Mpukas MuHdpuHa PO ot 2 nona 2012 r. N 99H
"O6 yTBEpXXOAeHUM AOMUHUCTPATUBHOIO pernameHTa degepansHon HanoroBom cryxobl No
NpeAoCTaBNEHNIO FOCYAapPCTBEHHON yCnyru no 6ecnnatHoMy MHPOPMMPOBaHMIO (B TOM
4yucre B NUCbMEHHOW hbopme) HanoronnaTenbLWMKOB, NNaTenbLMKoB COOPOB 1 HaNoroBbIX
areHToB O AeNCTBYOLNX Hanorax n cbopax, 3akoHoAaTenbCcTBe O Hanorax n cbopax u
NPUHATBIX B COOTBETCTBUN C HAM HOPMaTUBHbIX MPABOBbIX akTax, Nopsiake UCHUCIIEHNS U
ynnaTbl Hanoros 1 cbopos, npaBax 1 06A3aHHOCTSX HanoronnaTenbLMKOB, NnaTenbLUKoB
cbOpOB N HANOroBbIX areHTOB, NMOSTHOMOYMSIX HANTOrOBbLIX OPraHOB U UX LOSMKHOCTHbLIX 1L, a
Takke Mo NpuemMy HarnoroBsbIX Aeknapaunn (pac4eToB)"

C N3MEHEeHUAMU N JOMNONTHEHUAMMU OT:

26 pekabps 2013 r.

B cooTtBeTcTBUM C NyHKTOM 4 MpaBmn pa3paboTku 1 yTBEPXKOEHUA agMUHUCTPATUBHbBIX
pernaMmeHToB NpPeaoCTaBIEHNA TOCYAAPCTBEHHbIX YCIYr, YTBEPXOEHHbIX MOCTaHOBIEHNEM
MpaButenbctBa Poccuinckon Pepepaumm ot 16 mas 2011 r. N 373 "O paspaboTke u
YyTBEPXAEHUN aAMUHUCTPATUBHBLIX PErnaMeHTOB MCMOMTHEHUS FOCY4apCTBEHHbIX (OYHKLUMIA 1
agMWHUCTPATUBHbLIX PEernamMeHToB NpeaocTaBneHnsa rocyaapcTBeHHbix yenyr' (CobpaHue
3akoHogaTenbctBa Poccunckon depepauun, 2011, N 22, ct.3169; N 35, cT1.5092),
npuKasbiBato:

1. YTBepauTb npunaraembln  AZMUHUCTPATUBHBIA  pernameHT  degepanbHON
HanoroBom cnyxbbl N0 NpefoCTaBNEeHUIo rocygapCTBEHHOM ycnyrm no  6ecnnaTtHomy
WHpopMUpOBaHMIO (B TOM 4ucne B MNUCbMEHHOW (opMe) HamnoronnaTenbLINKOB,
nnaTtenswmMkoB CcOOPOB W HamnoroBblIX areHToB O [JencTByloWUX Hanorax u cbopax,
3aKoHoJaTeNnbCTBE O Harnorax u cbopax U MPUHATBIX B COOTBETCTBUN C HUM HOPMAaTUBHbIX
NpaBOBbIX aKkTax, NopsaKe UCYUCNEHUS U ynnaTbl HANoros 1 cbopos, NpaBax N 06A3aHHOCTAX
HanoronnaTenblMKoB, MNaTtenbWuKoB CcOOPOB W HAamnoroBblX areHToB, MNOSTHOMOYUSIX
HanoroBbIX OPraHOB U MX OOSMKHOCTHBLIX MWL, a Takke No npuemy HamoroBbIX Aeknapauuin
(pacueToB).

2. [pusHatb yTpaTtuBwumm cuny rnpukas MuHUcTepctBa duHaHcoB Poccuinckon
depepaumm ot 18 ansaps 2008 r. N 9H "O6 yTBepxaeHUn AOMUHUCTPATUBHOIO pernameHTa
degepanbHOM  HanNoroBon cnyxbbl MO  WUCMOMHEHUIO TOCYyAAPCTBEHHOM (PyHKUMM nNO
fecnnaTtHOMy  MH(opmMuMpoBaHMio (B TOM  4Yucrne B MUCbMEHHOW  dhopme)
HanoronnaTenbLMKoB, MnaTenbWNKOB COOPOB W HAsfoOroBblX areHToB O AEeWCTBYIOLLMX
Hanorax n cbopax, 3akoHoAaTenbCTBE O Harorax u cbopax W NPUHATLIX B COOTBETCTBUKN C
HUM HOPMAaTUBHbIX NPAaBOBbIX akTax, MOPSAKE WCYUCMEHWUS M ynnaTbl Hanoros n cbopos,
npaBax M 00643aHHOCTSAX HanoronnatenblMKoB, MNraTenblWmnkoB cOOPOB U HArOrosbiX
areHToB, [MOSTHOMOYMAX HamnoOroBblX OpPraHOB W WX [OOIDKHOCTHbIX §Nuy, a Takke
npegcrtasnieHnio oOpM HanoroBbiX Aeknapauun (pacyeToB) U pasbsCHEHUIO MOpsiaKka UX
3anonHeHunsa" (3apernctpmpoBaH MuHucTtepcTtBoM toctuummn Poccuickon depepaunn 14
anpens 2008 r., peructpaunoHHbin Homep 11521, "Poccuiickas razeta”, 2008, N 100).

3. ®epepanbHon HanoroBon cnyxbe (M.B. MuwyctnH) obecneunmtb WCNOMHEHUE
AOMUHUCTPATMBHOrO pernameHta degepanbHON HaNOroBow CryxObl MO NpeaoCTaBMEHUIO
rocyaapCTBeHHOW ycnyrn no 6ecnnatHoMy MHOPMUPOBAHUIO (B TOM YMCIie B NMUCbMEHHOWN
dopme) HanoronnatenbLUKoB, NraTenbWwmMKoB COOPOB WM HAmnoroBbliX areHToB O
AEeNCTBYOLWMNX Hanorax u cbopax, 3akoHoAaTenbCTBE O Hamorax M cbopax U MpPUHATbIX B
COOTBETCTBUM C HUM HOPMATUBHbIX NPABOBbIX aKTax, MOPSiAKE MCYUCIEHNS U ynnaTbl Hanoros
n cbopoB, npaBax M 00653aHHOCTAX HanoronmaTenbLWMKOB, nnaTenbwmkoB cbopoB w
HanoroBbIX areHToB, MOSIHOMOYMSIX HANOroBbIX OPraHOB U UX OOSPKHOCTHBIX MWL, a Takke no
npuemy HanoroBbIX AeKknapauunmn (pac4eTos).
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MuHucTp A.l'. CunyaHoB

3apeructpmpoaHo B MuHiocte PO 29 asrycta 2012 r.
PernctpaunoHHbin N 25312

WNHdopmauus o6 nsmeHeHusx:

lNpukazom MuHgpuHa Poccuu om 26 Oekabpsi 2013 2. N 1384 8 AOMuHUCMpamueHsbIl
peanamMeHm 8HeCeHbl USMEHEHUS, 8cmyrnarouue 8 cusly rno ucmevyeHuu o0Ho20 Mecsiua co
OHA ogbuyuanbHo20 onybrukosaHUsi Ha38aHHO20 rMpuKa3sa

CM. mekcm pearniameHma 8 npeodbidyuwel pedakyuu
MpunoxeHue

AOMUHUCTPATUBHbIN perfiaMmeHT
®denepanbHON HaNOroBon cNyXo6bl NO NpefocTaBNeHNIo rocyaapCcTBEHHOW yCnyru no
6ecnnaTtHomy MHOpPMMPOBaHUIO (B TOM Yucne B NUCbMeHHOM dhopme)
HanoronnaTenbLMKOB, NNaTenbLMKOB COOPOB U HaNoOroBbIX areHTOB O AEeUCTBYHOLMX
Hanorax u coopax, 3akoHoAaTeNnbCTBE O Hanorax u coopax v NPUHATLIX B
COOTBETCTBUU C HUM HOPMATUBHbLIX MPaBOBbIX aKTax, NOpPsiAKe NCYUCIIEHUA U ynnaTbl
Hanoros u c60poB, NpaBax U 06s13aHHOCTAX HanoronnaTenbLWWKOB, NNaTenbLUNKOB
cOOpOB 1 HaNoOroBbIX areHTOB, MOJTHOMOYUAX HaNIOroBbIX OPraHOB U UX JOIMKHOCTHbIX
nuu, a Takke rno nNpuemMy HanoroBbIX AeKnapauum (pacyeToB)

FAPAHT:

O6 okazaHun ycnyrm no ©GecnnatHoOMy MHAOPMUPOBAHUID  HANOronnaTesbLMKOB,
nnaTtenblMKoB COOPOB M HANOroBbIX areHTOB C WUCMOMb30BaHWEM €AUHOro TenedgOoHHOro
Homepa Ha Tepputopumn PP cm. npukas ®HC Poccum ot 30 anpens 2015r. N CA-7-
17/180@

Cwm. cnpaBky 06 agMUHUCTPATUBHLIX PerfnameHTax UCNOMHEHUSI TOCYAapCTBEHHbIX PYHKLNIA
N agMUHUCTPATMBHbIX pernaMmeHTax npegocTaBreHnst rocygapCTBEHHbIX YCryr

. O6LwMe nonoxeHus

MpenmeT perynupoBaHUA agMUHUCTPATUBHOIO perfiaMeHTa

1.  AOMMHMCTPaATMBHbIN  pernameHT ®degepanbHOM  HAMoOroBoM  Cnyxbbl Mo
NnpegocTaBfieHNI0 roCy4apCTBEHHON ycnyrm no ©6ecnnatHoOMy WMHMOPMUPOBaHUIO (B TOM
yucre B NUCbMEHHOW (bopme) HamoronnaTenbLMKOB, NnaTenblLMKoB COOPOB N HamNoroBbIxX
areHToB O [OEMCTBYIOLLMX Hanorax u cbopax, 3akoHogaTernbCTBe O Hamnorax u cbopax u
NMPUHATBIX B COOTBETCTBMM C HUM HOPMATUBHbLIX MPaBOBbIX aKTax, MOpsAKe WUCYUCIEHUS U
ynnatbl Hanoros U cbopoB, nNpaBax U 06A3aHHOCTSAX HanoronnaTenbLUKOB, NnaTenbLLMKOB
cbOpoB N HANOroBbIX areHTOB, MOSTHOMOYMSAX HANIOrOBbIX OPraHOB M UX AOSMKHOCTHLIX 1L, a
Takke No NMpuMeMy HarnoroBbiX Aeknapaumin (pacyeToB) (Qanee - rocygapcTBeHHasl ycnyra)
yCTaHaBNMBaeT CPOKM K MNOCNeAoBaTeNlbHOCTb aAMUHUCTPATMBHBIX Mpoueayp (aencrsui),
ocywectBnsaemblx degepanbHon HanoroBon cnyxbowm (manee - ®HC Poccun),
TeppuTopuanbHbIMU HarnoroBbIMU opraHamMmn N UX AOSMKHOCTHLIMU NMLaMK, a Takke Nopsaok
B3aMMOOENCTBUSA MEXAY CTPYKTYPHbIMW MoApas3feneHnsMn HamnoroBblX OPraHoB W WX
AOIMPKHOCTHLIMM NULL@MKM, HanoOroBbIX OPraHoB C HamnoronnaTtenblinkamu, nnaTenbLliMkamm
cbopoB, HaNoOroBbiIMM areHTamu, UX NpeacTtaBUTENSAMU, UHbIMU doefeparnbHbIMU OpraHamm
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WCNOJSTHUTENbHON BMacTn, UX TeppuTopuarbHbIMW OpraHamu, opraHamm WCMONHUTENbHOM
Bnactn cybwvektoB Poccuiickon ®Pepepauun, opraHamu ynpasBneHUs rocyaapCTBEeHHbIMU
BHeOIOKEeTHbIMU (pbOoHAaMMK, OpraHamMm MECTHOro camoynpasfeHus npyv npeaocTaBneHum
rocyAapCTBEHHOM YCITyIW.

Kpyr 3asButeneun

2. 3agBuTensaMu SIBRSKOTCS HanoronnaTenblmKki, nnatenbukn cbopoB, Hanorosble
areHThl.

3. MonoxeHus, NpeaycMOTPEHHbIE HACTOALWMM AOMUHUCTPATMBHbLIM pPEerfiaMeHToM B
OTHOLLUEHMM 3asiBUTENS, PacnpOCTPaHATCA Ha €ero npeacTaBuTenst B Chnyyasx, Korga
3a8BUTENDb Yy4acTBYeT B OTHOLUEHUSX, PerynMpyembiX 3aKoHOOATeNbCTBOM O Harorax Mu
cbopax uyepes npeacTtaBuTeENs, C y4eTOM OCOOEHHOCTEW, NPenyCMOTPEHHbIX HAaCTOSILUM
AOMUHUCTPATMBHBIM PErfiaMeHTOM.

MonHomounst npeactaBuTensa LOMMKHbl OblTb [LOKYMEHTanbHO MNOATBEPXAEHbI B
COOTBETCTBUM C nyHKTamu 3 1 4 ctatbn 26 Yactn nepson Hanorosoro kogekca Poccuinckon
depepaumn (CobpaHue 3akoHogaTenbctBa Poccuinckon ®epepauumn, 1998, N 31, cr1. 3824),
WHbIMK cheaepanbHbIMU 3aKOHAaMK U HAaCTOALMM AOMUHUCTPATUBHLIM PErflaMeHTOM.

TpeboBaHusa K nopsaaKy UHOpPMUPOBaHUS O NpeAoCTaBlIeHUU rOCyAapCTBEeHHOM
ycnyru

4. Mecto HaxoxgeHms ®HC Poccuu: r. Mockea, yn. HernuHHas, g. 23. lNoyToBbIV
agpec ®HC Poccun: yn. HernuHHas, 4. 23, r. Mocksa, 127381.

5. TenedoH cnpaso4Hon cnyxobel PHC Poccun: (495) 913-00-09.

6. Agpec odwumumanbHOro camta B MH(OPMaAUVMOHHO-TENEKOMMYHUKALMOHHON CeTn
"MinTepHeT" (ganee - ocmumnaneHbin cant) PHC Poccun: www.nalog.ru.

[Ona HanpaeneHna B PHC Poccumn 3anpocoB B 3NeKTPOHHON hopme Ha ouumansHOM
cante ®PHC Poccum pasmelleH cneyunanbHbin online-cepauc.

7. MecTa HaxoXxaeHuUsi TeppuTopuarbHbIX HANOroBbiX OPraHoB, UX NOYTOBbLIE afpeca,
HOMepa TenedqoHOB CNPaBOYHbIX ChyX0, ¢akcoB M WHasi KOHTAKTHaa uMHdopmaums
yKasblBaloTCcsa Ha odmumnansHom cante PHC Poccun B pasgene online-cepsuca "Y3Han agpec
NOHC", oduumanbHbix cantax ynpasneHun OSHC Poccum no cybbektam Poccuimckon
depepaumm (www.rXX.nalog.ru, rae XX - kog cybvekta Poccuinckon degepaumm).

8. Npadmk paboTel PHC Poccumn n mexpernoHanbHbix nHcenekumn ®HC Poccum no
KpYNHEWLWMM HanoronnartenbLuKam:

noHeaesnbHUK - YeTBepr: 9.00-18.00;
NATHMLUA: 9.00-16.45;
cyb6oTa, BOCKpeCeHbeE: BbIXOAHbIE OHW.

MHdopmaums 06 nsmeHeHusix:

[Mpukazom MuHgpuHa Poccuu om 26 Oekabps 2013 e. N 1384 6 nyHkm 9 6HeceHbl
U3MEHeHUsl, ecmyraroujue 8 cusly no ucmedyeHuu oOHO20 Mecsiua co OHSI oghuluaribHO20
onybrukosaHusi Ha38aHHOR20 fpuKka3sa

CmMm. mekcm riyHkma e rnpedbidyuwied pedakyuu
9. lpaduk paboTbl TeppuTOpManbHbIX HAaMOroBbiX OpPraHoB, MNPEAOCTaBMSOLWMX
rocygapCTBEHHYIO YCnyry:
noHeaenbHUK, cpeaa: 9.00 - 18.00;
BTOPHUK, YeTBepr: 9.00 - 20.00;
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nAaTHUUA: 9.00 - 16.45;
ABe cyb660Thbl KaXabln MecsiL: 10.00 - 15.00;
ocTarnbHble cy660Tbl, BOCKPECEHBE: BbIXOOHbIE OHW.
Mo pelweHuo HadvanbHUKa (3amecTuTena HadvanbHuka) uHcnekummn ®HC Poccun
rpacouk padoTtbl MHcnekummn PHC Poccum MoxXeT ObiTb M3MEHEH.
FTAPAHT:

O6 opraHusauum rpacduvka npmema HanoronnatenbwmkoB cMm. nucbmMo PHC Poccum ot 11
deBpans 2013 r. N 3H-4-12/2002
10. YTpatun cuny.

WNHdopmauus o6 nsmeHeHunsx:

Cm. mekcm niyHkma 10
11. YTpatun cuny.

WNHopmauus o6 nsmeHeHusx:

Cm. mekem nyHkma 11

12. WHdopmauuas o npenocTaBfieHMM rocygapCTBEHHOW ycnyrM pasmeliaeTtcs
HenocpeacTBEHHO B MOMELLEHMUSIX HATOroBbIX OPraHoOB C MCMNOSIb30BaHNEM UH(OPMAaLIMOHHBIX
CTeHO0B, Ha oduumnaneHbix cantax PHC Poccumn n ynpasneHnn ®HC Poccumn no cybbektam
Poccunckon ®depepaunn, B deaepanbHON rocyaapCTBEHHOW WH(OPMALMOHHOW cucteme
"EQMHBIN nopTan rocygapcTBEHHbIX M MyHUUMNAnNbHbIX yenyr (pyHKuun)", ganee - EguHbIn
nopTan roCcydapCTBEHHbIX WU MyHUUMNanbHbIX ycnyr (yHKUMA), MHOrogyHKLMOHANbHOM
LEeHTpe npefocTaBneHns rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (ganee - MOL),
npegcraBnseTcsa nNo TenedoHaMm CrnpaBOYHbIX CYXO HaNoOroBbiX OpraHoB, B TOM 4ucne C
NCNoNb30BaHNEM CPeACcTB aBTOMHGOPMUPOBAHUSA (MpYU Hanuuuun), TenedoHy "ropsiyen
nHuK", GecnnatHoMy HomMepy TenedoHa LuUeHTpa TenedoHHOro obenyxmnBaHna (npu
Hanuynn), ¢ MCMNONb30BaHNEM KOMMbIOTEPOB CO CNPaBOYHO-NPABOBbLIMM CUCTEMaAMU U C
nporpaMMHbIMK npoaykTamu, paspabotaHHeiMn ®HC Poccumn, nocpegcrsom nybnukaumm B
cpencTtBax maccoBon UHgopmauun (ganee - CMW), nsagaHms NHPOPMaLMOHHBLIX MaTepManos
(8 Tom uncne B Buae Opowtop, OykneToB), a TakkKe HENOCPEeACTBEHHO AOSMKHOCTHLIMMU
nvuamMu  HarnoroBblX OpraHoB, OTBETCTBEHHbIMM 3a MNpefocTaBrieHMe rocyapCTBEHHOM
yCryru.

MHdopmauma o npenoctaBrneHuM rocydapCTBEHHOM YCIyrm pasMellaeTcs  Ha
WHOPMAUMOHHBLIX CTeHgax v odumumnaneHbix cantax ®HC Poccum n ynpasnenmn OHC
Poccun no cybwvektam Poccunckon depepaumm B nopsigke, yCTaHOBEHHOM HaCTOSILLMM
AOMUHUCTPATMBHBLIM  perfiaMeHToOM MPUMEHUTENBbHO K KOHKPETHOW afMUHUCTPaTUBHOW
npouenype.

MHdopmauna o MOL], yepes koTopbi npeacraBnsgeTcsd MHGOPMAaLUA O MOYTOBbLIX
aZjpecax HaroroBbIX OpraHoB, HOMepax MUX TenegoHOB CNpPaBOYHbIX CryX0, dhakcoB M MHas
KOHTaKTHasa nHdopMauus, pasmeLLaeTcs Ha oduumanbHbix cantax ynpasneHnn PHC Poccun
no cybvektam Poccunckon degepaumm n MHOOPMALMOHHBLIX CTEHAAX B HANOroBbIX OpraHax.
Mopsagok B3auMmoZencTBMsa Hanorosblx opraHoB M MOL| onpepgensietcs cornawleHuem
B3aMMOLENCTBYHOLLMX CTOPOH.

13. Ha odwmumanbHom cante ynpaeneHus PSHC Poccum pomkHa pasmelrlatbesd
cnegyowasn nHpopmaums:

1) nonHoe 1 cokpalleHHoe HanmeHoBaHus PHC Poccun, ynpasneHna ®HC Poccum u
cooTBeTCcTBYOLWMX MHcnekunn ®PHC Poccun, npeaoctaBnsoWmMX rocygapCTBEHHYO YCNyry,
NX NoYTOBbIE agpeca, rpadurkn (pexmmbl) padoThbl;

2) agpeca oduumanbHbix cantoB PHC Poccum n ynpasnenuna PHC Poccuu;

3) Homepa TenedoHOB cnpaBoOYHbLIX cnyx0, dakcoB PHC Poccuu, ynpasneHuna ®HC
Poccumn n cootBetctByOWNX nHenekumn PHC Poccun, npeaocTaBnsowmMx rocyaapCTBEHHYHO
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ycnyry;

4) Homep TenedoHa "ropsven nuHUK", GecnnaTHbIn HOMep TenedoHa LUeHTpa
TenedoHHOro obcnyxmBaHus (Npn HanMuun).

14. Ha wnHdopmMaumnoHHbIXx cTteHgax wuHcnekumn OHC Poccuun, npepoctaBnstolen
rocygapCTBEHHYIO yCnyry, OOMKHaA pa3MeLLaTbes crneayrouas nHpopmaums:

1) HanMeHoBaHune MHCMEeKUnmn OHC Poccun, ee NOYTOBbLIN agpec,
NOEeHTUMPUKALNOHHBIN HOMep Hanoronnartensiwmka (ganee - MHH), koa npMyYnHbl NOCTaHOBKM
Ha yJeT (ganee - KIIM), agpeca ee TepputopranbHoO 060CoBNEHHbIX paboymx MecT;

2) HaMMEeHOBaHMUS BbILWECTOSALWMX HanoroBblX OpraHoB, UX nodtoBble agpeca, VHH,
Krr;

3) agpeca oduuymnanbHbix cantos PHC Poccun, cootBeTcTByloWwero ynpasnedmsa ®HC
Poccuu;

4) Homepa TenedoHOB CnpaBOYHbIX CNyx6, TenedoHa "ropaven nNuHuMK", TenedoHa-
aBToMH(opmaTopa (Npu  Hanuyuu), Homepa pakcoB wuHcnekummn GHC Poccumn wu
BbILLECTOSLMX HAarnoroBblXx opraHoB, 6ecnnaTtHbli HOMep TernedoHa ueHTpa TenedOHHOro
obcnyxmBaHUA (NpU HanU4un);

5) rpadumkn (pexumbl) pabotbl uHcnekummn OSGHC Poccun, ee  CTPYKTYPHbIX
nogpasgeneHnn n TeppuTopuanbHO 000COBMNEHHbIX pabounx MEeCT, BbILLECTOALNX
HanoroBbIX OPraHoB;

6) rpacukn (pexumbl) paboTbl TenegoHHON cnpaBOYHOM ChyXObl, U BbILECTOSLLMX
HanoroBbIX OPraHoB;

7) rpacdvkn npuema 3aaBuUTENEN LOSMKHOCTHBIMW NULaMK, OTBETCTBEHHbIMW 3a
npefocTaBfieHMe rocyaapCTBEHHOMW YCyru;

8) o wmectax (00 onepauMoHHbIX 3anax, O KabuHeTax) npenocTaBfeHus
rocyapCTBEHHOM yCIyru.

15. MNpun oTBeTax Ha TenedOHHbIE 3BOHKN N YCTHblE OOpaLleHnsi B HANOroBble OpraHbl
O BXO4ALWEN KOppecrnoHAEHUMM MO BOMPOCcaM MNpeaocTaBfieHNa rocyaapCTBEHHOM YCIyrn
npegcrasnseTcs nHopmaums nNo creayroLMm Bonpocam:

1) o BXogAWMX HOMepax, o4 KOTOpPbIMW  3aperucTtpupoBaHa B CUCTEME
AenonponsBoacTBa NUCbMEHHAA KOpPeCNOHAEHUUS;

2) 0 HanpaBneHn OTBETa NpY NPeaoCTaBEHNN rOCY4apCTBEHHON YCIyru;

3) 0 MecTe pa3melleHuns Ha oduumanbHbix cantax PHC Poccun, ynpasneHunn ®HC
Poccumn cnpaBoYHbIX MaTepranos.

16. [OmkKHOCTHble nuua, OTBETCTBEHHble 3a MpefoCTaBfieHWe rocyaapCTBEHHOM
ycnyru, o6s13aHbl:

1) penctBoBaTb B CTPOroM COOTBETCTBMM C HamnoroBbiv kopekcom Poccumnckon
depepaumn, MHbIMM akTamu 3akoHopaTtenbcTBa Poccuickon ®depepaumm M HacTOAWMM
AOMWHNCTPATUBHbBIM pPerfiameHToM;

2) npuHUMaTb BCe HeobxoauMble Mepbl ANs NPeacTaBfieHUs UCYEPNbIBAKOLLMX
OTBETOB Ha obpalleHust 3asiBUTENEn, Mcnonb3ys MHEMOPMAaLMOHHbIE PEecypcCbl HaNOroBbiX
OpraHoB, WHMOPMALMOHHO-CMPABOYHbIE CUCTEMbI, HOPMATUBHbIE MNPaBOBbIE  aKThl,
pasbscHeHna MwuHuctepctBa duHaHcoB Poccuinckon degepauum M MeToandeckue
mMaTtepuansl, HanpaeneHHble PHC Poccun B TeppuTopuanbHble HanoroBble OpraHbl, B TOM
yucne onst AOBeOEHUs 40 3asBUTENEN;

3) KOPPEKTHO M BHMMATENbHO OTHOCUTBLCHA K 3asiBUTENSAM, HE YHMXKaTb MUX YEeCTb U
AOCTOMHCTBO, a TaKke B BexXnnBon opme WMHGPOpMUPOBATb 3asiBUTENEen Mo CyLllecTBy
3anpocoB, 0 Nnopsake NpenoCTaBNeHUs rocygapCTBEHHON YCIyrn, MakCMMarbHbIX CpOKax ee
npenocTtaBneHnsi, o6 OCHOBaHMAX, MPU HanM4MM KOTOPbIX FOCydapCTBEHHasi ycnyra He
npefoCTaBnsAETCA, a TakkKe nNpeacTaBnAaATb B Npedenax CBOEN KOMMETEHUUM UHYHO
WHOPMaUUIO,  UHTEPECYOLYy  3adBuTenen, B  COOTBETCTBMM  C  HACTOALLMM
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AOMWHUCTPATUBHBIM perfiaMmeHToM;

4) cobntogaTb npasuna LenoBOM 3TUKM MNpU OTBETE HA YCTHble (B TOM 4ucre no
TenedoHy) 1 NUCbMEeHHble 0bpalLeHns 3aaBuTenen.

17. [OMKHOCTHblE nuua, OTBETCTBEHHble 3a MpefoCTaBfieHne rocygapCTBEHHON
ycnyru, He Bnpase:

1) npeacTaBnATb 3adABUTENAM HEOOCTOBEPHY WMHAOPMAaLUUIO, HE COOTBETCTBYHOLLYIO
3aKoHo4aTeNnbCTBY O Harnorax n cbopax, MHbIM HOPMaTUBHbBIM NPAaBOBbLIM aKTaM;

2) npeacTaBnsaTb 3asBUTENAM CBefeHusl, He nognexawue pasrnaweHuio B
COOTBETCTBMM C 3akoHogatenbCcTtBOM Poccunckon Pegepaunun, BKOHad CBeOEHUS,
OTHOCSLWMeCs K cobcTBeHHOM 6e30nacHOCTU HaroroBblX OpPraHOB, a TakXke CocTaBnsolme
rOCyJapCTBEHHYKD  WAIM MHYK  OXPaHAEeMyk  3aKOHOM  TaWHy, WM CBeLEeHMS
KOHpMOeHUManNbLHOro Xxapakrepa;

3) OaBaTb NMPaBOBYK OLIEHKY aKTOB (pelueHuin), aenctemmn (6e3nencTBmnsa) HanoroBbix
OpraHoB UM UX AOSMKHOCTHBLIX UL, UHBIX OBCTOATENBCTB N COOLITUN.

Il. CraHpapT npegocTaBneHusi rocyaapcTBeHHOW ycnyru

HanmeHoBaHue rocyaapcTBeHHOW ycnyru

18. ocymapcTBeHHas ycnyra no 6ecnnatHoOMy MH(OpMUPOBaHMIO (B TOM 4uUcne B
NMCbMEHHON hopme) HanoronnaTenbLMKoB, NNaTeNbLMKOB COOPOB 1 HANOroBbIX areHToB O
AEeNCTBYOLWMX Hanorax n cbopax, 3akoHodaTenbCTBE O Hamorax u cbopax M NPUHATLIX B
COOTBETCTBUM C HUM HOPMATUBHbIX NPABOBbIX akTax, NMOPsiAKEe NCYUCIEHNS U yNnaTbl HAnoros
n cbopoB, npaBax M 00A3aHHOCTAX HanoronnaTtenbWMKOB, nNnaTenbuwmkoB cOopoB U
HaNoroBbIX areHToB, MOMIHOMOYMAX HANOrOBbIX OPraHOB U UX OOIMKHOCTHBIX MWL, a Takke no
npuemMy HanoroBbIX AeKrapaunn (pacyeTos).

HanmeHoBaHue hefgepanbHOro opraHa MCNONHUTENLHOW BracTu, NpefocTaBnsioLero
rocynapcTBeHHYH yCrnyry

19. NocypnapcTtBeHHas ycnyra npegoctaBngetca PHC Poccun, ee TepputopuanbHbiMm
opraHamu - ynpasneHnsamn ®HC Poccum no cybbektam Poccunckon depepaumn (ganee -
ynpasnenms PHC Poccun, YOHC Poccun), mexpernoHansHbiMu nHcnekumsamm ®HC Poccumn
Nno KpynHenWwnm HanoronnatenbLlmkam, nicnekuymamm HC Poccun no paroHam, panoHam B
ropogax, ropogam 6e3 panoHHoro geneHus, mHcnekumsamm OHC Poccum mexpanoHHOro
ypoBHS (aanee - nicnekummn ®HC Poccumn, NOHC Poccun).

20. lMpwn npepoctaBneHNn rocygapcTBEHHOW YCryrM HasioroBble OpraHbl He Brpase
TpeboBaTb OT 3asBUTENEN OCYLWECTBIIEHNS OENCTBMWA, B TOM YUCIE COrnacoBaHuMm,
HeobXxoAMMbIX A58 NOSTyYeHUs rocy4apCTBEHHOW YCNYrn U CBA3aHHbIX ¢ obpalleHneM B NHble
rocyAapCTBEHHbIE OpraHbl, OpraHu3auuu, ecnm WHOe He npeaycMOTpeHO HanorosbiM
kogekcom Poccuinckon depepauum.

OnucaHue pe3ynbTaTa NpefocTaBleHUsA rocyfapCcTBEeHHOM yCnyru

21. Pe3ynbTaToM npenocTaBfieHMsi roCygapCTBEHHOW ycnyrn saBndetca GecnnaTtHoe
WHopMMpoBaHne (B TOM 4YMcrie B MNUCbMEHHOW opMe) HanoronnaTenbLMKoB,
nnaTenbwmMkoB COOPOB U HamoroBblIX areHToB O [OEeNCTByHOLWMX Hanorax wu cbopax,
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3aKoHoAaTeNnbCTBE O Hanorax U cbopax U MPUHATLIX B COOTBETCTBUM C HUM HOPMATMBHbIX
NpaBoOBbIX akTax, NopsaKe NCYMCNEHMS U ynnaTbl HanoroB 1 cbopoBs, Npasax U 0693aHHOCTAX
HanoronnaTenbLlMKOB, MnaTenbwukoB CcOOPOB M HaroroBblX areHToB, MOSIHOMOYUAX
HanoroBbIX OPraHoOB M UX AOIDKHOCTHbLIX NUU, a Takke npuem (oTka3 B nNpueme) HaroroBbIX
Aeknapauun (pacyeTtoB) nMbO HarnpaBneHwe yBeaoMmIieHMs (coobLlleHune) 3asBuTeno o
HenpegoCTaBNeHUM rocyAapCTBEHHOMN YCIYTN.

Cpok npeaoctaBrneHUs rocyaapcTBeHHOW YCIyru, CpoK Bbiaayu (HanpaBreHus)
AOKYMEHTOB, ABMAIOLWUXCA pe3ynbTaToM npeaocTaBrieHMA rocyaapCcTBEHHOM YyCIyru

22. Cpok npegocTaBneHWss rocygapCTBEHHOW YCryrM, Bbldayn (HanpasneHwus)
AOKYMEHTOB, SBMSAOLWMUXCA pe3ynbTaToM nNpefocTaBlieHUs rOCyAapCTBEHHOW  yCryru,
onpegenseTcs HacToaWwnM AAMUHUCTPATUBHBLIM PErfiaMeHTOM NPUMEHUTENbHO K KOHKPETHOM
agMVHUCTpaTUBHOM npoueaype.

I'Iepe'-leHb HOPMaTUBHbLIX NPaBOBbLIX aKTOB, perynmpyrowumx oTHoWeHusA, BO3HUKaroLwue
B CBA3U C npepnocTtaBlieHnem rocyp,apCTBeHHoﬁ ycnyrumn

23. MpepocTaBneHne rocygapCTBEHHON YCryrn OCYLLECTBSETCS B COOTBETCTBUM CO
cnegyrwmmMm HOpMaTUBHbLIMU NPaABOBbLIMU aKTaMu:

1) 3akoHom Poccuinckon depepaumm ot 21 mapta 1991 r. N 943-1 "O HanoroBbix
opraHax Poccuiickon ®depepaumn” (Begomoctn Cbhesga HapogHbix genytatoB PCOCP wu
BepxosHoro Coseta PCOCP, 1991, N 15, cT1. 492; Begomoctn Cbe3ga HapoOAHbIX AenyTaToB
Poccuinckon depgepaunm n BepxoBHoro Coseta Poccunckon depepaumn, 1992, N 33,
cT.1912; N 34, cT.1966; 1993, N 12, cT.429; CobpaHue 3akoHogaTenbcTBa Poccunckom
depepaumn, 1997, N 47, ct. 5341; 1999, N 28, ct. 3484; 2000, N 46, ct.4537; 2002, N 1,
cT. 2; N 22, c1. 2026; 2003, N 21, cT. 1957; 2004, N 27, cT. 2711; 2005, N 30, cT1. 3101; 2006,
N 31, cT1. 3436; 2009, N 29, cr. 3599; 2010, N 48, cT1.6247; 2011, N 27, cT.3873; N 30,
cT. 4575; N 48, cT1. 6730);

2) nognyHktom 1 nyHkta 1 crtatbu 21, noanyHktamu 4, 6 n 10 nyHkta 1 ctaTtbu 32,
crtateern 80 yactn nepeon Hanorosoro kogekca Poccuiickon depepauuu;

3) ®epepanbHbiM  3akoHoM oT 27 wuonsa 2010r. N 210-¢3 "O6 opraHusauuu
npefoCcTaBieHUs FoCy4apCTBEHHbIX U MyHUUMNanbHbiX yenyr' (CobpaHne 3akoHogaTenbCcTBa
Poccunckon depepauumn, 2010, N 31, ct.4179; 2011, N 15, cT.2038; N 27, 3880; N 29,
cT. 4291; N 30, cT. 4587; N 49, cT. 7061);

4) T[lonoxeHvem o  depepanbHOM  HanoroBon  cnyxbe,  yTBEPXAEHHbLIM
noctaHosneHnem lpaButenbctBa Poccuinckon ®epepaumm ot 30 ceHtabpsa 2004 r. N 506
(Cobpanue 3akoHopaTenbctBa Poccuiickon depepaunn, 2004, N 40, ct. 3961; 2005, N 8,
CT. 654; N 23, c1. 2270; 2006, N 23, cT. 2510; N 24, cT. 2602; N 33, cT. 3638; N 52, cT. 5587;
2007, N 15, c1.1800; N 24, cT.2920; 2008, N9, cT1.853; N 29, cr1.3527; N 46, cT.5337;
2009, N 6, cT. 738; N 9, cT. 1119; N 30, cT. 3805; 2010, N 11, cT. 1224; N 26, cT. 3350; N 50,
CT. 6725; 2011, N 12, cT. 1639; N 14, cT. 1935; 2012, N 1, cT. 192).

UcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOGXOAUMBbIX B COOTBETCTBUU C
HOPMaTUBHbLIMU NPaBOBbLIMU aKTaMu AN NPefOCTaBleHUA rocyAapCTBeHHOM yCnyru,
noanexawux npeAcTaBreHUIo 3asiBUTeNneM, Cnoco6bl UX NOoNyYeHus 3asButenem, B
TOM Yucne B 3/1IeKTPOHHOW hopmMe, NOPSAAOK UX NpeacTaBleHUs
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24. |/|C‘-IepI'IbIBalOLLI,V|l7I nepevyeHb [OOKYMEHTOB, HeobXxoauMbIX B COOTBETCTBMM C
HOPpMaTMBHbIMKU TMpaBOBbIMXA aKTaMh OJ14 npegocrtaBneHnd Focyﬂ,apCTBeHHOVI yCnyru,
noanexawmx npeancrasrieHnto 3adaBuTesieMm, cnocobbl ux noJsiydeHnd 3adasuTenem, B TOM
yucrie B 3]'IeKTp0HHOI7I q)opme, nopAaAnoK ux npeacraBlieHnd npeagycMoTpeHbl HaCTOALWNM
A,D,MI/IHI/ICTpaTVIBHbIM pernameHToM npuMeHuUTEesIbHO K KOHerTHOVI a,El,MI/IHI/ICTpaTI/IBHOI7I

npoueaype.

MC‘-IepﬂbIBaI-OI.LI,VIVI nepeyvyeHb AOKYMEHTOB, Heob6XxoAUMbIX B COOTBETCTBUMU C
HOPpMaTUBHbLIMU NPaBOBbLIMA aKTaMU ANA npeaocTaBrieHUs rocynapCTBeHHoﬁ ycnyru,
KOTOpPbIe HaxXxoOsaTCA B pacrnopsXXeHnn rocyaapctBeHHbIX opraHoB, opraHoOB MeCTHOro

camMoynpaBJieHUA U KOTOpPble 3asdBUTES1b BripaBe npeactaBUTb, a TakKXxe cnocoobl ux
nony4vyeHuA 3aaButenem, B TOM Hucrie B 3neKTpOHHOl7I dJopme, nopAaaokK ux
npeacTtaBrieHus

25. WcuepnbiBalowmii nepevyeHb [OOKYMEHTOB, HEOOXOAWMbIX B COOTBETCTBUMM C
HOPMaTUBHbLIMA MPaBOBbIMW akTamMn [Onsi NPefoCTaBneHuUs TOCy4apCTBEHHOW  yCnyru,
KOTOpble HaxOAsTCA B pPacrnopsiKEHWMM T[OCyOapCTBEHHbIX OpraHoB, OPraHoB MECTHOrO
camoynpaBfieHnss n KoTopble 3asiBUTENb BNpaBe nNpeacTtaBUTb, a Takke Ccnocobbl X
nonyyYeHnsa 3asiBUTENEM, B TOM YMCME B 3NEKTPOHHOM hopme, Nopsaok Mx npeacraBneHus
npeaycMoTpeHbl  HacToAWMM  AOMUHUCTPATMBHBLIM  PErnaMeHToM  MPUMEHUTENBbHO K
KOHKPETHON agMUHUCTPATMBHON NpoLeaype.

26. 3anpewaeTtcs TpeboBaTtb OT 3asBUTENS:

1) npeacTtaBneHUss OOKYMEHTOB WM WMHAOPMaUMM UAW OCYLLECTBNEHUA OENCTBUN,
npeacTaBneHne WM  OCYLLECTBMEHME KOTOPbIX He MNpegyCMOTPEHO HOPMaTUBHbLIMU
NpPaBoOBbIMM  aKTamu, pPeErynvpyrowMMn  OTHOLLUEHWUHA, BO3HMKaWOWME B CBA3N C
npegocTaBfieHMEM rOCy4apCTBEHHON YCIyru;

2) npencTtaBfieHMsi OOKYMEHTOB M  MHoOpmaumnm, KOTOopble B COOTBETCTBMM C
HOpMaTMBHbIMK MpaBoBbiMM akTamu Poccuinckon depepaummn, HOPpMaTUBHLIMU NPaBOBbIMM
akTamm cybbvektoB Poccunckon depepaumm n MyHUUMNAnNbHbIMW  NPaBOBbIMU  akTamu
HaxXoA4ATCSA B pacrnopsiKEHUN HANOroBbIX OPraHoB, MHbIX FOCYAAapPCTBEHHbLIX OpraHoB, OpraHoB
MECTHOro camoynpasneHuss u (unv) noaBeAOMCTBEHHbLIX FOCYAaPCTBEHHbIM OpraHam wu
opraHam MEeCTHOro CaMOynpaBfieHUs OpraHu3auumn, Yy4acTBYKOLIMX B nNpenocTaBrieHumn
rocygapCTBEHHOW YCNyrn, 3a WCKIOYEHMEM AOKYMEHTOB, yKa3aHHbIX B 4actu 6 craten 7
depepanbHoro 3akoHa ot 27 mons 2010 r. N 210-®3 "O6 opraHmsaunmn npenoctaBrieHns
rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr".

UcyepnbiBalowmin nepeyeHb OCHOBaHUI ANsl 0TKasa B NpMemMe AOKYMEHTOB,
Heo6xoAMMbIX ANA NPefoCTaBreHUA rocyAapCTBEHHOWN yCnyru

27. OcHoBaHusIMM [nis OTKasa B MpuMemMe [OKYMEHTOB, Heobxoaumbix Ans
NpeaoCTaBneHNsi roCyaAapCTBEHHON YCNYTrn, ABMNSOTCS:

1) ona uanyeckoro nuua, He SBNSALWEroca MHAMBUAYyanbHbIM NpeanpuHUMaTtenem, -
OTCYTCTBME NOAMUCKM (U3MYECKOrO Imua (B 3anpoce, NpPeACTaBfeHHOM Ha OymaKHOM
HocuTene), ykasaHus ero hamunum, MMeHu, oT4ecTBa (NpuM Hanu4uMm) U NOYTOBOrO agpeca
(appeca 3neKTPOHHOWM NOYThI);

2) Ans opraHnsauuun (MHOMBMAOYanbHOro NpeanpuHMMaTens) - OTCyTCTBME B 3anpoce:

a) yKasaHusi MoOSIHOr0 HAaUMEHOBAHUSA opraHmsauumn (amunumn, UMeHn, oT4ecTBa (npu
HanU4Mn) MHOMBUAYaNbHOro NpeanpuUHUMaTens);
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6) ykasaHuna NHH 3assutens;
B) yKa3aHUs NoYTOBOro agpeca (agpeca afekTPoOHHOM MoYThl) 3asBUTenNs;

WNHopmauus 06 nsmeHeHunsx:

lMpukaszom MuHgpuHa Poccuu om 26 Oekabpsi 2013 e. N 138H e nodnyHKm "2" eHeceHbI
U3MEHEeHUsl, ecmyrnarouue 8 cusly no ucmedyeHuUu oOHO20 mMecsua Cco OHS oghuyuaribHO20
onybrukosaHusi Ha38aHHO20 fpuKasa

CM. mekcm nodrnyHkma e rpedbidywed pedakyuu
r) NoANMCKU N yKasaHus aMuinnm U MHMLMAaNoB U3NYeCcKoro nuua - NpeacTaBuUTENs
opraHusauun, npeactaBmBlLero W (MnNKM) nognucaBLIero 3anpoc, OTCYTCTBME NevaTy
opraHusauum B 3anpoce, npeacTaBneHHoOM Ha GyMaXHOM HOCUTENE;

WNHopmauus 06 nsmeHeHusx:

lNpukazom MuHgbuHa Poccuu om 26 Oekabpsi 2013 2. N 138+ 68 nodnyHKkm 3 6HECEHbI
U3MEHEHUSsI, ecmynarnuue 8 cusmy no ucmedyeHuUu o0HO20 Mecsiua co OHS oghuluasibHO20
onybnukosaHusi Ha38aHHO20 MNpuKasa

CM. mekcm nodrnyHkma 8 rpedbidywed pedakyuu

3) oTCcyTCTBME YCUNEHHOW KBanMULMPOBAHHOW 3NIEKTPOHHOM NOANUCK 3asBUTENS Un
HEeCOOTBETCTBME AaHHbIX Bragenbla KBannduumMpoBaHHOIO cepTudukaTa Knova npoBeEpKU
3NEeKTPOHHOW Moanucn (panee - KBanMUUMPOBaHHbIN CepTUdUKAT) AaHHbIM 3asiBUTENS B
3anpoce, nNpeacTtaBfieHHOM B 3MNEKTPOHHOM dopmMe MO TeNeKOMMYHUKALMOHHbLIM KaHanam
cesa3u (ganee - TKC);

4) HenpeacTaBfeHWe YNOSTHOMOYEHHbIM MNpeacTaBUTENEM 3asiBUTENs AOKYMEHTOB,
noaTBepXaawoWwmMx B YCTAHOBMEHHOM MOPsiAKe €ro MofHOMOYMe Ha npeacraBreHne
COOTBETCTBYHOLEro 3anpoca Ha byMaxxHOM HocuTene;

5) oTcyTcTBME Y NUUA, NognNUcaBLLEro 3anpoc, NOHOMOYMI 0bpaLLaTbCsl B HANOroBbIN
opraH Ans nosyvyeHus nHpopmauum o 3asisutene;

6) NpeacTaBneHune 3anpoca, TEKCT KOTOPOro He NogaaeTCs NPOYTEHMIO.

28. OcHoBaHMsIMK N9 OTKa3a B NpMeMe HaroroBou Aeknapaumm (pacdeTta) sBnAsoTCS:

1) oTCyTCTBME [AOKYMEHTOB, YOOCTOBEPANLMX MUYHOCTb (PMU3MYECKOro nuua, unu
OoTKaz u3n4eckoro nuua npeabsaBUTb OOIDKHOCTHOMY  nuuy, npegocTaBnisioLemy
rocya4apCTBEHHYIO yCnyry, Takume [JOKYMEHTbl B Clnyyae npeacTaBfieHns HaroroBow
Aeknapaunm (pacyeTa) HeNocpeaACTBEHHO 3TUM JIULIOM;

2) oOTcyTCTBME [OOKYMEHTOB, MOATBEpXOalLWmMx B YCTAHOBNEHHOM nopsaake
NnofHOMOYNA PU3NYECKOro nuua - YMNONHOMOYEHHOro npeacTaBuTensd 3asBuTens Ha
npegcTaBrfieHMe HaroroBown Aeknapauuun (pacdeta) unu noaTBepxaeHne OOCTOBEPHOCTU U
MONHOTLI CBEQEHUN, YKa3aHHbIX B HArNoroBown geknapauum (pacyete), nMbo oTkas ykasaHHOro
niua npegbsaBvUTb LOOSMKHOCTHOMY Ivuy, NpefoCTaBrisioWeMy rOoCyAapCTBEHHYO YCRyry,
Takne JOKYMEHThI;

3) npencraBneHne HanoroBon Aeknapauum (pacyeTta) He No yCcTaHOBMEHHOW dopme
(ycTaHoBneHHOMY dhopmary);

4) oTCyTCTBME B HanoroBoWm Aekrnapauun (pacdeTte), NnpeacTtaBneHHOM Ha BymMakHOM
HocuTerne, NoANUCK pykoBoaMTENS (MHOro NpeacTaBuTens - U3nyeckoro nuua) opraHmsaumnm
- 3aaBuTensa (PU3NYeCcKoro nuua - 3asBUTENd UM ero NpeacTaBUTensd), YNoTHOMOYEHHOro
noaTeepXaaTtb LOCTOBEPHOCTb M MOSIHOTY CBEOEHWUN, yKasdaHHbIX B HanoroBoW Aeknapauuu
(pacueTe), neyaTn opraHusauunm;

MHdopmauma 06 nsmeHeHusax:

[Mpukaszom MuHgpuHa Poccuu om 26 Oekabpss 2013 2. N 138+ 6 nodnyHkm 5 eHeceHbI
U3MEHeHUsl, ecmyraroujue 8 cusly no ucmedyeHuu oOHO20 Mecsiua co OHSI oghuluaribHO20
onybnukosaHusi Ha38aHHOR20 MpuKa3sa
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Cm. mekcm nodnyHKma 8 npeodbidywel pedakuyuu

5) oTcyTCcTBME YyCUNEHHOW KBANUAULMPOBAHHOM 3IEKTPOHHOM NOANUCU PYKOBOAUTENS
(nHOrO nNpeacTaBuTEns - PU3MYECKOro NuLa) opraHnsauuu - 3assutens (usmMyeckoro nuua -
3asBuUTENd WM ero npeactaBuTens) WAM  HECOOTBETCTBME [daHHbIX  Bragenbua
KBanMuuMpoBaHHOroO cepTudukaTa [[aHHbIM pykoBoauTens (MHOro npeacraBuTens -
P13nMyeckoro nuua) opraHusauum - 3assutens (pumsmyeckoro nuua - 3asBUTENs WU ero
npeacTaBuTenisl) B HanoroBon Aeknapauuu (pacyete) B cryyae ee MpeacTaBrfieHus B
anekTpoHHon dpopme no TKC;

6) npeacTaBneHWe HaNoOroBon pAeknapaummM (pacyeTta) B HamnoroBbld oOpraH, B
KOMMEeTEHLMNI0 KOTOPOro He BXOAUT NpUeM 3TOM HanoroBown geknapauuun (pacyerta).

UcuepnbiBalowmii nepeyeHb OCHOBaHWUIA ANl NPUOCTaHOBNIEHUA UK OTKa3a B
npeaocTaBrieHUMU rocyAapCTBEHHOWN yCnyru

29. OcHoBaHuA Ons NPUOCTaAHOBIIEHUS NPefoCTaBfiEHUs FOCY4apCTBEHHOW YCnyru
OTCYTCTBYHOT.

30. OcHoBaHMAMM, nNPU  HaNUYUU  KOTOPbIX rOCyJapCTBEHHas ycnyra He
npefoCTaBnsieTCs, ABASATCA coAepKalmecs B 3anpocax:

1) npocbbbl O nNpeacTaBleHUN CBEOEHUW, He noanexawux pasrfiaweHunio B
COOTBETCTBMM C 3akoHoAaTenbcTBOM Poccuiickon ®defepaunmn, BKYasi CBeneHUs,
COCTaBMsOLLMNE rOCYAAaPCTBEHHYHO, HANOrOBYD UMW MHYHO OXPaHSEMYH 3aKOHOM TawmHy, UMu
cBedeHUs KOHUOEeHUMANbLHOro Xxapakrepa;

2) npocbbbl O MOATBEPXAEHWMM MNPaBUIMbHOCTU MPUMEHEHUS 3aKoHoJaTernbCcTBa O
Hanorax n cbopax;

3) npocbbbl O NpoBedeHMM 3IKCNepTU3 [OOroBOPOB, YyYpeauTeribHbIX WU UHbIX
AOKYMEHTOB, ecnn 3akoHogaTensCcTBoM Poccuiickon degepaumm He yCTaHOBIIEHO UHOE;

4) npocbbbl O NpeAacTaBneHUN B XOA4e JUYHbIX MPUEMOB B HarnoroBbIX OpraHax
MHOpMaLMK, HOCALLEN KOH(pUaeHUManbHbIN Xxapaktep, B YCTHON (hopMe UM B MMCbMEHHOM
dopme 6e3 npeacTaBneHUs [OOKYMEHTOB, YAOCTOBEPSIOWMX JIMYHOCTb 3asBuTEnen
(noaTeepxaawowWwmMx B YCTAHOBIIEHHOM  MOPsSAKe  MOMHOMOYMS  YNOSHOMOYEHHbIX
npeacraBuTenemn 3asiButenen);

5) HeueH3ypHble UM OCKOpOUTEmNbHbIE BbIPaXEHUS, Yrpo3bl XXWU3HWU, 300POBbLI0 U
UMYLLLECTBY OSPKHOCTHbIX MWL, HANOroBbIX OPraHoB U (UMn) YNEeHOB NX CeEMEN;

6) mncnpaBneHnsa u (MNKn) NOBPEXAEHUS, BrEKYLUME HEBO3MOXHOCTb OAHO3HAYHOro
NpoYTEHUS 3anpOCOB;

7) BOMPOCHLI, MO KOTOPbIM C 3asBUTENSIMA B YCTaHOBIIEHHOM MOPSAKe NpekpallieHa
nepenucka;

8) BoMpoc, Ha KOTOpbIA 3asiBUTEN0 MHOroKpaTHO (OBa pasa u Gonee) gaBanucb
OTBETbl B CBSA3W C paHee MpeAcTaBfeHHbIMW 3anpocamu, U MNpu 3TOM B 3anpoce He
NpUBOAATCA HOBble AoBOAbl unuM obctoaTenbcTBa, nMbO npeacTaBneHVe TpeTbero wu
nocrneaywwmx 3K3eMnnspoB OAHOrO 3anpoca, HanpasfeHHbIX B pasfuyHble OpraHbl
rocyfapCTBeHHOM BNacTu.

MepeyeHb ycnyr, kKOTopble ABNAIOTCA HEO6XOAUMbIMU U 06A3aTeNbHbLIMU AN
npeAocTaBlieHUsA rocyfapcTBEHHOM yCIyru, B TOM Yncrie CBeAeHUSA O [OKYMeHTaXx,
BblAaBaeMbIX OpraHM3auuaMm, y4acTBYHOLWMMN B NpeaoCcTaBleHUM rocyAapCcTBEHHOM
ycnyrm
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31. Tlpu npedocTaBneHMM T[OCYAAPCTBEHHOM YCNYyr OKasaHWe WHbIX  YCRyT,
HeobXoaMMbIX M 0b6si3aTenbHbIX Ans NPefoCTaBrEHMsT TOCYAapCTBEHHOW YCNyru, a Takke
y4yacTMe WHbIX OpraHu3auuMin B NPEOOCTaBfEHUM  FOCYOAPCTBEHHOW  yCnyru, He
OCYLLECTBMSATCS.

nOpﬂAOK, pa3smMmep n oCHOoBaHUA B3ANMaHUA rocyp,apCTBeHHoﬁ NOLUNIMHbI U UHOWN
nnatbl, B3MMaeMomn 3a npegocrtaBrieHne rocy,qapCTBeHHoﬁ ycnyrum

32. locypapctBeHHast ycnyra npepgocTaensieTcss 6e3 B3MMaHWS TrocydapCTBEHHON
MOLUSIMHbBI UM UHOW NnaTbl.

Mopspok, pasMmep 1 OCHOBaHUS B3UMaHUsA NnaThbl 3a NpefocTaBrieHne yCnyr, KoTopble
SIBNSIOTCA HEO6XOAUMbIMU U 06SA3aTeNbHbLIMU ANA NPefoCTaBIeHUsl FOCyAapCTBEHHOM
ycnyru, BKnio4vasi MHpopmaLmio 0 MeToAuKe pacyeTa pasmepa Takou nnatbl

33. Mnata 3a WHble YycCryrM, KOTOpble He oOKasblBalTCA AN NpefocTaBeHUs
rocyaapCTBEHHOW yCnyru, OTCyTCTBYET.

MakcumanbHbI CPOK OXXMAAHUS B OYepeau Npu nogaye 3anpoca o npefocTtaBrieHun
rocyaapcTBeHHOM YCIyru U Npy NonyyeHnu pesynbTaTta NpeaocTaBfeHUsA Takon
ycnyrm

MHdopmaums 06 nsmeHeHusix:

[Npukazom MuHebuHa Poccuu om 26 Oekabpss 2013 2. N 138+ 6 nyHkm 34 6HeceHbl
U3BMEHEHUSsI, ecmynaruue 8 cusmy no ucmedYyeHuu o0HO20 Mecsiua co OHS oghuluasibHO20
onybnukosaHusi Ha38aHHO20 MpuKasa

CM. mekcm nyHkma e rpedbidywied pedakyuu

34. MakcnmanbHbIM CPOK OXMAAHUS B o4vepenu npu nojaye 3anpoca 3asBuTenem
HenocpeacTBeHHO B uHcnekumo PHC Poccumn 0 npegoctaBneHnm rocyaapCTBEHHOM YCyrn U
npw Nony4YeHnn pesynbtaTta NpegoCTaBIeHNs Takom yCryrm coctaBngaeTt He bonee 15 MUHYT.

35. B cnyyae Heobxogumoctm 3a 5 pabounx p[Hen [[O  YCTAHOBIEHHOIO
3aKoHOOATENbCTBOM O Hanorax um cbopax cpoka npeacTaBfieHUs HanoroBbIX Aekrapauunn
(pacyeToB) B HamnoroBbli OpraH HavanbHUK (3amMecTuTenb HadvanbHuka) mHcnekuum OHC
Poccuu BnpaBe onpenenuts MHOE MakcuMarnbHOe BpeMS OXMOAHUA 3asBUTENS B odepean C
Yy4ETOM MMEKLLMXCA PECYPCOB, HO HE Bornee AByx YacoB. [1pn aToM OmKeH ObiTb 06ecneyeH
npuemMm Bcex 3aaButenen, obpatmslumxca B mHcnekumio ®HC Poccum He nosgHee, yem 3a
COPOK MWHYT [O OKOH4YaHus paboyero OHS, C y4eTOM BO3MOXHOIO MPOANEHNS BpPEMEHU
paboThbl.

CpoOK 1 NopsiAoK perncTpaumm 3anpoca 3asBUTenNA o NpefocTaBneHnm
rocyaapCcTBEHHOM yCnyru, B TOM YUcrie B 3JIEKTPOHHOM chopme

36. Cpok MW nMOpsigoK perucTpauMmn 3anpoca 3asiBUTenst O NpeaocTaBleHuu
rocyJapCTBEHHOW  yCryrM B HarnoroBblX  OpraHax  Ofnpefensitotcs  HacTosWUM
ALMUHUCTPATUBHBLIM  pPErIaMeHTOM MPUMEHUTENIbHO K KOHKPETHOW aAMUHUCTPaTUBHOM

npoueaype.
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TpeboBaHusA K NnoMeLLeHUSAM, B KOTOPbIX NpeAocTaBnsieTCA rocyfapcTBeHHas ycnyra, K
MecCTy OXuAaHus U npvemMa 3asaBuTeneun, pasmMeLeHnto u ohopmMrieHno BUsyanbHoOW,
TEKCTOBOW U MyNnbTMMeAUMHOU UHhopMaL MM o nopsake npeaocTaBrieHUsA
rocyaapcTBeHHOM ycryru

37. NHbopmaums o rpaduke (pexunme) paboTbl HANOroBoro opraHa pasmelaeTca Ha
BXOZ€ B 3j@aHne 3TOro HaforoBoro opraHa Ha BUgHOM MecCTe.

38. lNpuem 3asBuUTENEN B HANOroBblIX OpraHax OCYLLEeCTBNSAETCs, Kak npaBwusio, B
crneunanbHO 060pyaAoBaHHbIX MOMeLLEeHUAX (OnepaumnoHHbIX 3anax unm kabunHeTax).

MomeweHnss ana npuema 3asaBuTENEn pasMeLLaloTCs Ha HWKHUX dTaxax 34aHun
HanoroBbIX OPraHoB, N0 BO3MOXHOCTU, C OTAESbHbIM BXOA0M.

Bxog B nomelleHns, B KOTOPbIX NpefoCTaBfsieTCA rocygapCTBEeHHas ycnyra, U
nepeasumXeHne NoO HUM He AOSMKHblI cOo3daBaTb 3aTPyOHEHUW ANS NUL C OrpaHUYEHHbIMU
BO3MOXXHOCTSIMU 300POBbA.

39. [Ana oxuaaHusa npuema 3asBuUTeNsM OTBOAATCS MecTa, 0060pyAoBaHHbIE CTYbSAMN,
KpecenbHbIMXU  CEeKUMAMM WM cKaMbsMW, cTofnamm  (CTomkamn) gns obecneveHus
BO3MOXXHOCTM O(POPMMEHNS OOKYMEHTOB.

40. TlomelweHne ana npuema 3aaBuTenen  JOMMKHO 6biTb 0BopyaoBaHO
WHOPMALUMNOHHLIM  CTEHAOM, KOMMBIOTEPOM CO CMPaBOYHO-NPABOBbIMM CUCTEMAMU U
OCHaLLEHO CrpaBOYHbIM TENEOHOM.

MHpopMaUnOHHbIE CTeHObl OOMKHbI pacnonaraTtbCsad B MecTe, [AOCTYNHOM [N
npocmoTpa (B TOM 4ucne npum 6onblIOM KonmyecTBe nocetutenen). MHdopmauusa gormkHa
pasmMeLlaTbca B yaobHon onga BocnpuaTnsa dpopme.

41. Paboyee MecCTO [AO/MKHOCTHOrO nuua, OTBETCTBEHHOrO 3a MpeaocTaBreHve
rocyAapCTBEHHOW YCnyru, [AOMKHO OblTb 060OpyAOBaHO KOMMLIOTEPOM C  AOCTYNOM K
WH(POPMALUUNOHHBIM  pecypcaMm HaroroBoro opraHa, WH(OPMaLNOHHO-CNPaBOYHbIM U
npaBoOBbIM CUCTEMAM, a TaKKe K NporpaMMHbIM Npoayktam, paspabdotaHHeiv PHC Poccum.

42. [OmKHOCTHble nuua, OTBETCTBEHHble 3a MpefoCTaBfieHne rocyaapCTBEHHON
ycnyrn, obssaHbl MMeTb Npu cebe Genmxnm mn (unm) Tabnuukm Ha paboymx mecTtax C
yKaszaHuemM hamunmin, UMeH, OT4eCTB (MPU Hann4mMm) 1 3aHNMaEMbIX JOIMKHOCTEN.

43. [ononHutenbHble TpeboBaHMs K pasMeweHuno U OGOPMIIEHMIO MOMELLEHUN,
pasmeLLeHno N 0POPMIIEHUID BU3yaribHOW, TEKCTOBOW U MYIbTUMEANWHON MHGOpMaUUKn He
npeabsBrsOTCS.

MokasaTenu [4OCTYNHOCTU U KayecTBa rocyfapCTBEHHOM yCIyru, B TOM Yyucne
KONMYeCcTBO B3auMOAeNCTBUI 3asBUTENSA C AOMMKHOCTHLIMU Nl aM1 NpuU
npeAocTaBlieHUM roCyAapCTBEHHOW yCNyru U UX NPOAOIIKUTENbHOCTb, BO3MOXHOCTb
nony4yeHUsA rocyaapcTBEHHOM yCNyrn B MHOroyHKLMOHaNbLHOM LieHTpe
npeAoCTaBlIEHUA rocyfapCTBEHHbIX U MyHULIMNANbHbIX YCNYr, BO3MOXHOCTb
nony4eHusi MHcopmaLmm o xoae NpeaocTaBNeHUsi rocyfapCcTBEHHON yCryru, B TOM
yucrne ¢ UCNOoNb30BaHWEM UH(POPMALMOHHO-KOMMYHUKALMOHHbIX TEXHOJOMMM

44. MNokasaTtensammn 4OCTYNHOCTU U Ka4yeCcTBa rocyJapCTBEHHOW YCyru sSIBAAIOTCA:

1) OTKpbITBIM OOCTYyNn Ana 3asBuTenen K uHGopmaumMm O Mopsigke u  cpokax
npenoCcTaBfeHNst rocygapCTBEHHOW ycnyru, nopsgke obxanosaHusa aencteun (6esgencraene)
AOIMKHOCTHbIX NUL, OTBETCTBEHHbIX 32 NpeaoCcTaBreHne rocygapCTBEHHON YCryru;

2) cobntogeHne ctaHgapTa npeaocTaBneHnst rocy4apCTBEHHOW YCMyruA;



3) oTcytcTBME OBOCHOBaHHbIX anob 3asButenen Ha pencteus (6esgencrtsue)
AOIMKHOCTHbIX JML, OTBETCTBEHHbIX 332 NpefocTaBreHne rocyaapCcTBEHHON YCNnyru.

45. 3asButensm obecneynBaeTcs BO3MOXHOCTb MOMy4YeHUs MHGopMaLmmn o nopsiake
npefocTaBfieHns rocygapCTBEHHOW YCIyrn, a Takxke KOnMpoBaHUA (OOpPM 3arnpocoB U UHbIX
AOKYMEHTOB, HeobXoAMMbIX AN MNOMyYEeHUA rocydapCTBEHHOW YCNyru, Ha oduumnanbHbIX
cantax ®HC Poccun n ynpasnenun ®HC Poccun, EguHOM nopTtane rocygapCTBEHHbIX W
MyHULMNAnNbHbIX yenyr (pyHKuun), a Takke yepes ML,

46. 3asButensam obecneyvMBaeTCs BO3MOXHOCTb OLEHWUTb OOCTYMHOCTb M KayecTBO
rocyaapcTBeHHou ycnyrm Ha oduumansHom camte ®HC Poccum www.nalog.ru B online-
cepsuce "AHkeTMpoBaHue".

lll. CocTaB, nocnenoBaTenbHOCTb U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHbLIX
npoueayp, Tp960BaHMﬂ K nopsaAAaKy Ux BbinoJiHeHUs, B TOM 4Yucrne 0COBGeHHOCTH
BbINOJIHEHNA agAMUHUCTPATUBHbIX nMpoueayp B 3.I'IeKTpOHH0171 CbOpMe

47. TlpepocTtaBneHnMe rocygapCTBEHHOW Yycryrnm BKoYaeT B cebsa cnepywoowme
aAMUHUCTPaTUBHbIE NpoLeaypbl:

1) ny6nuyHoe nHdopmmnpoBaHue:

a) nybnuyHoe WH(oOpMMpPOBaHME MNOCPEACTBOM pa3MeLleHna uHdopMauum Ha
odumumanbHbix camtax ®HC Poccuun, ynpasnenHun ®HC Poccun, B CMW, HanpaBneHue
nHgopmaumm no TKC;

0) nybnuyHoe WHGOPMMPOBaAHME MNOCPEACTBOM pasMeLleHna WHdopMauun Ha
WHOPMAUMOHHBLIX CTeHgax wu (unu) B KomMnbioTepax obuwero Aoctyna Cco ChpaBOYHO-
npaBoBbIMM CUCTEMaMU M NMPOrpamMMHbIMKU NpoaykTamu, paspabotaHHbiMm PHC Poccuy;

B) nybnnyHoe uHGPOPMUpPOBaHME NOCPEACTBOM MNPOBEAEHUS CEMMHAPOB, "KPYribIX
CTONOB" N UHbIX MHCPOPMALMOHHO-NPOCBETUTENBCKUX M 0BYyYatoLLMX MEPONPUATUN;

2) nHamemayanbHOe NH(POPMUpPOBAHME:

a) uHamBMayanbHOe NHPOPMMPOBaAHME HA OCHOBAHMM 3aNpoCoB B YCTHOW (hopMe;

0) wHaouBuayanbHoe WHMOPMMPOBAHME HA OCHOBAHMM 3anpocoB B MUCbMEHHON
copwme;

B) mHOuBugyanbHoe WHGOPMUPOBAHME HA OCHOBAHWW 3anpPOCOB B 3SIEKTPOHHOM
dopMe C yCUIEHHON KBaNM@ULMPOBaHHOW 3NeKTPOoHHOM nognuckto no TKC;

MHdopmaums 06 nsmeHeHusix:

[Mpukazom MuHgpuHa Poccuu om 26 Oekabpsi 2013 2. N 1384 6 nodnyHkm "2" 8HeCeHbI
U3MEHEHUSI, ecmynaruue 8 cusry no ucmeyYyeHuu o0HO20 Mecsua co OHS oghuluasibHO20
onybnukosaHusi Ha38aHHOR20 MNpuKa3sa

CM. mekcm nodnyHkma 8 rnpedbidywed pedakyuu
r) MHOMBUAYyanbHOEe MH(OPMUPOBAHME O COCTOSIHUM pacyeToB MO Hanoram, cbopam,
neHsMm, wrpacdam, NpoLeHTaM Ha OCHOBaHMUM 3anNpoCcoB B NUCbMEHHOW DOPME;

MHdopmaumsi 06 nsmeHeHusix:

[Npukazom MuHebuHa Poccuu om 26 dekabps 2013 2. N 138+ 8 nodnyHkm "0" 8HeCEeHbI
U3MEHeHUsl, ecmyraroujue 8 cusly no ucmedyeHuu oOHO20 Mecsiua co OHSI oghuluaribHO20
onybrukosaHusi Ha38aHHOR20 fpuKka3sa

Cm. mekcm nodnyHKma 8 rnpeodbidywel pedakyuu
A) nHouBuayansHoe MHPOPMUPOBAHNE O COCTOSIHUM pacyeToB NO Hamnoram, cbopam,
neHsMm, wrpadam, NpoLeHTamMm Ha OCHOBaHMM 3aNpoOCOB B ANIEKTPOHHOM (hOpMe C YCUNEHHOWN
KBanuuumMpoBaHHOW 3MeKTpoHHON nognuckto no TKC;

WHdopmaums 06 nsmeHeHusix:
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[Mpukaszom MuHgpuHa Poccuu om 26 Oekabpsi 2013 2. N 138+ 6 nodnyHkm "e" eHeceHbI
U3MEHEHUS, ecmynaruue 8 cusy no ucmedYyeHuUu o0HO20 Mecsiua co OHS oghuyuasibHO20
onybiukosaHuUsi Ha38aHHO&20 rpuKa3aa

CmM. mekcm nodrnyHkma 8 rpedbidywed pedakyuu
e) wuHaueuayanbHoe MWHMOPMUPOBaHME 00 MCMONHEHMM 06s3aHHOCTM MO ynnaTe

HanoroB, cbopoB, MNeHewn, WTpadoB, NPOLEHTOB Ha OCHOBaHWW 3anpoOCOB B MUCbMEHHOM
opme;

WHdopmaumsi 06 nsmeHeHusix:

lNpukazom MuHgbuHa Poccuu om 26 Oekabpsi 2013 2. N 138H 6 nodnyHKm "X" 8HeceHbl

U3BMEHEeHUs, ecmyrnaruwue 8 cusy rno ucmedyeHuu o0HO20 Mecsua co OHS oghuyuaribHo20

onybriukosaHuUsi Ha38aHHO20 rpuKa3sa

CM. mekcm nodnyHkma e rpedbidywed pedakyuu

X) uHAMBMOyanoHoe WHgopMupoBaHMe 006 WCMOMNHEeHMM 00s3aHHOCTM Mo ynnaTte
HanoroB, cbopoB, neHeun, WTpadoB, NPOLEHTOB Ha OCHOBAHWWM 3anpoCOB B 3NEKTPOHHOWN
dopMe C YCUINEHHOWN KBaNMULMPOBAHHOW 3NeKTPOHHOW nognuckto no TKC;

3) npueM HanoroBbIX Aeknapauumn (pac4eToB):

a) NpvemM HanoroBbiX Adeknapauumnh (pacyeToB), NpeacTaBfeHHbIX Ha OGyMaXHOM
HocuTene 3asiBUTenemM HenocpeacTBEHHO;

0) npuem HanoroBbiXx Aeknapauumn (pacyeToB), NpeacTaBfeHHbIX Ha OyMaXHOM
HOcUTEnNe No NnouTe;

B) MpPMEM HamnoroBbiX Aeknapaumin (pacyetoB), NPEeACTaBIEHHbIX B 3NEKTPOHHOWN
dopme no TKC.

