[Mprkas YnpaBneHnsa MMyLLECTBEHHbIX U 3eMefbHbIX OTHOLLIEHUI Jlnnewkon obnactu
ot 5 asrycta 2016 r. N 56
"O6 yTBEPXAEHUN aAMUHUCTPATUBHOIO perfiaMeHTa npegoCcTaBeHns rocygapCTBEHHON
ycnyrv "Bblgada konum apxXmBHbIX JOKYMEHTOB, NOATBEPXKOAOLWMX NPaBoO Ha BriageHune
3emrnen, Haxogsauwenca B obrnactHom cobCTBEHHOCTU U rocyfapCTBEHHAA COGCTBEHHOCTb
Ha KOTOPYIO He pasrpaHudeHa, Ha TeppuTOpUM ropoacKkoro okpyra ropog Jinneuk, cenbCKknx
noceneHnn, BXOAsLLMX B COCTaB Jlunewkoro MyHuLmnansHoro panoHa Jlvneukon obnactun”

MHdopmaums 06 nsMeHeHusix:

lMpeambyna usmeHeHa ¢ 21 anpens 2020 e. - [lpuka3 ynpasneHus UMyuecmeeHHbIX U
3eMerbHbIX omHoweHul Jluneykot obnacmu om 17 anpens 2020 e. N 41

Cm. npeodbidywyto pedakyutro

PykoBoactBysice ®epeparnbHbiM 3akoHoM oT 27 wuonsa 2010 roga N 210-03 "O6
opraHmsaumm npenocTaBneHuns rocyaapCTBEHHbIX " MYHMLMNANbHbIX yenyr",
nocTaHoBreHnemMm agMuMHUcTpauumn obnactm ot 9 asrycta 2011 roga N 282 "O6 yTBepxaeHum
Mopsgka pa3paboTkm M yTBEPXKAEHUS aAMWHUCTPATUBHBLIX PErfamMeHTOB NpenocTaBreHus
rocygapCTBEHHbIX YCIYr UCMOMHUTENbHBIMW OpraHaMy rocygapCTBEHHOW Bnactu Jluneukomn
obnactu, lNopsiaka npoBedeHUs 3KCMNepTU3bl NPOEKTOB agMWHUCTPATMBHLIX pPernamMeHToB
npenoCcTaBneHNs rocy4apCTBEHHbIX YCnyr", NpukasbiBato:

YTBEPAUTb aAMUHUCTPATUBHBINA pernameHT NpeaocTaBreHns rocyaapCTBEHHOW yCnyrn
"Bblgaya KOMMN apXMBHbIX OOKYMEHTOB, MOATBEPXAAlLWMX NpaBO Ha BNageHue 3emrnewn,
HaxogsLenca B obnactHon cobCTBEHHOCTM M rocyaapcTBeHHass COOCTBEHHOCTb Ha KOTOPYHO
He pasrpaHuYeHa, Ha TEPPUTOPUN FOPOACKOro okpyra ropof JlMneuk, cenbCckux NoCeneHun,
BXOASLLMX B COCTaB JInneukoro MyHMUmMnansHOro panoHa Jivneukon obnactn” (npunoxeHue).

HavanbHWK ynpasneHus O.B. KproukoBa

MHdopmaumsa 06 nameHeHusax:

lNpunoxeHue usmeHeHo c¢ 21 anpensa 2020 a. - [lpuka3 ynpasereHuss UMyu,eCmeeHHbIX U
3emernbHbIX omHoweHul Jluneykot obnacmu om 17 anpens 2020 e. N 41

CwMm. npedbidywyto pedakyuro
MpunoxeHune
K NpuKasy
ynpaBreH1Us UMyLLEeCTBEHHbIX
M 3eMernbHbIX OTHOLWeHun Jinneukon ooénacTu
"O6 yTBepXAeHUN aAMUHUCTPATUBHOIO perfaMmeHTa
npenocTaBrieHUs rocyaapCTBEHHOM yCnyru
"Bblgaya KONumM apXuBHbIX AOKYMEHTOB,
noATBepPXAalLlWmMX NpaBo Ha BrageHue 3emMren,
HaxoasLwencsa B 0651aCTHOM COGCTBEHHOCTU U
rocynapcTBeHHass CO6CTBEHHOCTb Ha KOTOPYHO
He pa3rpaHuYeHa, Ha TeppUTOPMU NOPOACKOro oKpyra
ropoa Jiuneuk, cenbCKMX NOCENEeHUN, BXOAALWMUX B
cocTas Jluneykoro myHuuunanbHoro panoHa Jiuneukon obnactu”

AAMUHUCTPATUBHbLIN pernameHT
npenocTaBreHUA rocygapcTBeHHomn yenyru "Bolaadya Konmn apxuBHbIX AOKYMEHTOB,
noAaTBepXAalLMX NpaBo Ha BnaaeHue 3emMsrien, Haxoasawencs B o6nactHomn
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COOCTBEHHOCTU U rocyaapcTBeHHasi COGCTBEHHOCTb Ha KOTOPYIO He pa3rpaHuyeHa, Ha
TeppPUTOPUM FOPOACKOro okpyra ropoa Jiuneuk, cenibCKUX NocerieHnn, BXoasalmx B
cocTaB Jluneukoro myHuuunanbHoro pamoHa Jimneukon oébnactu”

Paspgen |. O6wme nonoxeHus

1. MpenmeT perynMpoBaHUA pernamMeHTa

1. AOMUHUCTPaATUBHLIN  pernaMmeHT npeaocTaBfieHNA rocyLapCTBEHHOM  yCnyru
"Bblgaya Konu apxvBHbIX [OOKYMEHTOB, MOATBEPXAAKLWMX MPaBO Ha BriajeHne 3emrien,
HaxoasLlencs B o6nacTHOM COOCTBEHHOCTM M rocydapCcTBEHHasi COBCTBEHHOCTb Ha KOTOPYH
He pasrpaHudeHa, Ha TeppUTOPUN FOPOACKOro okpyra ropof Jivneuk, cenbCkux noceneHun,
BXOASALWMX B cOCTaB Jluneukoro MyHuumnanbHoro parvoHa Jluneukon obnactn" (nanee -
rocygapcTBeHHas ycrnyra) yctaHaBnuBaeT CPOKWU U NOCreaoBaTeNbHOCTb aAMUHUCTPATUBHBIX
npoueayp (OAencteuir) Npu nNpeaocTaBfeHUN rocyaapCTBEHHOW YCnyrn, B TOM 4ucne B
3MEKTPOHHOM )OpMe, C MCMNOoSib30BaHUMEM WHGOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTH
"MIHTepHeT", BKNOYass eOuHblIn U perMoHasrbHbid  nopTanbl  rOCY4apCTBEHHbBIX U
MYHUUMNANbHbIX YCryr, ¢ cobnogeHneM HOpM 3akoHoaaTenbcTBa Poccuickon denepaumm o
3aluTe NnepcoHanbHbIX AaHHbIX, BKITOYAA OCYLLECTBIIEHME B paMKaxX Takoro npeaocTaBneHns
3MIEKTPOHHOrO B3aMMOLENCTBUA MeXyY rocya4apCTBEHHLIMU OpraHamMu 1 3adBUTENEM.

2. Kpyr 3aaBurteneun

2. 3asgBuTenaAMM Ha Mony4vyeHue rocygapCTBEHHOW YCNyrn SIBNSAOTCA rpaxgaHe u
topuanyeckmne nuua (ganee - 3asaBuTenb).

3. Tpe6oBaHus K NOpsAAKY MHPOPMUPOBAHUS O NPeaoCTaBNEeHUN rocyaapCTBEHHOM
ycnyru

3. IHdopmauusa no Bornpocam npefocTaBreHns rocygapCTBEHHOM yCnyrn, cBeAeHUs O
XoAe npedocTaBneHna  roCydapCTBEHHOM  YCnyrM  MpeaocTaBnsalTCa  ynpasreHneMm
UMYLLIECTBEHHbLIX U 3eMeSibHbIX OTHOLWEeHu Jluneukon obnactn (ganee - Ynpasnewue) c
NCcnosib30BaHNEM WNHGPOPMALIMOHHO-TENEKOMMYHUKAUNMOHHON ceTn  "HTepHeT", Bkno4vada
EouHbin noptan rocygapCTBEHHbIX M MyHWUMNanbHbIX ycnyr (pyHkuun) (oanee - EMIY)
(http://www.gosuslugi.ru) 1 PernoHanbHbIn nopTan rocygapCTBEHHbIX U MYHULMNANbHbIX
ycnyr Jluneukon obnactn (ganee - PITY) (http://pgu.admlir.lipetsk.ru), cpeacts TenedoHHOM
CBA3M, CpPeacTts MaccoBOM  UMHAOPMauuKW, WHPOPMAUMOHHBLIX MaTepuanos, MyTem
pasmMeLleHna nHgopmauum Ha oduumansHom cante Ynpasnenus (http://uizo.ru/) (nanee -
canT YnpaBneHusl) 1 HanpaBfneHWs NMUCbMEHHbIX OTBETOB Ha obpalleHus 3asiButenem no
noyte (B TOM YnCre MO ANEKTPOHHOM NOYTE), @ TakKe Npu IMYHOM Npueme 3asBuUTENEN.

4. Ha wHdopmMaunmoHHOM cauTe YnpaBneHus, B WHPOPMAUUOHHOW CUCTEME
"PernoHanbHbIM peecTp rocyaapCTBEHHbIX U MyHULMNanbHbIX yenyr" (ganee - PernoHanbHbIn
peectp), Ha EMIY n PIMIY, Ha MHOPMaLMOHHbIX CTEHAAX B MOMELLEHUW, NpeaHAa3HaYeHHOM
ANnsa npyema 3asasuTernen B YnpasneHuu, pasMeLlaeTcs cnegyowas nHpopmauus:

MECTO HaxoxgeHus u rpadukn paboTbl YnpasneHuss uM 0bnacTtHOro OHLXKeTHOro
yuypexgeHus  "YNOSITHOMOYEHHbIN ~ MHOTOPYHKUMOHASbHbLIM ~ LEeHTP  NpefoCTaBreHus



rocyAapCTBEHHbIX U MyHuUMNanbHbiX ycnyr Jluneukon obnactu”, ero cmnuanos (ganee -
MHOrO(PYHKLNOHANbHbIN LIEHTP);

crnpaBoOYHble TenedoHbl YnpasneHus;

agpeca ouumanbHOro canTa, a Takke 3N1eKTPOHHOM NoYThl 1 (Unn) dopmbl obpaTHOM
CBS3M YnpaBneHnsa B MH(POPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTu "UHTepHeT".

5. B uensx obecnevyeHns paBHOro Joctyna K NonyvyeHuto HeobxoanmMmonm nHgopmMaumnm
O nopsake npeaocTaBfieHUs rOCySapCTBEHHOW YyCnyrm cauT  YnpaBreHus  OOSDKEH
pacnonaraTb Bepcuen aAng nogen ¢ orpaHUYeHHbIMY BO3MOXHOCTAMW 3PEHNS.

6. lNpu oTBeTax Ha TenegoOHHbIE 3BOHKM W YCTHble oObpalleHns cneunanucThbl
YnpaBneHus, B YHKLMM KOTOPbIX BXOAMT MpUEM rpaxgaH, nogpobHO U B BEXNUBOM
(kOppeKkTHOM) hopMe KOHCYNbTUPYIOT O0OpaTMBLUMXCA 3asdBUTENEN N0 WMHTEPECYIOLWUM WX
Bonpocam. OTBeT Ha TenegoOHHbIN 3BOHOK [OIMKEH coaepXaTb WHdopMauuio o
HaUMEeHOBaHWN oOpraHa, B KOTOPbLIA MNO3BOHWUIT 3adABUTENb, PaMuUIMM, UMEHWU, OT4YecTBe U
AOJIMKHOCTM crneumanncTa, NpUHSBLLEro TenedOHHbIM 3BOHOK.

Paspen Il. CrangapT npeaocTtaBneHusi rocyaapCTBEHHOMW yCnyru

4. HammeHoBaHue rocyaapCcTBEHHOW YCIyru

7. Bblgaya Konun apxuBHbIX OOKYMEHTOB, MNOLTBEPXAAKLWMX NpaBO Ha BrageHue
3emMrien, Haxoasuencs B obnactHom cOBCTBEHHOCTU U rocygapCTBeHHas cOO6CTBEHHOCTb Ha
KOTOPYK He pasrpaHMyeHa, Ha TEeppuUTOPUM TFOPOACKOro OKpyra ropod Jlvneuk, cenbCKux
noceneHnn, BXoAdaLWmMx B cocTas Jlunewkoro MyHuumnansHoro panoHa Jlimneukon obnacru.

5. HaumeHoBaHMe NCNONTHUTENBLHOTO OpraHa rocygapcTBeHHOM BnacTu Jliuneukon
obnacTtu, NnpeAoCTaBNAKOLWEro rocyAapCTBEHHYHO yCNyry

8. [locypapcTBeHHyl ycnyry npefocTtaBnsieT YyrpaBfieHWe WUMYLLECTBEHHbIX WU
3eMenbHbIX OTHOLIEeHMN Jlnneukon obnacTtu.

3asButenam obecnednBaeTcss BO3MOXHOCTb NoJadn 3asiBNEeHUs O npefocTaBreHumn
rocyapCTBEHHOM YCNyrm Yyepe3 MHOrOMYHKUNOHANbHbLIN LEHTP.

CornacHo nyHkty 3 yactu 1 ctaten 7 ®egepanbHoro 3akoHa ot 27 monsa 2010 roga
N 210-®3 "O6 opraHusaumm npefocTaBneHns rocyAapCTBEHHbIX U MyHULUMNarnbHbIX ycnyr"
(nanee - ®epepanbHbii 3akoH N 210-03) YnpasneHne He BrnpaBe TpeboBaTb OT 3asBUTENS
OCYLLIeCTBMNEHUss OEeNCTBUA, B TOM YuCNe COorracoBaHun, HeobXoaAuMbIX AN MOnyYeHus
rocyaapCTBEHHOM YCIyrM U CBA3aHHbIX C ObpalleHneM B WHble FOCySapCTBEHHblEe OpraHbl,
opraHbl MECTHOro camoyrnpaBfieHUs, OpraHnsaumn, 3a MWCKMYEeHUEM MOMyvYeHus ycryr u
nosly4eHnst JOKYMEHTOB U MH(pOpMaLnK, BKIKOYEHHbIX B [lepedeHb ycnyr, KoTopble ABNAKTCA
HeobxoouMMbIMW 1N obs3aTernbHbIMM AN NPedoCTaBNeHns roCygapCTBEHHbIX — YChyr,
YTBEPXAEHHbIN MOCTaHOBMEHNeM agMuHucTpaumn Jluneukon obnactn ot 23 Hosbpsa 2011
roga N 414 "O6 yrtBepxaeHun [lepedHs ycrnyr, KOTopble €ABAAOTCA HeobxoauMbiMU U
oba3aTenbHbIMM AN NPEeaOCTaBMEHUA  WUCMOSNHUTENbHBIMA  OpraHaMn rocyaapCTBEHHON
Bnactu Jluneukon obnactu rocyaapCTBEHHbIX YCNYr U MNpefoCcTaBnslTCA OpraHusauusamu,
y4yacTBYHOLLMMWN B NpeoCTaBfeHUM rocy4apCTBEHHbIX ycnyr".

B npegocTaBneHnn rocygapCTBeHHON ycnyru y4acTBYIOT cnegyrowue
TepputopmarbHble eaeparnbHble OpraHbl  UCMOMHUTENbHOM BflacTM W OpraHu3auuu,
obpalleHne B KOTopble HEOBXoANMMO AN NpefoCTaBneHUs rocyaapCTBEHHOW YCIyru:

Ynpaenenne ®epepanbHon HanoroBown cnyxObl no Jlnneukom obnactn (YOHC no
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JIuneukon obnactu).
6. OnucaHue pesynbTata NnpeaocTaBneHns rocyaapcTBEHHOW yCnyru

9. PesynbTaToM NpeaocTaBrieHnst rocyaapCTBEHHON YCNyrn ABNSIeTCS:

Bblaya (HanpaBreHne) KONMM apXMBHOTO AOKYMEHTA;

BblJa4ya (HanpaeneHve) yBegomrneHnss o6 oOTkase B Bblgaye KomMuM apXMBHOIO
AOKyMEHTA.

7. Cpok npeaocTaBrneHUs rocyaapcTBeHHOW yCnyru

10. ['ocypapcTBeHHas ycnyra npefoctaBniseTcsa B Cpok 18 kaneHgapHbIX gHEN.

Konusa apxmBHOro OOKyMeHTa, yBedomneHne o6 oTkase B Bblgade KOMuUM apXMBHOIO
AOKYMeHTa BblAalTCa UNN HaNpaBnsoTCA 3asBUTENIO B TeYeHne 1 KanenHgapHoro AHA Co OHSA
nognucaHus.

8. HopmaTuBHbIe NpaBoOBbIe aKTbl, perynupylowme npegocraBreHme rocyqapcTBeHHOM
ycnyru

11. lMepeyeHb HOpMaATMBHbLIX MNPAaBOBLIX aKTOB, pPerynupylwmx npegocraBrieHne
rocygapCTBEHHOW ycnyrn, pasmMeLleH Ha oduumansHoMm cante YnpasneHus (http://uizo.ru/), B
NHGOPMAaLMOHHO-TENTEKOMMYHUKaUMOHHON ceTn "NHTepHeT", B PermoHaneHOM peecTtpe, Ha
EMCY nPIIY.

9. UcuepnbiBarowmin nepevyeHb AOKYMEHTOB, HEO6X0O4UMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMU NPaBOBbLIMU aKTaMu AN NpefocTaBNeHusi rocyAapCTBEHHOW ycnyru n
yCIyr, KOTopble SIBMATCA HE0OX0AUMbIMU U 06s3aTeNbHbLIMU ANA NpeaocTaBlieHus!
rocynapcTBeHHOM ycrnyru, noanexawmx npeactaBreHUIo 3asiBUTernem, cnoco6bl ux
nony4yeHus 3asiBUTeNneM, B TOM Yucrie B aNeKTPOHHOM hopMe, NOpPsAaoK UX
npeacTaBneHus

12. [Ina nony4yeHnsa rocyaapCTBEHHOM YCIyru 3aaBuTenb NpeacTaBngeT B YnpasneHve
UM MHOMOQYHKUMOHASbHBLIN LEHTP C npeabsiBieHneM [OOKyMeHTa, YAOCTOBEepsHLero
NINYHOCTb, 3asiBNeHne no opme CornacHo npunoxeHuto 1 (ana rpaxgaH) n NpuoXxeHuo 2
(AN ropuandeckux nuy) K agMMHUCTPATUBHOMY perfamMeHTy.

B cny4ae obpalueHus 3asButensa Yyepes npeactaBuTens Nuuo, nogatouiee 3asBneHune,
npegbsaBnseTr OOKYMEHT, MNOATBEPXAANLWNMA MONMHOMOYMS NPeacTaBUTENS 3adBUTENS B
COOTBETCTBUM C 3aKoHOAaTernbCcTBOM Poccurckon ®eaepaunu.

K 3asBneHuo npunaratoTca cnegyowme JOKYMEHTbI:

OOKYMEHT, MOATBepXOalwWwmin pPOACTBEHHble OTHOLUEHUS 3asBUTENs U nvua, B
OTHOLUEHMM KOTOPOro 3anpalinmBaeTcsl KOMuUsi apXMBHOIMO [OOKyMeHTa, nNubo ero Konwus,
3aBepeHHasi B YyCTaHOBJIEHHOM 3akoHogaTtenbcTBoM Poccuiickon Pepepauumn nopsgke (B
cny4ae obpalleHns HacrneaHKOoB);

cynebHoe pelueHre 0 NpM3HaHUKM n1ua, B OTHOLLEHUM KOTOPOro 3anpaluvBaeTcs Konus
apXMBHOIO0 [JOKyMeHTa, 0e3BeCTHO OTCyTCTBYKLWMM unn o6 obbsaBneHun rpaxgaHvHa
yMEpLUMM, BCTYMMBLLUErO B 3aKOHHYO cuny (B cryvyae npu3HaHus nvua, B OTHOLUEHUMU
KOTOPOro 3anpaluvMBaeTCd KOMUS apXUBHOIO OOKyMeHTa, 6e3BEeCTHO OTCYTCTBYHOLUMM WK



06 BbABMNEHNS YMEPLUNM);

CBMAOETENbCTBO O rOCYAapCTBEHHOW peructpauum CMepTU B Crydasx: CMepTU Ha
Tepputopun Poccurckon ®depepaumm oo 1 oktabpsa 2018 roga, cmepTu BHe npenenos
Tepputopun Poccunckon depepaumm go 1 ausapsa 2019 roga, BblAaHHOE KOMMETEHTHbLIM
OpraHOM WHOCTPAHHOro rocygapctBa C HoTapuarbHO YOOCTOBEPEHHbIM MNEepeBOAOM Ha
PYCCKUM  63blKk W  Nerann3oBaHHOroO B  MOpsdKe, YCTAHOBMIEHHOM  AEWCTBYHOLLMM
3aKoHOAATeNIbCTBOM (B Criyd4ae CMepTu nvua, B OTHOLLEHUM KOTOPOro 3anpalimBaeTcs Konus
apPXMBHOIO JOKYMEHTA).

B cnyyae, ecnu 3aaButenem sBnseTcss MHOCTPaHHOE IOPUANYECKOE JNIMLO K 3asBEHUIO
O NpenocTaBneHnn rocyaapCcTBEHHOM YCyrn NpunaraeTcsa 3aBepeHHbIn NepeBo Ha PYCCKUi
A3bIK JOKYMEHTOB O rocyJapCTBEHHOW perncrpaumm ropuanyeckoro nvua B COOTBETCTBUM C
3aKoHOAATENIbCTBOM MHOCTPAHHOIO rocyaapcTBa.

3asBneHune n AOKYMEHTBI, npegyCcMOTPEHHbIE HacToOALWMM MYHKTOM
aAMWHUCTPATUBHOIO perfamMeHTa, MoryT ObiTb HanpasneHbl B (OpPME 3fEKTPOHHbIX
AOKYMEHTOB.

10. UcuepnbiBaoLWmMKn NepeyeHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUMU C
HOpPMaTUBHbLIMU NPaBOBLIMU aKTaMu ANl NpeaoCcTaBieHUs rocyAapCTBEHHON YCNyru,
KOTOpble HaXoAATCSA B pacnopsikeHUU UCNONHUTENbHbIX OPraHOB rocyAapCTBEHHOWN
Brnactu Jiuneukon o65acTv, MHbLIX OPraHoOB U OpraHu3auuin U KoTopble 3asBUTESb
BrpaBe NpeacTaBuUTb, @ TaKKe CNOCOObI UX NONyYeHUs1 3aABUTESNISIMU, B TOM YUCHe B
3NeKTpoHHOM popMme, NOPAAOK UX NpeacTaBleHUsA

13. [JokyMeHTOM, HeobGXxoauMbIM ANA NPeaoCTaBfEHUs FOCYAAaPCTBEHHOW YCNyrn wm
nognexawum nonyyYeHnto NocpeacTBOM MeEXBEOOMCTBEHHOMO B3aMMOAEWNCTBUS, ABNAOTCS
cBefeHus, copepxawmeca B EAMHOM rocyaapCTBEHHOM peecTpe 3anucen  akToB
rPaXKO4aHCKOro COCTOSIHMSA: O rOCYyQapCTBEHHOW pernctpauun cMmepTu Ha Tepputopum
Poccunckon degepaumm ¢ 1 oktsbpsa 2018 roga, o rocyaapCTBEHHOW perMcrpauum cMepTu
BHe npegenos Tepputopun Poccurckon ®epepaumm ¢ 1 aHBapa 2019 roga, nonyvyaembie B
YnpaBsnenun degepanbHon Hanorosom cnyxobl no Jinneukon obnacTu.

3aaBuTenb BrnpaBe NpeacTaBuTb Yka3daHHble AOKYMEHTbI MO COOCTBEHHOW MHULMATUBE.

HenpencraBneHve 3asiBUTENeM YyKasaHHbIX LOKYMEHTOB He SABMSETCH OCHOBAHWEM
ANA OTKasa 3aaBUTENO B NpeoCTaBeHnmn yCnyru.

11. Yka3aHue Ha 3anpeT TpeboBaTb OT 3aABUTENA

14. 3anpeweHo TpeboBaTb OT 3asABUTENS:

npeacTaBneHns LOOKYMEHTOB W  WHQopMaumm unuv  OCyLLUEeCTBIIEHUS [OEeNCTBUMN,
npeacTaBneHne WM OCYLLECTBIIEHME KOTOPbIX He nNpeaycMOTPeHO HOpMaTUBHBIMU
NPaBOBbIMW aKTaMu, perynvpyrowuMmn, BO3HUKaKOLWME B CBA3W C NpedocTaBrieHnem
rocyfapCTBEHHOW YyCnyru;

npeacTaBneHns [[OOKYMEHTOB W WHJopMauuu, KoTopble B COOTBETCTBUM C
HOpMaTUBHBIMX MpPaBOBbLIMU akTaMmun Poccuickon depepaumn, HOpMaTUBHLIMU NMPaABOBLIMU
aktammn Jluneukon o6nacTM HaxXOOAATCA B PaACNOPSKEHUN  WUCNOSMHUTENbHbBIX OpraHoB
rocygapcrtBeHHon Bnactu Jluneukon obnactu, NnpegocTaBnALWNX roCyAapCTBEHHYO YCIyry,
WHbIX TOCYOAPCTBEHHbIX OPraHoB, OPraHoOB MECTHOro camoyrnpaBfieHuss u  (Mnu)
NnoaBe4OMCTBEHHbIX UCMOSIHUTENbHBIM  OpraHaMm rocyaapcTBeHHOM Bractu  Jlvneukon
obrnactTm wn opraHam MeCTHOrO CaMOYMpaBfieHUs1 OpraHu3auun, YyyacTBylOLWUX B



NpeaocTaBNeHNN rocyaapCTBEHHbIX WM MyHMUMNAmNbHBIX  YCIYr, 3a UCKMYEeHNEM
AOKYMEHTOB, yKa3daHHbIX B YacTu 6 ctaten 7 degepanbHoro 3akoHa N 210-03;

npeacTaBneHns OKYMEHTOB U MHdOopMauuKn, oTcyTcTBue n (Mnn) HeAOCTOBEPHOCTb
KOTOpbIX He YyKasblBanuCb Mpu MNepBOHa4YanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB,
HeobXxooMMbIX ANSA NpeaoCTaBfeHns rocyaAapCTBEHHOW Ycnyrn, nMbo B npenocTaBreHum
rocyaapCTBEHHOW YCIyru, 3a UCKMOYEHMEM CIlyqaeB, NPeAyCMOTPEHHbIX MyHKTOM 4 4actu 1
craten 7 ®egepansHoro 3akoHa N 210-93.

12. AcuepnbiBaowWwmnmn nepeyeHb OCHOBaAHUN ANA OTKa3a B NpuemMe AOKYMEHTOB,
HeoOXoAUMbIX ANA NpeaocTaBfeHUs rocyaapcTBEHHOWN yCcnyru

15. OcHoBaHMaAMM [N OTkasa B MpuveMe [JOKYMEHTOB, HeobXoaumbIX Ans
npefocTaBNeHns rocygapCTBEHHON YCIyrn, ABNAITCS:

3asBfieHME He COOTBETCTBYET (hopme, ykaszaHHOW B npunoxeHun 1 (ana rpaxagaH) m
NPUIoXeHnn 2 (oNs 1puanyeckmx nuuy) K agMUHUCTPATUBHOMY perfiaMeHTy;

K 3asiBNEHN0 He MNpUMoXeHbl [OKYMEHTbl, MpedocTaBngemMble B COOTBETCTBUM C
NyHKTOM 12 afMUHUCTPATUBHOIO pernamMmeHTa;

AOKYMEHTbI He 3aBepeHbl U 3aBepeHbl HeHaanexawmm obpasom;

HanMyme B [JOKYMEHTax [MpUMNUCOK, 3avepkHYTbIX CroB, WCMpaBfeHWn, a Takke
AOKYMEHTOB, WUCMOMHEHHbIX KapaHO4aloM, AOKYMEHTOB C CEepPbe3HbIMU NOBPEXOEHUAMU, He
NO3BONSAKOLWMMN OAHO3HAYHO MCTOSIKOBATb WX coaepXaHue, OAOKYMEHTOB, OOPMIIEHHbIX C
HapyLeHnem TpeboBaHuin, NPeayCMOTPEHHbIX 3aKoHo4aTeNnbCcTBOM Poccuinckon degepaumm.

13. UcyepnbiBarowmnm nepevyeHb OCHOBaAHUW A1 MPUOCTaHOBJIEHUS UMU OTKa3a B
npeaocTaBleHUN rocyaapCTBEHHOM yCnyru

16. OcHOBaHUS ONS NPUMOCTAHOBMEHUS MPeaoCTaBNEHMsT FOCy4apCTBEHHOW YCMyru
OTCYTCTBYIOT.

17. OcHoBaHMEM ONnsl OoTKasa B MPeAoCTaBEHUN rocyaapCTBEHHOW YCryrn sIBNSEeTCS
OTCYTCTBME 3arnpalLuvMBaeMoro oKyMeHTa B apxuBe YnpaBneHus.

