbIX
AHEN, 3a UCKINYEHEM CPOKOB Npoueayp NOArOTOBKM U NMPOBEAEHNSA TOProB.

KputepusiMm npuHATUS peLlleHnsa ABNSATCA: OTCYTCTBME OCHOBAHWW AONs OTKasa B
npegoCcTaBfeHMM UMYLLIECTBA B apeHdy, OTCYTCTBME OCHOBaHWU OANSA 3aK4YeHUs1 OroBopa
apeHgbl 6e3 npoBeaeHNs TOProB B COOTBETCTBUKN CO cTaThenn 17.1 degepanbHOro 3akoHa oT
26 wona 2006 roga N 135-®3 "O 3awuTe KOHKYpPEHUMWU"; Hanmumume B NpPOTOKONe Mo
pesynbTatam opraHusauuM u npoBefeHuUs TOProB OCHOBAHWW, B COOTBETCTBUN C KOTOPbIMU
3asiBUTENb MMEET NPaBo Ha 3akr4yeHne Jorosopa.

Pesynbtatom agMuMHUCTpaTMBHOM Mpouenypbl SBASETCA NOAMUCAHHLIN YNpasrneHnem
NPOEKT Aoroeopa.

Cnocob® umkcaumm pesynbTaTa BbINOSIHEHUS aAMUHUCTPATMBHOM  npouenypbl:
permctpauus gorosopa, NOAMMCAHHOrO 3asiBUTENEM, B XypHane perncrpaumm LOroBOpPOB
apeHabl UMYLLLECTBOM.

29. UcuyepnbiBarowmm nepevyeHb aAMUHUCTPATUBHLIX Npoueayp B 3N1IeKTPOHHOMU chopme

40. [lMpepocrtaBneHne rocyaapCTBEHHOM YCnyrnm BKYaeT B cebsa cnefyowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

npueMm u peructTpauusi 3asdBrieHns O npeaocTaBfeHUn rocyaapCTBEHHOM YCyrn u
NOKYMEHTOB;

pacCcMOTpPEHMNE 3asBieHUs] U JOKYMEHTOB Ha HanuiMe OCHOBaHW LS ero BO3BpaTa,
NPUHATNE peLLeHNsa O BO3BpaTe 3asiBlIeHUS;

opMUpoBaHNE U  HanpaBfieHMe MEXBEeLOMCTBEHHbIX 3arnpoOCOB B  OpraHbl
(opraHusauum), y4acTBytoLiMe B NpefoCTaBneHnm rocyaapCTBEHHON YCyru;

pacCcMOTpPeEHUEe 3asBfieHNA U [OOKYMEHTOB Ha HanuyMe OCHOBaHUMW ONns OTKasa B
npegocTaBfeHnn  rocyfapCTBEHHOW  ycnyrk, MpuvHATME  peweHuss 006 oOTkase B
npegocTaBfieHNN rocy4apCTBEHHOM YCNyru;

noaroToBKa, NognncaHne n HanpasneHne NpoekTa Aorosopa 6e3 NpoBeAeHNs! TOProB;

noaroToBKa, NognucaHue U HanpasrieHue MNpoekTa oroBopa B Crydyae npoBefeHus
TOpPros.

41. OcHoBaHMEM AN Havyana agMMHUCTPaTMBHOM Npoueaypbl NpuemMa u pernctpauum
3asBreHns O nMpedoCTaBfeHnn rocydapCTBEHHOM YCryrn SBMSETCA MNOCTyNneHne B
YnpasneHvne 3asBrieHna U JOKYMEHTOB B COOTBETCTBMU C MyHKTOM 12 agMUHUCTPaTUBHOIO
perrnameHTa B aneKTpoHHOn dhopme nocpeactesom PIITY.

[Mpun nony4yeHun 3asaBneHna N OKYMEHTOB B 3MeKTpoHHOW bopme nocpeactsom PIITY
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cneuvanucT YnpaereHusi, OTBETCTBEHHbI 3a NpueM [AOKYMEHTOB, NpPoOBepsieT, 4TOObI
npunaraemble Konum JOKYMeHTOB Oblnv 3aBepeHbl HoTapuasibHO UM opraHamu, Bbl4aBLLUMM
AaHHble JOKYMEHTbI, B YCTAaHOBNEHHOM NOpsAKe.

MakcnmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOIO ENCTBUSA - 15 MUHYT.

Cneumannct, OTBETCTBEHHbIN 3a NPUEM OOKYMEHTOB, HaANpaBnsieT B NINYHbIA KabuUHeT
3aasutens Ha PI1'Y yBegomneHue o Havane npouenypbl NnpefocTaBrneHns rocygapCTBEHHON
ycnyrm (0 npueme M perncTpauumn  3asiBNEHNS W OOKYMEHTOB, Heobxogumbix Ans
npegocTaBneHns rocyqapCTBEHHON YCNyrn).

MakcumarnbHbIA CPOK BbINONTHEHUS aAMUHUCTPATUBHOIO OENCTBUA - 15 MUHYT.

Cneuvanuct  YnpaBneHusi, OTBETCTBEHHbIN 3a  perncrpauuio  LOKYMEHTOB,
n3rotaBnmeBaeT GyMaXkHylO KOMMIO AOKYMEHTOB, nmoctynuBwunx 4depes PIITY, pernctpupyet
NnoCcTynuBLLEEe 3asiBfieHWe B CUCTEME 3MEKTPOHHOro [LOKYMeHTOOobopoTa aaMUHUCTpauuun
Jluneukon o6nactm WM WCNONHUTENbHbBIX OpPraHOB rOCyAapCTBEHHOW Bnactu Jluneukown
obrnactTm un nepegaeT 3aperncTpupoBaHHOE 3asiBrieHMe W [OOKYMEHTbl B MNopsake
AernonponsBoACTBa HayasribHUKY YnpasneHus.

MakcnmManbHbIN CPOK BbINOMHEHUS aMUHUCTPATUBHOIO AencTBmA - 30 MUHYT.

MakcumarsnbHbIA CPOK BbIMOMIHEHUS aAMUHUCTPATUBHOW npouenypbl - 1 KaneHgapHbIn
AEHb.

Kputepun nNpuHATUA  pelleHus: nocTynsieHMe B YNpaBneHue [OOKYMEHTOB,
nNpeaycMOTPEHHbIX MyHKTOM 12 aAMUHUCTPATUBHOIO pernameHTa.

PesynbtatoMm agMuMHUCTpPaATMBHOW npouedypbl SBASETCA NpueM  3asiBNeHus U
AOKYMEHTOB, HEOBX0aUMbIX AN NpeAoCTaBneHnst rocyaapCTBEHHOW YCMYTi.

Cnocobom pukcaumm UCMONHEHUs agMUHUCTPATMBHOM Npouenypbl B 3MEKTPOHHOMN
dopme saBnseTca pernctpauusi nocTynMBLUMX [AOKYMEHTOB B MNPOrpamMmMHO-TEXHUYECKOM
komnnekce PIIY 1 B cucteme anekTpOHHOro AOKyMeHToobopoTa agMuHUCTpauumn Jinneukon
obnacTtu 1 NCNONHUTENbHbIX OPraHOB rocygapCTBEHHON BriacTu Jlunewukon obnactu.

42. OcHOBaHMEM AN Havana agMUHUCTPATUBHOW Mpouenypbl paccMOTPeHus
3a8BNEHNA Ha HanuMyne OCHOBaHMM ANA ero Bo3BpaTta, MPUHATUMS peLleHns O Bo3BpaTte
3asiBreHnNs siBMseTCS NOCTYNNeHne 3asiBreHns ¢ JOKYMEeHTaMn HavanbHUKy YnpasreHus.

HavanbHuK YnpasneHus paccmaTpuBaeT 3asiBfieHne ¢ JOKYMEHTaMu U HanpasnseT Ux
HavanbHWKY oTaena.

MakcnmManbHbIM CPOK BbIMOMHEHNA aAMUHUCTPATUBHOIO OENCTBUA - 1 KaneHaapHbIn
AEHb.

HavanbHuk otgena paccmaTtpuBaeT 3asiBieHMe C OOKyMeHTaMu W HanpasnsieT Ux
cneumnanucTy ansa pacCMOTPEHUS.

MakcnmManbHbIM CPOK BbIMOMHEHNA afMUHUCTPATUBHOIO OeNCTBUA - 1 KaneHaapHbIn
AEHb.

CneumanuncT paccmaTpmBaeT 3asiBfieHMe U B Criyvyae, ecin OHO He COOTBeTCTByeT
dopmMe, ycTaHOBMEHHOW npunoxeHnem 1 (ana uanMyecknx nuy) n npunoxexHvem 2 (gns
IOpPUONYECKNX NUL) K aAMUHUCTPATUBHOMY pPEerfaMeHTy, Unu K 3asiBIIEHUIO HE MPUOXKEHbI
AOKYMEHTbI, MNPeayCMOTPEHHble MNyHKTOM 12 aAMWHUCTPATUBHOIO perfiameHTa, roToBUT
NPOEKT peLleHnss O BO3BpaTe 3asdBfeHnsa B BUAE YBEAOMIEHUSA C yKa3aHWeM NPUYnHbI Takoro
BO3BpaTa 1 nepefaeT ero Ha BU3NpOBaHWE HavasribHUKY oTAena.

MakcumarnbHbIA CPOK BbINOMHEHUA aAMWHUCTPATUBHOIO OEUCTBUA - 3 KaneHOapHbIX
OHS.

HavanbHVK oTaena Bu3MpyeT yBedOMIIeHNE O BO3BpaTe 3asdBfeHus 1 nepegaeT ero B
nopsigke 4enonpon3BoaCcTBa HavanbHUKY YNpaBneHus.

MakcumarbHbIA CPOK BbINOSTHEHUA aAMWHUCTPATUBHOIO OeUCTBUSA - 1 KaneHaapHbIn
OEHb.

HavanbHuK YnpaBneHus nognucbiBaeT yBeAOMIIEHWE O BO3BpaTe 3asiBlieHUs WU



nepegaeTt ero cneuvanucty, KOTOpPbIA pPerucTpupyeTt ykasaHHOe yBeOOMSIEHWEe B CUCTEME
3MEKTPOHHOr0 OOKYMEHToobopoTa agMUHUCTpauuun Jlnneukon obnactM n MUCNOMHUTENbHbIX
OpraHoB rocygapcTtBeHHon BnacTtu Jluneukon obnactu.

MakcmManbHbIM CPOK BbIMOSTHEHNA aAMUHUCTPATUBHOIO AEUCTBUA - 3 KaneHOapHbIX
OHS.

CneuunanncT HanpaBnseT yBegOMMEHME O BO3BpaTe 3asiBNEHUS B JIMYHbLIN KaBUHET Ha
PIry sassurens.

MakcnmManbHbIM CPOK BbIMONMHEHNA aAMUHUCTPATMBHOIO OENCTBUA - 1 KaneHaapHbIn
AEHb.

MakcnmanbHbIM CPOK agMUHUCTpaTMBHON Npouenypbl 10 kaneHaapHbIX gHEN.

KpuTepum NpuHATUS peLLEHUs: Hanm4mMe OCHOBaHUM 4S5l BO3BpaTa 3asiBfieHus.

PesynbtatoM agMUHUCTPATUBHOM npoueaypbl SBNSETCSA MPUHATUE pELLUEHNa O
BO3BpaTe 3asBfeHns B BUae yBeOMIIEHNS.

Cnocob dukcaummn pesynbTaTta agMUHUCTPATMBHOM NPOoLEeaypbl: BHECEHME CBeLEHUN
00 yBeJOMMEeHUM B NporpaMmHoO-TexHU4ecknn komnnekc PIMIY n B cuctemy anekTpoHHOro
AOKyMeHTOoObopoTa agmMuHUCTpaumm Jluneukon obnactu M UCNOSTHUTENbHbIX OpPraHoB
rocygapcTtBeHHon Bnactu Jlunewukon obnactu.

43. OcHoBaHMe [fOna Hayana agMuMHUCTpaTUBHOM npouenypbl (GOPMUPOBAHUA W
HanpaBfieHUs1 MeXBeAOMCTBEHHbIX 3anpoCOB B oOpraHbl (opraHu3auun), yyacTeyloline B
npefoCcTaBfeHMM roCyaapCTBEHHOW YCIyrn: HenpeacTaBneHne 3asiBUTenemM no cobcTBEHHOM
MHULMaTMBE OOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM 13 aAMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae ecnu ana npegoctaBneHWs rOCyAapCTBEHHOW ycnyrM Heobxoanmbl
AOKYMEHTbI U CBeAeHNd, NpegyCMOTPEHHble NMyHKTOM 13 aAMWHUCTPATUBHOIO perfiameHTa,
KOoTopble 3asaBuMTENb MO COOCTBEHHOMW WHMUMATMBE HE nMpeacTaBun, TO cbop Takumx
OOKYMEHTOB WM WMHOPMauUUM  OCYLLECTBASETCA B  paMKax  MeXBeOOMCTBEHHOrO
B3aMMoZeNCTBMNA YNpaBreHnem.

Cneunannct cocTaBnseT COOTBETCTBYKOLIME 3anpocbl W HanpaBnder uUX C
NCMNONb30BaHNEM CUCTEMbI MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAENCTBUS UMM UHBIM
cnocobom. YnpasneHve PefepansHon cnyxbbl rocygapCTBEHHOW permctpauuun, kagactpa u
kapTorpadum no Jluneukon obnactn u YnpaeneHne degepanbHON HANoroBon cryxbbl no
Jlnneukon obnacTtu, BblgawOWMe LOKYMEHTbI, yKadaHHble B nyHkTe 13 agMUHUCTPATUBHOIO
pernameHTa, HeCyT OTBETCTBEHHOCTb 3@ AOCTOBEPHOCTb COAEPXKALLUMXCH B 3TUX AOKYMEHTaxX
CBeOEeHNN B COOTBETCTBUM C 3aKoHOA4aTeNbLCTBOM Poccurckon degepaumn.

Mpn nony4yeHnn oTBeTa HA MEXBEOOMCTBEHHbIN 3anpoc cneunanucT npmobLuaeT ero K
nakeTy AOKYMEHTOB, NpeACcTaBleHHOMY 3asiBUTENEM.

MakcumanbHbI CPOK aAMUHUCTPATUBHON Npoueaypbl - 5 pabounx gHeNn.

Kputepun npuHATUS pelleHus: HeobxoaMMOCTb MOMNyYeHUs MHopMauun B pamkax
MEXBEOOMCTBEHHOIO B3aMMOAENCTBUSA Anst OPMUPOBAHUSA MOMHOMO MakeTa AOKYMEHTOB U
npegocTaBfieHnsi roCy4apCTBEHHOW YCIyru.

PesynbTatoM agMWHUCTPATMBHOW npoueaypbl SBASETCS MNOCTYnfieHne oTBeTa Ha
3anpoc B paMKax MexXBeJOMCTBEHHOIO B3anMOOenCTBUS.

Cnocob umkcaumm pesynbTata agMUHUCTPATMBHOM nMpoueaypbl: dopmupoBaHme
NOJSTHOro NakeTa AOKYMEHTOB, HEOOXOANMbIX OS5 NPEeAOCTaBNEHNS FOCYAapCTBEHHOM YCYr.

44. OcHOBaHMeM [Afi Hayana agMUMHUCTPaTMBHOW npouenypbl pPacCMOTPEHUs
3asBMeHNs M [OOKYMEHTOB Ha Hanuyine OCHOBaHMM N9 OTka3a B NpegocTaBrieHun
rocygapCTBEHHOW  YCInyrn, nNpUHATUS  peweHuss 00 oTkase B MNpenocTaBneHum
rocygapCTBEHHOW ycryrn 4BndeTcs (opMuMpoBaHME TMOSHOMO nakeTa [OKYMEHTOB,
HeobxoauMbIX A9 NPeaoCcTaBNeHns rocygapCTBEHHOM YCMyTu.

CneunanucTt npoBepsieT NOCTynuBLIEE 3asiBfieHMe W  OOKYMEHTbl Ha Hanuive
OCHOBaHM Onda OTKasa B MNpenoCTaBfieHMM rocyaapCTBEHHOW YCNyrn, npegycMOTPEHHbIX



NyHKTOM 18 agMWHUCTPATUBHOIO pernamMeHTa.

MakcmManbHbIM CPOK BbIMOSTHEHNA aAMUHUCTPATUBHOIO AEUCTBUA - 5 KaneHOapHbIX
OHEeN.

[Mpn HanNuununm OCHOBaHMM AN OTKasa B NpefoCTaBfieHUMU rocyapCTBEHHOW YCIyru
crneumanncT roToBUT NPOEKT UTOrOBOro AOKYMEHTa - pelleHne o6 oTkase B NpefoCTaBneHum
rocylapCTBEHHOM YCIyrn, B KOTOPOM YKasblBalOTCA MOTMBMPOBAHHLIE MNPUYMHBLI OTKa3a B
npegocTaBneHnn rocyfapCTBEHHOW YyCnyru, U nepegaeT ero B nopsigke 0enonpousBoacTsa
HavanbHWKY oTaena.

MakcnmManbHbIM CPOK BbIMNOMHEHNA agMUHUCTPATUBHOIO OencTBua - 1 KaneHaapHbIn
JEHb.

HavanbHuk oTgena Bu3MpyeT NPOEKT peleHuss o6 oTkase B NpeaocTaBneHun
rocylapCTBEHHOM yCNyrn n nepefaeTt Ha NoANMChb HavarnbHUKY YnpaBneHus.

MakcumManbHbIM CPOK BbIMNOMHEHNA agMUHUCTPATUBHOIO OencTBua - 1 KaneHaapHbIn
JEHb.

HavanbHuK YnpaBneHus nognucbiBaeT NPOEKT pelueHns o6 oTkase B NpeaocTaBieHum
rocylapCTBEHHOW YCnyru v nepenaeT ero creunanucty, KOTOpbIn perMcTpupyeT ykasaHHOe
pelleHne B cUCTeEMe 3NIEKTPOHHOro JOKYMeHToobopoTa agMuHucTpaumm Jlivneukon obnactu
N UCNONHUTENBHbLIX OPraHoOB rocyaapcTBeHHOM BnacTu Jlnneukon obnacTu.

MakcumManbHbIM CPOK BbIMNONMHEHNA agMUHUCTPATUBHOIO OencTBua - 1 KaneHaapHbIn
JEHb.

CneunanucT HanpaBndeT YyBeAOMSIEHME O TMPUHATUM peleHnss o6 oTkase B
npenocTaBfeHMM rocya4apCTBEHHOM YCNYrn B NIMYHbIN KabuHeT Ha PIITY 3assutens.

MakcmManbHbIM CPOK BbIMNONMHEHNA agMUHUCTPATUBHOIO OencTBua - 1 KaneHaapHbIn
JEHb.

MakcumarsnbHbIA CPOK aAMUHUCTPATUBHON nNpoueaypbl 9 KaneHaapHbIX HEN.

Kputepum nNpuHATUA peLueHnda: Hanuyne OCHOBaHWK Of9 OTKasa B NpeaocTaBieHUU
rocygapCTBEHHOW YCNyriu.

PesynbtatoMm agmMuHUCTpaATUBHOW npoueaypbl SABNAETCA NPUHATME pelleHust 0
oTKase B NpefoCTaBfieHUM rocyaapCTBEHHOM YCryrn B BUAe nucbma ob oTkase.

Cnocob dwumkcaumm pesynbTata agMWHUCTPATMBHOW Mpoueaypbl:  HanpaereHue
yBegomneHnss o6 oTkaze B npegocTaBfieHuu rocygapCTBEHHOMW  yCnyru B
nporpaMmMHo-TexHun4Yeckom komnnekce PIIY n BHeceHwe cBeeHMA O HEM B CUCTEME
3MEKTPOHHOro OOKYMEHToobopoTa agMUHUCTPauun Jlnneukon obnactv M MCNONHUTENbHBIX
OpraHoB rocygapcTBeHHoun BrnacTtu Jluneukon obnacrtu.