48. HavanbHukn (3aMecTUTenn HayasnbHUKOB) CTPYKTYPHbIX MoApasgeneHuni
HaNoroBbIX OPraHoOB €XeMeCAYHO [0 MEepBOro Yucrna crnefyloulero mecsua HanpasnsoT B
CTPYKTYpHOE nogpasfgerieHne, OTBETCTBEHHOE 3a NpefoCcTaBfeHne rocygapCTBEHHOW yCnyru,
CMUCOK N KOHTaKTHble TernedoHbl AOMKHOCTHLIX N, NpUBREKaeMblX AN npefocTaBreHus
rocyapCTBEHHOM YyCIyru.

49. CxeMbl nocnegoBaTenbHOCTU OENCTBUN AOIMKHOCTHbLIX UL, OTBETCTBEHHbIX 3a
npefocTaBfieHMe rocygapCTBEHHOW ycnyrn, npuBedeHbl B npunioxeHmax NN 1-5 K
HacTosilwemMy AIMUHUCTPATUBHOMY pPErfiaMeHTy.

My6nunyHoe nHcpopmupoBaHme

50. Ty6nmMyHoe WHGOPMUPOBAHUE OCYLLECTBASETCA MO WHULMATMBE HanoroBbIX
OpraHosB.

51. TlybnuyHoe WHGOPMMPOBAHME B  HarnoOroBblX OpraHax OCYLECTBNSAT
OOIMPKHOCTHbIE NUUA CTPYKTYPHbIX MNoApasAefneHui, OTBETCTBEHHbIX 3a npeaocTaBfieHne
rocygapCTBeHHON ycnyru, pasmelleHne nHgpopmaumm B CMW, HanpasneHne nHdopmauum no
TKC.

52. [omKHOCTHble nuua, OTBETCTBEHHblE 3a NpefoCTaBfiEHWE rocyaapCTBEHHOM
ycnyru, npu nyénm4yHom nHopmmpoBaHumn oba3aHbi:

1) obecneumBaTtb 3asBUTENENW uHGOpPMaUnen B COOTBETCTBUM C HACTOSLLMM
AOMUHUCTPATUBHbBIM perfiaMeHToM;

2) nogpepxuBatb B aKTyarbHOM COCTOSHUM WH(OPMaUMOHHbIE MaTepuanbl Ha
oduumanbHbix cantax PHC Poccun, ynpasneHnn PHC Poccumn, MHPOPMaLMOHHBIX CTeHAAX,
B KOMMbloTepax obLlero AocTyna co CNpaBOYHO-NPaBOBLIMU CUCTEMAMM U C NPOrPaMMHbIMU
npogykramu, paspaboTtaHHbiM PHC Poccuu;

3) NpoBOAUTbL aHanu3 akTyanbHbIX M NPOBNEeMHbIX BONPOCOB, ONpeaensaTe TeMaTuky
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CEMMHApOB, "KPYrnbiX CTOMOB" U MHbIX MH(OPMALNOHHO-NPOCBETUTENLCKUX N 0By4atoLmx
MepPONpUATUNA.

53. B uenax npoBegeHus aHanu3a akTyanbHbiX W NPOGRneMHbIX BOMPOCOB
AOJDKHOCTHOE NMUO, OTBETCTBEHHOEe 3a MpefocTaBfieHne rocyapCTBEHHOM  YCryru,
eXxekBapTanbHO He nosgHee 15 uncna mecdua, creylollero 3a npolweawmvm KBapTarnowm,
dopmMmnpyeT TUMNOBbIE BOMPOCHI 3asBUTENEN Ha OCHOBaHUM UX 3arnpocoB B YCTHOW dhopme,
npeaCcTaBEHHbIX HEMOCPEACTBEHHO UNKN MO TenedoHy crnpaBOYHOW ChyxObl U HanpasnseT
NX Ha4yanbHWKY (3aMeCTUTENIO HaYyaribHUKa) CBOEro CTPYKTYpPHOro noapasgeneHus.

54. PykoBogutenb (3amecTutenb PYKOBOAMUTENS) HAMOroBoro opraHa no
npeaCcTaBNEeHNI0 HavanbHUKa (3aMecTUTEeNs HavarnbHUKa) CTPYKTYPHOro nogpasgeneHuns
HanoroBoro oOpraHa, OTBETCTBEHHOro 3a MnpefoCTaBfieHMe rOCyAapCTBEHHOM YCnyru,
NPUHMMAET pelleHne O MOAroTOBKE TUMOBbLIX OTBETOB Ha COOTBETCTBYHOLLME BOMPOCHI
3agBuTenen uM pasmeweHun MHMOPMALMOHHBLIX MaTepuanoB Ha oduunanbHbIX canTax
ynpasnexHmn ®HC Poccuu, B nybnvkyembix ouumnanbHbIX N3gaHUSX HanoroBbIX OpraHoB, B
CMI.

55. KOHe4YHbIM pe3ynbTaTOM BbINOMHEHUS aAMUHUCTPATMBHOM npoueaypbl Mo
nyonuyHoMy  MHMOPMUPOBAHUIO  SABASIOTCA  MPOBEAEHMEe  HanoroBbiMM  OpraHamu
WHOPMALMOHHO-NPOCBETUTENBCKMX U OByyalowmx MeponpuaTUn 1 npeactaBfeHne
3as1BUTENAM COOTBETCTBYHOLLEN NHOPpMaLINN.

My6nnyHoe nHcpopmmpoBaHme nNnocpeacTBOM pasmeLeHUA nHpopmaumm Ha
oduumanbHbix cantax PHC Poccun, ynpasneHun PHC Poccun, B CMU, HanpaBneHue
nHcpopmauum no TKC

56. Ha odwmumanbHom cante ynpasneHuns PSHC Poccum pomkHa pasmelratbed
WHopMauus, ykasaHHaa B nyHkte 13 Hactoawero ALMUHUCTPATUBHOIO perfiameHTa, a
Takke criegyrowiast MHpopmaums:

1) Kogbl knaccudmkaumm JOX0A0B BHOAXKETOB;

MHdopmaums 06 nsmeHeHusix:

lNpukazom MuHgbuHa Poccuu om 26 Oekabpsi 2013 2. N 138+ 8 nodnyHKm 2 6HECEHbI
U3MEHEHUSI, ecmynaruue 8 cusry no ucmeyYyeHuu o0HO20 Mecsua co OHS oghuluaibHO20
onybnukosaHusi Ha38aHHO20 MpuKasa

CM. mekcm nodnyHkma 8 rnpedbidywed pedakyuu
2) pekBM3NTbl COOTBETCTBYHOLWMX cyeToB PeaepanbHOro KasHavyemcrBa W UHble
cBedeHus, Heobxoanmble ONs 3anoSfIHEHUS] NOPYYEHUI Ha NepeyuncrieHmMe Hanoros, c6opos,
neHen, WTpadoB, NPOLEHTOB B BIOAKETHYO cuctemy Poccurckon ®eaepaunu;

MHdopmaums 06 nsmeHeHusix:

[Mpukazom MuHguHa Poccuu om 26 dekabps 2013 2. N 138H nodnyHkm 3 u3noxeH 8 Hogou
pedakyuu, ecmynarowed 8 cusny rno ucmedyeHUuu o0HO20 Mecsua co OHS ogbuyuaribHO20
onybrnukosaHusi Ha38aHHOR20 MpuKa3sa

CM. mekcm nodnyHkma 8 rnpedbidywed pedakyuu

3) nepeveHb TEPPUTOPUN MyHMUMNAMNbHbIX 0Opa3oBaHWn, NPUCBOEHHbIE UM KOAbl B
cootBeTcTBUM C  OOLLEPOCCUMACKMM  KnaccuukatopoMm TEPPUTOPUA  MyHULMNANbHbIX
obpasoBaHuii;

4) HOpMaTMBHble MpaBOBble aKTbl O MOCTAHOBKE Ha y4yeT B HaNOroBblX OpraHax
opraHusaumn 1 pmnsnyecknx nuu;

5) nopsagok nonydenns VHH npu obpaweHun B Hanoroebi opraH omanyeckoro nuua
AnNs NonyvYeHus AoKyMeHTa, noarsepxgatowiero npucsoeHne NHH;


garantf1://70009900.11000/
garantf1://70478842.71/
garantf1://70478842.2/
garantf1://70478843.0/
garantf1://70478843.0/
garantf1://57643449.156/
garantf1://70478842.72/
garantf1://70478842.2/
garantf1://70478843.0/
garantf1://70478843.0/
garantf1://57643449.157/
garantf1://70365940.0/

6) nopsgok nonyyeHmsa 6GecnnaTtHo OnNaHKOB HanoOroBbiX Aeknapauun (pacyeTtos),
yTBepXXaeHHble hopMbl (hopmaThl) HANOroBbIX Aeknapauumn (pac4eToB);

7) NopsaaoK 3anosIHEHNA HaNoOroBbIX Aekrnapauumn (pacyeTos);

8) obpasubl 3aNoNHEHNSA NNATEXHbBIX MOPYYEHUN;

9) obpasubl 3anonHeHus dpopmel 3-HADIT,

10) obpasubl 3ad9BNeHNn No NPeAoCTaBNEHNI0 KaXXg0oro HanoroBoro Bul4eTa;

11) o6pasubl 3anNpocos;

12) nepeyeHb CTaHOApPTHbIX, CcOUMasribHbIX, UMYLLECTBEHHbIX, MPO¢EeCCMOHanNbHbIX
HanoroBbIX BbIYETOB MO HASOry Ha 4OX04bl (PU3NYECKUX NNL;

13) kaneHaapb HanoronsaTenbLmKa;

14) 6ecnnaTtHoe nporpammMHoe obecneyeHue, paspabotaHHoe PHC Poccuy;

WNHopmauus 06 nsmeHeHusx:

lMpukaszom MuHgpuHa Poccuu om 26 dekabpsi 2013 2. N 1384 8 nodnyHkm 15 eHeceHbI
U3MEHeHUsl, ecmyrnarouue 8 cusly no ucmedyeHuu oOHO20 mMecsua co OHS oghuyuaribHO20
onybnukosaHusi Ha38aHHO20 MNpuKasa

CM. mekcm nodrnyHkma 8 rpedbidywed pedakyuu

15) nepeyveHb N KOHTAKTHbIE PEKBU3NTLI YOOCTOBEPSIOLLMX LLIEHTPOB, BXOASLWNX B CETb
A0BepPEHHbIX yaocToBepstowmx ueHtpos PHC Poccun, nepedeHb U KOHTaKTHbIE PEKBU3UTLI
onepaTopoB 3fEKTPOHHOrO AOKyMeHToobopoTa, obecnedmBarolinx OOBMEH OTKPbLITON WU
KOHuaeHumansHon unHgopmaumen no TKC B pamkax 3MeKTPOHHOro AoKyMeHToobopoTa
MexXdy HarnoroBbIMKM oOpraHamm W 3aaBuTeENsMU (ganee - onepaTtopbl 3NIEKTPOHHOro
AOKYMEHTOO00pOTa) U 3aKNOYMBLLMX AOTOBOP O COBMECTHbIX aencteunax ¢ PHC Poccun unum
YnpasneHnem ®HC Poccuu;

16) TMNOBbIE BOMPOCHI M OTBETbI HA HUX;

17) rpacmk npoBeaeHuss ceMmHapoB, "KPYrblX CTOMOB" U UHbIX MH(POPMAaLMOHHO-
NPOCBETUTENBCKNX N 0BYyYaoLLMX MEPONPUATUN;

18) TekcT HacTtoswero AAMWHUCTPATUBHOIO perfiaMmeHTa U MNpUoXeHUs K Hemy.
NHdopmauma, ykaszaHHada B noanyHkrax 3-8, 14 HacTosAwWwero nyHKTa, pasmMeLlaeTcsa Takke Ha
odumuymanbHom cante PHC Poccun.

57. [OMKHOCTHOE JMLO, OTBETCTBEHHOE 3a MpefoCTaBfieHMe rocyAapCTBEHHOM
ycnyrn, B TeyeHuMe 3 paboumx OHEW C MOMEHTa co3faHusa (perucrtpauuu) AOKyMEHTa,
nognexawiero pasMelleHnio Ha oduumanbHom cante ynpasneHna ®HC Poccun n (nnn) B
CMW, HO He pexe ofHOro pasa B Mecsl, HanpaBnseT ero B CTPYKTYpHOe nogpasgerieHue,
OTBETCTBEHHOE 3a B3aMMOAENCTBUE HANOroBOro opraHa ¢ npeacrasutensmm CMU.

58. [lormKHOCTHOE NULO, OTBETCTBEHHOE 3a B3aMMOLEWCTBME HANoroBoro opraHa c
npegcrasutenamm CMW, cornacoBbiBaeT ¢ pykoBoguTerneM (3amectutenemMm pykoBoauTens)
HanoroBoro opraHa MHGOPMaUMOHHbIE MaTepuanbl Ans ny6andyHoro MHPOPMUPOBAHUA Y
HanpaBnseT WX B CTPYKTYpHOe noapasgeneHve, OTBEeTCTBEHHOE 3a pa3MelleHue
MHdopMauumn Ha odmumnansHom cante ynpasneHna PHC Poccum n (unn) B8 CMW.

59. OTBETCTBEHHOCTb 3a [OOCTOBEPHOCTb MHMOPMALMOHHLIX MaTepuanoB M 3a
OTCYTCTBME B HUX WHOPMaLMK, COCTaBMSIOLEN FOCYAapCTBEHHYKO, HANOroByD U WHYHO
OXpaHsiemyl 3akoHogatenbcTtBOM Poccunckon defepaumm TawHy, BoanaraeTca Ha
CTPYKTYpHOE noapasgeneHue, OTBETCTBEHHOE 3a NpeaoCTaBreHne rocyaapCTBEHHON YCAYIn.

60. CtpykTtypHOe nogpasgeneHune ynpaeneHuns ®HC Poccumn, oTBEeTCTBEHHOE 3a
pasmMelleHne mHhpopmaumm Ha oduumansHoMm cante ynpasneHus ®HC Poccum n (unn) B
CMW, MmoxeT caMOCTOATENBHO OCYLLECTBATbL NOAOOPKY MHAOPMAaLMOHHBLIX MaTepuanos Ans
pasMelleHna Ha oduumanbHom cante ynpasnedna ®HC Poccumn n (unu) B8 CMU npum
cornacoBaHMn X CO CTPYKTYPHbIM noAapasgeneHneM, OTBETCTBEHHbIM 3a NpefocTaBreHne
rocygapCTBEHHOWN YCIyru.
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61. [o/mKHOCTHOEe I5uuUo, OTBETCTBEHHOE 3a pasMelleHue uHdopmauumM Ha
oduumansHom cante ynpasneHus ®HC Poccum n (unn) B8 CMW, B cpok oT ogHoro Yaca go 3
pabounx OHen pasmellaeT MoslyYeHHY MHOPMaLMIo Ha orumansHOM cante ynpaBneHus
®HC Poccum n (unun) obecneuvnBaeT ee fanbHenwee pasmeweHne B8 CMU.

62. [Npn HeobxoaMMOCTK noslydeHHas MHpopmaumsa HanpasnseTcs B nHcnekumm OHC
Poccun agna ee pasmeweHuss Ha WHMOPMAUMOHHBIX CcTeHaax W (Mnu) HanpasBneHus
3assutenam no TKC.

My6nnyHoe nHcpopmmpoBaHme nocpeacTBOM pasmeLeHUsa nHpopmaumm Ha
MH(OPMaLMOHHBLIX CTeHAaxX U (MNK) B KOMNbIOTEpPax obLwero gocTyna co CrpaBOYHO-
npaBoBbLIMU CUCTEMaMU U NMPOrpaMMHbIMM NpoAayKTamMu, paspabotaHHbimu PHC
Poccuun

63. HayanbHuK (3amMecTuTenb HayarnbHMKa) CTPYKTYPHOro noapasgeneHus MHCNeKumnm
®HC Poccun, oTBETCTBEHHOrO 3a NpefocTaBfieHne rocyAapCTBEHHOM ycnyru, onpegenseT
AOMMKHOCTHOE NKULO, OTBETCTBEHHOE 3a OpraHu3aumio pasMelleHns UHdopMauun Ha
NHOpPMaLUMOHHbIX cTeHaax B nHcnekunn PHC Poccun.

HayanbHWK (3amMecTuTenlb HayanbHMKa) YKa3aHHOro CTPYKTYPHOro nogpasfesieHus
HeceT MepcoHarnbHYy0 OTBETCTBEHHOCTb 3a akTyanu3aumio UHGOpPMaunK, pasMeLleHHON Ha
MHOpMaUUMOHHbIX cTeHgax B WuHcnekuun PHC Poccun. KoHTponb WHAOPMAaLMOHHOrO
HaNoNMHEHNS YKa3aHHbIX CTEHOOB OCYLLECTBMSIET HadanbHWK (3aMecTuTernb HavanbHKKa)
nHcnekymn ®HC Poccun.

B cnyyae, ecnu wuHopmauus pasmellaeTca Ha WHEMOPMAUMOHHbLIX CTeHOdax B
nomewieHnn MOLl, OoOmMKHOCTHOE nMUO, OTBETCTBEHHOE 3a OpraHuM3auuio pasmelleHus
WHGOpPMaUUK, HasHayaeTCca HayanbHUKOM (3aMecTuTenemM HavanbHuka) mHcnekumm OHC
Poccun. HavanbHuk (3amectutenb HavanbHuka) uHcnekummn O®HC Poccum ocyuwiecTtBnsieT
KOHTPOSb MHGOPMALMOHHOIO HaNOMIHEHUS YKa3aHHbIX CTEHAOB.

64. Npn pasmeLleHnmn nHdopmMmaumm Ha MHPOOPMAaLUNOHHBIX CTeHAax B nHcnekuumn ®HC
Poccun  [OMmkHbI  yKasblBaTbCs  MNOAMWCH  HadanbHWKA  (3aMecTuTend  HadanbHuKa)
CTPYKTYPHOro nogpasaenenus nHcnekummn HC Poccumn, 0OTBETCTBEHHOMO 3a NnpeaocTaBreHne
rocygapCTBEHHOW YCnyrn, n gata pasmelleHusi MHopmaumn.

Mpn pasmelieHnn NHpopMaunMm Ha UHPOPMALMOHHBIX CTeHaax B nomelueHun Mol
AOJTDKHbI yKa3blBaTbCA MOAMWCb HadanbHWKa (3amMecTuTenst HadanbHuka) uHcnekummn OHC
Poccun n gata pasmelleHns nHgpopmaumu.

65. Ha nHdopmaumoHHbIXx cTteHgax B uHcnekumn ®HC Poccun, npegoctaBnsioLlen
rocygapCTBEHHYO YyCnyry, OOfMKHa pasMellatbCa MHgopMauus, ykasaHHasi B MyHKTe 14,
nognyHkrax 1-13, 16, 17 nyHkTta 56 HacTodAwero AAMUHUCTPATUBHOIO pernameHTa, a Takke
cnegyowasa nHpopmaums:

1) nepeyeHb OCHOBaHWW, NPU HaNM4YMM KOTOPbIX rOCydapCTBEHHAs ycnyra He
npenocTaBnseTcs;

MHdopmaums 06 nsmeHeHusix:

[Mpukaszom MuHgpuHa Poccuu om 26 Oekabps 2013 2. N 138+ 6 nodnyHkm 2 6HeceHbI
U3MEHeHUsl, ecmyrnaroujue 8 cusly no ucmedyeHuu oOHO20 mMecsiua co OHSI oghuluaribHO20
onybrukosaHusi Ha38aHHOR20 fpuKka3sa

Cm. mekcm nodnyHKma 6 rnpeodbidywel pedakyuu
2) nepeyveHb U KOHTAKTHblE PEKBU3UTbI YOOCTOBEPSIOWNX LLEHTPOB, BXOAALWMNX B CETb
AoBepeHHbIX yaoctosepsowmnx LueHtpos ®PHC Poccuun, nepeyeHb U KOHTaKTHbIE PEKBU3UTHI
onepaTopoB 3NEKTPOHHOINO OOKYMEHTOODOOpOTa, 3aKMiouMBLUMX [OOrOBOP O COBMECTHbIX
pencteusix ¢ PHC Pocecuum;
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3) nopsgok oGXxanoBaHUA akToB (pPELUeHWn) HanoroBblX OpPraHoB, AEWCTBUA UMK
6e34enCTBUS UX AOSMKHOCTHbBIX NNL;

4) nepeyeHb U WU3BMNEYEHUA U3 HOPMATUBHBLIX MNPAaBOBLIX aKTOB, PErynvpyroLLmx
npefocTaBfieHne rocyAapCTBEHHOMW YCyri.

TekcTbl nevyaTarTCca yAOOHbIM ANA YTeHua wpudtom, 6e3 ncnpasneHnn, Hanbonee
BaXHble MeCTa NoAYepPKMBaKOTCA.

Mpn Hannumn 6Gonbloro obbema noanexawen pasmeweHno nHdopMaunm
(Hanpumep, 0 Nopsiake 3anosIHEHUST HANOroBbIX AeKnapaunin, TUNOBbIE BOMPOCHI U OTBETHI Ha
HUX) ee pa3MelleHne BO3MOXHO TOSIbKO B KOMMbKOTEPAX CO ChpaBOYHO-MPaBOBbIMU
cuctemMamm M C - porpaMMHbIMW - nNpogyktamu,  paspabotaHHeiMmn  ®HC  Poccun,
pacnonoxeHHbIX B nHcnekummn ®HC Poccun.

66. [JoSmKHOCTHOE NMLO, OTBETCTBEHHOE 3a OpraHM3aumilo pasmMeLleHns maTepuanos
Ha MHGOPMALMOHHBIX CTeHAaxX, He no3aHee 3 paboynx gHen Co AHS NoMyYeHUs nHopmauum
obecneunBaeT ee pasmMeLLeHne Ha UHPOPMALMOHHBIX CTeHAAX.

67. JOmMKHOCTHOE NMLO, OTBETCTBEHHOE 3a OpraHM3aumilo pasmMeLleHns maTepuanos
Ha WHOPMAUMOHHbLIX CTeHOax, He no3gHee 5 paboymx AHen Cco [HS  NonyYeHus
COOTBETCTBYWOLLEN MHGPOPMaumM obecnevyMBaeT HanpaBfieHMe B 3NIEKTPOHHOM opme
3asBMTENAM, B3aMMOOENCTBYIOLLMM C HANOroBbIMM OpraHamMmu B anekTpoHHon dhopme no TKC,
MHOpMaUUIo, pasMmeLlllaemMyto Ha MHPOPMaLMOHHbBIX cTeHaax B mHcnekuun ®HC Poccum m
HeoOXoaMMylo 3asiBUTENAM 7151 UCMONMHEHUS MU CBOMX 0Bs13aHHOCTEN, NpenyCMOTPEHHbIX
Hanoroebim kogekcom Poccuickon ®egepaumn.

My6nnyHoe nHcpopmmpoBaHme nocpeacTBOM NpoBeAEHNA CEMUHAPOB, "KPYribIX
CTONOB" U UHbIX NHOPMALMOHHO-NMPOCBETUTENBLCKUX N O0yYaloLWMX MEPONPUATUNA

68. HavanbHMK (3amMecTUTeNb HavanbHWKA) CTPYKTYPHOro  noapasfeneHus,
OTBETCTBEHHOINO 3a OpraHu3auuio WHPOPMALNOHHO-MPOCBETUTENLCKUX U Oby4varoLmx
MEeponpuUATUA, B TOM 4YuCne 3a NpoBedeHVWEe CEMWHAPOB C 3asdABUTENSMMU, exeKBapTarbHO
paspabaTbiBaeT M yTBepXaaeT Yy pyKoBOAUTENs (3aMecTUTensd pyKoBOAUTENSA) HaroroBoro
opraHa rpaduk NpoBeJeHNa CEMUHAPOB C 3asiBUTENSAMU, a Takke onpeaenseT LOMKHOCTHOe
nnLo, OTBETCTBEHHOE 3a OpraHM3aumio NPoBeAEHN Takux CEMUHAPOB.

69. [llpn paspaboTke rpaduka nNpoBeaeHUss CEMUHAPOB C  3asBUTENSMU
pekoMeHOyeTCs:

1) BbIABUTb akTyarbHble NpPobreMbl Ha OCHOBE aHanu3a BOMPOCOB, MOCTYMUBLUMX OT
3assuTenen;

2) ccopmynupoBaTb TeMbl CEMUHAPOB, OMNpefenuTb AaTbl WX MPOBEOEHUs U
cornacoBatb WX C COOTBETCTBYHOLLMMU CTPYKTYPHbIMU nogpasgesieHussMuM  HarnoroBoro
opraHa;

3) onpedenuTb AOSMKHOCTHLIX IML, OTBETCTBEHHbLIX 3a OpraHu3auuto npoBeaeHus
KOHKPETHbIX CEMUHapOB.

70. CemuHapbl nNpoBOAATCA C 3adABUTENSIMM C LENbD UX WHPOPMUPOBAHUSA B
COOTBETCTBUMN C HACTOALWNM AAMUHUCTPATUBHBIM PErfamMeHTOM.

B kayecTBe [0OKNag4MKOB Ha CeMWHapax BbICTYynalwT [OMMKHOCTHble  nuua,
OTBETCTBEHHbIE 3a OpraHM3aLmio NPoOBeEHNA COOTBETCTBYIOLLIMX CEMUHAPOB.

71. [JomxHocTHoe nuuo ynpaeBneHns O®HC Poccun (uHcnekuumn SHC Poccun),
OTBETCTBEHHOE 3a OpraHn3auuio NpoBeaeHns ceMmHapa:

1) cocTtaBnseT nporpammy cemuHapa u onpegenseT Lenb ero npoBeaeHns:;

2) cornacoBbiBaeT C pykoBoaAuTenem (3aMecTUTeneM PYKOBOAWUTENS) YyNpaBrieHUs
®HC Poccun (HayanbHWKOM WK 3amMecTuTenem HadanbHuka wuHcnekumm OHC Poccun)
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KaHOMAaTypbl OOMMKHOCTHBIX MWL, CTPYKTYPHbIX nogpasgeneHun ynpasneHus ®HC Poccun
(vHcnekumn ®HC Poccun), BbICTynawoLWmnX Ha ceMuHape;

3) yTBepxOgaeT nporpamMmy cemMuHapa y pykoBoautens (3amMectuTens pykoBoaUTens)
ynpasnenus ®HC Poccuu (HayanbHWKa unu 3amecTutensa HavanbHuka wuHcnekummn ®HC
Poccun);

4) pasmewaer ob6bsBNEeHWE O MpoOBedeHWN CceMuHapa Ha oduuManbHOM canTe
ynpasneHus ®HC Poccumn (MHdopmauymoHHoM cteHae B nHenekumm ®HC Poccun), B8 CMU He
MeHee YyeM 3a 14 kaneHaapHbIX AHEN OO0 NpoBeAeHUd 3TOro cemuHapa (He MeHee 4yem 3a 7
KaneHgapHbIX OHEW npu HeobxoauMMOCTU MPOBEAEHUs cemuHapa B Gnwvkaunwee Bpemsa no
aKkTyaribHoWn Teme).

72. PexomeHayeTcs 3apaHee obecrneynTb BO3MOXHOCTb 3asiBUTENSIM 3a4aTb BONPOCHI
no Teme ceMmnHapa 4yepes oduumansHbeln canT ynpasneHuns PHC Poccuw.

73. MNpun npoBeaeHUN CeEMNHAPOB PEKOMEHOYETCSA UCNOSb30BaTb HarnggHble nocoodus,
MeTOANYECKYIO NuTepaTypy, NpoBoauTb pasbop Hambonee TMNNYHBLIX OWMBOK 3asBUTENEN Ha
KOHKpPETHbIX NpumMepax.

74. [Ins nony4yeHnsi OT3bIBOB 3asiBUTESNEN O MPOBEAEHHbLIX CEMUHApax pekoMeHayeTcs
NCMonNb30BaTh aHKETbI NO 3aBEPLUEHNN KaXK4oro ceMmvHapa.

75. OpraHmsauust npoBefeHust C  3asBuTensMn  "KpyrnblX CTOSIOB" U WUHBbIX
MHGOPMALMOHHO-NPOCBETUTENBCKNX N 0ByYaloLWnX MEPONPUSATUIA OCYLLECTBNSAETCS C y4ETOM
NonoXeHnn, NpegycMOTPEeHHbIX  nyHktamu 70-74  Hactoawero  AOMWHUCTPATUMBHOIO
perrnameHTa.

76. [ormkHOCTHOE nuLO, OTBETCTBEHHOE 3a MpefoCTaBfieHMe rocyaapCTBEHHOM
ycnyri, npu  ny6rMyHoOM MHMOPMUPOBAHUM yKa3biBaeT B MH(OPMaUMOHHOM pecypce
HanoroBoOro opraHa TemaTtuky marepmana no MHopmMMpoBaHuio, AaTty N MecTo pasmeLleHus
MHOpMaUuK, TUPaX MeyvyaTHOM MNPOAYKUWW, TUN U3OaHUSA, BPEMA U MeCcTO NpOBOAMMOrO
MEepONPUATUA C 3asBUTENSAMN, YACIIO YH4aCTHUKOB MEPONPUATUA U T.4.

UHaguBmnayanbHoe nHpopMmpoBaHune

UHamBuayanbHoe nHpopMmMpoBaHue Ha OCHOBaHUM 3anNpocoB B YCTHOU popme

77. OcHoBaHMeM [N WHAMBMOYaANbHOMO MHMOPMUPOBAHMS B COOTBETCTBUM C
HacTosAWMM nogpasaerniom ssnseTca obpalleHve 3asaBUTENs C 3anpocoM B YCTHOW chopMe B
nHcnekumo ®HC Poccum no MecTy ero yyeta HenocpeacTBEHHO MM Mo TenedoHy, B
BbILLECTOSILLNIN HANOroBbI OpraH No TenedoHy, B LEHTP TeNedOHHOro ob6CcnyxnBaHnsa unm B
M®L| B uenax nonyyeHna nHpopmaumu.

78. B cnyyae obpalueHunsa usndeckoro nuua ¢ 3anpocom B nHcnekunro PHC Poccum
HernocpeaCcTBEHHO rOCyfapCTBEHHasd ycnyra npefocTtaBnsgeTca  npyv  nNpeabsiBrieHun
dU3NYECKMM  NMLIOM  [OKYMeHTa, YOOCTOBepSALWero nUYHOCTb (noaTBepxaarolero B
YCTAHOBMNEHHOM MopsaKe MOMHOMOYME YMNOMHOMOYEHHOro npeacTaBuTens 3asBuTensd Ha
nosilyyeHne CooTBETCTBYOLEN MHGOPMaLMK).

79. NHauBuayanbHoe WMHGOPMUPOBAHME HA OCHOBaHMM 3anpocoB B YCTHOM hopme
OCYLLECTBNAT AOSMPKHOCTHbIE NUUA CTPYKTYpPHOro noapasaenennsa nHenekumm ®HC Poccuu,
OTBETCTBEHHOIO 3a TakOe MHAPOPMUPOBAHUE.

80. MNpwn nHanenayanbsHOM MH(OPMMPOBAHMMN HA OCHOBaHUM 3anpoca B YCTHOW bopme
OTBET NpeAcTaBnAeTCca B MOMEHT obpalleHus.

MakcnmanbHoe BpeMsa npeacTaBneHna 3asBuTento MHdopmaumm coctasnset 15
MUHYT.



81. [ormkHOCTHOe 1uMuo, OTBETCTBEHHOE 3a npedocTaBrieHMe rocygapCTBEHHOMN
ycnyry, npu vHAnMBMAyansHOM MHAOPMUPOBAHUM HA OCHOBaHWUM 3anpoca B YCTHOW dhopme
0065a3aHo:

1) NpeanoXxutb uandeckomy nuuy, obpatmeBieMycs C 3anpocoM, NpeacTaBUTbCH,
Ha3BaB amunuio, UMs, OTYECTBO, a TaKkKe HasBaTb OpraHusauuil, ecnum OH ee
npeacraBnser,

2) BbicnywaTtb 3anpoc U nNpu HeobXoOMMOCTUM YTOYHUTL cofepXallnmecss B HeM
BOMpPOCHI;

3) npeacTaBuTb B YCTHOW dhopMe MHOpMaUMio Mo CyLecTBYy Bomnpoca B npegenax
CBOEN KOMMETEeHUMN B COOTBETCTBUM C HACTOAWMM AOMUHUCTPATUBHBLIM perfiameHToM B
CPOK, yKa3daHHbIN B nyHkTe 80 HacToswero AAMUHUCTPATUBHOIO perfamMeHTa.

82. [omkHOCTHOEe IMuO, OTBETCTBEHHOE 3a npeaocTaBrieHMe rocygapCTBEHHOM
ycnyru, npy nHanBuayanbHOM MHOOPMUPOBaHUKM No TenedoHy 0653aHo:

1) Ha3BaTb HaNOroBbIN OpraH, B KOTOPLIN NOCTYNWI 3anpoc;

2) npeacTaBUTLCA, Ha3BaB (hamMunmio, UMs, OTYECTBO (MPU HaNUYUK), AOSHKHOCTD;

3) npeonoxuTb usmnyeckomy nuuy, obpaTtueLleMycsi C 3anpoCoM, MpeacTaBUTbLCS,
Ha3BaB amMunuio, UMs, OTYECTBO, a TaKkKe HasBaTb OpraHusauuilo, ecnnm OH ee
npeaCcTaBnsieT, U KOHTAKTHbIN HOMep TenedoHa;

4) BBECTU MH(pOPMALMIO B COOTBETCTBYIOLNN MH(POPMALIMOHHBIN Pecypc Hanorosoro
opraHa;

5) BbicnywaTtb 3anpoc U nNpu HeobXxoOMMOCTM YTOYHUTL cofepXalwumecs B HeEM
BOMpPOCHI;

6) npeacTaBuTb B YCTHOW dhopMe MHOpMaLMio Mo CyLecTBY BoOMpoca B npeaeniax
CBOEN KOMMETEHLMN B COOTBETCTBUM C HACTOAWMM AOMWHUCTPATMBHLIM perfnameHToMm B
CpOK, YKasaHHbIM B nyHkTe 80 HacToswero AAMUHUCTPATUBHOIO perfamMeHTa.

83. [OMmKHOCTHOE JMLO, OTBETCTBEHHOE 3a MpefoCTaBfieHne rocyaapCTBEHHOM
ycnyrn, npoBepdeT Hanuuinme OCHOBaHWW, YKasaHHbix B rnyHkTe 30 HacToswero
ALMUHUCTPATUBHOIO pernamMeHTa.

84. B cny4ae, ecnn paccMOTpeHMe BOMNPOCOB, COAepXalLnxcsa B 3anpoce, He BXOAUT B
KOMMNEeTEHUMIO HamnoroBbliX OpraHoB, cooblaeTca O HEBO3MOXHOCTU nNpenCcTaBneHus
WMHTepecylLwen nHopmaumm, a TaKke o0 nNpaBe 3aaBUTENd U nopsiake obpalleHns B UHON
opraH rocygapCTBEHHOW BfacTu (rOCyA4apCTBEHHbIN BHEBKKETHLIN (POHA, OpraH MecTHOro
camoynpaBneHust), B KOMNETEHLMIO KOTOPbIX BXOOUT PaCCMOTPEHME YKa3aHHbIX BOMPOCOB.

B cnyyae, ecnn paccMoTpeHue BOMPOCOB, COAepXalluuxcs B 3anpoce, He BXOOUT B
KOMMNETEHLMIO HanoroBoro opraHa, noslydnsLlUero 3ToT 3anpoc, U ykasaHHble BONPOCLl HOCAT
KOHMAeHUMAnNbHbIN XapakTep, 3asBUTENt0 coobLaeTcsi 0 HEBO3MOXHOCTU NpeAcTaBNeHus B
YCTHOM (hopMe MHTEepeCyoLen ero MHpopmMmaummn n npeanaraetca obpaTutbcs B MMCbMEHHOM
dopmMe B HanoroBbliA OpraH, B KOMMNETEHUUIO KOTOPOro BXOAWUT PACCMOTPEHME YKa3aHHbIX
BOMPOCOB.