14. MNepeyeHb ycnyr, KOTOpble ABNAITCS HEOOXOAUMBbIMM U 06si3aTeNIbHLIMU ANSA
npeAocTaBleHUA rocyfapCcTBEHHOM YCIyru, B TOM Yucrie CBeAeHUA O AOKYMEHTe
(mokymeHTax), BbigaBaeMoM (BblA4aBaeMbiX) OpraHM3auMsaMm, y4acTBYHOLWMUMU B
npeAocTaBleHUN rocyaapCcTBEHHOW yCnyru

18. Ycnyrm, KkoTopble SBAAKTCA HeobxoauMbIMM U obBa3aTenbHbIMU OIS
npeaocTaBfieHNsa rocy4apCTBEHHOW YCNyrn, He NPeayCMOTPEHbI.

15. NMopspgok, paamep U 0OCHOBaHUSA B3UMaHUA rocyfapCTBEHHOW MOLWSUHbI UITU NHON
nnartbl, B3MMaeMoOM 3a npegocTaBneHue rocyaapcTBEHHON yCnyru

19. TlpepgocTaBrieHne rocyOapCTBEHHOW YCnyrM ocyllecTBnsieTca GecnnaTtHo,
rocygapCTBEHHas MOLUNNHA He B3UMaeTCs.

16. Nopspok, pasmep U OCHOBaHUA B3IUMaHUS NfaTbl 3a npeaocTaBrieHue ycnyr,
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KOTOpble SABMATCA HE0OX0AUMbIMU U 06A3aTeNbHLIMU ANA NpeaoCcTaBreHus
rocyaapcTBEeHHOW ycrnyru, BKno4asi UHpopmaLmio 0 MeToauke pacyeTa pasmepa Takom
nnartbl

20. MpepnocTaBrneHne ycnyr, KOTopble SABNSATCA HeOOXoauMbIMKM M 06si3aTeNbHBIMM
Ans NpegocTaBrieHns FocyAapCTBEHHOM YCIYru, HE OCYLLECTBNSIETCS.

17. MakcumManbHbIN CPOK OXXUAAHUA B o4yepeaun npuv nogaye 3anpoca o
npeaocTaBfieHUMN rocyaapCTBEHHOM YCIyrn U Npuy NOsTy4YeHUU pesynbTaTa
npeaocTaBneHUsi rocyAapCTBEHHOW yCnyru

21. MakcumanbHbIi  CPOK  OXMOaHus B o4vepean npu nogadvye 3adBneHuMs o
npefoCcTaBfeHMM roCyaapCTBEHHOW YCyrM M NpW NONyYeHUU pesynbTaTa npenocTaBlieHus
rocygapCTBEHHOW YCNyru He OOSKEH NpeBblwaTth 15 MUHYT.

18. CpoK 1 NopsAoK perncTpauum sanpoca 3asB1UTens o npeaocTaBlieHUM
rocynapcTBeHHOM ycryru, B TOM Yucrie B aNIeKTPOHHOMU ¢hopme

22. 3asBneHne o NpeaocTaBleHNN rocygapCTBEHHON YCNyrn perMcTpupyeTcs B O€Hb
NnocTynfneHus cneunanucTtoMm YnpaBneHusi, OTBETCTBEHHbIM 3a perucTpauuio BxogsLen
KoppecnoHAEHLMMN.

3anpoc O npefocTaBneHUM rocygapCTBEHHOW ycnyrm B )OpMe  3MEeKTPOHHOro
AOKYMEHTa perncTpupyetcsa He nos3gHee paboyero [AHs, crnegywwero 3a AHEM  €ero
NoCTynneHus.

Pernctpauus 3asBneHus o npeaocTaBreHUN rocyaapCTBEHHOW YCyrn U AOKYMEHTOB,
HeobXxoauMbIX ANSA NpeaoCTaBfeHUst FOCYAAapPCTBEHHOM YCyru, B TOM YMCne NoAaHHbIX Yyepes
PIMIY, n noctynuewmnx B Hepabounin (BbIXOLHOM UIM NPa3gHUYHbIN) AEHb, OCYLLECTBSIETCA B
nepsbI crieayLwmin 3a HUM paboynin geHb.

Pernctpauusa 3anpoca OCyLLECTBNSAETCA MNOCPEACTBOM BHECEHUS 3anucu O npueme
3asBfeHNs U OOKYMEHTOB B CUCTEMY 3NIEKTPOHHOrO [OKYMeHToobopoTa agMuHUCTpauuu
Jlnneukon oGnactM M UCMNONHUTENbHBLIX OpPraHoB roCygapCTBEHHOW Bractn Jlvneukon
obnactn.

Pernctpauusa 3asaBneHus o0 npeaocTaBfieHUM rocydapCTBEHHOW YCnyrk, nogaHHOro
3asBuTenemM Cc wucnosnb3oBaHnem PrIITY, ocywecTtBndetca B NpOrpaMMHO-TEXHUYECKOM
KOMMeKkce aBTOMaTUYECKN.

19. Tpe6oBaHMA K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnsAeTCA rocyaapcTBeHHas
ycrnyra, K MecTy OXXuaaHus u npyema 3asButenen, pasmeLieHno u opopmMmneHuro
BU3yaribHOW, TEKCTOBOW U MyNnbTUMeAUUHON MHdOpMaLMK O nopsigke
npeaocTaBlieHUs1 TAaKOM YCINyru, B TOM Yncne K obecneyeH1o 4OCTYNHOCTU ANA
MHBaNMAoOB YKa3aHHbIX 00 bEKTOB B COOTBETCTBUU C 3aKOHOAATeNIbCTBOM Poccumnckomn
Penepauum o coumanbLHOU 3aWmUTe MHBANUAOB

23. LleHTpanbHbI BXO4 B 34aHWe, B KOTOPOM NpeaocCTaBnsieTcsl rocyaapCTBEHHas
ycnyra, fomkeH 6biTb 06opyaoBaH MHOpMaUnOHHON Tabnnykon (BbIBECKOW), coaepKallen
WHpopMauuio O  BbllLUEyKa3aHHOM  OpraHe,  OCYLWECTBMSOWEM  NpefocTaBneHne
rocyaapCTBEHHOM YCnyru (ero HaMMeHoOBaHUM 1 pexmme paboThl).



24. MNpuem 3aaBuTenen ocyLecTBNAeTCs B creumnarnbHO BblAeNeHHbIX MOMELLEHUSIX U
3anax obcnyxuBaHust  (MHGOPMALMOHHBIX  3anax) - MecTax npefocTaBneHus
rocyapCTBEHHOM YCIyru.

MecTa oxuaaHus OOIMKHbI COOTBETCTBOBATL KOM(POPTHLIM YCNOBUAM AS1S 3asBUTENEN
n onTUMasnbHbIM YyCNOBMAM AN paboTbl CNeLManncToB.

KonnyectBO MeCT OXuAaHus onpefensietcsa ucxoas m3 akTUY4eCcKoM Harpyskm u
BO3MOXHOCTEN AN UX pasmeLleHns B 34aHnn, HO He MOXeT COCTaBNATb MeHee ABYX MeCT.

Mecta pgns 3anonHeHuss (oopmneHnsa) [OOKYMEHTOB o0OopyaytoTcs  CTonamu,
CTYNbsIMW,  KpecenbHbIMM  cekumamm 1 obecnedmBatoTcs  obpasuyamu  3anofHEHUs
AOKYMEHTOB.

MomeweHe Ana HenocpenCTBEHHOro0 B3aMMOAEWCTBUSA creumnanucta ¢ 3asiBuTenem
OOIMKHO ObITb OpraHnM3oBaHO B BUAe OTAENbHOro paboyero mecrta Ans KaXOoro BeayLllero
npuem cneuuanucra.

Paboune wmecta OomkHbl ObiTb 060pyaoOBaHbl MHMOPMAUMOHHBIMK  TabrMykamm
(BbIBECKAMMN) C yKa3aHUEM:

hamMmnmm, UMeHn, oTYyecTBa U JOIMKHOCTU CneunanucTa;

BpeMeHU nepepbiBa Ha obes.

Kaxxpoe paboyee MecTo cneumwanucTa OOSMKHO OblTb 060pygoBaHO NepCoHasbHbIM
KOMMbIOTEPOM C BO3MOXHOCTbBIO JOCTYNa K He06XoaAMMbIM MHPOPMaLMOHHBIM 6a3amM AaHHbIX,
neyaTaroLnM YCTPONCTBAM.

Mecta uHGOpPMUPOBaHUSA, MNpefHa3HayYeHHble Ofs O3HaKOMSIeHUs noceTuTenen c
MHOPMaLUNOHHBIMX MaTepuanammn, obopyaytTcsa MHPOPMAaLMOHHBIMU CTEHAAMKU, CTONamu,
CTYNbAMM AJ151 BO3MOXXHOCTU O(POPMIIEHNSA OKYMEHTOB.

25. lMomelleHns, B KOTOPbIX MPefoCTaBnAeTcs rocygapCTBeHHas ycnyra, OOSKHb
obecne4vnBaTtb ANs 3asBuTesien, B TOM 4Yncne NHBannaos:

ycrnosua ana 6ecnpensaTCTBEHHOro JOCTyna Ha O6bekT, B KOTOPOM NpeaocTaBnseTcs
rocygapcTtBeHHas ycnyra;

BO3MOXHOCTb CaMOCTOATENbHOIO MEPeABMKEHNS MO TEeppuTOpUM, Ha KOTOPOW
pacnonoxeH 06beKT, BXo4a U BbIXoA4a U3 Hero;

BO3MOXHOCTb NOCafKNU B TPAHCMNOPTHOE CPEACTBO WM BbICAOKM U3 HEro nepen BXo40M
Ha OOBLEKT, B TOM 4uCfle C MCMNOSIb30BaHNEM Kpecna-KoMsiCku U npu HeobxoauMocTu C
NMOMOLLBIO;

COMpPOBOXAEHME WHBANUOOB, MMEKLWMX CTOMKME pPacCTPONCTBa (PYHKUUU 3peHUs n
CaMOCTOATENBHOIO NepeaBMKeHNns;

Hagnexawee pasmelleHne obopygoBaHUs U HocuTenen nHgpopmaumm, HeobxoauMbIX
ana obecneveHns 6GecnpenAaTCTBEHHOrO OOCTYNa WHBANMOOB C YYETOM OrpaHUYeHUn ux
XU3HeoesaATenbHOCTH;

aybnupoBaHue HeobxoanMMon Onst MHBaNUOOB 3BYKOBOW U 3pUTENbHOM MHAdOpMaLuu,
a TaKkKe Haanucen, 3HaKOB U WMHOWM TEKCTOBOW U rpadomyeckon MHAOopMaLnKM 3HaKamu,
BbIMOMIHEHHbIMU  penbedHO-ToYeYHbIM LWpUdTOM bBpanng, gonyck cypgonepesogyvka U
TudnocypaonepeBogymnka;

Aonyck Ha o6bekT, B KOTOPOM NpeaoCTaBNaAeTCA rocyaapCTBEHHas ycnyra,
cobakn-npoBOAHMKA NPU  HanNuyum [OKYMEHTa, NoATBEpXKOalWero ee cneyuanbHoe
obyueHue;

oKasaHuMe MWHOM HeobxoouMmoW uWHBanMgaMm MOMoWM B npeogoneHun 6Gapbepos,
MeLLaoLWmMX NOSTy4YEeHU0 rocyaapCTBEHHOW YCNYr HapaBHe C ApYyruMn nuuamu;

BblaeneHne He meHee 10 NpPoUEHTOB MECT (HO HE MEHee O4HOro MecTa) AN NapKOBKK
crneunarbHbIX aBTOTPaHCNOPTHLIX CPeaCcTB MHBaNUOOB.

Mpn oTCYTCTBMM BO3MOXHOCTU MOMHOCTLIO 060pyaoBaTh 34aHue 1 nomelieHmne (Mecto
npegocTaBneHnsa  rocygapCTBEHHOM  ycnyrm) € yyeToM noTtpebHocTen  MHBanNuaoB



npenocTaBneHne rocyqapCTBEHHOW YCRyrM OCYLLECTBNSIETCS B CreuuanbHO BblOENEHHbIX
ANs 3TUX Lener NoMeLleHnsiX (KoMHaTax), pacrnosioXKeHHbIX Ha NepPBOM aTaxe 34aHust, nmbo,
korga 9TO BO3MOXHO, oObecneuyntb npefocTaBrieHne HeobXxoauMMbIX YCryr Mo MecTy
XUTenbCTBa MHBANMAa Unu B ANCTAHLUMOHHOM PeXnMe.

BusyanbHasi, TekcToBas WM MynbTUMeauiiHas  MHopmauus o  nopsiake
npeaocTaBneHnsl rocyaapCTBEHHOW ycryrn odopMIisieTcs M pasMellaeTcsl onTMMarbHbIM
ANsi 3pUTENBHONO N CNYXOBOIO BOCMPUATUS COCOGOM.

20. NokasaTenu AOCTYNHOCTU U Ka4yecTBa rocyaapCTBEHHOM yCryru, B TOM 4Yucne
KONIM4eCTBO B3aMMOAENCTBUUN 3asiBUTENS C OOIMKHOCTHLIMU NULaMU Npu
npeaocTaBrieHUU rocyaAapCTBEHHOW YCNyru u nX npoaosKUTeNbHOCTb, BO3MOXHOCTb
nony4YeHns rocyfapcTBEHHOM YCNyru B MHOrocpyHKLUMOHaNbLHOM LieHTpe
npeaocTaBfieHNUA rocyaapCTBEeHHbIX U MyHULMNANbHbIX YCIYr, BO3MOXHOCTb NIN60
HEBO3MOXHOCTb MOJy4eHUs1 rocyAapCTBEHHOW YCNYyru B N060M TeppUTOpUanbLHOM
noapasfaeneHuu opraHa, npeaocTaBsilOLLEro rocyfapCcTBeHHYH ycnyry, no Bbioopy
3asaBuTens (3KcTeppuTopUuarnbHbIA NPUHLMM), BO3MOXHOCTb NOSTy4eHUss UHchopmaumm
0 xoAe npeaocTaBrieHUA rocyfapCTBEHHOM YCIyru, B TOM Yucre C UICNOoSfib30BaHUEM
MH(OPMaLNOHHO-KOMMYHUKALMOHHbIX TEXHONOrNMn

26. YnpaeneHne obecrneynMBaeT KadeCTBO W [LOCTYNMHOCTb NpeaocTaBrieHUs
rocyapCTBEHHOM YCIyru.

27. Tllokasatensmu [SOCTYNHOCTU W KayecTBa NpeaoCTaBfeHuss rocyaapCTBEHHOM
yCryru siBRsItOTCA:

OTKPbITBIN  JOCTYN ONa  3asBuTenen K UHpopmaumm O nopsgke M cpokax
npefocTaBeHns rocygapCTBeHHON ycnyrn, nopsagke obxanosaHusa gencteun (6esnencrems)
AOIMKHOCTHbIX ML, OCYLLECTBNSAOLWNX NPegoCTaBreHne yenyru;

cobntogeHne ctaHgapTa npegocTaBieHns rocyapCTBEHHON YCNyru;

oTcyTCcTBME 0OOCHOBaHHbIX »anob 3asBuTtenen Ha pgencteus (6esgencreume)
AOJDKHOCTHbIX NUL, YNpaBreHns Npyu NpegocTaBieHnn rocygapCTBEHHON YCIyru;

BO3MOXHOCTb MOAayn 3asiBNeHUs Ha nofnyvYeHue rocyaapCTBEHHOW YCnyru w
MHdOpMaUUKn o0 Xxoae ee NpeaocTaBreHns B MHOTOYHKLMOHANbHOM LIEHTPE;

npegocTaBfieHne  BO3MOXHOCTM  MOAayu  3asiBNEeHnda O npefocTaBrieHuu
rocygapCTBEHHOW YCryrm U OOKYMEHTOB (CoAepXaluxcs B HUX CBedeHUn), HeobXoauMbIX
AN NpeaocTaBneHnsa rocygapCcTBEHHON yCnyrn, B (oOpMe 3NEKTPOHHOrO AOKYMEHTA;

npegocTaBfieHMe BO3MOXHOCTM MNoOSydeHns uHdopmaumMm O Xxode npefocTaBreHus
rocyaapCTBEHHOM ycnyru, B TOM yucne c Ncnonb3oBaHMeM
MHPOPMALNOHHO-TENEKOMMYHUKALNOHHBLIX TEXHOSOIMMI;

npy obpalleHnn B MHOMOYHKLMOHANbHbLIN LEHTP 3asiBUTENb UMEET BO3MOXHOCTb
noslyYeHmst MHdopMauum O xXoge npenocTaBneHusl rocyaapCTBEHHOM YCNYrn B JIMHHOM
kabuHete PIIY;

pasmelleHne uHpopmaumm o pgaHHou ycnyre Ha  EMNY wn  PHTY, B
MHOrOOYHKLNOHANBHOM LEeHTpe.

KonnyectBo B3aMMOLENCTBUN [LOSMKHOCTHBIX NUL, YNpaBneHuss C 3aaBuTenem npu
npegocTaBfNeHnn rocygapCTBEHHON yCnyru no MHUUMAaTMBE LOSMKHOCTHBLIX Nuy, YNpaBneHus
He [O/MKHO npeBbllwatb ABYX pa3 (nogaya [OKYMEHTOB W Bblgada pesynbTaTta
npegocTaBneHnsa ycnyrn), NpoOAOSPKUTENbHOCTb OOLEHUA C AOSMKHOCTHbIM  fILOM  MpK
npegoCcTaBfieHM rocya4apCTBEHHOM YCyrn coctaBnsieT He 6onee 15 MUHyT.

B0O3MOXHOCTb nony4yeHns rocygapCTBEHHOW ycnyru B nobom TeppuTopuanbHOM
nogpasgeneHun opraHa, npegocTaBnAwLWEro rocygapCTBEHHY ycnyry, no Bblbopy



3asBuUTENS (3KCTEPPUTOPUASbHBIA NPUHLMN) HE NpesyCMOTpeHa.

21. UHble TpebOBaHMA, B TOM YuCIe YYUTbIBaloLWmMe 0COOGEeHHOCTM npeaocTaBreHus
rocyaapcTBEHHOM yCcryrm B MHOropyHKUMOHarbHbIX LeHTpax npeaocTtaBrieHns
rocyfapcTBeHHbIX U MyHULMNANbHbIX YCIyr, 0COGEeHHOCTU NpeaocTaBreHUs
rocyaapcTBEHHOM yCrlyrm no aKkctepputopuanbHOMy npuHUuuny (B criy4yae, ecnu
rocygapcTBeHHas ycriyra npefocTtaBrsieTcsi Mo 3KCTeppuTopuanbHOMY NPUHLMNY) U
0COOEHHOCTU NMpeaocTaBfieHUA rocyaapCTBEHHOM YCIYru B 3N1eKTPOHHOU chopme

28. OcobeHHoCTH npenocTaBneHuns rocygapCTBEHHOWN ycnyrm B
MHOTFOOYHKLMOHAmNbHbLIX LEeHTpax NpeaoCTaBfeHnsl FOCYAapCTBEHHbIX U MYHUMUMNANbHbIX
ycnyr onpegenstotca pasgenom VI aaMMHUCTpaTUBHOIO perfaMmeHTa.

29. lMpn obpaweHnn 3aaBuTeENa 3a NpedocTaBreHneM rocyaapCTBEHHOM ycnyru B
9NEKTPOHHOW (popMe 3adBneHuMe W npunaraemble K HeMy OOKYMEHTbl NOAMUCLIBAOTCA B
cooTBeTCTBUM C [locTaHoBneHrem NpaButensctBa Poccunckon degepaumm ot 25 noHs 2012
roga N 634 "O Bmaax anekTPOHHOM MOAMMUCU, UCMONb30BaHWE KOTOPbIX OOMycKaeTca npu
obpalleHnn 3a MofnydYeHMeM rocyfJapCTBEHHbIX WM MyHUUMNANbHbIX ycnyr' npocToun
3MEKTPOHHOM NOANNCHI0 NMNBO YCUNEHHOW KBannMuuMpOBaHHOM 3NIEKTPOHHOM NOAMNUCHHO.

3asBneHus v npunaraemble K HAM AOKYMEHTbl NPeaocTaBnsalTCa B YNpaBneHue B
doopmMe 3NeKTPOHHbIX [LOKYMeHTOB B Buae dannos B d¢opmate XML, cosgaHHbIX C
ucrnono3osaHnem XML-cxeMm n obecnevmBaroLMX CYUTbIBAHME U KOHTPOSb NpeaCTaBNeHHbIX
AaHHbIX.

3adaBneHus npeacTaBnaTCcAa B YnpasneHue B Buae cannos B opmate doc, docx, txt,
xls, xlsx, rtf, ecnu ykasaHHble 3asBNEeHUs1 NPeaocTaBnAlTCA B (POpMe 3MEKTPOHHOrO
AOKyMeHTa NnocpeacTBOM 3f1EKTPOHHOM MOYThI.

OnEeKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 06pasbl [OKYMEHTOB), Npunaraemble K
3adBnNeHnto, B TOM Yncne AOBEPEHHOCTU, HanpaBnsaTca B Buae gannos B dopmatax PDF,
TIF, Ka4ecTBO KOTOPbIX AOSMKHO NO3BONATEL B NOSIHOM 06bEME NpoYnUTaTh TEKCT JOKYMEHTA U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

30. MNMpn Heobxo0aANMMOCTU MCNONb30BaHUA WH(OPMAaLNN INEKTPOHHOIO AOKYMEHTa B
OymMaxHOM [OKyMeHToobopoTe MOXeT ObiTb caenaHa 6ymaxkHasi Konmsa 3feKTPOHHOro
AOKYMeHTA.

Mo akcTeppuTOopUaribHOMy NPUHLMMNY roCygapCTBEHHAdA ycnyra He npeaocTaBngaeTcs.

31. bBymaxHbI JOKYMEHT, NONyyYeHHbIN B pesdynbTaTe pacrneyaTtkm COOTBETCTBYOLLEINO
3MIEKTPOHHOrO AOKYMEHTA, MOXeT npu3HaBaTbCsl OyMaXKHOW KONUEN 3NIEKTPOHHOIO JOKYMEHTa
Npy BbINOMHEHUM CrEeayLWnNX YCrOBUN: ByMaxHbI JOKYMEHT COOEPXUT BCIO UH(OPMaLUIO
N3 COOTBETCTBYHLLEIO ANIEKTPOHHOrO AOKYMEHTA, a Takxe:

OTTUCK LITamMna C TEKCTOM (MM CcOBCTBEHHOPYYHYK 3anmncb € TekctoM) "Konwuga
31EeKTPOHHOro AOKYMeHTa BepHa";

COBCTBEHHOPYYHYO NOANUCL AOSMKHOCTHOrO nuua, ero amunuio 1 gaTty co3gaHus
OYyMaXXHOro JOKYMEHTA - KOMUKN 3NEKTPOHHOMO JOKYMEHTA.

YkasaHHas vH(oOpMaLuuMs pasmeLllaeTcd Ha TOW Xe CTOpOHe NnucTa AOKyMeHTa, Ha
KOTOPOW Havyanocb pasmMeLLeHne nHopMauum COOTBETCTBYHOLLENO 3NIEKTPOHHOIO AOKYMEHTA.
Ecnv pokymeHT npoporxaetcda Ha OpyroM CTOPOHE Iucta WM Ha ApYyrux Jmctax, To
AonosiHMTenbHas 3aBepstolasa nognuck 6e3 pacumdpoBkn aMmnnum 1 JOSMKHOCTM CTaBUTCS
Ha KakgoMm NMcTe, Ha OAHOM U Ha 06enx CTOpPoHax, Ha KOTOpbIX pasmeLleHa nHdpopmMaums.

CTpaHuLbl MHOrOCTpaHW4YHbIX AOKYMEHTOB crefyeT npoHymepoBaTb. [onyckaeTtcsa
OpoLlopoBaHMe NIMCTOB MHOTOCTPAHUYHbLIX JOKYMEHTOB W 3aBEepeHne NepBOW M NocreaHen
CTpaHuL.
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Pasgen lll. CoctaB, nocneaoBaTefibHOCTb U CPOKU BbINOSTHEHUSA aAMUHUCTPAaTUBHbIX
npoueayp (AencTeumn), TpeboBaHUA K NOPAAKY UX BbINOJTHEHUSA, B TOM YUcne
O0COOEHHOCTU BbINOSIHEHUSA aAMUHUCTPATUBHLIX NpoLueayp (AeUCcTBUM) B INEKTPOHHOMN

cdopme

22. UcuyepnbiBarowmm nepevyeHb aAMMHUCTPATUBHBLIX npoueayp

32. TpepoctaBneHne rocygapCTBEHHOW YCNyrM BKYaeT B ceba cnepywouwme
agMWHUCTPaTUBHbIE NpoLeaypbI:

npuemM n pernctpaumnsa 3agaBneHns n npunaraembix K HeMy JOKYMEHTOB;

pacCMOTPeHNe 3asBMNEeHUs W TMPUMAOXKEHHbIX K HEMy [OOKYMEHTOB Ha Hanuyve
OCHOBaHWA ONd oTKasa B npuemMe 3asiBfieHust N JOKYMEHTOB, NPUHATUE pelleHust 06 oTkase B
npueme 3asBrneHus U JOKYMEHTOB;

dopMUpoBaHME U  HanpaBfieHWe MEXBEeLOMCTBEHHbIX 3arnpoCOB B  OpraHbl
(opraHusauum), y4acTBytoLMe B NpefoCTaBneHnm rocyaapCTBEHHOW YCRyru;

pacCMOTPEHNE 3adaBMEHUA W TMPUMNOXEHHbIX K HeMy [OKYMEHTOB Ha Hanudue
OCHOBaHWW AN OTKa3a B NpefoCTaBlieHnMn rocygapCTBEHHOW YCNyru, HanpasreHue (Bblgaya)
yBeaoMIeHns ob oTkase B Bblgaye KOnun apxXmBHOro AOKYMEHTA;

noaroToBka W HanpaeneHue (BblAaya) 3aBepeHHON KOMMM apXMBHOTO JOKYMEHTA.

23. NMpuem u perncTpauus 3asiBfieHUs1 U NpunaraemMbiX K HeMy OKYMEHTOB

33. OcHoBaHveM Ans Havyana agMUHUCTPaTUMBHOW npoueaypbl ABNSETCA NOCTynneHme
B YNpaBneHue 3asBneHnss 1 JOKYMEHTOB B COOTBETCTBUM C MyHKTOM 12 agMUHUCTPATMBHOIO
pernameHTa, npu HeNocpeacTBEHHOM obpalleHun 3aaBuTenss 3a npeaocTaBleHneM
rocyaapCTBEHHOM YCINyru unm npu ero obpatleHnn nocpeacTBoM NOYTOBOIO OTNPaBMEHMS.

Mpu nogadve 3aaABnNeHMS U OOKYMEHTOB HENOCPeACTBEHHO B YNpaBreHue OOKYMEHTbI
MOryT BbITb NpeacTaBneHsbl B criegytowen popme:

opuruHan Ha 6ymMaxHOM HocuTene;

Konusi Ha GyMaKHOM HocuTene C NpeabsiBlIeHNEM OpuUrMHana;

Konusi Ha BymMaxXHOM HocuTene, 3aBepeHHast HoTapmanbHO MO0 opraHoM, Bbl4aBLUMM
OopuUrMHan LOKyMeHTa.

3asaBneHne cocTasnsieTca no ¢opme corfnacHo npunoxeHuto 1 (gns rpaxgaH) wm
NpunoXeHno 2 (oNa LPUANYECKUX NUL) K agMUHUCTPATMBHOMY pernameHTy, B OAHOM
aK3emnngape, NOANUCbIBAeTCA 3asBUTENEM UNU npeacrtaBuTeneM 3assutens (Npu Hanmmyamm
COOTBETCTBYHOLUMX MNOMHOMOYNIA). 3asiBfieHne MOoXeT ObiTb 3anofiIHEHO OT pPykKM unu
MaLUMHOMUCHBIM  crocoboM, pacrnedataHo MNOCPeACTBOM  3MIEKTPOHHbLIX — MeyaTaroLmnx
YCTPOWCTB.

HenocpeactBeHHO B YrnpaBneHue 3asiBrieHVe nopgaeTtcs B COOTBETCTBUMM C rpadpuKkom
YnpasneHus.

Mpn nopade  3asBNEHUA  HENOCPEACTBEHHO B  YNpaBneHwe  3asiBUTENO
obecneunBaeTcs M3roTOBIEHME KOMWUA MPeabsiBIIEHHbIX LOKYMEHTOB. [locne ua3rotoBneHus
KOMWI AOKYMEHTOB MOANIMHHUKN BO3BPALLAOTCS 3adBUTENIO.

Mpn nonyyeHnn 3asiBNEHUs U LOKYMEHTOB MOYTOBLIM OTMPaBfEeHMEM npunaraemble
KOMUM [OOKYMEHTOB [AOSMKHbl ObiTb 3aBepeHbl HOTapuanbHO WU OpraHamu, BblAABLUMMM
AaHHbIE OKYMEHTbI, B YCTAHOBIEHHOM NOpsSiaKe.