45. OcHoBaHMeM st Havana npoueaypbl NOArOTOBKW, NOAMMCAHUSA NPOeKTa Aorosopa
6e3 npoBeaeHUs TOProB ABNAETCS COOTBETCTBUE Crnyyas NpeaoCTaBfeHNs roCyaAapCTBEHHOIO
umyuwiectea 6e3 npoBedeHUs TOpProB TpebOBaHMSM, YCTAHOBMEHHbIM cTatben 17.1
depepansHoro 3akoHa oT 26 wuwonsa 2006 roga N 135-®3 "O 3awmte KOHKypeHumn",
nosiyyeHme cneumanmncTtoMm Bcex HeObXOANMbIX AOKYMEHTOB, YCTAHOBMEHHbIX MyHKTamu 12 n
13 agMMHUCTPATUBHOIO perfiameHTa, OTCYTCTBME OCHOBaHUM 4S5l OTKasa B NpeoCTaBeHnN
rocygapCTBEHHOW YCNYru, ykasaHHbIX B NyHKTe 18 agMUHUCTPATUBHOIO pernamMeHTa.

CneuunanuncT ocywecTBnseT NOAroTOBKY NPOEKTa AOroBopa 1 nepenaeT ero B nopsigke
AenonponsBoACTBa HavasribHUKY OTAena.

MakcnmanbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO OEUCTBUA - 4 KaneHOapHbIX
OHS.

HavanbHMK oTOena BU3MpyeT MpPOEeKT [oroBopa M rnepefjaeTr ero B nopsigke
Aenonpon3BoACTBa HavyarbHUKY YnpaBneHus.

MakcnmanbHbI CPOK BbIMNOSTHEHNA aAMWUHUCTPATUBHOIO AENCTBUSA - 3 KaneHOapHbIX
OHS.

HavanbHuMK YnpasneHna nognucbiBaeT [[OOrOBOP apeHabl W nepefaet  ero
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crneumnanucTy, KOTOpbI PerucTtpupyeT ero B XXypHarne peructpauuu OOoroBOopoB apeHAbl
nMyLLecTBa.

MakcumanbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO AEUCTBUA - 3 KaneHOapHbIX
OHS.

Cneunanuct  HanpaBnsieT  yBegomrneHme 06  OKOHYaHWW  NpefoCcTaBneHus
rocygapCTBeHHOM ycnyrn (O MOArOTOBKE M HanpaBfieHUWM npoekTa [OroBopa apeHabl) B
NUYHBIN KabuHeT Ha PIITY 3asasurtens.

MakcnmManbHbIM CPOK BbIMONMHEHNA afMUHUCTPATUBHOIO OencTBuA - 1 KaneHaapHbIn
AEHb.

MakcnmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl - 11 kaneHgapHbIX
OHEeN.

KputepmsiMm npuHATUS peLLUEHNsa ABNSAIOTCS: OTCYTCTBME OCHOBaHWW ANsi OTKasa B
npegocTaBfeHMM uMMyLlecTBa B apeHy, COOTBETCTBME crfyyas npefocTaBleHus
rocygapCTBeHHOro wmmyllectsa ©6e3 nNpoBeAeHus TOproB TpeboBaHUAM, YCTaHOBMEHHbLIM
ctratben 17.1 depepanbHoro 3akoHa ot 26 wuwona 2006 roga N 135-03 "O 3awwute
KOHKYpeHumn".

Pesynbtatom agMuMHUCTpaTMBHOM Mpouenypbl SBASETCA NOAMUCAHHLIN YnpasrneHnem
NPOoeKT Aoroeopa.

Cnocob® umkcaumm pesynbtata agMUHUCTPATMBHOM Mpouenypbl:  perncrpaums
yBeAOMMNEHUS 006 OKOHYaAHUW NpPeaoCTaBliEHMS rOCY4apCTBEHHOW YyCnyrn (O NOArOTOBKE U
HanpasfieHUM NPoeKTa A0roBopa apeHabl) B NporpaMMHoO-TeXHUYeCckom Komnnekce PITY.

46. OcHoBaHMEM AN Havana npoueaypbl NOArOTOBKW, NOANUCAHUS U HanpaBneHus
npoekTa OoroBopa B Crlydae MpoBeAeHUs TOProB SBMSIETCA OTCYTCTBME OCHOBaHWA Ans
3aKnYeHns gorosopa apenabl 6e3 npoBeaeHusi TOProB B COOTBETCTBUM CO cTaTben 17.1
depepanbHoro 3akoHa oT 26 wmonsa 2006 roga N 135-®3 "O 3awmte KOHKypeHumun",
nosly4eHme cneumanmnctom Bcex HeOBXOANMbIX JOKYMEHTOB, YCTAHOBMNEHHbIX MyHKTamu 12 n
13 agMWHUCTPATMBHOIO perfameHTa, OTCYyTCTBME OCHOBAHUW A5 OTKas3a B NpefocTaBreHnn
rocygapCTBEHHOW YCNYru, yKasaHHbIX B NyHKTE 18 agMUHUCTPATUBHOIO pernamMmeHTa.

Toprn nNpoBOAATCS B COOTBETCTBUM C Mpukasom PegepanbHOM aHTUMOHOMOMBHOW
cnyx6bl oT 10 cdbeBpana 2010 roga N 67 "O nopsiake npoBeeHNS KOHKYPCOB UIM ayKLMOHOB
Ha NpaBO 3aKMN4YeHUss [OroBOPOB apeHdbl, OOroBopoB 6e3BO3ME3QHOr0 MOMb30BaHUA,
A0roBopoB AOBEPUTENIBHOIO yrnpaBneHus NMYLLIECTBOM, WNHbIX A0roBOpoOB,
npegycMaTpuaroLmnx nepexon npas B OTHOLEHUM roCyAapCTBEHHOMO MM MyHUUUNANIbHOIro
UMYLLIECTBA, N NEepeYHe BUOOB MMYLLECTBA, B OTHOLUEHUM KOTOPOrO 3aKNiYeHne yKasaHHbIX
AOroBOPOB MOXET OCYLLECTBIIATLCA NyTeM NpoBeAeHnsa Topros B popme KoHkypca“. Nocne
nosflyYeHMs NpoTOKoNa Mo pesynbTaTam OpraHM3aumm M NPOBEAEHUS TOProB cneuuanuct
roTOBUT MPOEKT [OoroBopa W nepefaet ero B MoOpsake Aenonpou3BoACcTBa HadasbHUKY
otaena.

MakcmanbHbIN CPOK BbIMNONTHEHNA aAMUHUCTPATMBHOIO AENCTBUA - 4 KaneHOapHbIX
OHS.

HavanbHuK oTAena Bu3MpyeT MpPOEeKT [AoroBopa W nepedaeTr ero B Mopsiake
AenonpousBoACTBa HavanbHUKY YnpaBneHusa ons BU3MpoBaHUS.

MakcmanbHbIN CPOK BbIMNONTHEHNA aAMUHUCTPATMBHOIO AENCTBUA - 3 KaneHOapHbIX
OHS.

HauanbHuMKk YnpaBneHust nognucbiBaeT [OOroBOp M nepedaetr ero B nopsiake
AenonpousBoACcTBa Ccrneuuanucty, KOTOPbIM PernctTpupyet ero B >KypHane perncrpauum
AO0roBOpoOB apeHabl MMyLLecTBa.

MakcnmManbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO AEUCTBUA - 3 KaneHOapHbIX
OHS.

Cneunanuct  HanpaenseTr  yBedgoMneHne 00  OKOHYaHMM  npeaocTaBrieHUs
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rocyapCTBeHHOM ycnyrm (O MOAroTOBKE W HanpasneHuW npoekTa [OoroBopa apeHdbl) B
NUYHbIN KabuHeT Ha PI1TY 3aasutens.

MakcnmManbHbIM CPOK BbIMNOMHEHNA agMUHUCTPATUBHOIO OencTBua - 1 KaneHaapHbIn
JEHb.

MakcumarsbHbIA CPOK BbINOSTHEHUS aAiMUHUCTPATUBHOW npouenypbl - 11 kKaneHgapHbIX
AHERN, 3a UCKNYEHNEM CPOKOB NpoLeayp NOLArOoTOBKU U NPOBEAEHNSA TOProB.

KputepusiMm npuHATUS peLlleHns ABNSATCHA: OTCYTCTBME OCHOBAHWW AONs OTKasa B
npegoCcTaBfeHMM UMYLLIECTBA B apeHdy, OTCYTCTBME OCHOBaHWU ONSA 3aK4YeHUs1 JOoroBopa
apeHabl 6e3 npoBeaeHNsa TOProB B COOTBETCTBMM CO cTathbeln 17.1 degepanbHOro 3akoHa ot
26 wona 2006 roga N 135-®3 "O 3awuTe KOHKYpEeHUMn"; Hanmumyume B nNpOTOKone no
pesynbTatam opraHu3auuuM 1 npoBefeHuUs TOProB OCHOBAHWW, B COOTBETCTBUN C KOTOPbLIMU
3asiBUTENb MMEET NPaBO Ha 3akroyeHne 4orosopa.

Pesynbtatom agMuMHUCTpaTMBHOW Mpouenypbl SBASETCA NOAMUCAHHLIN YNpasrneHnem
NPOEeKT Aoroeopa.

Cnocob® umkcaumm pesynbtata agMUHUCTPATMBHOM Mpouenypbl:  perncrpaums
yBeAOMIMNEHUS 06 OKOHYaHUW NpPeaoCTaBliEHMSI rOCY4apCTBEHHOW yCnyrn (O NOArOTOBKE U
HanpasfieHMM NPOEKTa A0roBopa apeHabl) B NporpaMMHo-TeXHUYeckom Komnnekce PITY.

30. MNopsaok ocywecTBNEeHUsA B 3NIEKTPOHHOWN (hopme aaMUHUCTPATUBHbIX nNpoueayp
(aencTBUN) B COOTBETCTBUMU C NosnoxeHUAMuU ctatbu 10 deaepanbHOro 3akoHa
N 210-93

47. NHpopmaums o npaBunax okasaHWsa rocygapCTBEHHOM YCnyrn pasmellaeTcs Ha
EMCY v POATY.

CBefgeHusa o0 rocygapcTtBeHHOM ycnyre pasmewgatorca Ha EMIY wn PMTY B nopsake,
ycTaHoBfieHHoOM [lpasunavmun BegeHusa depepanbHON rocygapCTBEHHOW MHMOPMaLMOHHON
cuctembl "®efepanbHbll peecTp rocygapCTBEHHbIX M MyHUUMMAnbHbIX yenyr (dyHKuun)",
yTBepxaeHHbIMK [locTtaHoBnennem lMNpasutensctea Poccuinckon ®enepaunmn ot 24 oktabps
2011 ropa N 861.

48. 3BasBuTtenb BnpaBe o0b6paTUTbCA 3a MNOSMyYEHMEM TOCYOAPCTBEHHOW yCnyrn B
3MIEKTPOHHOM BMAe C UCMONb30BaAHNEM 3NIEKTPOHHOM MOYTbl B COOTBETCTBUM C ryHKTOM 30
agMUHUCTpATUBHOIO pernamenTa unu PIIry.

dopmupoBaHMe 3asiBeHUs O NpefoCTaBfeHUn rocyfapCTBEHHOW  ycnyrn B
3aneKkTpoHHOM Buae Yepes PIIIY ocywecTsnseTcs nocpeacTBOM 3arnofiHEHUS 3adBUTENEM
3NEeKTPOHHOM (hopMbI 3aaBneHus Ha PITY.

3anonHeHHble 0bpasupl 3asBneHus pasmeLlatotcs Ha PITy.

dopmaTHO-nornyeckas npoeepka CEHOPMUPOBAHHOIO 3asiBNEHUsI OCYLLECTBsIeTCA
aBTOMaTU4YeCKN Mnocrie 3arnofiHeHUs 3asBUTENEM Kaxgoro u3 nosierl 3MeKTPoHHOM OopMbl
3asBneHns. [lpu BbISBNEHUN HEKOPPEKTHO 3anOfIHEHHOrO MOMs 3fEKTPOHHON dOpMbl
3a8BNeHNa 3asBUTENb YBEAOMMSETCS O XapakTepe BbIABNEHHOW OWWOKM n nopsigke ee
yCTpaHeHus1 NOCPeaCTBOM NH(POPMAaLMOHHOIO COOBLLEHNA HEMOCPEACTBEHHO B 3NIEKTPOHHOMN
dopme 3aaBneHnA.

Mpn hopmmpoBaHn 3aaBNeHUs 3aaBuTento obecneynsaeTcs:

BO3MOXHOCTb KOMUPOBAHUSA U COXPAHEHUSA 3aSBNEHUS U UHBIX JOKYMEHTOB, YKa3aHHbIX
B MyHKTe 12 aAMMHUCTPATUBHOIO perfnameHTa, Heobxoaumbix Ans npegocTaBreHns
rocygapCTBEHHOW yCnyru;

BO3MOXHOCTb MeyaTu Ha OyMaxXHOM HOcuUTene KOnMuM 3MEKTPOHHOW dopMbl
3asiBIeHns;

COXpaHeHue paHee BBEAEHHbIX B ANIEKTPOHHY0 hOpMYy 3asiBNeHUst 3Ha4YeHnn B niobon
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MOMEHT MO XXEeNnaHuw 3aaBuTensl, B TOM 4ucCne npu BO3HWKHOBEHWWM OWWOOK BBOA4A W
BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHUN B ANIEKTPOHHYI0 (POpMY 3asBNEHNS;

3arnosfiHeHne Monen 3NeKTPOHHOM (PopMbl 3asiBNEeHUA 0O Hadana BBoA4a CBeAEeHWUn
3adBuUTENEM C UCMNOSb30BaHNEM CBEAEHUN, pa3MeLLeHHbIX B oeaeparibHOM rocyfapCTBEHHOW
WHoOpMaunoHHon cucteme "EauHas cuctema wuaeHTUpukaumm wn  ayTeHTudukauum B
NMHpacTpykType, obecneymBarowen MHGPOPMaALMOHHO-TEXHONOMMYECKOE B3anMOAENCTBUE
MHPOPMALUUNOHHBLIX CUCTEM, UCMNONb3yeMbIX AN NpefoCTaBNeHns rocyaapCTBEHHbIX WU
MYHUUMNANbHbIX YCRyr B 9NEKTPOHHON hopme" (aanee - eanHas cuctema naeHtudukaumm mn
ayTeHTudunKaumm), n ceegeHni, onybnukoBaHHbix Ha PITY, B yacTu, kacarowencs CBeaeHun,
OTCYTCTBYIOLLUMX B €ANHOWN CUCTEME NOEHTUMUKaLMM N ayTeHTUdnKauum;

BO3MOXHOCTb BEPHYTbCA Ha NobOoM M3 3TanoB 3anOfHEHUS JNEKTPOHHOW (OOPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOPpMaLNK;

BO3MOXHOCTb AocTyna 3assutensa Ha PIIIY k paHee nogaHHbIM MM 3asiBlieHUSM B
TeYeHne He MeHee OAHOro roga, a Takke 4acTUYHO COPMUPOBAHHBLIM 3asBMEHUSM - B
TeyeHne He MeHee 3 MecsiLEB.

CcopmmnpoBaHHoe M NOAMNMCAHHOE 3asiBfieHWe W WHble AOKYMEHTbl, YKa3aHHble B
NyHKTEe 12 agMWHUCTPATUBHOIO pernamMeHTa, HanpaeBnaAwTcsa B YnpaBneHue nocpencTBOM
PITY.

49. 3aaBuTenb UMeeT BO3MOXHOCTb NOSTy4eHUst MHbopMaLumm 0 XxoAe NpeaocTaBneHuns
rocyapCTBEHHOW YCNyru.

Mpn obpalleHnn 3asiBUTENns 3a MofydeHneMm rocygapctBeHHon ycnyrm ¢ PIIY
MHopmauusa o xoae u pesynbTaTe NpefoCTaBeHNs rocyaapCTBEHHOM yCrnyri nepefaeTcs B
NN4YHbIN KabnHeT 3aaButens Ha PIITY.

[na npocmoTpa cBedeHun O xode npeaocTaBfieHUA rocygapCTBEHHOW YCnyrn vyepes
PIry sassutento Heob6xoammo:

aBTOpM3oBaTbCs Ha PITY (BONTU B NMYHLIN KABUHET);

HanTX B IMYHOM KabUHEeTe COOTBETCTBYHIOLLYIO 3asIBKY;

NpOCMOTPETb MHPOPMaLMIO O Xo4e NPeaoCTaBeHNs rocyaAapCTBEHHOM YCNYru.

MHpopmaums o xode npefocTaBfieHUs rocydapCTBEHHOM YCIyrnM HanpaBnseTcs
3aaBuTento YnpaeneHMeM B CpPOK, He npeBblwawwmn ogHoro paboyvero AHs nocne
3aBepLUeHns BbINOMIHEHUSI COOTBETCTBYHOLLEro AENCTBUS, HA afpec 3MEKTPOHHOW MOYTbl Un
¢ ncnonb3oBaHuem cpeacts PIIY no Bbibopy 3asiBuTens.

Mpn npegoctaBneHUn rocygapCTBEHHOM YCRYrn B 3fIEKTPOHHOM dpopMe 3asiBUTESO
HanpaBnseTcs:

yBeJOMSIEHME O Hadane npouenypbl NpefocTaBneHns rocygapCTBeHHOW ycnyrn (o
npueme 1 pernctTpaumm 3asiBfieHUs U UHbIX AOKYMEHTOB, HEOH6X04MMbIX A5 NPefoCTaBneHuUs
rocyapCTBEHHOM yCryru);

yBeoMfneHne 06 OKOHYaHUW NpeaoCTaBNeHNsa rocygapCTBEHHON YCNYrn C ykazaHueM
pesynbTtata  pPacCMOTPEHUs  OOKYMEHTOB, HeobxogumbiX  Onst  npefocTaBfeHus
rocygapCTBEHHOW YCyriu.

50. 3aasutensam obecneymBaeTCd BO3MOXHOCTb OLEHUTb AOCTYMHOCTb U KayecTBO
rocygapcrteeHHom ycnyru Ha PITY.

31. MNopsaok ucnpaBreHns AoNyLEeHHbIX orne4yaToK U OLWNOOK B BblAaHHbIX B
pe3ynbTaTe NnpeaocTaBrieHUA rocyfapCTBEHHOMU YCNyru AOKYMeHTax

51. B cnyyae BbIsSIBNEHUsI 3asiBUTENIEM OnevaTok U (Mnu) owmnbok B NOMyYEHHOM
3asiBUTENEM [OKYMEHTe, SBNSWEeMCs pe3yrnbTaToM MpeaoCcTaBleHUss rocy4apCTBEHHON
ycnyru, 3asiBUTenb BnpaBe 00patuUTbCcs B YnpaBreHuwe c 3asiBrieHneM 06 uvcnpaBneHumn



AONyLLEHHbIX ONeYaToKk u (Mnn) owmnboK B BblAaHHbIX B pe3ynbTate npeoCcTaBneHns ycnyrm
AOKYMEeHTax.

OcHoBaHMeM Ons Havana npoueaypbl NO UCNPaBAEHUIO ONevyaTok U (unu) owmnbok,
AONyLeHHbIX B AOKYMEHTax, BblJaHHbIX B pesyrnbTarte npefocTaBfieHUs rocygapCTBEHHON
ycnyrm (ganee - npoueaypa), SBNsieTCa MNOCTynneHwe B YnpaBreHue 3asiBreHns o6
nucnpasneHnnm oneyaTok M (unm) owmbok B [JOKYMEHTaX, BblJaHHbIX B pesynbTarte
npegocTaBneHns ycnyru (aanee - 3assneHne ob ncnpaeneHnn oneyaTok un (Mnu) owmnobok).