85. B cnyyae, ecnu Ha BOMpOCHI, cogepXallmecs B 3anpoce, OTBET HE MOXET ObITb
AaH HenocpeaCTBEHHO [AOOJHKHOCTHLIM — NULIOM, OTBETCTBEHHbIM 3a MpefoCTaBrieHne
rocygapCTBEHHON ycrnyrn, n Ang noarotToBkn otBeTa Tpebyetca nonydeHne mHdopmauum ot
CTPYKTYpHOro nogpasgenexus mHcnekumm ®HC Poccumn, B KOMNETEHUMIO KOTOPOro BXOAUT
pacCMOTPEHNE TaKMX BOMPOCOB, K MOArOTOBKE OTBETa MNpUBEKaeTca LOOSMKHOCTHOE Lo
yKa3aHHOro CTPYKTYpPHOro nogpasaeneHus.

MpuBnekaemoe K MNOArOTOBKE OTBETa AOIMKHOCTHOE nuuo 0653aHO npeacraBuTb
HeobxoaMMy0 MHOPMaLMI0 NO CYLLECTBY BOMPOCOB AOSMKHOCTHOMY NULY, OTBETCTBEHHOMY
3a NpeaocTaBfeHne rocyaapCTBEHHOM yCcnyr, Mnbo HeNnocpeaCcTBEHHO 3aABUTENIO.

86. B cnyyae, ecnu gna oTBeTa Ha 3anpoc B YCTHOM dbopmMe Mo BOMnpocam,
BO3HMKAKOLWNM MO KOHKPETHbIM 0BCcTOoATENLCTBAM (B TOM 4MCMEe O NOpPSOKE UCYUCHEHMS U



ynnatbl HanoroB, npaBax W o006s3aHHOCTAX 3asaBuTens), TpebyeTca npeacTaBneHve
N3BJIeYEHUN N3 HOPMATUBHBLIX MPAaBOBLIX AKTOB, MOSlydeHWe pasbscHeHun MuHucTepcTBa
domHaHcoB Poccuinckon degepaumm n MeTognyecknx matepuanos, 3adaBUTenNto npeanaraercs
HanpaBuTb 3anpoc B MMCbMEHHOM dOpMe B HaNOroBbI opraH U coobuatTcsa Heobxoanmble
PEKBU3NTbI 3TOMO HANOroBOro opraHa.

87. B cnyyae, ecnu 3asBuTesib He yaoBeTBOPEH UHGOpMaUnen, NpeacTaBneHHon no
TenedoHy, eMy npeanaraeTcsi HaNpPaBUTb 3anpoc B MMCbMEHHOW (hopMe B HaroroBbI OpraH,
N coobLuatnTca HeobxoanMble PEKBMU3NTLI 3TOFO HANOroBOro opraHa.

88. KOHe4yHbIM pe3ynbTaTOM BbINOMHEHUS aAMUHUCTPATMBHOW npoueaypbl Mo
MHAMBMAOYaNbHOMY MH(POPMMPOBAHMIO HA OCHOBAHMM 3arpoOCOB B YCTHOW (hopMe SBMSTCS:

1) vHanBMayansHoOe MHPOPMMPOBAHNE B YCTHOM (bOpMe MO CyLLEeCTBY 3anpocCoB;

2) NpeasioXXeHnsa 0 HanpaBfieHUM 3anpocoB B NMMCbMEHHOW (bOpMe B HASOroBbIN OpraH
WX WMHOW OpraH rocygapCTBEHHOW Briactm (opraH MECTHOro  caMoynpaBrieHus ),
rocygapCTBEHHbIN BHEBOKETHBIN (POHA, B KOMMETEHLMIO KOTOPOro BXOAMT pacCcMOTpeHue
BOMNPOCOB, COAEPXKALLUNXCHA B 3TUX 3anpocax;

3) coobLeHnsa o0 HenpeaoCcTaBneHun rocyaapCTBEHHOM YCYTi.

MHguBuayanbHoe nHpopMmupoBaHue Ha OCHOBaHUM 3aNpPoCcoB B NMCbMEHHON hopme

89. OcHoBaHMeM ana uvHAMBUAYANbHOMO WHMOPMUPOBAHNA B COOTBETCTBUMU C
HacTosAWMM noapasfenomMm sasnsieTcss obpauweHve 3asBuTenss ¢ 3anpocoM B MUCbMEHHOW
dopme (goanee - NUCbMEHHbIM 3anpoc) B uHcnekumo PHC Poccunm no MecTy ero ydyeta B
Lensax noslyyeHnsa nHgpopmMauunu.

PekomeHgoBaHHas dopmMa MMCbMEHHOrO 3anpoca, NpPeayCMOTPEHHOro HaCTOALWUM
nogpasgenom, npueBegeHa B npunoxeHun N6 Kk Hactoawemy AOMUHUCTPaTUBHOMY
perrnameHTy.

90. lNMncbMeHHbIN 3anpoc MOXeT ObiTb NpeAcTaBneH 3asBUTENeM HENocpeaCTBEHHO,
HanpaeneH No noyTe, nepeaaH B 3NIEKTPOHHOW hopme 6e3 aNeKTPOHHOW NoANUCKY Yepes ceTb
"MinTepHeT" (ganee - NHTepHeT-3anpoc).

91. [Ona npuema WHTepHeT-3anpoca uCMNonb3yeTcsa nporpammHoe obecnedeHune
HanoroBbiX OpraHoB, MOCPEACTBOM KOTOporo obecneymBaeTcs 3anofiHEHME 3asiBUTENEM
00s3aTenbHbIX PEKBM3UTOB, HEOOXOoOUMbIX ANns paboTbl C TakMmMu 3anpocamu U Ons
HanpaBneHust oTBeTa (B MUCbMEHHON dopMe WunM 3NEeKTPOHHOW dopme), a B cryvae
He3anonHEHNa YKa3aHHbIX PEKBU3UTOB - MH(POPMUPOBAHUE 3asBUTENS O HEBO3MOXHOCTU
npuemMa 3anpoca.

MHTepHeT-3anpocbl  pacnevatbiBalOTCA  OOSMKHOCTHBIM  JIMLOM  CTPYKTYPHOro
nogpasgeneHnsi, OTBETCTBEHHONO 3a [OenonpouM3BOACTBO, W paccMaTpuBaltoTCs  Kak
NMUCbMEHHbIE 3anpoChkl, NOCTYNUBLLME MO MOYTE.

92. WHguBuayanbHoe WHMOPMUPOBaAHME Ha OCHOBaHUW MUCbMEHHbIX 3anpocoB
OCYLLECTBNAT QOSMKHOCTHbIE NNLUA CTPYKTYpHOro nogpasgenexust nicenekunn ®HC Poccun,
OTBETCTBEHHOIO 3a TaKOe UHPOPMMpPOBAHME.

93. WHameBmgyaneHoe WHGOPMUPOBAHME Ha OCHOBaHUWM MUCbMEHHOro 3anpoca
ocywectBnsaetcs B TedeHne 30 kaneHOapHbIX OHEW CO OHSA ero perncrtpauun B MHCMNEKLMU
®HC Poccun.

Mpn HeobxoaMMOCTM CPOK pPacCMOTPEHUS MUCbMEHHOro 3anpoca MOXeT ObITb
NPoAfEeH HavYanbHUKOM (3amMecTuTenem HadvanbHuka) nHcenekunn ®HC Poccuun, HO He Bonee
yem Ha 30 KaneHgapHbIX gHEN ¢ 06s3aTenNbHLIM MHPOPMUPOBAHNEM 3asiBUTENS O NPOASIEHUMN
CpOKa pacCMOTPEHMs1 TaKoro 3anpoca C yKasaHMEM MPUYMH NPOANEHUS CPOKa He Mo3gHee,
4yem 3a 3 paboumx AHA OO UCTEYEHNA CPOKa €ro UCMOSTHEHMS.



94. Tlpn npencrtaBneHMM MUCbMEHHOrO 3arnpoca 3asiBUTenemM HernocpeacTBeHHO
AOJDKHOCTHOE NMUO, OTBETCTBEHHOEe 3a MpefocTaBfeHne rocygapCTBEHHOM  YCryru,
npoBepsieT HanMyme OCHOBAHWW, YKa3aHHbIX B MyHKTe 27 Hactoswero AOMUHUCTPaTUBHOIO
perrnameHTa.

Mpn Hannumm xoTs 6bl OAHOMO M3 OCHOBAHWW, YKa3aHHbIX B MMyHKTE 27 HaCTOALLEro
AOMWHUCTPATMBHOIO pernaMmeHTa, NMCbMEHHbIN 3arnpoc BO3BpaLLlaeTCcs 3asBUTENIO.

Mo npocbbe 3aaBuUTENA OOSMKHOCTHOE IMLIO, OTBETCTBEHHOE 3a nNpeaocTaBrieHue
rocygapCTBEHHOWN ycnyru, NpocTaBnsieT oTMeTKy 06 oTkase B npuemMe NMcbMEHHOro 3anpoca,
yKasblBaeT CBOM amMunuio, MHuMUManbl M AOSMKHOCTb, a Takke JaTy oOTkasa B npueme
3anpoca.

[Mpn OTCYTCTBMM OCHOBAHWUK, YKa3aHHbIX B MyHKTe 27 HacToswero AGQMUHUCTPATUBHOIO
pernameHTa, AOSPKHOCTHOE 5uLOo, OTBETCTBEHHOE 3a MpedocTaBfieHWe rocygapCTBEHHOM
ycnyry, NpuUHUMaeT MUCbMEHHbIM 3anpoc, PerucTpupyeTr ero B BEOOMCTBEHHOM cucteme
3IEKTPOHHOIr0 JOKYMeHToobopoTa, No npocbbe 3asaBUTENS Ha BTOPOM 3K3eMnnspe 3anpoca
npocTaBndeT OTMETKY O NpMeme 3TOro 3anpoca u npunaraemMblx K HeMy JOKYMEHTOB, a Takke
yKasblBaeT CBOU haMunuio, MHMumarnsl U 4OSPKHOCTb, AaTy npyema 3anpoca.

[omKHOCTHOE NNLO, OTBETCTBEHHOE 3a NpeaoCcTaBfieHne rocyaapCTBEHHOM YCIyrn, He
nosgHee crnegytowero paboyero gHa nepegaeT No peecTpy NPUHATBLIN MUCbMEHHbIN 3anpoc B
CTPYKTYPHOE noapasaeneHune, OTBETCTBEHHOE 3a 4eNonpon3BoACTBO.

95. MNMncbMeHHbIM 3anpoc, NpeacTaBfeHHbIN NO MoYTe, PErMCTpUpyeTcs He nosgHee
cnepgywouwiero paboyero gHA 3a AHEM €ro MOCTYNNeHUs OOMMKHOCTHLIM FINLOM CTPYKTYPHOrO
nogpasgenieHnsi, OTBETCTBEHHOrO 3a [enonpouM3BOACTBO, B BEOOMCTBEHHOM cUcTeEMe
3IEKTPOHHOro AOKYMEHTOOBopOoTA.

WHTepHeT-3anpoc perncrpypyeTca aBTOMaTUY4ECKM B [AeHb €ero MnocTynneHus B
BEJOMCTBEHHON CUCTEME  OfEKTPOHHOro  JOKyMeHToobopoTa UM pacnevaTbiBaeTcs
AOIMKHOCTHBLIM NULIOM CTPYKTYPHOIo nogpasaernieHns, oTBETCTBEHHOMO 3a 4efonpon3BOACTBO.

96. Bce 3apernctpmpoBaHHble MUCbMEHHbIE 3anpocbl B AeHb WX MNOCTYMNMeHus
HanNpaBnSATCA AOMKHOCTHLIM FMLOM CTPYKTYPHOro nogpasgeneHusi, OTBETCTBEHHOro 3a
AenonponsBoACcTBO, HavyarbHUKY (3aMecTUTENo HavanbHuka) nicnekuun HC Poccuu.

97. TUCbMEHHbIN 3anpoC C pe3oSilouMeEn HavarnbHUKa (3aMecTUTEeNns HavarnbHuKa)
nHcnekummn ®HC Poccun He nosgHee cregylowero paboyero AHA 3a AHEM MPOCTaBfEHUS
3TOW pe3oniuMu, HanpasnseTcs B CTPYKTYpHOe noapasgerieHne, OTBEeTCTBEHHOe 3a
npegocTasBrieHne rocyaapCTBEHHOM YCryru, Ans NoAroToBkM oTBeTa.

98. lMCbMEHHbIN 3anpoC C pe3oSilouMeEN HavanbHUKa (3aMecTUTEeNns HavarnbHuKa)
nHcnekunmn ®HC Poccuun, nocTynuBLUMA B CTPYKTYpHOE noapasfernieHne, OTBETCTBEHHOE 3a
npefocTaBfieHMe rocyaapCTBEHHOM yCnyru, B CPOK He nosgHee 3 pabounx AHEN CO OHSA ero
pernctpaumm UKCUPYeTCs C YyKasaHMeM BXOoAsdllero HoMepa [OOKyMeHTa M AdaTtbl ero
NocTynneHns B MHopmaLuMoHHOM pecypce nHenekumm ®HC Poccun.

99. B cny4vae, ecnv paccmoTpeHne BOMPOCOB, coaepXalmxcs B MMCbMEHHOM 3anpoce,
He BXOAWUT B KOMMETEHUWIO HaroroBoro opraHa, AOSPKHOCTHOE NUuUOo, OTBETCTBEHHOE 3a
npenocTaBfieHME rocyaapCTBEHHOM YCyrk, He No3aHee 6 paboymnx AHEN CO OHA perncTpaumm
NMUCbMEHHOrNo  3anpoca B  COOTBETCTBMM C  NyHKToM 94 w95  Hacrtoswero
AOMUHUCTPATMBHOIO perfnameHTa MOAroTaBnuBaeT B ABYX 3K3emnngpax M[McbMO O
HanpaBfeHuM 3TOro 3anpoca Mo MPUHALNEXHOCTU W MNUCbMO 3asiBUTENIO, B KOTOPOM
MHOPMUPYET O HaNpaBneHUM MMCbMEHHOTIO 3anpoca No NPUHAANIEXHOCTMW.

YKa3aHHble nncbMa, 0POPMIIEHHbIE B YCTAHOBMIEHHOM Nopsiake, AOMKHOCTHOE nuLo,
OTBETCTBEHHOE 3a NpeaoCTaBlieHME roCy4apCTBEHHOM yCnyru, He no3gHee 7 paboyunx gHen
CO [OHA perucTpauuuM MUCbMEHHOro 3anpoca nepegaeT B CTPYKTypHOe noapasgeneHue,
OTBETCTBEHHOE 3a AeSfIonpon3BOACTBO, AN1S HanpaBfeHUsa 3TUX MUCEM MO NPUHAANEXHOCTU U
3asBUTENMIO MO MoyTe.



BTopble ak3eMnnspbl ykasaHHbIX MUCEM OCTAlTCSA Ha XpPaHEHUW B CTPYKTYPHOM
nogpasgesnieHun, OTBETCTBEHHOM 3a NpefocTaBrieHne rocygapCTBEHHOWN YCYru.

[aTy n Homep ncxogsaLero nNMcCbMa 3asBUTENO JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a
npefocTaBfieHMe roCydapCTBEHHOM YCryry, YykasblBaeT B WHGOPMaLWOHHOM pecypce
nHcnekumn ®HC Poccun.

100. lNpu Hanunumm xoTs Obl OQHOrO M3 OCHOBAHWMW, YKasaHHbIX B ryHkte 30
HacToswero AOMWHUCTPATUBHOIO perfnameHTa, OOJMKHOCTHOE JMUO, OTBETCTBEHHOE 3a
npefocTaBfieHMe rocy4apCTBEHHOM YCyrk, He no3aHee 6 paboynx AHEeN co OHA perncTpaumm
NMMCbMEHHOTO 3arnpoca AoKNaabiBaeT O COOTBETCTBYIOLLEM (pakTe HavanbHUKY (3aMecTuUTento
HavasnbHUKa) CBOEro CTPYKTYPHOro noAapasgerneHnsa u noarotaBnuBaeT B ABYX 3K3emMnngapax
NMMCbMO O HenpeaoCTaBNeHMM roCyAapCTBEHHOW YCyrn C yKa3zaHUeM MPUYmH.

YkasaHHOe NMUCbMO, OPOPMIIEHHOE B YCTAHOBMEHHOM MNOpsSiAKe, AOSMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a NpefocTaBfieHne rocygapCcTBEHHOM yCnyru, He nosgHee 7 pabounx gHen
CO [OHS peructpauum MNMCbMEHHOrO 3anpoca nepefaeT B CTPYKTypHOe nogpasgeneHue,
OTBETCTBEHHOE 3a Aefonpon3BOACTBO, AN HanpaBfeHus 3adBUTESIO NO MoyTe.

BTopon 3k3eMnndp ykasaHHOro MNMCbMa OCTaAeTCA Ha XpPaHEHUW B CTPYKTYPHOM
nogpasgeneHnn, OTBETCTBEHHOM 3a NpefocTaBreHne rocygapCTBEHHOM YCyrn.

[laTy n Homep ncxoasaLero NMCbMa 3asaBUTESO AOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a
npefocTaBfieHMe rOCyAapCTBEHHOM YCMyrk, YykasbiBaeT B WHGOPMaLMOHHOM pecypce
nHcnekymn ®HC Poccun.

101. B cnyyae, ecnu Ha BOMpOChHI, coaepxawmeca B MMCbMEHHOM 3anpoce, OTBET He
MOXeT ©OblTb AaH OOMKHOCTHbIM  NMUOM, OTBETCTBEHHbIM 3a npeaocTaBreHne
rocygapCTBEHHON ycryrn, n Ang noarotoBkn oTBeTa TpebyeTcsa nonydeHne nHdopmauum ot
CTPYKTYpPHOro nogpasgenenus mHcnekumn ®HC Poccun, B KOMMNETEHLMIO KOTOPOro BXOAUT
pPacCMOTPEHNE TaKkmx BOMPOCOB, M (MNK) OT opraHa (opraHu3auum, OOMMKHOCTHOro nuua),
yKaszaHHoro B cratbe 85 HanoroBsoro kogekca Poccunckon ®epepaunn, unm MHOro opraHa
rocygapCTBEHHON BfacTW, roCyA4apCTBEHHOrO BHEOKKETHOro ¢oHaa, opraHa MecTHOro
camoynpasfeHusi, AOMMKHOCTHOE NMUO He nosgHee 7 paboumx OHEW CO AHA perucrTpauun
NUCbMEHHOrO 3anpoca:

1) npuBnekaer K NOAroTOBKE OTBeTa [AOMMKHOCTHOE NULUO  CTPYKTYPHOrO
nogpasgenexus nHenekumm ®HC Poccum, B KOMNETEHLUUIO KOTOPOro BXOAUT paccMOTpeHue
yKa3aHHbIX BOMNPOCOB. Takoe [OMMKHOCTHOE nuuo 00653aHO npeactaBuTb Heobxoaumyro
WHOpPMaUMIO MO  CywecTBY BOMPOCOB AOJMKHOCTHOMY NULy, OTBETCTBEHHOMY 3a
npefocTaBfieHNe rocyaapCTBEHHOW YCNyru;

2) HanpaBnsieT 3anpoc B COOTBETCTBYKOLWMA opraH (opraHu3aumio, AOSHKHOCTHOMY
niyy), B TOM YUCNE C UCNOMb30BaHMEM €4MHOM CUCTEMbl MEXBELOMCTBEHHOIO 3M1EKTPOHHOIO
B3aMMOAENCTBMS, BKNOYaA pernoHasrnbHble CUCTEMbl MEXBELOMCTBEHHOMO 3SIEKTPOHHOMO
B3aMMOOEeNCcTBUA.

YKasaHHbI  3anpoc, HarnpaeBnsieMbli C  UCMNOSIb30BaHMEM  €OWHOM  CUCTEMDI
MEXBEOOMCTBEHHOIO 3NIEKTPOHHOIO B3aMMOLENCTBUS, a TakkKe MONYYEHHbIN OTBET Ha 3TOT
3anpoc He no3gHee creaytoulero paboyvero aHa uUKCUpyoTcs B MHGPOPMaLMOHHOM pecypce
nHcnekumn ®HC Poccum ¢ ykasaHMeM Homepa COOTBETCTBYHOLLErO OOKYMEHTA W AaTbl €ro
OTNpaBkK (gaTbl NONy4YEHUs1 OTBETA Ha 3anpoc).

102. [OrmKHOCTHOE MU0, OTBETCTBEHHOE 3a MpefoCTaBfieHMe rocyaapCTBEHHOM
ycnyru, NoarotaBnnBaeT OTBET HAa NMUCbMEHHbBIV 3anpoc MO CyLECTBY COAEPXKALUMXCA B HEM
BOMPOCOB B nMNpedenax CBOEW  KOMMETEHUMM B  COOTBETCTBUMM C  HACTOSLLMM
AOMWHUCTPATMBHBIM pPErNaMeEHTOM B CPOK He no3gHee 4 paboumx OHenW OO0 UCTedeHus
YCTaHOBJIEHHOIO CpOKa NpeaoCTaBMNEHNs] FOCYAAPCTBEHHOM YCyrn.

OTBET Ha MUCbMEHHbLIN 3anpoCc M3naraeTca B NPOCTON, YETKOM N MOHATHOW dpopme C
yKaszaHnem amunmm, MMeHu, oT4ecTBa (MpyM Hanuumm) U Homepa TenedgoHa UCNONHUTENS
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nucoma.

103. B cny4ae, ecnu BbISIBIEHO, YTO BOMPOC, coAepXXallnncs B NMCbMEHHOM 3anpoce,
He yperynMpoBaH 3akOHOAATENbCTBOM O Hanorax u cbopax v NPUHATbLIMU B COOTBETCTBUM C
HUM HOPMaTMBHbIMW NPaBOBLIMM akTamu, a TakKkKe OTCYTCTBYeT B HaroroBOM oOpraHe
pasbsacHeHne MuHuctepctBa uHaHcoB Poccuickon depepaumm no 3TOMy BOMNPOCY, B
OTBETE 3asBUTENIO yKa3biBaeTcs 06 3TOM 06CTOATENBCTBE.

Mpn nonyyeHun uHcnekumen ®HC Poccum pasbacHeHuss MuHucTepcTBa (PMHaAHCOB
Poccunckon depepauumn no BOMpocy, cofepawemMycsi B NMUCbMEHHOM 3anpoce, B CpPOK,
YCTaHOBIEHHbIN A4S NOArOTOBKM OTBETA Ha 3TOT 3anpoc, OTBET HanpaBnaeTcs 3asBUTENIO C
Yy4eTOM YKa3aHHOro pasbACHEeHUs.

104. [OMKHOCTHOE MU0, OTBETCTBEHHOE 3a npefocTaBlfieHMe rocy4apCTBEHHOM
ycnyru, HanpasnsieT NOArOTOBfIEHHOE B COOTBETCTBMM C MUCbMEHHbLIM 3arnpoCOM MUCbMO B
ABYX 3K3eMnnspax HavanbHWKy (3aMecTuTento HavanbHuka) uHcnekumm ®HC Poccum Ha
noanuch 1 nocre pernctTpaunm NoANMCaHHOro NMCbMa ykasbiBaeT gaTy U HOMep Ucxogswero
nnMcbMa B MHpopMaLMOHHOM pecypce nHenekummn ®HC Poccuu.

105. lNMogroToBrieHHOE M NOAMUCAHHOE HavarbHUKOM (3aMecTuTenemM HavasibHUKa)
nHcnekummn OSHC Poccum nmucbMO nepegaeTcs  3asiBUTENHO  CNOCOOOM, YyKa3aHHbIM B
NMMCbMEHHOM 3anpoce (HenocpenCTBEHHO, MO MOYTE WM 3MEKTPOHHOW nouyTe). Ecnun B
NMMCbMEHHOM 3anpoce He YykasaH cnocob nomnyyYyeHUss MUCbMa, [OOSMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpeAocTaBreHne rocygapCTBEHHON ycnyru, nepegaeT NnMcbMo no peectpy
B CTPYKTYpHOE nopasgefieHne, OTBETCTBEHHOE 3a [enonpou3BoACTBO, ANs HanpaBfieHus
ero 3asiBUTENO Mo noyTe.

106. YkasaHHoe nNUCbMO MOXeT ObITb  MONy4YeHO  (PU3MYECKUM  IMLIOM
HenocpeacTBEHHO NPU  NpeabsaABNEeHUN  OOSMKHOCTHOMY  NuUuy, OTBETCTBEHHOMY 3a
npefocTaBfieHMe TrOCyAapCTBEHHOM YCnyrk, AOKYMEHTa, YOOCTOBEPSIOWEro JIMYHOCTb
(noaTBepxaarowero  NOSIHOMOYME  YNOSTHOMOYEHHOrO  NpeacTaBUTENs  3asBUTEnst Ha
nosly4yeHmne aToro NMcbma).

Mpn nony4yeHnn ykasaHHOro NMMCbMa Ha BTOPOM €ro ak3emnnsipe usnyeckoe numuo
yKasblBaeT CBOU haMUnunio U nHMumansl, gaty nosly4eHns nucbma 1 npocTaBnsieT NOANUCh.

B cnyyae, ecnn dusnyeckmm nUUOM He npeabsBreH LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a NpefoCTaBNeHne rocyaapCTBEHHOM YCINYrn, OOKYMEHT, YAOCTOBEPSIOLLMIA
NNYHOCTb (NOATBEPXAAKLMIA NOSTHOMOYNE YNOSTHOMOYEHHOIO NpeacTaBUTeNd 3asiBUTENS Ha
nosiyyeHne nucbma), uandeckomy nuuy coobliaeTcsi, YTO YykasaHHoOe nUCbMO OyaeT
HanpaBreHo Mo NoyTe, NP HEOBXOAMMOCTM YTOYHAETCS NOYTOBbLIN afpec 3asaBUTENS.

107. B cny4ae, ecnu 3adBuTernb, yKkasaBLUMA B NMUCbMEHHOM 3anpoce O MNosflyyYyeHuu
OTBETa HEMNOCPEACTBEHHO, B TeveHne 5 paboumx aHen He obpatuncsa B mHcnekuuno PHC
Poccumn 3a nonydyeHnem oTeeTa, NEPBbIA IK3EMMNNAP NOATOTOBNIEHHOrO NMCbMa LOMKHOCTHOE
nMuo, OTBETCTBEHHOE 3a nNpefoCTaBfieHMEe rocyqapCTBEHHOW YCIyrn, He no3gHee
cnepgywowero paboyero gHA nepedaeT B CTPYKTYpHOE noppasferieHve, OTBETCTBEHHOE 3a
Aenonpon3BoACTBO, ANSA HanpaBfieHUs OTBETa 3asBUTENIO MO MNoyTe.

108. B cnyyae, ecnu BblbpaH cnocod nony4yeHns oTBeTa No NOYTE WUNKU NEKTPOHHOM
noyTte, NepPBbIA IK3EMMASAP NMMCbMa LOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NpefoCTaBeHne
rocygapCTBEHHOW ycnyrn, nepegaeT B CTPYKTYpHOE nogpas3geneHne, OTBETCTBEHHOE 3a
AEenonpon3BoACTBO, ANSA HanpaBfeHUs 3asaBUTENIO.

BTopon ak3emMnnsip NMcbMa OCTaeTCs Ha XpaHEeHMM B CTPYKTYPHOM NoApasfgenieHum,
OTBETCTBEHHOM 3a NPeAoCTaBliEHNE rOCYAAaPCTBEHHOM YCyr.

109. [OMmKHOCTHOE 5nULO CTPYKTYPHOro noapasaeneHusi, OTBETCTBEHHOrNo 3a
AEenonpon3BoACcTBO, HE NO3gHEE creayowero paboyero gHA 3a OHEM MNOMyYEeHUs nNUcbma
HanpaBnsieT ero 3asABMTENO NO NOYTE UIM ANEKTPOHHOM NOYTE B COOTBETCTBUM C BbIOpAHHbLIM
3aaBuTENemM cnocobom nonyveHuss otTeeTa.



110. KOHe4YHbIM pe3ynbTaTOM BbIMOMHEHUS aAMUHUCTPATUBHOW npoueaypbl Mo
UHOMBMAOYaNbHOMY WHOPMUPOBAHMIO Ha OCHOBAHUM 3anpoCoOB B MMUCbMEHHOW dopme
ABNSATCA:

1) wvHAMBMAOyanbHoOe WHQOPMUPOBaHWME B MUCbMEHHOW (opme Mo CyuwecTBy
NMUCbMEHHbIX 3anpoCoB;

2) nucbMa O HanpaefeHUWM B MHble OpraHbl rOoCyJapCTBEHHOW  BJlacTu
(rocynapctBeHHble  BHEOWOMKETHble  (POHAbI, OpraHbl  MECTHOro  camMoynpaBsfieHus,
opraHuMsaummn) NUCbMEHHbIX 3anpoCcoB 3asiBUTENen Mno Bonpocam, CoAaepXawumcs B 3TUX
3anpocax, pacCMOTpPeHMEe KOTOpbIX BXOOUT B KOMMETEHUMIO YKa3aHHbIX OpraHoB
(opraHusauun);

3) NnucbMa 0 HenpeaoCcTaBNeHUM rocya4apCTBEHHOW YCyri.

UHamBuayanbHoe nHopMmMpoBaHue Ha OCHOBaHUM 3anNpoCcoOB B 3fIEKTPOHHOU chopme
C yCUneHHou KBanuduumpoBaHHON 3NeKTPOHHOU nognuckio no TKC

111. OcHoBaHMeM Ans WHAMBMAOYaNbHOrO0 MHMOPMUPOBAHUS B COOTBETCTBUMM C
HacTosWMM noapasnenomMm siBnsietTcs obpauweHne 3asBuTensa C 3anpoCcoM B 3NEKTPOHHOM
dopMe C yCUneHHon KBannuumpoBaHHOM anekTpoHHon nognuceto no TKC (ganee - 3anpoc
no TKC) B nHcnekuunto PHC Poccum no mecTy ero yyeTa.

PekxomeHgoBaHHaa dopma 3anpoca no TKC npuBegeHa B npunoxeHun N7 K
HacToswemy AOMUHUCTPATUBHOMY perfiameHTy.

112. MHguBmnayansHoe MHPOPMUPOBAHNE B COOTBETCTBUMN C HACTOSALLMM Noapasgenom
OCYLLECTBNSAETCH, €cnv 3asaBuTenb B3ammopenctsyeT C uHcnekumen OHC Poccum B
anekTpoHHon d¢opme no TKC u 3apernctpmpoBaH B KayecTBE Y4yacCTHWKA 3NEKTPOHHOro
AOKYMEHTOO00pOoTa, C UCNOMb30BaHMEM TEXHUYECKUX CPEACTB aBTOMATMYECKOro CO34aHus
(NMpoBEpPKM) yCUNEHHOM KBaNUMULMPOBAHHOW 3NIEKTPOHHOM nognucn B uHcnekumn OHC
Poccun.

113. B npouecce anekTpoHHOro 4oOKyMeHToobopoTa nNpu NpeacTaBeHn B MUHCAEKLMIO
®HC Poccum 3anpoca no TKC Takke wucnonb3ytoTcss nucbMo uHcnekumm OHC Poccun,
cogepxaliee OTBET Ha 3anpoc, 1 crnefywme TEXHONOMMYECKNE SNEKTPOHHbIE AOKYMEHTbI:
noaTBepXAeHne aaTbl OTNpaBku, MHMOpPMaLMOHHOE coobllieHne O npencTaBUTENbLCTBE B
OTHOLLEHUSIX, PErynMpyeMbIX 3aKOHOOATENbCTBOM O Hamnorax m cbopax, ysegomrneHue ob
OoTKase B NpuemMe, U3BELLEHNE O NOSTyHYEHNN SNEKTPOHHOIO LOKYMEHTA.

M3BeweHne O nMONyYEHUM IMEKTPOHHOIO [JOKYMEHTa (OopMUPYEeTCsS Ha Kaxgblu
nonyyeHHoln no TKC cneaywowmi 9NeKTPOHHbIM A0KyMeHT: 3anpoc no TKC, nmucbmo
nHcnekummn OHC Poccun, noatsepxaeHve aaTbl OTMNpaBku, yBegomneHuve ob oTkase B
npueme.

MHdopmaums 06 nsmeHeHusix:

lMpukazom MuHgpuHa Poccuu om 26 Oekabpsi 2013 e. N 138+ 6 nyHkm 114 6HeceHbl
U3BMEHEHUSI, ecmynaruue 8 cusry no ucmeyeHuu o0HO20 Mecsiua co OHS oghuluasibHO20
onybrnukosaHusi Ha38aHHOR20 fpuKa3sa

CmMm. mekcm riyHkma 8 rnpedbidyuwed pedakyuu

114. [lpn oOcCywecTBNEHMM IMEKTPOHHOIO [OOKyMeHToobopoTta obecnevmBaeTcs
XpaHeHue BceX OTNPaBMeHHbIX U NPUHATBIX ANEKTPOHHbBIX AOKYMeHTOB no TKC, B TOM yucne
TEXHOMOIMYECKUX IMEKTPOHHbIX AOKYMEHTOB (32 WCKITOYEHWEM W3BELLEHUA O MNOfyYeHuu
9NIEKTPOHHOrO  [AOKYMEHTa), C YCWUNEHHbIMW  KBanM@PUUMPOBAHHBIMA  3NIEKTPOHHbLIMM
noanncaMn 1 KBannuumMpoBaHHbIMK cepTudmnkaTammn, NPUMEHABLUMXCA Ans (POpMUPOBaHNS
yKasaHHbIX NOANUCEN.

115. Mpwn nonyyeHun 3anpoca no TKC [OOMKHOCTHOE INMLUO CTPYKTYPHOro
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nogpasgeneHuns, oTBETCTBEHHOro 3a npuem 3anpocosB no TKC, B TeyeHne ogHoro paboyero
AHA C MOMEHTa MOfyYeHust Takoro 3anpoca MpoBepsieT C MCMOoSIb30BaHMEM MPOrpPaMmMHOro
obGecneyeHnsa HanoroBblIX OPraHOB HanMyne OCHOBaHWW, yKasaHHbIX MyHKTe 27 HaCTOSALEro
AOMUHUCTPATMBHOIO perfameHTa.

lMpn oTCyTCTBMM OCHOBaHUM AN OTkasa B npueme 3anpoca no TKC ykasaHHoe
AOJMKHOCTHOE NMLIO BLINOMHAET cnefyowime AenCcTBUS:

WNHopmauus 06 nsmeHeHusx:

lNpukaszom MuHguHa Poccuu om 26 dekabpsi 2013 2. N 138H nodnyHkm 1 u3rioxeH 8 HO80U
pedakuyuu, ecmynarowed 8 cusny rno ucmedyeHuu odHO20 Mecsua co OHS ogbuyuarsibHO20
onybnukosaHusi Ha38aHHO20 fpuKa3sa

CM. mekcm nodrnyHkma 8 rpedbidywed pedakyuu

1) pernctpupyet 3anpoc no TKC, dpopmmnpyeT nsseLeHne o noslydeHUn 3NeKTPOHHOMo
AOKYMEHTa C YCUITIEHHOW KBanNnUUUMPOBAHHOW 3SIEKTPOHHOM MOAMNUCHI0, MO3BONSAIOLLEN
naeHTUUMpoBaTb COOTBETCTBYHLLMI HANOroBbIN opraH (Brnagesnbua KBanupuumpoBaHHOMo
cepTudukaTa).

2) oTnpasnsieT U3BeLeHne O NofyyYeHUn ANEKTPOHHOIrO AOKYMEHTa 3adBUTENIO.