Mpn nogadve 3asBNEHUss U JOKYMEHTOB HENOCPEACTBEHHO B YNpaBneHune crneumanucrt,



OTBETCTBEHHbIN 3a NPUeM JOKYMEHTOB:

yCTaHaBNMBaeT JIMYHOCTb 3asABUTENs, MNPOBepPSs [OOKYMEHT, YyOOCTOBEpPSLLMiA
NNYHOCTb 3adBUTENS;

yCTaHaBnMBaeT NOSIHOMOYUSA NpeacTaBuTens 3asBuTens;

npoBepsieT NPaBWUiIbHOCTb 3anoOfIHEHNSA 3asiBfieHUs, B criyyae ObHapyXeHus oLmnGKu
NN HETOYHOCTEN NpeanaraeT BHECTU B HEFO COOTBETCTBYIOLLME U3MEHEHMS;

npoBepsieT Hanuyine AOKYMEHTOB, YCTAHOBMEHHbIX MyHKTOM 12 afMWHUCTPATUBHOIO
pernamMmeHTa.

MakcumarnbHbIA CPOK BbINONTHEHUS aAMUHUCTPATUBHOIO OENCTBUA - 15 MUHYT.

Mpn nu4yHom obpalleHnn 3asiBuTens B YNpaBfeHue crneumanuct, OTBETCTBEHHbIM 3a
npuemM [OOKYMEHTOB, M3roTaBnmMBaeT KOMWUKO 3asiBfieHUsl, Ha KOTOpOW [enaeT OTMETKY O
npueme OOKYMEHTOB, Fde yKasblBalTCA (hamMunua n MHUUMansl cneumManucta YnpasrneHus,
NPUHABLLIErO AOKYMEHTHI, @ Takke ero Noanuck.

MakcnmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOIO ENCTBUSA - 15 MUHYT.

Mpn ycTaHoBNEHMM (PaKTOB HECOOTBETCTBUS  MNpPeACTaBfeHHbIX  [JOKYMEHTOB
TpeboBaHNAM crneumanucT YnpaBneHusi, OTBETCTBEHHbIN 3a NpMeM JOKYMEHTOB, yBe4OMNSET
3asBUTENA O HanNMuuu nNpenaTtcTBUN AOns NpefoCTaBNeHus roCcyaapCTBEHHOM YCIyru,
00BACHAET cofepXkaHne BbISIBIIEHHbIX HE4OCTATKOB B NPeaCTaBIEHHbIX JOKYMEHTax.

Mpn ycTpaHeHu BbIsIBIIEHHbIX HE4OCTATKOB B NpeAcTaBfieHHbIX JOKYMEHTaX Ha MecTe
nmbo nNpu Mx OTCYTCTBMM cneuunanuct YnpasreHusi, OTBETCTBEHHbIN 32 NPUeM AOKYMEHTOB,
nepefaet 3asBfneHWe W [JOKYMEHTbl creumanucty YnpasneHud, OTBEeTCTBEHHOMY 3a
perncTpauuio JOKYMEHTOB.

MakcumMarsnbHbIA CPOK BbINONTHEHUS aAMUHUCTPATUBHOIO OENCTBUA - 15 MUHYT.

Cneuvanuct  YnpaBneHusi, OTBETCTBEHHbIN 3a  perncTpauuio  LOKYMEHTOB,
permcTpupyeTt MoCTynvBLlee 3asBfieHne B CUCTEME OfIeKTPOHHOro [AOKyMeHToobopoTa
agMuHucTpauun Jinneukon obnactn U UCMOSNHUTENbHBIX OPraHOB roCyAapCTBEHHOW Bractu
Jlnneukon obnactn n nepegaeT 3aperMcTpupoBaHHOE 3asiBNieHMe U OOKYMEHTbl B MOpsiake
AEeNoONpon3BOACTBa HavyanbHWKY YnpasneHus.

MakcumarsnbHbIA CPOK BbIMONIHEHUS aAMUHUCTPATUBHOMO AenCTBUA - 30 MUHYT.

MakcmManbHbIM CPOK BbINOSTHEHUA agMUHUCTPATUBHOW npoueaypbl - 1 KaneHgapHbIv
AEHb.

Kputepun NpuvHATUA peLleHus: NOCTYNneHne 3asiBNeHUsS C MNPUMOXEHHbIMU K HEMY
AOKyMeHTamMu 06 okasaHUKW rocygapCTBEHHON YCIyru.

Pesynbtatom agMVHUCTPATMBHOW npouenypbl SABMASETCA MNpuUeM  3asiBNeHus wu
AOKYMEHTOB, He0BX0AUMbIX N5l NpeaoCcTaBeHnsa rocygapCTBEHHON YCIyrn.

Cnocobom bukcaumMm UCMNONHEHWA agMUHUCTPATMBHOW npouenypbl  sBRsieTcs
BHeCeHMe 3anucm O npuemMe 3asBfeHUss U OOKYMEHTOB B CUCTEMY 3NEKTPOHHOro
AOKyMeHToobopoTa agmMuHucTpaumm Jlvneukon obnactm U UCNOMHUTESNbHbBIX OPraHoB
rocygapcrBeHHon Bnactu Jluneukon obnactu.

24. PaccmoTpeHue 3asaBneHUA U NPUNoXeHHbIX K HeMY JIOKYMEHTOB Ha Hanu4une
OCHOBaHMUSA ANs OTKa3a B NpuemMe 3asiBNeHUs U JOKYMEHTOB, NMPUHATUE pelueHus ob
oTKa3se B nNpuemMe 3asBfIeHUA U AOKYMEHTOB

34. OcHoBaHMeM AONs Havana agMUHUCTPaTMBHOW npoueaypbl ABASETCA NOCTynneHme
3asiBNEHNS C JOKYMEHTaMM HavanbHUKy YnpaBneHus.

HavanbHuk YnpaBneHus paccmaTpuBaeT 3asiBfieHMe C JOKYMEHTaMM U HanpaBnsaeT nx
cneumnanucty, B YHKUMM KOTOPOro BXOAUT NpPeaoCTaBliEHME TOCYyAapCTBEHHOW YCNyru
(oanee - cneunanucr).



MakcumarbHbIA CPOK BbINOSTHEHUA agMWHUCTPATUBHOIO OEeUCTBUA - 1 KaneHaapHbIn
JEHb.

CneumanucT paccMmaTpuBaeT 3asBfieHNEe Ha Hanuymue OCHOBaHWUS Ansl OTKasa B npueme
3asiBMEHNs N OOKYMEHTOB M B Clly4ae, eCriv OHO He COOTBETCTBYET (hopme, YCTaHOBMEHHOM
npunoxennem 1 (onsa rpaxgaH) u  npunoxeHnem 2 (OANA  OPUANYECKUMX nNuUL) K
aAMWHUCTPATUBHOMY  perfiamMeHTy; K  3asiBIeHW0  He  MPUNOXEHbl  AOKYMEHTHI,
npesyCMOTPEHHbIEe MYHKTOM 12 aAMWHUCTPATUBHOIO perfiaMmeHTa; ecnu OOKYMEHTbl He
3aBepeHbl UM 3aBepeHbl HeHaanexawmm obpasom; B JOKYMEHTaxX NPUCYTCTBYHOT MPUMUCKN,
3a4YepKHyTble CnoBa, WCMpaBfeHusd, a TakkKe [OOKYMEHTbl MWCMNOSIHEHbl KapaH4alloMm,
AOKYMEHTbI C CEPbE3HBIMUN NOBPEXAEHNAMM, HE MO3BOMAOLLNMN OOHO3HAYHO UCTOSKOBATb UX
cogepxaHue; nMbo [OKyMeHTbl 0hOpMIeHbl C HapyLleHnem TpeboBaHUn, NpeayCMOTPEHHbIX
3akoHogaTenbcTBoM Poccunckon depepaumn, rotoBuT pelleHne o6 oTkase B npueme
3asBlieHNsa U JOKYMEHTOB B BuAe NpoeKkTa nucbMa C yKasaHWeM MpUYMHbI Takoro oTkasa u
nepenaeT ero Ha BU3NPOBAHNE HavarbHUKY YNpaBrieHus.

MakcumanbHbIM CPOK BbIMNOSTHEHNA aAMUHUCTPATUBHOIO AENCTBUA - 2 KaneHOapHbIX
OHA.

HauanbHuk YnpaBneHns noanucbiBaeT MNPOEKT nucbma o6 oTkase B npueme
3asiBNEHNS N JOKYMEHTOB U nepedaeT ero crneumanucty, KOTopbid permcTpupyet nncbMo o6
oTKase B npuemMe 3asiBNeHUs U LOKYMEHTOB B CUCTEME 3fIeKTPOHHOro AOKyMeHToobopoTa
agMuHucTpaumm Jivneukon obnactm m UCMNOMHUTENbHBIX OPraHOB roCy4apCTBEHHOW BnacTu
Jluneukon obnactu.

MakcnmManbHbIM CPOK BbIMOMHEHNA afMUHUCTPATUBHOIO OEeNCTBUA - 1 KaneHaapHbIn
OEHb.

Cneumanucrt:

BblgaeT nucbMO 06 OTkase B nNpueme 3asiBieHUd U JOKYMEHTOB MpU  JIMYHOM
obpallueHnn 3aaBuTens;

HanpasnseT 3asBUTEN0 NUCbMO 06 OTKase B NpueMe 3asiBNeHust U OOKYMEHTOB
3aKa3HbIM NOYTOBLIM OTMNPABNEHNEM C YBEAOMIIEHNEM O BPYYEHUN.

MakcmManbHbIN CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO AeNcTBuUSA - 1 KaneHgapHbIX
JEHb.

MakcumarsnbHbI CPOK aAMUHUCTPATUBHOW Npoueaypbl - 5 KaneHaapHbIX HEN.

KpuTepui NpvHATUS peLleHns: Hannyme OCHOBAHUA ONsi 0TKas3a B NpUeMe 3asiBNeHus
N OKYMEHTOB.

PesynbtatoMm agMuHUCTPATUBHOW nNpoueaypbl SABNSAETCA NPUHATME pelueHust o0
oTKase B npuemMe 3asaBreHnsa N JOKYMEHTOB B BUAe CONpOBOAUTENBbHOIO NUcbMa.

Cnocobom dwmkcauum pesynbTaTta aaAMUHUCTPATUBHOW npoueaypbl  SBMSeTcA
peructpauuss nuceMa o6 oTkase B nNpuemMe 3asiBieHUd WU OOKYMEHTOB B CUCTEME
3MIEKTPOHHOr0 OOKYMEHToobopoTa agMuHUCTpauumn Jlnneukon obnactM u MCNOSNHUTENbHbIX
OpraHoB rocygapcTBeHHon BracTtu Jluneukon obnacrtu.

25. dopmupoBaHue 1 HanpaBfieHMe MeXBeJOMCTBEHHbIX 3anNpoOCOB B OpraHbl
(opraHusauum), yyacteylolme B npeaocTaBrieHUM rocyaapCTBEHHOW yCnyru

35. OcHoBaHWe pAnsi Havana aAMUHUCTPATMBHOM Mpoueaypbl: HenpeacTaBneHve
3aaBUTENEM MO COGCTBEHHOM WHULMATMBE [OOKYMEHTOB, MPEAYCMOTPEHHbIX MyHKTOM 13
aAMUHUCTPATMBHOIO pernamMeHTa.

B cnyyae ecnu ans npegocTaBfeHUs FOCyQapCTBEHHOW ycryrm HeobxoauMbl
LOKYMEHTbI U CBEAEHWsl, NpedyCMOTPEHHbIE MyHKTOM 13 aAMUHUCTPATUBHOIO perfiameHTa,
KoTopble 3asBUTENb MO COOGCTBEHHOM WHUUMATMBE He npeactaBun, To cbop Takmx



OOKYMEHTOB M WHOpMaLMM  OCYLLECTBASETCA B  paMKax  MeXBeOOMCTBEHHOIO
B3auMMoZeNCTBMA YNpaBreHnemM.

Cneunannct cocTaBndeT COOTBETCTBYKOLIME 3anpocCbl W  HanpasnseT ux C
NCNONb30BaHMEM CUCTEMbI MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aUMOOENCTBUS UIU UHBIM
cnocobom. YnpaeneHne ®denepanbHon HanoroBon cnyxbbel no Jluneukom obnactw,
BblAawoLee LOKYMEHTbI, yKa3aHHble B MyHKTe 13 agMMHUCTPATMBHOIO perriameHTa, HeceT
OTBETCTBEHHOCTb 3a [JOCTOBEPHOCTb COAEepXallMxcsd B ITUX [JOKYMEHTaxX CBedeHUn B
COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccurickon ®epepaunu.

Mpn nony4yeHMn oTBETa Ha MEXBEOOMCTBEHHbIN 3anpoc cneumanucT npuobLiaeT ero K
nakeTy AOKYMEHTOB, NPeACTaBEHHOMY 3asiBUTENEM.

MakcumanbHbI CPOK aAMUHUCTPATUBHOM npoueaypbl - 5 pabounx gHen.

Kputepun npuHATUS pelleHus: HeobxoaMMOCTb MOMyYeHUs MHopMauun B pamkax
MEXBELOMCTBEHHOIO B3aMMOAencTBusa Ana oopMMpOBaHNA MOSTHOMO NakeTa AOKYMEHTOB U
npenoCcTaBfeHNst roCyaapCTBEHHOW YCyru.

Pesynbtatom agMuMHUCTPaTMBHOW Mpoueaypbl SIBMSETCA MNOCTynfieHne OoTBeTa Ha
3anpoc B paMKax MeXBeAOMCTBEHHOIO B3aUMOAENCTBUS.

Cnocob ukcaumm pesynbTaTta agMUHUCTPaATMBHOM Mpouenypbl: opmupoBaHue
NOJSIHOrO NakeTa AOKYMEHTOB, HEOOXOANMbIX ANsi NPEeAOCTaBNEHNS FOCYAAPCTBEHHOM YCyrn.

26. PaccmoTpeHMe 3asiBNIEHUSA U NMPUIIOXKEHHbIX K HEMY AOKYMEHTOB Ha Hanuuue
OCHOBaHUM ANA OTKa3a B NpeAoCTaBlIeHUN KONMUM apXMBHOTO AOKYMEHTa,
HanpaBneHue (Bbigava) yBefoMneHusi 06 oTkase B BblAa4ye KONMU apXUBHOIO
AOKYMeHTa

36. OcHoBaHMeM Onsi Havyana agMUHUCTPaTMBHOM Npouenypbl SBASETCA OTCYTCTBUE
OCHOBaHWA Onsi 0TKasa B NpueMe 3asBneHns N JOKYMEHTOB.

Mo pesynbTaTaM pacCMOTPEHUsT 3asiBfIEHUST U MNPUMOXEHHbIX K HEMY [OOKYMEHTOB
cneumnanucT  YnpaereHus OCywecTBNsAeT mnouck TpebyemMoro [OOKyMeHTa B apxuBe
YnpaBneHus.

MakcumManbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO OEUCTBUA - 2 KaneHOapHbIX
OHA.

B cnyyae oTcyTtcTBMSA 3anpalimMBaemMoro [OOKYMEHTa B apxvuBe YnpaBreHus
cneuManucT roTtoBUT MNPOEKT nucbMa 06 oOTKa3e B MNpenoCTaBfieHMM KOMUM apXMBHOIO
AOKYMEHTa U nepefaeT ero Ha BU3NPOBaHWE HavanbHUKY YNpaBreHus.

MakcumanbHbIM CPOK BbIMNONHEHNA agMUHUCTPATUBHOIO OencTBua - 1 KaneHaapHbIn
JEHb.

HavanbHuk YnpaBneHus nognucbiBaeT NPoekT nucbMa o6 oTkase B NpegocTaBfieHUN
KONUM apxXMBHOrO [OKYMEHTa W nepefaeTr ero cneuuanucty, KOTOopbIn pernctpupyet
yKaszaHHOe NMUCbMO B CUCTEME 3NEKTPOHHOIo LOKYMeHToo6opoTa agMUHUcTpauumn Jimneukon
o6nacT n NCNONHUTENbHbLIX OPraHOB rocyAapCTBEHHOM BriacTu Jluneukon obnactu.

MakcmanbHbIM CPOK BbIMNONHEHUA agMUHUCTPATUBHOIO AencTBua - 1 kaneHaapHbIn
OEHb.

CneunanucTt HanpasnsieT (BblgaeT) nNUCbMO 00 OTKase B NpedocTaBfeHUM Konum
apXMBHOIO JOKYMEHTa CnocoboM, yka3daHHbIM B 3asABIIEHUN.

Mpn oTCcyTCTBUM B 3asiBfieHMM YKasaHWA Ha Cnocob MNosfyvYeHUs KOMuuM apXMBHOIO
AOKYMEHTa MNUCbMO €eMy HanpaBnsieTCcsl  3aka3HbiIM  MOYTOBLIM  OTMPaBfiEHNEM C
yBEAOMSIEHNEM O BPYYEHUMN.

MakcumarbHbIA CPOK BbINOSTHEHUA agMWHUCTPATUBHOIO OEeUCTBUA - 1 KaneHaapHbIn
JEeHb.



MakcumarnbHbI CPOK aAMUHUCTPATUBHON Npoueaypbl - 5 KaneHaapHbIX HEN.

Kputepuin NpuHATUA pelleHus: Hanmyme OCHOBaHuSA ONs OTkasa B npegocTaBneHun
KOMUW  apXMBHOIO [OOKYMEeHTa, npedyCMOTPEHHOro rnyHktom 17  agMWHUCTPATUBHOIO
pernamMmeHTa.

Pesynbtatom agMuvHUCTpaTMBHOM Mpouenypbl SBNSETCS OTKa3 B Bblgaye Konuu
apXMBHOMO JOKYMEHTA.

Cnocob cumkcaumm pesynbTaTa agMUHUCTPATMBHOW NpoOLEeAypbl: permctpaumsi nucbma
o6 oTKase B npenoCTaBfeHUM KOMUU apxXMBHOIMO [OOKYMEHTa B CUCTEME 3NEeKTPOHHOro
AOKyMeHToobopoTa agmuHuctpaumm Jlvneukon obnactm u  UCNONHUTENbHbBIX OPraHoB
rocygapcTtBeHHOM Bnactu Jlunewukon obnactu.

27. NoproToBKa u HanpaBrneHue (Bbigavya) 3aBepeHHOU KONUU apXUBHOIO AOKYMEHTa

37. OcHoBaHMeM Ans Havana agMWMHUCTPATMBHOM Mpouenypbl SBMSieTCA Hanuume
3anpalumMBaeMoro JOKYMeHTa B apxvBe YrpaBrieHus.

OpurnHan apxmBHOro [OOKYMEHTa KOMUPYeTCHA, W KOMuUsl AOKYMEHTa 3aBepsieTcs
crneumnanucTomM YnpasneHus cnegyowmm obpasom: B NpaBoM BEPXHEM Yriy CTaBUTCS LWITaMn
"Konus BepHa", Ha cBOGOAHOM OT TeKCTa MeCTe NPONMUCHLIBAETCS OOMMKHOCTb, (haMunums, umsi,
OTYECTBO cCreuunanucra, 3aBepsiowero KOMui apxXuBHOMO [OOKYMeHTa, AaTa, NoAMuCh,
3aBepeHHas nevaTbto YnpasneHus "[ns ooKymMeHToOB".

Ecnun opurnHan gokymeHTa cocTouT U3 AByX U 6osiee fMcToB, TO ero Konusa NoanexuT
CLUMBaHM1IO, NMpM 3TOM LIOB AOSMKEH pacnonaratbCa ¢ obpaTHOM CTOPOHbI AOKymMeHTa. Ha
MecCTe 3akpensieHus WwBa Kneutca nuct bymarn ¢ ykasaHnem O0SDKHOCTU, dhaMUnum, UMeHH,
OTYEeCTBa crneumanucta, 3aBepsitoLero KOnmMi apXuMBHOMO AOKYMEHTA, KONMYEeCTBaA CLUMTbIX
nNCTOB, AaTbl, NOAMNUCK CneynanncTa, 3aBepeHHon neyaTbio YnpasneHus "Ona JoKyMeHToB".

MakcumanbHbI CPOK BbIMNOSTHEHNA aAMWHUCTPATMBHOIO AENCTBUA - 3 KaneHOapHbIX
OHA.

[Ons HanpaBneHus (Bblgayn) 3asiBUTENO 3aBEPEHHOW KOMUM apXMBHOIO LOKYMEHTa
cneuManucT roToBUT MPOEKT COMpOBOAUTENbHONO MUCbMa, KOTOpoe nepedaeT Ha
BU3NPOBaHNE HaYarnbHUKY YNpaBneHus.

MakcumanbHbIM CPOK BbIMNONTHEHNA agMUHUCTPATMBHOIO OeNcTBuA - 1 KaneHaapHbIn
JEHb.

HauanbHuMKk YnpaBneHuss noanucbiBaeT MNPOEKT COMNPOBOAUTENBHOIO MNUCbMa WU
nepegaet ero CrneunanucTy, KOTOpbIA PEerucTtpupyet ero B CUCTEME 3NIEKTPOHHOro
AOKyMeHToobopoTa agMuHUCTpaumMm Jluneukon obnactu M UCNOMHUTESNbHBLIX OpraHoB
rocygapcTtBeHHoOM Bnactu Jluneukon obnactum.

MakcumManbHbIM CPOK BbIMNONHEHNA agMUHUCTPATUBHOIO OencTBua - 1 kaneHaapHbIn
OEHb.

Cneumanucr:

BblJAET 3aBEPEHHYH KOMUIO apXMBHOMO [OOKYMEHTa npu JNUYHOM obpalleHun
3aaBUTENS;

HanpaBnsieT  3adBUTENIO  3aBEPEHHYK  KOMWKD  apXMBHOrO  JOKYMEHTa C
COMpOBOAUTENBbHLIM MUCbMOM 3aka3HbIM MOYTOBbIM OTMPaBfiEHNEM C YBEOOMSIEHMEM O
BpYyYEHUN.

CneunanncT BHOCUT CBeAeHUA O HanpasrieHuu (Bblade) B XKypHan Bblgayn Konuin
APXUBHbIX JOKYMEHTOB.

MakcmanbHbIM CPOK BbIMNONTHEHNA aAMUHUCTPATMBHOIO AeNcTBuUA - 1 KaneHaapHbIn
OEHb.

MakcumarnbHbI CPOK aAMUHUCTPATUBHOW Npoueaypbl - 6 KaneHaapHbIX HEN.



Kputepun MNpUHATUA peLLUeHnsa: Hanuuue 3anpalinBaemMoro [JOKyMeHTa B apXxuee
YnpasneHus.

PesynbTatomM agMMHUCTpaTUBHOW NpoLeaypbl SBSETCA 3aBepeHHas Konus apxXmBHOro
AOKYMeHTa.

Cnocob dukcaumm pesynbtata agMUHUCTPATMBHOW Npouenypbl: BHECEHWE CBEOEHUN
O HanpaeneHuu (Bblgaye) KOMUW apxXMBHOIMO [JOKYyMEHTa B CUCTEMY 3SIEKTPOHHOro
AOKyMeHToobopoTa agmuHuctpaumm Jlvneukon obnactm u  UCNONHUTENbHBIX OPraHoB
rocygapcrBeHHon Bnactu Jlvneukon obnactm M B XypHan Bblgadv KOMUA  apXMBHbIX
AOKYMEHTOB.

28. UcuyepnbiBarowmim nepevyeHb aAMUHUCTPATUBHBLIX Npoueayp B INeKTpoHHoU dhopme

38. [llpepoctaBneHne rocygapCTBEHHOM YCnyrM BKNOYaeT B cebs  cnegywowme
agMWHUCTPaTUBHbIE NPOLeaypb!:

npuemM n pernctpauma sagaBneHns u npunaraembix K HeMy JOKYMEHTOB;

pacCMOTPeEHNEe 3asiBNEHUS W TMPUMAOXKEHHbIX K HEMy [OOKYMEHTOB Ha Hanuuyve
OCHOBaHWA ONd oTkasa B npuemMe 3asBfeHns 1 JOKYMEHTOB, NMPUHSATME pelleHns o6 oTkase B
npueme 3asBrneHus U JOKYMEHTOB;

dopMnpoBaHME U  HanpaBfieHUe MEXBEeLOMCTBEHHbIX 3arnpoCOB B  OpraHbl
(opraHusaumm), y4acTBytoLMe B NpefoCTaBneHum rocyaapCTBEHHOW YCRyru;

pacCMOTPEHNE 3asBMEHUA W TMPUMNOXEHHbIX K HeMy [OOKYMEHTOB Ha Hanuyve
OCHOBaHWM [ns oOTKasa B MpefoCTaBfleHMM rOoCygapCTBEHHOW YCNyru, HanpasneHue
yBeaoMIeHns ob oTkase B Bblgaye KOnun apxXmBHOro AOKYMEHTA;

noaroToBka W HanpaeneHue (BblAaya) 3aBepeHHON KOMMM apXMBHOTO JOKYMEHTA.

39. OcHoBaHueM Ansa Havana agMMHUCTPaTUBHOW Npoueaypbl NpyuemMa u perncrpauum
3a8BNeHNa 1 npunaraembiX K HeMy [OKYMEHTOB SABMSETCA MNOCTynneHve B YnpasneHue
3asiBleHNSa U JOKYMEHTOB B COOTBETCTBUM C MYHKTOM 12 aAMUHUCTPATMBHOIO perfnameHTa B
3aneKTpoHHOM hopme nocpeactaeom PIITY.

Mpn nony4yeHnn 3asiBNeHNA U JOKYMEHTOB B 3fIEKTPOHHOM dhopme nocpencrtsom PITY
crneumanucT YnpaBrieHusi, OTBETCTBEHHbI 3a nNpuemM [OOKYMEHTOB, NpoBepsieT, 4TOObI
npunaraemble Konum JOKYMeHTOB Oblnn 3aBepeHbl HoTapuarnbHO UK OpraHamMu, Bbl4aBLUNMU
AaHHbIE OKYMEHTbI, B YCTAHOBIEHHOM NOpsAKe.

MakcumarsnbHbIA CPOK BbIMONIHEHUS aAMUHUCTPATUBHOIO ENCTBUSA - 15 MUHYT.

CneunanncT, OTBETCTBEHHbIN 3a NpYEM OOKYMEHTOB, HanpaBnseT B NINYHbIA KabuHeT
3assutens Ha PI1Y yBegomneHue o Havarne npoueaypbl NpeaocTaBieHnsi rocyaapcTBEHHOM
ycnyrm (0 npueme M perncrpauumn  3asiBNeHNS W OOKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHnsa rocydapCTBEHHON YCNyru).

MakcumarnbHbI CPOK BbINONHEHUS aAMUHUCTPATUBHOIO OENCTBUA - 15 MUHYT.

Cneunanuct  YnpaBneHusd, OTBETCTBEHHbIN 3@  pernctpaumio  AOKYMEHTOB,
n3rotaBnmeBaeT OyMaXKHylO KOMMIO AOKYMEHTOB, noctynmBwunx 4depes PIITY, pernctpupyet
nocTynuBlLLEE 3asiBleHME B CUCTEME INEKTPOHHOrO [OOKYMEeHToobopoTa agMUHUCTpauuu
JInneukon oBnactTm n UCNOMHUTENbHBLIX OPraHoB rOCy4apCTBEHHOW Bnactu Jlvneukon
obnactm 1 nepegjaeT 3aperucTpUpoBaHHOE 3asiBfieHMe U OOKYMEHTbl B Nopsake
Aernonpon3BoACcTBa HavyasibHUKY YnpasneHus.

MakcumMarsnbHbI CPOK BbINONTHEHUS aAMUHUCTPATUBHOMO AeNCTBUA - 30 MUHYT.

MakcumarnbHbIA CPOK BbIMOMHEHUS aAMUHUCTPATUBHOW npouenypbl - 1 KaneHgapHbIn
AEHb.

Kputepun NnpuHATUA pelleHns: NocTynreHe B YnpasneHue 3asBrneHnsa n JOKYMEHTOB,
npeagyCMOTPEHHbIX MYHKTOB 12 aAMUHUCTPATUBHOIO perfnamMeHTa.



PesynbtatoMm agmMuMHUCTpaTMBHOW rpouedypbl SBMASETCA NpueM  3asiBNneHus U
AOKYMEHTOB, HEOBX0AUMbIX N5l NPpeaoCcTaBeHNs rocyaapCTBEHHOW YCyr.

Cnocobom pukcaumm MCNOMHEHUS agMWHUCTPATUBHOM Mpoueaypbl B 3NEKTPOHHON
dopme, dABNSeTca perucrpauus nocTynMBLUNX [OOKYMEHTOB B MPOrpaMMHO-TEXHUYECKOM
komnnekce PITY n B cucteme anekTpoHHOro AOKyMeHToob6opoTa agMuHUCTpauun Jlnnewkon
obnacTtu 1 NCNONHUTENbHbBIX OPraHoOB rocygapCTBEHHON BriacTu Jlunewkon obnactu.

40. OcHoBaHMEM [ni Havana agMUHUCTPATUBHOW npouenypbl pPacCMOTpeHUs
3adBNeHNs U NPUNOXEHHbIX K HEMY [OOKYMEHTOB Ha HanuvuMe OCHOBaHWA Af1 OTkasa B
npueme 3asaBneHUs U OOKYMEHTOB, MPUHATUA pelleHnst 06 oTkase B npueme 3asiBreHust U
DOKYMEHTOB ABJSISIETCA MOCTYNNEeHNE 3asBleHNsA C JOKYMEHTaMN HaYyanbHUKY YNpaBreHus.

HayanbHWK YNpaBneHus paccmaTpuBaeT 3asBfieHMe ¢ JOKYMEeHTaMu U HanpaBngaeT ux
cneuumanucry.