3agBneHne o6 wucnpaeBneHunm onedyatok W (Mnn) owmnbok npencTaBnseTcs B
YnpasneHune B NpOn3BOSIbHON hopMe.

Mpn nogaye 3asBneHns o6 mMcnpaeneHUn onevyaTok M (Mnn) owmboK U AOKYMEHTOB
HenocpeacTBEHHO B YNpaBneHue crneuvanucToMm, OTBETCTBEHHbIM 3a NpuemM LOKYMEHTOB,
obecrneyunBaeTcs N3roToBIEHNE KOMU AOKYMEHTOB, NPeACTaBreHHbIX 3asBUTENeM, B MOMEHT
NPUHATUA 3aaBneHns. [locne N3roToBNeHNsa KON AOKYMEHTOB MOAMMHHMKM BO3BPAaLLAOTCS
3aaBUTENIO.

Mpuem u pernctpaumst 3asisneHna o6 wucnpasneHun onevaTtok u (Mnm) owwmnbok
OCYLLIEeCTBMNSAETCA B COOTBETCTBUM C noapasgerniom 23 HacToswero agMUHUCTPaTMBHOMO
pernamMeHTa, 3a WCKIYEHNEM MOJIOXKEHUIN, KacalLWMUXCA BO3MOXHOCTM NpeacTaBnaTb
AOKYMEHTbI B 9NIEKTPOHHOM BUAE.

52. CneumanucTt YnpaBneHusi, OTBETCTBEHHbI 3a pernmcTpauuio LOKYMEHTOB,
nepepnaet 3asaBrieHne 06 ncnpaBneHnn oneyaTkn u (Mnu) owmnbKN N 4OKYMEHTbI CNeunanmucTy.

CneuunanuncT paccmaTpuBaeT 3asiBrieHne 06 ucrnpasneHnn oneyvyaTku n (Mnu) owmnbku m
npoBepsieT NpeacTaBneHHble AOKYMEHTbl Ha NpeaMeT Hannums onevyaTok u (Mnm) owmnbok.

Mo pesynbTaTam paccMOTpPeHUs 3asaBreHust 06 wucnpaBneHun onevatok u (unm)
OWKNBOK crneumanuct NoaroTaBnNMBaeT MPOEKT pelleHns 06 ucnpasneHnn oneyaTtok u (Mnu)
oWwnbOK, AOMyLWEHHbIX B AOKYMEHTaX, BblAaHHbIX B pes3ynbTate npeaocTaBreHuns
rocyaapCcTBeHHoOM ycnyrn, nmbo o6 OTCyTCTBUM HEOBXOAMMOCTM UCNPaBNEHUA ONevYaTok U
(M) owmnboK, OONYLEHHbIX B OOKYMEHTax, BblgaHHbIX B pe3ynbTaTe npenocTaBneHus
rocy4apCTBEHHOM YCNyru, U nepefaeT ero HavyanbHUKY YnpaBneHus.

53. HavanbHuK YnpaBneHus nognucbiBaeT MpPOEKT peleHns o6 uncnpasrneHun
one4yatok wn (Mnu) owubok, [ONYLEHHbIX B [OOKYMEHTax, BblOaHHbIX B pesynbrarte
npegocTaBneHnsa rocygapcTBeHHoW ycnyrn, nmbo o6  oTcyTCcTBUM  HEOBXOAMMOCTM
ncnpaBneHna ornedyatok u (Mnu) owmnbok, [ONyWEeHHbIX B [AOKYMEHTax, BblAaHHbIX B
pesynbTaTte NpeaocTaBreHnsi rocyaapCTBEHHOW YCNYrn, C Yka3aHMeM NpUYnH OTKasa.

Cneumanucr:

HanpaBnsieT 3asiBUTENIO MPUHATOE peLleHne 3akasHbiM MOYTOBbIM OTNpPaBfiEHNEM C
yBEAOMSIEHNEM O BpPYYEHUM M BHOCUT CBEOEHUA O HanpasfeHuuM B XKypHan Bblgauyu
AOKYMEHTOB;

BblAaeT 3aaBUTENO NPUHATOE peLLeHne npu nMyHoM obpalleHnn 3aaBuTenst 1 BHOCUT
CBeLEeHMs O Bblaaye B XXypHarn Bblaayu AOKYMEHTOB.

MakcumarnbHbI CPOK MCMOMHEHWS Npoueaypbl cocTaBnsaeT 5 pabounx gHen.

Kputepnem npmHsaTusa peleHns o6 ncnpaeneHumn oneyaTok u (Mnun) owmnbok sensetca
Hanu4ve onevartok n (MnNu) owmnbOK, ONYLEHHbIX B OKYMEHTAX, SBMSIOLNXCS pe3ynbTaTom
npenocTaBneHns rocygapCTBEHHON yCnyru.

Pesynbtatom agMuMHMCTpaTMBHOW npoueaypbl SBNSETCA nognucaHve pelueHns ob
ncnpaeneHnn oneyaTtok u (Mnn) owmnbok, AONyLWEHHbIX B AOKYMEHTaX, BblAaHHbIX B
pesynbTaTte NpeaocTaBneHns rocygapcTBEHHON ycnyru, nmbo 06 oTCyTCTBUM HEOBXOANMOCTM
ncnpaeneHnsa onedatok u (Mnn) ownbok, [ONYyWEHHbIX B [AOKYMEHTax, BblAaHHbIX B
pesynbTaTte NpeaoCcTaBreHnsi rocyaapCTBEHHOW YCYTN.

Cnocob6 dwukcaumm pesynbTaTta agMUHUCTPATUBHOWM npouenypbl - perucrpaums
MPUHATOrO peLleHns B >XypHane pelweHun. [OKyMeHT, cogepXawmin onedatkun u (unm)



OLWNBKK, Nocne 3amMmeHbl MOANEXNT YHUUTOXEHMIO.

54. Tpu wucnpaBneHun onevaTtok u (MnM) owmbokK, AONYLEHHbIX B LOKYMEHTax,
BblAaHHbIX B pe3ynbTaTte npefoCTaBNeHns rocygapCTBEHHON YCNYrn, He OOMyCcKaeTCs:

N3MEHeHne cofepXaHus OOKYMEHTOB, SABMSKOLWMXCA pe3ynbTaTtoM npefocTaBreHus
rocyapCTBEHHOM YCIyru;

BHECEHME HOBOM WHGOPMaUWUKW, CBEOEHUMM U3 BHOBb MNOSMYyYEHHbIX [OJOKYMEHTOB,
KoTopble He Obinv npeactaBneHbl Npyu  nogade 3asiBeHnss O  nNpenocTaBfieHun
rocyapCTBEHHOW YCNyru.

Pazgen IV. ®opMbl KOHTPOSA 3a UCMOSIHEHNEM perfnamMeHTa

32. Mopsaaok ocyllecTBNEeHUA TEKYLLEro KOHTPOsS 3a COGNaeHUEeM U UCTTONTHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULLIAMW NONOXEHUN perfaMeHTa U UHbIX
HOPMaTUBHbIX NPAaBOBbIX aKTOB, YCTaHABNMBaKOLWMUX TPe6oBaHUSA K NpefoCTaBNeHuo
rocyfapcTBeHHOM yCcrnyru, a Takke NPUHATUEM UMW peLLUeHUN

55. Tekywuit KOHTponb 3a cobnogeHneM nopsaka M cTaHgapTa NpeaocTaBleHUs
rocydapCTBEHHOM  yCnyrM,  agMUHUCTPATMBHBLIX  MNpoueayp MO NpenocTaBfieHUto
rOCydapCTBEHHOW YCMyrM W MPUHSTUEM pEeLUeHWA cneumanucTtamym  OCYLLECTBNSIETCS
HayanbHWKOM YNpaBneHusl, AOMMKHOCTHbIMW nuuamMu YnpaBreHusi, OTBETCTBEHHbIMM 3a
opraHu3auuio paboTbl N0 NPeAoCTaBEHNIO FOCY4apPCTBEHHOW YCryru.

TeKkylWmMIn KOHTPOMb OCYLLECTBNSIETCA MyTeM MNPOBEAEHWUsI NMPOBEPOK COGNOAEHUS U
MCMOSHEHWS MONOXEHWIN HACTOALLErO pernameHTa.

33. Nopsaaok n nepnoanMYHOCTbL OCYLLECTBIEHUSA NMaHOBbIX U BHEMIaHOBbLIX MPOBEPOK
NOJSIHOTbI M KayecTBa NpeaocTaBrieHMA rocyaapCcTBEHHOM yCryru, B TOM 4yucne
nopsAaoK U opMbl KOHTPOSISI 3a NONTHOTOM U Ka4eCTBOM NpeaocTaBrieHUs
rocyfapcTBeHHOM yCryru

56. KoHTposb 3a NOMHOTOM M KayeCTBOM MpeaoCTaBfeHuUs rocygapCTBEHHOW YCryru
BKMNtoYaeT B cebsa npoBedeHWe NPOBEPOK, BbIABEHWE M YCTPaAHEHWEe HapyleHun npas
3aaBUTENEN, PacCMOTPEHNE, NPUHATME B Npedeniax KOMMeTeHUMU pelleHurn U NogroToBKy
OTBETOB Ha oOpalleHnsa 3adBuTenen, cogepxawime xanobbl Ha pelleHud, OencTBus
(6e3pencTBme) AOMKHOCTHbIX L,

57. MNpoBegeHne NPOBEPOK MOXET HOCUTb MSIAHOBLIN XapakTep (OCyLeCTBNATLCA Ha
OCHOBaHWUW rogoBbIX MNaHOB paboThkl, HO He pexe 1 pasa B roa) U BHENNaHOBbIN XapakTep.

58. TllpoBepkn MNONHOTbI W KayecTBa MNpPeAoCTaBfEHNA rOCyAapCTBEHHOM YCryrn
OCYLLIECTBMAIOTCA Ha OCHOBaHWW MpuKas3a HavanbHMKa (MM YNONIHOMOYEHHOro nuua)
YnpasneHua. [na npoBefeHUs NPoOBEPKU DOPMUPYETCA KOMUCCUS, OEATENbHOCTb KOTOPOW
OCYLLIECTBMNSAETCA B COOTBETCTBMM C MPWUKA30OM HavanbHWKa (MM YNOHOMOYEHHOro nuua)
YnpasneHus.

59. [llpu npoBepke MOryT paccmaTpuMBaTbCsi BCE BOMPOCbI, CBA3aHHblE C
npefoCcTaBfieHUEM [OCYAAPCTBEHHOMW YCnyrn (KOMMSIEKCHbIE MPOBEPKWU), WUNU OTAEfNbHbIE
BOMPOCHI (TEMAaTUYECKME NMPOBEPKM).

60. PesynbTaTbl NpoOBeAEHHbIX MPOBEPOK OCOPMIAIOTCA B BUAE aKkTa npoBepku. B
Crnlyyae BbISIBMIEHMS HapylleHWW npaB 3asiBATENEeW HadanbHUKOM (MM YNONHOMOYEHHbLIM
nmuoMm) YnpasneHusi OCyLLEeCTBISIETCA NPUBIEYEHNE BUHOBHbLIX UL K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTernbCcTBOM Poccurckon ®eaepauuu.



34. OTBeTCTBEHHOCTb AOMKHOCTHbIX NIUL, OpraHa, npefocTaBnAKOLWero
rocyaapcTBEHHYH YChyry, 3a pelleHus n aenctema (besgencreune), NpUHUMMaeMble
(ocywecTBnsiemblie) MMM B Xo4e npeaocTaBrneHus rocyaapCcTBeHHOW ycnyru

61. o peaynbTatam NPOBEPOK, B Clyyae BbIABEHUA HapyLeHun cobnogeHus
NOSIOXXEHNUN aaMUHUCTPATMBHOIO perfiameHTa W MHbIX HOPMAaTMBHbLIX MNPaBOBbIX aKTOB,
yCTaHaBnmBawwmnx TpeboBaHWSA K MpefoCTaBfeHUo rocyaAapCTBEHHOW YCMyru, BUHOBHbIE
crneumnanucTbl HeCyT OTBETCTBEHHOCTb B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccumnckon
depepaumm n 3akoHogaTenbCcTBOM Jluneukon obnacTtu.

62. lNepcoHanbHasi OTBETCTBEHHOCTb CneuManncToB YnpaBrneHnsa 3akpensnseTca B Ux
OOIMKHOCTHBLIX — perfnaMeHTax B COOTBETCTBMM C TpeboBaHMsSMW  3aKkoHoJaTerbCTBa
Poccuinckon ®epgepaunn.

63. Cneumanuctbl YnNpaBneHUsi HECYT MNepCoHarnbHyld OTBETCTBEHHOCTb 3a
CBOEBPEMEHHOCTb M Ka4eCTBO NpeaoCTaBlieHUsi FOCYy4apCTBEHHOMW YCyri.

35. NonoxeHusn, xapakTepusyruime TpeboBaHUs K NnopsaaKy u hopmMmam KOHTpons 3a
npeaocTtaBfieHUEM rocyfapCTBEHHOM YCIYru, B TOM YUCHe CO CTOPOHbI FpaXkaaH, ux
o6beanHEHN U opraHM3auum

64. KoHTponb 3a npegocTaBrieHMEM roCygapCTBEHHOW ycryrM, B TOM 4uUCre CO
CTOPOHbI rpaxgaH, WX O0ObeauHEeHWA W OopraHu3aunin, OCyLLEeCTBASETCH MNOCPeacTBOM
OTKPbITOCTM  OEATENbHOCTM  YMpaBneHnsa W MHOMOYHKUMOHANbHOrO  LEHTpa npu
npeaocTaBfieHNUN roCyaapCTBEHHOM YCNYrn, NOSydeHUs MOSIHOM, akTyanbHOW U OOCTOBEPHOM
WHoOpMaUUM O Mopsiake nNpeaoCTaBieHUs rOCYOapCTBEHHOW YCrAyrM U BO3MOXHOCTHU
pocynebHoro paccmoTtpeHns obpaweHun (kanob) B npouecce noryvyeHust rocyaapCTBEHHOM
yCryru.

Paspen V. [locyne6HbIN (BHeCyaeOHbIN) NOpAAOK 06XKanoBaHUA peLleHun n AeMCTBUMN
(be3pencTBuA) opraHa, npeaoCcTaBsAOLWEro rocyAapCcTBEHHY YCIyry, a Takke ero
AOJMKHOCTHbIX UL,

36. UHdbopmauma ana 3asBUTens O ero npaBe NoAaTh XXanoby

65. 3agBuTenb uMeeT npaBo nogaTb >Xanoby Ha peweHus n (MnNn) AOencTBus
(6e3pencTBne) WCMOMNHUTENBbHBLIX OpraHOB T[OCYOAPCTBEHHOW BRacTyM, a Takke WX
AOMKHOCTHBIX NUL, NpUHATbIE (OCYLLECTBRSEMbIE) B X04e NpefoCTaBMNeHns rocygapCTBEHHON
yCnyru.

37. NpeameT xanobbl

66. 3asBuTenb MoXxeT 06paTUTBLCA € XKanobon B TOM YMCNe B CreAYyOLWnNX cry4vasx:

1) HapylleHMe cpoka perMcTpaumm 3anpoca O NpeaoCcTaBfeHUM rocyaapCTBEHHOM
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®egepanbHoro 3akoHa N 210-93;

2) HapyLLeHne cpoka npefoCTaBeHns rocygapCTBEHHON YCIyru;

3) TpeboBaHMe y 3asBUTENS AOKYMEHTOB WU MHAOPMauuM nNnbo OCyLeCcTBreHUs
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AEeNCcTBUW, NpeacTaBeHne Unn ocyLLecTBrieHne KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHbLIMN
npaBoBbIMK akTamu Poccurickon degepaumm, HOpMaTUBHBIMM NPaABOBLIMU akTamu Jlunewkon
obnactn ansa npegocTaBneHnsa rocygapCTBEHHON yCnyru;

4) oTkaz B npuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MpeayCcMOTPEHO
HOpPMaTMBHBIMW MpPaBOBbLIMU akTamn Poccuickon defepaunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamu Jluneukon obnactu ons npefocTaBneHns rocyaapCTBEHHOM YCIyru, y 3asBuTens;

5) oTkas B NpegocTaBfneHnn rocygapCTBEHHOW YCMyru, ecrn OCHOBaHUSA OTKasa He
npegycMoTpeHbl dbefeparnbHbIMU 3aKOHAMU U NPUHATBIMU B COOTBETCTBMM C HUMU UHbIMU
HOpMaTMBHbIMX MpaBoBbIMM akTamu Poccunckon Pepepauun, 3akOHaMU U UHBIMU
HOpMaTUBHbLIMW MPaBoBbIMK akTamu JlvneLkon obnactu;

6) 3aTpeboBaHue C 3aABUTENS NpU NPeSOCTaBeHNUN rOCy4apCTBEHHON yCnyrn nnathbl,
He npeayCMOTPEHHOW HOPMAaTMBHLIMM MNpaBoBbIMM akTamu Poccuiickon ®epepauun,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Jlvnewkon obnacTtu;

7) oTKa3 opraHa, NpeaoCcTaBnALLIEro rocyaapCTBEHHY YCryry, AOMKHOCTHOMO nvua
opraHa, nNpeaoCTaBnsOWEero rocyadapCTBEHHY YCnyry, B UCMpPaBieHUn LOMyLWeEHHbIX UMK
onevyatok M (Mnu) owmnboK B BblOAHHbIX B pesynbTate NpeaocTaBreHus rocyaapCTBEHHOM
ycryrn JOKymMeHTax NMbo HapyLleHne YyCTaHOBIIEHHOIO CpoKa Takux UcnpasrieHun;

8) HapyweHue cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO  pesynbTaTam
npefocTaBfeHns rocy4apCTBEHHOWN YCIyru;

9) npuocTaHoBNeHWe npeaocTaBneHnss rocyaapCTBEHHOM YCMyru, ecriv OCHOBaHUS
NPUOCTAHOBMNEHUA He npeaycMoTpeHbl dedeparnbHbIMA - 3aKOHaMU U NPUHATLBIMUA - B
COOTBETCTBUN C HUMWN UHBIMU HOPMAaTUBHbLIMW NpaBoBbIMW akTamn Poccuiickon degepauuu,
3aKOHaMu U MHbIMY HOPMaTMBHbLIMW NPaBOBbIMK akTamu Jlnneukon obnacTy;

10) TpeboBaHMe Yy 3asiBUTENA nNpuM NPeaoCTaBfEHMM TOCYAApPCTBEHHOM YCMyrn
OOKYMEHTOB WM MHbopMaumn, OTCyTCTBME UM (UNU) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHayarbHOM OTKa3e B MNpuemMe AOKYMEHTOB, HeobxoouMbixX NS
npefoCcTaBfeHnss rocydapCTBEHHOM ycnyrM, nubo B NpefocTaBreHun rocygapCTBEHHON
yCnyru, 3a WCKINIYEHMEM cryvaeB, MpefyCMOTPEHHbIX MyHkToMm 4 vactm 1 craten 7
depepanbHoro 3akoHa N 210-93.

38. OpraHbl rocygapcTBeHHOMW BlacTu, opraHu3aumm, LOMMKHOCTHbIE Nnua, KOTOPbIM
MOXeT ObITb HanpaBsieHa xanoba

67. )Kanob6a Ha pelueHns n gencreus (6e3agencTeme) 4OMKHOCTHBIX N YNpaBneHus B
aocynebHom (BHecyaebHOM) nopsiake nogaeTcs HavanbHuky Ynpasnenusi. Xanoba Ha
peweHns wn penctena (6es3genctevMe) HavanbHuKa YnpaBnenHuss B - gocyaebHowm
(BHecyoebHOM) nopsiake nogaeTcs B agMuUHUCTpauuio Jlvneukon obnacTu.