116. MNpn Hannunm xoTa Obl OOAHOIMO M3 OCHOBaHMM AN OTKasa B NpuemMe 3anpoca no
TKC (nyHkT 27 HacToswero AOMUHUCTPATUBHOINO perfameHTa) AOSMKHOCTHOE  Nnuo
CTPYKTYPHOro nofpasfenieHnsi, OTBETCTBEHHOro 3a npuem 3anpocoB no TKC, B TeyeHue
oAHoro paboyero gHs C MOMEHTA MOfyYeHNsa Takoro 3anpoca BbIMOJTHAET C UCMONb30BaHMEM
nporpaMmHoro obecneyeHns HanoroBbIX OPraHoB crieaylowme AencTBus:

WHopmauus 06 nsmeHeHusix:

lNpukazom MuHgbuHa Poccuu om 26 Oekabpsi 2013 2. N 138+ 8 nodnyHkm 1 6HECEHbI
U3MEHEHUSsI, ecmynaruue 8 cusny no ucmedYyeHuu o0HO20 Mecsiua co OHS oghuluasibHO20
onybnukosaHusi Ha38aHHO20 fpuKasa

Cm. mekcm nodrnyHkma 8 rnpedbidywed pedakyuu
1) hopmumpyeT yBegomneHne o6 oTkase B npueme C yCUEHHON KBanmguumnpoBaHHON
3MEKTPOHHOWN MNOAMUCHLIO, MO3BOSIAOWEN UOAEHTUOUNLMPOBATL COOTBETCTBYIOLLMA HANOroBbIn
opraH (Bnagenbua KBanuuUUMpPOBaAHHOIO cepTudumKkaTa), U ykazaHMeM NPUYMH OTKasa unu
coobueHmne 06 owmnbke (B cnyvyae HEBO3MOXHOCTU paclumdgpoBaTb 3anpoc no TKC);
2) YTpatun cuny;

MHdopmaumsi 06 nsmeHeHusix:

CM. mekcm nodnyHkma 2
3) otnpasBnseTr yBegomneHve o6 oTkaze B npueme (coobueHne 06 owmnbke)
3as8BUTENIO.

MHdopmaums 06 nsmeHeHusix:

lNpukazom MuHgpuHa Poccuu om 26 Oekabpsi 2013 e. N 138+ 6 nyHkm 117 6HeceHbl
U3MEHeHUsl, ecmyrnaroujue 8 cusy no ucmedyeHuu oOHO20 mMecsiua co OHSI oghuluaribHO20
onybrnukosaHusi Ha38aHHOR20 fpuKasa

CM. mekcm nyHKkma e rpeodbidywiel pedakyuu
117. daTton HanpaeneHus 3anpoca no TKC 3assutenem B mHcnekumto PHC Poccum
4yepes onepaTopa 3MEKTPOHHOIO OOKYMEHTOOOOpOTa cuMTaeTcsa gata, 3aduMKCUpOBaHHas B
NOATBEPXAEHUN AaTbl OTNPAaBKMU.

MHdopmauma 06 nsmeHeHusax:

lMpukazom MuHguHa Poccuu om 26 Odekabps 2013 e. N 1384 6 nyHkm 118 eHeceHbl
UBMEHEHUS, ecmyrnarujue 8 cusy no ucmeyeHuu o0HO20 Mecsuya co OHS oghuyuaribHO20
onybriukosaHusi Ha38aHHO20 rpuKa3sa

CmMm. mekcm riyHkma e rnpedbidyuwed pedakyuu
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118. 3anpoc no TKC cuutaetca npuHATLBIM uMHcnekunen OHC Poccuun, ecnu
3asBUTEN0 MOCTYNUMO U3BELLEHUE O MNOJSTIYYEHUU INEKTPOHHOrO AOKYMEHTa C YCUNEeHHOM
KBanMuUMpoBaHHOM  3MIEKTPOHHOM  MNOAMUCLIO,  MNO3BONAWEN  MAeHTUdUUMpoBaTb
COOTBETCTBYHLLMIA HANOroBbIN opraH (Bnagenbua KBanuduumpoBaHHOIo ceptudukaTta).

HaTton nonyyeHuss 3anpoca no TKC wHcnekumen PHC Poccunm cuutaetca paata,
yKasaHHas B U3BELLEHUN O NOSTyYEHUN 3NEKTPOHHOIO JOKYMEHTA.

119. [OMmKHOCTHOE IMUO, OTBETCTBEHHOE 3a npefocTaBlfieHne rocyaapCTBEHHOM
ycnyrn, npu nonydeHuun 3anpoca no TKC B TOT e pabouvn OeHb pacnedvartbiBaeT 3TOT
3anpoc 1 nepefaeTt ero No peectpy B CTPYKTYpHOe nogpasgenieHve, OTBETCTBEHHOe 3a
[enonpon3BoACTBO.

120. locnepywowme [encTtesus B OTHOWEHMM nocTynmeliero 3anpoca no TKC
BbIMNOMHAKTCA B COOTBETCTBMM C nyHkTamu 95-104 HacTtoswero AOMUHUCTPATUBHOIO
pernamMmeHTa.

121. B cnyvae, ecnu 3assuTtenem BblbpaH crnocob nonyyeHUs otBeTa B 3NEKTPOHHOWN
opMe C YCUNEHHON KBanupuunupoBaHHOW anekTpoHHoM noanuckio no TKC vnu He ykasaH
cnoco® nonyyeHuss OTBeTa, MUCbMO C YCWUIIEHHOW KBannMuUUMPOBAHHOW 3NEKTPOHHOWN
nognucblo, MNO3BONSAKOLWEN UMAEHTUULMPOBATL COOTBETCTBYIHOLLUMA  HASOroBbIN  OpraH
(Bnagenbua kBanuuuMpoBaHHOro ceptudumKaTa), OOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a
npefocTaBfieHMe roCydapCTBEHHOW ycnyrM, nepegaeTr Mo  peecTpy B  CTPYKTYpHoe
nogpasgenieHMe, OTBETCTBEHHOE 3a nepefady nucem B anekTpoHHon dopme no TKC, ansa
HanpasneHusi ero no TKC no anekTpoHHOMY agpecy 3aaBUTENS.

Ha oak3emnnspe nucbMa Ha OymMaXHOM HOCuTene CTaBuUTCA MOAMUCH YKa3aHHOro
AOMMKHOCTHOrO Nnuua 1 gaTta nepegadun nucbMa. YKasaHHbIA 3K3eMnnasp NucbMa octaeTcs Ha
XpaHEHUM B CTPYKTYPHOM nogpasgefieHny, OTBETCTBEHHOM 3a  NpegocTaBrieHue
rocyapCTBEHHOM yCIyru.

122. [JO/MKHOCTHOE NNLIO CTPYKTYPHOrO noapasfenieHnsi, OoTBETCTBEHHOIO 3a nepegavy
nnucem B anekTpoHHon dopme no TKC, He nosgHee cnepytowero paboyero gHs 3a gHEM
noslyyeHns nucbMa no peectpy Hanpaenset ero no TKC no anekTpoHHOMYy agpecy
3asBuTENS.

123. B cnyyae, ecnu 3asBuTtenem BbibpaH cnocob nonyyeHuss oTBeTa
HenocpeacTBEHHO MMM MO MnoyTe, nocreaywwmne OENCTBUA B OTHOLUEHUMM MNOCTYNMBLLErO
3anpoca no TKC BbINOMAHAWTCA B COOTBETCTBMM C nyHkTamy 106-109 HacTosLero
AOMWHUCTPATMBHOIO pernamMeHTa.

124. KOHe4YHbIM pe3ynbTaTOM BbINOSIHEHUA a4MUHUCTPATUBHOM npoueaypbl Mo
MHAMBMAYanNbHOMY MHOPMUPOBAHMIO HA OCHOBaHMKM 3anpocoB No TKC senstoTcs:

1) HanBmMayanbHoe MHOPMMpPOBaHME B anekTpoHHou bopme no TKC;

2) NUcbMa 0 HenpeaoCTaBNeHUN roCya4apCTBEHHON YCAYri.

UuaguBmnayanbHoe nHpopMmmpoBaHue
O COCTOSIHUM pacyeToB NO Hanoram, coopam, neHsAMm, wrpadam, NnpoLeHTaM Ha
OCHOBaHUM 3anpocoB B NMCbMeHHOU thopme

125. OcHoOBaHMeM [Ansi uHAMBMAOYyanbHOro uHGOPMMPOBaHMA B COOTBETCTBUU C
HacTosAWMM nogpasgernoMm sensieTcs obpalweHue 3asaBuTenss C MUCbMEHHbBIM 3arnpocoM O
npeacTaBfieHUn CnpaBkM O COCTOSHWWM pacdeToB MO Hanoram, cbopam, neHsm, wTpadam,
npoueHTam (ganee - cnpaeka O COCTOsIHMM pacdeToB) B nHcnekumo ®HC Poccum no mecty
ero yyeta.

AG3aL BTOpOW yTpaTus cuny.

MHdopmaums 06 nsmeHeHusix:
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Cm. mekcm ab3aya emopozo ryHkma 125

PekomeHaoBaHHas dopmMa MMCbMEHHOro 3arnpoca, npeayCMOTPEHHOro HacToAWUM
nogpasgenom, npueegeHa B rnpunoxeHun N 8 Kk Hactoswemy AOMUHUCTPaTUBHOMY
perrnameHTy.

dopMbl CNpaBOK O COCTOSIHAM pacyeToOB MO Hanoram, cbopam, neHsm, wwTpadam,
npoueHTaMm YyTBEpXOalTCcs B COOTBETCTBMM C NyHKTOM 4 cTaTtbn 31 HanoroBoro kogekca
Poccuinckon ®egepaunn.

126. WHguBugyanbHoe WHOPMUPOBAHME O COCTOSIHUM pacdeToB MO Hasoram,
cbopam, neHsim, wTpadam, npoueHTam OCyLLEeCTBMAKT AOSMKHOCTHbIE NUUA CTPYKTYPHOro
nogpasgenexus nicnekumm ®HC Poccnn, 0TBETCTBEHHOMO 3a Takoe MHGOPMUpOBaHME.

127. CnpaBka 0 COCTOSHUM pacyeToB NpeacTaBniseTca B TedeHne 5 pabounx gHen co
AHSA nocTynneHus B nHcnekumo PHC Poccum cooTBETCTBYIOLWErNO NMMCbMEHHOTO 3anpoca.

128. TIMCbMEHHbIN 3anpoc O NpPeAcTaBfieHUN CPaBKM O COCTOSIHUM pacyeToB MOXET
ObITb NpPeACTaBneH 3asiBUTENEM HeNoOCpeaCTBEHHO UKW HanNpaBsieH Mo noyTe.

129. B nucbMeHHOM 3anpoce 0 npeacTaBfieHUn CrpaBKM O COCTOAHUN pacyeToB MOXET
ObITb Yka3aH cnocob nonyyeHust Takon cnpasku (HENOCPEACTBEHHO UK NO NOYTE).

B cnyyae, ecnu B NUCbMEHHOM 3anpoce O MNpeaCcTaBfeHUMUM CNpaBKM O COCTOSIHUM
pacyeToB He yKasaH crnocob MoslydYeHus TakoW CnpaBKW, YKasdaHHasi crnpaBka HarnpaBndeTcs
3as1BUTENIO NO NoYTe.

130. lNpu npencrtaBneHUM MUCbMEHHOrO 3anpoca O MpeacTaBfeHUn CcnpaBkM O
COCTOSIHMM pacyeToB 3asBUTENEM HEMOCPEACTBEHHO OOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a
npefocTaBfieHMe rocygapCTBEHHOW YCryri, NPOBEPSAET HanmMyMe OCHOBaHWN, YKasaHHbIX B
NyHKTe 27 HacTosAwero AAMUHUCTPATUBHOIO pernamMmeHTa.

Mpn Hanuumm xots 6Gbl OOHOrO M3 OCHOBaHWMM ANS OTKasa B NpuemMe MUCbMEHHOro
3anpoca O nNpeacTaBfieHUM CnpaBKM O COCTOSIHUM pacdeToB (MyHKT 27 HaCTOsALWEro
AOMWUHUCTPATMBHOIO pernameHTa) NMCbMEHHbIN 3anpoCc BO3BpaLLlaeTcsa 3asaBUTEN!O.

Mo npocbbe 3asBUTENA OOMMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MpeaocTaBreHve
rocyapCTBEHHOM YCryru, NpocTaBnsieT OTMeTKy 06 oTkase B npueme NMCbMEHHOro 3anpoca
O NpeAcTaBfieHUN CNpaBKM O COCTOSHUN pPacveToB, yKasblBaeT CBOWM (haMuUnunio, MHUUmManbsl n
AOIMKHOCTb, a Takke AaTy oTkasa B npueme 3anpoca.

Mpyn OTCYTCTBMM OCHOBaHMM [ OTKasa B NpueMe MNUCbMEHHOro 3anpoca o
npeacTaBfieHUN CnpaBkU O COCTOAHUM pacyeToB (NyHKT 27 HacToawero AAMUHUCTPATUBHOIO
pernamMeHTa) OOJ/PKHOCTHOE IMLO, OTBETCTBEHHOE 3a npefoCTaBlfieHne rocyaapCTBEHHON
ycrnyru, npuHUMaeT 3TOT MUCbMEHHbIM 3anpoc, no npocbbe 3asBuTend Ha BTOPOM
aK3emnngape 3anpoca npocTaBnseT OTMEeTKYy O ero npuemMe u rnpunaraemblXx K Hemy
OOKYMEHTOB, a TaKkKe yKasblBaeT CBOW hamMunuio, MHUUManbl U OOMKHOCTb, AaTy npvema
3anpoca.

[MMCbMEHHBIM  3anpoc O MpeAcTaBfeHUn CApaBkM O  COCTOSHUM  pacyeTos,
npeacTaBfieHHbI 3adABUTENEM HenocpeaCcTBEHHO, PEerncTpupyetca B [OeHb MOCTYNneHus
AOIMKHOCTHLIM NIMLUOM CTPYKTYPHOro nogpasgerieHnsi, OTBETCTBEHHOMO 3a npeaocTaBieHune
rocygapCTBEHHOW yCrnyrn, B MHpopMaumoHHom pecypce nHenekumm ®HC Poccuu.

131. MNpwn nocTynneHmm NUCbMEHHOIo 3arnpoca o npeacTaBfieHNN CnpaBkn O COCTOSTHUN
pacyeToB MO NMoYTe LOMKHOCTHBIM fNLIOM CTPYKTYPHOro nogpasgeneHunsi, OTBETCTBEHHOrO 3a
AEenonpomnsBOACTBO, Ha 3anpoce MNpPOCTaBnAlTCA [[ata ero OoTnpaBkuM Mo MouTe,
onpegensemMasi no nOYTOBOMY LUTEMMESNO HA COOTBETCTBYHOLEM MOYTOBOM OTNPaBMEHUM, U
Aarta ero nocTynneHus B Hanorosbl opraH. He no3gHee cnepytowlero paboyero gHA 3a gHEM
MOCTYNMEHMA 3TOT MUCbMEHHbIW 3anpoc nepefaeTcs B CTPYKTYpHOe noAapasgeneHue,
OTBETCTBEHHOE 3a MpefoCTaBfeHue rocyaAapCTBEHHOW YCnyru, pAns perucrtpaumm B
MHGOpPMaLUMOHHOM pecypce uHcnekunmn ®HC Poccum m noarotoBkM CripaBkM O COCTOSIHUM
pacyeToB.
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132. [MCbMEHHbLIN 3anpoc O MnpeacTaBNeHUn CrpaBkM O COCTOSAHUW pacyeToB,
npeaCcTaBEHHbIN MO MoYTe U MOCTYNUBLUMA B CTPYKTYpPHOE noapasgeneHne, oTBETCTBEHHOE
3a NpeaocTaBneHne rocygapCTBEHHOW YCNyrn, B CPOK He no3gHee 2 pabounx gHen co OHA
ero nepegayv permctpupyetcs B MHopMaunMoHHOM pecypce nHenekuumn ®HC Poccun.

133. MNpun Hanuyum xoTa 6bl OAHOrO U3 OCHOBAHUM NS OTKa3a B npuemMe NUCbMEHHOTO
3anpoca O npeacTaBfieHUM CNpaBkU O COCTOSIHMM pacyeToB, NPeaCTaBMEeHHOro no rnoyte
(NyHKT 27  HacToAwero  AOMWHUCTPATMBHONO  perfiameHTa),  AOSPKHOCTHOe — nuuo,
OTBETCTBEHHOE 3a MNpedoCTaBlieHWe roCydapCTBEHHOM YCIyrn, He Mo3gHee crefyroulero
paboyero AHA 3a AHEM perucTpaumm Takoro 3anpoca nogrotaBnmBaeT B OAHOM 3K3eMmnnsipe
yBegoMneHue ob oTkase B ero npneme € ykasaHueM npudmnHbl oTkasa.

YkasaHHOe yBegomrieHne, opopMiieHHOe B YCTaHOBMIEHHOM Mopsaake, AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NpeaoCTaBlieHne rocyaapCTBEHHOM ycnyrn, He nosgHee 4 paboymx
AHEen co OHSA perncrpaunm NMCbMEHHOro 3anpoca nepefaeTt B CTPYKTypHOe noapasgeneHve,
OTBETCTBEHHOE 3a [enonpon3BOACTBO, AN HaNpaBneHus ero 3asiBUTENO Mo noyTe.

[daty n Homep yBegomneHnda o0 oOTkase B MpuemMe MNUCbMEHHOrO 3anpoca,
HanpaBfsieMoro 3asiBUTEN0, [OOSMKHOCTHOE JMUO, OTBETCTBEHHOE 3a npefocTaBeHue
rocygapCTBEHHOW yCryrn, ykasbiBaeT B MHpopmaLmMoHHOM pecypce uHcnekumm ®HC Poccuu.

134. [JO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a MnpefoCcTaBlfieHMe roCcy4apCTBEHHOWN
ycnyru, nofnyyYmBLleEe NMMCbMEHHbIN 3anpoc O NpeaCTaBeHUN CPaBKM O COCTOSIHUM pacyeToB
npoBepsieT HanMyne OCHOBaHWW, YkasaHHbIX B nyHkTe 30 HacTosiwero AQMWHUCTPATUBHOIO
perrnameHTa.

135. lNpu Hanmnumm xoTss Obl OQHOrO M3 OCHOBAHWMW, YKa3aHHbIX B rnyHkTte 30
HacTodawero AAMUHUCTPATMBHOIO perflaMeHTa, AOSMKHOCTHOE JfiMUO, OTBETCTBEHHOE 3a
npegocTaBfieHMe rocyaapCTBEHHOM YCyrk, He no3gHee 3 paboymnx AHEN CO OHA perncTpaumm
NMMCbMEHHOTO 3anpoca O NpeacTaBNeHUn CrpaBkM O COCTOAHUM pacyeToB NoAroTaBnMBaeT B
OAHOM 3K3eMmnnsape NUCbMO O HEBO3MOXHOCTWU NpeaoCTaBreHns rocygapCTBEHHON yCryrn ¢
yKaszaHueMm MnpuymHbl.

YKka3aHHOe nMcbMO, OPOPMIIEHHOE B YCTAHOBMEHHOM NOpsAKe, AOSMKHOCTHOE nvuo,
OTBETCTBEHHOE 3a NpeaoCcTaBfieHMe rocygapCTBEHHOM yCnyru, He no3gHee 4 paboyunx gHen
CO OHA pernctpaumm COOTBETCTBYHOLLEro NUCbMEHHOro 3anpoca nepefaet B CTPYKTypHoe
nogpasgeneHve, OTBETCTBEHHOE 3a [erionpou3BOACTBO, A HanpaBneHus ero 3asaBuTento
no noure.

[aTy n Homep ncxoasaLlero NUCbMa 3asaBUTESNO JOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a
npefocTaBlfieHMe rocydapCTBEHHOM YCryry, YykasbiBaeT B UWHAOPMALMOHHOM pecypce
nHcnekuum ®HC Poccun.

136. [lpyu OTCYyTCTBUM OCHOBaHWUW, YKasaHHbIX B MyHKTe 30 HacTosLero
AOMWHUCTPaATMBHOIO pernamMeHTa, OOMKHOCTHOE NnLUo, OTBETCTBEHHOE 3a NnpeaocTaBrieHve
rocygapCTBEHHOW YyCnyrn, B CPOK He no3gHee 3 pabounx OHeW cO AHA perucTpauum
NUCbMEHHOro 3arnpoca PopMUPYeT CrpaBKy O COCTOSHUM pacyeToB MO COCTOSHUIO Ha Aarty,
yKa3aHHYlo B 3arpoce.

B cnyyae, ecnv B nCbMeHHOM 3anpoce He ykasaHa gaTa, No COCTOAHWUI0O Ha KOTOPYHO
dhopmMupyeTCca cnpaBka O COCTOSIHUM pacyeToB, UM ykasaHa Oyayuwlas gata, cnpaBka O
COCTOSIHMM pacdeToB (bOopMUPYETCA Ha ATy perncrtpauumn 3Toro 3anpoca B nHcnekumm ®HC
Poccun.

137. CnpaBka O COCTOSIHUM pacyeToB OPMUPYETCA C  MCMNOSIb30OBaAHMEM
nporpamMmmMHoro obecrnedyeHns HanoroBbIX OpraHoB MO AaHHbIM MH(OPMAaLMOHHBIX PECYpPCOB
nHcnekummn GHC Poccum, B KOTOPYH MNOCTYNWUIT MUCbMEHHLIN 3anpoc O npeacTaBneHun
CrpaBKM O COCTOSIHUWN pacyeToB.

138. CdopMMpOBaHHYO CnpaBky O COCTOSIHUM pPac4eToOB [OOSMKHOCTHOE InuUo,
OTBETCTBEHHOE 3a NpefocTaBfieHne rocygapCTBEHHOW YCnyru, pacnedaTtbiBaeT B OOHOM



aK3eMnnspe M B TOT Xe [deHb HanpaBnseT Ha NoAnucb HadanbHUKY (3amMecTUTento
Ha4vanbHuka) nHcnekumn HC Poccuw.

CnpaBka O COCTOSIHUM pacyeToB MOANUCLIBAETCH HayarbHUKOM (3amMecTutesiem
HavanbHuka) uHcnekummn ®HC Poccun 1 3aBepsieTcs nevatbio uHcnekummn ®HC Poccuun B
CPOK He nosgHee 4 paboymx oHen Co OHS perucTpaumm 3anpoca.

139. [OMKHOCTHOE IMUO, OTBETCTBEHHOE 3a npefocTaBlfieHne rocyaapCTBEHHOM
ycnyru, permctpuypyeT NoAnMCaHHYy CrnpaBKy O COCTOAHUW pacyeToB B UHAPOPMaLWUOHHOM
pecypce nHcnekumm ®HC Poccun.

140. CnpaBKka O COCTOSIHUM pacyeToB MOXEeT OblTb nonyyYeHa PU3MYECKUM JULIOM
HenocpeacTBEHHO NpU  NpeabsaABneHnun  OOSMKHOCTHOMY  fuuy, OTBETCTBEHHOMY 3a
npefocTaBfieHMe [OCyAapCTBEHHOM YyCryry, AOKYMeHTa, YOOCTOBEPSOWEro JIMYHOCTb
(noagTBepxgarowero  NOSIHOMOYME  YNOSTHOMOYEHHOro  NpeAcTaBuTenst 3asiBuTensd Ha
nonyyYeHne 3TON CripaBKku).

Mpn nony4YeHun cnpaBkM O COCTOSIHMM pacyYeTOB Ha COOTBETCTBYIOLIEM 3anpoce
duamyeckoe nNUUO npocTaBnseT OTMETKY B MNOMyYEeHUW opurMHana CcnpaBkm W NognNuch,
yKasblBaeT CBOU haMUnunIo U MHULMarnbl, a Takke gaty nonyyYeHus cnpaBKu.

B cnyyae, ecnu usnyeckmum nUUOM He npeabsBreH LOOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a NpefoCTaBNeHne rocyaapCTBEHHOW YCNyr, AOKYMEHT, YAOCTOBEPSAHOLLNMA
NNYHOCTb (NOATBEPXAAKLWMIA NOSTHOMOYNE YNOSTHOMOYEHHOMO NpeacTaBuTena 3asiBUTeNd Ha
nosiyyeHne CrnpaBkM O COCTOSIHUM pacyeToB), uU3MyYeckomy nuuy coobllaeTcs, u4To
yKasaHHas crnpaska OygeTt HanpasneHa no no4vte, Npy HeoBXo0AMMOCTU YTOYHAETCS NOYTOBbIN
agpec 3assuTens.

141. B cny4ae, ecnn cnpaBka O COCTOSIHUM pacyeToB HanpasfisieTcs 3asiBUTENO Mo
noyrte, AOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpefoCTaBrieHMe rocygapCTBEHHOW YCnyru,
nepegaeT cnpaBKy B CTPYKTYpHOe nogpasgerneHve, OTBETCTBEHHOE 3a [enonpou3BoacTBo,
ANA HanpaBneHus ee 3asBUTEnNIO.

142. B cny4yae, ecnu 3asBuTENb, YyKasaBlWMA B MNUCbMEHHOM 3anpoce O
npeacTaBfieHUn CrpaBKM O COCTOSHUM pPacyeToB O €€ MOSTyYeHUU HEenocpenCcTBEHHO, He
obpatunca 3a nonyydeHnem 9TOW ChnpaBku B TevyeHne 5 paboumx AHEN CO AHA UCTeYeHus
YCTAHOBMNEHHOrO cpoka ANs ee npeacTaBrieHus, AOSMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
npegocTaBfieHne rocyfapCTBEHHOW YCryrn, He no3gHee cnegylowero paboyero aHS
nepegaet cnpaBKy O COCTOSSHUM pacyeToB B CTPYKTYPHOe noapasaesieHne, oTBETCTBEHHOE 3a
AeNonpon3BoOACTBO, ANSA HanpaBlieHUs ee 3asiBUTESI0 Mo noyTe.

143. [OfmMKHOCTHOE nUUO CTPYKTYPHOro noapasaeneHusi, OTBETCTBEHHOro 3a
AenonponsBOACTBO, He No3gHee criefyollero paboyero AHs 3a QHEM NONyYEeHUs CnpaBkn O
COCTOSIHUM pacyeToB, HanpaBrisieT ee 3asBUTESIO NO NoYTe.

144. KOHe4YHbIM pe3ynbTaTOM BbINOSIHEHUA a4MUHUCTPATUBHOM npoueaypbl Mo
NHOVBUOYanbHOMY WHOPMUPOBAHMIO O COCTOSIHUM pacveToB NO Hanoram, cbopam, NeHsim,
lWTpadgam, npoueHTamMm Ha OCHOBaHUM 3anpocoB B NMMCbMEHHON hopMe ABMAOTCA:

1) NnpegcTaBneHne 3asBUTENSM CNPaBOK O COCTOSHUN PacyeTOB;

2) NucbMa 0 HenpeaoCcTaBNeHUN roCya4apCTBEHHON YCAYri.

MuamnBmnayanbHoe MHopMMpOBaHME O COCTOSIHMM pacyeToB NO Hanoram, coopam,
neHsaMm, wrpadam, NnpoLeHTaM Ha OCHOBaHUM 3aNpPOCOB B 3JIEKTPOHHOU hopme €
yCUNeHHoOM KBanuumpoBaHHON 3NEeKTPOHHOU noanuckio no TKC

145. OcHOBaHMEM Ans WHAMBMAYaNbHOrO0 MHAOPMUPOBAHMS B COOTBETCTBMM C
HacTosWMM noapasgenomMm spndetca obpaweHue 3aasutens ¢ 3anpocom no TKC o
npeacTaBfieHUMn CnpaBKkM O COCTOSHUKM pacdeToB B uHcnekumto PHC Poccum no mecty ero



yJyeTa.

3anpoc no TKC o npeactaBneHMn crpaBkM O COCTOSIHAM pacyeToB 3asiBUTENd,
OTHECEHHOrO K KaTeropmm KpynHewmwmx HanoronnaTesblMKOB, HanpaBnseTcsa B MHCMNEKUMIO
®HC Poccum no MecTy ero yvyeTta B KayecTBe KpynHenLwwero HanoronnartenbLumka.

PekomeHgoBaHHas dopma 3anpoca no TKC, npegyCMOTPEHHOro HaCTOAWNUM
nogpasgenom, npvBegeHa B npunoxeHun N9 K HacTodwemy AOMUHUCTPATUBHOMY
pernamMeHTy.

146. CnpaBka O COCTOSHUM pac4eToB NpeacTaBnseTca B TedeHne 5 pabounx gHen co
AHSA noctynneHus B nHcnekumo PHC Poccum cooTBeTCTBYOWEro 3anpoca no TKC.

147. NHguBmngyansHoe MHPOPMNPOBAHNE B COOTBETCTBMM C HACTOALLMM Noapasaeniom
OCYyLLeCTBNSAeTCs, €ecnuv 3asaBuTenb B3ammopenctsyeT c uHcnekuymen OSHC Poccum B
anekTpoHHon d¢opme no TKC u 3apeructpupoBaH B KayecTBe YYacCTHWKA 3NEKTPOHHOro
AOKYMeHTOO00opOoTa, C UCNOSIb30BaHMEM TEXHUYECKUX CPeaCTB aBTOMaTMYeCKOro cosfaHus
(NMpoBEpPKM) yCUNEHHOM KBaNUMULUMPOBAHHOM 3MIEKTPOHHOM nognucu B uHcnekumn OHC
Poccun.

148. B npouecce anekTpoHHOro 4OKyMeHToobopoTa nNpu NpeAcTaBfieHu B UHCAEKLMIO
®HC Poccumn 3anpoca no TKC o npeacraBneHun crnpaBkuM O COCTOAHUM pPacyETOB Takke
NCMONb3YITCA ChpaBka O COCTOSHUM pacyeToB W  crnegylwme  TexHONorndeckue
3MEKTPOHHbIE JOKYMEHTbI: NOATBEPXKAEHME AaTbl OTNPaBKU, UHOPMALMOHHOE coobLLeHne O
npeacTaBUTENbCTBE B OTHOLLUEHUNAX, perynmpyemblXx 3akoHOL4aTeNnbCTBOM O Hamnorax u
cbopax, KBUTaHUMs O npueme, yBegomreHne ob oTkase B npueme, U3BELLEHNE O MOSyYeHUN
3MIEKTPOHHOrO AOKyMEHTA.

M3BelwieHne o nosiyYeHUn IMEKTPOHHOrO [AOKYMEeHTa OPMUPYETCA Ha KaXabli
nony4yeHHbln no TKC crneayowmin aneKkTpoHHbIN 4OKYMeHT: 3anpoc no TKC o npeacraBneHnm
CcrnpaBKkM O COCTOSIHUM pacyeToB, CMpaBKy O COCTOSIHMM pacyeToB, NOATBEPXAEHWEe AaTbl
OTNpaBKKU, KBUTAHLUMIO O Npueme, yBeaomrieHne ob oTkase B npueme.

149. [lpn ocCywecTBNEHUM INEKTPOHHOIO [JOKyMeHToobopoTta obecnevmBaeTcs
XpaHeHne Bcex OTMPABMEHHbIX U NPUHATBLIX ANEKTPOHHbIX A0KyMeHToB no TKC, B TOM yucne
TEXHOJSTIOrMYECKMUX INEKTPOHHbBIX AOKYMEHTOB (3a WCKIHOYEHMEM WU3BELLEHUA O MNONyYeEHUU
3MIEKTPOHHOIO  OOKYMEHTA), C  YCUMEHHbIMW  KBANMPUUMPOBAHHBIMW  3NIEKTPOHHBLIMU
noanUcaAMMN N KBanmpuunMpoBaHHbIMU cepTUdUKaTaMm, NPUMEHSABLLMXCA ANg OPMUPOBaHUS
yKasaHHbIX NoANuUcen.

150. Mpwn nonyyeHnn 3anpoca no TKC o npencraBneHuM cnpaBkM O COCTOSIHUM
pacyeToB AOSMKHOCTHOE IMUO CTPYKTYPHOro noapasfeneHusi, OTBETCTBEHHONO 3a MpueM
COOTBETCTBYHOLLMX 3aMpOCOoB, B TEYEHME O4HOro paboyero AHA C MOMEHTA MOSyYeHUs1 Takoro
3anpoca npoBepsieT C UCMONb30BaHMEM MNPOrpaMMHOro obecnevyeHusi HanoroBbiX OpraHoB
HanMuMe OCHOBaHMM AN OTKa3a B MNpMEME YKa3aHHOro 3anpoca (NyHKT 27 HaCTOSLLEro
AOMUHUCTPATMBHOIO pernamMmeHTa).

Mpn oTCyTCTBUM OCHOBaHMK Ans1 OTKasa B npueme 3anpoca no TKC o npeacraeneHun
CrnpaBKkM O COCTOSIHUM pacyeToB YKas3aHHOE [OOSMKHOCTHOE NULO BbINOMNHSAET crieayroume
JencTBus:

1) peructpupyet 3anpoc no TKC, cdopmupyeT KBUTAHUUIO O NPUEME C YCUITEHHOWN
KBanMuUMpoBaHHOMN  3NIEKTPOHHOM  MNOAMUCLIO,  NO3BONAWLWEN  UAEHTUdUUMPOBaTb
COOTBETCTBYHLLMI HANMOroBbIN opraH (Bnagenbua KBannduumpoBaHHOIo ceptudukaTta);

2) oTNpaBnseT KBUTAHLUMIO O NpUEME 3asiBUTENIO.

151. MNMpn HannumMm xoTa Gbl OAHOIO M3 OCHOBAHWUKW AN OTKa3a B NpuMeme 3anpoca no
TKC o npeacrtaBneHMnM CcripaBkM O COCTOSIHUM pacdeToB  (NMyHKT 27 HaCTOSLWEro
AOMVHUCTPATMBHOIO perfiameHTa) AOSMKHOCTHOE §ULO CTPYKTYPHOro noAapasgeneHus,
OTBETCTBEHHOIO 3a NPUEM COOTBETCTBYHOLLMX 3aNpOCOB, B TEYEHNE OAHOro paboyero AHA C
MOMEHTa MOJSlyYeHUd TaKoro 3anpoca BbIMNOMHAET C MCMNONb30BaHNEM MNPOrpamMMHOro



obecneyeHnss HanNoroBbIX OPraHoB cregyloLne 4eNCTBUS:

1) dbopmupyeT yBegomrneHue o6 oTkase B npuemMe C YCUNEHHOW KBanmduunpoBaHHOM
9NEKTPOHHOW NOAMMUCHI0, MO3BONSOWEN MAEHTUDULMPOBaTL COOTBETCTBYHOLUMUA HANOroOBbLIV
opraH (Bnagenbua KBanuuLUMpoBaHHOIO cepTudukaTa), U ykasaHMem MNpuUYMH OTKasa wunu
coobueHne 06 owmnbke (B cnyyae HEBO3MOXHOCTM pacwmngposaTth 3anpoc no TKC);

2) yTpaTtun cuny,

WNHdopmauus o6 nsmeHeHusx:
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3) otnpasnseT yBegomneHve o6 oTkase B npueme (coobweHune 06 owmnbke)
3aaBUTENIO.

152. [laton HanpaBneHusa 3assutenem B nHcnekumo PHC Poccun 3anpoca no TKC o
npeacTaBfieHMM CrnpaBkM O COCTOSIHUM pacyeToB 4epel3 onepaTtopa 3NeKTPOHHOro
AOKyMeHToobopoTa cuntaeTca aarta, 3aomkcMpoBaHHasa B NoATBEPXKAEHUN OaTbl OTNPAaBKW.

153. 3anpoc no TKC o npeacraBfieHMM CnpaBKM O COCTOSIHUM pacyeToB cyMTaeTcs
NPUHATLIM MHcNekunen ®HC Poccuun, ecnu 3asBuTento NOCTynuna KBUTAHUUSA O npueme C

YCUIEHHON KBanuuumpoBaHHOM 3NEKTPOHHON noanuchLIo, no3sonswoLwen
naeHTUUMpoBaTbL COOTBETCTBYHLLMI HANOroBbIN opraH (Brnagenbua KBanmuumpoBaHHOMo
cepTudukara).

HaTton nonyveHna wmHcnekuynwen PGHC Poccum 3anpoca no TKC o npegcraBneHum
CrnpaBKM O COCTOSIHUM pacyeToB CYMTaETCs AaTta, ykasdaHHasi B KBUTAHUMKU O Npueme.