MakcumManbHbIM CPOK BbIMNOMHEHNA agMUHUCTPATUBHOIO OencTBua - 1 KaneHaapHbIn
JEHb.

CneumanucT paccMmaTpuBaeT 3asBfieHNEe Ha HanMyMe OCHOBaHUS Afisi OTKasa B Npueme
3adBNeHnsa U JOKYMEHTOB U B Cllydae, ecrivi OHO He COOTBETCTBYET (popMe, YyCTaHOBIIEHHON
npunoxennem 1 (onsa rpaxgaH) WM npunoxeHnem 2 (AnNd  HOPUANYECKUX NUL) K
agMUHUCTPATUBHOMY  pernamMeHTy; K  3asiBIeHUK0  He  MpUIioXeHbl  JOKYMEHTbI,
npegyCMOTPEHHbIE MYHKTOM 12 aAMWHUCTPATUBHOIO perfiameHTa; ecnu OOKYMEHTbl He
3aBepeHbl U 3aBepeHbl HeHaanexawmm obpasom; B AOKYMEHTaxX NPUCYTCTBYHOT MPUMUCKN,
3a4YepKHyTble CNnoBa, WCMpaBfeHns, a TakkKe [OOKYMEHTbl MWCMNOSIHEHblI KapaH4alloMm,
AOKYMEHTbI C Cepbe3HbIMU MOBPEXAEHUSMU, HE NO3BONAOWMMN OQHO3HAYHO UCTOSTKOBATb UX
cogepxaHue; nnbo JOKYMeHTbl OhopMIIeHbl C HapyLleHnemM TpeboBaHun, NpeayCMOTPEHHbIX
3akoHogaTtensctBoM Poccunckon Pepepaummn, rotoBuT peweHne ob oTkase B npueme
3asiBlieHNs U JOKYMEHTOB B BUAE NpoekTa NMcbMa C yYKaszaHWeM MNpUYMHbI Takoro oTkasa u
nepefaeT ero Ha BU3NpOBaHME HavarnbHUKY YnpaBneHus.

MakcmanbHbIN CPOK BbIMNONTHEHNA aAMUHUCTPATMBHOIO AEWCTBUA - 2 KaneHOapHbIX
OHS.

HauanbHuk YnpaBneHns noanucbiBaeT MNpPOeKT nucbma 06 oTkase B npueme
3asiBNEHNSA N OOKYMEHTOB U nepegaeT ero crneumanucty, KOTopbi permcTpupyet nncbmMo o6
oTKase B npuemMe 3asiBNeHus U OJOKYMEHTOB B CUCTEME 3NIEeKTPOHHOro AOKyMeHToobopoTa
agMuHucTpauum Jlneukon obnactm n UCMNONMHUTENbHBIX OPraHOB roCy4apCTBEHHOW BnacTu
Jluneukon obnactu.

MakcnmManbHbIM CPOK BbIMOMHEHNA aAMUHUCTPATUBHOIO OENCTBUA - 1 KaneHaapHbIn
OEeHb.

CneunanncT HanpaenseT 3asBUTento NMcbMo 00 OTka3e B MNpuemMe 3asiBeHnsa u
AOKYMEHTOB B NMUYHbIN KabuHeT Ha PI1TY 3aasutens.

MakcnmanbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO AencTBua - 1 KanengapHbIX
OEeHb.

MakcumanbHbIN CPOK aAMUHUCTPATUBHON Npoueaypbl - 5 KaneHaapHbIX HEN.

Kputepui npuHATUS peLLeHns: Hanndne OCHOBaHMA ONs OTKasa B Npueme 3asiBfieHus
N OOKYMEHTOB.

PesynbtatoM agMuHUCTpaTUBHOW npoueaypbl SABNAETCS NpuHATME peleHnst o6
OTKase B npueme 3asBrneHnst 1 JOKYMEHTOB.

Cnocobom dwmkcaumm pesynbTata agMUHUCTPATMBHOM nNpoueaypbl  BHeceHue
cBegeHun o6 oTkase B MpuMeme 3asiBeHNs U OOKYMEHTOB B MPOrpaMMHO-TEXHUYECKUI
komnnekc PITY n B cuctemMy anekTpoOHHOro SOKyMeHToobopoTa agmMuHucTpaumm Jluneukon
o6nacTn n NCNONHUTENbHbLIX OPraHOB rocyAapCTBEHHOM BriacTu Jluneukon obnactu.

41. OcHoBaHMe [fOnd Hayana agMuMHUCTpPaTUBHOW npouenypbl (GOPMUPOBAHUS W
HanpaBrieHMe MEeXBEAOMCTBEHHbIX 3anMpoOCOB B OpraHbl (opraHusauuu), y4acTBylLME B



npefocTaBneHnn rocydapCTBEHHOM YCIyrn SBISETCA HenpeacTaBrieHve 3asiBuTeriem no
COBCTBEHHON MHMLMATUBE OOKYMEHTOB, NPeAyCMOTPEHHbIX MyHKTOM 13 agMUHUCTPaTUBHOIO
perrnameHTa.

B cnyyae ecnn gna npefoctaBnieHUs rocydapCTBEHHOM YCnyrM Heobxoanmbl
AOKYMEHTbI U CBefleHNd, NpegyCMOTPEHHble NMyHKTOM 13 aAMWUHUCTPATUBHOIO perriameHTa,
KOoTOpble 3asiBUTeNlb NO COOCTBEHHOW uWHMUMaTMBE He npeactaBusi, 1o cbop Takux
OOKYMEHTOB W WMHOpPMauun  OCyWecTBAsSeTCa B  paMKax  MeXBeJOMCTBEHHOro
B3auMMoOZeNCTBMA YNpaBrieHnemM.

Cneunannct cocTaBnseT COOTBETCTBYKOLWME 3anpoCbl W  HanpasnseT ux cC
NCronb30BaHMEM CUCTEMbI MEXBELOMCTBEHHOIO 3NEKTPOHHOIO B3aUMOOENCTBUS UITU UHBIM
cnocobom. YnpaeneHne denepanbHon HanoroBon cnyxbbel no Jluneukom obnactw,
BblAawollee OOKYMEHTbI, yKasdaHHble B MNyHKTe 13 agMWHUCTPATMBHOIO perfameHTa, HeceT
OTBETCTBEHHOCTb 3a [JOCTOBEPHOCTb COAEepXallMxcsd B ITUX [JOKYMEHTaxX CBedeHUn B
COOTBETCTBUM C 3aKoHOZaTenbLCcTBOM Poccumrckon degepaumn.

Mpn nony4yeHnn oTBeTa Ha MeXBEOOMCTBEHHbIN 3anpoc cneynanucT npuobLiaeT ero K
nakeTy JOKYMEHTOB, NpeAcTaBlieHHOMY 3asiBUTENEM.

MakcumarnbHbIA CPOK aAMUHUCTPATUBHOW Npoueaypbl - 5 paboynx gHeN.

Kputepun npuHATUA pelleHnst: HeobxoaMMOCTb NorlyvyeHus MHopMaunm B pamkax
MeXBeJOMCTBEHHOIO B3aMMOAENCTBUSA AN (POPMUPOBAHUSA MOMHOMO naketa AOKYMEHTOB U
npegocTaBneHns rocyaapCTBEHHOW YCryru.

PesynbtatoM agmMuHUCTpaTUBHOW npoueaypbl ABNAeTCs MNOCTynsieHMe OTBeTa Ha
3arnpoc B paMKax MexBeJOMCTBEHHOIO B3auMOAENCTBUS.

Cnocob ukcaumm pesynbTata agMUHUCTPATMBHOM Mpoueaypbl: opmMupoBaHue
MOSIHOrO NakeTa JOKYMEHTOB, HEO6X04MMbIX OS5 NPeoCTaBeHUs rocy4apCTBEHHON YCNyru.

42. OcHOBaHMEM AN Havana agMWUHUCTPATUBHOW npoueaypbl paccMOTpeHus
3a8BreHNs U MPUNOXEHHbIX K HEeMy [OOKYMEHTOB Ha Hanuyne OCHOBaHWW AONns OTkasa B
npegoCTaBfieHMM KOMUM apXUBHOMO [OKYMEHTa, HanpaBneHus yBegomreHus ob oTkase B
Bblave KOnun apxXmBHOro JOKYMEHTa SABMSeTCA OTCYTCTBME OCHOBaHUSA ANA OTKa3a B npueme
3asiBrIeHNs N JOKYMEHTOB.

Mo pesynbTaTaM pacCcMOTPEHUs 3asiBNEHUS U MNPUITOXEHHbIX K HEMy [OOKYMEHTOB
cneumnanucT  YnpasneHusa OcCywecTBnaeT mnouck TpebyemMoro [OoKyMeHTa B apxuee
YnpasneHus.

MakcumarsbHbIA CPOK BbIMNOMAHEHNA afMUHUCTPATUBHOIO OEVCTBUSA - 2 KaneHOapHbIX
OHA.

B cnyyae oTcyTtcTBMSA 3anpawmBaemMoro [OOKYMEHTa B apxueBe YnpaBreHus
cneuvanucT roToBUT MNPOEKT nucbMa o6 OTKase B MNpedoCTaBNEHUW KOMUU apXUBHOIO
AOKYMEHTa U nepefaeT ero Ha BU3NpoBaHWE HavasibHUKY YnpaBrieHus.

MakcnmManbHbIM CPOK BbIMOMHEHNA aAMUHUCTPATUBHOIO OENCTBUA - 1 KaneHaapHbIn
AEHb.

HavanbHuk YnpasneHnsa nognucbiBaeT NpPoekT nucbma o6 oTkase B NpeaocTaBfieHun
KOMUW apXMBHOIO [OKYMEHTa W nepefaeT ero crneunanucty, KOTOpbIA pernctpupyet
YyKa3aHHOe MNCbMO B CUCTEME 3NIEKTPOHHOro AOKYMeHTOoo6opoTa agMuHucTpauumn Jlmneukom
obnacTtu 1 UCNONHUTENbHbBIX OPraHOB rocygapCTBEHHOW BriacTu Jlunewukon obnactu.

MakcumarbHbIA CPOK BbINOMHEHUA afMWUHUCTPATUBHOIO OeWCTBUA - 1 KaneHaapHbIn
AEHb.

CneumanucTt HanpasnsieT nNMcbMO 06 OTka3e B MpeAoCTaBNEHUM KOMUUM apXMBHOMO
AOKYMeHTa B Nn4HbIN KabnHeT Ha PIY 3assutens.

MakcumarbHbIA CPOK BbINOSTHEHUA agMWHUCTPATUBHOIO OeWUCTBUA - 1 KaneHaapHbIn
OEHb.

MakcumarnbHbIN CPOK aAMUHUCTPATUBHON Npoueaypbl - 5 KaneHaapHbIX HEN.



Kputepuin nNpuHATUA pelleHnsa: Hanuyme OCHOBaHUS Ons OTkasa B NpeaocTaBfieHUM
KOMMUW  apXMBHOIO [OKYMEHTa, nNpeayCcMOTPEeHHOro nyHktom 17  agMWHUCTPATUBHOIO
pernamMmeHTa.

PesynbtatoMm agMuMHUCTpaATMBHOM Npouenypbl SBNSETCS OTKa3 B Bblgaye KoMuu
apXMBHOIrO JOKYMEHTA.

Cnocob dukcaummn pesynbTaTta agMUHUCTPATMBHOM NpoLeaypbl: BHECEHNE CBeLEHUN
o6 oTKase B NpeaoCTaBfEHUN KOMUW apXMBHOMO [OKYMEHTa B CUCTEMY JNIEKTPOHHOro
AOKyMeHToobopoTa agMuHUCTpaumm Jluneukon obnactM M UCNOSTHUTENbHbBIX OpPraHoB
rocygapcTBeHHoM Bractu Jluneukon obnactw.

43. OcHoBaHMEM OnNd Hayana aaMUHUCTPaATUBHOW npouenypbl MNOArOTOBKUM W
HanpaBfieHUs1  3aBEPEeHHOM  KOMUW  apXMBHOIO  JOKYMEHTa  4BNAeTCs  Hanuyue
3anpalumMBaeMoro JOKYMEHTa B apxmBe YNpaBreHus.

OpurnHan apxmBHOro [JOKYMeHTa KOMupyeTCcHd, W KOMus [OOKyMeHTa 3aBepsieTcd
cneunanucTomM YnpaeneHus cnegyowmm obpasom: B NpaBoOM BEPXHEM Yriy CTaBUTCS LUTaMMN
"Konus BepHa", Ha cBOOOOHOM OT TEKCTa MEeCTe NPONUCbLIBAaETCs AOMMKHOCTb, haMunumsa, nus,
OTYECTBO CreunanucTa, 3aBepsitoLero KOMUK apxXMBHOMO [OKYMEHTa, Aarta, noanuchb,
3aBepeHHas neyaTbio YnpasneHus "Ona JoKyMeHToB".

Ecnun opurnHan gokymeHTa cocTouT 13 AByX U 6onee nucToB, TO ero Konusa NoanexuT
CLUMBaHM1IO, NMpM 3TOM LWOB AOSDKEH pacnoriaratbCA C 0b6paTHOM CTOPOHbI AOKYyMeHTa. Ha
MEeCTe 3aKkpensieHus WwBa Kneutca nuct bymarn ¢ ykasaHnem AO0SMKHOCTU, dhaMUnum, MMeEHN,
OoTYyecTBa crneumanucta, 3aBepsitoLero Konmi apxXuBHOMO AOKYMEHTA, KONMYecTBa CLUMTbIX
NNCTOB, AaTbl, NOANUCK CneunanncTa, 3aBepeHHoONn neyatblo YnpasneHusa "[Ans 4oKymeHToB".

MakcumanbHbIN CPOK BbIMNOSTHEHNA aAMUHUCTPATMBHOIO AENCTBUA - 3 KaneHOapHbIX
OHS.

[na HanpaBneHusa 3asBUTESIO 3aBEPEHHON KOMUU apXMBHOMO JOKYMEHTa crneunanuct
roTOBUT MNPOEKT COMpPOBOAUTESNIBHOrO NUCbMa, KOTOPOE nepefaeT Ha BU3MPOBaHUE
HavanbHUKY YnpaBreHus.

MakcumManbHbIM CPOK BbIMNOMHEHNA afAMUHUCTPATUBHOIO OENCTBUA - 1 KaneHaapHbIn
AEHb.

HayanbHuk YnpaBneHus noanucbiBaeT MPOEKT COMPOBOAUTENBHOMO MNUCbMa U
nepegjaet ero crneuynanucty, KOTOpbIA perucTtpupyetr ero B CUCTEME 3NIEKTPOHHOro
AOKyMeHToOo6opoTa agmMuHucTpaumm Jluneukon obnactM M UCNOSTHUTENbHbLIX OpPraHoB
rocygapcTtBeHHon Bnactu Jlunewukon obnactu.

MakcnmManbHbIM CPOK BbIMOMHEHNA aAMUHUCTPATUBHOIO OENCTBUA - 1 KaneHaapHbIn
AEHb.

CneunanncT HanpaBnsieT 3aBEPEHHYK KOMUKD apXMBHOrO [OOKYMEHTa B JIMYHbIN
kabuHeT Ha PIII'Y 3assuTtens.

CneunanncT BHOCUT CBEAEHUSA O HamnpasfeHUWM B XXYpPHan Bbl4ayu KOMWA apXMBHbIX
AOKYMEHTOB.

MakcumarbHbIA CPOK BbINOSTHEHUA agMWHUCTPATUBHOIO OeUCTBUA - 1 KaneHaapHbIn
OEHb.

MakcumanbHbI CPOK aAMUHUCTPATUBHON Npoueaypbl - 6 KaneHaapHbIX HEN.

Kputepuin NpUHATUA peLLUEHUs: HanuMyue 3anpalivMBaeMoro [OKYMeHTa B apxuBe
YnpasneHus.

PesynbTatomM agMMHUCTpaATUBHON NpoLeaypbl ABMSETCA 3aBEPEHHAA KONMNA apXUBHOIO
AOKYMeEHTA.

Cnocob dukcaummn pesynbTata agMUHUCTPATMBHOM NpoLeaypbl: BHECEHUE CBeLEeHUN
O HanpaBIlEHMM KOMWUM apXMBHOIO AOKYMEHTA B CUCTEMY 3NIEKTPOHHOrO OOKYMeHToobopoTa
agMuHucTpaumm Jivneukon obnactm m UCNOMHUTENbHBIX OPraHoOB roCy4apCTBEHHOW BnacTu
JInneukon obnactn n B XXypHan Bbl4ayn KON apXmBHbIX JOKYMEHTOB.



29. MNopspok ocylwecTBNEHUA B 3NIEKTPOHHOU (hopMe aAMUHUCTPATUBHbLIX Npoueayp
(mencTBun) B COOTBETCTBUM C NONOXEHMAMM cTaTbn 10 PegepanbHOro 3akoHa
N 210-®3

44. NHdopmaumna O npasunax okasaHus rocygapCTBEHHOW YyCryrn pasmellaetcs Ha
EMCY n PIIY.

CBefeHus O rocygapcTtBeHHOM ycnyre pasmerdarorcsa Ha EMMY u PIITY B nopsgke,
ycTaHoBreHHOM [lpaBunamu BedeHus degepasnibHOW rocyaapCTBEHHOM WMH(OPMaLMOHHON
cuctemMbl "®enepanbHbli PEECTP FOCYAAPCTBEHHbLIX M MYHUUMNANbHbLIX yCnyr (yHKUMnR)",
yTBEepXXaeHHbIMU [ocTtaHosneHnem lMpasuTtenbctBa Poccuinckon ®enepaumm ot 24 oktabps
2011 ropa N 861.

45. 3asBuTenb BrnpaBe o06paTUTbCA 3a MNONyYEeHMEM rOCyapCTBEHHOW YyCnyrn B
3MIEKTPOHHOM BMAEe C UCMONb30BaHNEM 3MEKTPOHHOM MOYTbl B COOTBETCTBUM C MYHKTOM 29
aZiMUHUCTPATUBHOIO perrnameHTa unm PICy.

dopmupoBaHMe 3asBreHUs O NpefoCTaBleHun rocygapCTBEHHOW — ycrnyrm B
anekTpoHHOM Buae Yepe3 PIIIY ocyuwecTtBnseTcs nocpeacTBOM 3anofiHeHUS 3adBuUTENeM
3EeKTPOHHOM hopMbl 3aaBreHns Ha PIITY.

3anonHeHHble 06pa3upbl 3asBreHus pasmellatotcs Ha PIITY.

dopmaTHO-rornyeckass nposepka CHOPMUPOBAHHOIO 3asiBNEHUS OCYLLECTBISeTCA
aBTOMaTUYEeCKN MOCre 3arnofiHEHUS 3asBUTENEM Kaxgoro u3 nosier 3NeKTPOHHOM OopMbl
3agsrneHns. [lpy BbISBNEHUN HEKOPPEKTHO 3arofiIHEHHOro rMOoMns  3fEeKTPOHHOW dPOpMbl
3asiBreHnsa 3asiBUTenb YBEAOMMSETCA O XapakTepe BbIsiBIeHHOW OWMOKM K nopsigke ee
yCTpaHeHUss NOCpPeaCTBOM MHAPOPMALMOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B 3IEKTPOHHOM
dopme 3aaBneHUS.

Mpn hopmmpoBaHn 3aaBNeHUs 3anBuTento obecneunsaeTcs:

BO3MOXXHOCTb KONMUPOBAHUSA U COXPAHEHNS 3asiBNIEHUS U UHBbIX JOKYMEHTOB, YKa3aHHbIX
B nyHkTe 12 agMUHUCTPATMBHOIO perfameHTa, HeobxoaumbiX ANA npefocTaBreHus
rocygapCTBEHHOW YCNyri;

BO3MOXHOCTb Mne4yatu Ha OyMaXHOM HocuTene KOnNuu SfEKTPOHHON OpMbI
3asiBreHns;

COXpaHEeHMEe paHee BBEAEHHbIX B 3NIEKTPOHHYO dOpMYy 3asiBNEHUs 3Ha4YeHnn B nobon
MOMEHT MO >XenaHu 3asiBUTens, B TOM 4ucre npu BO3HMKHOBEHUM OLWWMOOK BBOAA M
BO3BpaTte 4515 MOBTOPHOro BBOAA 3HAYEHUN B ANIEKTPOHHYI0 hOpMY 3asiBNeHUS;

3anosiHEHNEe Mofien 3NEKTPOHHOM dOpMbl 3asBfEHUS A0 Hadana BBo4a CBeOEHUN
3adBuUTENEM C UCMNOSb30BaAHNEM CBEAEHUIN, pa3MeLLeHHbIX B oefeparibHOM rocygapCTBEHHOW
WHopMaunoHHon cucteme "EauHas cuctema wugeHTudpukaumm u - ayteHTudukaumm B
NMHdpacTpykType, obecneumBarowen MHPOPMAaLMOHHO-TEXHOMNOIMMYECKOE B3anMOOencTeme
MHAPOPMALUMNOHHBLIX CUCTEM, UCMNONb3yeMbIX AN MNPefoCTaBNeHUs rOCyAapCTBEHHbIX WU
MYHUUMNANbHbIX YCAYr B 3NIEKTPOHHOW dhopme” (fanee - eanHasi cuctema naeHtTugukaumm um
ayTeHTUmnKauumn), n ceegeHun, onybnmkoaHHbiXx Ha PITY, B 4acTu, kacatowencs cBegeHun,
OTCYTCTBYIOLLINX B €ANHON CUCTEME MOeHTUPMKaUNN N ayTeHTUnkauuu;

BO3MOXHOCTb BEPHYTbCS Ha OO M3 3TanoB 3anofHEHUSA 3NIEKTPOHHOW OOPMbI
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHpOpMaLnW;

BO3MOXHOCTb AocTyna 3asisutensa Ha PIIIY k paHee nogaHHbIM MM 3asiBiEHUSM B
TeYyeHMe He MeHee OAHOro roga, a Takke 4acTUYHO C(OPMUPOBAHHLIM 3aABMEHUAM - B
TeYyeHne He MeHee 3 MecsILEB.

CcopmmpoBaHHOe U MNOAMWCAHHOE 3asiBlieHWEe W WHble AOKYMEHTbl, YKa3aHHble B
NyHKTE 12 agMWHUCTPATUBHONO perfiaMeHTa, HanpaBnsalTcs B YnpasneHue nocpencrtBoM
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PIIY.

46. 3agBuTernb UMeeT BO3MOXHOCTb NOMNy4YeHUss MHGopMaLumm 0 Xxoae npeaocTaBneHns
rocyapCTBEHHOM YCIyru.

Mpn obpalleHnn 3asBuTens 3a MofydYeHnemMm rocygapcrBeHHon ycnyrm ¢ Py
MHdopMauusa o xode u pesynbTaTe NpeaocTaBreHns rocygapCTBEHHON YCryrn nepegaeTcs B
NWYHBIN KabuHeT 3aasuTens Ha PIITY.

[nsa npocmoTpa cBeAeHun o xoAde NpefocTaBreHns rocyaapCTBEHHOM YCnyru yepes
Py sassurento Heob6xoanmo:

aBTopu3oBaTbcs Ha PITY (BoMTY B NNYHbLIN KAaBUHET);

HaWTN B NMNYHOM KabMHEeTe COOTBETCTBYIOLLYIO 3aSIBKY;

NPOCMOTPETb MHAPOPMALNIO O Xo4e NpeAoCTaBreHNsa rocyaapCTBEHHOM YCNyriu.

MHdopmauma o xoge npenoctaBfieHUA rocyfapCTBEHHOW yCryrM  HanpasrisieTcs
3aaBuTENt0 YNpaBneHMeM B CpPOK, He npeBblwawwmn ogHoro paboyvero pHa nocne
3aBepLUEeHMs BbIMOSTHEHUS COOTBETCTBYIOLLIErO AENCTBUS, HA agpec SNEKTPOHHOW NOYTbl UK
¢ ncnonb3oBaHueM cpeacts PIIY no Bbibopy 3asiButens.

Mpn npegoctaBneHnn rocygapCTBEHHOW YCryrM B SNEKTPOHHOM hopMe 3adaBUTENIO
HanpaBnseTcsa:

yBelOMSIeHNne O Hadvane npouenypbl NpegocTaBfieHUs rocyaapCTBEHHOW ycnyrn (O
npuemMe n perucTpaumm 3asaBneHns U UHbIX JOKYMEHTOB, HEODX0OMMBbIX AN NpeaocTaBneHns
rocyapCTBEHHOM YCIyru);

yBegoMrneHne o6 OKOHYaHuM npeaocTaBneHnsa rocyaapCTBEHHOM YCyru ¢ ykasaHueMm
pesynbTata  pacCMOTPEHUs  OOKYMEHTOB, HeobxoouMbix  Ans  NpefocTaBreHus
rocyapCTBEHHOM YCIyru.

47. 3aasutenamMm obecneymBaeTCs BO3MOXHOCTb OLEHWUTb LOCTYMHOCTb M KadeCcTBO
rocygapcrteeHHomn ycnyru Ha PITY.

30. NMopsigok ucnpaBrieHust AONYLEHHbIX OMeYaToK U OLNOOK B BblAAHHLIX B
pesynbTaTe NnpeaocTaBreHUsi rocyAapCTBEHHOM yCnyru AOKYMeHTax

48. B cnyyae BbISIBNEHUS 3asiBUTENEM oOneyatok M (Mnm) owmbok B MNOSTyYEHHOM
3asBMTENEM [JOKYMEHTe, SBMSKLWEMCS pe3ynbTaToM MpedoCcTaBeHns rocyaapCTBEHHOM
ycnyru, 3asiBuTenb BrnpaBe obpaTtutbCs B YnpasneHwe c 3asBneHnem o6 wucnpasneHuu
AOMNyLLEHHbIX oneyaTok U (Mnun) ownboK B BblAaHHbIX B pe3ynbTaTe npegocTaBrneHus yCcryru
AOKYMEHTaXx.

OcHoBaHveM AN Hayana npoueaypbl NO UCNPaBREHU0 oneyaTtok u (unu) owmnbok,
AONyLEeHHbIX B AOKYMEHTax, BblOaHHbIX B pesyrnbTarte nNpefoCTaBfieHUsi rocygapCTBEHHON
ycnyrn (ganee - npoueaypa), SIBNAeTCs MOCTynneHWe B YnpasrneHue 3asasrneHns o6
nucnpasneHnm oneyaTok M (Unm) owmboK B AOKYMEHTaX, BblAaHHbIX B pe3ynbTaTe
npegocTaBneHns ycnyrm (ganee - 3asisrieHne o6 ncnpasneHum oneyaTok n (Mnu) owmnbok).

3asBneHve 06 wcnpaBneHuM onevatok u (M) owmbok npeacTaBnseTcs B
ynpaBreHue B Npon3BosibHON hopMe.

Mpn nogaye 3asBneHna o6 ucrnpaBneHUn onevatok M (Unu) owmboK N OOKYMEHTOB
HenocpeaCcTBEHHO B YMpaBneHwe cneunannctoMm, OTBETCTBEHHbIM 3a NPUEM OOKYMEHTOB,
obecneunBaeTcs U3roToBEHWE KOMUIN JOKYMEHTOB, NPeACTaBleHHbIX 3asBMUTeNeM, B MOMEHT
NpUHATUS 3asaBneHud. locne n3roToBneHMs KON SOKYMEHTOB MOAMMHHUKMA BO3BpaLLaloTCs
3aaBuTENIO.

Mpuem wn peructpaums 3asiBneHuss o6 wucnpaBneHum oneyatok u (Mnu) owwmnbok
OCyLLEeCTBNSAETCA B COOTBETCTBUM C nogpasferioMm 23 HacToswero agMUHUCTPaTUBHOMO
pernamMeHTa, 3a MCKIHYEHMEM MOMOXEHUIN, KacalWmuxcs BO3MOXHOCTM MNpPeACTaBnsATb



AOKYMEHTbI B 9NIEKTPOHHOM BUAE.

49. Cneumanuct YnpaBneHusi, OTBETCTBEHHbIA 3a perncTpaumio LOKYMEHTOB,
nepegaet 3asiBrieHme o6 ncnpaBneHnn oneyvyaTkm n (Mnu) owmMBbKM N JOKYMEHTbI CneunanucTy.

CneuunanuncT paccmaTpuBaeT 3asiBrieHne 06 ncnpasneHnmn oneyaTkm un (Mnn) owmnbKn m
npoBepsieT NpeacTaBNeHHble AOKYMEHTbI Ha NpeaMeT Hannums onevyaTok u (Mnm) owmnbok.

Mo pesynbTaTaM paccMOTpPeHUst 3asiBrieHust o6 ucnpasBneHuMM onedyaTok u (Mnn)
owmnboK crneumanicT NogrotTaBnNMBaeT NPOEKT pelleHust 06 ncnpaesneHMm oneyvyaTok u (Mnwu)
owmnboK, OOMyLlEeHHbIX B [AOKYMEHTaX, BbldaHHbIX B pes3ynbTate npeaocTaBneHus
rocygapcTBeHHon ycnyrn, nubo o6 OTCyTCTBUM HEOBXOOAMMOCTU UCNPaBMEHUSA OMneyaTok U
(vnn) owmnbok, OONyLEeHHbIX B OOKYMEHTax, BblAaHHbIX B pesynbTaTe npefocTaBreHus
rocyaapCTBEHHOM YCNyru, 1 nepefaeT ero HavyanbHUKY YNpaBneHus.