39. Nopsagok nogaym N paccCMOTPEHUA XKanobbl

68. XKanoba Ha peweHns n genctena (6esgencrTeme) opraHa, NpeaocTaBnSAoLWEro
rocygapCTBEHHYHO ycnyry, AOJDKHOCTHOrO  nuua opraHa, npeaocTaBnsoLLEero
rocydapCTBEHHYK  yCryry, rocydapCTBEHHOro  Cnyxalliero, pykoBoauTens  opraHa,
NpeaoCTaBNAOLWEro rocyaapCTBEHHYO YCnyry, MoOXeT ObiTb HanpasneHa no nodte, yepes
MHOTFO(PYHKLNOHANbHbIN LEeHTp, c ncnonb3oBaHMeM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn "MIHTepHeT", oduumanbHOro canta opraHa,
npefoCTaBNAILWEro rocygapCTBeHHyo ycnyry, nubo PIITY, a Takke mMoxeT ObITb NpuHATa
npu JIM4HOM NpuemMe 3asiBUTENS.
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69. XXanoba gomkHa cogepxaTtb:

1) HauMMeHOBaHWe opraHa, npeJoCTaBnAOWEro rocyJapCTBEHHYIO  yChyry,
AOIDKHOCTHOIMO Nvua  opraHa, npefoCTaBnsAlOWEro rocygapCTBEHHYK — ycnyry, nubo
rocygapCTBEHHOIO Cry»allero, peleHnsa n gencrTena (6esgencrTeme) KoTopbix 06XKanytTcs;

2) hamunuio, uMd, OTYeCTBO (nocnegHee - NpU Hanuyun), CBeAEHUs O MecTe
XutenocTBa 3asButensd - usmyeckoro nuua nmbo HaMmeHoBaHWe, CBEAEHUS O MecTe
HaxXOXOEeHMA 3aaBUTENA - OPUOUYECKOrO NUua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (NPW HanMMyYuK) M NOYTOBbLIA agpec, Mo
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHunss 06 obkanyembix peleHusix n gencteusix (6es3gencteumu) oprasa,
npeaocTaBnsAoLLIErO rOCy4apCTBEHHYKD  YCryry, AOJDKHOCTHOrO  nnMua  oprana,
npegoCcTaBNALLIEro rocyaapCTBEHHYI0 YCnyry, Nnbo rocyaapCTBEHHOIO CryaLlero;

4) noBOAbI, HA OCHOBAHWUN KOTOPLIX 3asiBUTENb HE COMMaceH C pelleHneM 1 AeNCTBUEM
(6e3pencTBnem) opraHa, NpeaoCTaBSOLWEro rocygapCTBEHHYHO YCNyr, AOMKHOCTHOMO nuua
opraHa, NpeoCTaBnsLWEero rocygapCTBEHHY0 yenyry, nnbo rocygapCTBEHHOrO Criyallero.
3aaButeneMm MOryt ObiTb NpeacTaBfeHbl AOKYMEHTbI (MPYM Hanuuuu), nogTeepxgarowme
A0BOAbI 3aaBUTENS, NMMB0O UX KONUN.

70. OTBeT Ha anoby He gaeTcs B cnegyowmnx cryyasx:

ecnm B NUCbMEHHOM obpalleHMn He ykasaHbl hamunusa 3asBuTensl, HanpaBUBLLETO
obpalleHune, Nnun NoYToBbIM aapec, No KOTOPOMY AOSPKEH OblTb HanpaBfieH OTBET;

€Cnn TEKCT NUCbMEHHOro obpalleHnst He NoadaeTcs NPOYTEHUIO (0 YeM B TeveHue
ceMn [HeW COo [AHS perucTtpaumm obpalleHuss coobliaeTcs 3asBUTEN0, HanpasBuBLUEMY
obpalleHune, ecnv ero amunma n NOYTOBbLIN aapec NOAAAKTCS NPOYTEHMIO);

€Cnn TEKCT MUCbMEHHOro obpalleHnsa He No3BoNAeT onpeaennTb CyTb NPeanoXeHus,
3aaBNeHna unum xanobbl (0 YemM B TeYyeHMe cemMu OHEen CO OHA perucTtpaumm obpalleHus
coobulaeTcs 3asBUTENO, HanpasmuBLLEMY ObpalleHune).

71. YnpaBneHue BnpaBe O0CTaBUTb Xanoby 6e3 oTBeTa No CyLlecTBy B Cry4yasx:

nonyyYeHnss NUCbMEHHOro obpalleHusi, B KOTOPOM COAepXaTCs HeueH3ypHble NnMbo
OCKOPOUTENbHbBIE BbIPAXEHWUSA, Yrpo3bl XN3HW, 340POBbI0 N UMYLLLECTBY AOMKHOCTHOIO nvua,
a TakKe 4NeHoB ero ceMbu. 3asiButento coobliaeTcss 0 Hea4onyCTMMOCTM 3roynoTpebneHns
npaBoMm;

ecnn OTBeT MO CyLecTBY NOCTaBNEHHOro B obpalleHnn Bonpoca He MOXeT ObiTb AaH
6e3 pasrnaweHnss CBeAEHWUN, COCTaBMSIOWMX FOCYAAPCTBEHHYIO WAW UHYID OXpaHseMyto
depepanbHbIM 3aKOHOM TarHy. 3aaBuTento coobllaeTca O HEBO3MOXHOCTM [aTb OTBET MO
CyLLIeCTBY MNOCTaBIEHHONO B HEM BOMPOCa B CBSA3W C HEeOONYCTUMOCTbIO pasrnalleHuns
yKasaHHbIX CBeEHUN.

72. B cnyyae, ecnn B NMCbMEHHOM ObpalleHnn 3asaBUTENSA COOEPXKUTCS BOMPOC, Ha
KOTOPbIN €My HEOLHOKPaTHO AaBanunCb NMUCbMEHHbIE OTBETbI MO CYLLECTBY B CBA3M C paHee
HanpaBnsieMbiM1 obpaLLeHnsiMU, U Npu 3TOM B obpalleHnn He NPUBOASITCS HOBble AOBOAbI
unn o6CTOATENbCTBA, AOIMKHOCTHOE NUUO NMBO YNOSIHOMOYEHHOE Ha TO NUUO Brpase
NPUHATL peleHne o 6e30CHOBATENbHOCTM o4vepegHoro obpalleHuss U npekpalieHum
nepenuckn ¢ 3asBuTenemM no AaHHOMY BOMPOCY MpuU YCIOBUK, YTO yKazaHHOe obpalleHue u
paHee HanpaBnsemble o0palleHns HanpaBnAIUCbL B O4MH U TOT XK€ roCyAapCTBEHHbIN OpraH
U O4HOMY N TOMY Xe AOMKHOCTHOMY nuuy. O 4aHHOM peLleHun yBeAOMIISeTCa 3asBUTENb.

73. ObpalleHne, B kKOTOpoM obxanyetcs cyaebHoe pelueHune, B Te4eHUe CeEMU OHEN
CO [HA perucTpaumm BO3BpallaeTcs 3asaBUTEnNto, HanpasusleMy obpalieHve, C
pa3bsiCHEHMEM nopsiaka o6XxanoBaHUsA JaHHOrO cyaebHOro peLleHus.

74. B cny4yae ecnu nNpu4vHbl, MO KOTOPbIM OTBET MO CYLIECTBY MOCTaBIIEHHbIX B
oGpallyeHnn BONpocoB He Mor 6biTb AaH, B nocnenywowem Obinv yCcTpaHeHbl, 3asBUTENb
BrpaBe BHOBb HanpaBuTb obpalleHne B opraH, NpeaoCcTaBnAloLLMIA rOCygapCTBEHHYIO YCIyry,
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nnM60 BbILECTOALLEMY LOMKHOCTHOMY MLy .
40. CpoKu paccMOTpPEeHUs XKanobbl

75. YKanoba, noctynueliasa B YnpasneHme nubo agMmHucTpaumio Jlvneukon obnactu,
NOANEXNT PaCCMOTPEHUIO B TEYEHME NATHAALATM paboymx OHEN CO OHA ee permctpauum, a B
crniydyae obGxanoBaHusA OTKasa YnpasneHuss B npueme OOKYMEHTOB Yy 3aaBuTens nubo B
nucnpaBfeHnn [OMyLIEHHbIX onevyaTok u (unu) owmbok wunm B crnydyae obxkanoBaHus
HapyLleHWs1 YCTAHOBMEHHOrO CpoKa TakmxX UCMpPaBiEHUN - B TeYeHne NSt pabounx gHemn co
[AHS ee permctpauun.

41. Pe3ynbTaT pacCMOTPEHUSA XKanoobl

76. Pe3ynbTaT pacCMOTPEHUS Kanobbl:

1) »xanoba yaoBneTBopsieTcd, B TOM yucne B hopMe OTMEHbl MPUHATOrO peLueHus,
nucnpaefeHnsa OOnyweHHbIX oneyatok M (unu) ownbok B BblAaHHbIX B pesynbTaTte
npefocTaBfeHns rocyaapCTBEHHOM YCIyrnM OOKYMeHTax, BO3BpaTta 3asiBUTENO LEHEXHbIX
CpencTB, B3MMaHWE KOTOPbIX HEe nNpeayCMOTPEeHO HOPMaTUBHBIMM MNPaBOBbIMM aKTamMu
Poccuinckon ®egepaunmn, HOpMaTUBHBIMU NPaBOBbLIMKU akTaMmu Jlnneukon obnactu;

2) B y4OBNETBOPEHUN anobbl OTKa3biBaeTCs.

42. NMopsaaok nHcpopMmmpoBaHUs 3asiBUTENS O pe3ysfibTaTaX pacCMOTPEHUSA XKanobbl

77. He nosgHee [Hs, cnegywowero 3a OHEM MPUHATUS peLlleHud, 3aaBuTento B
NMUCbMEHHON (popMe M MO XeNnaHu 3asBUTENs B 3NEKTPOHHOW opme HanpasndeTca
MOTMBMPOBAHHbIA OTBET O pe3yfbTaTax pacCMOTPEHUS XKanoobl.

B cny4ae npusHaHua xanobbl noanexalien yaoBrieTBOPEHUIO, B OTBETE 3asiBUTESO
paeTcsa uHdopmauMsi O OENCTBUSAX, OCYLLECTBNSAEMbIX OpraHoM, nNpeaoCTaBsoWmMM
rocygapCTBEHHYH ycnyry, B LUendx He3amMeanuTenbHOro YCTpaHeHUs  BbISBIEHHbIX
HapyLeHWA NpU OKasaHWW rocygapCTBEHHOW YCMYyrn, a TakkKe MNPUHOCATCA WM3BUHEHMS 3a
AOCTaBneHHble HeyaobcTBa W ykasbiBaeTCa WHGopmauus O AanbHEWuWwuX AencTBUSIX,
KOTOpble HEOBXOAMMO COBEPLUNTL 3adABUTENIO B LENSX NOSy4YEeHUs1 FOCYyAapCTBEHHOW YCyru.

B cnyyae npusHaHus kanobbl He nognexawlen yaoBnNeTBOPEHUD, B OTBeTe
3asBUTEN0 OAl0TCS apryMeHTUPOBAHHbIE PAa3bACHEHMSI O MPUYMHAX MPUHATOrO peLleHusl, a
Takke MHpopmMaumsa o nopsake ob6xxanoBaHNA NPUHATONO peLUeHust.

B cnyyae ycrtaHoBneHuss B xog4e WnNu no pesynbtataM pPacCMOTPEHMsT XKanooObl
NpuU3HaKoB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLLUEHUS UK NPECTYNNEHUS AOMKHOCTHOE
nMUo, HageneHHoe TMOSIHOMOYMAMW MO  PacCMOTPEHUIO  Xanob, He3ameanuTenbHO
HanpaBnsieT UMetoLMecss MaTtepumarbl B OpraHbl NPOKypaTypbl.

78. TlonoxeHns ®epepansHoro 3akoHa N 210-03, ycTaHaBnuBawwme nopsaok
paccMOTpeHns xanob Ha HapylleHusi NpaB rpaxgaH U opraHMsaumn npu npegocTaBfieHumn
rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCIYr, HE pacnpoCTPaHATCA Ha OTHOLWIEHUS,
perynupyemble ®epeparnbHeiM 3akoHoMm oT 2 mas 2006 roga N 59-03 "O nopsake
paccMoTpeHunsa obpaweHun rpaxaaH Poccuinckon degepaumn’.

43. NMopsapok o6xxanoBaHUA peLleHUsA no xanobe
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79. 3aaBuTenb MMeeT npaBo obGXanoBaTb pelleHMe No >xanobe B NpoKypaTypy
Jlnneukon obnacTu, a Takke B cygebHom nopsiake.

44. MNpaBo 3asaBUTENs Ha nosyvyeHne nHdopmMmaLuum u JOKYMEHTOB, He0O6XxoAUMBIX ANA
0060CHOBaHMA N PaCCMOTPEHUA XKanoobl

80. 3asBuTenb nMeeT NpaBo Ha:

1) o3HakommneHue ¢ JOKyMeHTamMu 1 Matepuanamu, HeobxoammbiMn Ans 060CHOBaHNSA
N paccMoTpeHus xanobbl, ecnn 3TO He 3aTparMBaeT npaBa, cBo6OAbl M 3aKOHHbIE MHTEPECHI
APYrMX 1L M ecnn B YKa3aHHbIX JOKYMEeHTax M Martepuanax He coep)aTcs cBefeHus,
COCTaBASLWME roCyJapPCTBEHHYIO UM MHYKO OXPaHAEMYH 3aKOHOM TanHy;

2) nony4vyeHve WHGOPMaUUM U OOKYMEHTOB, Heobxoaumbix Ond 0BOCHOBaHWA W
paccMoTpeHUs xanobbl.

45. Cnocobbl MHPOPMUPOBaAHMA 3aABUTENEN O NOPsAKe NoAavYm U pacCMOTpPEHUSA
XanooObl

81. NHdopmaums o nopsagke nogavm M pacCcMOTPEHUS xanobbl pasmeliaetcs B
MHPOPMALNOHHO-TENEKOMMYHUKAUMOHHON ceTn  "WIHTepHeT" Ha cauTe YnpasneHus,
MHOrooyHKUMOHanNbHoOro ueHtpa, Ha ENMIY, PIIIY, a Takke MoxeT OblTb coobuieHa
3asBUTENO NPU NIMYHOM obpaLleHn B YnipaBreHue nnm MHOroyHKLUMOHANbHbIA LEHTP.

46. NMNopaaok o3HaKOMNEeHUA 3asABUTENS C AOKYMEHTaMU U MaTepuanamu,
KacarowmmMucs paccMoTpeHus obpalleHus, ecnm 3To He 3aTparMBaeT npasa, cBo6oAabl
M 3aKOHHbIe UHTEpPeCHhl APYruX SIUL U eCNK B YKa3aHHbIX JOKYMEHTaxX U matepuanax He

cofepxaTcA cBeAeHUs, COCTaBIAIOLWME rOCYyAapCTBEHHYIO UMM UHYIO OXPaHAe My
3aKOHOM TauHy

82. Tllopsagok O3HakOMMeHWa 3asBuUTend C  OOKYMEeHTaMuM U Martepuanamu,
Kacalwwmmmncs paccMoTpeHus obpalleHusi, ecnn 3TO He 3aTparvBaeT npasa, cBOOOAb! U
3aKOHHblE WHTEpPEChbl APYrMX NUL M eCnu B YyKas3aHHbIX AOKYMEHTax W martepuanax He
copgepXaTtcsa CBefeHWs, COCTaBMALWMNE roCyJapCTBEHHYO UMM UHYIO OXPaHAEMYHO 3aKOHOM
TaunHy:

1) npuem wun peructpauma 3asBneHnss o6 O3HaKoOMMeHMM C [AOKYMEeHTamMu U
MaTtepuanamm, KacalwmMMncs paccMoTpeHus obpalleHns;

2) cornacoBaHue C 3asBUTENeM [f[aTbl, BPEMEHW W MecCTa O3HaKOMIIEHUs C
AOKyMEeHTaMu 1 maTepuanamu;

3) O3HakOMneHue 3adABuTENst C [OKYMEHTaMn W Martepvanamm, ecnm 3TO He
3aTparmBaeT npaBa, cBOOOAbl M 3aKOHHbIE WHTEPECHbI OPYruX NvL M eCcnn B YKasaHHbIX
AOKyMeHTax U MmaTepuanax He cogepXaTcsl CBeeHUs, COCTaBnsoLLmMe rocyaapCTBEHHY0 Unn
WMHYIO oXxpaHaemy dPegepanbHbIM 3akOHOM TanHy. O3HakoMSieHMe C OOKYMEeHTaMun U
Martepuanamm npoBoauUTCHA C y4eToM HopMm depeparnbHoro 3akoHa ot 27 wuwons 2006 roga
N 152-®3 "O nepcoHanbHbIX AaHHbIX";

4) nognucaHve 3aasutenem Akta 06 03HAKOMMEHUN C JOKYMEHTaMM U MaTepuanamu,
KacalLwmmmucsa paccmoTpeHmnst obpalleHums.

Pazpgen VI. Oco6eHHOCTM BbINONMTHEHUA aAMUHUCTPATUBHbIX Npoueayp (aencremmn) B
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MHOroyHKLMOHaNbHbIX LIeHTPaX NpeaoCTaBreHNUs rocyAapCTBEeHHbIX U
MYHULMNANbHbIX ycnyr

47. BbInonMHeHMe aAMUHUCTPATUBHbIX Npoueayp (AeNCTBUN) B CTPYKTYPHbIX
noapasaeneHnsax MHOropyHKLUMOHaNbHOro LeHTpa

83. OpraHmszauus npenocTaBneHnsl rocyaapCTBEHHOM YCRyrM B CTPYKTYPHbIX
nogpasgenieHnsix MHOrogYHKUMOHANbLHOIO LeHTpa OcCyLWeCcTBNseTcss B COOTBETCTBUN C
3emenbHbIM kogekcom Poccuiickon depepauumn, CornalieHMem o B3aMMOOENCTBUN MeXay
MHOTMOYHKLMOHANbHbIM LEHTPOM UK YnNpaBneHnem u BKoYaeT B cebsa cnegylowmn
ncyepnbiBawOLWNA  NepedeHb agMUHUCTPATMBHBIX Mpoueayp (AeWCTBUI), BbINOSTHAEMbIX
COTPYAHMKaMM CTPYKTYPHbIX NogpasaeneHmi MHOrogyHKUMOHaNbHOro LieHTpa:

1) uMHdOpMUpOBaHME 3asiBUTENEN O nopsake npeaocTaBfieHUs roCyaapCTBEHHOM
yCrnyrm B MHOTOYHKLMOHANbLHOM LIEHTpe, O Xo4e BbIMOMHEHNA 3anpoca O NpeaocTaBfieHumn
rocyadapCTBEHHOM yCnyru, MO WHbIM BOMpOCaM, CBSA3aHHbIM C MNpedoCTaBfieHneEM
rocygapCTBeHHOW YCNyrn, a TakkKe KOHCYNbTUpOBaHWE 3asiBUTenem o nopsigke
npegocTaBneHns rocygapCTBEHHON YCNyrn B MHOTO(PYHKLMOHANbHOM LIEHTPE;

2) Nnpuem 3anpocoB 3adBuUTENen 0 NpeaoCcTaBfeHUN roCcyaapCTBEHHOM YCNYrn U UHbIX
AOKYMEHTOB, HEOBX0aUMbIX AN NpeAoCTaBneHnst rocyaapCTBEHHOW YCRyru;

3) nepepada  3anpocoB  (3aABMEHUM) WU KOMMSIEKTOB  OOKYMEHTOB U3
MHOIOQYHKLMOHANbHOro LUeHTpa B YnpasneHue;

4) nepepfaya pesynbTata npenocTaBfieHUs FOCY4apCTBEHHOW YCAyrM M KOMMSekTa
AOKYMEHTOB U3 YrnpaBneHus B MHOrO(YHKLUNOHANbHbIN LIEHTP;

5) Bblga4va 3aaBuUTENIO pesynbTaTta NpegoCTaBNeHns rocygapCTBEHHON YCIyru;

6) MHble gencTBus, HeobxoauMble ANs NPeaoCTaBneHNs rocyaapCTBEHHOW YCnyru, B
TOM 4YUCrEe CBSI3aHHble C MPOBEPKOM OENCTBUTENBHOCTU YCUMEHHOW KBanuuLMpOBaHHON
3NEKTPOHHOM MNoanucK 3asBUTENs, WCMONb30BaHHOMW npu obpalleHun 3a nonyvYeHueMm
rocyapCTBEHHOM YCMyrn, a Takke C YCTaHOBIIEHMEM NepeyvHs CpencTB yOOCTOBEPSHOLNX
LEeHTPOB, KOTOpble AOMyCcKalwTCA ANA MCMNOoNb30BaHUA B Lensx obecneyeHus ykasaHHOW
NPOBEPKN N ONPedensitoTCa Ha OCHOBaHMM YTBEPXOAEeMOW OpraHoM, MpeaocTaBfsoWnM
rocygapCTBEHHYHO YCrnyry, no cornacosaHuio ¢ degepanbHon cnyxbon 6e3onacHOCTU
Poccunckon depepaumm mogenu yrpo3 6es3onacHoCTU uHGopmauun B MHGOPMaLMOHHON
cUCTEME, UCMONb3yeMOW B LENAX npvema obpalleHuin 3a nofydeHnemM rocyaapcTBEHHOM
ycnyru v (unu) npeaocTaBneHnsa Takon yenyriu.