154. Tlpu OTCYTCTBMM OCHOBaHWW [Onsi OTKa3a B npueme 3anpoca no TKC o
npeaCcTaBfeHMn CpaBku O COCTOAHUN pacdeToB (MyHKT 27 HacTosAwero AQMUHUCTPATUBHOIO
pernameHTa) OOMMKHOCTHOE Lo, OTBETCTBEHHOE 3a npefoCTaBfieHMe rocyaapCTBEHHON
ycnyru, He nosgHee 3 paboumnx gHen Co AHA ero permcrpaumm BbiNOMHAET C UCNOSb30BaHNEM
nporpaMmHoro obecneyeHns HanoroBbIX OPraHoB crieayloLume AeNcTBuUs:

1) dopmmpyeT cnpaBky O COCTOSIHAM PacyeTOB C YCWUIIEHHOMW KBanmMduuMpoBaHHOW
3NEKTPOHHOWN MNOAMUCHLI0, MO3BOSIAOWEN UOAEHTUOULUMPOBATL COOTBETCTBYHOLLMA HANOroBbIN
opraH (Bnagensua KBanuguumpoBaHHOro ceptudukaTa);

2) yTpaTtun cuny;

MHdopmaums 06 nsmeHeHusix:

CM. mekcm nodrnyHkma 2

3) oTnpasnseT cnpaBKy O COCTOSHUN pacyeToB 3asBUTENIO.

155. Mpun nonyyeHnn 3anpoca no TKC o npencraBneHuM cnpaBkM O COCTOSIHUM
pacyeToB 3asBUTENS B LiesIoM (B criydae, ecnu B 3anpoce He ykasaH Kl 3aasutens) u npu
OTCYTCTBUWM OCHOBaHWI ANA OTKa3a B ero npuveme (nyHKT 27 HacTosawero AQMUHUCTPATUBHOIO
pernaMeHTa) OOJ/PKHOCTHOE IMLO, OTBETCTBEHHOE 3a npefoCTaBfieHne rocyaapCTBEHHON
ycryru, He nosgHee criegywolero paboyero AHS CO OHS perncrpauum 3TOro 3anpoca Ha
OCHOBaHUW AaHHbIX EAMHOro rocygapCTBEHHOro peectpa HanoronnartenblukoB (fanee -
EMPH) ¢ ncnonb3oBaHmem nporpaMMHOro obecnevyeHns HanoroBbix OpraHoB opmMupyeT n
HanpaBnseT COOTBETCTBYIOLLME 3anpockl B MHble mHcnekuun ®HC Poccuu, B KOTOPbIX 3TOT
3a8BUTENb COCTOUT Ha y4veTe MO OCHOBAHWSAM, NPeayCMOTPEHHbIM HanoroBbiM KOAEKCOM
Poccuinckon ®epepaunn.

156. [JOMKHOCTHble nuua, OTBETCTBEHHble 3a MpedoCTaBlieHNe rocyAapCTBEHHOM
ycnyrm B MHbIX uHcnekumsax ®HC Poccuun, B KOTOpble B COOTBETCTBUM C MNyHKTOM 155
HacToswero AAMUHUCTPATUBHOIO pernamMeHTa noctynunu 3anpocskl nHenekummn ®HC Poccun,
B TeyeHne opHoro paboyero OHA C MOMEHTa NOfyYeHUsi COOTBETCTBYIOLLErO 3anpoca
NPOBEPSIIOT HanNMuYne OCHOBaHWK Ansl oTkasa B npueme 3anpoca no TKC o npeacraesneHun
CMpaBKnM O COCTOSAHUK pacyeToB (MyHKT 27 HacToAwero AQMUHUCTPATMBHOMO pernamMeHTa).

YKka3aHHble OOMMKHOCTHbIE nuua npu OTCYTCTBUW OCHOBAHUM Ofs OTKasa B npueme
3anpoca no TKC o npeacraBneHnn cnpaBku O COCTOAHMM pPacyeToB (MyHKT 27 HACTOSALLEro
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AOMVHUCTPATMBHOIO pernamMeHTa) BbIiNOSHSAOT crieayrouime 4eNcTBuUs:

1) pernctpupytoT 3anpoc no TKC o npeacraBneHnn crnpaBku O COCTOSAHUM pacyeToB,
POPMUPYIOT  KBUTAHLUMIO O TMpuvemMe C YCUMEHHOW KBannuduuMpoBaHHOW 3SIEKTPOHHON
noanucblo, NO3BONSAKLWEN UMOAEHTUPULUMPOBATL COOTBETCTBYIOLIMW  HANOroBblid  OpraH
(Bnagenbua KsanuguumpoBaHHOro cepTudukaTta);

2) oTNpaBnAlT KBUTaAHUMIO O npueme B uHcnekuuo PHC Poccumn, HanpasuBLUyHO
3anpoc;

3) He no3gHee cnegyrowero pabovero AHA Co OHA pernctpauumn 3anpoca opMuUpyoT
crpaBKy O COCTOSIHMM pacyeToB C YCUIEHHOW KBannMuUuMpoOBaHHOM 3NEKTPOHHOW NOANUCHIO,
nosBosialoen uaeHTUdUUMpoBaTh COOTBETCTBYHOLLMIA HanoroBbli opraH (Bragenbua
KBanuuumMpoBaHHOro ceptudukaTa);

4) yTpaTtun cuny;

WNHopmauus 06 nsmeHeHusx:

CM. mekcm nodnyHkma 4

5) oTnpaBnslT cnpaBKky O COCTOSHUMM pacyeToB B WuHcnekumo @OHC Poccun,
HanpaBWBLLYHO 3anpoc.

157. MNpn Hanu4nn xoTs Obl OOAHOIMO M3 OCHOBAHMW ONA OTKasa B Npueme 3anpoca no
TKC o npeacraBneHum cCrnpaBkM O COCTOSIHAM  pacyeToB  (MyHKT 27  HacTosWwero
AOMVHUCTPATMBHOIO pernameHTa) AOSPKHOCTHbIE NuLa, OTBETCTBEHHbIE 3a NpeaoCcTaBrieHne
rocygapctBeHHon ycnyrm B uHcnekumax ®PHC Poccuu, B KOTOpble B COOTBETCTBUMM C
nyHKTOM 155 HacToswero AQMUHUCTPATUBHOIO perfnaMmeHTa nocTynuin 3anpochbl MHCNEKLUN
®HC Poccuun, BbINONHAT cregyowme 4eENCTBUSA:

1) hopmumpyeT yBegomneHne ob otkase B npueme 3anpoca no TKC o npeacrasneHun
CrnpaBKM O COCTOSIHUN pacyeToB C YCUNEHHOW KBanMUUMPOBAHHOM 3JIEKTPOHHOMW MOAMUCHIO,
no3BonisloWEN MOAEHTUDULMPOBATL COOTBETCTBYHOLLMIA HanoroBblii opraH (Brnagenbua
KBanMuumMpoBaHHOro ceptudukaTa), u ykasaHmem npuymnH otkasa,

2) yTpaTtun cuny;

MHdopmaums 06 nsmeHeHusix:

CMm. mekcm nodrnyHkma 2

3) oTnpaenaT yBeaomreHne o6 otkase B npueme 3anpoca no TKC o npeacraeneHun
CrpaBKn O COCTOSAHUK pacdeToB B MHcnekumo PHC Poccun, HanpasmuBLLyo 3anpoc.

158. [ormKHOCTHOE J1MUOo, OTBETCTBEHHOE 3a MpefoCTaBfieHMe rocyaapCTBEHHOM
ycnyrin, B wuHcnekuun ®HC Poccun, HanpaBuBLIEW B COOTBETCTBUM C  MyHKTOM 155
HacTosilwero AODMUHUCTPATMBHOIO perfiaMeHTa 3anpoc, Npu nony4YeHun CnpaBoK O COCTOSHUN
pacyeToB OT WMHbIX UHcnekumn ®HC Poccun, B KOTOPbIX 3asiBUTENb COCTOUT Ha ydeTe no
OCHOBaHuAM, NpeaycMoTpeHHbIM HanorosbiM kogekcom Poccuickon degepaumm, BoINOMHAET
cnegylowmne AencTens:

1) bopmmpyeT Ha OCHOBaHMM MHAOPMALMOHHBIX pecypcoB nHcnekumm ®HC Poccun,
HanpaBuBLLEN 3anpoc, CpaBKy O COCTOSIHUM PacyeToB;

2) hopMUpyET KOMMNIIEKT CNPAaBOK O COCTOSIHUM pacyeToB, B TOM YMCHE NOSyYeHHbIX OT
WHbIX MHcnekunn ®HC Poccuu, ¢ ycuneHHom KBannuumpoBaHHOW 3NIEKTPOHHOW NOAMNUCHIO,
Nno3BoNiAOWEN MOEHTUDULMPOBATL COOTBETCTBYHOLLMIA HanoroBbii opraH (Brnagenbua
KBannMuumMpoBaHHOro ceptudukaTa);

3) oTnpaBnsieT KOMMNMEKT CNPaBOK O COCTOSIHUM pacyeTOB 3asBUTENIO.

159. CnpaBka O COCTOSIHUM pacyeToB OPMUPYETCA MO COCTOSAHWIO Ha garty,
ykasaHHyto B 3anpoce no TKC o npeactaBneHnn cnpaBkm O COCTOAHUM pacyeToB.

B cnyuae, ecnu B 3anpoce no TKC o npeactaBneHnn cnpaBkm 0 COCTOSIHUM pacveToB
ykasaHa Oyayuiaa garta, cnpaBka hopMupyeTcs Ha gaTty perucrtpaumm Takoro 3anpoca B
nHcnekymmn ®HC Poccun.

CnpaBka O COCTOSIHUM pacyeToB COXpaHseTcsa B WMH(OPMaUMOHHOM pecypce
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nHcnekumn ®HC Poccumn B TedeHne Tpex neT.

160. KOHe4YHbIM pe3ynbTaToOM BbIMOMHEHUA aAMUHUCTPATMBHOM npouenypbl Mo
NHOMBUAYanbHOMY MHGOPMUPOBAHMIO O COCTOSIHMM pac4eToB Mo Hanoram, cbopam, neHsm,
luTpadgam, npoueHTam Ha ocHoBaHuKM 3anpocoB no TKC senatTca:

1) npeacTaBneHne 3asiBUTENSAM CPaBOK O COCTOSIHUM PacYeTOB;

2) yBeOMIEHNSA O HenpeaoCTaBIeHUM roCyAapCTBEHHOM YCAYTN.

UHamBuayanobHoe nHopmMmpoBaHue 06 UICNOSTHEHMU 06A3aHHOCTU MO ynnaTte
Hanoros, coopoB, NneHen, wWrpadoB, NPOLEHTOB HA OCHOBaAHUN 3arnpocoB B
nucbMeHHOU hopme

161. OcHoBaHMeM Ans WHAMBMAOYaNbHOrO0 MHMOPMUPOBAHUS B COOTBETCTBUMM C
HacToAWMM nogpasgerniom siBnsieTcs obpaweHue 3adaBuUTeNss ¢ NUCbMEHHbIM 3anpocoM O
npeacTaBneHMm cnpaskn o6 McnosiHeHn oba3aHHOCTU NO ynnaTe Hanoros, c6OpoB, NEHeN,
WwTpadoB, NpoLEeHTOB (Aanee - cnpaska) B nHcnekumo ®PHC Poccumn no mecTy ero yyeTa.

lMcbMeHHBIM 3anpoc O NpeaCcTaBneHnn CnpaBky 3adaBUTENS, OTHECEHHOIO K KaTeropum
KpynHenLwmnx HanoronnaTtenblwmkoB, npeacrasnseTcsa B uHcnekumo ®HC Poccun no mecty
ero yyeTta B KayecTBe KpyMnHeNLIero HanoronnaTtenbLmka.

PekomeHgoBaHHas dopMa MMCbMEHHOrO 3anpoca, NpPeayCcMOTPEHHOro HaCTOALWUM
nogpasgenom, npueBegeHa B npunoxeHun N 8 Kk  Hactoawemy AOMUHUCTPaTUBHOMY
perrnameHTy.

162. NHamBuayanbHoe MHopMmMpoBaHne o6 UCMONHEeHUM o06sA3aHHOCTM No ynnaTte
HanoroB, cbopoB, neHen, wWTpadoB, MNPOLEHTOB OCYLECTBAAIT [OOSPKHOCTHbIE nuua
CTPYKTYpHOro nogpasgenenvs wuHcnekuumn OSHC Poccuu, OTBETCTBEHHOrO 3a Takoe
MHOpMMpPOBaHHKE.

163. CnpaBka npeactaensietca B TedeHne 10 paboumx gHen co OHA NOCTYNneHus B
nHcnekumo PHC Poccum cooTBETCTBYHIOLLENO MMCbMEHHOIO 3anpoca.

164. MCbMEHHbIN 3anpoc O NPeACTaBfEHUN CnpaBkM MOXET ObiTb npeacTaBneH
3aaBuTenemM HenocpeaCcTBEHHO UMM HanpaBsreH Mo noyre.

165. B nucbMeHHOM 3anpoce O NpeacTaBfeHUN CripaBkM MOXET ObITb yYkasaH cnocob
nosly4eHns cnpaBkn (HEMNOCPELACTBEHHO UM MO No4yTe).

B cny4yae, ecnn B NUCbMEHHOM 3anpoce O NpeacTaBfieHnn CnpaBku He yKasaH cnocob
NnonyyYeHnsa cnpaBkK, YKasaHHasA crpaBka HanpaBrseTcs 3asaBUTENIO Mo NoYTe.

166. CnpaBka hopmMumpyeTCcsi B LLlesIOM Mo BCEM Hanoram, cbopam, neHsm, wrpadgam,
npoueHTam, nognexawmm ynnarte 3asButenemM, C WCNONb30BaHMEM MNPOrpamMmMHOro
obecnevyeHnss HanNoOroBbIX OPraHoB MO AaHHbIM MHAPOPMALMOHHbIX pecypcoB nHcnekunn ®HC
Poccun.

167. Mpn hopmMmMpoBaHMM CNpaBkK 3annchb "He NMEET HENCMOMHEHHYIO 00513aHHOCTb MO
ynnate HanoroB, cbopoB, neHen, wTpadoB, MPOLUEHTOB, MoAnexawmx ynnate B
COOTBETCTBUM C 3aKOHOAATENbLCTBOM O Harnorax u cbopax" genaetca B criydae OTCyTCTBUA MO
AaHHbIM uHcnekumn OHC Poccum no COCTOsiHMIO Ha [aTy, yKasaHHyl B MUCbMEHHOM
3anpoce, HeAOWMKW, HAYUCIIEHHbIX, HO He YNIayeHHbIX 3asBUTENeM MeHen, LwTpados,
NMPOLEHTOB, 3a UCKITIOYEHNEM CYMM:

1) Ha kKOTOpble NPeaoCTaBfEHbl OTCPOYKA (paccpoyka), MHBECTULMOHHLIA HaNOroBbIN
KpeauT B COOTBETCTBUM C 3akoHOAaTenbcTBOM Poccunckon ®epepauum o Hanorax u cbopax;

2) KOTOpble PECTPYKTYPUPOBAHbI B COOTBETCTBUM C 3aKOHOOaTENbCTBOM Poccuiickomn
depepaumm;

3) No KOTOPbIM MMEETCHA BCTYNMBLLEE B 3aKOHHYKO CUMY peLleHne cyaa O Npu3HaHum
0683aHHOCTU 3aABUTENS NO ynnaTte 3TUX CYMM UCMNOSTHEHHOMN.



B cny4yae, ecnu B NnMCbMEHHOM 3arnpoce O NpeacTaBfieHun CrpaBku He ykasaHa [arta,
MO COCTOSIHMIO Ha KOTOpYK hopmupyeTcs crnpaBka, unu ykasaHa Oyayuias garta, cnpaska
dopmMmpyeTca Ha JaTy permctpauumn 3Toro 3anpoca B nHcnekuumn HC Poccuw.

168. lNpu Hanuumm Ha pgaTy, NO COCTOSHUIO Ha KOTOpPYK (OOpMUpyeTCsa crnpaBska,
HEeONMKWN, HAYUCIIEHHBbIX, HO He YNIlaYyeHHbIX 3asiBUTENeM neHeun, Wwrpagos, NPOLEHTOoB, 3a
UCKMIOYEHNEM  CYMM,  YKasaHHbIX B rnoanyHkrax 1-3  nyHkta 167  HactodAwero
AOMVHUCTPATMBHOIO perfiameHTa, AenaeTca 3anncb "MMeeT HeUCMNOSNTHEHHY 00A3aHHOCTb
no ynnate Hanoros, cbopoB, nNeHen, wWTpadoB, MNPOUEHTOB, MNognexawmx ynnate B
COOTBETCTBUM C 3aKOHOOATENLCTBOM O Harnorax u cbopax".

169. [OSMKHOCTHble nuua, OTBETCTBEHHblE 3a nNpefoCTaBfieHMe [OCyAapCTBEHHON
ycrnyru, B OTHOLIEHUN MUCbMEHHOrO 3arnpoca O MpeAcTaBfeHUU ChpaBKkM BbIMOMAHAT
AencTeBuss B cooTBeTCTBUM € nyHkTamu 130-135 HacTtoswero  AOMUHUCTPATUBHOMO
perrnameHTa.

170. Tlpu OTCYTCTBMM OCHOBaHWW, YKa3aHHbIX B nyHkTe 30 HacTosALWero
AOMWHUCTPATMBHOINO perfamMeHTa, OOMKHOCTHOE NnLOo, OTBETCTBEHHOE 3a NpeaocTaBrieHne
rocygapCTBEHHOW ycnyru, He no3gHee cnegywouwero paboyero AHA CO AHS pernctpaumm
NMMCbMEHHOrO 3anpoca O npeaCTaBfeHMM CrpaBkM Ha OCHOBaHMM pdaHHblix EMPH c
NCroNb30BaHMEM MNpPOrpaMMHOro obecneyeHust HamnoroBblX OpraHoB OpPMUPYET W
HanpaBnsieT COOTBETCTBYKOLME 3anpocbl B MHble uHcnekumn PHC Poccumn, B KOTOpbIX
3asiBUTENb COCTOUT Ha yyeTe MO OCHOBAHUAM, NPeayCMOTPEHHbIM HanoroBbiM KOLEKCOM
Poccuinckon ®egepaunn.

171. [OSMKHOCTHblE nuua, OTBETCTBEHHbIE 3a MNpefoCTaBfieHne rocygapCTBEHHOWN
ycnyrm B MHbIX uHcnekumax ®HC Poccun, B KOoTOpble B COOTBETCTBMM C nyHkTOM 170
HacTosilwero AOMVHUCTPATUBHOIO pernameHTa nocTynunu 3anpockl nHenekuun ®HC Poccuu,
PEerucTpmpyoT 3TWM 3anpocbl B MHAOPMAUMOHHLIX pecypcax uHcnekumn ®HC Poccumn B
TeyeHne ogHoro paboyero HA C MOMEHTA MOSTyYeHUS COOTBETCTBYIOLLErO 3anpoca.

[omkHOCTHbIe nuua, OTBETCTBEHHbIE 3a NpefoCcTaBlieHne rocy4apCTBEHHOW yCryru, B
CPOK He nosgHee 4 paboymx OHEW CO AHA perncrtpauumn ykasaHHoro 3anpoca opmMupytoT
COOTBETCTBYIOLLYIO CnpaBky W HanpaBnawT ee B uHcnekuuio ®HC Poccuun, HanpaBmBLLYHO
3arnpoc.

172. [OrmKHOCTHOE I5uUOo, OTBETCTBEHHOE 3a MNpefoCTaBfieHMe rocyaapCTBEHHOW
ycnyrin, B wuHcnekuun OHC Poccun, HanpaeuBlEW B COOTBETCTBUM C  nyHkTOM 170
HacToswero AOMUMHUCTPaATMBHOIO perfameHTa 3anpoc, Ha OCHOBaHWW WHAPOPMALMOHHBLIX
pecypcoB ykasaHHOM wHcnekumm ®HC Poccum n BCcex CnpaBokK, MOMYYEHHbIX OT MHbIX
nHcnekumn @OHC Poccun, B KOTOPbIX 3asiBUTESNb COCTOMT Ha Y4yeTe N0 OCHOBaHUAM,
npegycMoTpeHHbIM HanoroeeiM kogekcom Poccuiickon depepaumm, dopMmmnpyeTt cnpasky 06
UCNOSIHEHUM 3asiBUTeNneM oO0s3aHHOCTM MO ynnaTte Hanoros, cbopoB, nNeHewn, LWTpadoB.,
NPOLEHTOB B LIENIOM.

[Mpy HaNU4MM HencnosiHeHHoON 3asBuTenem o6s13aHHOCTM MO ynnaTte Hanoros, c6OPoOB,
neHen, WTpadoB, NPOLEHTOB B NPUMOXEHUN K CNpaBKe yKkasbiBalOTCA Koabl nHcnekumin OHC
Poccuu, no cnpaBkam KOTOPbIX 3asBUTENb UMEET HEUCMONHEHHY 0693aHHOCTb.

173. [OMMKHOCTHOE MU0, OTBETCTBEHHOE 3a MpefoCTaBfieHMe rocyaapCTBEHHOM
ycrnyru, pacnevyatbiBaeT CNpaBKy U NPUIOXeHNe K Hel (Mpy Hanu4MmM) B OAHOM 3K3eMnnsipe u
B TOT >Xe [eHb HanpaBnseT ee Ha MOAMUCb HayanbHUKY (3aMecTUTENt0 HayvanbHWUKa)
nHcnekuyumn ®HC Poccuu.

CnpaBka W nNpunoXeHne K Hen (Mpy Hanuuuu) noanuCbIBaOTCS Ha4vanbHMKOM
(3amecTutenem HavanbHuka) uHcnekuun GHC Poccum 1 3aBepsaroTcs nedatbio MHCIEeKUUn
®HC Poccun.

174. MNocneayowme ENCTBUS B OTHOLLEHUM NMUCbMEHHOrO 3anpoca O npeacTaBieHnm
cnpaBKu BbIMONHATCA B COOTBETCTBUU C nyHktamu 139-143 HacTodLlero
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ALOMUHUCTPaATUBHOIO perfnameHTa.

175. KoHe4YHbIM pe3ynbTaTOM BbIMOMHEHUS aAMWHUCTPATMBHOW npoueaypbl Mo
UHAMBMAYaNbHOMY MH(OPMUPOBaHUIO 06 WCNOMHEHMM O6S3aHHOCTM MO ynnaTe Hanoros,
cb6opoB, neHew, WTpacdoB, MPOLEHTOB HAa OCHOBAHUWM 3aMPOCOB B MUCbMEHHOW opme
ABMSAOTCS:

1) NnpeacTaBneHne 3asBUTENSM CNPaBOK;

2) nicbma 06 oTkase B NpeaoCTaBneHnn rocyaapCTBEHHON YCnyru.

UHamBuayanobHoe nHpopmMmpoBaHue 06 UICNONTHEHMU 06S13aHHOCTU MO ynnaTte
Hanoros, coopoB, NeHeun, wWrpadoB, NPOLEHTOB HAa OCHOBAHUM 3anpocoB B
3NeKTpoHHOM popMe C YCUSTEHHOWN KBanuuumMpoBaHHOW 3J1IEKTPOHHOW NOANMUCHLIO MO
TKC

176. OcHoOBaHMeM [Ans WHAMBMAOYaNbHOrO0 MHMOPMUPOBAHUS B COOTBETCTBUMM C
HacToAWMM nogpasfderniom gaesndetca obOpaweHune 3aasutena ¢ 3anpocom no TKC o
npegcrasneHmn cnpasku B nHcnekuuio PHC Poccum no mecTy ero yyerta.

3anpoc no TKC o npeacrtaBneHun cripaBku 3asiBUTENsl, OTHECEHHONO K KaTteropumu
KpynHenLwmnx HanoronnaTtenbLlMKoB, HanpasnseTcs B nHcnekumto ®HC Poccum no mecty ero
yyeTa B KayecCTBe KpynHeNwero HanoronnatenbLymKa.

PekomeHgoBaHHas dopma 3anpoca no TKC, npegyCMOTPEHHOro HaCTOALWNM
nogpasgenom, npueBegeHa B npunoxeHun N9 k  Hactoawemy AOMUHUCTPaTUBHOMY
perrnameHTy.

177. CnpaBka npeactaensietca B TedeHne 10 paboumx gHen co OHS NOCTYNMEHUS B
nHcnekumo PHC Poccum cootBeTCTBYIOLWErO 3anpoca no TKC.

178. NHguBmnayansHoe MHOOPMNPOBAHNE B COOTBETCTBMM C HAaCTOALLMM NoApasaenom
OCYLLECTBNSAETCH, €cnv 3asaBuTenb B3ammopenctsyeT C uHcnekumen OHC Poccum B
anekTpoHHon c¢opme no TKC u 3apernctpupoBaH B KayecTBe Yy4aCTHMKA SNEKTPOHHOro
AOKYMEHTOO00pOTa, C UCNOSb30BAaHMEM TEXHUYECKUX CPEeACTB aBTOMATMYECKOro Co3gaHus
(NMpoBEpPKM) YyCUNEHHOM KBaNUMULMPOBAHHOW 3NEKTPOHHOM nognucu B uHcnekumn OHC
Poccun.

179. B npouecce anekTpoHHOro AOKyMeHToo6opoTa Npu NpeacTaBfeHnn B MHCNEKLUIO
®HC Poccumn 3anpoca no TKC o npeacraBneHnMn crnipaBku Takke MCNOSb3YOTCA CnpaBka U
TEXHOSOrMYECKNE INEKTPOHHbIE OOKYMEHTbl, YKasaHHble B nyHkTe 148 HacTosLWero
AOMWHUCTPATMBHOIO pernamMmeHTa.

M3BeweHne o nMONy4YeHUM 3IMEeKTPOHHOro [OKYMEHTa (OopMUPYETCS Ha Kaxabln
nony4yeHHbin no TKC cneayowmin aneKkTpoHHbIN AOKYMeEHT: 3anpoc no TKC o npeacraBneHnn
crnpaBku, CNpaBKy, NOATBEPXKAEHNE AaTbl OTNPABKX, KBUTAHUMIO O Npueme, yBegomMneHue ob
OTKase B npueme.

180. CnpaBka hopmupyeTCcsi B LilefiloM No BCceM Harnoram, cbopam, neHsam, wrpadam,
npoueHTamMm, noanexawmm ynnarte 3asaBuTteneMm, C WUCMNofb30BaHMEM MNPOrpaMMHOro
obecnevyeHnsa HanNoOroebIX OpraHoB MO AaHHbIM MH(POPMAaLMOHHBIX pecypcoB uHcnekumn ®HC
Poccun B cootBeTcTBMM C  nyHKTamm 167 mn 168 Hactoswero AOMUHUCTPATMBHOIO
pernameHTa.

181. [OMKHOCTHble nuua, OTBETCTBEHHble 3a MpeAoCTaBlieHNe rocyAapCTBEHHOM
ycnyrn, B oTHoweHun 3anpoca no TKC o npeactaBneHun CnpaBKy BbINOMHAKOT OENCTBUS B
COOTBETCTBUM C nyHkTamn 149-153 HacToswero AQMUHUCTPATUBHOIO perfiameHTa.

182. [pn OTCyTCTBMM OCHOBaHUM Ansi OoTka3a B npueme 3anpoca no TKC o
npeacraBneHMn cnpaeBku  (NyHKT 27  HactodAwero AOMUMHUCTPATMBHOIO  pernamMmeHTa),
OOJDKHOCTHOE nUUO, OTBETCTBEHHOE 3a nNpefocTaBrieHWe rocygapCTBEHHOW YCIyrn, He



nosgHee criegyouwlero paboyero AHS CO AHA perncTpauumn 3Toro 3anpoca Ha OCHOBaHWUM
AaHHbix EMPH ¢ wvcnonb3oBaHMeM NporpaMMHOro oGecneyeHns HarnoroBblX OpPraHoB
dopMmnpyeT 1 HanpaBndeT COOTBETCTBYIOLLME 3anpockl B UHble nHcnekuun ®HC Poccun, B
KOTOpbIX 3asBUTESIb COCTOUT Ha ydeTe MO OCHOBaHUAM, MpeaycMoTpeHHbIM Hanorosbim
kogekcom Poccuinckon degepauum.

183. [OSKHOCTHbIE nuua, OTBETCTBEHHblE 3a NpefocTaBfieHne rocygapCTBEHHON
ycnyrm B WHbIX uHcnekuusax ®HC Poccun, B KOTOpble B COOTBETCTBUM C MyHKTOM 182
HacTodwero AAMUHUCTPATUBHOIO pernamMeHTa nocTynunu 3anpocskl nHenekummn ®HC Poccun,
pPerucTpmpyroT 3TKM 3anpocbl B MHAOPMAaUMOHHLIX pecypcax uHcnekumn O®HC Poccun B
TeyeHue ogHoro paboyero AHA C MOMEHTa NoslyYeHna COOTBETCTBYHOLLEro 3anpoca.

[OoMmKHOCTHbIE N1La, OTBETCTBEHHbIE 3a NpefoCTaBfieHne rocyaapCTBEHHOW YCIyrn, B
CPOK He nosgHee 2 paboyux OHEW CO AOHA pernctpauumn ykasaHHoOro 3anpoca (popmMupytoT
COOTBETCTBYIOLLYIO CnpaBky W HanpasnsawT ee B uHcnekuynio ®HC Poccuun, HanpasumBLLYyHO
3anpoc.

184. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a npefocTaBlfieHne rocygapCTBEHHOM
ycnyrn, B wuHcnekummn OHC Poccun, HanpasmBLlen B COOTBETCTBUWM C MyHKTOM 182
HacTodawero AOMUMHUCTPaATMBHOIO perfiameHTa 3anpoc, Ha OCHOBaHWU WHAOPMALMOHHBIX
pecypcoB ykasaHHoOM wuHcnekummn O®HC Poccum n BCcex cnpaBoK, MOSMyYEHHbIX OT WHbIX
nHcnekumn @OHC Poccun, B KOTOPbIX 3asiBUTESNlb COCTOMT Ha Yy4veTe Mo OCHOBAHUAM,
npegycMoTpeHHbIM Hanoroseiv kogekcom Poccunckon defepaunn, BbINOMAHAET criegyrowme
DencTBus:

1) dbopmupyeT cnpaBky 06 UCMOMNHEHUN 3aaBUTENEM 00513aHHOCTU MO ynsiaTe Hanoros,
cbopoB, neHen, wWTpacdoB, MNPOLEHTOB B LEMOM C YCUIEHHOW KBannguumpoBaHHON
3MNEKTPOHHOW MNOAMUCHLI0, MO3BOSIAOWEN UOAEHTUOUUMPOBATL COOTBETCTBYHOLLMA HaNOroBbIN
opraH (Bnagenbsua KBanuguumpoBaHHOro ceptudukaTa);

[Mpy HanNU4MM HencnosiHeHHoOW 3aaBuTenem obs13aHHOCTM MO ynraTte Hanoros, cOoOpoB,
neHen, WTpadoB B NPUMIOXKEHUM K CpaBke ykasbiBatoTcs koAbl nHcnekunn HC Poccuu, no
cripaBKam KOTOpPbIX 3asBUTESNb MMEET HEUCTIONHEHHY0 06A3aHHOCTD;

2) oTnpaBnsieT cnpaBKy 1 NPUIOXEHNE K HEWN (MPU HANUYUKN) 3ad9BUTENIO.

185. KOHe4YHbIM pe3ynbTaTOM BbIMOMAHEHUS aAMUHUCTPATUMBHOW npoueaypbl Mo
nHOuBMOYyanbHOMy MHOPMUPOBaHMIO 06 ucrnonHeHun o06A3aHHOCTM MO ynnaTte Haroros,
cbopoB, neHen, WwTpadoB, NPOLEHTOB Ha OCHOBaHMK 3anpocoB no TKC o npepcrasneHumn
CrpaBKu SBRSIOTCS:

1) NpegcTaBneHne 3asBUTENsM CNpaBoK;

2) yBegomneHust 06 oTkase B NpeoCTaBleHMN rocyapCTBEHHOW YCyri.

NMpuem HanoroBbIX Aeknapauun (pac4yeToB)

186. Hactoswas agMuHUCTpaTMBHAA npouenypa BbINOMHAETCA B OTHOLUEHUU
HanoroBbIX AeKnapauni (pacyeToB) MO KaXX4oMy Harnory.

OcHoBaHMeM Ong npuMema HanoroBblX Aeknapauum (pacyeToB) sBnsieTcs
npeacrtaBneHne B COOTBETCTBMM C  HanorosBbiM Kogekcom Poccunckon depepaumm
HanoroBbIX Aeknapaunin (pacyeToB) NO yCcTaHOBMNEHHON dhopMe (yCTaHOBMEHHOMY chopmaTy)
3agButenem B uHcnekumo PHC Poccum no mecty ydeta (3asBUTENEM, OTHECEHHbLIM K
KaTeropum KpynHeEnLMX HarnoronnatenblmkoB, - B nHcnekuuto ®HC Poccun no mecty ero
yyeTa B KadeCTBe KpynHeWwero HanoronnaTenbliMka), ecnum WMHoe He npenyCMOTPEHO
3akoHogaTenbcTBoM Poccuinckon denepaumm o Hanorax n cbopax.

dopmbl M opmaTtbl  HanoroBbIX Aeknapaumi  (pacyeToB) YTBEPXKOAKTCA B
COOTBETCTBUM C NyHKTamu 2 n 7 ctatbn 80 Hanorosoro kogekca Poccuiickon degepauun).
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187. HanoroBas peknapaumsi (pacyeT) MoxeT ObiTb npefcrtaBrneHa Ha OymakHOM
HOoCcUTEne 3asiBUTENIEM HEMNOCPEACTBEHHO WM MO MOYTE C OMUCBID BIIOXEHWS, 3aBEPEHHON
AOIMPKHOCTHLIM NNLIOM OTAEneHus cBsa3u, Nnbo nepepaHa B anekTpoHHou ¢dopme no TKC,
eCnn MHoe He NpefycMOTPeHO 3akoHodaTtenbCcTBOoM Poccuinckon Pepepaumnm o Hanorax u
cbopax.

188. lNpuem HanorosbIX Aeknapaunn (pac4yeToB) OCYLLECTBASAKOT OOMMKHOCTHbIE nvua
CTPYKTYPHOrO noppasgernieHnsi, OTBETCTBEHHOro 3a MpuMeM HamnoroBbiX —AeKrapauun
(pacyeToB).

189. [lpuM npeacTaBneHMM HanoroBow Aeknapaumm (pacdeta) 3asBUTenem
HernocpeaCcTBEHHO NPWEM HaroroBoW Aeknapauuu (pacyeTa) OCyLLeCTBSEeTCS B MOMEHT ee
npeacTaBneHus.

Mpn aTOM MakcumanbHOe BpeMsi nMpuemMa OOHOM HanoroBow Aeknapauuun (pacdeta)
COCTaBNSAET AeCATb MUHYT.

190. [OMmKHOCTHOE IMUO, OTBETCTBEHHOE 3a npefocTaBlfieHMe rocygapCTBEHHOM
ycnyrun, o653aHo:

1) npoBepuTb y U3NYecKoro nuvua, NpeacTaBMBLUEro HaroroByk Aekrapauuto
(pac4yeT) HenocpeaCcTBEHHO, AOKYMEHT, YAOCTOBEPSOLMNIN JIMYHOCTb 3TOro omM3mMyeckoro nuua
(noaTeBepxaaroWwmii  NOMIHOMOYME  YMOSTHOMOYEHHOro  NpeacTaBuTens  3asBUTENd  Ha
npeacTaBrieHMe HanoroBow Aeknapaunm, pacyeTa);

2) npoBepuTb, COOTBETCTBYET NN HanoroBas Aeknapauusa (pacyeT) YCTaHOBIIEHHOM
dopMe (ycTaHOBMNEHHOMY hopMaTy);

3) 3apeructpupoBaTb HaroroByw [Aeknapauuio (pacyeT), nNpencTaBfieHHYK Mo
yCTaHoBNeHHon opme (ycTaHoBrneHHOMy copmaTty), B MHGPOPMaLMOHHOM pecypce
nHcnekuumn ®HC Poccuu;

4) no npocbbe 3asBUTENs NPOCTaBUTb Ha NPEeACTaBfIEHHOW UM KOMUU HanoroBow
Aeknapaummn (pacdeTta) OTMETKY O MNpuemMe HarnoroBon Aeknapauum (pacderta) u pgaty ee
npuema npu NofnyyYyeHUM HanoroBon Aeknapaumm (pacyeta) Ha BGymakHOM HocuTene nubo
nepefatb KBUTAHUMIO O MNpUeMe B SNIEKTPOHHOM opMe npu MOyYeHUn HanoroBom
aeknapaunm (pacyeta) no TKC.