50. HavanbHuk YnpaBneHusi nognucbiBaeT nNPOEeKT pelweHns o6 wucnpasneHun
one4yatok wn (Mnu) owunboK, [ONYLWEHHbIX B [LOKYMEHTax, BblAaHHbIX B pesynbrarte
npenocTaBneHns rocygapCcTtBeHHom ycnyrn, nmbo o6 OoTcyTCcTBMM  HEoBXOAMMOCTU
nucnpaeneHna ornedatok u (Mnn) owmnbok, [ONYyWEHHbIX B AOKYMEHTax, BblAaHHbIX B
pesynbTaTte NpeaocTaBneHnst rocyaapCTBEHHOW YCNYyrn, C ykadaHWeM NpUYnH oTkasa.

Cneumanucr:

HanpaBnseT 3asBUTENIO MPUHATOE pelleHWe 3akasHbiM MOYTOBbIM OTNpPaBfiEHNEM C
yBEAOMSIEHWEM O BPYYEHUM M BHOCUT CBEAEHWA O HanpaBfeHWM B XXypHan Bblgauu
AOKYMEHTOB;

BblAaeT 3asaABUTESO NPUHATOE PeLLeHne Npu NM4yHoM obpalleHnn 3aaBuTenst 1 BHOCUT
CcBeLEeHMs O BblAaye B XypHar Bblaa4u AOKYMEHTOB.

MakcumanbHbI CPOK MCMOMHEHMS Npoueaypbl cocTaBnsaeT 5 pabounx gHen.

Kputeprnem npuHaTUA pelueHna o6 ncnpasneHmm oneyaTtok n (Mnm) owmnbok siBnsieTcs
Hanuyne onevartok n (Mnu) owmnbOoK, ONYLEHHbIX B JOKYMEHTAX, SBMAIOLINXCS pe3ynbTaTom
npegocTaBneHns rocygapCTBEHHON YCnyru.

Pesynbtatom agmMuMHUCTpaTMBHOW Mpoueaypbl SBASETCA nognucaHve pelueHus ob
nucnpasneHnn onevyaTtok u (Mnn) owmbok, AONYLEHHbIX B [AOKYMEHTaX, BblAdaHHbIX B
pes3ynbTaTe NpegoCcTaBreHns rocygapCcTBEHHON ycnyru, nMbo 06 oTcyTCTBUM HEOBXOAMMOCTM
nucnpasneHna oneyatok u (Mnn) owmnbok, AONyLEeHHbIX B [AOKYMEHTaX, BblAaHHbIX B
pes3ynbTaTe NpefoCcTaBrneHns rocygapCTBEHHON yCryru.

Cnocob dukcaumm pesynbTata agMUHUCTPATUBHOWM npouenypbl - perncrpaums
NPUHATOrO peELUeHNa B XypHane peweHun. [JOoKyMeHT, coaepXxawun onedyatkm u (unwm)
OLWNBKK, Nocne 3amMmeHbl MOANEXUT YHUYTOXEHMIO.

51. lpu wucnpaBneHun onevyaTtok u (MnM) OWMOOK, AOMNYLWEHHbIX B AOKYMEeHTaXx,
BblAaHHbIX B pe3yrbTaTe NpeaoCTaBneHns rocyaapCTBEHHOW YCyrn, He JONyCKaeTCs:

N3MEHeHNe COAEepXaHWsi OOKYMEHTOB, SIBNSAIOWMUXCS pe3ynbTaToM MnpefocTaBleHus
rocyaapCTBEHHOM YCIyru;

BHECEHME HOBOM MWHGOPMaLMK, CBEAEHUA W3 BHOBb MOSyYEHHbIX [LOKYMEHTOB,
KoTopble He Obinv npeactaBneHbl Npyv  nogade 3asiBNeHnss O npefocTaBrieHun
rocyfapCTBEHHOW YCnyru.

Pazgen IV. ®opMbl KOHTPONA 3a UCMOSIHEHUEM perflameHTa

31. MNopsaaok ocyLecTBNEHUsA TeKYLLEro KOHTPOsA 3a Co6noaeHneM U UCNONHEHUEM
OTBETCTBEHHbIMU AOJIKHOCTHLIMU JIULLAMU NOJNIOXEHUWN pernamMeHTa U UHbIX
HOPMAaTMBHbLIX NPABOBbIX aKTOB, YCTaHaBIMBAKOLWMUX TPeOOBaHMA K NpeaoCcTaBrieHNIo
rocyaapCcTBEHHOM yCryru, a Takke NpUMHATMEM UMM peLUeHUN



52. Tekywmin KOHTPONb 3a cobntogeHMeM nopsgka M cTaHgapTa NpefocTaBreHus
rocygapCTBeHHOW  ycnyru,  agMUHUCTpPaTMBHbLIX  fpouegyp N0 NpefocTaBneHuto
rocygapCTBEHHOW YCRyrn W NPUHATUEM peLleHun cneuuannuctamm  OCyLecTBNsAeTCs
HayanbHWUKOM YnpaBneHusi, LOIMKHOCTHbIMKM NuvuaMn  YnpaBrieHUsl, OTBETCTBEHHbIMWU 3a
opraHusaumto paboTbl N0 NPEAOCTaBEHMIO FOCY4apPCTBEHHOW YCYTN.

TeKyLWnn KOHTPOMb OCYLLECTBSETCS NyTeEM NpPOBeAEeHMS NPOBEPOK cobntogeHusa u
NCMNONHEHNS NOSTOXXEHNN HACTOSILLLErO pernamMmeHTa.

32. NMopsaok u NepmMoaNYHOCTb OCYLLECTBIIEHUA NSTAHOBbLIX U BHEMJTAHOBbLIX NMPOBEPOK
NOSTHOTbI U Ka4yecTBa NpeaocTaBlieHUsi rocyAapCTBeHHOM ycnyru, B TOM Yucne
nopsaaokK n opmMbl KOHTPONSA 3a NOSTHOTOM U Ka4eCTBOM NpefocTaBieHUs
rocyaapCcTBEHHOM ycrnyru

53. KOHTpOsib 3a NOSIHOTOM M Ka4yeCcTBOM MNpefoCTaBfieHUsl rocyfapCTBEHHON YCnyrn
BKMoYaeT B cebs npoBedeHWe NPOBEPOK, BbISIBIIEHWE M YCTPaHEHWe HapyLlleHuh npas
3asiBUTENEN, paccMoTpeHue, NpUHATUE B npefenax KOMMNeTeHUUM pelleHUn U NoaroTOBKY
OTBETOB Ha obpalleHus 3asBuTenen, cogepxalwue xanobbl Ha pelleHus, OencTsus
(6e3pencTBme) AOMKHOCTHLIX L,

54. MNpoBegeHMe NPOBEPOK MOXET HOCUTb MSIAHOBLIN XapakTep (OCyLeCTBNATLCA Ha
OCHOBaHWM rofoBbIX MaHoOB paboThkl, HO He pexe 1 pa3a B rog) 1 BHENNaHOBLIN XapakTep.

55. TllpoBepkn MOMNHOTbI M KayecTBa NpeAocTaBfieHNA TrOCY4apCTBEHHOW YCnyru
OCYLLECTBMAITCA Ha OCHOBaHMM MpuKasa HadanbHuka (MNn  YNONHOMOYEHHOro nmua)
YnpasneHuna. [Ina nposeaeHus NpoBepkn oOopMMpyeTcs KOMUCCUS, OeATEeNbHOCTb KOTOPOW
OCYyLLEeCTBNSETCA B COOTBETCTBMM C MPUKA3OM HadvanbHuUKa (UM YyNONHOMOYEHHOro nuua)
YnpasneHus.

56. Tlpu npoBepke MOryT paccmaTpuMBaTbCsi BCE BOMPOCHI, CBSA3aHHblE C
npegocTaBfeHneM rocyaapCTBEHHON YCyrn (KOMMMEKCHble MPOBEPKU), WNU OTAENbHbIE
BOMPOCHI (TeMaTnyeckne NpoBeEpPKN).

57. PesynbTaTbl NpoBeAeHHbIX NPOBEPOK OMOpMIIAIOTCA B BUAE akTa nposepku. B
crnyyae BbISIBIEHUS HapyLleHUW npaB 3adBuTENen HadanbHUKOM (MK YNONHOMOYEHHbLIM
nvuom) YnpaBneHus OCyLLEeCTBIISIETCA MpUBIieYEeHNEe BUHOBHbLIX NUL, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOOaTEeNbLCTBOM Poccuickon ®egepaunn.

33. OTBeTCTBEHHOCTb AOMKHOCTHbIX JIUL, OpraHa, npefocTaBnAaoLWero
rocyaapcTBEHHYH YChyry, 3a pelleHus u aencteua (besgencrTaue), NpUHUMaeMble
(ocywecTBnaembie) UMK B Xo4e NpeaocTaBrieHUA rocyaapcTBeHHOM yCnyrn

58. lNo peasynbTatam NPoOBEPOK, B Clyyae BbISABAEHUA HapyLleHun cobnogeHns
NMONOXEHUN aAMUHUCTPATUBHOIO perfnameHTa M WHbIX HOPMAaTMBHbIX MNPAaBOBbLIX aKTOB,
yCTaHaBnmBawLWmx TpeboBaHMs K NpeaoCTaBfeHUo rocydapCTBEHHOW YCRyri, BUHOBHbIE
crneumnanucTbl HeCyT OTBETCTBEHHOCTb B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccumrckon
depnepaumm n 3akoHogaTenbCcTBOM JlMneukon obnacTtu.

59. MNepcoHanbHasa OTBETCTBEHHOCTb CMEUManicToB YNpaBneHus 3akpennsaeTca B ux
OOJDKHOCTHBLIX — pernaMmeHTax B COOTBETCTBUM C  TpeboBaHMsMM  3akoHoAaTeNbCTBa
Poccunckon ®enepaunn.

60. Creumanuctbl YnNpaBneHUst HeCyT MepCoHarnbHyld OTBETCTBEHHOCTb 3a
CBOEBPEMEHHOCTb M Ka4eCTBO NpeaoCTaBlieHUs rocya4apCTBEHHOMN YCyri.



34. NonoxeHusn, xapakTepusyruwme TpedboBaHUs K NopsaKy U chopmMmam KOHTpons 3a
npepocTaBrieHMEM rocyapCTBEHHOMW YCNyru, B TOM YUCIe CO CTOPOHbI rpaxaaH, ux
o06beaAnHEeHUN N opraHn3auum

61. KoHTponb 3a npepgoctaBfieHMEM rOCyOapCTBEHHOW YCIyr, B TOM 4ucne Cco
CTOPOHbI rpaxpaH, WX OObeaUHEHWA W OpraHu3aunin, OCYLLECTBASETCS NOCPeaCcTBOM
OTKPbITOCTU  OEATEeNbHOCTM  YrNpaBneHnsa W MHOMOYHKUMOHANbHOrO  LeHTpa npu
npefocTaBfeHnn rocyaapCTBEHHOM YCIyrn, NOSTly4eHUst NOMHOW, akTyanbHOW U 4OCTOBEPHOM
WHpopMauun O nopsiake NpeaoCTaBNeHNss rocydapCTBEHHOM YCryrm UM BO3MOXHOCTU
pocynebHoro paccmoTpeHusa obpalleHun (kanob) B npouecce NofnyvyeHus rocygapcTBEHHOM
yCryru.

Paspen V. locyae6HbIn (BHecyaeOHbIN) NOpAAOK 06XanoBaHUsA peLleHUn U AeCTBUN
(6e3pencTBUA) opraHa, NpeaoCTaBNAIOLWEro rocyfapCTBeHHYHO YCNyry, a Takke ero
AOJMKHOCTHbIX NuL

35. UHdbopmaumsa ansa 3asBUTeEnNs O ero npase noAgaTthb Xanoby

62. 3asBuTenb MMeeT NpaBO nodaTtb Xanoby Ha peweHus u (Mnn) LencTeua
(6e3pencTBne) UCMOMHUTESNbHBIX OPraHoB rOCydapCTBEHHOM Bnactu, a Takke UuX
AOJDKHOCTHbIX NUL, MPUHATBLIE (OCYLLECTBASEMbIE) B XOAE NPEeAOCTaBlIEHNSA roCyaapCTBEHHOM
ycnyru.

36. NpeameT xanobbl

63. 3asBuTenb MOXeT 06paTUTLCA C Karnobon B TOM YuCrie B CreayroLmnx cny4vasx:

1) HapylweHne cpoka peructpaumm 3anpoca O NpeaoCTaBfEHMUM FOCYAapPCTBEHHOM
ycnyru, 3anpoca, ykasaHHoro B ctaTtee 15.1 ®egepanbHoro 3akoHa N 210-93;

2) HapyLLeHMe cpoka NpeaoCTaBNeHNs rOCy4apCTBEHHON YCIyru;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB WKW WMHGOpMauuu nnbo ocyLecTBreHus
AENCTBUIA, NpeacTaBneHne unm ocyLLLECTBIIEHNE KOTOPbIX HE NPeaYCMOTPEHO HOPMATUBHbLIMMN
npaBoBbIMK akTaMn Poccuinckon depepaumm, HopMaTUBHbIMU NPABOBLIMW akTamu Jlnnewukomn
obnacTtu ans npegocTaBneHnsi roCyaapCTBEHHOW YCIyru;

4) oTkaz B nNpuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MpeayCMOTPEHO
HOpPMaTMBHbIMM NpaBoBbIMM akTamn Poccuinckon degepaumm, HOpMaTUBHLIMU MPABOBLIMU
akTamu Jluneukon obnacTtu ans npeaocTaBfieHnsi roCy4apCTBEHHOW YCIyrn, Y 3asiBUTENS;

5) oTka3 B npeaocTaBrneHUn rocygapCTBEHHOW YCMyru, ecrnv OCHOBaHUSA OTKasa He
npegycMoTpeHbl defepanbHbiMU 3aKOHaMW U MPUHATBIMU B COOTBETCTBUN C HUMMU UHBIMU
HOpPMaTMBHbIMM NpaBoBbIMKM akTamn Poccunckon Pegepaumn, 3akoHamMuM W UHbIMU
HOpPMaTMBHbIMUK NPaBOBbIMM akTaMu Jluneukon obnacTu;

6) 3aTpeboBaHue C 3aABMTENS NpY NPeSOCTaBeHUN rOCy4apCTBEHHON yCnyrn nnarthbl,
He npeayCMOTPEHHOW HOpMaTMBHLIMKA MpaBoBbIMM akTamu Poccuinckon ®egepaumu,
HOPMaTUBHbLIMW NPaBOBLIMU akTaMu Jlnneukon obnacTu;

7) OTKa3 opraHa, NpeaoCTaBnsoLWEro rocygapCTBEHHYO YCnyry, OMMKHOCTHOroO nvua
opraHa, nNpeaocTaBfISOLWEro rocy4apCTBEHHYIO YCryry, B MUCNpaBneHun JOMyLweHHbIX UMK
onevyaTok M owmnBOK B BbldaHHbIX B pe3yrnbTaTe NpeaoCTaBfieHUsl rocygapCTBEHHON yCnyru
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AOKyMeHTax nMbo HapylLeHne YCTaHOBEHHOIO CpoKa TakMx UCnpaBneHuni;

8) HapyweHue cpoka wnNu nopsaka Bblgadn OOKYMEHTOB MO  pesynbTaTam
npefocTaBneHns rocy4apCTBEHHOWN YCIyru;

9) npuocTaHoBMneHWe npeaocTaBneHnss rocyaapCTBEHHOM YCMyru, ecriv OCHOBaHWUS
NPUOCTAHOBMNEHUA He npeaycMoTpeHbl dedepanbHbIMA - 3aKOHAMU U MPUHATBIMU B
COOTBETCTBUN C HAMW UHBIMW HOPMAaTUBHLIMWU NPaBOBbIMU akTamu Poccunckon Pepepaumu,
3aKOHaMWN U UHBIMW HOPMATUBHBIMW NPaBOBbLIMK akTaMu Jlnneukon obnacTy;

10) TpeboBaHMe Yy 3asiBUTENA nNpuM NpPeaoCTaBfiEHUN TOCYAApPCTBEHHOM YCryrn
AOKYMEHTOB WM MHOpMauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHayarbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeobxoouMbIX s
npegocTaBneHnsa rocyaapCTBeHHOM ycnyrn, nubo B nNpeaocTaBneHUM rocyaapCTBEHHOM
yCnyru, 3a WCKIIlOYEHNEM criydaeB, MpefyCMOTPEHHbIX MyHKToM 4 4actm 1 craten 7
depepanbHoro 3akoHa N 210-93.

37. OpraHbl rocyaapCcTBeHHOW BracTu, opraHM3aumm, OMKHOCTHbIE NULA, KOTOPbIM
MOXeT ObITb HanpaBreHa xanoba

64. )Kanob6a Ha pelueHns n genctems (6e3gencteme) JOMKHOCTHBIX N YNpaBneHus B
pocynebHom (BHecyaebHOM) nopsake nogaeTcs HavanbHuKy Ynpasnenus. Xanoba Ha
peweHns wn pgenctena (6es3genctevMe) HavanbHMKa YnpaBnenHuss B gocyaebHowm
(BHecynebHOM) nopsiake nogaeTcs B agMuUHUCTpaumio Jinneukon obnacTu.

38. MNopsagok nogaym n paccMOTPEHUA XKanobbl

65. XKanoba Ha peweHns n genctena (6esgencrteve) opraHa, NpeaocTaBnfAoLLEro
roCydapCTBEHHYIO  YyCniyry, AOIMKHOCTHOMO  Nuua  oprawHa, npeaocTaBnAwLLEro
rocydapCTBEHHYKO  yCryry, rocydapCTBEHHOro Cnyxawero, pykoBOAUTENA  OpraHa,
NpeaoCTaBNAOLWEro rocyaapCTBEHHYO YyCnyry, MoXeT ObiTb HanpasneHa no nodte, yepes
MHOrOYyHKLMOHANbHbIN LEeHTp, c NCNonb3oBaHMEM
MHGOPMAaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTu "UHTepHeT", odumumnanbHOro canta opraHa,
npefoCTaBNAKLWEro rocygapctBeHHyto ycnyry, nuoo PIITY, a Takke MoxeT ObITb NpuHATa
npv NMMYHOM NpUeMe 3asaBUTENS.

66. Kanoba gomkHa cogepxartb:

1) HauMMeHOBaHWe opraHa, npegoCTaBAOWEro  roCyJapCTBEHHYIO  YChyry,
AOIMKHOCTHOIMO fvua  opraHa, nNpeaoCTaBnsOWEro rocygapCTBEHHy — ycnyry, nnbo
rocygapCTBEHHOIO Cry»Kallero, peleHnsa n gencTena (6e3gencTeme) KOTopbix 06KanyTcs;

2) hamunuio, uUMd, OTYEeCTBO (nocnegHee - NpU Hanuuuu), CBEAEHUS O MecTe
XUTENbCTBA 3aaBUTENS - rpaXgaHuHa Nnnbo HaMMeHOBaHWe, CBEAEHNSI O MECTE HaxoXaeHUs
3aABUTENS - IOPUOMYECKOrO NnLa, a Takke Homep (HoMepa) KOHTaKTHOro TernedoHa, agpec
(appeca) aneKkTpOHHOM NOYTbI (MPU HaNMYMN) U NOYTOBbLIM aapec, MO KOTOPbIM AOSMKEH ObITb
HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHuss 06 obxanyembix peweHnax u pencteuax (6espenctesun) opraHa,
npenocTaBnsAoLLErO rocydapCTBEHHYKD  YCryry, AOJDKHOCTHOrO  nvua oprana,
NpeaoCcTaBNAOLLErO rocyaapCTBEHHYHO YCNyry, NMbo rocyaapCTBEHHOIO CNy>KaLlero;

4) noBoAbl, HA OCHOBAHUM KOTOPbLIX 3asiBUTENb HE COrMaceH C peLleHneM n 4eiCTBUEM
(6e3pencTBrnem) opraHa, NPegoCTaBMAOLWErO rocy4apCTBEHHYO YCnyry, AOMMKHOCTHOIO nuua
opraHa, NpeaoCTaBnsLWero rocygapCTBeHHY0 yenyry, nnbo rocygapCTBEHHOrO Criyallero.
3asButenem moryt OblTb NpeAcTaBneHbl AOKYMEHTbl (MpW HanmuMuun), NOATBepXAatolime
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A0BOAbI 3aaBuUTens, NMbo nx Konuw.

67. OTBeT Ha xanoby He aaeTcs B cnefyoLwmnx cryvyasx:

ecnn B NUCbMEHHOM obpalleHMn He ykasaHbl hamunusa 3asBuTens, HanpaBUBLLETO
obpalleHune, Nnun NoYToBbIM aapec, No KOTOPOMY AOSPKEH OblTb HanpasBfieH OTBET;

€Cnn TEKCT NUCbMEHHOro obpalleHnsi He NoAadaeTcsa NPOYTEHUIO (0 YeM B TeyeHue
ceMn [HenW Cco [AHA perucTtpaumm obpalleHunss coobliaeTcs 3asBUTENo, HanpasBuBLUEMY
obpalleHune, ecrnv ero hamunma n NOYTOBbLIN aapec NOAAAKTCS NPOYTEHMIO);

€Cnn TEKCT MUCbMEHHOro obpalleHna He No3BonAeT onpeaenuTb CyTb NpeanoXeHus,
3a8BNeHna unm xanobbl (0 YeM B TeYyeHMe cemMu OHEen CO OHA perucTtpaumm obpalleHus
coobLlaeTcs 3asBUTENO, HanpasmuBLLEMY ObpalleHune).

68. YnpaBneHue BnpaBe oCTaBUTb Xanoby 6e3 oTBeTa no CyLecTBy B Criyqasx:

nonyyYeHnss NUCbMeEHHOro obpalleHusi, B KOTOPOM CoAepXaTca HeueH3ypHble Nubo
OCKOPOUTENbHbBIE BbIPAXXEHWUSA, YrpO3bl XN3HW, 340POBbI0 N UMYLLECTBY AOMKHOCTHOMO Nvua,
a TakKe 4YNneHoB ero ceMbu. 3asiButento coobliaeTcss 0 HegonyCTMMOCTM 3roynoTpebneHns
npaBsom;

ecnn OTBeT MO CyLecTBY NOCTaBNEHHOro B obpalleHnun Bornpoca He MOXeT OblTb AaH
6e3 pasrnaweHnss CBeAEHWUN, COCTaBMSIOWMX OCYAAPCTBEHHYIO WAW UHYID OXpaHseMYyHo
deneparnbHbIM 3aKOHOM TanHy. 3asBuUTento coobliaeTcs O HEBO3MOXHOCTM [aTb OTBET Mo
CyLLIeCTBY MNOCTaBIEHHONO B HEM BOMpPoOca B CBA3W C HEeOONYCTUMOCTbIO pasrnalleHuns
yKasaHHbIX CBeEHUN.

69. B cnyuyae, ecnn B NMCbMEHHOM ObpalleHnn 3asaBUTENSA COOEPXKUTCS BOMPOC, Ha
KOTOPbIN €My HEeOLHOKpaTHO AaBafnMCb NMUCbMEHHbIE OTBETbI MO CYLLECTBY B CBA3W C paHee
HanpaBnseMbiMn obpaLleHNsSMKU, U Npu 3TOM B obpalleHnn He NPUBOASATCA HOBble AOBOAbI
nnn obCToATeNbCTBa, AOMKHOCTHOE NUUO NMBO YNOMIHOMOYEHHOE Ha TO NWUUO Brpase
NPpUHATbL peleHne o 6e30CHOBATENbHOCTM oO4vepegHoro obpalleHuss U npekpalieHum
nepenuckn ¢ 3adBuTeneM no AaHHOMY BOMPOCY MpuU YCIOBUK, YTO yKasaHHOe obpalleHue u
paHee Hanpaensemble oOpalleHns HanpaBnAIUCbL B O4MH U TOT XK€ roCyAapCTBEHHbIN OpraH
U O4HOMY 1 TOMY Xe AOMKHOCTHOMY nuuy. O aHHOM peLleHun yBeAOMIISeTCa 3asaBUTENb.

70. ObpalleHne, B kKOTOpoM obxanyetcs cyaebHoe pelueHune, B Te4YeHne cemu gHen
CO [HA perucTpaumm BO3BpallaeTcss 3asaBUTEnNo, HanpasusleMy obpalieHve, C
pa3bsCHeHeM nopsaka obxxanoBaHUs AaHHOMO cygebHOro peLueHus.

71. B cny4yae ecnu npuyuHbl, MO KOTOPbIM OTBET MO CYLUECTBY MOCTaBMEHHbIX B
oGpalyeHnn BOMpocoB He Mor ObiTb AaH, B nocnegywowem Obinn ycTpaHeHbl, 3asiBUTENb
BrpaBe BHOBb HanpaBuTb obpallieHne B opraH, NpeaoCcTaBnAloLWLmMIA roCygapCTBEHHYIO YCIyry,
nnM6o BbILECTOALLEMY LOMKHOCTHOMY fnLLY.

39. CpoKM paccMOTpPEHUA Xanobbl

72. Xanoba, noctynuelias B YnpasneHue nmbo agMmmHucTpaumio Jinneukon obnactu,
noanexuT pacCMOTPEHUIO B TEYEHNE NATHaAUATh paboymx OQHEN CO OHSA ee perncrpaumm, a B
crnyyae obGxanoBaHWs OTKas3a YnpasreHuss B nNpueme OOKYMEHTOB Yy 3asaBuTenst nubo B
ncnpasneHnn [OOnyweHHbIX ornedaTtok u (mnn) owmnbok wnm B cnydyae obxanosaHus
HapyLUEeHWs1 YCTAHOBMIEHHOrO CpoKa TakuxX UCMpaBfeHUN - B Te4eHne Nsatu pabounx gHemn co
OHS ee permcrTpauumn.

40. PeaynbTaT paccMOTpPEHUA Xanobbl

73. Pe3ynbTaT pacCMOTPEHUS anobbl:
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1) »anoba yaoBneTBopsieTcs, B TOM 4ucre B hopmMe OTMEHbI MPUHSATOrO peLueHus,
nucnpaefeHnsa OOnyweHHbIX oneyatok M (unu) ownbok B BblgaHHbIX B pesynbTaTte
npefoCcTaBNeHns rocyaapCTBEHHOM YCIyrm OOKyMeHTax, BO3BpaTa 3asiBUTESO LEeHEXHbIX
CpeacTB, B3MMaHWE KOTOpPbIX He npefyCMOTPEHO HOPMATUBHBIMW MNPaBOBbLIMK aKTaMmu
Poccunckon ®egepaummn, HopMaTUBHBLIMU NPaABOBLIMK akTamu Jlnneukon obnactu;

2) B y4OBMETBOPEHUN Xanobbl OTKa3biBaeTCs.

41. MNopsaaok nHpopMmMpoBaHUs 3asiBUTENS O pe3yrfibTaTaX pacCMOTPEHUSA XKanobbl

74. He nosgHee [HsA, cnegywowlero 3a OHEM MPUHATUS pelueHud, 3adaBuTento B
NMUCbMEHHON (popMe M MO XeNaHu 3asBUTENA B ONEKTPOHHOW opme HanpasndeTca
MOTMBUPOBAHHbIA OTBET O pe3yfbTaTax pacCMOTPEHUs XKanobbl.

B cny4ae npusHaHua xanobbl noanexalien yaoBneTBOPEHUIO, B OTBETE 3asiBUTESO
paeTtcsa uHdopmauMsi O OENCTBUSX, OCYLLECTBNSAEMbIX OpraHoM, nNpeaoCTaBMsoWmMM
rocygapCTBEHHYHO ycnyry, B LUendx He3amMeanuTenbHOro YCTpaHeHUsA  BbISBIEHHbIX
HapyLeHW NpU OKasaHWW rocygapCTBEHHOW YCMNYyrn, a Takke MNPUHOCATCA M3BUHEHMUS 3a
AOCTaBrfeHHble HeygobcTBa M ykasblBaeTcsa MHGoOpMauuss O JdarbHenwunx OencTBusiX,
KOTOpble HEOBXOAMMO COBEPLUNTL 3a8ABUTENIO B LENsX NOSy4YEHUs1 FOCYAapCTBEHHOW YCyrn.

B cnyyae npusHaHus kanobbl He nognexawlen yaoBnNeTBOPEHUD, B OTBeTe
3asBUTENO0 AAl0TCS apryMEeHTUPOBAHHbLIE Pa3bACHEHUS O MPUYMHAX MPUHATONO peLleHus, a
Takke nHhopmaumsi 0 nopsiake obXxanoBaHUA NPUHATONO PELLEHUS.

B cnyyae ycrtaHoBneHuss B xo4e WnNu nNo pesynbTataM pPacCMOTPEHMst XanooObl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUS UMW NPEeCTYNNeHNs A0SMKHOCTHOe
nnuo, HageneHHoe MOSIHOMOYMSIMM MO PacCMOTPEHUMIO  xanob, HesamennuTenbHO
HanpasfseT MMelLmnecs maTepumarnsl B OpraHbl MPpoKypaTypbl.

75. TonoxeHns ®epepansHoro 3akoHa N 210-03, ycTaHaBnuBawwme nopsgok
paccMOTpeHns xanob Ha HapylleHus nNpaB rpaxgaH U opraHmsauun npu npegocTaBrieHun
rocygapCTBEHHbIX WM MYHUUMNANbHbLIX YCIYr, HEe pacnpoCTPaHATCSA Ha OTHOLWEHUS,
perynupyemble ®egeparnbHeiM 3akoHoM oT 2 masa 2006 roga N 59-03 "O nopsake
paccMoTpeHunsa obpaleHun rpaxgaH Poccuickon depepaumn’.