48. UHcdbopmupoBaHuMe 3aaBUTENEN O NopsaKe npeaocTaBreHnsl rocyaapCcTBEHHOM
yCcnyrm B MHOropyHKLMOHaNbHOM LIeHTpe, O XoAe BbINOSIHEHUS 3anpoca o
npeanocTaBlieHMU rocyaapCTBEHHOW yCnyru, no MHbIM BOnpocam, CBA3aHHbIM C
npeaocTaBrieHUEeM rocyfapCTBEHHOM YCIYru, a Takke KOHCYNbTUpPOBaHMWe 3aaBuUTeneun
O nopsiake npeaocTaBreHUs roCyAapCTBEHHOMW YCIyrM B MHOrOPyHKLMOHaNIbHOM
LeHTpe

84. OcHoBaHvem AN Hadana agMUHUCTPaATUBHOM Mpouenypbl senseTcsa obpalleHve
3asBUTENS WM €ro  YNoSIHOMOYEHHOro nNpeacTaBUTENs B LENAX nNpeaocTaBreHns
rocygapcTBeHHoro nmyllectsa Jlvuneukon obnactn B apeHay B CTPYKTYpHOe nogpasgeneHve
MHOIrO(OYHKLMOHANBbHOrO LieHTpa (NIMYHOEe nocelleHne, no TenedoHy, B afIEKTPOHHOM BUAE).

NHpopmmpoBaHue ocyulecTBnsaeT YNOSTHOMOYEHHbIN COTPYOHUK
MHOIrO(PYHKLNOHANBHOrO LieHTpa.
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3aaBuTeNo NpeaocTaBnseTca nHpopmMmauus:

0 NnopsaKe U Cpoke NpeaocTaBreHns rocyaapCTBEHHOM YCIyru;

0 nepeyHe SOKYMEHTOB, HEOOXOAMMBbIX OS5 NOSTyYEeHUS roCy4apCTBEHHON YCNyru;

O pasMepe rocygapCTBEHHOW MOLUMWHBI, ynnadMBaeMon 3asBuTenemMm npu nonyvyeHum
rocyapCTBEHHOM YCIyru;

O XOA€e BbINOSIHEHNS 3anpoca O NpefoCTaBneHUn rocyaapCTBEHHOW YCNyru;

o nopsagke pocygebHoro (BHecyaebHoro) obkanoBaHWA peleHun W OEeNCTBUK
(6e3pencTBns) MHOTOYHKLMOHANBHOMO LeHTpa 1 ero paboTHUKOB;

o rpadpmke paboTbl MHOrOYHKLMOHANBHOIO LEHTPA;

Nno MHbIM BONpPOCaM, CBSA3aHHbIM C NpeAoCcTaBneHneM rocyaapCTBEHHON YCyru.

YNONMHOMOYEHHbLIN  COTPYOHUK  MHOFOPYHKUMOHANbHOro  LEeHTpa  ocyulecTBnseT
KOHCYINbTUpOBaHME 3asBUTENEn no BOMpocaM, KacawwuMmcsa nopsaka npefocTaBneHus
rocygapCTBEHHOW YCnyru B MHOTOYHKLMOHANBLHOM LIEHTpPE.

MakcmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOIO encteums - 10 MUHYT.

PesynbtatoMm  agMuHUCTpaTMBHOW  npouedypbl  ABNsSieTCs  npegocTaBrieHve
HeobxoaMMon MHAOPMAaLUKN U KOHCYIbTaLMN.

Cnocob6 umkcaumm pesynbtata agMUHUCTPATMBHOM Mpouenypbl:  perncrpaums
obpalueHunsa 3asaBuUTENS B aBTOMaTM3NPOBAHHON NHJOPMaLIMOHHOM cucteme
MHOroPyHKLNOHaNbHOro ueHTpa (ganee - AIC MoLl).

49. MNMpunem 3anpocoB 3asBUTENIEN O NPefoCTaBNeHUN rocyaapCTBEHHOM YCNYrU U NHbIX
AOOKYMEHTOB, Heo6XxoAUMBIX ANA NpeaocTaBfeHUA rocyaapCTBEHHOM yCryru, B
MHOroyHKLMOHANbLHOM LIEHTpe

85. OcHoBaHueM Onda Havyana agMUHUCTPATUBHOW npouenypbl aBnseTcs obpalieHve
3asBUTENA WU €ro  YnosIHOMOYEHHOro npeacTaBUTENs B LUENsxX npeaocTtaBneHus
rocygapctBeHHoro wumyulectsa Jlvuneukon obrnactm B apeHgy C  3asiBieHMEM O
npenoCcTaBfeHMM roCyaapCTBEHHOM YCNyrn cornacHo npurnoxenunto 1 (ons usnyecknx nuu)
M npunoxeHuro 2 (GNa OpUONMYECKUX  NUL) B CTPYKTYpPHOEe  nogpasgernieHve
MHOrOOyHKLMOHANbHOrO LieHTpa.

86. VcyepnbiBaowmin nepeyeHb OOKYMEHTOB, KOTOpble SBASKTCA HeobxogumbiMu Y
obsizatenbHbiMM  OANA  NPeaoCTaBfEHMs  FTOCYAApPCTBEHHOW  yCnyrv,  nognexaimnx
npeacTaBneHuo 3asiBUTeNieM B CTPYKTypHOe noapasgeneHne MHOrogyHKUMoHansHoro
LeHTpa:

ydypeauTenbHble OOKYMEHTbl (CO BCEMW M3MEHEHUSMU W OOMOSIHEHUSIMW Ha daTty
nogayun 3asiBreHus).

87. B cnyyae, ecnn 3asBuTenem SBMSETCA WMHOCTPAHHOE topuauyeckoe nuuo, K
3ad9BNeHno 0 NpeaocTaBieHNN rocygapCTBEHHOW YCNyrn npuniaraeTca 3aBepeHHbIN NepeBos,
Ha PYCCKMMA £3blk OOKYMEHTOB O rOCYAapCTBEHHOM perncrpaumm lopugumyeckoro nuua B
COOTBETCTBUM C 3aKOHOO4ATENLCTBOM MHOCTPAHHOIO rocygapcTBa.

88. 3asButenem no cobCTBEHHON MHMUMATUBE MOTYT BbITb NpeacTaBneHbl JOKYMEHTHI:

BbINNUCKa M3 EQMHOro rocygapCTBEHHOrO peectpa HpuandYecKnx nviy o Ipuandeckom
niue, sBNsOWEMCs 3aaButenem, nonydyaemasa B YnpasneHun degepanbHOM HanoroBow
cnyx6bl no Jlnneukon obnactu;

BbINNCKa n3 EanHoro rocy4apCTBEHHOIo peecTpa NHOMBUAYANbHbIX
npegnpuHumaTtenen o6 wuHOMBMAyanbHOM npegnpuHMMaTene, SIBRSOLWEMCS 3asiBUTENEM,
nony4yaemas B YnpasneHum degepanbHon Hanoroson cnyxoel no Jinneuxkon obnactu.

89. Konun OOKyMEHTOB, yKa3aHHblIX B MyHkTe 88 HacTosiwero agMUHUCTPaTUBHOIO
pernameHTa, npeacrtaBnsieMble 3asiBUTENIEM CaMOCTOATENbHO, AOSKHbl ObiTb 3aBEPEHbI B



yCTaHOBIIEHHOM NOPSAKe.

90. YNOSTHOMOYEHHbIN COTPYAHUK MHOTO(YHKLMOHANBHOMO LIeHTpa:

yOOCTOBEpPSET NIMYHOCTb 3aaBuTens (npeacraButens);

npy OTCYTCTBMM HEOOXOAMMbLIX KOMWA [OKYMEHTOB, YMOSHOMOYEHHbIN COTPYOHUK
MHOrOOYHKLMOHaNbHOro LeHTpa ocywecTBnseT 6ecnnaTtHoe KOnMpoBaHWE AOKYMEHTOB W,
CpaBHUB KOMNWUWN JOKYMEHTOB C UX OpPUTrMHaNamu, BbINOSTHAET Ha TakuX KONUAX Haanmcb o6 nx
COOTBETCTBUWN OpuUrMHanam, 3aBepsieT CBOen Nognucko ¢ ykazaHueMm haMmmnum 1 MHMLmnarnos;

OCyLLEeCTBMSAEeT perucrpaumto 3anpoca 3assutens B8 AUIC MOLL v BoigaeT 3assutento
pacnucky B NoslyYeHMn AOKYMEHTOB, B KOTOPOW yKa3blBaeTcsi HOMep obpalleHusi, nepedeHb
MPUHATLIX ~ OOKYMEHTOB, [JaTa MpUHATUA  OOKYMEHTOB, CPOK  MpefoCTaBreHus
rocyapCTBEHHOM YCIyru.

MakcnmManbHbIN CPOK BbINOMHEHUS aMUHUCTPATUBHOIO AENCTBUA - 15 MUHYT.

PesynbtatoMm agMuMHUCTpaATMBHOW npouedypbl SBRASETCA NpuUeM  3asiBNeHus U
AOKYMEHTOB, HEOBX0aUMbIX AN NpeAoCTaBneHnst rocyaapCTBEHHOW YCRYTi.

Cnocob dukcauun pesynbtata agMMHUCTPATMBHOW Npoueaypbl: pernctpauus sanpoca
3assutensa B AIC MOLU n Bbligaya pacnmcku.

50. NMepepayva 3anpocoB (3aABNeHUN) U KOMNIEKTOB JOKYMEHTOB U3
MHOrodyHKLMOHaNbLHOro ueHTpa B YnpaBsrneHue

91. OcHoBaHMeM [Ons Hayana agMUHUCTPaATMBHOM  Mpouenypbl  siBRsieTcA
opMMpoBaHNE ONMUCU OOKYMEHTOB M MOLrOTOBKA KOMMMEKTOB LOKYMEHTOB AN OTNpaBku B
YnpasneHue.

MHoroyHKUMOHamNbHbIN  LIEHTP nepefaeT B YnNpaBreHue 3asBfieHne un naket
NPUITOXEHHbIX JOKYMEHTOB Ha ByMaXkHOM HocuTerne No CONpPOBOAUTESNBHBLIM peecTpam B ABYX
3K3emnnsipax KypbepoM MHOroqyHKLUMOHAIbHOIO LIEHTPA.

MakcmanbHbIN CPOK BbIMNOMHEHUA agMUHUCTPATUBHOIO Aencteus - 1 pabounin aeHb
CO OHSA NnpuemMa OOKYMEHTOB.

3adaBneHne O npeaocTaBfieHMM 3eMefNbHOro yyactka M OOKYMEHTbI, MOCTynuBLUME B
YnpaBnenne, Ha OyMaxXHOM HOCUTENE M3 MHOTOQYHKUMOHANbLHOIMO LUEHTpa NpUHMMaeT
crneumnanucT YnpasneHusi, OTBETCTBEHHbIN 3a NpMeM LOKYMEHTOB.

MakcnmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOIO encteums - 10 MUHYT.

PesynbtatoMm agMuMHUCTpaTMBHOM nNpoueaypbl SBASETCA nepefada  KoMnnekra
AOKYMEHTOB B YrpaBreHue.

Cnocob dukcaumm pesynbTaTta agMUHUCTPATMBHOM Npoueaypbl: nognucaHue onucu
KOMMMeKTa AOKYMEHTOB, BHeCceHne ceeageHun 8 AIC ML,

51. Nepenaya pesynbTata NpeaocTaBrieHUA rocyfapCTBEHHON YCNYru U KOMMNeKTa
AOKYMEHTOB U3 YnpaBrieHUsi B MHOropyHKLUOHaNbHbIA LEHTP

92. OcHoBaHMEM Af1 Hayana agMUHUCTPATUBHOW MNpoueaypbl SBASETCA OKOHYaHue
noaroToBKW pesynbTata npefoCTaBNeHns rocygapCTBEHHON YCIyri.

CneuunanucT YnpaBrneHusi, OTBETCTBEHHbIN 3a Bblaavy JOKYMEHTOB, nepeaaeT roToBbIN
pesynbTaT  OKa3aHHOMW  rOCydapCTBEHHOW  YCNyrn  YNOSIHOMOYEHHOMY  COTPYAHWUKY
MHOIFO(PYHKLNOHANBHOrO LIeHTpa.

Mepemgaya KOMMNEKTOB [OKYMEHTOB Ha OymMaxXHOM HoOcuUTene OcCyLlecTBnseTcs
KypbepPCKOM Cry>kKbon MHOroqYHKLUMOHANbHOMO LieHTpa.

MakcumanbHbI CPOK BbINOMHEHNA Npoueaypbl - 1 pabounii AeHb CO OHA NOArOTOBKU



pesynbTata NpegocTaBreHnsa rocyaapCTBEHHON YCNyru.

Cnocob dukcaumm pesynbtata agMUHUCTPATMBHOW Npouenypbl: NOANMCaHWe onucu
KOMMreKkTa AOKYMEHTOB.

MNepegaya KOMNNEKTOB OKYMEHTOB B 3MIEKTPOHHOM BUAe He npeaycMoTpeHa.

Kputepun NnpuHATUA pelleHns: hopMmnpoBaHne 1 noaroToBka KOMMNIEKTOB AOKYMEHTOB
AN OTNPaBkn B MHOTOMYHKUMOHAMNbHbIN LEHTP.

PesynbtatoMm agMunHUCTpaTMBHOM Mpouedypbl  SBMSEeTCA nepegada  KoOMMnekra
AOKYMEHTOB B MHOTOOYHKLNOHASbHLIN LIEHTP.

Cnocob dukcaumm pesynbtata agMUHUCTPATMBHOW npouenypbl: NOANMCAHWE OMNUCK
KOMMMeKTa AOKYMEHTOB.

52. Bbipaya 3aaBuTenio pe3ynbTaTa npegoctaBlieHUA rocyp,apCTBeHHoﬁ ycnyru

93. OcHoBaHMeM Ans Havana agMUHUCTPATUBHOWM Npouenypbl SABNsSeTCA nepegaya us
YnpasneHus B MHOIrOYHKLMOHATbHLIN LEeHTp pesynbTaTta npegocraBneHuns
rocyapCTBEHHOW YCNyru.

Bblgaya OOKYMEHTOB MO pesynbTaTaM MpedocTaBreHns rocygapCTBEHHOW yCnyru
OCYLLIEeCTBMNSAETCHA YMNONMHOMOYEHHbIM COTPYAHWUKOM MHOIO(YHKUMOHANbHOMO LUeHTpa npu
NMYHOM obpalleHnn 3aaBuUTens.

YNONMHOMOYEHHbBIN COTPYAHUK MHOMOQYHKLMOHASTBHOrO LeHTpa:

yCTaHaBnMBaeT NIMYHOCTb 3asBUTENS;

BbldaeT pesynbTaT rOCygapCTBEHHOW YCryrM JMYHO  3assutento  nnbo  ero
YNONMHOMOYEHHOMY MpeacTaBuUTeNio MO  MpeabsBrAeHUn [[OOKYMEeHTa, YOOCTOBepsoLero
NIMYHOCTb, N JOBEPEHHOCTN;

OTKasblBaeT B BblJaye [JOKYMEHTOB B Cflydyae, €Cnu 3a Bblgaden [OKYMEHTOB
obpaTunocbk nuuUo, He sBNAKLieeca 3asiBUTeENneM unv npeacraBuTenem 3assutens, nmbo
obpaTtmBLLEeECcHa NULO OTKa3anochb NpeabsBUTb JOKYMEHT, YAOCTOBEPSIOLWMIA €r0 JINYHOCTb.

MakcnmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOIO AencTBua - 10 MUHYT.

PesynbTatom agMuMHUCTpPaTUBHOW Mpouenypbl SIBASETCA Bblgada 3asBuTesnto (OTkas B
Bbldaye) pesynbtarta npegoCcTaBneHns rocyaapCTBEHHOM YCIyru.

Cnocob dukcaumm pesynbtata agMUHUCTPATMBHOM NpoLeaypbl: BHECEHWE AAHHbIX O
Bblaade pesyrnbTata npegocraBnenHuns rocygapcreeHHon yenyrn 8 AUC MOLL.