191. OcHoBaHuMA NS OTKasa B NpuemMe HanoroBow Aeknapaumm (pacdeTa) ykasaHbl B
nyHKTEe 28 HacTosLwero AQMUHUCTPATUBHOIO perrnamMeHTa.

192. lpn Hannumm XxoTa Obl OAHOMO M3 OCHOBAHWKW, YyKas3aHHbIX B MyHKTe 28
HacTosiwero AOMUWHUCTPATUBHOIO perfamMeHTa, [OOSMKHOCTHOE IMLO, OTBETCTBEHHOE 3a
npegocTaBrieHne rocy4apCTBEHHON YCNyru, UHpopMmnpyeT 3aaBuTens o TOM, YTO Hanorosas
Aeknapauna (pacyeT) He NpUHATA C YKa3aHUeM MPUYMHLI B YCTHOW bopMe (ecnv Hanorosas
Aeknapaums (pacuer) npencrasnexHa 3asBUTENEM HenocpeacTBEHHO), nnéo
COOTBETCTBYIOLMM YBELOMSIEHMEM, HarMpaBfieHHbIM 3asBUTENI0 MO MNOo4YTe 3aKasHbIM
nMcbMOM (ecnn HanoroBas fekrnapaumsa (pacdeT) npeactaBfieHa Mo MNOYTe C  OMUCHIO
BNOXEHUSA npunaraemMbiX JOKYMEHTOB, 3aBEPEHHON JOMMKHOCTHBIM NIMLIOM OTAENEHUS CBA3M),
nn6o no TKC (ecnu HanoroBas geknapauma (pacyeT) npeacTaBreHa B 3NEeKTPOHHOM dopMe
no TKC).

193. KOHeYHbIM pesysibTaTOM BbIMOMIHEHUSA agMUHUCTPATUBHOW npoueaypbl Mo npuemy
HanoroBbIX AeKnapauni (pacyeToB) ABMSKOTCA:

1) npuM npeacTtaBneHMM  HanNoroBon geknapauum  (pacuyeta)  3asBUTENEM
HenocpenCcTBEHHO:

a) perucrpauusi Hanorosow paeknapaumm (pacdeTta) B MHGOPMALMOHHOM pecypce
nHcnekuun OHC Poccum u npocTtaBneHve [OSMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a
npegocTaBfieHne rocydapCTBEHHOW ycnyrn, no npocbbe 3asBuTens OTMETKM Ha Komnuu
HanoroBoM Aeknapauuu (pacyeTta) O NpMeMe HarnoroBoW Aeknapauumn (pacderta) u garte ee
npuema;



6) coobweHne B ycTHOM dopme 06 OTkase B NpMemMe HanoroBow Aekrapauuu
(pacyeta);

2) Nnpu npeacTaBneHMn HanNoroBown geknapaunm (pacyeTa) no noyre:

a) perucrTpauusi HanoroBom pAeknapauum (pacdeta) B WUHGOPMALWOHHOM pecypce
nHcnekuumn ®HC Poccuu;

0) yBegomneHve o6 oOTkase B nMpuMemMe HanoroBow Aeknapauum (pacyeTa),
HanpaBfieHHOEe 3asBUTENIO MO MOYTE 3aKa3HbIM MUCbMOM,;

3) npu NpeacraBneHnn HanoroBon Aeknapauuu (pacdeTa) B 9NeKTPOHHOW hopme no
TKC - peructpaums Hanorosov pgeknapauum (pacyeTta) B WHGOPMAULMOHHOM pecypce
nHcnekuun ®HC Poccun, HanpaBneHue 3asBUTEN0 KBUTaHUMM O MPUEME U U3BELLEHME O
pesynbtate npuema (yBegoMneHuMe O pesynbTate npuemMa) HanoroBom Aeknapaumm
(pacyeTa) B BUAE 9NEKTPOHHOIO AOKYMEHTA C YCUNEHHON KBanMUUMPOBAHHOW 3N1IEKTPOHHOM
noanucblo, MNO3BOMAKOLWEN WNOEHTUPUUMPOBATL COOTBETCTBYIOLMA  HanoroBbli  OpraH
(Bnagenbua KBanuguuMpoBaHHOro cepTudukaTta).

Mpuem HanoroBbIX Aeknapauun (pacyeToB), NpeAcTaBeHHbIX HA 6yMaXXHOM HocuTene
3asBMUTENeM HenocpeacTBEHHO

194. [O/mMKHOCTHOE IMLO, OTBETCTBEHHOE 3a MpeaoCTaBfieHWe rocyaapCTBEHHOM
ycrnyru, npyv NpuMeMe HanoroBow Aeknapaumm (pacuyeTta) npoBepsieT Hanuyme OCHOBaHWMN,
yKasaHHbIX B MyHKTe 28 HacTosiwero AOMUMHUCTPATMBHOIO perfamMeHTa, U MnpaBuilbHOCTb
3anosfiHeHnst HaroroBon pAeknapauum (pacdeta) B COOTBETCTBUM C  YCTAHOBIIEHHbIM
nopsigkoMm. B yacTHOCTM, nNpoBepsieTcs Hanuvyue B HanoroBou Jeknapauumm (pacdete)
cnegylowmx pekBnU3nToB:

1) onga pmsnyeckoro nvua: amMmmnnumn, UMeHn, oT4ecTBa (MPU HaANUYKUK);

2) NS opraHu3aumm:

a) NOSIHOr0 HaMMeHOBaHMWs opraHmsaumm (ee obocobrieHHoOro noapasgeneHus, npm
HanU4nM ero HaMMeHoBaHus);

©) WHH, ecnn wuHoe He npegycmoTpeHo HarnoroeBeim Kogekcom Poccuinckon
depnepaunn;

B) BMAa OOKYMEHTA: NEPBUYHbBIN (KOPPEKTUPYIOLLNR);

r) HaMUMEeHOBaHUS HaNoOroBoro opraHa;

A) nognucen nuy, YNONMHOMOYEHHbIX NOATBEPXAaTb AOCTOBEPHOCTb W MOSIHOTY
CBeEeHUN, ykasaHHbIX B HANOroBon geknapauuu (pacyerte).

Mpn Hanuumm xoTa Obl OQHOMO M3 OCHOBaHWM, yKasaHHbIX B MyHKTE 28 HacTOALEero
AOMUHUCTPATMBHOIO pernameHTa, W OTCYTCTBUM B HarioroBon [Jeknapauumn (pacyerte)
PEKBM3UTOB, YKasaHHbIX B HacCTOALWEM MyHKTe, AOSMKHOCTHOE §nuuUOo, OTBETCTBEHHOEe 3a
npegocTaBfieHne rocyaapCTBEHHON YCNyrn, MHPOPMUPYET 3asBUTENS O TOM, YTO Hanorosas
Aeknapaums (pacyeT) He NpUHATA, C YKa3aHUEM NPUYNHBI.

195. B cnyyasx, ecnn B HanoroBou Aeknapaumm (pacdeTte) HeyeTKO (HenpaBuilbHO)
3anofiHeHbl OTAeNlbHble PEeKBU3UTbI M MoKasaTenu, 4YTO BfeYeT HEeBO3MOXHOCTb WX
OLHO3HAYHOrO MNPOYTEHMS, [OOSDKHOCTHOE JMLUO, OTBETCTBEHHOE 3a npefocTaBfeHne
rocyAapCTBEHHOW YCNyrn, WHPOPMUPYET 3asBUTENA O NOpsaKe 3anofiHEHWUS HaroroBoMu
Aeknapauun (pacdeta) M BbISIBIEHHbIX HeAoCTaTKax, a Takke npeanaraet ycTpaHuTb
AonyLeHHble HeJOCTaTKN HEeMEeAMNEHHO.

196. B cnyyae, ecnu 3aaBuTesnb OTKa3blBaeTCA YCTPAHUTb YKasaHHble HeLOCTaTKu
HeMeOneHHO UMK UX YCTPaHEeHWe B HACTOSALMA MOMEHT HEBO3MOXHO, AOSMKHOCTHOE NuUuO,
OTBETCTBEHHOE 3a nNpefoCTaBlfieHWe roCyAapCTBEHHOM YCIyrn, MPUHMMAaeT HarnoroByro
Aeknapaumio (pacyeT) U permctpypyeTt ee B MHGOPMAUMOHHOM pecypce mHcnekumm OHC
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Poccun.

Ha TuTynbHOM nucTe HanoroBow Aeknapauun (pacdeta) NpocTaBnsalTcsa OTMeTka 06
ee npueme n garta npuema c oTTuckomM wramna "TpebyeT yTouHeHus".

Mo npocbbe 3asBUTENS Ha MpPeAcTaBfEeHHOMW WM KOMWM HanoroBoW Aekfapauuu
(pacyeTa) npocTaBngalTCA OTMETKa O MNpuemMe HanoroBon Aeknapauuu (pacdeta) v gaTta
npuema. B uenax wuHdOpMMpOBaHMA 3asBUTENA O pesynbTatax npuema HaroroBown
Aeknapaunm (pacdeTta) Ha ee konum npocTtasnseTca wramn "lMpuHaTa. TpebyeT yTouHeHNS".

197. lNpun oTCYTCTBMM OBCTOATENbCTB, YKal3aHHbIX B MyHkTax 194, 195 HacToswero
AOMUHUCTPATMBHOIO perflaMmeHTa, Ha TUTYSIbHOM fUCTe NPUHATOM HanoroBOW Aekrnapaumu
(pacyeTa) OOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NpeAoCTaBNeHNe rocyaapCTBEHHOW YCyru,
npocTaBnseT OTMETKYy O MNpMeMe Hanoroson Adeknapauum (pacdeta) M gaty npuema c
oTTuckom wtamna "MpuHara".

Mo npocbbe 3asBUTENs Ha MpPeACcTaBfEHHOM WM KOMWM HANoroBOW Aeknapauunn
(pacyeTta) npocTaBnATCA OTMETKa O NpuemMe HanoroBon Aeknapauuun (pacyeTta) v garta
npuema.

198. [OMmKHOCTHOE INMUO, OTBETCTBEHHOE 3a npefocTaBlfieHMe rocygapCTBEHHOM
ycrnyrm, He nosgHee 2 pabounx AHEW CO OHSA NMPOCTaBfeHUst OTMETKM O NpuemMe HanoroBoun
Aeknapauun (pacdeTta) perucTpmpyeT HanoroBylo Aeknapaumio (pacyeT) B MHGPOPMaLMOHHOM
pecypce wuHcnekuun SHC Poccum m npucsBamBaeT HanoroBow pfeknapauuu (pacuyety)
perncTpaumoHHbI HOMEpP, KOTOPbIN NPOCTaBMSETCS Ha ee TUTYNbHOM fUCTE.

199. 3apernctpupoBaHHble HanoroBble Aeknapauum (pacyeTbl) AOSMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a MpedoCTaBfieHMe roCcygapCTBEHHOM Yycnyru, ¢opMumpyeT B Naykm B
3aBUCMMOCTU OT KaTeropum 3asiButernen (HanoronnaTenblUnKn, OTHECEHHble K KaTeropuu
KPYNHEWLWmnX, U Apyrne HanoronnaTenbLmMkn) 1 no sngam 6naHkos.

200. He nosgHee cnepytwouwlero paboyero gHA 3a AHEM perncrpaumm HanoroBbiX
Aeknapauun  (pac4eToB), [OOSPKHOCTHOE JIMUO, OTBETCTBEHHOE 3a npedocTaBneHune
rocyaapCTBEHHOM ycnyrn, nepedaeTt Hanorosble geknapauum (pac4eTbl), ChopMUPOBaHHbIE B
nayku B 3aBUCMMOCTU OT KaTeropum 3asButenen n no sugam 6raHKoB, C CONPOBOAUTENbHBIM
APSILIKOM B CTPYKTYpPHOE nogpasgeneHve, OTBETCTBEHHOE 3a BBOA U 06paboTKy OaHHbIX, A5
OCYLLIeCTBNEHNA BBOAA JaHHbIX, €CMNN He YCTaHOBMEH MHOW MOPSAOOK.

201. B cnyyasax oOHapyXeHus ownOKM B HanoroBou pAeknapauuu (pacyete),
3aperncTpMpoBaHHON U NepefaHHOM B YCTAHOBMEHHOM nopsake Ans BBoAda U o6paboTku, He
Nno3BONSOLLEN OCYLeCTBUTb €e BBOJ, YKa3aHHad HanoroBas [feknapauus (pacder)
nepegaeTcsa B AeHb OBHapyXeHus OWmnbKN B CTPYKTYpHOe noapasgeneHne, oTBETCTBEHHOE
3a npedocTaBfneHne rocygapCTBEHHOW YyCnyry, 3a MNOAMUCLI0  AOSMKHOCTHOrO  nuua
CTPYKTYPHOro nogpasaeneHns, OTBETCTBEHHOro 3a BBOA 1 06paboTKy AaHHbIX.

202. [JomkHOCTHOE JMLO, OTBETCTBEHHOE 3a MpefoCTaBfieHMe rocyaapCTBEHHOM
ycnyru, He nosgHee 2 pabounx gHen, crieayrowmx 3a AHEM BO3BpaTa HanoroBown geknapauum
(pacueTa) M3 CTpyKTypHOro nogpasgeneHns, OTBETCTBEHHOIO 3a BBOA M 06paboTKy AaHHbIX,
dhopmupyeT 1 nognucbiBaeT ysegomsieHne o6 yToYHEHUU HaNoroBon Aeknapauuu (pacdeta)
Yy HadanbHuKka (3amecTtutens HadanbHuka) mHcnekuumn PHC Poccum mn nepepaet ero B
CTPYKTYpHOE noapasgeneHve, OTBETCTBEHHOE 3a 4enonpom3BoaCTBO.

203. [OMmMKHOCTHOE nUUO CTPYKTYPHOro noapasferneHnsi, OTBETCTBEHHOro 3a
AEenonpomnsBOACTBO, He nosgHee cnegywowero paboyero aHsa o0643aHO  HanpasuTb
yBegoMneHme o6 yTouHEHUM HArNoOroBon Aeknapaunm (pacdeTta) 3asBUTENO NO NoYTe.

Mpuem HanoroBbIX geknapauumn (pac4yeToB), NpeacTaBleHHbIX HA OYyMaXXHOM HocuTene
no nourte



204. lMNpu npeacTaBneHMM HanoroBblX Aeknapaunmin (pac4yeTtoB) MO MOYTe C OMUCHIO
BNOXEHNSA NpunaraemblX JOKYMEHTOB, 3aBEPEHHON OOMKHOCTHBIM NULOM OTAENEHUS CBA3W,
AOJDKHOCTHOE MU0 CTPYKTYPHOro nogpasfgerieHusi, OTBETCTBEHHOro 3a Aeronpon3BoacTso,
npocTaBndeT Ha TUTYNbHOM JUCTE KaXOoW HanoroBow Aekrnapauummn (pacyeTta) paty ee
HanpaBreHus 3asBuTenemM n gaty ee noctynneHus B nHcnekumno PHC Poccun, a Takke CBO
noanuco.

[aTta HanpaBneHusi 3asiBUTENEeM HanoroBou fgeknapauum (pacyeta) onpegendercs no
NMOYTOBOMY LUTEMMESNIO HA OMUCK BIIOXXEHUSA NMPU OTCYTCTBMM ONUCK BMNOXEHUSI NO MNOYTOBOMY
LUTEMMNENto, NPOCTaBNEHHOMY Ha KOHBEpPTE.

[aTta noctynneHuss HanoroBon peknapauumn (pacyeta) B mHcnekumio ®HC Poccun,
onpeaensieTcst No NOYTOBOMY LUTEMMNENO, NPOCTaBNEHHOMY Ha KOHBEpPTE.

HanoroByto geknapaunto (pacyeT) AOSMKHOCTHOE MU0 CTPYKTYPHOro nogpasgesieHus,
OTBETCTBEHHOIO 3a [AeSfIoNpovM3BOACTBO, Nepefaet 6e3 pernctpaumm B BeOOMCTBEHHOM
CUCTEME 3NIEKTPOHHOro JOKYMEeHToobopoTa He No3gHee creaytowero paboyero gHs 3a AHEM
ee npuema (KOHBepPT npunaraeTcs) C COMPOBOAUTESIbHBIM JIMCTOM B CTPYKTypHOE
nogpasgeneHve, OTBETCTBEHHOE 3a NpefoCTaBeHne rocyaapCTBEHHOM YCyri.

205. B cnyyae, ecnv B MNOYTOBOM OTMNpaBfieHUN, KPOME HasfioroBon Aeknapaumm
(pacyeTa), cogepxatcsa MHble OOKYMEHTbl, HE OTHOCSLLUMECS K 3TOM HANoOroBon Aeknapauuu
(pacyeTy), [OOMKHOCTHOE NUUO CTPYKTYPHOro nogpasferieHnsi, OTBETCTBEHHOro 3a
AenonponsBoAcTBO, MNepefaeT B CTPYKTypHOe nogpas3geneHne, OTBETCTBEHHOE 3a
npefocTaBfieHMe rocyfapCTBEHHOM YCIyrn, no COMpOBOAUTENbHOMY JIUCTY HanoroByto
Aeknapaumio (pacyet) C npunaraeMbiM KOHBEPTOM U COMPOBOAUTESIbHBIM  MUCbMOM
3aaBUTeNs (NpU HaNUYMM 3TOro NUCbMa).

YKasaHHble [OOKYMEHTbl, He OTHOCSALMEecs K HaroroBow Aeknapaumm (pac4yerty),
pPerncTpupyroTca B OeHb MOCTYNneHuss B BEOOMCTBEHHOW CUCTEME  3NEKTPOHHOrO
AOKYyMeHToobopoTa AOMKHOCTHBLIM NNMLOM CTPYKTYPHOro noAapasgeneHunsi, OTBETCTBEHHOrO 3a
AEeNnonpon3BOACTBO, U HaMNpaBnAlTCA HayanbHUKY (3amMecTUTEeno HadvarnbHuKa) WUHCNeKumm
®HC Poccum.

206. [domkHOCTHOE JiMLUO, OTBETCTBEHHOE 3a MpefoCTaBfieHMe rocyaapCTBEHHOM
yCryru, nosiyymBlLEEe HAroroBylo Aeknapaumio (pacyeT) M3 CTPYKTYPHOro noapasgeneHus,
OTBETCTBEHHOIO 3a Aenonpou3BOACTBO, nposepsieT cooTBeTCTBUE AaHHbIX
COMpOBOAMUTENBHOIO NUCTa akTUY4EeCKOMY KOMMYECTBY MOSfyYeHHbIX FUCTOB HaroroBou
Aeknapaunm (pacdeta).

B cnyyae HecoOTBETCTBMSA [aHHbIX COMPOBOAMTENbHOIO JfiMcta akTU4ecKkomy
KONMYeCTBY NUCTOB HanoroBown Aeknapaumn (pacdeTta) OOSPKHOCTHOE NMUO, OTBETCTBEHHOE
3a npefocTaBrieHMe rocyapCTBEHHOW YyCryru, MOArotaBnvBaeT cryXebHylo 3anucky o6
YCTAHOBNEHHOM (pakTe 3a NoAnNUCbI0 HayarnbHWKa (3aMecTUTens HayarbHWKa) CBOEro
CTPYKTYPHOro noapasfaefneHns Ha UMs HavarnbHUKa (3amMecTuTens HavyanbHuKa) CTPYKTYPHOrO
nogpasgernieHns, OoTBETCTBEHHOIO 3a 4eNoNpoOM3BOACTBO.

207. Tllocnepytoowme [eWCTBUMA NpU NMPUEME HanoroBon pAeknapauum (pacyeta),
npeacTaBfieHHON MO MoYTe, [OOSPKHOCTHOE JMLO, OTBETCTBEHHOE 3a MpedocTaBrieHve
rocyapCTBEHHOM YCIyrn, BbIMOSHAET B COOTBETCTBUM C MyHkTamu 194-203 HacTosLero
AOMWUHUCTPATMBHOIO perfnameHTa.

OtTmeTka O npuemMe HanoroBom pAeknapaumm (pacderta), nNpeacTaBfeHHOW Ha
OymMakHOM HocuTEene no No4vTe, NPOCTABMSETCS Ha KOMWM HANOroBoM Aeknapauum (pacdera),
npunaraemMon K COOTBETCTBYOLLEMY MMCbMEHHOMY 3anpocy 3asdBuUTENs, NPeaCTaBEeHHOMY B
nHcnekumo ®HC Poccum no mecty ero ydeta M paccMaTtpMBaeMoMy B COOTBETCTBUM C
nyHktamu 92-98, 104-109 HacToswero AAMMHUCTPATUBHOIO pernamMmeHTa.

208. B cnyyasx oOHapyxXeHus owMOKAM B HanoroBou Aeknapauum (pacuete),
3aperncTpupoBaHHOM U NepeaaHHon B YCTaHOBIEHHOM Mopsiake Ans Beoga n obpaboTku, He



Nno3BOMSAOWEN OCYLWEeCcTBUTb €€ BBOJ, YKasaHHas HarnoroBas Aeknapauus (pacyer)
nepegaeTca No peecTpy Bo3BpaTta M3 CTPYKTYPHOro nogpasferieHnsi, OTBETCTBEHHOro 3a
BBOA 1 00paboTKy AaHHbIX, HE BBEAEHHbIX HANOroBbIX AeKknapauun (pac4yeTtoB), TpeOyoLmMX
YTOYHEHUN B AeHb OBHapYXXeHMs OWNOKN B CTPYKTYpPHOE NoapasaerieHne, OTBETCTBEHHOE 3a
npegocTaBfieHne rocyaapCTBEHHOM YCNyru, 3a NOAMNUCHI0 AOMKHOCTHOIO Nnua CTPYKTYPHOrO
nogpasgeneHuns, OoTBETCTBEHHOMO 3a BBOA, M 06paboTKy AaHHbIX.

[omKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPeaAoCTaBfeHne rocyqapCTBEHHON YCryru, He
nosgHee 2 pabouunx gHen, cnegyrowmnx 3a JHEM BO3BpaTa HaroroBou gekrnapauun (pacyeta)
N3 CTPYKTYPHOro noapasgeneHunsi, OTBETCTBEHHOrO 3a BBOA M 06paboTKy AaHHbIX, BbIMOMAHAET
AEeNncTBus B COOTBETCTBUM C rnyHkTamu 202 n 203 HacTosAwero AOMUHUCTPATUBHOIO
pernameHTa.

209. B cnyyae, ecnu nocne HanpaeneHUs 3asBUTENO yBeAOMIIEHUS 00 YyTOYHEHUM
HanoroBom Adeknapaumm (pacyeta) no no4vte 3asBUTENEM He NpeacTaBneHa B
YCTAHOBMNEHHbIA CPOK YTOYHEHHas HarnoroBas JAdeknapaums (pacdeT) wnu no4YToBOE
OoTnpaBfeHne BEPHYOCbL BBUAY OTCYTCTBMS agpecaTa (No NOYTOBOMY afpecy, ykasaHHOMY B
yuypeauTenbHbIX OOKYMEHTax 3asdABuTEnsl, €ecnM WHOW MNOYTOBbIA agpec He ykasaH
3aaBuTeENem), OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MNpedoCTaBlieHMe rocyaapCTBEHHOM
ycrnyru, nogrotaBnuBaeT CNyXeOHyt0 3anuMcky C NPUIIOXEHMEM HanoroBon Aeknapaumm
(pacyeTa) 06 ycTaHOBNEHHOM hakTe 3a MOAMNUCBID HavarnbHUKa (3aMecTUTens HavanbHUKa)
CBOEro CTPYKTYPHOro noApasfenieHnMs Ha MMs HavanbHuKa (3amMecTuTenst HadvarnbHuKa)
CTPYKTYPHOro nogpasgernieHnsi, OTBETCTBEHHOIO 3a MpOBeAeHME KameparibHbIX HanoroBbiX
NpPOBEPOK.

Mpuem HanoroBbIX Aeknapauumn (pac4yeToB), NpeacTaBfieHHbIX B 3NIeKTPOHHOU hopme
no TKC

210. OneKTPOHHbIA LOKYMEHTOOBOPOT Mpu NpeacTaBneHUn 3asBUTENIEM HaNOroBbiX
aeknapaumn (pacyeTtoB) B anekTpoHHon cdopme no TKC ocyuiecTBnsieTcs, ecnv 3asBuTenb
B3aumogencteyetr ¢ wuHcnekumen OHC Poccun B anekTpoHHon dopme no TKC u
3aperncTpupoBaH B  KayeCTBE  yyacCTHMKA  3NIEKTPOHHOrO  AOKyMeHToobopoTa, ¢
NCNONb30BaHNEM TEXHUYECKMX CPEACTB aBTOMaTMYECKOro Co3gaHust (MPOBEPKU) YCUIEHHOM
KBannMuumMpoBaHHOW 3MEKTPOHHON nognucy B nHenekunn ®HC Poccun.

211. B npouecce 3neKTpOHHOro AOKYMEHTOO6opoTa npu nNpeacTaBfeHUNn HanoroBbiX
aeknapaumn  (pacyetoB) B anektpoHHom ¢opme no TKC Takke wmcnonb3ytoTca
TEXHOSIOrMYECKNE INEKTPOHHbIE OOKYMEHTbl, YKasaHHble B nyHkTe 148 HacTosWero
AOMWHNCTPATMBHOIO pernamMeHTa, U u3BeLleHne o BBoae, yBeaoMIeHne 006 yTOYHEHNN.

FAPAHT:

O6 yTBepxaeHUn pekoMeHayembiX hopM 1M opmaToB LOKYMEHTOB, MUCMOMb3yEMbIX Mpu
opraHu3auum 3reKTPOHHOro  [AOKYMEHTOODOpOoTa MeXay HarnoroBbiMW OpraHamum W
HanoronnaTenblmMkaMmm Mpyv NpeacTaBeHnM HanoroBbliX Aeknapauuin (pacdetoB) B
3NEKTPOHHON bopMe NO TENEKOMMYHUKALMOHHBIM KaHanam cBs3n cM. npuka3 ®HC Poccum
ot 27 asrycta 2014 r. N MMB-7-6/443@

M3BeweHne O nMONy4YeHUM INEKTPOHHOIO [OKYMEHTa (OopMUPYETCS Ha Kaxabln
nonyyeHHoln no TKC cnegyowmin 3nekTPOHHbIA  AOKYMEHT: HanoroByl AeKnapaumto
(pacyeT), noaTeBepxxaeHne aaTbl OTNPAaBKU, KBUTAHLMUIO O Npueme, yBegomsieHne ob oTkase B
npueme, U3BeLLeHne o BBoOAeE, yBeaoMreHne 06 yTOUHEHN .

212. Tlpn ocCywecCcTBNEHUN INEKTPOHHOIO OOKyMeHToobopoTta obecneuvnBaeTcs
XpaHeHue BcexX OTNPaBMEHHbIX U NPUHATBIX NEKTPOHHbLIX OKyMeHTOB no TKC, B ToM yucne
TEXHOMOMMYECKUX INEKTPOHHbIX AOKYMEHTOB (3@ WUCKIOYEHWEM WU3BELLEHUA O MOfyYeHum
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3IeKTPOHHOIO  JOKYMEHTA), C  YCWMEHHbIMWU  KBanUUUUPOBAHHbLIMU  3NEKTPOHHbLIMU
noanuUcaMun N KBanmuunMpoBaHHbIMU cepTUdUKaTaMmm, NPUMEHSABLLNXCA ANa (dOPMUPOBaHUS
yKa3aHHbIX nognuncen.

213. lNpun nonyyeHun HanoroBon Aekrnapaumm (pacyeTta) B 9NEKTPOHHOW ¢hopme Mo
TKC He nosgHee uYeTblipex 4YacoB C MOMEHTa ee [MOoflydYeHUs [AOIMKHOCTHoe nuuo,
OTBETCTBEHHOE 3a MpMEM HarnorosbIX Aeknapauun (pacvyeToB) B 3MEKTPOHHOW ¢hopMe Mo
TKC, BbINONHAET C MCMNOMNb3oBaHNMEM MNPOrpaMMHOro obecnevyeHus HamnoroBblX OpPraHoB
cnegywouine 4encTeus:

1) npoBepsieT B Hanorosou pAeknapauum (pacyete) MOANMMHHOCTbL YCUITEHHOW
KBanuuuMpoBaHHOW 3MEKTPOHHOW NOANUCHK 3asiBUTENS;

2) dopmMupyeT u3BeLleHMe O MOoSlyYeHUM HarnoroBon Aeknapauum (pacdeta) c
YCUIEHHON KBannuuumMpoBaHHOM 3NEKTPOHHON noanuchLIo, NO3BONSIOLLEN
noeHTMdUUMpoBaTb COOTBETCTBYHOLLMI HANOroBbIM opraH (Bnagensua kBannuumpoBaHHOro
cepTudukaTta), n oTNpaBnAeT ero 3asaBUTENIHO;

3) npoBsepsieT HannuMe OCHOBaHWW, yKasaHHbIX B MyHkTax 28 u 194 HacTosiwero
AOMVHUCTPATMBHOIO pernamMmeHTa.

214. lMpn HanuMyum xoTa Obl OOHOIMO M3 OCHOBAHWUW, yKa3aHHbIX B MyHKTax 28 n 194
HacTosiwero AOMUWHUCTPATUBHOIO perfamMeHTa, [OOIMKHOCTHOE IMLO, OTBETCTBEHHOe 3a
npuem HanoroBbIX Aeknapaunn (pacyeToB) B anekTpoHHon dpopme no TKC, B Te4eHne ogHoro
paboyero OHA C MOMEHTa MNOSyYeHWA HaroroBon Aeknapaumm (pacyeTa) BbINOMHAET C
Mcnosib3oBaHMEM MpPorpaMMHoOro obecnevyeHms HanoroBbix OPraHoB crieayroLune JenNcTBUs:

1) hopmupyeT yBegomreHne o6 oTkase B NpUemMe C yCUNEHHOW KBanuuLnpoBaHHON
3NEKTPOHHOM NMOoANUCHLI0, MO3BONAKWEN NOEHTUMOUUNPOBaTL COOTBETCTBYIOLLMI HANOroBbIN
opraH (Brnagenbua KBanuguUMpoBaHHOIO cepTudukarta), U ykasaHueMm MpUYnH oTKasa unu
coobueHne 06 owmnbke (B crnyvyae HEBO3MOXHOCTM paclumdpoBaTb HaNoroBy geknapauumio,
pacuyer);

2) yTpaTtun cuny;

MHdopmaums 06 nsmeHeHusix:

CMm. mekcm nodrnyHkma 2

3) otnpasBnseTr yBegomneHve o6 oTkaze B npueme (coobueHne 06 owmnbke)
3aaBUTENIO.

215. Tlpn OTCYTCTBMM OCHOBaHUN, YKasaHHbIX B MyHKTax 28 u 194 HacTtosLero
AOMWUHUCTPATMBHOIO perfiaMmeHTa, LOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM HanoroBbIX
Aeknapaumn (pacyeTtoB) B anekTtpoHHou cdopme no TKC, B TeyeHne ogHoro paboyero gHs C
MOMEHTa MOfy4YeHNss HaroroBon Aeknapaumu (pacyeTta) BbIMOSIHAET C WUCNOSb30BaHUEM
nporpamMmHoro obecrneyeHnsi HarNoroBbIX OPraHoOB crneyrLne JeNCTBUS:

1) pernctpmpyeT Hanorosyr Aeknapauuio (pacyeT), PopMUpyeT KBUTAHLMIO O NpuemMe
c YCUNEHHON KBanmuumpoBaHHoOM 3I1EKTPOHHOMN noanucblo, Mo3BONAIOLLEN
naeHTnnumpoBaTb COOTBETCTBYHOLLMIA HANOroBbIN OpraH (Bnagensua KBanmpunmpoBaHHOMo
cepTudukaTta);

2) oTnpaBnseT KBUTaHUUIO O Npueme 3asiBUTENHO.

216. [aton npeacTaBneHUs HanoroBow pAeknapauumn (pacyeta) 3asdBUTENEM B
anekTpoHHon dpopme no TKC yepes onepaTtopa 3nEeKTPOHHOrO JOKYMEHTOOB0opOTa cunTaeTcs
Aarta, 3aMKCcMpoBaHHasa B NOATBEPXKOEHUN AaTbl OTNPaBKMK.

Hanorosas geknapauus (pacdeT) B anekTpoHHon cdoopme no TKC cumtaetcsa npuHATON
nHcnekunen ®HC Poccuun, ecnu 3aaBUTENO NOCTyNUna KBUTaAHUMS O NPpUEME C YCUITEHHOW
KBanMuUMpoBaHHON  3NIEKTPOHHOM  MNOAMUCLIO,  MNO3BONAWLWEN  UAEHTMdUUMPOBaTb
COOTBETCTBYHLLMI HANMOroBbIN opraH (Bnagenbua KBannduumpoBaHHOro ceptudukaTta).

[laTon nonyyeHus HanoroBon Aeknapauum (pacdeTa) B anekTpoHHon dopme no TKC
nHcnekunen ®HC Poccum cuntaeTcs garta, ykasaHHasi B KBUTAHLUKU O NpUeMe.
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217. Mo pesynbtatam 06paboTkm HanoroBon geknapauum (pacveTta) B 3NEKTPOHHOM
dopme € Ucnonb3oBaHMEM NpPorpaMmMHOro obecneyeHnst HaroroBbIX OpraHoB hopmupyeTcs
n3BelLleHMe O BBOAE WM yBeOOMSeHMe 00 YTOYHEHUW B Crlydae BbiSiBNEHUA OWMOOK B
npeacTaBNeHHOM HanoroBon geknapaumm (pacyete).

218. [omKHOCTHOE nUUO, OTBETCTBEHHOE 3a MpMEM HaroroBbIX AekKnapaunn
(pacyeToB) B anekTpoHHoW hopme no TKC, B TeveHne 2 paboumnx gHen co OHS HanpaBneHus
KBUTAHLUUKM O Npueme 3asiBUTEN0 HanpaBrsieT eMy U3BeLleHe 0 BBOAE UK yBedomeHne oo
YTOYHEHUN C YCUIEHHOW KBannMUUUPOBAHHOW 3MEKTPOHHOW MOAMUCHLIO, MO3BOMSOLWEN
naeHTUUUMpoBaTbL COOTBETCTBYHLLMI HANOroBbIN opraH (Brnagesbua KBanmpuunupoBaHHOIo
cepTudukara).

219. o npocbbe 3aaBuTenss HanoroBas Adeknapaumsa (pacyeTt), nNpuHATaa B
anekTpoHHon dopme no TKC, pacneyatbiBaeTcs M MNPOCTaBMsSIETCA OTMETKa O npueme
HanoroBown geknapauum (pacdeta).

220. lpwn nonyvyeHnn OT 3asiBUTENS, OTHECEHHOrO0 K KaTeropum KpynHemwmx
HanoronnaTesnbLWKWKOB, HanNoroBon Aekrnapauumn (pacyeta) B anekTpoHHou dopme no TKC,
KoTopas [OOfkHa HanpaBnaTbCAa ANs AanbHenwen obpaboTkm B WMHble uHcnekumn POHC
Poccun no mecty ydeTta 3asaBuMTend MO OCHOBaHUSM, MpeayCMOTpPeHHbIM Harorosbiv
kogekcom Poccunckon denepaumm, He No3gHeEE YEThipeEX YacoB C MOMEHTA €€ MosfyyYeHus
AOJDKHOCTHOE NMUOo, OTBETCTBEHHOE 3a MpPMEM HanoroBbiX [feknapauun (pacyeTtoB) B
anekTpoHHon dopme no TKC B umHcnekuun ®HC Poccum no mecty ydveta 3assutenss B
Ka4yecTBe KpynHeunwero HanoronnaTenbliuka, OCYLLEeCTBNseT AEeNCTBUA B COOTBETCTBUM C
nyHkramu 213, 214 HacTosawero AOMUHUCTPATUBHOIO perrnamMeHTa.