42. NMopspok o6xxanoBaHUA peLleHUsA no xanobe

76. 3asBuTenb MMeeT npaBo obXxanoBaTb pelleHue Mo xanobe B npokypaTypy
Jlnneukon obnacTu, a Takke B cygebHom nopsiake.

43. MNpaBo 3asBUTENs Ha Nony4vYeHne NHopMaLmm n 4OKYMEHTOB, HEOOXOaAUMbIX ONnA
060CHOBaHUsA U pacCMOTPEHUSA XKarnoobl

77. 3asBUTENb MMEET NPaBO Ha:

1) 03HaKOMIIEHME C LJOKYMEeHTaMn U matepmanamm, HeobxoammbiMu Ans 060CHOBaHUSA
N paccMOTpeHus Xanobbl, ecnu 3To He 3aTparMBaeT npasa, cBo6OAbl M 3aKOHHbIE MHTEPECHI
APYrMx Nuu M ecrniv B YKasaHHbIX JOKYMEHTax M maTepuanax He cogepXatcs CBedeHus,
COCTaBrgoLMe rocyJapCTBEHHYIO UMN NHYIO OXPaHAEMYIO 3aKOHOM TanHy;

2) nony4vyeHve WHGOpPMaUUM U OOKYMEHTOB, Heobxoaumbix Anss obocHOBaHUSA W
paccMOTPEHNS XKarnoobi.
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44. Cnocobbl nH(popMUpOBaHNA 3asiBUTENEN O NOpsiAKe Nogavyu U pacCMOTpeHUs
Xanoobl

78. WHdopmauua o nopsiake nogadm u paccMoTpeHust xanobbl pasmellaetcs B
WHGOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON ceTu  "WHTepHeT" Ha cauTe YnpasfieHus,
MHOropyHKUMOHanNbHOro ueHTpa, Ha EMIY, PIMIY, a Ttakke MoxeT ObiTb coobuieHa
3aaBuUTENto Npy NMYHOM obpalleHnn B YnpasneHne uim MHOrogyHKUNOHaNbHbIN LEHTP.

45. Nopsaaok 03HaKOMIEHUA 3asaBUTENA C AOKYMEHTaMu U maTepuanamu,
KacalomMMmncsa paccMoTpeHusi obpalleHus, eCrin 3To He 3aTparnsaeT npasa, cBo6oabl
M 3aKOHHbIe UHTEepecChl APYruX SIUL U eCNU B YKa3aHHbIX JOKYMEHTaxX U maTtepuanax He

cofepxaTcA cBefieHUs, COCTaBnsloWMe rocyaapCTBEHHYIO UMK UHYIO OXpaHAeMYyIo
3aKOHOM TauHy

79. [llopagok O3HaKoOMMeHUs 3aaBuTend C  OOKYMEHTaMu U maTepuanamu,
KacalLlMMUCa pacCcMOTpeHns obpalleHusi, ecnn 3TO He 3aTparvmBaeT npasa, cBoboabl U
3aKOHHbIE WHTEPECHI APYrMX NUL, U eCnn B YyKasaHHbIX OOKYMEHTax W MmaTepuanax He
cogepXxatcs CBeAeHWs, COCTaBMAILWMNE rOCYLAPCTBEHHY UMM UHYIO OXPaHAEMYH) 3aKOHOM
TanHy:

1) npuem wun peructpauma 3asBneHnss o6 O3HaKOMMEHMM C AOKYMEHTamMu W
mMartepuanamm, KacalowmMMncss paccmMoTpeHuns obpalleHuns;

2) cornacoBaHue C 3asBUTENEM [faTbl, BPEMEHW W MecTa O3HaKOMIIEHUs1 C
AOKYyMEHTaMu 1 MaTepuanamu;

3) O3HaKOMneHue 3aaABUTENst C [OKYMEHTaMn W Martepuvanamnm, ecnm 3TO He
3atparmBaeT npaBa, cBOOOAbI M 3aKOHHbIE WHTEPECHbl APYrMX L U eCrnn B YKa3aHHbIX
AOKYMEeHTax U MaTtepuanax He coaepXaTcs CBe4eHUs, COCTaBNAIOLME rOCYAapCTBEHHYO UMK
WHYKO OXpaHsiemyl deaepanbHbiM 3akoHOM TarHy. O3HaKoOMIeHMEe C [OOKYMEeHTaMun U
Martepuanamm npoBoauTcsa ¢ y4eToMm HopMm depeparnbHoro 3akoHa ot 27 wuwons 2006 roga
N 152-03 "O nepcoHanbHbIX OaHHbIX";

4) nognucaHve 3aasutenem Akta 06 03HAKOMMEHUN C JOKYMEHTaMu U MaTepuanamu,
KacalLwmMmMmncsa paccmoTpeHmnst obpalleHums.

Paspen VI. Oco6eHHOCTH BbINONHEHUA aAMUHUCTPATMBHbIX Npoueayp (AencTeun) B
MHOroPyHKLMOHaNbHbIX LIeHTPax npeaocTaBneHUs rocyaapcTBeHHbIX 1
MyHMLMNanNbHbIX yCnyr

46. BbinonHeHVe agMUHUCTPATUBHbLIX npoueayp (AeUCTBUN) B CTPYKTYPHbIX
nogpasaeneHnAX MHOropyHKLMOHaNbLHOro LeHTpa

80. OpraHmzauus npenocTaBneHns rocyaapCTBEHHOW YCMyrM B CTPYKTYPHbIX
noapasfeneHnax MHOroyHKLMOHANbHOrO LEeHTpa OCYLLUECTBNSAETCA B COOTBETCTBUN C
3emenbHbIM kKogekcom Poccuickon depepauumn, CornalleHnmemMm o B3aMMOLENCTBUN MeXay
MHOrOOyHKLMOHANbHLIM LEHTPOM M YNpaBneHMeM W BKA4YaeT B cebsa cnepyrowmn
ncyepnbiBawLWMM  NepeyYeHb agMUHUCTPATUBHLIX npoueayp (4eWCTBU), BbINOSTHAEMbIX
COTPYOHMKaMU CTPYKTYPHbIX NoapasgeneHn MHOroOyHKLMOHANBbHOMO LIEeHTpa:

1) vH(opmupoBaHMe 3asBUTENEN O nopsigke NpPeaoCTaBreHUs roCcyAapCTBEHHOM
yCnyrm B MHOroOyHKLMOHaNbHOM LEHTPE, O XOA4e BbIMOMIHEHNA 3anpoca O NpegocTaBreHnn
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rocyadapCTBEHHOM yCnyrM, MO WHbIM BOMPOCaM, CBSA3aHHbIM C MNpeaoCTaBfEeHNEM
rocydapCTBEHHOM YCNyrM, a TakkKe KOHCYNbTUpOBaHWe 3asBuTenenM o nopsake
npenocTaBneHns rocygapCTBEHHON YCNyrn B MHOrO(YHKLUMOHANbHOM LIEHTPE;

2) Nnpuem 3anpocoB 3asdBUTENEN O NPeaoCTaBMEHNN FOCYAAPCTBEHHOW YCNYIrM U UHbIX
AOKYMEHTOB, HEOOX0aUMbIX ANA NpeaoCTaBNeHNst rocyaapCTBEHHOW YCyru;

3) nepepada  3anpocoB  (3asBMEHWA) WU KOMMSEKTOB  [OOKYMEHTOB U3
MHOroyHKLMOHANbHOro LieHTpa B YnpaBrieHue;

4) nepepaya pesynbTaTa MNpefocTaBreHUss rocygapCTBEHHOW YCRyrm M KOMMfeKTa
AOKYMEHTOB 13 YnpaBneHns B MHOrogYyHKLUNOHabHbINA LIEHTP;

5) Bblgava 3aaBuTento pesynbTaTa NpegocTaBneHnsa rocygapCTBEHHON yCnyru;

6) MHble gencTBus, HeobxoauMbie ANs NPeaoCTaBneHUs rocyaapCTBEHHOW yCnyru, B
TOM 4uCrie CBsi3aHHble C MNPOBEPKON OENCTBUTESNIbHOCTU YCUSTEHHOW KBanuuLuMpoOBaHHOW
3NEKTPOHHOM MNoANUCK  3asBUTENs, WCMOMb30BaHHOMW nNpu obpalleHum 3a nofyvYeHueM
rocyaapCTBEHHOM YCMyrn, a Takke C YCTaHOBIIEHMEM MNepeyvHs CpeacTB yOOCTOBEPSHOLLMNX
LEHTPOB, KOTOpble LOMyCKalTCA ANA MCMNOMb30BaHUA B Lenax obecneyeHns ykasaHHOM
NpoBEPKN WM OnpefensitoTCs Ha OCHOBaHWM YTBEPXOAaeMOW OpraHoMm, npegocTaBfisioLnM
rocygapCTBEHHYH YCrnyry, no cornacosaHuio c¢ degepanbHon cnyxbon 6esonacHoOCTU
Poccunckon ®epepaumm mogenu yrpo3 6esonacHoCTu mHdopmauun B MHEGOPMaLMOHHOMN
cUCcTeMe, UCnonb3yemMon B Lensix npuema obpaleHun 3a nonydeHnem rocyaapCTBEHHOM
ycnyrn u (unu) npeaocTaBneHnst Takon yCryri.

47. UHcbopmMmupoBaHue 3aaaBUTENEN O NopsiaKe npeaocTaBrieHUsi rocyaapCcTBEHHOM
ycnyru B MHOrotyHKLMOHarIbHOM LieHTpe, O XoAe BbINOJIHEHUs 3anpoca o
npeaocTaBfeHUN rocyaapCcTBEHHOM YCIyru, No UHbIM BONpocaM, CBA3aHHbIM C
npenocTaBrieHMEM rocyapCTBEHHOM YCNYru, a Takke KOHCyNnbTMpOBaHue 3asaBuTenen
0 nopsiake npeaocTaBrieHUs rocyaapCcTBEHHOWN yCNyru B MHOrOPyHKLMOHANbHOM
LeHTpe

81. OcHoBaHMeM N Havyana agMUHUCTPATUBHOW MNpouenypbl ABnseTca obpalleHune
3a8BUTENA UMK €ro YNOMHOMOYEHHOro MpeacTaBuUTenNs B LEnsX BblAayn KOMUN apXMBHbIX
AOKYMEHTOB, MOATBEPXKOALWMX NpaBo Ha BrageHue 3emnen, Haxogsuweunca B obnacTHoOm
COBCTBEHHOCTM M rocyaapcTBeHHasi COOCTBEHHOCTb Ha KOTOPYH He pasrpaHuyeHa, Ha
TEppUTOPUN rOpOACKOro okpyra ropofd Jinneuk, cenbCkux noceneHnn, BXOASAWMX B COCTaB
Jlnneukoro MyHuumnanbHoro panoHa Jlnneukon obnacTtu, B CTPYKTYpHOE noapasgeneHve
MHOIrOOYHKLMOHANBbHOIO LieHTpa (NNYHOe nocelleHne, No TenedoHy, B 3fIEKTPOHHOM BUAE).

NHdopmupoBaHue ocyliecTBnseT YNOSTHOMOYEHHbLIN COTPYOHVK
MHOIFO(PYHKLNOHANBHOrO LieHTpa.

3asBuTento npegoctaBnseTca MHopmaums:

O NopsiAKe 1 CpoKe NpefoCTaBeHns rocy4apCTBEHHON YCIyru;

0 NnepeyvHe OKYMEHTOB, HEOOXOANMBIX A5 NOSTyYEeHUS roCyAapCTBEHHOMN YCNYIW;

0 pasmMepe rocyfapCTBEHHOW MOLUSMHBI, yNfladynBaeMon 3asiBUTenieM npu nomyyeHunm
rocygapCTBEHHOW yCnyru;

0 X0Ae BbIMNOSIHEHMS 3anpoca O NpeaoCTaBfeHMM roCya4apCTBEHHOM YCRyru;

o nopsagke pocygebHoro (BHecyaebHoro) obkanoBaHWA pelweHuid W OeWCTBUKA
(6e3pencTBns) MHOTOYHKLMOHANBHOMO LeHTpa 1 ero paboTHUKOB;

0 rpadpmke paboTbl MHOrOYHKLMOHANBHOIO LIEHTPA;

Nno UHbLIM BOMpPOCaM, CBSAI3aHHbIM C NpeaocTaBeHneM rocyaapCTBEHHON YCIyru.

YNOSTHOMOYEHHbI  COTPYAHUK  MHOTMOOYHKLMOHANbHOrO LEHTpa  OcyllecTBnsaeT
KOHCYNbTUPOBaHWE 3asiBUTENen MO BOMpocaM, Kacawwmmcs nopsgka npeaocTaBneHns
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rocygapCTBEHHOW yCnyru B MHOTOYHKLMOHANbLHOM LIEHTpPE.

MakcmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOIO encteus - 10 MUHYT.

PesynbtatoMm  agMuHUCTpaTMBHOW  npouedypbl  ABNSeTcs  npegocTaBrieHve
HeoBXxoaMMon MHAOPMAaLIMKN M KOHCYIbTaLuWK.

Cnocob6 wmkcaumm pesynbTaTta agMUHUCTPATUMBHOW nNpouenypbl:  perncrpauus
obpalueHuns 3asaBuUTENS B aBTOMaTMU3NPOBAHHON NHJOPMaLIMOHHON cucrteme
MHOroOyHKLMOHaNbHOro ueHTpa (ganee - AIC MoLl).

48. NMpunem 3anpocoB 3asBUTENIEN O NpeaoCTaBNeHU rocyaapCTBEHHOMW YCIyrn U UHbIX
OOKYMEHTOB, He06XxoAUMBIX ANA NpeaocTaBIeHUA rocyaapCTBEHHOM yCryru, B
MHOroyHKLNOHaNbLHOM LieHTpe

82. OcHoBaHMeM ONda Hayana agMUHUCTPATUBHOW MNpouenypbl aBnseTca obpalleHune
3asBUTENSA UMW €ro YrnosfIHOMOYEHHOro NPeacTaBUTENS B LENAX BbldayyM KOMUN apXMBHbIX
AOKYMEHTOB, MOATBEPXOAlLWMX NpaBo Ha BrageHue 3emnen, Haxogsuweunca B obnacTHom
COBCTBEHHOCTU WU rocyaapCTBEHHAss COOCTBEHHOCTb Ha KOTOPYH HE pasrpaHudeHa, Ha
TEppUTOPUN ropoacKoro okpyra ropod Jinneuk, cenbCkux noceneHnn, BXOASAWMX B COCTaB
Jlnneukoro MyHuuunanbHoro pawnoHa Jlneukon obnacTtu, ¢ 3asBnNeHMEM O NpeaocTaBfeHUmn
rocygapCTBEHHOW YCNyru B CTPYKTYPHOE nogpasgeneHme MHOroyHKLUMOHANbLHOMO LeHTpa.

B cnyyae obpalleHuns 3aaBuTensa Yyepea NpeactaBuTens nuuo, nogatollee 3asBreHme,
npegbsaBnseT OOKYMEHT, MNoATBEepXAatolWUn MNONMHOMOYMS NpencTaBUTENs 3adBUTENS B
COOTBETCTBUM C 3aKoHOZaTenbLCcTBOM Poccumrckon depepaumn.

NcuepnbiBaownn  nepevyeHb [JOKYMEHTOB, KOTOpble SBMSKTCA HeobxoaumMbiMu W
obsizatenbHbiMM  ONA NPEeaoCTaBfEHMs  FTOCYAAPCTBEHHOW  yCnyru,  nognexawmx
npeacTaBneHuo 3asiBUTenieM B CTPYKTypHOe noapasgeneHne MHOroyHKUMOHaNnbHOro
LeHTpa:

AOKYMEHT, MOATBEpXOaloWwmin pPOACTBEHHblIE OTHOLUEHUS 3asBUTENs W nvua, B
OTHOLUEHMM KOTOPOro 3anpallnMBaeTCss KOMuUsl apXMBHOMO [OOKyMeHTa, nnbo ero konus,
3aBepeHHasi B YCTaAHOBIIEHHOM 3akoHogaTenbcTBoM Poccunckon Pepepauumn nopsgke (B
cnyyae obpalleHns HacnegHUKOB);

cynebHoe pelueHne 0 NpU3HaHUK nvua, B OTHOLLEHUM KOTOPOro 3anpalumMBaeTcs Konus
apXMBHOIO [OOKyMeHTa, ©0e3BeCTHO OTCyTCTBYyLWMM unn o6 00bsABNeHMM rpaxgaHuHa
yMepLunM, BCTYNMUBLLUErO B 3aKOHHYO cuny (B crnyvyae npu3HaHus nuua, B OTHOLUEHMMU
KOTOPOro 3anpalluvMBaeTCa KOMUS apXUBHOIO OOKyMeHTa, 6e3BEeCTHO OTCYTCTBYHOLUMM WK
00bABMEHNS YyMEPLUUM);

CBMOETENLCTBO O FOCYAAPCTBEHHOW perucrpauum CMepTM B Crlydasx: CMEpTU Ha
Tepputopun Poccunckon depepaunm go 1 oktabpa 2018 roga, cmMepTu BHe npenernos
Tepputopun Poccunckon depepaummn o 1 sHeapsa 2019 roga, BblgaHHOE KOMMETEHTHbLIM
OpraHOM WHOCTPAHHOro rocygapctBa C HoTapuanbHO YOOCTOBEPEHHLIM MEPEBOAOM Ha
PYCCKMA  4A3blK M JeranMs3oBaHHOrO B MNOPSiAKe, YCTAHOBIIEHHOM  AEWCTBYHOLLNM
3aKoHOAATEeNbLCTBOM (B Criyd4ae CMepTu nvua, B OTHOLLEHMM KOTOPOro 3anpallnmBaeTcs Konus
apXUBHOIO JOKYMEHTA).

B cnyyae, ecnu 3agBuTenemMm 4BNAeTCS MHOCTPAHHOE opuaudeckoe nuuo, K
3ad9BNeHno 0 NpeaocTaBieHNN rocygapCTBEHHOW YCNyrn npunaraeTca 3aBepeHHbIn NepeBos,
Ha PYCCKMMA £3blk OOKYMEHTOB O rOCYAapCTBEHHOM perncrpaumm lopugumyeckoro nuua B
COOTBETCTBUM C 3aKOHOO4ATENLCTBOM MHOCTPAHHOIO rocygapcTBa.

83. 3aaButenem no cobCTBEHHOM MHUUMATMBE MOTyT ObiTb NpeacTaBfeHbl CBEAEHUS,
cogepxawmecs B EOMHOM rocygapCTBEHHOM peecTpe 3anucen akTOB  FpaXka4aHCKOro
COCTOSIHMSA: O T[OCydapCTBEHHOW pernctpauum cmeptu Ha Tepputopun Poccunckon



depepaumm ¢ 1 okTsabpsa 2018 roga, o rocygapCTBEHHOW permctpauun CMepTy BHE Npeaenos
Tepputopun Poccuiickon ®eagepauum ¢ 1 aHBapsa 2019 roga.

84. Konun OOKYMEHTOB, yKasaHHblIX B MyHKTe 83 HacTosilwero agMUHUCTPaTUBHOIO
pernameHTa, npeAcTaBngemMble 3asiBUTENIEM CaMOCTOSATENbHO, OOSMKHbI ObiTb 3aBepeHbl B
YCTaHOBJIIEHHOM NOPSAKE.

85. YNOSTHOMOYEHHbIN COTPYAHUK MHOTO(YHKLMOHANBHOIO LIeHTpa:

yOOCTOBEpPSET NIMYHOCTb 3aaBuTens (npeacraButens);

npy OTCYTCTBMM HEOOXOAUMBLIX KOMWA [OKYMEHTOB, YMOSTHOMOYEHHbIA COTPYAHUK
MHOrOOYHKLMOHaNbHOro LeHTpa ocywecTBnseT GecnnaTtHoe KOnMpoBaHWE OOKYMEHTOB M,
CpaBHUB KONWUW AOKYMEHTOB C UX OPUTrMHaNamu, BbINOSTHAET Ha TakUX KONUAX Haanmcb o6 nx
COOTBETCTBUWN OpuUrMHanam, 3aBepsieT CBOen NognuUcko ¢ ykazaHueMm haMmnnuu 1 MHALMarnos;

OCyLlecTBNSAeT perucrpaumio 3anpoca 3aasutens B AUIC MOLL n BbigaeT 3aaBuTento
pacnucky B NoslyYeHMn AOKYMEHTOB, B KOTOPOW yKa3blBaeTcsi HOMep obpalleHusi, nepeyeHb
MPUHATBIX  OOKYMEHTOB, [JaTa MpUHATUA  OOKYMEHTOB, CPOK  MpeaoCcTaBreHus
rocyapCTBEHHOM YCIyru.

MakcnmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOIO ENCTBUSA - 15 MUHYT.

PesynbtatoMm agMuMHUCTpPaATMBHOW npouedypbl SBASETCA NpuUeM  3asiBNeHus U
AOKYMEHTOB, HEOBX0aUMbIX AN NpeAoCTaBneHnst rocyaapCTBEHHOW YCMYTi.

Cnocob (ukcaumm pesynbTata agMUHUCTPATMBHOM Npoueaypbl: pernctpauuns sanpoca
3assutensa B AIC M®LU n Bbigaya pacnmcku.

49. lNepepaya 3anpocoB (3asBfIEHMN) U KOMMIIEKTOB AOKYMEHTOB U3
MHOrodyHKLMOHaNbLHOro ueHTpa B YnpasreHue

86. OcHoBaHMeM [Ons Hayana agMUHUCTPaATMBHOM  Mpouenypbl  siBRsieTcA
dhopmMMpoBaHME ONNCU LOKYMEHTOB M MOArOTOBKA KOMMSIEKTOB AOKYMEHTOB Af1 OTNpaBku B
YnpasneHue.

MHoroyHKUMOHamNbHbIN  LIEHTP NepefaeT B YnNpaBreHue 3asBfieHne un naket
NPUITOXEHHbIX JOKYMEHTOB Ha ByMaXkHOM HOCUTene NO CONPOBOAUTESNBHBIM peecTpam B ABYX
aK3eMnnapax KypbepoM MHOrO(PYHKLMOHANbHOMO LeHTpa.

MakcumarsbHbIA CPOK BbINOMHEHUA aAMUHUCTPATMBHOIO enctenda - 1 pabounn geHb
CO AHS NpuemMa AOKYMEHTOB.

3adaBneHne 0 npeaocTaBfieHMM 3eMefbHOro yyactka U OOKYMEHTbI, NOCTynuBLUME B
YnpaBneHue, Ha OymMaxHOM HocuTene u3 MHOrO(PYHKUMOHANbHOrO LeHTpa npuHUMaeT
cneumanucT YnpasneHusi, OTBETCTBEHHbIN 3a NpUeM AOKYMEHTOB.

MakcmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOIO encteums - 10 MUHYT.

PesynbtatoMm agMuMHUCTpaTMBHOM Mpoueaypbl  SABMSETCA nepegada  KoMMnekta
OOKYMEHTOB B YrpaBreHue.

Cnocob dukcaumm pesynbTaTta agMUHUCTPATMBHOM MNpoueaypbl: noanucaHue onucu
KOMMNNeKTa AOKYMEHTOB, BHeceHue ceegeHmn B8 AIC MOL.

50. Nepenayva pesynbTaTta NnpeaocTaBrieHUS rocyfapCTBEHHON YCNYru U KOMMeKTa
AOKYMEHTOB U3 YnpaBrieHUst B MHOropyHKLMOHasbHbIA LIEHTP

87. OcHoBaHMEM AONs Havana agMUHUCTPATUBHOW MpoLeaypbl SBNSIETCA OKOHYaHue
MOArOTOBKM pe3ynbTaTa NpeaoCTaBleHnst rocyaapCTBEHHOWM YCNyru.

CneumanucT YnpasneHusi, OTBETCTBEHHbIN 3a Bblaayy OKYMEHTOB, nepeaaeT roToBbIin
pe3ynbTaT  OKa3aHHOW  rOCyQapCTBEHHOM  YCNyrM  YNONIHOMOYEHHOMY  COTPYAHMKY



MHOrO(PYHKLNOHANBHOrO LieHTpa.

lMepenaya KOMMNMEKTOB [OOKYMEHTOB Ha OyMaxHOM HoOcuTene OcCyLecTBNsaeTcs
KypbepCKOM Cnyx601 MHOrooyHKLMOHANbHOMo LeHTpa.

MakcumarnbHbIn CPOK BbINOMHEHNA npoueaypbl - 1 pabounin geHb CO AHS NOArOTOBKM
pesynbTata NpegocTaBreHnsa rocygapCTBEHHON YCNyru.

Cnocob dukcaummn pesynbTaTta agMUHUCTPATMBHOM Npoueaypbl: noanucaHue onucu
KOMMeKkTa AOKYMEHTOB.

lMepenaya KOMNMIEKTOB AOKYMEHTOB B 9NIEKTPOHHOM BMAE HE NpeaycMoTpeHa.

Kputepun npuHATUA pelleHns: opMmnpoBaHue 1 NnogrotoBka KOMMMEKTOB JOKYMEHTOB
ANs OTNPaBkn B MHOrOMOYHKLUMNOHAMNBHbIN LIEHTP.

PesynbtatoMm agMmHUCTpaTMBHOM Mpouedypbl  SBMSETCA nepegada  KoOMMnekra
AOKYMEHTOB B MHOTOYHKLNOHASbHLIN LIEHTP.

Cnocob dwmkcaumm pesynbtata agMMHUCTPATMBHOW Npouenypbl: NOANMCAHWE ONUCK
KOMMMeKTa AOKYMEHTOB.

51. Bblgaya 3aABUTeNO pe3yrnbTaTa NpeaocTaBreHus rocyAapcTBeHHOW ycnyru

88. OcHoBaHMeM Ana Havana agMUHUCTPATUBHOW Npouenypbl SBNsSieTCA nepegaya us
YnpasneHus B MHOrOYHKLMOHANbHbIN LEeHTp pesynbTaTta npegocTaBneHns
rocyapCTBEHHOW YCNyru.

Bblgaya OOKYMEHTOB MO pesynbTaTaM MpedocTaBreHns rocygapCTBEHHOW yCnyru
OCYLLIEeCTBMNSAETCHA YMONHOMOYEHHbIM COTPYAHWUKOM MHOIO(YHKUMOHANBHOMO LUeHTpa npu
NMYHOM obpalleHnn 3aaBnUTens.

YNONMHOMOYEHHbBIN COTPYAHUK MHOMOQYHKLMOHASBHOrO LeHTpa:

yCTaHaBnMBaeT NIMYHOCTb 3asBUTENS;

BbldaeT pesynbTaT rOCyQapCTBEHHOW YCnyrM JMYHO  3assutento  nnbo  ero
YNONIHOMOYEHHOMY MpeacTaBuUTEeNioO MO  MpeabsiBAeHUN [OKYMEHTa, YOOCTOBepsoLero
NIMYHOCTb, N JOBEPEHHOCTN;

OTKasblBaeT B Bbljaye [JOKYMEHTOB B Criydyae, €CnvM 3a Bblgaden [OOKYMEHTOB
obpaTunochk nuuUO, He sABNAKLeeca 3asiBUTENeM Wi npeacrtaBuTenem 3assutens, nmbo
obpaTtmBLLEeecHa NULO OTKasanochb NpeabsaBUTb JOKYMEHT, YAOCTOBEPSIOLWMIA €r0 JINYHOCTb.

MakcnmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOIO encteums - 10 MUHYT.

PesynbTatoM agMuMHUCTpPaTMBHOM MpoLenypbl ABASETCS Bblgaya 3asBUTento (oTkas B
Bbldaye) pesynbtarta npefoCcTaBneHns rocyaapCTBEHHOM YCIyru.

Cnocob dukcaumm pesynbtata agMUHUCTPATMBHOM NpoLeaypbl: BHECEHNE AAHHbIX O
Bblga4de pesynbTarta npegoctaBrieHnsa rocygapcreeHHon yenyrm 8 AIC MOLL.