53. UHble pencTBusa, HeobxoauMbIe ANA NpeaocTaBreHUs rocyaAapCTBEHHOM yCnyru, B
TOM 4YucCrie CBAA3aHHbIe C NPOBEPKON AeNCTBUTENIbHOCTUN YCUITEHHOWM
KBanMuunupoBaHHON 3NEKTPOHHOMU NOANUCY 3asABUTESA, UCNONIb30OBaHHOW NpwU
obpallueHnu 3a Nnosly4yeHMeM rocyaapCcTBEHHOM YyCNyru, a Takke ¢ yCTaHOBIEHUEM
nepeyHsi cCpeacTB yAOCTOBEPAIOLWMUX LIEHTPOB, KOTOPbIe AONYCKalTCA AN
MCNoNb30BaHUA B Lesnsix obecneyeHnsi ykasaHHOW NPOBEPKU U onpeaensoTcA Ha
OCHOBaHWUU YyTBEpPXXAaeMOn OpraHoMm, NpefocTaBNAOLWMUM rocyaapCTBEHHYO YCNyry,
no cornacoBaHuto ¢ PegepanbHON cnyxo6omn 6esonacHocTn Poccumckon depgepaumm
Mopaenu yrpo3 6esonacHoctu nHopmaumm B UHPOpMaLMOHHOW cUcTeme,
MCNOJNIb3yeMOM B LiensxX npuemMa obpallueHun 3a Nofly4eHMeM rocyaapCTBEHHOM yCcnyru
u (Unn) npeaocTaBrieHUs TaKOW ycnyru

94. [lencteus, HeobxoanMble ANA NPefoCTaBfeHNs roCygapCTBEHHON YCryrn, B TOM
yucne CBsA3aHHble C MPOBEPKOW [OEWCTBUTENbHOCTU YCUNEHHOW KBanuuLuMpoOBaHHON
3MEKTPOHHOM MOANUCK  3asiBUTENS, WCMNOSNb30BaHHOM nNpu obpalleHnn 3a MonyyYeHUeMm
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rocyaapCTBEHHOM YCMyrn, a Takke C YCTaHOBMEHMEM NepeyvHs CPeacTB yOOCTOBEPSHOLLMX
LEeHTPOB, KOTOpble AOMycKawTCA ANd MCMNoMb30BaHUA B Lensx obecneyeHus ykasaHHOW
NMPOBEPKN W OMNpefenstoTcss Ha OCHOBaHWM YTBEPXKOAEMOW OpraHoMm, NpenoCTaBMsHLUM
rocygapCTBEHHYH YCrnyry, no cornacosaHuio c¢ degepanbHon cnyxbon 6esonacHoOCTU
Poccuiickon ®epepaunm mogenun yrpo3 6e3onacHOCTU MHOpMauunM B UHGOPMaLMOHHOWN
cUCTEME, UCMONb3yeMOM B LENAX npvema obpalleHuin 3a nonyvYeHnem rocyaapCTBEHHOM
ycnyrm un (unu) NnpeaocTaBnNeHNsa Takon yCnyru - He NPpeayCMOTPEHbI.

54. BbinonHeHne agMUHUCTPATUBHbIX nNpoueayp (AencTBUN) B CTPYKTYPHbIX
noapasaeneHusax MHOroyHKLUMOHarbHOro LeHTpa npu npeaocTaBneHumn
rocyaapCcTBEeHHOW yCIyrn nocpeacTBOM KOMMNJIEKCHOro 3anpoca

95. lNpepocTaBneHne rocygapCTBEHHOW YCNYyrn OCYLLEeCTBNSETCS B COOTBETCTBUU C
3aKMOYEHHBIM COrfalleHnemM 1 BKNoYaeT B cebda crieayowmin ncdepnbiBaoWmMn nepeyeHb
aAMUHUCTPATUBHBIX Npoueayp (4enCTBUN), BbINOAHAEMbIX MHOTOYHKLMOHANbHBIM LLEHTPOM:

1) mHdOpMUpOBaHME 3asiBUTENEN O MNopsake npenocTaBfeHUs rocygapCTBEHHON
yCcrnyrm B MHOTOYHKLMOHANbLHOM LIEHTpe, O Xo4e BbIMOMHEHNSA 3anpoca O NpeaocTaBfieHumn
rocyadapCTBEHHOM yCnyru, MO WHbIM BOMpOCaM, CBSA3aHHbIM C MNpedoCTaBfieHneEM
rocyqapCTBeHHOM YyCNyrn, a Takke KOHCYNbTUpOBaHWE 3asBuTenen o nopsake
npegocTaBfeHns rocygapCTBEHHOW YCryrM B MHOTO(YHKUMOHANbHOM LiEHTpe NocpeacTBOM
KOMIMEKCHOro 3anpoca;

2) NpMeM KOMIMMEKCHOro 3anpoca U JOKYMEHTOB, HeobXxoauMbIX AN NpefoCTaBneHus
rocygapCTBEHHbIX YCIyr, BXOAALWMX B KOMMNSEKCHbI 3anpoc;

3) nepegava 3anpocoB (3asiBNEHW) Ha NpenocTaBfeHMe roCyaapCTBEHHbLIX YCNYT,
BXOOSLLMX B KOMMJSIEKCHBIA 3amnpoc, U KOMMMEKTOB AOKYMEHTOB M3 MHOroOyHKLMOHANIbHOIro
LeHTpa B YnpaBneHue;

4) nepefada pes3ynbTaToOB MPeAOCTaBfeHUs roCygapCTBEHHbIX YCNyr, BXOASLWMX B
KOMMMEKCHbIN 3anpoc, U KOMMIIEKTOB JOKYMEHTOB 13 YnpasneHusi B MHOrogOyHKLMOHAbHbIN
LEHTP;

5) Bblgaya 3asBUTENIO pe3ynbTaToOB NPeaoCTaBfiEHUs TOCYOAAaPCTBEHHbIX YCNYT,
BXOASLLMX B KOMMNIIEKCHbIN 3anpoc;

6) MHble gencTBus, HeobxoauMble ONs NpeaoCTaBreHnss rocyaapCTBEHHOM YCnyrn, B
TOM 4YUCrEe CBSI3aHHble C MPOBEPKOW OENCTBUTENBHOCTU YCUMEHHOW KBanvuULMpOBaHHON
3NEKTPOHHOM MNoanucK  3asBUTENs, WCMONb30BaHHOMW nNpu obpalleHum 3a nofyvYeHueMm
rocygapCTBEHHOW YCryrn, a Takke C YCTaHOBMEHWEM MNepedHs CpencTB YAOCTOBEPSIOLLMX
LEeHTPOB, KOTOpble AOMycKalwTCA ANd MCMNONb30BaHUA B Lensx obecneyeHus ykasaHHOW
NPOBEPKN N ONPedensitoTCa Ha OCHOBaHUM YTBEPXOAEMOW OpraHoMm, npeaocTaBsionM
rocygapCTBEHHYHO YCryry, no cornacoBaHuio ¢ ®depepanbHon cnyxbon 6GesonacHoOCTH
Poccunckon ®epepaummn mogenu yrpo3 6es3onacHoCTU mHdopmauun B MHGOPMaLMOHHON
cUCcTeMe, UCMonb3yeMon B uensx npuema obpaweHun 3a nonyydeHnem rocyaapCTBEHHOM
ycnyrn u (unu) npegocTaBrieHnst Takon yCryri.

55. UHchbopmupoBaHue 3asaBUTENEN O NopsaaKe npefocTaBneHns rocyaapcTBeHHOMN
yCcnyrm B MHOropyHKLMOHaNbHOM LIeHTpe, O XoAe BbINOSIHEHUS 3anpoca o
npeafocTaBlieHUU rOCyAapCTBEHHOW YCNnyru, no UHbIM BONpocaMm, CBA3aHHbIM C
npeaocTaBrieHUeM rocyfapCTBEHHOM YCIYru, a Takke KOHCYNbTUpOBaHUe 3assBuUTeneun
O nopsiake npeaocTaBreHUsl roCyAapCTBEHHOMW YCIyrM B MHOrOPyHKLMOHaNIbHOM
LleHTpe NocpeACTBOM KOMMMEKCHOro 3anpoca
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96. OcHoBaHMeM Onda Hayana agMUHUCTPATUBHOWM Npouenypbl ABnseTcs obpalieHne
3asBUTENA WKW €ero  YnosIHOMOYEHHOro npeacTaBuTens B Uensx npeaocTaBreHns
rocyapCTBeHHOro umyuiectsa Jluneukon obnactn B apeHay B CTPYKTypHOe nogpasgeneHue
MHOrO(OYHKLMOHANBHOrO LieHTpa (NUYHoe nocelleHne, no tenedoHy, B 3fIeKTPOHHOM BUae).

NHdopmupoBaHue ocyllecTenseT YNOSTHOMOYEHHbLIN COTPYOHVK
MHOIrO(PYHKLNOHANBHOrO LieHTpa.

3asBuTento npegoctasnseTca MHpopmaLums:

O nopsgke M CpoKe npefoCTaBNeHUs roCydapCTBEHHbIX YCIyr, BXOAAWWUX B
KOMMSIEKCHBbIN 3anpoc;

O NepeyHe AOKYMEHTOB, HeobxoauMbIX Ofs MONYyYEeHWs rocyAapCTBEHHbIX YCNYT,
BXOOALLMX B KOMMMEKCHbIV 3anpoc;

O pasmMepe rocyfapCTBEHHOW MOLUSMMHBI, ynnadynBaeMon 3asiBuTeriem npu nonyyeHum
rocy4apCTBEHHbIX YCIYyr, BXOASALLMX B KOMMEKCHbIN 3anpoc, NOpsaoK UX ynnaTbl;

0 X0[e BbINOSIHEHUS 3anpoca O NpeaoCTaBleHUN roCyaapCTBEHHbIX YCNYr, BXOOALWMNX
B KOMMSEKCHbIN 3arpoc;

o0 nopsagke pgocynebHoro (BHecygebHOro) obxanoBaHua peleHuin u  OerCTBUN
(6e3pencTBns) MHOrOYHKLMOHANBHOIO LeHTpa 1 ero paboTHUKOB;

0 rpacumke paboTbl CTPYKTYPHbIX NogpasaenieHnn MHOrogyHKUMOHATbHOMO LEHTPa;

No MWHbIM BOMpPOCaM, CBSI3aHHbIM C MNPeaoCTaBfiEHNEM TOCYAapPCTBEHHbLIX YCNyr,
BXOASLLMX B KOMMNIIEKCHbIN 3anpoc.

YNOSTHOMOYEHHbI  COTPYAHUK  MHOTMO(YHKLMOHANbHOrO  LEeHTpa  ocyllecTBnsaeT
KOHCYNbTUPOBaHWE 3asiBUTENen Nno BOMpocam, Kacawwumcs nopsaka npenocraBrieHus
rocyAapCTBEHHbIX YCIyr, BXOOALWNX B KOMMSEKCHbIN 3anpocC, B CTPYKTYPHbIX nogpasaeneHnsax
MHOIrO(PYHKLNOHANBHOrO LieHTpa.

MakcnmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOIO encteums - 10 MUHYT.

PesynbtatoMm  agMuHUCTpaTMBHOW  npouedypbl  ABNsSieTCs  npegocTaBrieHve
HeobxoauMon MHAOPMAaLUKN U KOHCYNbTaLMN.

Cnocob® umkcaumm pesynbtata agMUHUCTPATMBHOM Mpouenypbl:  perncrpaums
obpalueHna 3aasutensa 8 AIC MoL.

56. Mpuem KOMNIIeKCHOro 3anpoca U JOKYMeHTOB, He06X0AUMbIX ANA NpefocTaBeHus
rocyfapcTBeHHbIX YCIyr, BXOASALWMX B KOMMIEKCHbIN 3anpoc

97. OcHoBaHMeM AN1s HaYana agMUHUCTPATUBHOW NpoLeaypbl SBrseTca obpalleHne B
MHOTFOYHKLMOHAINbHbLIN LEHTP 3adaBUTENA WM ero YnorIHOMOYEHHOro npeacTtaBuTens B
uensix npeaocTaBrfieHus rocyaapcTBeHHOro mmyllectsa Jlvneukon obrnactu B apeHay B
CTPYKTYpHOE nofgpasgerneHve C 3anpocoMm O npegocTaBneHun aOByx u  bonee
rocygapCTBEHHbIX YCIYr (Aanee - KOMMNEKCHbIN 3anpoc).

YNONMHOMOYEHHbIN ~ COTPYOHUK  MHOTO(PYHKLUMOHANbHOIO  LEHTpa  BbINOSHAET
cnegywowne OencTeuns:

1) ycTaHaBnNuBaeT NMNYHOCTb 3aABUTENS;

2) npoBepsieT MNpeacTaBreHHble 3asiBfieHMe U [OKYMEHTbl, Heobxoaumble Ans
npenocTaBneHnss rocyJapCTBEHHOMW YCIyrm B COOTBETCTBUM C MNyHKTOM 12 HacTosLwero
aAMUHUCTPATUBHOIO pernameHTa, a Takke npeaocTaBreHHble [OOKYMEHTbl Ha apyrue
rocygapcCTBeHHbIe yCrnyry, BXoasLwme B KOMMMEKCHbIN 3anpoc;

3) onpegensieT nocnegoBaTeNnbHOCTbL MNPEeAOCTaBEHUS TOCYOAPCTBEHHbIX YCIyr,
Hanuvyue "napanneneHbiX" M "nocrnegoBaTtenbHbIX" rOCYAAapPCTBEHHbBIX YCIyr, Hanuyue
(oTcyTCcTBME) NX B3aMMOCBA3N (NpefoCTaBneHne rocyaapCTBEHHbIX U (Mnn) MyHULMNANbHbIX



yCrnyr oCyLLeCTBMSeTCH napannernbHo, T.e. OAHOBPEMEHHO U HE3aBMCMMO ApYr OT Apyra, unu
nocregosaTenibHO, Korga pesynbTaT OAHOW Yycnyrn Heobxooum Ang obpalleHnsa 3a
rnocriefyroLlen ycryrom);

4) onpepenseTt npegenbHble CPOKW MPefoCTaBneHUs OTAEerbHbIX rocyapCTBEHHbIX
ycnyr n obLLMIN CPOK BbIMNOSTHEHUS KOMMEKCHOIO 3anpoca co OHA ero npuema;

5) uHMpopmupyeT 3aABUMTEnss O TOM, YTO pe3ynbTaTbl NpefoCTaBreHus
rocydapCTBEHHbIX YCMyr, BXOAAWMX B KOMMIEKCHbIA 3anpoc, BO3MOXHO MOMNy4YnTb
NCKIIOYNTENBHO B MHOTOYHKUNOHANBHOM LEHTPE;

6) nHpopmupyeT 3aaBUTENSA O BO3MOXHOCTU NOSYYUTb pesyrnbTaTtbl NpeaocTaBrneHus
OTAENbHbIX TOCYAAPCTBEHHbLIX YCIYr, BXOAALWMX B KOMMMEKCHbIM 3anpoc, A0 OKOHYaHuS
obLuero cpoka ero BbINOMHEHMS (MO Mepe MOCTYNNeHUs pe3ynbTaToB U3 YnpaBrneHus) unm
BCe pe3ynbTaTbl NPeaoCTaBfiEeHUA OCY4apCTBEHHbIX YCMYr, BXOOAWMX B KOMMMEKCHbIN
3anpoc, 0AHOBPEMEHHO;

7) dopmupyeT 1 pacnedaTbiBaeT KOMMMEKCHbIN 3anpoc No dpopMe, YCTaHOBMEHHOM
MHOIrOYHKLNOHANbHbLIM LIEHTPOM;

8) npegnaraet 3aaBUTEN0 MNPOBEPUTb WMHMOPMAUMIO, YKa3aHHYID B KOMMIIEKCHOM
3anpoce, 1 MNocTaBuUTb MNOAMNUCb, MOATBEPAUB, YTO CBeOEHUS, yKasdaHHble B KOMIMIIEKCHOM
3anpoce, JOCTOBEPHbI;

9) BblgaeT 3aABUTEMO KOMUIO MOAMNMUCAHHOIO KOMMJIEKCHOrO 3anpoca, 3aBepeHHYH
YNOMHOMOYEHHbIM  COTPYAHUKOM CTPYKTYPHOro nogpasgernieHns MHOrogyHKUNOHaNbHOro
LeHTpa;

10) npuHATbIE Yy 3a\BUTENS KOMMMEKCHbIM 3anpoCc W  OOKYMEHTbl nepedaeT
YMNONMHOMOYEHHOMY COTPYOHWKY CTPYKTYPHOro nogpasgerieHns MHOroqyHKUNOHaNbLHOro
LUeHTpa, OTBETCTBEHHOMY 3a (OpMMpOBaHWe 3asBfeHud O  NpefoCcTaBreHun
rocydapCTBEHHbIX YCINYr Ha OCHOBE CBeAEeHWW, yKas3aHHbIX B KOMIMIEKCHOM 3arpoce WU
npunaraembiX K HemMy AOKYMeHTax.

Kputepuem NPUHATUSA pelueHus aBnseTcs NOCTynfeHne  OOKYMEHTOB,
npeaycMOTPEHHbIX aAMUHUCTPATUBHLIMU perflaMeHTaMy rocyaapCTBEHHbIX YCIyr, BXOAALNX
B KOMIMMEKCHbIN 3anpoc.

MakcnmanbHbIN CPOK BbINOMHEHUS npoueaypbl - 20 MUHYT.

Pesynbtatom aaMuHUCTpaTMBHOM npoueaypbl  SBMASETCH  MpPUEM  KOMMEKCHOro
3anpoca M [OOKYMEHTOB, HeobxoauMmbiX ANA nNpefocTaBfeHus roCyAapCTBEHHbIX YCIyr,
BXOOALLMX B KOMMSEKCHbIV 3arpoc.

Cnocob dumkcauun pesynbTata agMMHUCTPATMBHON Npoueaypbl: pernctpaumsa sanpoca
B ANC M®L no kaxgowm rocygapCTBEHHOW M (MNW) MyHMUMNANbHOW ycryre, BXOASLWEN B
KOMMSIEKCHBbIN 3anpoc.

57. Nepepaya 3anpocoB (3asiBNeHU) Ha NpeaocTaBrieHNe rocyaapCcTBEeHHbIX YCRyr,
BXOASALWMX B KOMIMJIEKCHbIW 3anpoc, U KOMMNNEKTOB 4OKYMEHTOB U3
MHOropyHKLMOHANbLHOIO LleHTpa B YnpaBreHue

98. OcHoBaHueM p[ns Hayana agMUHUCTPATMBHOW Mpouenypbl SBNAETCS npuem
KOMMMEKCHOro 3anpoca W KOMMMEKTOB [AOKYMEHTOB, HeobxoAuMbIX ANs npefocTtaBrneHus
rocyapCTBEHHbIX YCIyr, BXOASALLMX B KOMMITEKCHbIW 3anpoc.

YNOSTHOMOYEHHbIW COTPYAHWK MHOMOMYHKLUMOHANBHOIO LUeHTpa hopMupyeT onmcu Ha
rnepefaBaemMble  KOMMIIEKTbl  AOKYMEHTOB B  YMpaBsrieHue, OTOeribHO MO  KaXOow
rocygapcTtBeHHOW ycnyre, BXoAsaLWwen B KOMMMNEKCHbIW 3anpoc.

MHOropyHKUMOHaNbHbIN  UEeHTPp nepedaeT B YnpaBreHue 3adBfneHne U naket
NPUNOXEHHbIX JOKYMEHTOB Ha ByMaXkHOM HocuTere No ConpoBOANTESNbHLIM PeecTpam B ABYX



aK3emnnsgpax KypbepoM MHOroqyHKLMOHAbHOIO LIeHTPa.

MakcumMarbHbIA CPOK BbINOMHEHUA aaMUHUCTPATMBHOIO AencTtenda - 1 pabounin aeHb
CO OHSA Npuema KOMMSIEKCHOro 3anpoca.

3asaBneHne 0 npeaocTaBfieHMM 3eMENbHOro yyacTtka U OOKYMEHTbI, MOCTYNMUBLUME B
YnpaBneHue, Ha OGyMaxHOM HoOcuTene M3 MHOrOYHKLMOHANbHOIO UEeHTpa MpuHMMaeT
cneunanucT YnpasneHusi, OTBETCTBEHHbIV 3a NPUEM AOKYMEHTOB.

MakcumarsnbHbIA CPOK BbIMONTHEHUS aAMUHUCTPATUBHOIO AenCTBUA - 10 MUHYT.

KpuTeprem npuHATUS pelleHns ssnsieTcs hopMmpoBaHne M NoaroToBka KOMMSEKTOB
AOKYMEHTOB 151 OTrpaBku B YnpasrieHue.

PesynbtatoMm agMMHUCTpPaATMBHOM MNpoueaypbl SBMSETCA nepefada  KoMnnekra
AOKYMEHTOB B YrpaBreHue.