[Mpn oTCyTCTBUM OCHOBAHWMW, YKa3aHHbIX B MNyHkTax28 wn 194 HacToAwero
AOMVHUCTPATMBHOIO perfiaMeHTa, HanoroBas geknapaumsa (pacdeT) He no3gHee YeTbipex
4acoB C MOMEHTa ee nonydeHus B anekTtpoHHou dopme no TKC HanpaBndetca ans
AanbHenwen o6paboTkm C KUCNoNb3oBaHWMEM MPOrpaMMHOro obecneyeHus HamnoroBbIX
opraHoB B WHble uHcnekumn ®HC Poccum no mecty ydeTa 3asiBUTENA MO OCHOBaHUAM,
npegycMoTpeHHbIM HanorosbiM kogekcom Poccunckon ®epepaunn.

221. [JomkHoCTHble nuua uHcnekuun ®HC Poccum no mecty ydeTa 3asBUTENs,
yKaszaHHbIX B MyHKTe 220 HacToswero AAMUHUCTPATUBHOIMO perfiameHTa, BbIMOSHAT
OEenCTBUS, aHanornyHble OEeNCTBUAM B COOTBETCTBUM C MyHKTOM 213, nognyHktammn 1, 2
nyHKkTa 214, noanyHktom 1 nyHkta 215, nyHkTom 217 HacToswero AOMWHUCTPaTUBHOIO
pernamMmeHTa.

222. KButaHumn o npueme wnu yeegomrieHuss o6 OTkase B MNpPUEME HaroroBbIX
Aeknapaumin (pacyeToB), W3BELWEHUS O BBOAE WM YBeOOMMEHUs 006 YyTOYHEHUW,
0POpMIIEHHbIE B YCTAHOBJIEHHOM MopsAgKe, OAOSMKHOCTHbIE NiMua, OTBETCTBEHHbIE 3a Npuem
HanoroBbIX Aeknapauun (pacyetoB) B nHcnekumsax ®PHC Poccun no mecty ydeTta 3asaBuUTENS,
yKasaHHbIX B nNyHKTe 220 HacTtoswero AOMWHUCTPATUBHOINO perflameHTa, B  CPOKW,
npeaycMoTpeHHble nyHkTamm 214, 215, 218 HacToswero AAMUHUCTPATUBHOIO pernamMeHTa,
oTnpaensoT B nHcnekumo PHC Poccum no mecTy ydeTta 3asaBUTENS B KAYECTBE KPYMHENLLETO
HanoronnaTenbLlUMKa ONa JanbHenWwen oTnpaBku 3adBUTENIO.

223. [OmKHOCTHOE nUUO, OTBETCTBEHHOE 3a MpMeM HaroroBblX [Aekrnapaunn
(pacueTtoB) B anekTtpoHHon copme no TKC B umHcnekumm ®HC Poccum no mecty ydeta
3asBUTENS B KayecCcTBe KpyMHEWWero HanoronnatenbliMka, He no3gHee [OBYX 4acoB C
MOMEHTA MOSy4YeHUs1 KBUTaHLMM O Npueme, yBeaomneHnsa ob oTkase B Npueme, N3BELLEHNS O
BBOAE WNU yBeOOMNEHMst 06 YyTOYHEHUW HanpaBfseT COOTBETCTBYHLLMIA TEXHONOrMYECKUIn
9NEKTPOHHbIA  OOKYMEHT C YCUMEHHOW KBanuuuMpOBaHHOM 3NEKTPOHHOW MOAMUCHIO,
Nno3BONAKOLWEN MAEHTUDULMPOBATL COOTBETCTBYHOLLMIA HanoroBbii opraH (Brnagenbua
KBannuuumpoBaHHOro ceptudukaTa), 3asaBuTento.
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IV. ®opmMbI KOHTPONA 3a NpegocTaBfieHMEM rocyapCTBEHHOWN YCIyru

nOpﬂAOK ocyullecTBlieHUsA TeKyLliero KOHTposs 3a cobnrogeHnemM n NCNOSTHEHUEM
OTBEeTCTBEHHbIMU AOJIKHOCTHLIMU FIULLAMU NOJIOXKEHUW HacToALero
A.CI,MI/IHI/ICTpaTVIBHOFO pernaMmeHTa U UHbIX HOPMAaTUBHbLIX NMPaBOBbLIX aKTOB,
yCTaHaBJInBakOWNX Tpe6OBaHM9I K npenocraBrieHUO rocyp,apCTBeHHoﬁ ycnyru, a Takxe
NMPUHATNEM MU pemeHm‘/'l

224. TeKkywWwmn KOHTPOSb 3a cobnogeHMeM N UCMNOSTHEHMEM OOMKHOCTHBIMWU nnuamu,
OTBETCTBEHHbIMW 3a MNPEeaOCTaBfIEHNE roCyaAapCTBEHHOW YCNyru, MOMOXEHWUA HaCTOALLEero
AOMUHUCTPATMBHOMO pernamMmeHTa U MHbIX HOPMATUBHbBIX NPaBOBbIX aKTOB, YCTaHaBMBAOLLMX
TpeboBaHUA K NpeaoCTaBfEHNIO FOCY4apCTBEHHON YyCNyrun, a Takke NPUHATMEM UMW PELLEHNI
oCyLlecTBNsaeTCs:

1) B 4Yactm nybnuyHoro WHOPMUPOBAHUA - EXEeMEeCAYHO HavanbHUKamu
(3amecTuTENAMM Ha4vanbHUKOB) CTPYKTYPHbIX nogpasgeneHnn uHcnekumn ®HC Poccun,
OTBETCTBEHHbLIX 3a Takoe WHOPMMPOBaAHWE, a TakkKe HayanbHUKaMKU (3amMecTUTensmMm
HavanbHMKoB) MHcnekunn ®HC Poccuu, pykoBoguTensamm (3amectutensMm pyKoBOAUTENEN)
ynpasnexHmn ®HC Poccuu;

2) B 4YacTU MHOMBUAYaANbHOro MHGAOPMMPOBAHUSA HAa OCHOBAHWW 3amnpOCOB B YCTHOM
dopme - exeOoHEeBHO HayanbHUKaMKU (3aMecTUTens MM  HayvanbHUKOB)  CTPYKTYPHbIX
nogpasgernieHni HanoroBbiX OpraHoB, OTBETCTBEHHbIX 3a Takoe MHOPMUPOBaHNE;

3) B YactM uHAMBMAOYaNbHOrO WHMOPMMPOBAHMA HA OCHOBAHWW 3anpoCcoB B
nUcbMeHHONn dopme K Ha ocHoBaHuM 3anpocoB no TKC - exegHeBHO Ha4vanbHUKaMu
(3amecTnTensaMm Ha4vanbHWKOB) CTPYKTYPHbIX noapasgeneHun uHcnekuun OGHC Poccun,
OTBETCTBEHHbIX 3a Takoe NHPOPMMPOBaHUE;

4) B yacTu MHAMBMAYaNbHOro MHPOPMUPOBAHNA O COCTOSHMM Pac4eToB NO Haroram,
cbopam, neHam, wTpadgam, npoueHTam n 06 ncnonHeHnn obsa3aHHOCTM MO ynraTte Hanoros,
cbopoB, neHen, wWTpadoB, MNPOLEHTOB - EXeOHEeBHO HayanbHUKamu (3amectuTensmm
HavanbHUKOB) CTPYKTYPHbIX nogpasgeneHun mHcenekumn ®HC Poccum, OTBETCTBEHHBLIX 3a
Takoe MHPOPMUPOBaHME, a TaKkKe HavyanbHUKamMun (3aMecTUTENAMN HayarnbHUKOB) NHCMEKLUIA
®HC Poccuun, pykoBogutensamm (3amectutensmmn pykosoautenen) ynpasnednn ®HC Poccuu;

5) B 4acTu npuema HanoroBbIX Aeknapauun (pacyeToB) - eXeQHEBHO HavanbHUKaMU
(3amecTnTenaMm Ha4vanbHUKOB) CTPYKTYPHbIX noapasgeneHun uHcnekuun PHC Poccun,
OTBETCTBEHHbIX 3a BbINOMIHEHWE TaKoW aaMUHUCTPATUBHOW NpoLeaypsbl.

TeKkywun KOHTPOmMb OCYLWECTBSETCA MO AaHHbIM  MH(OPMAaALMOHHLIX pPecypcoB
HanoroBbIX OPraHoB.

Mopsanok n NnepuogNYHOCTb OCYLLECTBIIEHMSA NNTAHOBbLIX U BHENNAHOBbLIX NPOBEpPOK
NOJIHOTbI U Ka4yecTBa NpeAocTaBlieHUsi rocyAapCTBEHHOM yCrnyru, B TOM Yucrne
nopsAaAoK U opMbl KOHTPOJIS 32 MONMTHOTOM U Ka4eCTBOM NpeaocTaBNeHnsA
rocyaapcTBeHHOM ycnyru

225. KOHTpOnNb 3a MOMHOTOM M Ka4YeCTBOM MNpeAocTaBlieHUs rocyaapCTBEHHOM YCIyru
ocyLiecTensaeTca B popmax:

1) npoBeaeHNsI MPOBEPOK;

2) paccMmoTpeHust Xanob Ha akTbl HanoroBbIX OpraHOB HEHOPMAaTMBHOMO Xapaktepa,
penctena  (besgencteme) OOIMKHOCTHBIX  NUL, OTBETCTBEHHbIX 3a NpeadocTaBneHune
rocygapCTBEHHOWN YCITyri.



226. NpoBepkn NOSHOTBI N KayecTBa NpeaocTaBneHnsa rocyaapCTBEHHON yCryrn MoryT
ObITb NNAHOBbLIMWU U BHEMMNAHOBLIMU.

Mopsgok M NepnoguyHOCTb OCYLLECTBIEHUS MITAaHOBbIX UM BHEMMaHOBbIX MPOBEPOK
NOSIHOTbI W KayecTBa NpefoCTaBNeHUs rocyAapCTBEHHOW  YCryrM  CTPYKTYPHbIMU
nogpasgeneHnamm umHcnekunmn ®HC Poccun, OTBETCTBEHHLIMU 3a MNpeaoCTaBfieHMe 3TUX
ycnyr, onpefensalTcss HavanbHUKaMu (3aMecTUTensiMu HavasribHUKOB) COOTBETCTBYHOLLMX
nHcnekuymn ®HC Poccun.

OTBeTCTBEHHOCTb AOMKHOCTHbLIX JIUL, HANOroBbIX OPraHoOB 3a peleHust (aKkTbl
HeHOpPMaTUBHOrO XxapakTepa) u aencteus (6esgencTeue), NPUHUMaeMble
(ocywecTBnsieMble) UMK B XoAe npeaocTaBreHUs rocyAapCcTBEHHOWN yCnyru

227. Mo pesynbTaTaM NPOBEPOK B Cryyae BbISBIIEHUS HENnpaBOMEpPHbIX peLleHum
(akTOB HEHOPMATMBHOIO XapakTtepa), A4encTBun (6e3aencTBrs) JOMKHOCTHbBIX NNL, HarnoroBbIX
OpraHoB, OTBETCTBEHHbIX 3a MpedoCTaBfieHne [rocyJapCTBEHHOW YCRyri, BUHOBHbIE
AOJDKHOCTHbIE SiMUa HarnoroBblX OpraHOB HECYT OTBETCTBEHHOCTb 3a YKa3aHHble peLleHus
(akTbl HEHOpMaTMBHOIO Xxapaktepa), gAeuctsua (6esgenctesme) B COOTBETCTBUM C
3akoHogaTenbcTtBoM Poccuickon egepaunn.

[MepcoHanbHas  OTBETCTBEHHOCTb  OOSMPKHOCTHbIX  NUL  HaANOroBblX  OpraHoB
3aKpennseTcs B WX [OO/MKHOCTHbIX perfnameHTax B COOTBETCTBUMM C TpeboBaHMAMMU
3akoHoaaTenbcTBa Poccunckon degepaunm.

TpeboBaHusA K NopsaKy U hopMaM KOHTPONA 3a npeaocTaBfieHUeM rocyaapCTBeHHOMU
yCnyru, B TOM YUcrie CO CTOPOHbI rpaxaaH, ux o6 bLeauHeHUin n opraHn3aummn

228. KoHTponb 3a npegocTaBfieHMEM TOCYyOapCTBEHHOW YCryru, B TOM 4uCrie CO
CTOPOHbI rpaxgaH, WX O0ObeaUHEeHUWn W opraHu3auun, OcCyLLeCTBNAEeTCA MnocpeacTBOM
OTKPbITOCTU [OEeATeNIbHOCTU HaroroBbIX OPraHoB Mpu MpeaoCcTaBneHun rocyaapCTBEHHON
yCryru, nonyyeHns rpaxxgaHamu, nx oo begMHeHNAMN 1 opraHn3aumsiMy akTyanbHOW, NOSTHON
N OOCTOBEPHOW WHGOPMaUUM O nopagke npefoctaBfieHUA rocygapCTBEHHOW YCnyrn, u
obecnevyeHns BO3MOXHOCTK JocyaebHoro (BHecyaebHOro) paccMoTpeHns xarnob.



V. NocynebHbIN (BHecyaebHbIN) NOPAAOK 06XanoBaHUS peLleHuin u AencTBun (6esaemcTBUA) HarNnoroBbIX OpPraHoB,
npeaocTaBnAOLWMX FOCYAAPCTBEHHYIO YCIYTy, a TaKKe UX AOMKHOCTHbLIX nuy,

UHcopmauua ana 3aaBuTens o ero npaeBe nogarthb Xanoby Ha peweHue n (unu) aenctemne (6eaaencTeue) HaNOroBoro opraHa u
(vwnKn) ero AOMKHOCTHbLIX NUL, NPU NPeAoCTaBEHNN FOCyAapPCTBEHHOMN yCcnyru

229. ObGxanoBaHue pelleHu (akTOB HEHOPMAaTMBHOrO XapakTepa) HaroroBbix OpraHoB wu (Mnu) gencteumn (6e3gencteus) ux
AOIMKHOCTHbBIX NUL, NpY NpeaocTaBneHnn rocyaapCTBEHHOM YCNyrn, pacCMOTPEHUe COOTBETCTBYHOLUX Xanob v NpuHATUE peLleHnin No HUM
OCYLLECTBNATCSA B Nopsake, yctaHoBneHHoM pasgeriom VIl yactn nepson Hanorosoro kogekca Poccuinckon degepaumn.

MpeameT xanobbl

230. NpeameTom xanobbl SABAAIOTCA pelleHne (akT HEHOPMaTUBHOMO XapakTepa) HanoroBoro opraHa, gencreve (besgencrene) ero
AOIMKHOCTHbIX ML NMpX NpeaocTaBfieHnn rocydapCTBEHHOM YyCnyru (ganee - xanoba), koTopble, MO MHEHUIO 3aABMTENs, HapyLlalT ero
npaea.

OpraHbl rocyaapCcTBEHHOW BracTy U YNOSTHOMOYEHHbIe Ha pacCMOTpPEHMUE Xanobbl AOMKHOCTHbIE NULa, KOTOPbIM MOXeT ObITb
HanpaBJieHa Xanoba

231. XXanoba moxeT 6bITb HanpaBfeHa B HANOroBbIM OpraH B COOTBETCTBMM cO ctatbsamu 138 mn 139 yactn nepson Hanorosoro
Kogekca Poccurckon denepaumn.

Mopsagok nogaumn M paccMoTpeHUst XKanobbl

232. YKanoba nogaetca n NognexuT pacCMOTPEHUIO UNN ocTaBnsdeTcs 6e3 pacCMOTPEHUsI B COOTBETCTBMM cO cTtaTtbamu 138, 139,
139.2-140 vyactn nepson Hanorosoro kogekca Poccumrckon depepaumn.

CpOKM paccMOTpeHUs XKanoobl
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233. XKanoba noanexvt paccMOTPEHUIO B CPOKWU, NpenyCMOTPeHHble nyHkTom 6 ctaten 140 4actu nepson HanoroBoro kogekca
Poccuinckon ®egepaunn.

PesynbTaT paccMOTpeHUs Xanobbi

234. lMo pesynbTatam pacCMOTPEHUsI Xanobbl BbILWECTOSAWMM HaroroBbiM OpraHoM MNPUHUMAETCs pelleHne B COOTBETCTBUM C
nyHkTom 3 ctaten 140 yactn nepson Hanorosoro kogekca Poccuinckon denepaumn.

Mopspok MHpopMmupoBaHus 3asiBUTENS O pe3ynbTaTax PpacCCMOTPEHUsA Xanobbl

235. PeweHune o pesynbTatax pacCMOTPEHUS xanobbl BpyyaeTcsa (HanpaBnsaeTcs) 3asBuTento, nogaswemMy xanoby, B COOTBETCTBUM
¢ nyHkTom 6 ctatbn 140 yactmn nepBon Hanorosoro kogekca Poccuinckon denepaumn.

Mopspaok o6xanoBaHuUs peLueHUs No xanobe

236. PeweHne no xanobe MoxeT ObiTb 06XanoBaHO B nopsiake, NpeayCMOTPEHHOM MyHKToM 2 ctaTteym 138 4vactu nepBou
Hanorosoro kogekca Poccunckon ®epepaunn.

MNpaBo 3aaBUTENs Ha Nnony4yeHne NMHPOPMaLIMN U AOKYMEHTOB, HE06X0AUMBIX ANA 060CHOBaHUSI U PAaCCMOTPEHUA XKanoobl

237. MNMpaBo 3asBUTENs Ha NonyvYeHne MHGOpPMauMM U OOKYMEHTOB, HEOOXOAMMLIX ANA OOOCHOBaHMSA U PacCMOTPEHUSA Xanobbl
OCYLLECTBNAETCA B COOTBETCTBUN ¢ Hanoroeelm kogekcom Poccuiickon ®eaepaumn.

Cnoco6bl MH(hopMUMpPOBaHUSA 3asiBUTENEN O NOpAAKE NOAAYM U PACCMOTPEHUS XKanoobl

238. VHhbopmupoBaHme 3aaBUTENEN O NOPSAKE NOL4AYM U PacCMOTPEHUS Kanobbl OCYLLECTBNSETCA B COOTBETCTBUN C MyHKTOM 65
HacTosLwwero AOQMUHUCTPATUBHOIO pernamMmeHTa.
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MpepcraBnenve orseTa
npu oBpaienun
3ansuTens

UcnosniHeHus (byHKLI,VIVI no 6ecnnaTHomy MHd)OpMMpOBaHVIIO 3asaBuTens

Of c

AOMKHOCTHOMY NWLLY HANOrOBOro OpraHa unu

no TenedoHy

MpasomepHOCTh
sanpoca

HET

3anpoc
3anasuTens

Mpepcrasnexve
TMCbMEeHHOro
sanpoca

Bnok-cxema

OBpawyerne ¢ 3anpocom
no noute uav no TKC

l

NogroToBka orseTa B
MOMeHT oGpatueHua

HET
A
Coobuenve o
HEBO3MOXHOCTY 4
npeACTaBneHna CoobLuenve o
wHchopmayn

3anBuTeno HasHavaeTc
AaTa v Bpems
NpeACTaBneHns oreeta
vnn npeanaraeTcs
0hOPMUTL NNCMEHHLIA
3anpoc

npeacrasnexus
uHpopmayun

3anpoca

MpaBomepHoCTL
oBpatueHun

Hanpaenenve 3anpoca
NO NPUHARNEKHOCTUA

o

flucemo 3assuTenio o
Hanpasnenvu sanpoca
10 NpUHaANexHocTn

'OTHOCMTCR K KOMNETEHLMN
Hanorosbix opraHos

< ¥

NoaroToska

NUCHMEHHOrO
otgeTa

l

Mepepaya Ha
NOANUCH
PyKOBORCTBY

fpenocraenexne
oTBeTa 3asBUTEN0

HENoCPeACTBEHHO, 1o

noute uam no TKC

MpunoxeHue N 1

K AD,MI/IHI/ICTpaTI/IBHOMy pernameHTy



NHopmauus 06 nsmeHeHunsx:

lNpukazom MuHguHa Poccuu om 26 dekabpsi 2013 2. N 138H 8 npunoxeHue 6HECEHbI
U3MEHEHUS, ecmynaruue 8 cusy rno ucmedyeHuUU o0HO20 Mecsiua co OHS oghuyuaribHO20
onybnukosaHuUsi Ha38aHHO20 fpuKasa

CM. mekcm nipurnoxeHus 8 rnpedbidyuwied pedakyuu

MpunoxeHune N 2
K ADMUHUCTPaATUBHOMY perfnameHTy

Bnok-cxema
Bbl4aun CpaBKN O COCTOSIHUM pacyeToB NO Hanoram, cobopam, neHsim, wrpadam nnu
CnpaBKu 00 MCNOJSIHEHMU HanoronsaTenbLWMKOM, NNaTeNnbLWMKOM cOopa, HaNoroBbIM
areHToM o65s13aHHOCTU NO ynJsiaTte Hanoros, cOopoB, neHen, wrpados
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3anpoc 3aRBUTENA Ha Bblgady CNPasKK O COGTORHKK
pac4eToB no Hanoram, cbopam, neHam, wrpadam, NpoLeHTam
Wnu cnpaeki 06 NCNONHEHKW HANOTONNATENBLNKOM,
nnarenbwukom cbopa, HanoroBbLIM areHTOM 06A3aHHOCTH
no ynnate Hanoro, cGopos, nexel, Wrpagos, NPOLEHTOB

Hanuuue ocHoBaHui Ans OA

HET 0TKa3a B NPUEME LOKYMEHTOB,

HeobX0AUMBIX ANA NPEAOCTaBNEHUA
rocyAapcTeeHHoM
ycnyrv

Pemcrpauua
3anpoca

[loproToska
Yeenomnexus ob
oTKase B npueme

Hanuune ocHoBaHwuiA ANR
OTKa3a B NPeAOCTaBneHuu
TOCYABPCTBEHHOM YCNyru

Ocghopmnenue nucbma o
HEBOIMOXHOCT HCNONHEHUA
rocyn apCTBEHHOR yCryry C
yK23aHUEM NPUUMHBI.
QOrnpaska nucema
3anBuTeNO

$opMUpOBAHNE CNpPaBKN

Odbopmnenue cnpasku
»  OTnpaska no NOYTE MNu BpyyeHue
3ansuTenNio




Bnok-cxema
Mpuem HanoroBoun geknapauuu (pac4yeTta), npeacTtaBreHHOW 3asiBUTENIeM HenocpeaCcTBEHHO

CoobuieHue 0 TOM, yTO
Hanorosas  AeKknapauna
(pacyert) He npuHaTa

x

SAABUTEND

HET Mposepka
NONHOMOUM#A

HET

00TBETCTBUE

b

Coobuwenne o Tom, uTO
Hanorosas  AeKnapauus
(pacuer) He npuHsaTa

y BuayanbHblit
chopmam K NopsAKY KOHTpONb

3anonHeHus

Pernctpauva Hanorosoit Aeknapauvm
(pacueta) B wHGOpPMaUNOHHBIX
pecypcax UPHC Poccuu

Peructpaums Hanoroso# Aexnapauun Nepeaaya HANOraBOR
{pacueta) 8 UHADOPMALIMOHHBIX AexnapaLn
pecypcax NoHC Poccuu; Ha (paceTa) ans BB0Aa
TWTYNBHOM ~ AIUCTE@  NPOCTaBAAETCA & 6azy AGHHEIX
oTmeTka « TpebyeT yTouHeHusA»

Odbopmnetiue, nexats # OTNpasKa
NOYTOBBIM OTNPaBREHUEM
© Heob

/

Hanuuue owmbok,

Y "
BHECEHUR YTOUHEHUA B HANOroBYIO
Aexnapaumio (pacuer)

BLIABNEHHbIX NPY BBOAE

A

{lpocrasnexue oTMETKA O
NPUHATAN HANOrOBOI
Aexnapauuu (pacqera)

Basa aaHHbix
WU®HC Poccun

MpunoxeHue N 3
K AAMWUHUCTPaATUBHOMY perfiaMeHTy

Mpunoxexune N 4
K AODMWUHUCTPATUBHOMY perfiaMeHTy



Mpuem HanoroBoun geknapauuun (pac4yeTta), npeactaBleHHOW Ha byMaXXHOM HocuTene no noyrte

» SAABUTENb

Y

Bnok-cxema

» ouToBan cnyxba > UHC

®HC Poccun

HET 00TBETCTBUE HET
YTBEPXAEHHLIM N Tpebyer
copmam 1 nopaaky o YTOUHEHHiA
3anonHeHus
4
CoobujeHue o TOM, uTO e
Hanorosas  Aexnapauyws l
(pacuer) He npuHRTa A
- Mepeaaya

Z’ear;gf;um :anor?ﬁitgo:::::g:::: Hanorosomn Perucrpaumn Hanorosoi

pecypcax VNoHC Poccui; wa Aexnapaumu Aeknapauuvu {pacuera) B

TWTYRLHOM  fWCTe  npocrasnserce (pacuera) Ans WHPOPMAUMOHHBIX pecypcax

8sofa B Gasy USHC Poccun
otmerka «Tpebyer yrouHeHusa» AQHHBIX

OdgpopmneHue, neyarsb U OTRpaBka Mo

noute YeeaomneHus 06 yTouHeHUu
Hanorosoi aexnapauuu (pacyera)

Hanuuve owubok,
BbISBNIERHLIX NPU BBOAE

Basa gaHHbIX
WOHC Poccun




NHopmauus 06 nsmeHeHunsx:

lNpukazom MuHguHa Poccuu om 26 Oekabpsi 2013 2. N 138H 8 npunoxeHue 6HeCeHbI
U3MEHEHUS, ecmynaruue 8 cusy rno ucmedyeHuUU o0HO20 Mecsiua co OHS oghuyuaribHO20
onybnukosaHuUsi Ha38aHHO20 fpuKasa

CM. meKkcm rnpurnoxeHusi 8 rnpeodblidywel pedakyuu

MpunoxeHue N 5
K AAMUHUCTPaATUBHOMY perfiaMeHTy

Bnok-cxema

Mpuem HanoroBoun geknapauuun (pac4yeTta), npeacTaBleHHOW B 3J/IEKTPOHHOM chopme no

TKC

3AABUTEND

i

OnepaTop 3MeKTPOHHOIO

Yeepomnenune 06
oTkase B npueme

AoKymeHTooGopoTa

I

I WOHC Poccun

Keutanuywa o npueme

.

HET

[ifoBEpka COOTBETCTBIG
YTBEPXAEHHLIM hopmam,

W NOPAAKY WX 3aNONHEHUR, Peructpauus n
YTEEPKACHHBIM aarouamaupoaanu?m
topmaTtam BBOJA NokasaTtenew
HanoroBoW Aeknapauwu
(pacueta) B 6a3y AaHHbIX

MNpoeepka Ha Hanuyne owubok B
eACTaBNEHHOW Hanorosoi gexnapaum

A

r

Yeegomnerue 06 yTOUHEHUM
Hanorosow Aeknapauuu (pacyera)

FAPAHT:

W3Bewenue o BEOjE

Cwm. paHHyto coopmy B pegaktope MS-Word

MeCTO mTaMIla

MpunoxeHune N 6
K AOMUHUCTPATMBHOMY pernameHTy
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opraHmMs3anmum

(moslHOe HaMMeHOBaHMe opraHmu3aluuy,
VIHH/KIIII, MecTO HaXOXIeHMUA

opraumzauun; @.M.0. MHOMBUIOYAJIBHOI'O
npennpmuHmMarenda, VHH; &.M.0. omsmueckoro
aula, He ABIARIETOCS MHAOMBUIYAJIbHEIM
npennpmuHmMMaTeneMm, VHH (nopm Hamuudmm) ,
MECTO XUTEJbCTBa (QU3MUECKOTO JMla)

(yxkazaTp Temy 3amnpoca)

HauanbHUKY

(yxkaselBaeTCsa HaMMeHOBaHME HaJlIoOBOTO opraHa, @.M.0. HadaJibHUKA)

[Ipouwy Bac IaThb NMCBMEHHE OTBET IO BOINPOCY

(kpaTkO, IO CYHECTBY, PazbOopUuMBHIM [IOUEPKOM M3JIOKUTL CYTh BOIPOCA;
yKasaTb CIocof MOJydyeHUs OTBEeTa JIMYHO, [0 MOUTEe WMJM DJEKTPOHHOM HouTe)

[IoonMch PYKOBOIMUTEJS OPTaHM3aALUMU
(dmznueckoro Jmua) (npelcTaBUTENIS)

(momnmcob) (pacmumbpoBka MOANMUCH)

M.II.

<paMmamsa, ¥Msa, OTUECTBO (IPM HaJIUUUM) MUCIIOJIHUTEJIS>
<KOHTAaKTHEM TeJjedoH>



FAPAHT:
CwMm. gaHHyto chbopmy B pegaktope MS-Word

MpunoxeHue N 7
K ADMUHUCTPaTMBHOMY perfameHTy

Kon nmo KHI

Kong MOHC Poccum

oT

HammvmeHoOBaHMe opraHmzaumm,; WHH; &.U.O.
MHIOVBUOYAJIbHOTO NpennpmHmMaTtens, VHH; &.M.0.
¢OMBMUecKkoOro Jmlla, He ABJAKIErOoCs MHIMBUIYAJIbHBM

npennpmuHamuMaTesneM, VHH (npu Haamuum)
Homep 3amnpoca
PexBU3UTE 3a9BUTEJIS:
[losmTHOe HamMMeHOBaHMe opraHmzaumm; O.M.0. ¢usmueckKoTo Julla
A@mpec MeCTa HaxXOXIOeHMs opraHM3alMM, MecTa XUTEJbCTBAa (OM3MUeCcKOIT'O Jmulia
(moYTOBBM MHIEKC, KOI permMoHa, paloH, I'Opol, HACEJIEHHHM I[IYHKT, YyJula, IOOM, KOPIyC,

KBapTHUpPa)




VHH opraHmsauum, MHIMBMOYAJILHOTO IIpenlpuHMMaTeJd,

KIIIl opraHms3aumnm
dmsMUecKOro JMlla, He ABJIAKIEIOCHA MHIMBUIYAJIbHBEIM

IpennpMHMMaTesieM (IpU HaJlUdMM)

Kon MO®HC Poccum, koTopas GopMHMPYET OMCBMO

(TexcT Bamnpoca)

[IpuJioXeHre : KOJMUeCcTBO GamioB

Crocofb moJiydeHMsa OTBeTa: HeloCpeICTBEeHHO - 1, 1o noute - 2, 1no TKC - 3

HamMeHOBaHMEe GQaMJIOB MNPUJIIOXEHUM (MIPU HaJIMUMUN)

ObpaueHye NPeICTaBJIEHO YIIOJIHOMOUEHHBIM [pencTaBuUTesieM 3agBuTens HET - 1, IOA - 2




PyYKOBOIMTEJIL OPITaHM3alNnM, / /
bu3znyueckoe JMLO, YIOJIHOMOUEHHKIM (©.71.0.)
NpelCTaBUTENL BasgBUTEJIA

20 T.

WNHopmauus 06 nsmeHeHusx:

lNpukazom MuHpuHa Poccuu om 26 Oekabps 2013 2. N 138H 8 npurioxeHue 8HeceHbl USMEHEHUs, scmyrnarowjue 8 cusy rno ucmevyeHuu
00HO020 Mecsiua co OHS ohuyuansHo20 ornybruKkogaHuUs Ha38aHHO20 rpuKasa

CM. mekcm npuroxeHusi 8 rnpedbldywel pedakyuu
FAPAHT:
Cwm. gaHHyto bopmy B pegaktope MS-Word 1 obpasel, ee 3anonHeHns

MpunoxeHune N 8
K AOMUHUCTPATMBHOMY perfiameHTy (¢ uameHeHnssMu ot 26 nekabpsa 2013 r.)

MEeCTO MmTamIa
opraHmM3anmum

HauaJjpHUKY

(HaMMeHOBAaHME HAJIOTOBOTO OpTaHa,
®..0. HauvaJbHMKA)

(mosHOe HauMMeHOoBaHmue opraHmsaumu, WHH/KIIN, MecTo
HaxoxnmeHusa opraHmzauuy,; ©./1.0. MHOMBUOYAJIBHOT'O

npennpueEmMarens, VHH; &.11.0. dmusmueckoro jmuua, He
ABJIAOIETOCH MHIOVMBMIOyaJIbHBEIM NpelnpuHuMaTesieMm, JVHH
(mpr HaIM4MM), MECTO XUTeJIBCTBa QM3UUIECKOTO JIMLA)

Hpomy BBEIIIATE CIIpaBKYy O COCTOAHMM pacdeToB IIO HaJjioramyM, c60paM, IneHsamM, U.I'I‘pa(i)al\/_[, IIPOoLeHTaM
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| | 00 MCHOJIHEHUM OOSA3aHHOCTM IO yIJlaTe HAaJIOT0B, COOpOB, IeHel, wWTpad®ob, IPOLEHTOB

IIO0 COCTOAHMIO Ha

(ykazaTe maTy)
PexBUBUTH 3agBUTEJIS:

(moyHOe HaMMeHOBaHMe opraHuzauuu; O.1.0. dusmueckoro Julia)

(ampec MecTa HaxOoXIeHMS opTaHM3alMM, MecTa XUTeJIbCTBa (OM3MUeCKOoI'o Jinla (IIOUTOBHM MHIOEKC, KOOI pPeIMoHa,
parioH, TOpOoI, HACEJIEHHEM NYyHKT, YyJula, IOOM, KOPIyC, KBapTupa))

VHH opraHmszaumyu, MHOMBMOyAaJIbHOT'O npennpmHmMmaresd, Kl opraHmsanum
OmsMUecKOro JMila, He ABJIAKIErOCS MHIMBUILYAJIbHBIM
npennprHMuMaTesieM (Ipy HaJlU4duM)

crioco® MoJydYeHUS
oTBETA HEeINoCPenCTBEHHO

IIOYUTOM

(yxasaTh [OUTOBHM alpec)

[IoANMCh PYKOBOIUTEJS OpTlaHM3aluu
(dmzmueckoro Jsmua) (ODpencraBuTesis)

(momnmce) (pacumppoBKa NOANMCH)

M.II.



CrnpaBKy IIOJIy4YWII:

(®.71.0. pykoBOIMUTEJNSA OpTaHM3alMM, I[IOJIHOE HAMMEHOBAaHMEe OopITaHM3alMM)
(©.M.0. du3UUeCcKOT'O JHulia)

(¢.71.0. mpencTaBMUTEJIS HAJIOTONJATEeNbIMKA )

(B ciiyuyae, ecamM B 3alpoce yKa3aH CIOoCOD MNOJIydeHMS HENOCPeICTBEHHO) (maTa nojgydyeHMs)

(baMmnmsa, uMsa, OTUECTBO (OPM HaIUUMM) MUCIOJIHUTEJIA)

(KOHTAKTHBEIM TeJiedOH)

MHdopmaums 06 nsmeHeHusix:

lMpukazom MuHpuHa Poccuu om 26 Oekabps 2013 2. N 138H 8 npurioxeHue 8HeCeHbl USMEHEHUS, scmyrnarowjue 8 cusy rno ucmevyeHuu
00HO20 Mecsiya co OHS oghuyuansHo20 onybrukosaHus Ha38aHHO20 rpuKasa

CM. mekcm npurioxxeHusi 8 rnpedbldywel pedakyuu

FTAPAHT:

Cwm. gaHHyto hbopmy B pegaktope MS-Word 1 obpasel, ee 3anofnHeHns

MpunoxeHue N 9
K AOMUHUCTPATMBHOMY perfiameHTy (¢ uameHeHMsMu ot 26 nekabpsa 2013 r.)

Koo M®HC Poccum

oT

HavMeHOBaHMe opraHmszauum; MHH/ &.U.0.
VHIOIVBUOYyAJIbLHOT'O HNpennpmuHmMmarTesnsa, VHH; ©.M.O.
¢drsnueckoro Jsmia, He ABJAKIETOCS MHOMBUIYaJIbHEM
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npennpmuHmMarTesieM, JVHH

(mpm HaIMuMM)

[Ipomry NpenCcTaBUTh IOaHHEE B pamMrKax MHPOPMALMOHHOTO
Ha

(ykasaTrb maTy)
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