52. UHble penctBus, HeobxoauMble ANA NpeaocTaBneHus rocyaapCTBEHHOW yCryru, B
TOM YuUcCrie CBAA3aHHbIe C NPOBEPKON AEeNCTBUTENIbHOCTU YCUITEHHON
KBanMuunupoBaHHON 3NEKTPOHHOW NOANUCY 3asaABUTESIAA, UCNOJSIb30OBaHHOMN Npu
obpallueHnu 3a Nony4eHMeM rocyaapCcTBEHHOM YCNyru, a Takke ¢ yCTaHOBIIEHUEM
nepeyHsi cCpeacTB yAOCTOBEPAIOLWMUX LIEHTPOB, KOTOPbIe A0NYCKalTCA AN
MCNoNb30BaHUA B Lesnsix obecneyeHnsi ykasaHHOW NPOBEPKU U onpeaensoTcA Ha
OCHOBaHWUM YyTBEpPXXAaeMOMN OpraHoMm, NpeaoCcTaBNSAOLWMM FrOCYyAapCTBEHHYIO YCIyry,
no cornacoBaHuto ¢ PegepanbHOU cnyxo6omn 6esonacHocTn Poccunckon ®epgepauyumn
Mopaenu yrpo3 6esonacHoctu nHopmauum B UHPOpMaLMOHHOW cUcTeme,
MCNOJNIb3yeMOM B LiensxX npuemMa obpalueHun 3a nofiy4eHMeM rocyaapCTBEHHOM yCnyru
1 (MnKn) npegocTaBreHUA Takowu ycnyru



89. [encTtBus, Heobxoanmble ANA NpeaocTaBfeHNa rocyaapCTBEHHOW YCIyrn, B TOM
yucrne CBA3aHHble C MNPOBEPKON OENCTBUTENbHOCTU YCWUMEHHOW KBanvugULMPOBaHHOM
SNEeKTPOHHOM noanucK  3asiBUTENs, WCMOMb30BaHHOM nNpwu obpalleHun 3a nonyvyeHnem
rocyaapCTBEHHOMW YCMyrn, a Takke C YCTaHOBMEHMEM MNepeyvHst CPeacTB yOoOCTOBEPSHOLLMX
LEeHTPOB, KOTOpble AOMycKawTCA ANd WCMNoMb30BaHUA B Lensx obecneyeHus ykasaHHOW
NMPOBEPKN W ONpefensitoTCss Ha OCHOBaHWM YTBEPXOAEMOW OpraHoMm, npegocTaBliSOLNM
rocygapCTBEHHYHO YCryry, no cornacoBaHuto ¢ degepanbHon cnyxbon 6GesonacHOCTU
Poccuiickon depepaunm mogenu yrpo3 6e3onacHOCTU MHOpMauunM B UHGOPMaLMOHHOWN
CUCTEME, UCMONb3yeMOM B LENAX npvema obpalleHuin 3a nonyvYeHnemM rocyaapCTBEHHOM
ycnyrm un (unu) NnpeaocTaBneHNsa Takon yCcnyrn - He NPeayCMOTPEHbI.

53. BbInonHeHne agMMHUCTPATUBHbIX Npoueayp (AencTBU) B CTPYKTYPHbIX
noapasaeneHuax MHOroyHKLUMOHarbHOro LeHTpa npu npeaocTaBneHumn
rocyaapcTBeHHOW yCIyrn nocpeacTBOM KOMMNJIEKCHOrO 3anpoca

90. lNpepocTaBneHne rocygapCTBEHHOW YCIYrM OCYLLECTBSIETCA B COOTBETCTBUUN C
3aKMOYEHHbIM COrnalleHnemM 1 BKNoYaeT B cebda crieayowmin ncdepnbiBaoWmnn nepeyeHb
aAMUHUCTPATUBHBIX Npoueayp (4enCTBUN), BbINOAHAEMbIX MHOTOYHKLMOHANbHBIM LEHTPOM:

1) uMHdOpMUpOBaHME 3asiBUTENEN O MNopsgke npeaoCTaBfeHUss FOCyAapCTBEHHOM
yCcrnyrm B MHOTOYHKLMOHANbLHOM LIEHTpe, O Xo4e BbIMOMHEHNSA 3anpoca O NpeaocTaBieHumn
rocyadapCTBEHHOM ycnyru, Mo WHbIM BOMpoOCaM, CBSA3aHHbIM C MNpedocTaBfieHneM
rocygapCTBeHHOW  YCNyrn, a TakkKe KOHCYNbTUpOBaHWEe 3asiBuTenen o nopsigke
npegocTaBfeHns rocygapCTBEHHON YCryrn B MHOMO(YHKUMOHANbHOM LIEHTpe nocpeacTBOM
KOMMEKCHOro 3arnpoca;

2) NpMeM KOMMMEKCHOro 3anpoca U JOKYMEHTOB, HeO6XxoauMbIX AN NpefoCTaBneHus
rocygapCTBEHHbIX YCIYr, BXOAALLMX B KOMMSIEKCHbIN 3anpoc;

3) nepepmava 3anpocoB (3asBMEeHWI) Ha NpenoCTaBfEeHME FoCyAapCTBEHHbLIX YCMyr,
BXOOSLLMX B KOMMJIEKCHBIA 3amnpoc, U KOMMSEKTOB AOKYMEHTOB M3 MHOrOOYHKLMOHANbHOIo
LeHTpa B YnpaBneHue;

4) nepefada pes3ynbTaToB MPEeAOCTaBfEHUs TOCYOAPCTBEHHbLIX YCAyr, BXOOSALWMUX B
KOMMMEKCHBbIN 3arnpoc, U KOMMNIIEKTOB JOKYMEHTOB U3 YnpaBneHusi B MHOroOyHKLMOHarbHbIN
LEHTP;

5) Bblgaya 3asBUTENO pe3ynbTaToOB NPeaOCTaBfEeHUs TOCYyOAaPCTBEHHbIX YCNYT,
BXOASLLMX B KOMMIIEKCHbIN 3anpoc;

6) MHble OencTBus, HeobxoauMble ONS NpeaoCTaBneHns rocyaapCTBEHHOW YCnyru, B
TOM 4YUCrEe CBSI3aHHble C MPOBEPKOW OENUCTBUTENBHOCTU YCUMEHHOW KBanvuULMpOBaHHON
3NEKTPOHHOM NoANUCK  3asBUTENs, WCMOMb30BaHHOMW npu obpalleHum 3a nofyvYeHueMm
rocygapCTBEHHOW YCRyrn, a Takke C YCTaHOBMEHMEM MEpPeYHsl CPeAcTB YyOOCTOBEPSAOLLNX
LEHTPOB, KOTOpble AOMycKalwTCA ANd MCMNONb30BaHUA B Lensx obecneyeHus ykaszaHHOW
NPOBEPKN N OMNPedenstoTCAa Ha OCHOBaHUM YTBEPXOAEMOW OpraHom, npeaocTaBsitoLLMM
rocydapCTBEHHYIO YCrnyry, no cornacosaHuio ¢ ®degepanbHon cnyxbon 6GesonacHoCTu
Poccunckon ®epepaumm mogenu yrpo3 6e3onacHoCTM mHdopmauun B MHEGOPMaLMOHHON
cUcTeMe, UCnonb3yeMon B uensx npuema obpaweHun 3a nonyyYeHnem rocyaapCTBEHHOM
ycnyrn u (unu) npegocTaBfieHnst Takon yCryri.

54. UHcbopmupoBaHue 3aaBUTENEen o Nnopsaake npeaocTtaBneHns rocyaapcTBeHHON
yCnyru B MHOropyHKLMOHaNbHOM LIeHTpe, O XoAe BbINOJSIHEHUSs 3anpoca o
npeagocTaBlieHUU rocyaAapCTBEHHOW yCnyru, no UHbIM BONpocaMm, CBA3aHHbIM C
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npepocTtaBrieHnemMm rocyp,apCTBeHHoﬁ YyCInyrun, a Takxke KOHCynbTUupoBaHue 3asBuTenen
O nopsAgke npegocTtaBlieHUA rocyp,apCTBeHHoﬁ ycnyrn B MHOI'Od)yHKLIMOHaHbHOM
LUeHTpe nocpeanAcTtBOM KOMMJIEKCHOro 3arnpoca

91. OcHoBaHMeM AN Hayana agMUHUCTPATUBHOW Mpouenypbl ABnseTcs obpalieHne
3asBUTENSA UMW €ero YrnoriHOMOYEHHOro npeacTaBuTeNs B Lenax Bbldavn KONUW apXMBHbIX
AOKYMEHTOB, MOATBEPXKOAKOLWMX NpaBO Ha BrageHue 3emnen, Haxogsauwenca B obracTHomn
CcOBCTBEHHOCTM UM rocyaapCTBeHHasi COOCTBEHHOCTb Ha KOTOPYK He pasrpaHuMyeHa, Ha
TEPPUTOPUN TOPOACKOro OKpyra ropofd JInneuk, cenbCkux MOoCeneHnn, BXOASALWMX B COCTaB
Jluneukoro MyHuMUMnanbHOro pamnoHa Jluneukon obnactu, B CTPYKTYpHOE NoapasgeneHue
MHOrOOYHKLMOHANBbHOrO LieHTpa (NIMYHOE noceLeHne, no TenedoHy, B 3fIEKTPOHHOM BUAE).

NHdopmupoBaHue ocyuwecTensaeT YNOSTHOMOYEHHbIN COTPYOHWUK
MHOIrOPYHKLNOHANBbHOrO LIeHTpa.

3aaBuTento npegocTaBnsaeTcsa MHPopMaums:

O nopsgke M CpoKe nNpenoCTaBNEeHUsl rOCYAapCTBEHHbIX YCMyr, BXOAAWWX B
KOMMSIEKCHBbIN 3anpoc;

O nepevyHe AOKYMEHTOB, HeobOXoO4uMMbIX AOnsi MNOSyYEeHUS TOCYLApPCTBEHHbIX YCNYT,
BXOAALWMX B KOMMNEKCHbIN 3anpoc;

O pasmMepe rocyfapCTBEHHOW MOLUSMHBI, YNnadnBaeMon 3asiBUTENEM MPU MONyYeHUN
rocy4apCTBEHHbIX YCIyr, BXOASALMX B KOMMSIEKCHbBIM 3anpoc, NOPSAOK UX ynnaThbl;

O X0Ae BbINOJSIHEHMS 3anpoca O NPeaoCTaBNEHNN FOCYAapPCTBEHHbIX YCIYr, BXOOALWMX
B KOMMSIEKCHbIN 3anpoc;

o0 nopsagke pgocyanebHoro (BHecygebHOro) obxanoBaHWs peLeHMA U OEeWCTBUN
(6e3pencTBmst) MHOrOYHKLUNOHANBLHOrO LieHTpa 1 ero paboTHUKOB;

o rpadmke paboTbl CTPYKTYPHbIX NogpasaenieHnn MHOrogyHKUMOHANbHOMO LEHTPA;

No WHbIM BOMPOCaM, CBSA3aHHbIM C MPeAoCTaBfIEHUEM [OCYOAaPCTBEHHbBIX YCYT,
BXOASILLMX B KOMMJIEKCHbIN 3anpoc.

YNOMHOMOYEHHbLIN  COTPYOHUMK  MHOFO(OYHKUMOHANbHOrO  LiEeHTpa  ocyliecTBnsieT
KOHCYNbTUPOBAHWE 3asiBUTENEN MO BOMpOCaM, KacawwuMmcs nopsiaka npenocTaBeHus
rocygapCTBEHHbIX YCIyr, BXOASLLMX B KOMMMAEKCHbIN 3anpoc, B CTPYKTYPHbIX NoApasgeneHnsax
MHOrOOYHKLMOHANbHOrO LieHTpa.

MakcumarnbHbIA CPOK BbINOSTHEHUS aAMUHUCTPATUBHOIO AencTBUA - 10 MUHYT.

PesynbtatoMm  agMMHUCTPATMBHOW  Mpouedypbl  SBNSIeTC  nNpeaocTaBrieHue
HeobXxoauMon MHAOPMALIMKN M KOHCYSbTaLUuWK.

Cnocob dwmkcaumm pesynbrtata agMUMHUCTPATMBHOW Mpouenypbl:  perncrpaums
obpaweHunsa 3assutena B AIC MOL.

55. Mpuem KOMMNIEKCHOro 3anpoca U AOKYMEHTOB, He06XoAMMbIX ANA NpeaoCcTaBreHUs
rocynapCcTBeHHbIX YCIyr, BXOASLWMUX B KOMMJIEKCHbIN 3anpoc

92. OcHoBaHVEM NS Havyana agMUHUCTPaTUBHOM Npoueaypbl aBnseTcs obpalleHve B
MHOTOYHKLNOHASbHLIN LEHTP 3asBUTENd, ero ynoriHOMOYEHHOro npeacrasuTens, B Lensax
BblJayM KOMWW apxXuBHbIX [LOKYMEHTOB, MOATBEPXAAlWMX NpPaBO Ha BrageHue 3emrnemn,
HaxoasdLencs B o6nacTHOM COOCTBEHHOCTM M rocydapCcTBeHHasi COBCTBEHHOCTb Ha KOTOPYH
He pasrpaHuyeHa, Ha TeppuUToOpPUM FOPOACKOro OKpyra ropof Jlnneuk, cenbCkux noceneHun,
BXOASLWMX B cocTas JInneukoro MyHMumnanbHoro panoHa Jinneukon obnactu, B CTPYKTypHOE
nogpasgeneHMe ¢ 3anpocoM O MpeaocTaBneHun OBYyX M Gonee rocygapCTBEHHbIX yCnyr
(oanee - KOMMNEKCHbLIN 3anpoc).

YMNONMHOMOYEHHBIN  COTPYAHUK  MHOFO(YHKUMOHANbHOMO  LEeHTpa  BbINOSHAET



cnefywouwine encTBus:

1) ycTaHaBnNuBaeT NMMYHOCTb 3aABUTENS;

2) npoBepsieT NpeAacTaBneHHble 3asdBfeHMe W LOOKYMEHTbl, Heobxogumble AOns
npegocTaBneHns rocyaapCTBEHHOW YCNyrM B COOTBETCTBUM C MNyHKTOM 12 HacToswero
aflMUHUCTPATUBHOIO perrnameHTa, a Takke npeaocTaBrieHHble [OOKYMEHTbl Ha apyrue
rocyapCTBEHHbIE YCNyrn, BXoAsLmne B KOMMMEKCHbIN 3anpoc;

3) onpegensieT nocnenoBaTenbHOCTbL NPeAoCTaBEHUs TOCYO4apCTBEHHbIX YCIyr,
Hanudne "napanneneHbix" W "nocnegoBaTteribHbIX" TOCYAAPCTBEHHbLIX YCAyr, Hanuiue
(oTcyTCcTBME) NX B3aMMOCBA3N (NpefocTaBneHne rocyaapCTBeHHbIX U (Mnn) MyHULMNAbHbIX
yCnyr ocyLLeCTBMAsieTCs napannesibHo, T.e. O4HOBPEMEHHO U HE3aBMCMMO ApYr OT Apyra, unu
nocrnegoBaTenbHO, Korga pesynbTaT OAHOW ycnyrm Heobxoamm ans  obpaweHus 3a
nocnenyLen ycrnyron);

4) onpepensieT npefenbHble CPOKU MNpefocTaBfeHus oTAenbHbIX rocyaapCTBEHHbIX
ycnyr 1 obLLmMi CPOK BbINOMHEHMS KOMMNIIEKCHOMO 3anpoca Co JHS ero npuema;

5) wHdopmupyeT 3asBuTens O TOM, YTO pe3ynbTaTtbl NpefocTaBreHus
roCydapCTBEHHbIX YCMyr, BXOAAWMX B KOMMSEKCHbIA 3anpoc, BO3MOXHO MOMNy4YnTb
UCKMIOYUTENBHO B MHOTOQYHKLMOHATbHOM LIEHTPE;

6) UHopmupyeT 3aaBUTENSA O BO3MOXHOCTU NOSYyYUTb pesynbTaTbl NpeaoCcTaBneHus
OTAENbHbIX FOCYNapCTBEHHbIX YCAYr, BXOAALWMX B KOMMMEKCHbIM 3anpoc, A0 OKOH4YaHus
obLero cpoka ero BbINOMHEHNSA (MO Mepe MNOCTYNNeHUs pe3ynbTaToB U3 YNpaBfeHUs) unm
BCE pesynbTaTbl MNpefoCTaBreHus rocygapCTBEHHbIX YCNYr, BXOOAWMX B KOMMSIEKCHbIN
3anpoc, O4HOBPEMEHHO;

7) cdopMmupyeT M pacrneyaTbiBaeT KOMMSEKCHbIN 3anpoc no ¢popmMme, YCTaHOBMEHHOWN
MHOrOYHKLMOHANbHbLIM LIEHTPOM;

8) npeanaraeT 3asBUTEN0 NPOBEPUTb MHEOPMALMIO, YKa3aHHYH0 B KOMMIEKCHOM
3anpoce, U NoCTaBuUTb MNOAMNUCb, MOATBEPOMUB, YTO CBEOEHUS, yKaszaHHble B KOMMIIEKCHOM
3anpoce, JOCTOBEPHbI;

9) BblaaeT 3aABMTENO KOMUIO MOAMUCAHHOIO KOMMJSIEKCHOMO 3anpoca, 3aBEepEeHHYH
YNONTHOMOYEHHbBIM  COTPYAHUKOM CTPYKTYPHOro noapasgeneHns MHOrodyHKUMOHaNbHOro
LeHTpa;

10) npuHATbIE Yy 3aaBUTENS KOMMMEKCHbIM 3anpoCc W AOKYMEHTbl nepefaet
YNOMHOMOYEHHOMY COTPYOHWUKY CTPYKTYPHOro nogpasgeneHns MHOrogyHKUNOHaNbHOro
UeHTpa, OTBETCTBEHHOMY 3a  (popmMupoBaHMe  3asBNEeHUMW O  NpenocTaBneHun
roCydapCTBEHHbIX YCNYr Ha OCHOBE CBeAEHWN, yKas3aHHbIX B KOMMSIEKCHOM 3arnpoce WU
npunaraembIiX K HEMy JOKYMEHTax.

Kputepnem NPUHATUSA peLueHuns aBnsieTcs nocTynneHne AOKYMEHTOB,
npegyCMOTPEHHbIX aAMUHUCTPATUBHLIMWU perfiaMeHTamMmu rocygapCTBeHHbIX YCryr, BXOASLWMX
B KOMMSIEKCHbIN 3anpoc.

MakcumarsbHbI CPOK BbINOSTHEHMS npouenypbl - 20 MUHYT.

PesynbtatoMm agMumHUCTpaTMBHOM npoueaypbl  SBMASETCA MpUeM  KOMMIIEKCHOro
3anpoca M [OOKYMEHTOB, HeoOXoguMbIX Ans nNpeaoCTaBfieHUs FOCYAApPCTBEHHbLIX YCNYT,
BXOASLLMX B KOMMNITEKCHbIN 3anpoc.

Cnocob ukcaumm pesynbTata agMUHUCTPATMBHOM Npoueaypbl: pernctpauuns sanpoca
B AUC MOL| no kaxgon rocygapCTBEHHOW M (MNU) MyHUUMNAnbHOW ycnyre, BXOASLWEN B
KOMIMMEKCHbIN 3anpoc.

56. NMepenaya 3anpocoB (3asBNeHMN) Ha NpeaocTaBlieHne rocyaapCcTBeHHbIX YCIyr,
BXOASLUUX B KOMMIEKCHbIA 3anpoc, U KOMMNEKTOB AOKYMEHTOB U3
MHOrodyHKLMOHaNbLHOro ueHTpa B YnpaBsrieHue



93. OcHoBaHMeM Ans Hayana aaMUHUCTPATUBHOW npouedypbl SIBASETCA NpUEM
KOMMMEKCHOrO 3anpoca W KOMMMEKTOB AOKYMEHTOB, HeobXxoouMMbIX ANA npenocTaBneHus
rocy4apCTBEHHbIX YCIYr, BXOAALLMX B KOMMSIEKCHbIN 3anpoc.

YNONMHOMOYEHHbIN COTPYAHUK MHOTOQYHKLMOHATbHOIO UeHTpa oopMupyeT onucu Ha
nepefaBaemMble  KOMMMEKTbl AOKYMEHTOB B  YnpaBneHue, OTAENbHO MO  Kaxaow
rocygapCTBEHHOW ycnyre, BXoAsLWen B KOMMMEKCHbIN 3anpoc.

MHoroyHKUMOHanNbHbIN  LIeHTP nepefaeT B YnNpaBreHue 3asBfieHne W naket
NPUNOXEHHbIX JOKYMEHTOB Ha ByMaXHOM HOCuTeNe No CONpPoBOAUTESNbHLIM peecTpam B ABYX
aK3emnnsipax KypbepoM MHOrogyHKLUMOHAbHOMO LIEHTPA.

MakcumarnbHbIA CPOK BbINMOMHEHNA aAMUHUCTPATUBHOIO AencTtena - 1 pabounin aeHb
CO OHS NpuemMa KOMMJIEKCHOro 3anpoca.

3adBneHne O Bblgade KOMUUM apXMBHOrO OOKYMEHTa W [OKYMEHTbI, MOCTynuBLUME B
YnpaeneHne, Ha OymMaxHOM HoOcuUTeNne u3 MHOrFOMYHKLMOHANbHOIO LEeHTpa NpUHUMaeT
cneumnanucT YnpaBneHusi, OTBETCTBEHHbIN 3a NpUeM LOKYMEHTOB.

MakcnmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOIO Aencteums - 10 MUHYT.

Kputepuem NpuHATUS pelleHns sIBRsieTcs (popMupoBaHne M NoAroToBka KOMMSIEKTOB
AOKYMEHTOB 41151 OTrpaBku B YnpasrieHue.

PesynbtatoMm agMuMHUCTpaTMBHOM Mpoueaypbl  SBMSEeTCA nepegada  Komnnekra
AOKYMEHTOB B YrpaBreHue.

Cnocob dukcaumm pesynbTaTta agMUHUCTPATMBHOM Npoueaypbl: nognucaHue onucu
KOMMMeKTa AOKYMEHTOB, BHeceHne ceeaeHun 8 AIC ML,

57. Nepenayva pe3ynbTaToB NpeAoCTaBNeHUA rocyfapCcTBEHHbIX YCNyr, BXOASALWMUX B
KOMMNMEKCHbIW 3anpoc, U KOMMNJIEKTOB AOKYMEHTOB U3 YnpaBneHus B
MHOro(pyHKLMOHANbHbIA LEeHTpP

94. OcHoBaHMEM sl Ha4Yana agMUHUCTPATMBHOM Mpouenypbl SABNSIETCA 3aBeEpLUEHNE
NnoaroToBKWM  pes3ynbTaToB MNPeAoCTaBfEHUs FOCYAapCTBEHHbIX  YCMyr, BXOAAWMX B
KOMMSIEKCHBbIN 3anpoc.

CneuunanucT YnpasrneHusi, OTBETCTBEHHbIN 3a Bblgady JOKYMEHTOB, nepedaeT roToBbIN
pes3ynbTar  OKa3aHHOW  rOCYAapCTBEHHOM  yCMAyrM  YNOAHOMOYEHHOMY  COTPYLHUKY
MHOIFO(PYHKLNMOHANBHOrO LieHTpa.

lMepegaya KOMMNEKTOB [OKYMEHTOB Ha OymaxHOM HocuTene OcCyLlecTBnseTcs
KypbepCKom Criy>kbon MHOrogYHKLUMOHANbLHOMO LleHTpa.

MakcumarnbHbI CPOK BbINOMHEHNA npoueaypbl - 1 paboynin oeHb CO OHS NOArOTOBKM
pesynbTaTta NpegocTaBreHns rocygapCTBEHHON YCNyru.

[Mepenaya KOMNMIEKTOB JOKYMEHTOB B 3NIEKTPOHHOM BMAe He npeaycMoTpeHa.

Kputepun NpuHATUA pelleHns: opMmnpoBaHmne 1 NOAroToBKa KOMMNIEKTOB AOKYMEHTOB
AN1S OTNpaBKky B MHOrOMYHKLUNOHANBbHBLIN LIEHTP.

PesynbtatoMm agMuMHUCTpaTMBHOM Mpoueaypbl  SABMSETCA nepegada  KoMMnekta
AOKYMEHTOB B MHOTOOYHKLMOHASTbHBIN LEHTP.

Cnocob dukcaumm pesynbTaTta agMUHUCTPATMBHOM Npoueaypbl: noanucaHue onucu
KOMMIeKTa JOKYMEHTOB.

58. Bbigaya 3aaBuUTesnio pe3ynbTaToB NpeaocTaBrieHNsi rocyAapCTBEHHbIX YCIyr,
BXOAALWMNX B KOMMNJIEKCHbIN 3anpoc



95. OcHoBaHVeM AN Havana agMUHUCTPaTUBHOW NpoLeaypbl ABMASETCA nosyvyeHe ns
YnpasneHna pesynbtata npeaocTtaBfieHNd  roCygapCTBEHHOW  yCIyrn, BXogsdwen B
KOMIMMEKCHbIN 3anpoc.

Bblgaya [OKyMeHTOB nNO pesynbTaTaM nNpeaoCTaBNeHUA rocyaapCTBEHHOW YCnyru
OCYLLEeCTBNAETCA YMNOSIHOMOYEHHbLIM COTPYOHUKOM MHOTMOoQYHKUMOHANBLHOIMO LeHTpa npu
nMYyHOM obpalleHnmn 3aaBuUTens.

YNONMHOMOYEHHbIN COTPYAHUK MHOMOYHKLMOHANLHOMO LEeHTpa:

yCTaHaBNMBaET NMIMYHOCTb 3aABUTENS;

BbldaeT pesynbTaT roOCyQapCTBEHHOW YCnyrM JMYHO  3assutento  nmnbo  ero
YNOMHOMOYEHHOMY MpeAcTaBUTENto MO  MpeabsBNEeHNUN [OKyMeHTa, YAOCTOBEPSHOLEro
NNYHOCTb, N OBEPEHHOCTY,;

OTKasblBaeT B Bbldaye [OOKYMEHTOB B Criydae, ecnv 3a Bblgayen [OOKYMEHTOB
obGpaTunocb nuuUo, He sABNAKLIEeca 3asiBUTENeM WnuM NpeacrtaBuTenemMm 3asiButens, nmbo
obpaTuBLLEECS NULIO OTKa3anoch NpPeabABUTbL JOKYMEHT, YAOCTOBEPSIOLMNIN €ro JIMYHOCTD.

MakcumarsnbHbI CPOK BbINOSTHEHUS npouenypbl - 10 MUHYT.

Pesynbtatom agMWHUCTpaTUBHOM NpoLeaypbl SBRseTcs Bblaava 3asButento (oTkas B
Bbla4ve) pesynbTaTa npefocTaBfieHusi roCy4apCTBEHHOW YCIyrn, BXOAsLWEN B KOMMEKCHbIN
3anpoc.

Cnocob dwmkcaumm pesynbtata agMUHUCTPATUBHOW npoueaypbl: npocTaBrieHne
noanucu 3asaBuTens B KOMMMEKCHOM 3anpoce O NOoSlydeHun pesynbrata npeaocTaBreHus
rocygapCTBEHHOW YCNyru, a Takke BHeceHue AaHHbIX 0 Bbligade B AUIC ML,

59. UHble pencTBUs, Heob6xoaMMbIe ANA NpeaoCcTaBleHUs rocyfapCTBEHHOM yCnyru, B
TOM 4Yucre CBA3aHHble C NPOBEPKON AeNCTBUTENBHOCTU YCUITEHHOW
KBanMuunupoBaHHON 3NIEKTPOHHOM NOANUCHK 3aABUTENA, UCNONIb30OBaHHOMN Npu
obpalleHnu 3a nony4eHMeM rocyaapcTBEHHOM YCIyru, a Takke ¢ yCTaHOBIIEHUEM
nepe4YHA CPeAcTB YAOCTOBEPSAIOLWMX LLIEHTPOB, KOTOpPbIe AONYCKalTCA AN
MCnonb30BaHUA B Liensix obecneyeHUs ykazaHHOM NPOBEPKU U onpenensoTcs Ha
OCHOBaHUMN yTBepXXaaeMon opraHoM, NpeaoCcTaBNAOLWMM rocyfapCTBEHHYIO yCcnyry,
no cornacoBaHuto ¢ PeaepanbHON cnyxo6on 6esonacHocTn Poccumckon depepaumm
Mopenu yrpo3 6esonacHoctu nHopmauum B MHPOPMaLMOHHOM CUCTEME,
Mcnonb3yemMoun B Lensix npMemMa obpalieHuin 3a nonyyeHnem rocyaapcTBeHHON ycnyru
u (MnNKn) npegocTaBNeHUA Takowu ycnyru

96. [encrteus, Heobxoanmble ONA NpeaocTaBneHna rocyaapCTBEHHOM YCIyrn, B TOM
ynucne CcBsi3aHHble C MPOBEPKOWM [OEUCTBUTENBbHOCTU YCUMEHHOW KBannduUUMpoBaHHOM
3MIEKTPOHHOM MOAMUCK  3asiBUTENs, MCMNOSIb30BaAaHHOWM nNpu obpalieHnn 3a MofnyyYyeHUeMm
rocygapCTBeHHOW YCryrn, a Takke C YCTaHOBMEHWEM MnepedHa CpeacTB YAOCTOBEPSOLLMX
LEHTPOB, KOTOpble [OMycKalTCcsa A1 UCMNOoNb30BaHUA B Lenax obecnevyeHns ykasaHHOW
NPOBEPKN N ONpPedenstoTCa Ha OCHOBaHUM YTBEPXOAEeMOW OopraHoM, MnpefocTaBnAoLwUM
rocygapCTBEHHYHO YCrnyry, no cornacosaHuio c¢ degepanbHon cnyxbon 6esonacHOCTU
Poccuiickon ®epepaunm mogenun yrpo3 6e3onacHoOCTU MHopMauunm B UHGOPMaLMOHHOWN
cucTeMe, UCMOoNb3yeMon B LENAX npvema obpalleHuin 3a nonyvYeHnemM rocyaapCTBEHHOM
ycnyrm un (unu) npeaocTaBneHNsa Takon yCnyru - He NPeayCMOTPEHbI.

60. UHdbopmauma ansa 3asBUTenNs O ero npase noAaThb Xanoby

97. BagBuTenb MMeeT npaBo nogaTb >anoby Ha peweHus U (Mnv) LencTBuS



(6e3pencTBne) MHOrOyHKUMOHANBHOrO LEHTpa, a Takke ero paboTHWKOB, MNPUHSATbIE
(ocywiecTBnsiemble) B X04€e NPeAoCTaBNeHNSA rocyaapCTBEHHON YCyri.