Cnocob dukcaumm pesynbTaTa agMUHUCTPATMBHOM Npoueaypbl: noanucaHue onucu
KOMnMeKkTa AOKyMeHTOB, BHeceHue ceegeHun 8 AIC ML,

58. NMepenaya pe3ynbLTaTOB NPeAOCTaBleHNUA roCyAapCTBEeHHbIX YCNyr, BXOAALWMX B
KOMMNNEKCHbIN 3anpoc, U KOMMJIEKTOB JOKYMEHTOB U3 YnpaBneHus B
MHOropyHKLMOHaNbHbIA LEeHTpP

99. OcHoBaHMeM Ons Hayana agMUHUCTPaTMBHOM Mpouenypbl SBMAsSeTCA 3aBepLueHne
NnoaroToBKWM  pe3ynbTaTOB MNPEAOCTaBMEHUS FOCYAAPCTBEHHbIX  YCMyr, BXOAAWMX B
KOMMMEKCHbIN 3anpoc.

CneuunanuncT YnpaneHusi, OTBETCTBEHHbIN 3a Bblaavy LJOKYMEHTOB, NepeaaeT roToBbIn
pesynbTaT  OKa3aHHOMW  rOCY4apCTBEHHOW  YCNyrn  YNOSIHOMOYEHHOMY  COTPYAHWUKY
MHOrOOyHKLMOHANBbHOrO LieHTpa.

lMepepaya KOMNMEKTOB [OOKYMEHTOB Ha OymMaxHOM HocuTene OcCyLwecTBnsaeTcs
KypbEePCKOW Cry>K60M MHOrOgYHKLUMOHANbHOIO LIEHTPA.

MakcumarnbHbIA CPOK BbINOMHEHNA npoueaypbl - 1 paboynin geHb CO OHS NOArOTOBKM
pesynbTata NpegocTaBreHNs rocygapCTBEHHOM YCNYrn.

lMepenaya KOMNMAEKTOB AOKYMEHTOB B 3NIEKTPOHHOM BMAe He npeaycMoTpeHa.

Kputepun npuHaTUA pewenuns: dopMmupoBaHne 1 NnogroToBka KOMMMEKTOB AOKYMEHTOB
OS5 OTNPaBkn B MHOrOMYHKLNOHAMBbHBIN LIEHTP.

PesynbtatoMm agMMHUCTPaTMBHOM Mpoueaypbl SABMSETCA nepegada  KoMMnekra
AOKYMEHTOB B MHOTOQYHKLMOHASbHbIN LEHTP.

Cnocob dumkcaumm pesynbtata agMUHUCTPATMBHOM MNpoueaypbl: NognucaHue onucu
KOMMneKkTa AOKYMEHTOB.

59. Bbiaaya 3asiBUTEN0 pe3ynbTaToB NpeaocTaBNeHusi rocyAapCTBeHHbIX yCnyr,
BXOAALMX B KOMNJIEKCHbIN 3anpoc

100. OcHoBaHveM NSt Havyana agMUHUCTPATUBHOM Npoueaypbl ABASETCH NonyvyeHue
n3 YnpasneHuss pesynbTaTa npeaocTaBfeHns rocydapCTBEHHOM YCNyru, BXogsdwen B
KOMMSIEKCHBbIN 3anpoc.

Bblgaya OOKYMEHTOB MO pesynbTaTaM MpeaocTaBfeHnsa rocygapCTBEHHOW yCnyru
OCYLLEeCTBNAETCA YMNOSIHOMOYEHHbLIM COTPYOHUKOM MHOTMOQYHKUMOHANbLHOIMO LUeHTpa npu
nM4YHOM obpalleHnn 3aaBUTENS.

YNONMHOMOYEHHbIN COTPYAHUK MHOTOYHKLIMOHANBHOIO LeHTpa:

yCTaHaBMMBaET NIMYHOCTb 3asBUTENS;

BbldaeT pes3ynbTaT rOCyQapCTBEHHOW YCnyrM JMYHO  3assutento  nmnbo  ero



YNONMHOMOYEHHOMY MpeacTaBuUTeNto MO MNpeabsBreHUn [OOKYMEeHTa, YOOCTOBepsoLero
NMYHOCTb, N JOBEPEHHOCTN;

OTKasblBaeT B BblJaye [JOKYMEHTOB B Clly4yae, €Cnu 3a BblJaden [OKYMEHTOB
obpaTunocb nuuUo, He sABNALeeca 3asBuUTeneM unu npeacraBuTenem 3assutens, nmbo
obpaTuBLLEECS NNLIO OTKA3anochb NPeabABUTbL JOKYMEHT, YAOCTOBEPSIOLWMNIN €ro JIMYHOCTD.

MakcnmanbHbIN CPOoK BbINOMHEHUS npoueaypbl - 10 MUHYT.

PesynbTatom agMuMHUCTpaTUBHOW Mpouenypbl SBMASETCA Bblgada 3asBuTesto (OTka3 B
Bbldaye) pesynbtata npegocTaBrieHns rocy4apCTBEHHOM YCNyrn, BXOAALWEN B KOMMIEKCHbIN
3anpoc.

Cnocob dwmkcauumn pesynbTata agMUHUCTPATMBHOM nNpouenypbl: MpocTasreHne
noanucn 3asBUTENS B KOMIMJIEKCHOM 3anpoce O MofyyYeHuu pesynbTtaTta npenocTaBfieHus
rocygapCTBEHHOW YCNyru, a Takke BHeECEHME AaHHbIX O Bbligaye B AUIC ML,

60. UHble pencTBUA, HeobxoauMbIe ANA NpeaocTaBIeHUA rocyaapCTBEHHOM YCIyru, B
TOM 4YMucCrie CBAA3aHHbIe C NPOBEPKON AeNCTBUTENIbHOCTUN YCUITEHHOWM
KBanupuunpoBaHHOW 3NIEKTPOHHOW NOANUCKU 3aABUTENSA, UCMONb30BaHHON NpU
obpallueHnu 3a nosly4yeHMeM rocyaapCcTBEeHHOM YyCNyru, a Takke ¢ yCTaHOBIEHUEM
nepeyvyHs CpeacTB yAOCTOBEPAIOLWMX LLEHTPOB, KOTOPbIe AONYyCKalTCcA Ans
Mcnonb30BaHUA B Lesnsix obecneyeHusi ykasaHHOW NPOBEPKU U onpeaensoTcA Ha
OCHOBaHWM yTBepXXAaeMOW OpraHoM, NPeaoCTaBNAKLWUM roCyAapCTBEHHYIO yChnyry,
no cornacoBaHuto ¢ PeagepanbHON cnyxo6omn 6esonacHocTn Poccumnckon depepauum
Moaenu yrpo3 6esonacHocTy nHcpopmaumum B MHGpOpMaLMOHHON cUcTeme,
MCNONb3yeMOM B LiensxX npuemMa obpallueHuin 3a nofly4eHMeM rocyaapCTBEHHOM yCcnyru
1 (MnKn) npegocTaBNeHUA Takou ycnyru

101. denctusa, Heobxoanmble Ana NpegocTaBneHns rocyaapCTtBEHHON YCIyrn, B TOM
ynucrie CBsA3aHHbIE C MNPOBEPKON AEeUCTBUTESNTIbHOCTU YCUIIEHHOW KBanuuLMpoOBaHHOM
3NEKTPOHHOM MNoanucK  3asBUTENs, WCMONb30BaHHOMW npu obpalleHun 3a nonyvYeHueMm
rocygapCTBEHHOW YCRyrn, a Takke C YCTaHOBIIEHMEM MNepeyHs CPeacTB YyO4OCTOBEPSHOLNX
LEeHTPOB, KOTOpble AOMycKalwTCA ANd MCMNONb30BaHUA B Lensx obecneyeHus ykasaHHOW
NPOBEPKN N ONPedensitoTCa Ha OCHOBaHUM YTBEPXOAEMOW OpraHoMm, npeaocTaBsionM
rocygapCTBEHHYH YCrnyry, no cornacoBaHuio ¢ degepanbHon cnyxbon 6e3onacHoOCTU
Poccunckon depepauumn mogenu yrpo3 6esonacHocTu uHdopmauum B MHGOpMaLMOHHON
cUCTEME, UCMONb3yeMOW B LENAX npvema obpalleHuin 3a nonyvYeHnem rocyaapCTBEHHOM
ycnyrn u (unu) npeaocTaBieHUst Takor YCryrn - He NPeayCMOTPEHbI.

61. UHdbopmauma ansa 3asBUTeNs O ero npase NogaThb Xanooby

102. 3asButenb uMMeeT npaBo nogaTb xanoby Ha peweHus u (Mnuv) OencTeus
(6e3pencTBne) MHOrOYHKUMOHANBHOrO LEHTpa, a Takke ero paboTHWKOB, MNPUHSATbIE
(ocywecTBnsiemble) B X04€e NpeaoCTaBneHNs rocyaapCTBEHHON YCyri.

62. NpeameT xanobbl

103. 3asgBuTernb MOXeT 06paTUTLCA C arnobor B TOM YUCIe B Credyowmx cnyvasx:

1) HapylweHue cpoka peructpauum 3anpoca O npefocTaBreHUn rocyaapCTBEHHOM
ycnyru, 3anpoca, ykasaHHoro B ctaTtee 15.1 ®egepanbHoro 3akoHa N 210-93;

2) TpeboBaHue y 3asBUTENA AOKYMEHTOB unn MHdopMmaumm nnbo ocyLiecTBReHUs
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AEeNCcTBUW, NpeacTaBeHne Unn ocyLLecTBrieHne KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHbLIMN
npaBoBbIMK akTamu Poccurckon degepaunmm, HOpMaTUBHLIMU NMPaBOBbIMK akTamu Jlvnewukon
obnactn ansa npegocTaBneHnsa rocygapCTBEHHON yCnyru;

3) oTkaz B npueme [JOKYMEHTOB, MpeadoCcTaBfeHne KOTopbIX MpeayCMOTPEHO
HOpMaTUBHbLIMW MpPaBOBbIMU akTaMmn Poccuickon depepaumn, HOpMaTUBHLIMU NPaBOBLIMU
aktamu Jluneukon obnacTtu ons npefoCTaBneHns rocyaapCTBEHHOM YCIyru, y 3asBuTens;

4) 3aTpeboBaHune C 3aaBUTENSA NPU NPeaoCTaBNeHUM rocyaapCTBEHHOM YCnyri nnarhbl,
He npeayCMOTPEHHOW HOpPMAaTMBHLIMM MNpaBoOBbIMM akTamu Poccuickon ®epepauun,
HOpMaTUBHbBIMW NPaBOBbIMW akTaMu Jlnneukon obnacrtu;

5) HapyweHue cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO  pesynbTaTam
npegocTaBfeHnst rocyaapCTBEHHOW YCIyru.

63. OpraHbl rocygapcTBeHHOM BracTu, opraHu3aumm, LOMMKHOCTHbIE Nnua, KOTOPbIM
MOXeT ObITb HanpaBreHa xanoba

104. Xanobbl Ha peweHns u  pgenctena  (6esgencteme)  paboTHUKa
MHOTrO(YHKLMOHANbHOro LIEHTPa MNOAAlTCA PYKOBOAUTENIO 3TOMO MHOMOMYHKUMOHANbHOMo
ueHTpa. XKanobbl Ha peweHus n gencreus (6es3gencrTeme) MHOroyHKLUMOHANBHOIO LeHTpa
nogatTca  yypeauTentd  MHOTOMYHKLUMOHANbHOrO LEeHTpa WM OOIDKHOCTHOMY  nuuy,
YNOSTHOMOYEHHOMY HOPMAaTUBHbIM MPABOBbLIM akTOM Jlunewkon obnacrw.

64. Nopsaok nogaymn n paccCMOTPEHUA XKanobbl

105. XKanoba nogaetcs B nNMCbMeHHOM ¢opme Ha BymakHOM HocuTene, a Takke B
3NEeKTPOHHOM hopme.

XKanob6a Ha peweHus u gencteusa (6e30encTBME) MHOTOYHKLMOHANBHOIO LEHTPA,
paboTHMKA MHOrOYHKLMOHANBLHOIO LEHTpa MoXeT ObiTb HanpaBneHa no mnoyre, C
NCMNosib30BaHNEM MHGOPMAaLNOHHO-TENTEKOMMYHUKALMOHHON cetu "MHTepHeT",
oomuManbHOro canmta MHOrogyHKUMOHaNbHOro ueHTtpa nubo PIIMY, a Takke MOXeT ObiTb
NPUHSATa NPU JIMYHOM NpUemMe 3aaBuUTens.

106. XKanoba gomkHa cogepxaTtb:

1) HaummeHoBaHME MHOroYHKUMOHANbLHOIrO LEHTpa, €ero pykoBoautens u (unu)
paboTHWKa, pelweHnsa n aencTens (besgencTeus) KOTopbIX obxanyTcs;

2) hamumnuio, uMdA, OTYECTBO (nocnegHee - NpU Hanuuuu), CBEAEHUS O MecTe
XUTtenbcTBa 3asButensa - dusmyeckoro nuua nmbo HaMmeHoBaHWE, CBEAEHUA O MecTe
HaxXOXOEeHUA 3asBUTENA - OPUOUNYECKOrO NUua, a Takke HoMep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (NPU HanMMyYuK) M MNOYTOBBLIA agpec, Mo
KOTOPbIM AO0SMKEH ObITh HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyemblx peweHusx U gencteuax  (6espencrteun)
MHOTrOYHKLMOHANbHOrO LIeHTpa, paboTHUKA MHOrOMYHKLMOHANbHOMO LEHTPa;

4) noBoAbl, HA OCHOBAHNMN KOTOPLIX 3asiBUTENb HE COrfaceH C pelleHneM n 4eENCTBMEM
(6espencTBnEM) MHOTO(PYHKUMOHANBbHOMO LEeHTpa, paboTHMKa MHOrodyHKUMOHANbHOro
ueHTpa. 3asButenem MoryT ObiTb npeacTaBneHbl  OOKYMEHTbl  (Mpy  Hanuumm),
noaTeepxaatoLLme AoBOAbI 3aaBuUTend, NMbo nx Konuw.

107. OTBeT Ha xanoby He AaeTcd B cnegyowmx cnyyasax:

ecnn B NUCbMEHHOM obpalleHun He ykasaHbl hamunusa 3asBuTens, HanpasBMBLUETO
obpalleHune, Nnn NoYToBbIM agpec, No KOTOPOMY AOSMKEH OblTb HanpaBeH OTBET;

€eCnn TEKCT NUCbMEHHOro obpalleHnsi He NoAAaeTCsa NPOYTEHUIO (0 YeM B TeuyeHue



CeMW [HEW CO AHS perucTtpaumm obpalleHunss coobliaeTca 3asBUTEN0, HanpaBuBLUEMY
obpalleHune, ecrnv ero hamunums 1 NOYTOBLIN agpec NOAAAITCH MPOYTEHUIO);

€Cnn TEKCT NMMCbMEHHOIo obpalleHna He NO3BONAET OnpeaennTb CyTb NPEASIOKEHMS,
3asBreHNs uUnm xanobbl (0 YemM B TeYEeHWe ceMu OHEN CO AHA perucTpaumm obpalleHust
coobuaeTcs 3aaBUTENtO, HanpaBsusBLLEMY ObpalleHune).

108. MHorogyHKUMOHANbHLIN LIEHTP BMApaBe OCTaBUTb xanoby 6e3 otBeTta no
CYLLIeCTBY B CNnyyasx:

nonyyYeHnss NMUCbMeHHOro obpalleHusi, B KOTOPOM CoAepXaTCca HeueH3ypHble nnbo
OCKOPOUTENbHbBIE BbIPAXXEHWUSA, YrpO3bl XN3HW, 340POBbI0 N UMYLLLECTBY AOMKHOCTHOIO Nvua,
a TakKe 4neHoB ero ceMbu. 3asiButento coobliaeTcss 0 HegonyCTMMOCTM 3oynoTpebneHns
npaBoMm;

ecnn OTBeT MO CyLeCcTBY NOCTaBNEHHOro B obpalleHnn Bonpoca He MOXeT ObiTb AaH
6e3 pasrnaweHnss CBeAEeHWUN, COCTaBMAIOWMX FOCYAAPCTBEHHYIO WAW UHYID OXpaHseMyto
depepanbHbIM 3aKOHOM TarHy. 3aaBuTento coobllaeTca O HEBO3MOXHOCTM [aTb OTBET MO
CYyLLLEeCTBY MNOCTaBIIEHHONO B HEM BOMpoca B CBA3M C HeOOMyCTMMOCTbIO pasrfnalleHus
yKasaHHbIX CBeEHUN.

109. B cnyyae, ecnn B NUCbMEHHOM ObpalleHun 3aaBUTENS COOEPXUTCA BOMNPOC, Ha
KOTOPbIN €My HEeOLHOKPaTHO AaBafninCb NMUCbMEHHbIE OTBETbI MO CYLLECTBY B CBA3M C paHee
HanpaBnseMbiMn obpaLLeHNsSMN, U NpK 3TOM B obpalleHnn He NPUBOASTCS HOBble AOBOAbI
nnn obCcToATENbLCTBA, ANPEKTOP MHOMOMYHKUMOHANBHOIO LIEeHTPpa, OOSMKHOCTHOE Nnuo nNnbo
YNOMHOMOYEHHOE Ha TO NULO BNpaBe NPUHATL pelleHne o 6e30CHOBaTENbHOCTN 04YepeaHOro
obpalleHnsa n npekpalleHnn nepennuckn ¢ 3asBuTenem rno JaHHOMY BOMPOCY MpuU YCIOBUMU,
YTO yKaszaHHOe obpalleHne n paHee HanpasnseMble obpalleHns HanpaBnsnMCb B OAWH U TOT
e rocydapCTBEHHbIW OpraH, B OAHO W TO e CTPYKTypHOe nogpasgerneHue
MHOTrOYHKLMOHANbHOro LEHTpa WM OOHOMY M TOMY e OOSMKHOCTHOMY nuuy. O gaHHOM
pelleHnn yBeOMNAEeTCS 3asaBUTENb.

110. ObpaLlleHune, B KOTOPOM obxanyeTtcsa cyaebHoe pelleHne, B Te4eHne ceMu aHen
CO [HA perucTpaumm BO3BpallaeTcs 3adABuTEnNo, HanpasuBwemy obpalleHve, C
pa3bsiCHEHMEM NopsiAka 06XxanoBaHUsA aHHOro cyaebHOoro peLueHus.

111. B cnyyae ecnu nNpuYuHbl, NO KOTOPbIM OTBET MO CYLLUECTBY MOCTaBMEHHbLIX B
obpallueHnn BONpPocoB He Mor ObiTb AaH, B nocnegywowemM Obinv yCTpaHeHbl, 3asiBUTENb
BNpaBe BHOBb HanpaBuTb oObpaweHne B  MHOMOMYHKUMOHAMNbHbIA  LEeHTp  nnbo
BbILLECTOSILLEMY AOMKHOCTHOMY NnLY.

65. CpOKM paccMOTpPEHUA Xanobbl

112. JKanoba, noctynuBwas B MHOIMOMYHKUMOHANbHBIA  LEHTP, YydpeauTento
MHOrO(YHKLMOHANbHOrO  UEeHTpa  WUnM  OO/PKHOCTHOMY  nudgy,  YNOSIHOMOYEHHOMY
HOpPMaTMBHbIM MPaBOBbIM akToM JlMneukon obnacTtu, NOANEXUT PAaCCMOTPEHUIO B TeYeHue
naTHaguatn paboumx OHEM cCo OHA ee pernctpauumn, a B criydae obxanoBaHus OTkasa
MHOrO(OYHKLMOHANBbHOrO LiEeHTpa B NpuemMe AOKYMEHTOB Yy 3asiBUuTensd nubo B ncnpasreHun
AONyLEeHHbIX onedaTtok u (Mnn) owunbok wnn B cnyyae obxanoBaHWa HapylleHus
YCTAHOBIIEHHOIO CpoOKa TakuX MCMNpaBfieHUn - B TeyeHue nsaTu paboumx OHen co OHA ee
perncrpauuu.

66. PeaynbTaT paccMOTpeHUs XKanoobl

113. Pe3ynbTat pacCMOTPEHMUS xanobbi:
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1) »xanoba yaoBneTBopsieTcs, B TOM 4ucre B hopmMe OTMEHbI MPUHATOrO peLleHus,
nucnpasneHna OOMyLleHHbIX onevyaTtok W (unu) owmnbok B BblAaHHLIX B pesynbTarte
npegocTaBfeHnss rocyaapCTBEHHOM YCIyrm OOKyMeHTax, BO3BpaTa 3asiBUTESN0 AeHEeXHbIX
CPeACTB, B3UMMaHMe KOTOpPbIX He MpeayCMOTPEHO HOPMAaTMBHbIMW MPaBOBbLIMW aKTamu
Poccuiickon ®egepaumm, HopmaTUBHLIMK NMPaBOBbIMK akTamu Jlvneukon obnactu;

2) B y4OBMETBOPEHUN Xanobbl OTKa3biBaeTCs.

67. I'Iopa,qox I/IHd)OpMI/IpOBaHVIﬂ 3asaBUTENA O pe3yribTaTaX paCCMOTpPEeHUsA XXanobbl

114. He nosgHee OHA, cnefylowlero 3a AHEM MNPUHATUA pelleHusi, 3adaBuTento B
NMUCbMEHHON (popMe M MO XeNaHu 3asBUTENA B ONEKTPOHHOW opme HanpasndeTca
MOTMBUPOBAHHbIA OTBET O pe3yfbTaTax pacCMOTPEHUs XKanobbl.

B cny4ae npusHaHua xanobbl nognexaiien yooBrieTBOPEHUIO, B OTBETE 3asiBUTESO
aaeTcs MHopmaumsa O AENCTBUSX, OCYLLECTBSEMbIX MHOMOMYHKLMOHANbHBIM LEHTPOM, B
uensix HesameanuTernbHOro  YCTPaHEHUSs! BbISIBAIEHHbIX HapyLWeHWUA TMpu  OKa3aHuu
rocygapCTBEHHOW YCIyrn, a Takke NPUHOCATCA U3BUHEHUS 3a AOCTaBfeHHble HeyaobcTea u
yKkasblBaeTCca WHGoOpMauus o AanbHenwmnx OencTBUSX, KOTOpble HeobXxoaMMO COBepLUUTb
3as1BUTESIO B LENsIX NONyYeHUs rocyaapCTBEHHOW YCIyri.

B cnyyae npusHaHus kanobbl He nognexawlen yaoBnNeTBOPEHUD, B OTBeTe
3asBUTENO0 OAl0TCS apryMEeHTUPOBAHHbLIE PA3bACHEHUS O MPUYMHAX NPUHATOrO pelleHus, a
Takke nHhopmaumsi 0 nopsiake obXxanoBaHUA NPUHATONO PELLEHUS.

B cnyyae ycraHoBneHus B xode WNM Mo pesynbTaTaM pPacCMOTPEHUS >Kanobbl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUS UMW NPEeCTYNNeHNs A0SMKHOCTHOe
nnuyo, paboTHUK, HageNeHHbIE NOSTHOMOYUAMM MO PACCMOTPEHUIO Xanob, He3ameanUTENbHO
HanpasnAT MMeKLMeca MaTepuarnsl B OpraHbl MPpoKypaTypbl.

115. TlMonoxeHna ®epgepansHoro 3akoHa N 210-®3, ycTaHaBnuBawwme nNOpsOoK
paccMOTpeHns xanob Ha HapyleHus npaB rpaxgaH WU opraHvsaumin nNpu npegocTaBneHun
rocygapCTBEHHbIX WM MYHUUMNANbHbLIX YCIYr, HEe pacnpoCTPaHATCSA Ha OTHOLWEHUS,
perynupyemble ®egeparnbHeiM 3akoHoM oT 2 masa 2006 roga N 59-03 "O nopsake
paccMoTpeHunsa obpalleHui rpaxaaH Poccuinckon denepaumn’.

68. Nopsaok ob6xxanoBaHMA pelueHUst No Xxanobe

116. 3asBuTtens umeeT nNpaBo obxanoBaTb pelleHue Mo xanobe B npokypaTtypy
Jlnneukon obnacTu, a Takke B cygebHom nopsiake.

69. NpaBo 3aaBUTENA Ha Nony4YeHMe MHpopMaLmn N AOKYMEHTOB, He06XxoaNMbIX Ans
060CHOBaHUsA U pacCMOTPEHUSA XKarnoobl

117. 3aaBuTens MMeeT NpaBo Ha:

1) o3HaKoMMeHne ¢ AOKyMEHTaMu U MmaTepuanamm, HeobxoanmMmbiMn ans 060CHOBaHMUS
N pacCMOTpeHUs xanobbl, ecrnn 3TO He 3aTparMBaeT npaea, CBOOOAbI U 3aKOHHbIE MHTEPECHI
APYrMx Nuu M ecrniv B YKasaHHbIX JOKYMEHTax M maTepuanax He cogepXatcs CBedeHus,
COCTaBNAKLLME rOCYAapPCTBEHHYIO UM MHYIO OXPaHAEMYHO 3aKOHOM TauHYy;

2) nony4vyeHve WHGOpPMaUUM U OOKYMEHTOB, Heobxoaumbix Anss obocHOBaHUSA W
paccMOTPEHNS XKarnoobi.


garantf1://12077515.0/
garantf1://12046661.0/
garantf1://10002673.101/

70. CnocoObl MHhOpMUpPOBaHUA 3asABUTENIEN O NOpPsAAKe NogayYm U pacCMOTPEHUS
)Kanoobl

118. MHdopmaumss o nopsgke nogadm m paccMOTpeHus xanobbl pasmellaeTcsa B
MHGOPMaLMNOHHO-TENTEKOMMYHUKALMOHHOW cetu "MnTepHeT" Ha cante
MHOropyHKUMOHanNbHOro ueHTpa, Ha EMIY, PIMIY, a Ttakke MoxeT ObiTb coobuieHa
3aaBUTENO0 NpY NMYHOM obpalleH B MHOroYHKUNOHANbHbIN LIEHTP.

FAPAHT:
Cwm. gaHHyto coopmy B pegaktope MS-Word
MpunoxeHune 1
K aAMWUHNCTPaATUBHOMY perfiaMmeHTy
npenocTaBrieHUs rocyfapCcTBEHHOM yCIyru
"lMpepocTaBrneHne rocyaapCcTBEHHOro
umyLwiecTtBa Jluneukon obnactum B apeHay"
(c usmeHeHusimun ot 17 anpensa 2020 r.)

HayanbHWKy ynpaBneHns MMyLLECTBEHHbIX U
3eMernbHbIX OTHOLLEeHU Jluneukon obnacTtu

damununs, nms, OT4ECTBO

3asiBneHue
A,
(dbamunus, nms, oT4ecTBO (NPU HaANMYMK) 3aABUTENS)
nMerowmnn(aa) nacnopt cepuu N , Koo nopgpasfeneHus
(MHOM OOKYMEHT, yOOCTOBEPSAIOLNIA NINYHOCTD)
BblgaH " roga
(korga n kem BblgaH)
npoxwueatoLmm(as) no agpecy
(MONHOCTLIO MECTO (haKTUYECKOro NPOXNBaHNSA)

, KOHTaKTHbIN TenedoH
parta poXxaeHus , MECTO poXxaeHua
(P® unu gpyroe)

AencTeyowmnin(as) no NOBEPEHHOCTH, yOOCTOBEPEHHOM

(®.1.0. HoTapuyca, oKpyr)
" " rop'a’ peeCTp N




oT MMEeHN

(dbamunus, nms, oT4ECTBO (MPU HaANMYUK)
NpoXunBatoLLero no agpecy

(NonHOCTbIO MecTo PaKTUYECKOro NPOXMBAHMS)
Aata POXAEeHUSs : MecTO POXAeHUs

nacrnopTt  cepuu N koo  noapasaeneHus

(MHOWM QOKYMEHT, YyAOCTOBEPSIOLLNIA JINYHOCTD)
" n

BblOaH roga

(korga v Kem BblaaH)
npowy nNpefocTaBuTb B apeHay rocyaapcTeeHHoe nmyllecTtso Jluneukon obnactu
(HyXHOe oTMeTUTb B KBagparte):

HeXuroe nomeLleHmne

HeXurnoe 3aaHune

(ykasaTtb nHoe)

obwen nnowagbo (ansa o6BHLEKTOB HEOBMXMMOIO MMYLLLECTBA)
KB. M.
O6beKT HEOBMKMMOCTM (MHOE MMYLLLECTBO) PacnosioXeH no agpecy (ToYHbIA agpec):

C npenocraBlieHNEM npaBa apeHbl CPOKOM

Cnocob nonyyeHus pesynbrara:

HernocpeacTBEHHO NPU NMMYHOM obpaLLeHNN;

nocpeacTBOM NOYTOBOIO OTNpaBIIeHNA;

B 9NEeKTpoHHOM dopMe C ucnonb3oBaHnem PIITY (B cnydyae npuHATUSA
pelieHnsa o6 oTkase B NpefoCTaBneHMM rocyaapCTBEHHONO nMyLlectsa <1>
obnacTHOro ypoBHs COGCTBEHHOCTU B apeHay ).

<2> [NpunoxeHue:

B cootBeTcTBUM CO cTaThen 9 depepanbHOro 3akoHa ot 27 uwona 2006 roga N 152-03
"O nepcoHanbHbIX AaHHbIX" Jalo NMMCbMEHHOE corfnacue Ha obpaboTKy MOMX MepCcoHanbHbIX
AaHHbIX, BKIIOYaKLWMX: PaMunmio, M4, OTYECTBO, aapec MecCTa XUTENbCTBaA, KOHTaKTHblEe
TenegoHbl, PEKBU3UTLI JOKYMEHTA, Y4OCTOBEPSIOLEro NIMYHOCTb, CBEAEHNA O AaTe Bblgauu
YyKas3aHHOro [JOKyMeHTa W BbldaBLUEM €ero opraHe; amunuio, KMs, OT4eCTBO, ajpec
npegcrasutens cybbekTa nepcoHanbHbIX AaHHbIX, PEKBU3UTDI AOKYMEHTa,
yOOCTOBEPSIOLLErO NIMYHOCTb, CBEAEHNS O JaTe BblAavyn yKa3aHHOro JOKYMEHTa U BblaaBLleM
ero opraHe, pPeKBU3UTbI [OOBEPEHHOCTU WM WHOro [JOKYMEHTa, MOATBepXaaroLlero
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NMOSIHOMOYNS 3TOro NpeacTaBuTeNs (MPW NOMy4YeHUU cornacus OT npeacraButend cybbekTa
nepcoHarnbHbIX AaHHbIX).

Paspelwato ynpaBrneHWi0 UMYLLECTBEHHbIX W 3eMeflbHbIX OTHOWEHU Jlvneukown
obnactn 3anpawmBaTtb y TpPeTbWMX §uL, AOMONHUTENbHblIE CBEAEHMUsl, KOTOpble MOryT
notpeboBaTbCca AN MNpedoCTaBfEeHUs MUMYLLECTBA, a Takke 3anpaluveaTb HegocTarolme
AOKYMEHTbl W UCMonb30oBaTb AaHHY  WHopmauuio npu  peweHun Bonpoca o
npegocTtasneHnn unum ob oTtkase B npepocrtaBneHun mmyllectsa. Cornacue Ha ob6paboTky
nepcoHanbHbIX [OaHHbIX OeWcTByeT [0 pdatbl ero ot3biBa. Cornacme Ha 06paboTky
nepcoHanbHbIX 4aHHbIX MOXET ObITb 0TO3BAaHO MUCbMEHHBLIM 3asiBNIEHNEM.

CoxpaHsito 3a coboin npaBo OTO3BaTb [JaHHOE corfacuMe NMUCbMEHHbLIM 3asiBIEHNEM C
nodown garbl.

Cornacne Ha 06paboTKy nepcoHanbHbIX AdaHHbIX NpeacTaBuTeENs cybbekTa
nepcoHanbHbIX AaHHbIX (NPX €ro HanNn4Mn) NpunaraeTcs.

(naTa) (dbamunus, nHnymnansi (noanuck 3asBuTens,
3aaBuTENS, NpeacTaBuTens npeacrasutens
3aaBuTensl) 3aaBuTens)
Moanuch COTpyaHUKA, NPUHSABLLENO /
AOKYMEHTbI (moanuceb) (dbamunusa, nHumansl)

<1> lNpun obpalleHnn 3a NonyvyeHnem rocyaapCTBEHHOM ycrnyrm yepes PernoHanbHbIn
nopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyr Jinneukon obnacrtu.
<2> YkasblBaeTcs npun Hann4mu.

FAPAHT:

CwMm. gaHHyto coopmy B pegaktope MS-Word
MpunoxeHune 2
K aAMWUHUCTPATUBHOMY perfiaMeHTy
npenocTaBrieHUs rocyfapCcTBEHHOM yCryru
"MpepocTaBneHne rocyaapcTBEHHOro
umyulectsa Jluneukon obnactu B apeHay"”
(c usmeHeHnsamun ot 17 anpens 2020 r.)

HayanbHWKy ynpaBneHns MMyLLLECTBEHHbIX U
3eMernbHbIX OTHOLLEeHU Jluneukon obnacTtu

damunus, nms, oT4ecTBO

<1> 3agaBneHue

(nonHoe HaMmeHoBaHWe PUONYECcKoro nuua)
NHH : KM

OrpH , AENCTBYIOLEE HA OCHOBAHUN:




ycTaBa;

NOJTOXXEHUA;

(ykasaTb MHOW BUA AOKYMEHTA)

A/:l,pec MeCTOHaXOXAEeHUA, yKa3aHHbII7I B permctpaumoOHHbIX OKYMEHTaX (I'IOJ'IHOCTbI-O)

dakTnyeckoe MECTOMNONOXEeHNe (monHocTblo)

B niue

(aomkHocTb, Nnpeactasutens, ®.1N.0. NONHOCTLIO)

nacrnopt  cepuu N koOg ~ noapasaeneHus

(MHOWM QOKYMEHT, YyAOCTOBEPSIOLLNIA JINYHOCTD)
n n

BblOaH roga

(korga n kem BblaaH)
agpec NPOXMBaHWUS

(MONHOCTLIO MECTO (haKTUYECKOro NPOXNBaHNSA)
KOHTaKkTHbIn  TenedoH ,  AENCTBYWOLWNN Ha
OCHOBaHUN

yCTaBa,

NOJTOXXEHUA;

npoTokona 06 nsbpaHun pykoBoanTens;

aosepeHHocTn N , BblAAHHOW
(korga n kem BblgaHa)

(ykasaTb MHOW BUA AOKYMEHTA)

npowy NpeaocTaBuTb B apeHay rocyaapcTBeHHoe nmyLlecTso Jluneukon obnactu
(HyXHOe OTMeTUTb B KBagpaTe):

HeXwurnoe rnomMmeLwieHne

HeXwunoe 3gaHne

(ykasaTb nHoE)




obwer nnowagbo (4N O06BHLEKTOB HeOBWXMMOrO UMYLLECTBA)
KB. M.
O6beKkT HEOABMXKMMOCTM (MHOE NMYLLECTBO) PacrosnoXeH no agpecy (ToYHbIN agpec):

C npeaocTaBreHneM npasa apeHabl CPOKOM

Cnocob nony4yeHnsi pesynbrara:

HenocpeacTBEHHO Npu NMMYHOM obpalLeHuu;

nocpeacTBOM MOYTOBOro OTNPaBEHNS;

B 9NeKTpoHHOM dopMe C ucnonb3oBaHnem PIIIY (B cnydyae npuHATUSA
peLweHnsa o6 oTkase B NpeaoCcTaBneHnn rocyaapCTBEHHOIO NMyLLIECTBA <2>
obnacTHOro ypoBHs COGCTBEHHOCTM B apeHay ).

<3> lNpunoxeHue:

B cooTtBeTcTBMM co cTaThen 9 PegepanbHoro 3akoHa ot 27 mnons 2006 roga N 152-03
"O nepcoHanbHbIX OaHHbIX" NpeacTaBuTeNb 3asdABUTENS OaeT NUCbMEHHOE cornacue Ha
006paboTKy nepcoHanbHbIX AaHHbIX, BKAYaOWMX: hamMmnunio, nMsi, oT4ECTBO, agpec MecTa
XUTENbCTBA, KOHTAKTHble TenedOoHbl, PEKBU3NTbI AOKYMEHTA, yOOCTOBEPSIOLWErO IMYHOCTD,
CBEeAEeHUs O JaTe BbldayuM yKa3aHHOro OOKYMEHTa M BblaBLUEM €ro opraHe, pPeKBU3UTDI
AOBEPEHHOCTM  WMAW  MHOTMO  [OKYMEHTa, MOATBEpPXAalowero  MOfIHOMOYMSA  3TOro
npeacraBuTens.

PaspeluaeT ynpaBneHUO WUMYLLECTBEHHbIX M 3eMeflbHbIX OTHOLWeEHM Jlvnewkon
obnactn 3anpawmBatb Yy TPeTbUX INUL AOMNOMNHUTENbHbLIE CBEAEHUsl, KOTOpble MOryT
noTpeboBaTbCs ONs NpefoCTaBfeHMs MMYLLIECTBA, a Takke 3anpawmBaTb HegocTawue
AOKYMEHTbI M WUCMONb30BaTb AAHHYK UMHOPMauUMK MNpyv  peleHuMM Bompoca o
npegocrasneHMm nnu ob otkase B npegoctaBneHun mmyuwectea. Cornacme Ha obpaboTky
nepcoHanbHbIX [OaHHbIX OeWcTByeT OO0 pdatbl ero ot3biBa. Cornacme Ha 006paboTky
nepcoHanbHbIX AaHHbIX MOXET ObITb 0TO3BaHO MUCbMEHHbLIM 3asiBNIEHNEM.

CoxpaHsieT 3a cobon npaBo O0TO3BATb JaHHOE corflacMe NMUCbMEHHbLIM 3asiBIIEHUEM C
nobon parbl.

(naTa) (dbamunus, nHnymnansi (moanunck npeacrtasBuTens
npeacTaBuTens 3asiBUTENs) 3anBuTENs)
Moanuch cCoTpyaHUKa, NPUHSABLLErO /
| OOKYMEHTbI \ (mnognuceb) (bamunusa, nunumansl)

<1> 3asiBneHve pUaNYecKkMxX nuuy MoxeT OblTb COCTaBNeHO Ha pUPMEHHOM GraHke
opraHusauun, ¢ obs3aTenbHbIM  yKasaHWeM HavMMeHOBaHWs, MeCTa HaxOXAeHus
lopuaMYECKOro Nnuua, a Takke rOCYAapCTBEHHOMo perncTpauMoHHOro Homepa 3anucu o
rocyaapCTBEHHOW perncTpauuy puanyeckoro nuua B eaMHOM rocygapCTBEHHOM peecTpe
IOPMANYECKUX NULL, U NOANMCaHO pykoBoauTenem (ero yrnorHOMOYEHHbLIM NpeacTaBuTeENeM),
NoANMUCb JOSMKHA ObITb 3aBEpPEHa NeYaTbio opraHn3aLmu.

<2> [pn o6palleHnn 3a nonyyYyeHmem rocyaapCTBEHHONW ycnyrn Yepes3 PervoHanbHbll
nopTan rocygapcTBeHHbIX 1 MyHULMNanbHbIX ycnyr Jluneukorn obnactu.

<3> YkasblBaeTcsi Npy HanMuum.
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