61. NpeameT xxanobbl

98. 3aaBuTenbL MOXeT 0b6paTUTbCS C anobon B TOM YMcne B Cneayowmnx cryyasx:

1) HapylweHue cpoka perncrpaumm 3sanpoca O npefoCTaBNeHuu rocygapCTBEHHON
ycnyru, 3anpoca, ykasaHHoro B ctaTtee 15.1 ®egepanbHoro 3akoHa N 210-93;

2) TpeboBaHue y 3asBUTENS AOKYMEHTOB unn mHdopMaumm nnbo ocyLleCcTBReHUs
AENCTBUIA, NpeacTaBneHne Unmn ocyLLLECTBIIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMMN
npaBoBbIMK akTaMun Poccuinckon depepaumm, HopMaTUBHLIMU NPaBOBbIMK akTamu Jlnneukon
obnacTtu ana npeaocTaBfieHnsi roCy4apCTBEHHOM YCyru;

3) oTka3 B npuveme [OOKYMEHTOB, npefoCTaBfieHMe KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMK akTamn Poccuinckon degepaumm, HOpMaTUBHLIMU MPaBOBbIMU
akTamu Jluneukon obnactu ansa npeaocTaBfieHnsi roCcyaapCTBEHHOM YCnyry, y 3asaBUTenNs;

4) 3aTpeboBaHMe C 3aaBUTENS NPU NPeaoCTaBeHNN rocyaapCTBEHHOW YCnyrn nnaThl,
He npegyCMOTPEHHOW HOpMaTMBHLIMKM MNpaBoBbIMM akTamu Poccuinckon ®epepauuu,
HOpPMaTUBHbBIMW NPaBOBbIMW akTaMu Jlnneukon obnacTu;

5) HapyweHue cpoka unM nopsigka Bblgayn OOKYMEHTOB MO  pesynbTaTam
npenocTaBfeHNst roCyaapCTBEHHOW YCyru.

62. OpraHbl rocyfapCTBEHHOM BNacTu, opraHM3aumm, OMMKHOCTHbIE NULA, KOTOPbIM
MOXeT ObITb HanpaBsieHa Xxanoba

99. XKanobel Ha peweHuna un  pgenctBua  (besgencteue)  paboTHWKa
MHOTFOYHKLMOHANbHOIro LIeHTpa MNOAAalTCA PYKOBOAUTENIO 3TOMO MHOIOMYHKLMOHANBHOMo
ueHTpa. XKanobbl Ha peweHus n gencreus (6esgencrTeme) MHOroOyHKLMOHANBHOIo LeHTpa
nogalTCca  yypeauTentd  MHOTOYHKUMOHANbHOrO LUEeHTpa WM OOSDKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMaTUBHBLIM MPaBoBbIM akToM Jlvneukon obnacTu.

63. MNopsaaok nogaym n paccCMOTPEHUA XKanobbl

100. XKanoba nogaeTcs B NUCbMeHHOM ¢bopme Ha BymMakHOM HocuTene, a Takke B
3NEeKTPOHHOM hopMme.

XKanoba Ha peweHus n gencteusa (6es3gencrTeme) MHOrOMYHKUMOHANBHOIO LIEHTPA,
paboTHMKA MHOrOYHKLMOHANBLHOIO LEeHTpa MoXeT ObITb HanpaeneHa no mnoyrte, C
MUCnonb3oBaHUEM MHJOPMaLNOHHO-TENTEKOMMYHUKALMOHHON cetun "MHTepHeT",
oduuManbHOro camTta MHOrodyHKUMOHANbHOro ueHtpa nmnbo PIITY, a takke MOXeT ObiTb
NPUHATa NPU INYHOM NpuemMe 3asBuUTENS.

101. XXanoba gomkHa cogepxaTtb:

1) HaumMeHoBaHWEe MHOroYHKUMOHANLHOIO LEHTpa, €ero pykoBoautens u (unu)
paboTHUKa, peleHns 1 aencTeua (6esgencTems) KOTopbiX obxanyrTcs;

2) hamunuio, uM4, OTYECTBO (nocnegHee - NpU Hanuuuu), CBEAEHUS O MecTe
XUtenbCcTBa 3asButend - uamyeckoro nuua nmbo HaMmeHoBaHME, CBEAEHUSI O MecCTe
HaxoXOeHus 3aaBuTENsa - PUOUMYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEeKTPOHHOM MOouYThbl (MPYM HanNu4MM) U NOYTOBLIN agpec, no
KOTOpPbIM AOSMKEH ObITb HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHna o6 obxanyemblx peweHusx U gencteuax  (6espencrtsun)
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MHOrOYHKLMOHANbHOrO LIeHTpa, paboTHUKA MHOrO(YHKLMOHANbHOMO LEHTPa;

4) noBoAbl, HA OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrflaceH C pelleHneM 1 4eNCTBMEM
(6e3pencTBneM) MHOrO(PYHKUMOHANbHOMO LEeHTpa, paboTHUMKA MHOrOYHKUMOHANbHOro
ueHTpa. 3agsuteneMm MoryT ObiTb  NpeacTaBreHbl  LOKYMEHTbl  (MpyM  Hanuyum),
noaTeepxaatoLime AoBOAbI 3aaBuUTeNs, NMbo nx Konuw.

102. OTBeT Ha xanoby He JaeTca B CrieayroLwmx cryvyasx:

ecnn B NUCbMEHHOM obpalleHun He ykasaHbl hamunusa 3asBuTens, HanpaBUBLLETO
obpalleHune, Nnun NoYToBbIM aapec, No KOTOPOMY AOSMKEH OblTb HanpasBfieH OTBET;

€Cnn TEKCT NUCbMEHHOro obpalleHnss He NoAdAaeTCcs NPOYTEHMIO (O YemM B TedeHue
ceMn [HenW Cco [HA perucTtpaumm obpalleHunss coobliaeTcs 3asBUTENo, HanpasBuBLUEMY
obpalleHune, ecnv ero amunmsa n NOYTOBbLIN aapec NOAAAKTCS NPOYTEHMIO);

€Cnn TEKCT MUCbMEHHOro obpalleHnsa He No3BONAeT onpeaennTb CyTb NPeasiIoKeHUs,
3aaBNeHna unm xanobbl (0 YeM B TeYyeHMe ceMu OHEen CO OHA perucTtpaumm obpalleHus
coobLlaeTcs 3asBMTENO, HanpasuBLLEMY ObpalleHune).

103. MHOroyHKUMOHaNbHbIM LEHTP BnpaBe OCTaBuUTb anoby ©6e3 oTeseTa no
CYyLLIeCTBY B Cnyyasx:

nonyyYeHnss NMCbMEHHOro obpalleHunsi, B KOTOPOM COAepXaTCsA HeLeH3ypHble nnbo
OCKOPOUTESbHbIE BbIPaXXeHUHA, Yrpo3bl XU3HW, 340POBbLI0 N UMYLLLECTBY AOMKHOCTHOMO Nvua,
a TaKkKe YNeHoB ero ceMbW. 3asBuTento coobLiaeTca 0 HegONyCTUMOCTM 3noynoTpebneHuns
npaBsom;

ecnn OTBET MO CyLEeCTBY NOCTaBNEHHOrO B oOpaLleHnn Bonpoca He MOXET ObiTb AaH
6e3 pasrnaweHns CBeAeHWUW, COCTaBMSIOWNX OCYAAPCTBEHHYIO WU UHYID OXpaHseMyto
denepanbHbIM 3aKOHOM TalHy. 3aaBuTento coobuiaeTcsa 0O HEBO3MOXHOCTU AaTb OTBET MO
CyLLLeCTBY MNOCTaBIIEHHONO B HEM BOMpoca B CBA3W C HeOOoMNyCTMMOCTbIO pasrfnalleHus
YKa3aHHbIX CBe4EHUN.

104. B cnyyae, ecnn B NUCbMEHHOM ObOpalleHM 3a8BUTENSA COOEPXKUTCSA BOMPOC, Ha
KOTOpbLIN €My HEeOLHOKPaTHO AaBannCb NMUCbMEHHbIE OTBETHLI MO CYLLECTBY B CBSI3N C paHee
HanpaBnseMbiMy obpalleHnsaMn, 1 Npu 3Tom B obpalleHnn He NPUBOASTCS HOBble AOBOAbI
nnu obCToATENBCTBA, ANPEKTOP MHOMOMYHKUMOHANBHOIO LIEHTPa, AOSMKHOCTHOE Nnuo nNnbo
YNOMHOMOYEHHOE Ha TO NULO BNpaBe NPUHATb pelleHne o 6e30CHOBaTENbHOCTM OYepeHOro
obpalleHnsa 1 NpekpaLleHnn nepennckn ¢ 3asBUTENEM Mo JaHHOMY BOMPOCY MpuU YCNOBUMW,
YTO yKaszaHHOe obpalleHne n paHee HanpasnseMble obpalleHnsa HanpaBnsanMCcb B OAWH U TOT
Xe TrocyaapCTBEHHbIN OpraH, B OOHO M TO e CTPYKTypHOe noapasgeneHune
MHOTrOYHKLMOHANBHOrO LieHTpa UM OOHOMY M TOMY e OOSMKHOCTHOMY nuuy. O OaHHOM
peLleHn yBe4OMNSEeTCs 3asBUTENb.

105. O6paLwieHmne, B KOTOPOM obxanyeTcsa cyaebHoe pelleHne, B TEYEHNE CEMU OHEN
CO [HA perucTpaumm BO3BpalLlaeTcsl 3aaBUTENo, HanpasusBlieMy obpalleHve, C
pasbsCHeHEM nopsiaka obxanoBaHUA aHHOrO cyaebHOoro peLleHus.

106. B cny4yae ecnu npuyvHbl, NO KOTOPbIM OTBET MO CYLLECTBY MOCTaBMEHHbIX B
obpalyeHnn BONpPocoB He Mor ObITb AaH, B nocnegywowemMm 6binn yCcTpaHeHbl, 3asBuUTenNb
BNpaBe BHOBb HanpaBuTb oOOpaweHne B  MHOrOQYHKLUMOHAmNbHbIA  LUEHTp  Nmbo
BbILLECTOSLLEMY AOMKHOCTHOMY NnLY.

64. CpoKu paccMOTpeHuns XKanobbl

107. Xanoba, noctynuBwas B MHOrOYHKUMNOHAMNbHbBIA LEHTP, Yy4YpeauTento
MHOFO(OYHKLMOHANBbHOrO  UeHTpa  unM  LOSMPKHOCTHOMY  nudgy,  YNOSIHOMOYEHHOMY
HOPMaTUBHbBIM MPaBOBbIM aKTOM Jluneukon obnacTun, NOANEXUT PAacCMOTPEHUIO B TEYEHUe
naTHaguatM pabounx OHEW CO OHA ee perncrpauuun, a B cnyyae obxanoBaHus oOTkasa
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MHOrOYHKLMOHANbHOro LeHTpa B NpuemMe AOKYMEHTOB Yy 3asBuTens nmbo B McnpaBneHum
AONyLWEHHbIX onevyaTtok u (Mnu) owmbok wunm B crnydae obxanoBaHWA HapyLleHus
YCTAHOBMIEHHOIO CpoOKa TaKUX WCMpaBfeHun - B TevyeHue nAtM paboumx OHEenm co OHA ee
pervcrpauuu.

65. Pe3ynbTaT paccMOTpeHuUs Xasnoobl

108. PesynbTaT paccMoOTpeHuUs xanobbl:

1) »xanoba yaoBneTBopsieTcs, B TOM 4ucre B popmMe OTMEHbI MPUHATOrO peLleHus,
nucnpaefeHnsa OONyWeHHbIX oneyaTtok M (unu) owmbok B BblgaHHbIX B pesynbTaTte
npefocTaBnNeHns rocyaapCTBEHHOM YCIyrm OOKYMeHTax, BO3BpaTa 3asiBUTESHO LEeHEXHbIX
CpeacTB, B3MMaHWE KOTOpPbIX He npegyCMOTPEeHO HOPMaTUBHBIMM MNPAaBOBbIMM aKTamMu
Poccuinckon ®egepaunmn, HOpMaTUBHBIMU NPaBOBbLIMKU akTamu Jlnneukon obnactu;

2) B y4OBMETBOPEHUN anobbl OTKa3biBaeTCs.

66. MNopsaok MHcpopMUpoOBaHUSA 3aABUTENS O pe3yribTaTaX PacCCMOTPEHUSA XKanobbl

109. He nosgHee OHA, cnegylowlero 3a AHEM MNPUHATUA pelleHusi, 3adBuTento B
NMUCbMEHHON (popMe M MO XeNaHu 3asBUTENd B 3SNEKTPOHHOW dopme HanpasndeTcsa
MOTMBMPOBAHHbIA OTBET O pe3yfbTaTax pacCMOTPEHUS Xanobbl.

B cny4ae npusHaHua xanobbl noanexaiien yaoBrieTBOPEHUIO, B OTBETE 3asiBUTESTO
aaeTcs MHopmaumsa O AENCTBUSX, OCYLLECTBSEMbIX MHOIMOMYHKLMOHANbHBIM LEHTPOM, B
uensix HesameanuTernbHOro YCTPaHEHUSs! BbISBAIEHHbIX HapyLWeHWUA Mpu  OKa3aHuu
rocygapCTBEHHOW YCIyrn, a Takke NPUHOCATCS U3BMHEHUSA 3a OOCTaBlEeHHble HeyaobcTea u
yKasblBaeTCa WHGoOpMauus o AdanbHEMWwnx AeNCTBUSIX, KOTOpble HeobXxoaMMO COBepLUUTb
3as1BUTENIO B LIENSIX NONyYeHUs rocyaapCTBEHHOW YCIyri.

B cnyyae npusHaHus kanobbl He nognexawen yaoBnNeTBOPEHUD, B OTBeTe
3as1BUTENO0 AAl0TCS apryMEHTUPOBAHHbLIE PA3bACHEHUS O MPUYMHAX NPUHATOrO peLleHuns], a
Takke nHopmaums o nopsiake obxanoBaHUA NPUHATONO PELLEHUS.

B cnyyae ycrtaHoBneHuss B xog4e WnNu no pesynbTataM pPacCMOTPEHMsT XKanooObl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUS UMW NPECTYNNEeHUs A0SMKHOCTHOE
nnuyo, paboTHUK, HageNeHHbIE NOTHOMOYUSIMU MO PAaCCMOTPEHUIO Xanob, He3ameonUTEeNbHO
HanpasnAT MMeKLMeCca MaTepuarnsl B OpraHbl MPoKypaTypbl.

110. lMonoxeHna depgepansHoro 3akoHa N 210-®3, ycTaHaBnuBawwme nNOPSOOK
paccMOTpeHns xanob Ha HapylleHusi nNpaB rpaxgaH U opraHmsauuin npu npegocTaBrieHun
rocygapCTBEHHbIX WM MYHUUMNANbHbLIX YCIYr, HE pacnpoCTPaHATCSA Ha OTHOLWEHUS,
perynupyemble ®epeparnbHeiM 3akoHoMm oT 2 mas 2006 roga N 59-03 "O nopsake
paccMoTpeHunsa obpaleHun rpaxgaH Poccuickon denepaumn’.

67. MNopsaaok ob6xxanoBaHMA pelueHUs No Xxanobe

111. 3asButens umeeT npaBo obxanoBaTb pelleHne no xanobe B MNpoKypaTypy
Jlnneukon obnacTu, a Takke B cygebHom nopsiake.

68. NpaBo 3aaBUTENA Ha NonNy4YeHMe MH(oOpMaLIMK U [OKYMEHTOB, HEOOXoaAUMbIX AnA
060CHOBaHUSA U pacCMOTPEHUA XKarnoobl
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112. 3aaBuTenb UMeeT NpaBo Ha:

1) o3HakomrneHue ¢ AOKyMeHTamMun 1 Matepuanamu, HeobxoammbiMn Ans 060CHOBaHNA
N paccMoTpeHus xanobbl, ecnn 3To He 3aTparMeBaeT npasa, cBo6OAbl U 3aKOHHbIE MHTEPECHI
ApYrMX 1L M ecnn B YKa3aHHbIX JOKYMEeHTax M Martepuanax He coep)aTcs cBefeHus,
COCTaBMSLWME roCyJapCTBEHHYIO UM MHYKO OXPaHAEMYH0 3aKOHOM TanHy;

2) nony4vyeHve WHGOPMaUUM M OOKYMEHTOB, Heobxoaumbix Ans obocHOBaHUSA W
paccMOTPEHNS XKarnoobi.

69. Cnocob6bl MH(hopMUpPOBaAHUA 3aABUTENIEN O NOPAAKe Nogayym U paccMOTpPEeHUNA
XXanoobbl

113. WHdopmauusa o nopsgke nogayn M paccMOTpPeHUst kanobbl pasmeluaeTcs B
MHOPMALNOHHO-TENEKOMMYHUKALMOHHOM cetu "UHTepHeT" Ha cante
MHOrooyHKUMOHanNbHoro ueHtpa, Ha ENMIY, PIIIY, a Takke MoxeT ObiTb coobuieHa
3asBUTENO NPU JIMYHOM OBpaLleH B MHOTO(YHKLMOHANNbHbBI LIEHTP.

FAPAHT:

Cwm. gaHHyto coopmy B pegaktope MS-Word
MpunoxeHue 1
K aAMVWHUCTPATUBHOMY perfnameHTy
npenocTaBrieHUs rocyaapCTBEHHOM yCnyru
"Bblaaya KONum apXuBHbIX AOKYMEHTOB,
noaTBepXAalLWmMX NpaBo Ha BnageHue 3emMren,
Haxopasiwencsa B 061acTHOM COGCTBEHHOCTHU
M rocyfapcTBeHHass COGCTBEHHOCTb Ha KOTOPYHO
He pa3rpaHu4eHa, Ha TeppUTOpPMU rOPOACKOro oKpyra
ropopg Jiuneuk, cenbCKUX NocenieHun, BXoAsilMx B COCTaB
Jlnneukoro MyHMumnanbHoro pavoHa Jiuneukomn o6nactn”
(c usmeHeHusimun ot 17 anpensa 2020 r.)

HayanbHWKy ynpaBneHns MMyLLEeCTBEHHbIX U
3eMernbHbIX OTHOLLIEeHUI Jluneukon obnacTtu

damunus, niuumnansl

hamunus, UMs, OTYECTBO (NPU HaNU4NN)

MeCTO XUTEeINbCTBa

HauMeHOoBaHVe JOKYMEHTa,
yOOCTOBEPSIOLLErO NIMYHOCTDL (cepus,
HOMEp, KeM U Korga BblaaH)

noYToOBLIM agpec v (Mnn) agpec
9SIEKTPOHHOM NOYTbI
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HoMep TenedoHa 4Nnsa CBA3U
3asiBneHue

I'IpOLuy BblaTb KOMUKO apXMBHOIo JOKYMEHTA:

(Homep 1 faTa JOKYMeHTa, HaMeHOBaHWe JOKYMeHTa, HaMMeHoBaHWe cybbekTa,
KOTOPOMY OCYLLECTBNANOCH NPeAOCTaBEHNE 3EMENBHOMO y4acTka, MECTONOSIOKEHNE
3eMesbHOro y4acTka, KagacTpoBbli HOMepP 3eMENbHOro yyacTka)

Cnocob nonyyeHus pesynbrara:
| | HenocpencTBeHHO Npu NUHOM oBpaLLieHuM;

[ | nocpeacteom nouToBOro OTNpPaBREHNs:;

B 3MEKTPOHHON hopMe ¢ ucrnonb3osaHnem PI1Y (B cnyvyae npuHATUA
peweHns o6 oTkase B Bblgade KOMnm apxmBHOro AOKyMeHTa <1>)

MpunoxeHwne:

B cootBeTcTBMM co cTaThen 9 PeaepanbHoro 3akoHa ot 27 mnons 2006 roga N 152-03
"O nepcoHanbHbIX AaHHbIX" Jal0 NMMCbMEHHOE cornacme Ha obpaboTKy MOMX MEepPCOHanbHbIX
AaHHbIX, BKMYaWmMX: damMunmio, MMs, oTY4eCTBO, aapec MecCTa XUTENbCTBA, KOHTaKTHblEe
TenedoHbl, PEKBU3NTBI LOKYMEHTA, YAOCTOBEPSAIOLErO NMMYHOCTb, CBEAEHNSA O AaTe Bblaayu
YKa3aHHOro [AOKYMEHTa W BbldaBWeM ero opraHe; damunuilo, MMs, OT4YeCcTBO, agpec
npencraBuTens cybbekTa nepcoHanbHbIX AaHHbIX, PEKBU3UTDI AOKYMEHTAa,
YyAOCTOBEPSIOLLErO IMYHOCTb, CBEAEHMSA O AaTe Bbl4ayn YyKka3aHHOrO JOKYMEHTA M BblgaBLUEM
ero opraHe, pPEeKBU3UTbl [OOBEPEHHOCTM WM  WMHOrMO AOKyMEHTa, MNOATBEPXOAKLWeEero
NMOSIHOMOYMNS 3TOro NpeAcTaBuTeNst (MPW NOMy4YeHUU cornacus OT npeacraButensa cybbekTa
nepcoHanbHbIX AaHHbIX).

Paspelsiato ynpaBneHW0 WUMYLLECTBEHHbIX W 3eMEeNbHbIX OTHOLWEHUN Jlnneukon
obnactn 3anpawmBatb Yy TPeTbUX IML AOMNONHUTENbHbLIE CBEAEHUsl, KOTOpble MOryT
notpeboBaTbCa AN Bbldayn KOMUW apPXMBHOrO [OOKYMEHTa, a Takke 3anpalunBaTtb
HeJocTalowme JOKYMEHTbl U MCNOMb30BaTh AaHHY MH(OpMaUnio Npu peleHmMm Bonpoca o
Bbldaye KoMuMM apxmBHOro AokymeHTta. Cornacme Ha 00paboTKy nepcoHanbHbIX OaHHbIX
AencTtByeT OO0 gaTtbl ero oT3biBa. Cornacue Ha o6paboTky MepcoHanbHbIX AAHHBbIX MOXET
OblTb OTO3BAHO NMUCbMEHHbLIM 3asiIBIIEHUEM.

CoxpaHsito 3a cobon npaBO 0TO3BaTb AAHHOE COrfacue NUCbMEHHBIM 3asiBNIEHNEM C
nobon parbl.

Cornacne Ha 06paboTKy nepcoHanbHbIX AdaHHbIX NpeacrtaBuTeENs cybbekTa
nepcoHanbHbIX AaHHbIX (NPU ero Hann4MM) NpunaraeTcs.
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(naTa) (bamunus, nunymnansi (noanuck 3asBuTens,
3aaBUTENS, NPeAcTaBUTENs  NpeacTaBUTeENs 3asBuTens)
3asBuTeENs)

Moanuckb COTPYAHUKA, NPUHSABLUETO [AOKYMEHTbI

(noagnuck) (dbamunus, nHmumansl)

<1> [pn obpalieHnn 3a nonyvyeHne rocyaapCcTBEHHOM ycnyrn yYepe3 PervoHanbHbIn
nopTan rocyaapCTBEHHbIX U MyHULUMNAnNbHbIX ycnyr Jinneukon obnactu.

FAPAHT:

Cwm. gaHHyto coopmy B pegaktope MS-Word
MpunoxeHune 2
K aAMWUHUCTPATUBHOMY perflaMeHTy
npenocTaBrieHUs rocyaapCTBEHHOM yCnyru
"Bblaaya KONumM apXuBHbIX AOKYMEHTOB,
noaTBepXAarLWMX NpaBo Ha BrnageHue
3emMrnen, HaxoasLenucs B 0651acTHOM COOCTBEHHOCTU
M rocyaapcTBeHHas CO6GCTBEHHOCTb Ha KOTOPYIO
He pa3rpaHuyeHa, Ha TeppUTOPUU FOPOACKOro OKpyra
ropopa Jinneuk, cenbCKux noceneHnmn, BXoaswwmx B COCTaB
Jlnneukoro MyHMumnanbHoro pamvoHa Jiuneukon obnactun”
(c usmeHeHusimu ot 17 anpensa 2020 r.)

HayanbHWKy ynpaBneHns MMyLLEeCTBEHHbIX U
3eMernbHbIX OTHOLLEeHU Jluneukon obnacTtu

damunus, nuymnansl

HanmeHoBaHMe

MeCTO HaxoXaeHund

FOCYAapCTBEHHbIN permcTpaLnoHHbI HOMepP
3anucy o rocygapCTBEHHON pernctpauum
B EMPHOJI

naeHTNPUKaLMOHHbIN HOMEP
HarnoronnaTenbLlnka

NMoYTOBbIV agpec u (Mnn) agpec
3MEKTPOHHON MOYTbI

HomMmep TenedoHa Ana CBA3N

<1> 3asiBneHuve



MpoLuy BblAaTb KOMWUKO apXMBHOIO JOKYMEHTA:

(Homep n garta OOKyMeHTa, HauMeHOBaHWe OOKyMeHTa, HanMeHOBaHue Cy6'beKTa,
KOTOpPOMY OCYLUEeCTBIANIOCb TMpegocTtaBfieHne 3eMeJyibHOro y4dacTtka, MeCTOoNnosioxXeHune
3EeMeEJIbHOIro y4vacTKa, Kaﬂ,aCTpOBbIVI HOMEP 3EMEJIbHOIO y‘-laCTKa)

Cnocob nonyyeHus pesynstarta:
|:| HenocpeacTBEHHO Npy NMMYHOM obpalLeHuu;

[ ] nocpenctsom nouTtoBOro oTnpaBneHus;

B 3NEKTPOHHOMN hopme ¢ ucnonb3osaHnem PI1TY (B cnyvyae npuHATUA
peleHns o6 oTkase B Bblgade KONMun apxXMBHOIro AOKyMeHTa <2>)

MpunoxeHwne:

B cootBeTcTBUM CO cTaThbeln 9 PeaepanbHOro 3akoHa ot 27 uions 2006 roga N 152-03
"O nepcoHanbHbIX OaHHbIX" npeacTaBuUTENb 3asiBUTENS OaeT MNUCbMEHHOE corfacue Ha
006paboTKy nMepcoHanbHbIX AaHHbIX, BKAYaOWMX: hammnunio, nMs, oTYECTBO, agpec MecTa
XUTENbCTBA, KOHTaKTHblE TenedOoHbl, PEKBU3UTLI JOKYMEHTA, YAOCTOBEPSOLWEro NIMYHOCTD,
CBEAEHUs O JaTe BbldayM YKa3aHHOro OOKYMEHTa W BblOaBLUEM €ro OpraHe, PeKBU3UTHI
AOBEPEHHOCTU UMM WHOTO  AOKYMEHTa, noATBepXaawwero  MofHOMOYMS  3TOro
npeacraBuTens.

PaspelwaeT ynpaBneHU MWMYLECTBEHHbIX M 3eMeflbHblIX OTHOLWEHU Jlvneukon
obnactn 3anpawmBatb Yy TPeTbUX INUL AOMONHUTENbHbIE CBEAEHWUS, KOTOpblE MOryT
notpeboBaTbCs Afs BblAadM KOMUM apXUMBHOMO [OOKYMEHTa, a Takke 3anpalumBaTtb
HegoOCTalLWMe AOKYMEHTbI M UCMONb30BaTh AaHHYIO MHMOPMAaLMIO NPU peLleHnn Bonpoca o
Bblgadye Konum apxvBHOro AokyMeHTa. Cornacme Ha 06paboTKy nepcoHasbHbIX AaHHbIX
AencTtByeT OO0 AgaTtbl ero oT3biBa. Cornacue Ha o0bpaboTky nepcoHanbHbIX AAHHbIX MOXET
ObITb OTO3BaHO MUCbMEHHbIM 3asiBIIEHUEM.

CoxpaHsieT 3a cobon npaBo OTO3BATb AAHHOE COrfacue MUCbMEHHbLIM 3asiBIEHMEM C
nobon parbl.

(mara) (dbamunusa, nHmumansl (nognuck npeactaBuTens
npeacraBuTens 3asBuTens) 3aaButens)
M.I.
Moanuch COTPYAHWUKA, NPUHSIBLLUETO AOKYMEHTbI
/

(moanuck) (damunus, nHMumansbl)
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<1> 3adBneHune puanyeckmx nuy MoXeT ObiTb COCTaBneHo Ha hmpmeHHOM BnaHke
opraHmsauumn, ¢ obssaTenbHbIM  YKa3aHMEeM HaMMEHOBaHUs, MeCTa  HaxOXAeHus
topuandeckoro nuua, a Takke rocygapCTBEHHOrO perncTpauumoHHOro Homepa 3anucu o
rocyaapCTBEHHOM perucTpaumm lopunandeckoro nuua B €4MHOM roCyAapCTBEHHOM peecTpe
topuanNYecKnx nuu, N NognnucaHo pykosoauTernieM (ero ynonHOMOYEHHbIM MpeacTaBuTenem),
noanncb AoSmkHa ObiTb 3aBepeHa nevaTblo opraHnu3auuu.

<2> [pn obpalleHnn 3a nonyyYeHnemM rocyaapcTBEHHOM ycnyrn Yyepes PernoHanbHbIn
nopTan rocyAapCTBEHHbIX U MyHULUMNAnNbHbIX ycnyr Jlnneukon obnactu.



